_ AIIMHHUCTPALIHS
AKCAVCKOI'O TOPOJCKOI'O MOCEJEHUS

[TIOCTAHOBJIEHUE

17.12.2018 r. r. Axcan Ne 1157

OO0 ytBepxkIeHud AIMHHHCTpaTUBHOrO Periamenta
[0 MPEJOCTAaBICHUI0  MYHUIUIIAJBHOW  YCIYTH
«PacropxeHue J0roBopa apeHjbl, 0e3BO3ME3THOIO
MOJIb30BaHUS 36MEJIbLHBIM YUaCTKOM)

B cootBerctBMM co ctathsimu 11.8, 46, 47 3emenbHoro koaekca PD wm crateeit 12
®enepansHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuy MpeOCTaBICHUS
roCy1apCTBEHHBIX W MYHUIMHOAIbHBIX ycayr, IIpoTokosia 3acegaHusi KOMHUCCHHM IO
MOBBIIIICHUIO KadyecTBa HM  JOCTYIMMHOCTH MYHUIMMNAIBHBIX YCIAYT M OpTaHU3alHNH
MEKBEJIOMCTBEHHOT'0 B3auMoercTBHS B PocToBckor o6aactu ot 15.06.2017 Ne3,-

I[TIOCTAHOBJIAET:

1. YTBepauTh AJIMUHUCTPATUBHBIA PETIAMEHT MO MPEAOCTABICHUIO MYHUIIMITATILHON
yeinyru  «PacTopykeHue JoroBopa apeHbl, O€3BO3ME3IHOTO IIOJIb30BAaHUS 3E€MEJbHBIM
y4acTKOM» (TIPHIIOKEHHE).

2. llpu3HaTh yTpaTUBIIUMU CUITY:

2.1. TloctaHoBiieHHE aJIMUHUCTpAlUM AKCAMCKOrO TOPOJICKOTO TOCEIECHUU OT
10.03.2016 Ne 161 «OO6 yTBepXKIEHUU aJAMHUHUCTPATUBHOTO pErJIAMEHTAa IO
MPEIOCTABICHUIO  MYHHUIIMIIATBLHON  yciayru  «PacTopkeHue  J0roBopa  apeHIBI,
0€3B0O3ME3THOTO MOJB30BAHUS 3€MEIbHBIM YYACTKOMY.

3. OmyOmmkoBaTh HacTosiiee MoctaHoBieHne B HWHpopmanmoHHOM OrosuieTeHe

IPaBOBBIX AaKTOB OpPraHOB MECTHOTO CaMoOymlpaBieHHs AKcailckoro pahoHa «Akcaiickue



BEIOMOCTH» M pa3MEeCTUTh Ha OQUIMATBLHOM caiiTe AJMUHUCTpau AKCaiCKOTO
TOPOJICKOTO TOCENICHUS.

4. TlocTaHOBJIEHUE BCTYIMAET B CHIIy CO JHS €r0 O(PHUIIMAIBHOTO OMyOJIMKOBAHUS B
MH(GOPMALIMOHHOM OIOJJIETEHE MPABOBBIX AKTOB OpPraHOB MECTHOTO CaMOYIPaBJICHHUS
Akcalickoro palioHa « AKCaiiCKie BEIOMOCTH.

5. KOHTpOJIb HCTIOTHEHUS! HACTOALLETO OCTAHOBIIEHUS BO3JIOKUTh HA 3aMECTUTENS

I'maBbl AnmunucTpanuu Akcaickoro ropojackoro nocenenuss Kamununy O.A.

['maBa A nMuHMCTpanuu
AKCaCKOro ropoJICKOTr0 MOCEIEHUS A.B. I'onoBuH

IlocTanoBieHHE BHOCUT CCKTOp
perucTpalu U KOHTPOJIAd UCIIOJIb30BaHNA 3EMEJIbHBIX YIaCTKOB



IIpunioxkeHne K IMOCTaHOBJICHUIO
AJMUHHCTpalUn AKcaickoro
TOPOACKOTO MOCEIICHUS

oT No

AJIMUHUCTPATUBHBINA PETJIAMEHT

10 NMPeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYTH



«Pacmpmeﬂne A0rosopa apeHabl, 693B03M€3I[HOI‘O MOoJb30BaHHUA 3€MEJIbHBIM
Y4aCTKOM»

AJIMUHUCTPATUBHBIA PErNIAMEHT MO MPEJOCTABICHUIO MYHUIUIAIBHOW YCIyTU
«PacropxeHue JoroBopa apeH/bl, 0€3BO3ME3IHOTO MOJIb30BAHUS 3€MEIBHBIM yUaCTKOM)
(manee - AIMUHUCTPATUBHBIM pEryiaMeHT), pa3paboTaH B IEJSIX MOBBIINICHUS KauecTBa
OKa3aHWs W JOCTYIMHOCTH MYHHUIIUIMIATBHBIX YCIYT, CO3/IaHUs KOMMOPTHBIX yCIOBUN IS
nojiyyaresned  MYyHULMNAIbHBIX  YCIYr TPU  PACTOPKEHUU  JOTOBOpA  apeH/IbI,
0€3BO3ME3THOTO  TOJIb30BAaHUSI 3€MEJIbHBIM ~ YYacTKOM U ONpEAeNsieT CpPOKU U
MOCJIEIOBATENbHOCTh JEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) MPU OCYUIECCTBICHUU
MOJIHOMOYHUM MO COJAECHCTBUIO GU3HMUECKUM U IOPUIMYECKHUM JIMIaM B cepe MpeKpalieHus
npaB Ha 3€MEJbHBIE YYaCTKH, HAXOMSIIMECS B MYHHULMINAIBbHON COOCTBEHHOCTH WIIU
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUyeHa.

. OO0Oume nogoxeHus

1. [Ipenmer perynnpoBaHus.

Hacrosimmit ~ AQMUHHCTPATUBHBIA ~ PEMVIAMEHT  PETYJIUPYET OTHOLICHUS,
BO3HMKAIOIIME MPU PACTOPKEHHUH JOTOBOPOB apeHAbl, 0€3BO3ME3IHOIO MOJb30BAHMS B
cooTBeTcTBHH cO cTaThaMu 11.8, 46, 47, 48 3emensHOro koaekca PO.

2. Kpyr nonyyareneil MyHUIIMIIATLHON YCIYTH.

[TonmywaTtensamMu MyHUIUDAIBHOW yciayru «PacTtopkeHwe [0oroBopa apeHmsbl,
0€3B03ME3/THOTO MOJIb30BAHMS 3€MEIbHBIM YHaCTKOMY SIBJISFOTCA:

- (hu3nuecKue JIuLa;

- FOPUINYECKHE JTULA.

3. TpeGoBanusi K MOpsiAKY MHMOPMHUPOBAHUS O MPEJOCTABICHUM MYHUIUIAIBHON
YCIIYTH.

Nudopmanms 0 MyHUUUIAIBLHON yclyre MpeaoCTaBisieTCs] HENOCPEICTBEHHO B
MOMEIIECHUSIX ~ AJIMUHUCTpanMu  AKCalCKOro TOpPOJCKOTO TMOCENeHHUs  (nanee -
AnMuHuCTpanms) WIH MyHUIMNIaIBHOTO aBTOHOMHOTI'O YUpEKACHUS
«MHOropyHKIMOHAIBHBIA HEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIMIAIbHBIX
ycayr» (manee — MOII), a Takke ¢ HCHOJB30BAaHUEM CPEIACTB TelaedOHHON CBS3H,
ANEKTPOHHOTO  MH(GOPMHUPOBAHHUSA, BBIUMCIUTENIBHOW M DAJEKTPOHHOM  TEXHUKH,
IIOCPEJICTBOM  pasMmenieHuss Ha VHTepHeT-pecypcax OpraHoB M OpraHu3aluii,
YYAaCTBYIOIIIMX B NIPOLECCE OKA3aHWUS MYHULUIAJIBHBIX YCIYr, B CPEACTBAX MacCOBOM
uH(pOpMaIH, TOCPEICTBOM U3/1aHUS HH(OPMALMOHHBIX MaTEPHAJIOB.

CBeneHus 0 MecTe HaXOxAeHUsd AIMUHHUCTpauu: . Akcal, yi. ['ynaesa, 108, Ten.

8 (863 50) 5-50-18.

C rpadukoM (pexuMOM) pabOThl MOKHO O3HAKOMHUTBHCS Ha O(UIIMAIBHOM CalTe

AnMuHUCTpaAK AKCalCKOTO TOPOJICKOTO ToceaeHus WWW.gorod-aksay.ru.

Cenenust 0 Mecte HaxoxiaeHus MOILI: r. Axkcail, yn. Yamaea/mep. KopoTkuii,
163/1, Ten. 8 (863 50) 4-49-95.

Odunmaneueii caiir MOI1: aksay.mfc61.ru

WNupopmanus o npouenype NpeaoCTaBICHUs] MyHULUIAIBHON yCIIyIH cOOOIIaeTcs
OpU JMYHOM WM TMCBbMEHHOM OOpallleHWu 3asBUTENS, BKJIKOYas OOpalieHHe I10
AIIEKTPOHHOM MOYTE, 0 HOMEpaM TelIeOHOB I CIPaBOK, pa3mernaercs Ha MHTepHeT-
caifte, HHpOpMAIMOHHBIX cTeHaax, B CMU. Nudopmanus o npouenype npeaocTaBiIeHHs
MYHHIIMIIAIBHON YCIYTH MPEI0CTaBIIsAETCS OECIIaTHO.



http://aksay.mfc61.ru/

NudopmupoBanre  3asiBUTENECH  OCYLIECTBISIETCS  JODKHOCTHBIMH  JIMIIAMH
AnMmunuCcTpanuu, corpyaHukamMu MOLI.

NupopmupoBanue 3asiBUTENEH MO 3JICKTPOHHON MOYTE JOKHO OCYIIECTBIISATHCS HE
MO3/HEE JECATH JHEH C MOMEHTa MOoJy4eHus coodmieHus. [luceMeHHble OOpaleHus
3aBUTENIEM O TMOPSAIAKE MPEIOCTABICHHUS MYHHIMIAIBHBIX YCIYI pacCMaTPUBAIOTCS
JOJDKHOCTHBIM JIMLIOM MOJpa3aeneHuss AIMUHUCTpauun, cotpyaaukamu M®II, ¢ yuetom
BPEMEHU MOJATOTOBKHM OTBETA 3asBUTEIIIO, B CPOK, HE mpeBblmatomuid 30 qaer ¢ MOMEHTa
MOJIy4eHHS OOpalleHus.

[Ipu orBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpaIeHUS JOKHOCTHOE JIUIO
nojipa3/ieJicHUsl MOAPOOHO W B BEXIUMBOM (QopMe HHPOpMUpPYET OOpPATUBIIUXCS 10
UHTEpECYIOIUM UuX BorpocamM. OTBET Ha TeleQOHHBIM 3BOHOK JODKEH COAEpKaTh
uHbOpPMAIIMI0O O HAWMMEHOBAaHUM TMOJApa3/eNieHus, (QamMuwink, WMEHHU, OTYECTBE U
JOJKHOCTH pabOTHHKA, MPUHSBIIETO TeJIe(OHHBIN 3BOHOK.

Ha nHpopMamoHHbIX CTEHAAX COACPIKUTCS CleAyronas nHpopMaIus:

- rpadpux (pexum) paboThl, HOMmepa TeinedoHOB, aapec HWMHTepHeT-caiita U
AJIEKTPOHHOM TMOYTHI;

- MOpSAAOK OOKajoBaHUsl pEIIeHUs, JACUCTBUS WM O€3JEHCTBUS OPraHoB,
YYaCTBYIOIIMX B IPOILECCE OKa3aHWUs MYHULHNAIBHOW YCIYTH, UX TOJKHOCTHBIX JIAI U
PabOTHUKOB;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl TOJIYYEHHUS] MyHUIIMIAIIBHON YCIIYTH;

- 00pa31Ibl 3aNI0JHEHMS 3asIBJICHUN 3asiBUTEIIEM.

Ha Wurepuer-caiite, a taxxke Ha [loprame rocygapCTBEHHBIX M MYHMIHUIIAIbHBIX
yciyr PocToBekoii 0651acTu COEp KUTCS clieayroias HHGOpMaIus:

- cxeMa mpoe3sza, rpaduk (pexxuM) paboTel, HoMepa TeIe(OHOB, aIpec NICKTPOHHOM
MOYTHI;

- IpoLElypa NPEIOCTABICHUSI MyHULIUTTAIIBHOW YCIIYTH;

- MOpSAJOK OOKajmoBaHUs pElIeHMs, JACHCTBUS WM OE31eHCTBUS OpraHoB,
YYaCTBYIOIIMX B IPOLECCE OKa3aHWUs MYyHULHNAIBHOW YCIYTH, UX JOJKHOCTHBIX JIAI] U
PabOTHUKOB;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl TIOJYYEeHHS] MYHULIUITAIbHON YCITYTH.

. CTaH)IaDT npeaoCTaBJIICHUA MVHHHHHaHBHOf/'I YCIIYTH.

4. HaumeHOBaHNE MyHULIUIIAIBHON YCIYTH.

HaumenoBanue MmyHununanbsHou ycnyru -  «Pacropxkenne  goroBopa  apeHIbl,
0€3B0O3ME3THOTO MOJH30BAHMS 3€METTLHBIM YIaCTKOM.

5. HaumenoBanue oprasa, mpeaoCTaBIsSIOMIEr0O MyHUIUIAIBHYIO YCIIYTY.

MynurnunanpHyto yciayry «PacTropskeHue 1oroBopa apeHbl, 0e3BO3ME3THOTO
MOJIb30BAHUS 3€MEJIBHBIM YYaCTKOM) MPEIOCTABISCT A AMUHUCTPALIHS.

B mpenocraBieHur MyHUIIUNAIBHOM YCIYTH MOTYT OBITh 3aJ€HCTBOBAHBI TaKXKe
CIICAYIOIINE OpraHbl M OpraHU3aluu (J1ajiee - OpraHbl U OpPraHU3alH, YYacTBYIOIIUE B
MpoIiecce OKa3aHWsi MYHUITUTIATLHON YCIIYTH):

- VYmnpasnenue Pocpeectpa mo PoctoBckoii o6mactu; M®II, - MexpaiionHas
uHcnekius denepanpHoit HajmoroBor ciayk0bl Ne 19 mo PocroBckoit obnactu; - Opran
BBIJIJaYM aKTOB rpaxaaHckoro coctossaus (otaen 3AIC).

3anpemiaeTcss TpeOOBaTh OT 3aSBHUTENS OCYIIECTBICHHUS NEUCTBHI, B TOM YHCIIC
COTJIaCOBaHMUM, HEOOXOMMMBIX MJIsi TIOJYYCHHUS MYHHUITUNATHHOW YCIYTH M CBS3aHHBIX C
oOparieHremM B MHbIE TOCYJaPCTBEHHBIC M MYHUIIUIIATLHBIE OPTaHbl U OPTaHU3aIINH .



6. Onucanue pe3ynbrara MpeoCTaBICHHS YCITYTH.

Pe3ynbTaToM mpenocTaBiC€HUS MYHULUNAIBHOM YCIYTH SIBISIETCS PACTOPKEHUE
JIOTOBOpA apeHIbl Wik O€3BO3ME3THOTO TIOJB30BAHUS 3EMENBHOTO Yy4YacTKa WIIH
MOJTy4YEHHE 3aBUTEIEM OTKA3a B MPEOCTABICHUH YCIYTH.

[Ipouenypa npeaocTaBiIeHHs YCIYTH 3aBEPIIAETCS TyTEM MOJTYyYEHHUS 3aBUTEIIEM:

- COTJIALLIEHUs O PACTOPKEHNUU JOTOBOPA;

- YBEJOMJIEHHSI 00 OTKa3€e B MPEJOCTABICHUH YCIIYTH.

7. Cpok npeaoCTaBlIeHNUs] MyHULIUTAILHON YCIYTH.

MakcumanbHO JOMYCTUMBIM CPOK MPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH HE
JOJDKEH npeBbimath 30 pabounx gHEH.

8. IlepeyeHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PErYJIUPYIOMIHUX OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUIIUTIATBHOU YCIIYTH.

OTHoOIIIEHNSI, BOBHUKAIOIIKME B CBSA3M C MPEIOCTAaBICHUEM MYHHUIIMNAIbHOU YCIYTH,
PEryJIUPYIOTCS CIEAYIOIIMMU HOPMATUBHBIMU MPABOBBIMU aKTaAMU:

- 3emenbHBIN KOgeKC PD o1 25.10.2001 Nel136-D3 («Poccwuiickas razeray Ne 211-212
ot 30.10.2001);

- I'paxxnanckuii kogekc PO ot 30.11.1994 Ne 51-P3 («Poccuiickas razera» Ne 238-
239 ot 08.12.1994);

- ®enepanbHblil 3ak0oH 0T 27.07.2010 Ne 210-03 «O0 opranuzanuu npeaocTaBICHUs
roCyJapCTBEHHbIX M MYyHUUMNAIBHBIX yciuyr» («Poccuiickas razera», Ne 168 or
30.07.2010);

- @enepanbHbiii 3akoH OT 25.10.2001 Ne 137-®3 «O BBelneHUHM B JCUCTBUE
3emenbHOro kojaekca Poccuiickoit ®@eneparnumn» («Poccuiickas razera» Ne 211-212 ot
30.10.2001);

- GenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >0E€KTPOHHOU MOITUCH
(«Poccutickast razera», Ne 75, 08.04.2011);

- noctaHoByienue [IpaBurenscrBa Poccuiickoit @enepanuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSIX K TMPEJOCTABICHUID B DJJIGKTPOHHOW (QopMe ToCylapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

- ObGnactaoit 3akoH ot 22.07.2003 Ne 19-3C «O perynupoBaHUM 3€MEIbHBIX
oTHotieHuil B PoctoBckoit obmactuy (razera «Haie Bpemsi» Ne 161 ot 30.07.2003);

9. IlepeueHb NTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHULIUITAIHHOU
YCIIYTH.

[lepeuenr nokymeHTOB yka3aH B Ilpunoxkenun Ne 1 k  HacTosdmemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

10. TlepedyeHb AOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHHUIIMIIAIbHOU
YCIIYTH, KOTOPBIE HAXOIATCA B PACHOPSIKEHHH TOCYIApCTBEHHBIX M MYHULHMNAIBHBIX
OpPraHOB U OPTaHU3ALMMI, U KOTOPHIE 3asIBUTEIIb BIIPABE MPEAOCTABUTb.

Ilepeuenp noxkyMeHTOB ykazaH B [Ipumoxenun Ne 2k  Hacrosmemy
AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3aABUTEINS MPEACTABICHUS JOKYMEHTOB M MH(MOpMAaIUU
WU OCYIIECTBJICHUS JEWUCTBUM, NPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHBHBIMU ITPABOBBIMH AKTAMH, PETYJHPYIOIIMMHU OTHOILICHUS,
BO3HUKAIOIME B CBSI3U C IPEAOCTABICHUEM TOCYIAPCTBEHHOW YCIYIH, a TaKKe
IPEICTaBICHUS JOKYMEHTOB U HH(OPMALIUU, KOTOPHIE B COOTBETCTBUM C HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHBHBIMU INPABOBBIMU aKTaMU
cyobrektoB Poccuiickoin @eaepaniny 1 MyHULIMIAIbHBIMA TPABOBBIMU AKTAMHU HaXOASTCS
B PAacnopsKEHUM TOCYAAPCTBEHHBIX OPraHOB, MPENOCTABISAIONIMX T'OCYJapCTBEHHYIO



YCIIYTy, UHBIX FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIECHUSA U (WJIM)
MO/IBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIPaBJIECHUS
OpraHu3alyii, YYaCTBYIOIIMX B IIPEIOCTABIECHUN I'OCYIAPCTBEHHBIX WM MYHULUIAIbHBIX
YCIIYT, 32 UCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7 DenepasbHOTo
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu NpeAaoCTaBI€HNs rOCY1apCTBEHHBIX U
MYHULUIATBHBIX YCIYT».

11. OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB.

OcHOBaHUsAMM 711 OTKa3a B IPUEME JOKYMEHTOB SIBJISIOTCS:

- OTCYTCTBHE XOTSl Obl OJTHOTO U3 JOKYMEHTOB, yYKa3aHHbIX B IIpumoxxenunm Ne 1 k
AJMUHUCTPATUBHOMY pErJIaMeHTy (€ Y4€ToM 1. 10 AIMUHUCTPAaTUBHOTO PETJIaMEHTA);

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB IO (OpME WU COAECPKAHUIO
TpeOOBaHUSAM JIEHCTBYIOIIETO 3aKOHOJATENbCTBA, @ TAKXKE COJAEp)KAHUE B JOKYMEHTE
HEOTOBOPEHHBIX MPUITACOK U UCIIPABICHUM;

- oOpalleHue 3a MOoJTyYEeHUEM MyHUIMIIAIbHOM YCIIYTH HEHAAJIEKAIETO JIMLIA.

Pemenne 00 oTka3e B mpueMe JOKYMEHTOB MOKET OBbITh 00KaJIOBaHO B CYJ B
MOPsIZIKE, MPEYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

12. OcHoBaHMs 715 OTKa3a B MPEAOCTABICHUN MyHHUIIMITATLHON yCITyTH.

OcHoOBaHUsAMH JJIs1 OTKa3a B MPEAOCTABICHUA MYHULIMIIAILHON YCIIYTH SIBISIOTCS:

- OTCYTCTBHE XOTS OBl OJAHOrO M3 JOKYMEHTOB, yKa3aHHbIX B [lpunoxenunm 1 x
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY;

- HECOOTBETCTBUE MPEACTABIECHHBIX JOKYMEHTOB IO (OpME WU COACpPKAHUIO
TpeOOBaHUSAM JIEHCTBYIOIIETO 3aKOHOAATENIbCTBA, @ TAKXKE COJEP)KaHHWE B JIOKYMEHTE
HEOTOBOPEHHBIX IIPHUIIMCOK U UCIIPABIICHUI;

- oOpalleHre 3a MOJyYeHUEM MYHULIMIIATbHON YCIyrd HEHA IJIEKAIIEeTo JINLA;

- HE NIPUBEJICHUE 3€MEJIbHOTO y4acTKa B IEPBOHAYAJIbHBIN BUJIL.

Pemenne 00 oTkaze B NPENOCTABIEHUU MYHMIMINAIBLHOW YCIYTM MOXET OBITh
007kaj0BaHo B CyJ B MOPSIKE, IPEAYCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOIaTEIBCTBOM.

13. Ilepeuenb yciyr, KOTOpbIE SIBJISIIOTCS HEOOXOIUMBIMU U OO0S3aTEIBHBIMU JIJIS
MPEA0CTABIICHNUS MYHULIMIIAILHON YCIYTH:

- 10 TPEeNOCTaBIEHUIO CBeACHUM H3 EAMHOro rocyJapcTBEHHOTO peecTpa
HEJBUKUMOCTH 00 OCHOBHBIX XapaKTEpUCTUKAX M 3apEerMCTPUPOBAHHBIX IIpaBax Ha
oObekT HenBwxkuMmoctu (Bbhimucka u3 EI'PH). VYcenyra mnpepocraBnsercs opraHamu
Pocpeectpa PD;

- TI0 BeJeHNI0 EAMHOro rocyaapCTBEHHOrO peecTpa IOPUAMYECKUX JHIL U EnnHOro
roCyAapCTBEHHOIO peecTpa WHAUBUAYAJIBHBIX MNPEAIPUHUMATENICH W MPEAOCTaBICHUE
coaepxamuxca B HUX cBeaeHud (Boinmuckd 3 EI'PIOJT u Beimucku u3 EI'PUIID). Ycnyra
npeaocTaBisercs opranamMu deepanbHON HATOTOBOM CITY>KOBI.

- 10 BBIJA4€ TOKYMEHTOB apeHAaTopy 00 OTCYTCTBHM (HAJTMYMU) 3310JKEHHOCTH 110
apeHHOM 1iaTe. Yciyra npeaocTaBisieTcs AIMUHUCTPALIUEH.

14. ITopsnok B3MMaHMS IJIATHI 38 MIPEAOCTABIEHNE MYHULIMIIATBHON YCIIyTH.

VYcayra npenocraBisieTcsi OECIUIATHO.

15. Tlopsanok, pasMep W OCHOBAHMSI B3MMaHHUS IJIAThl 3a MPEJAOCTABICHUE YCIYT,
KOTOpPbIE€  SIBJISIOTCA ~ HEOOXOIMMBIMU M 00S3aT€NbHBIMU U1l MPEAOCTABIICHUS
MYHULIMITAIIBHOU YCIIYTH.

3a npenocTaBiICHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMHU M 00s3aTEIbHBIMU
JUTSI IPEJOCTABJICHNUS] MyHULIMITAJIBHOM YCIIyTH, B3UMAETCs IUI1aTa.

Omata B3uWMaeTcss B Ciy4ae oOOpalleHus 3asBUTENS HEMOCPEACTBEHHO B
COOTBETCTBYIOIIMM TOCYAAPCTBEHHBIN OPTaH.

16. MakcuMaJIbHBIN CPOK OXKUAAHUS B OUEPEIH.
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MakcumanbHbIid CPOK OKUJAHUS B OUEPEIU COCTABIIAET 15 MUHYT.

17. Cpox W MHOpSOOK PpErucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHULIMIAIBHOMN YCIIyTH.

3anpoc 3asgBUTENS O MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTM PErMCTPUPYETCS B
Anmunauctpannu uim MOIL] B 1eHs OCTYIUICHUS 3ampoca.

18. Mecta mnpegocTaBIeHUS MYHHIMIIAIBHOW YCIYTHM JOJDKHBI — OTBEYaTh
CJIEIYIOLIUM TPEOOBAHUSIM.

Mecra npefocTaBlieHUss MYHUIIMIAIBHOM YCIYTH JOJKHBI OTBEUYATh CIEAYIOIIUM
TpeOOBaHUSIM.

[Tomenienne OO0KHO OBITH OOOPYOBAHO OTACIBHBIM BXOJIOM JUJIi CBOOOJHOIO
J0CTYyIIa 3asiBUTENCH.

[Tomenienus: 00OPYIYIOTCS B COOTBETCTBUU C JACUCTBYIOIIMMHU CaHUTAPHBIMU
npaBWJIaMd U HOpMaMu. MecTa TpeoCcTaBIeHUs] MyHUILIUNIAIBHONW YCIIYyTH 000PYIyIOTCS
CUCTEMaM{ KOHIUITMOHUPOBAHMS (OXJIAKICHUS W HArpeBaHW) W BEHTWJIMPOBAHUS
BO3/lyXa, CPEACTBAMU IMOKAPOTYIIEHUS U OMOBEIICHHUS] O BOSHUKHOBEHHH YPE3BbIYAITHOM
CUTYaIIMH.

[Tomemenust 00OpyAyIOTCS TMaHAyCaMH, CHEIUAIBHBIMH  OTPAKACHUSIMH |
nepuwiamMM, o0ecnedynBaroTCsl  OECHpEensATCTBEHHOE  MEPEABMKEHUE U pa3BOpPOT
MHBAJIMIHBIX KOJSICOK. [IpenycmaTpuBaeTcs Bblie/IeHHE OKHA Ha MPEA0CTABIIEHUE YCIIYT:

JUTSL OOCITYKUBAaHUSI 3asBUTEJNICH C OrPAHMYCHHBIMU (DU3UUYECKUMU BO3MOXKHOCTIIMU
B CTOPOHE OT BX0/1a C YYETOM OeCHpensTCTBEHHOTO MOAbE3/1a U IOBOPOTA KOJISCOK.

JUTSL OOCITYKUBAaHUSI 3asBUTEJICH C OTPaHUYCHHBIMU (DU3UYECKUMU BO3MOXKHOCTSIMU
JIOJIKHBI OBITH OOECIICUCHBI:

yCIIOBUS NIl OECIPETSITCTBEHHOTO JOCTyNma K 00bEeKTaM M MPEIOCTaBISIEMBbIM B
HUX YCITyTaM;

BO3MOXKHOCTh ~ CaMOCTOATENIBHOTO  WJIM  C  MOMOIIBIO  COTPYAHHUKOB,
MPEAOCTABISAIONINX YCIYTH, NEPEABUKEHUS IO TEPPUTOPUHU, HA KOTOPOM pPaCIONOKEHBI
00BEKTHI, BX0JIa B TAKKE OOBEKTHI M BBIXOJ1a U3 HHX;

BO3MOKHOCTh IOCAJIKH B TPAHCIOPTHOE CPEICTBO M BBICAJAKUM W3 HEro Mepen
BXOJIOM B OOBEKTBbl, B TOM YHCIE€ C MCHOJb30BAHUEM KpPECIAa-KOJMSCKM W IpHU
HEO0OXOAMMOCTH € TOMOILBIO COTPYTHUKOB, MPEAOCTABISIOUIUX YCIYTH;

HaJUIeKallee pasMelieHue Oo0OpyAOBaHMS M HOCUTENeW  HMHopMauuu,
HEOOXOAMMBIX JJIsl 0OecTeueHnus OecpenaTCTBEHHOTO JOCTyIa MHBAIUIOB K 00bEKTaM U
yCJIyram C Y4E€TOM OTPaHUYCHUN UX KU3HEACATETbHOCTH;

nyOnupoBaHWEe HEOOXOAMMOW It WHBAIHUIOB 3BYKOBOM W 3pUTEIHHOU
uH(pOopMaIuK, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U rpauiecKoi nHpopManuu
3HAKaMH, BHITIOJTHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiiis.

Jnst  oxumaHus — mpueMa  3asABUTEISAMH,  3aMOJIHEHHS ~ HEOOXOIUMBIX
JUTSI TIOTYYEHUSI MyHUIIMIIATBHOW YCIYTH TOKYMEHTOB OTBOJATCS MecTa, 000pYyIOBaHHBIE
CTYJbMH, cTOJaMu (CTOMKamMu) i BO3MOXXHOCTH O(OPMIICHHS JTOKYMEHTOB,
o0ecreynBaroTCs KaHLEIAPCKUMHU  MPUHAJIKHOCTAMHU, OJaHKaMH 3asiBJICHUN W
oOpasuamMu X 3anojiHeHus. KonnuecTBO MecT OXHUAAHHUS OMNPENEseTcss HUCXOlId W3
(bakTUYECKO Harpy3KH U BOBMOKHOCTH MX pPa3MEIEeHHUs B TTOMEIIICHUH.

[Tomemenuss ansg paboOThl € 3asBUTENSIMU  OOOPYIYIOTCS COOTBETCTBYIOIIUMHU
MH(OPMAIIMOHHBIMU CTEHaMU, BBIBECKAMHU, YKA3aTEIISIMH.

BusyanbHas, TekcToBas W MyJnbTHMEAMWiHAsS WHPOpMANUS O  TIOPSJIKE
MPEIOCTABICHUSI MYHHIMIIAILHOW YCIYTH pa3MellaeTcss Ha HHQOPMAIIMOHHOM CTEH[E
Wi THGOPMAIIMOHHOM TEPMHHAJIC B TMTOMEIICHUSIX U1l OKUJAHUS U TIpHeMa 3asBUTENCH



(ycTanaBnuBaroTcsl B y1oOHOM IS 3asiBUTENE Mecte), a Takxke Ha Iloprane rocycnyr u
Ha o(pUIIMATIHFHOM MOpTae aAMUHUCTPAIIH.

[Toxazarenu JOCTYITHOCTH " KayecTBa MYHULUOATBHON YCIIyTH,
B TOM YHUCJE KOJUYECTBO B3aUMOJEHCTBUI 3asiBHUTENS C JOJDKHOCTHBIMHM JUIAMHU MpU
MPEIOCTABICHUN MYHUIMNAIBHOW YCIYTH W UX MPOJOKUTEIBHOCTh, BO3MOKHOCTH
MOJIyYEHHUsI MyHHUITUIAIBHON YCIYTH B MHOTO(QYHKIIMOHATFHOM LIEHTPE MPEOCTABICHUS
rOCy/apCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, BO3MOXKHOCTh TMOJy4eHHUS HH(OpMALUU O
XOJI€ MPENOCTABICHUS MYHHUIMNAIBHOM YCIyrd, B TOM 4YHCIE C HCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEJIEKOMMYHKAIIMOHHBIX TEXHOJIOTUH.

19. Ilokazamenamu docmynnocmu MyHUYUNANbHOU YCLY2U ABIAOMCA.

CHIWKEHHE KOJMYECTBA B3aMMOJCHCTBUM 3asBUTENEH C JOHKHOCTHBIMHU JIUIIAMHU
OpPraHOB MECTHOT'O CaMOYMPaBJIEHUS IPU MOJYYCHUN MyHULUIIAIBHOW YCIYTH;

BO3MOKHOCTh MOJIy4aTh MYHHUIUTATbHYIO YCIIYTY CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAHAAPTOM MPEAOCTABIECHUS MyHULIMIIAIBHON YCITIYTH;

BO3MOKHOCTh TOJIy4aTh MOJHYIO, aKTyaJlbHYIO0 M JOCTOBEPHYIO MH(OpPMALUIO O
MOPSIZIKE MPEeI0CTaBICHUS MYHHUIMIATbHON YCIIyTH, B TOM quclie
¢ ucnoJsib3oBanueM Iloprana rocyciyr, opuunasbHOrO Nopraia aIMUHUCTPALUN;

BO3MO’KHOCTh TIOJy4YE€HHSI MyHULIMITAJIbHOM yciyTy Ha 6aze M®DL];

BO3MOXKHOCTh  MOJy4YaThb HH(OpMaNMI0 O  pe3ysbTare MpeloCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

BO3MOKHOCTb I0JIy4aTh MYHULHIIAJIBHYIO YCIYI'y C HOMOLIBIO YHUBEPCAIbHOU
AJIEKTPOHHOM KapThl B CiIy4asX, MPeAyCMOTPEHHBIX (erepaJbHBIMM 3aKOHaMH,
noctaHoBiieHusIMU [IpaButenscTBa PO, HOpMaTUBHBIMU NPABOBBIMM akTaMu POCTOBCKOM
00J1aCTH, MyHUIIMTIAIbHBIMU TTPABOBBIMH aKTaMU;

BO3MOXKHOCTh OOpamiaTteCsi B JocyneOHOM W (uiu) CcyaeOHOM MOpsaKe
B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit deneparuu ¢ xkano0oi Ha TPUHSATOE
M0 3asBJICHUIO 3asIBUTENISI PEIICHUE WU Ha JeucTBus (0e37eicTBrE) JOKHOCTHBIX JIUIL
aAMUHUCTpaLKK, padoTHukoB M®II.

Bpewms nmpuéma T0KyMEHTOB HE MOXKET npeBbliaTh 30 MUHYT.

OcHOBHBIE TPEOOBaHMS K KaU€CTBY MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH:

CBOEBPEMEHHOCTh MPEJOCTABICHHSI MyHUIIMIAIIBHON YCIIYTH;

JIOCTOBEPHOCTH ¥ TOJHOTa MH(POPMHUPOBAHUS 3asBUTENISL O XOJ€ PACCMOTPEHUS €r0
3asIBJICHMS,

co3/1aHre KOM(GOPTHBIX YCIOBHM MPH MPEAOCTABICHUN MYHUIIUITATILHON YCIIYTH;

yI0OCTBO M JOCTYHMHOCTH IMOJIYYE€HHS 3asBUTENEM HH(DOpPMAMK O TMOPSIKE
MIPEAOCTABIEHUS MyHULMIIAJIBHOM YCIIYTH.

[Toka3aTenn JOCTYITHOCTH YCIYTH JUIsl HHBAIUIOB:

COIPOBOXICHUE MHBAIUAOB, UMEIOIIUX CTOMKHE pacCTpoiicTBa (QYHKIUHU 3pEHUS
Y CaMOCTOSTENIbHOTO NIEPEABIXKEHUS], U OKa3aHUE UM TTOMOIIU Ha OOBEKTaX;

JOMYCK Ha OOBEKTHI CYpAOINEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOAHMKA TIPU  HAJUYMK  JOKYMEHTAa,
MOATBEPKIAIOIIETO €€ ClelalbHOEe 00yUYeHHUe, BhIJAHHOTO B COOTBETCTBUU C MPUKA30M
MunucTepcTBa TpyJa U coluanbHON 3amuThl Poccuiickoit @eaepanun ot 22.06.2015 Ne
386H;

OKa3aHHE COTPYJHUKAMH, TNPEIOCTABISIOIIMMUA YCIYTHM, HHOM HEO0OXOIUMOMN
WHBaJHMaM T[OMOLIM B TNPEOAOJCHUH OapbepoB, MEMIAIONINX IOJIYYCHUIO YCIYT H
HCIIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JUIAMU

IIpedocmaenenue mMyHUYUNAIbHOU YCaAyeU:



IIpU HAMpaBJICHUH 3aIPOCca MOYTOBBIM OTIPABICHUEM WM B (POpPME 3JIEKTPOHHOTO
JNOKYMEHTA HENOCPEICTBEHHOTO B3aUMOJECHCTBUS 3aABUTENSA C JOJDKHOCTHBIM JIMIIOM,
OCYIIECTBISIONIUM MPEOCTABICHINE MYHUIIUNAIBHOM YCIyTH HE TpeOyeTcs.

npu oOpamenun B MOI] 3asBuTens HEe MEHEEe IBYX pa3 B3aMMOJICHCTBYET
¢ cotpynHUKoM M®I], y4acTByOIKUM B IPEAOCTABICHUN MYHUIMIIAJIBHON YCIyTH, NIPU
IoJja4ye 3ampoca W IOJYYEHHUH ITOATOTOBICHHBIX B XOJAE HCIOJHEHHUS MYHMIUIIAJIbHON
YCIYTA JOKYMEHTOB. [IpOIOIKUTENBHOCTS OJTHOIO TaKOTO B3aUMOJEHCTBHUS HE JOJDKHA
npeBbimaTh 30 MUHYT.

npu  oOpalleHMM B aJMUHUCTPALMIO  3asBUTENb HE MEHee JABYX pa3
B3aMMOJICHCTBYET CO CHEUUATMCTOM aJIMUHHUCTPALMU, YYACTBYIOIIMM B IIPEAOCTABICHNUN
MYHMIMNIAIBHONW YCIYTH, IIPH IIOJA4Ye 3ampoca M IOJYyYECHHH MOJArOTOBIEHHBIX B XOJ€
UCIIOJIHEHHSI MYHHLIMITAJIBHOM YCIYTH JTOKYMEHTOB. [IpOIOIKUTENIBHOCTE OTHOTO TaKOI'o
B3aMMOJICHCTBHS HE JIOJKHA MpeBbIIaTh 30 MUHYT.

B0O3MOXHOCTh TOJY4YEHHS CBEACHUM O XOJ€ MNPEIOCTABICHUS MYHHULIMIAIbHON
YCIIYTH peaju3yeTcsi 0 HoMepaM Telle(pOHOB, aJpecaM 3IEKTPOHHOM MOYTHI, YKa3aHHBIM
Ha [loprane rocyciyr u Ha opULIKATEHOM NOPTAJIE aAMUHUCTPALUH.

Hnvie mpebosanus, 6 mom uucie yyumovigaiowjue 0coOEHHOCMU NPeodoCcmasieHus
MYHUYUNATbHBIX — YCYe 8  MHO2OQYHKYUOHANbHLIX — YEHMpax  npeodoCcmaeienusl
20CYOapPCMBEHHbIX U MYHUYUNATbHLIX ~ YCAV2 U OCOOEHHOCMU  NPeooCmAasleHusl
MYHUYUNATLHBIX YCIY2 8 IAeKMPOHHOU hopme.

- 3agBUTENb MMEET IPABO MPEICTABUTH 3asBICHUE M IIAKET JOKYMEHTOB B
aIMUHHUCTPALUIO:

yepe3 MOII;

110 I104TE;

¢ ucrnionbzoBanueM Iloprana rocycuyr;

IIOCPECTBOM 3JIEKTPOHHOM ITOYTHI.

- IlpenocraBnenne MyHMIMIIAIBHOW yciyru udepes ML ocymecTBiseTcs npu
HaJIMYUU COTJIAIIECHUS O B3aUMOJICMCTBHH.

B M®I] 3asBneHne U MakeT JOKYMEHTOB puHUMAaeT creruanuct MOLI.

[Ipn nmpenocraBieHnn AOKyMeHTOB B M®DI[ komuu 3aBepsrOTCA CHELUATIUCTOM,
MIPUHAMAIOIIUM JIOKYMEHT, [IPH NMPEIbABICHUN OPUTHHAIIOB.

- Ilpu oTmpaBke 1o MOYTE 3asBJICHUE U NAKET TOKYMEHTOB B aIpeC aJMUHHUCTPALINN
HAIIPaBJISIIOTCS IOYTOBBIM OTIIPABICHUEM C YBEAOMIIEHUEM O BPYUYCHUHU.

HanpasinisieMble 10 MoyTe TOKYMEHTHI MOJIekKAaT 0053aTelbHOMY HOTapuaIibHOMY
3aBEpEHUIO JIH00 3aBEPEHUIO OPraHOM (OpraHMu3alliei) BbIIaBIIUM JOKYMEHT.

- IIpenocraBieHne MyHHMIMIIAIBHOM YCIYIH C UCIoab30BaHueM Iloprana rocyciyr
OCYILECTBIISIETCS B OTHOLICHUM 3asBUTENICH, IPOLICAIINX MPOLEAYPY PErucTpauuud M
aBTOpH3AIlMU C WCIIOJIb30BaHWEM (penepanbHO TOCYJapCTBEHHON WHGMOPMAIMOHHON
cuctembl «EnuHas cucrema uACHTHU(PUKAIMK M ayTeHTU(UKALIUU B UHEPPACTPYKTYpeE,
oOecreunBaronie MH(}OPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBUE
MH()OPMAIIMOHHBIX CHUCTEM, HMCIOJb3YEeMbIX JUIsl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT B 3JIEKTPOHHOU (hopmey.

- DJNEKTPOHHOE 3asBJICHUE Ha MPENOCTABICHUE MYHUUMIIAIBHOW  YCIIYT'H
HaIpaBJIsieTCsl Ha aJpec JJIEKTPOHHOM TOYThI, YKa3aHHbIA B MyHKTe 3 pasnena |
aMUHUCTPATUBHOI'O PEIJIAMEHTA.

- TpeboBaHMs K 3asBJICHUIO, HAIPABIIEMOMY B (pOpME AJIEKTPOHHOIO JOKYMEHTA,
Y MTAKETy TOKYMEHTOB, IPUJIAra€MBbIX K 3asBJICHUIO:



3agBlIeHHE B (OpME B3JEKTPOHHOTO JOKYMEHTa HampapisieTcss B Buue ¢aina B
dopmarax doc, docx, txt, xIs, xIsx, rtf, ecau ykazaHHbIe 3asBICHUS MPEIOCTABIISIOTCS B
(dbopMe FIEeKTPOHHOTO JOKYMEHTA MOCPEICTBOM JIEKTPOHHOM MOYTHI;

AJIEKTPOHHBIE JOKYMEHTHI (AJIEKTpPOHHBIE 00pa3bl TOKYMEHTOB), MpUaraeMble K
3asBJICHHIO, B TOM YHCJIE JJOBEPEHHOCTH, HAPABISIOTCS B Buje (aiioB B popmarax pdf,
tif;

KAueCTBO MPEIOCTABISIEMBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
n0KyMeHTOB) B (hopmaTax pdf, tif 10mKHO MO3BOJIATE B MOJIHOM 00BbEME MPOUYUTATH TEKCT
JOKYMEHTA U paclo3HaTh PEKBU3UTHI IOKYMEHTA.

- 3adBlcHUE B dbopMe  DIEKTPOHHOTO  JOKYMEHTa  TOJIUCHIBACTCS
10 BBIOOPY 3asABUTEINS (€CTIU 3aIBUTENIEM SIBIISIETCS] (PU3HUUECKOE JTUIIO):

AIIEKTPOHHOM MOJIMUCHIO 3asBUTENS (IIPEACTABUTEINS 3asIBUTEIIS);

YCWJICHHOW  KBaIM(UIUMPOBAHHOW  SJCKTPOHHOW  TMOIMUCHIO  3asBUTENS
(npencraBUTENS 3asIBUTENS).

- 3asgBIE€HUE OT MMEHHM IOPHIMYECKOro JIMIA 3aBEPSETCS MO BBIOOPY 3asBUTEIS
ANIEKTPOHHOM MOJANKCHIO, TUOO YCUIEHHON KBATU(PUIUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO
(ecnu 3asiBUTENIEM SBJISIETCS FOPUANYECKOE JIUIIO):

JULA, IEUCTBYIOIINE OT UMEHU IOPUANYECKOrO JInla 0e3 TOBEPEHHOCTH;

NPEACTABUTENS  IOPUAMYECKOr0o  JHIA, JCWCTBYIOIIEr0 HAa  OCHOBaHUU
JIOBEPEHHOCTH, BBIJJAHHOM B COOTBETCTBUU C 3aKOHOJIaTEIBCTBOM
Poccutickon ®@enepanuu.

- JIOKYMEHTBI, pujaraéMble K 3asBJICHHUIO, HAIIPABIAIOTCS B (JOpME 3JIEKTPOHHOTO
JOKYMEHTa, MOJIMUCAaHHOTO YCUJICHHON KBAIU(DUIIMPOBAHHOW 3JIEKTPOHHOW MOIIUCHIO
JMIa, W3TOTOBUBILIETO WJIM BBIJABIIETO 3TU JAOKYMEHTHI, WK B (OpME 3JIEKTPOHHOIO
oOpaza OyMaXHOro JOKYMEHTa, 3aBE€PEHHOI0 YCHUJICHHOW KBaJU(UIUPOBAHHOM
AJIEKTPOHHOM TOJNUCHIO JIMIIA, U3TOTOBUBLIETO WJIM BBIIABIIETO 3TH JOKYMEHTHI, JHO0
JULA, YIIOJTHOMOYEHHOTO 3aBEpSATh KONMUU TaKUX JIOKYMEHTOB B (hOpMe TOKYMEHTOB Ha
OyMa)XKHOM HOCHUTEJE, JTUOO YCHJIEHHOM KBaTU(DUIMPOBAHHON SJEKTPOHHOW MOJANUCHIO
HOTapuyca.

- 3asBlIE€HUE U MAKET JOKYMEHTOB, NPEICTABICHHbIE C HapylUIEHUEM TpeOOBaHUM,
HE PacCMaTPUBAIOTCS.

- CpeacrTBa JJEKTPOHHOM NOANMCH, NPUMEHSAEMBbIE IpU IOAAYE 3aABICHUN U
MPUJIAraeMbIX K 3aBJICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, IOJKHBI OBITH CEPTU(PUIUPOBAHBI
B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon deneparuu.

- B ciiyuae oOpateHust 3asiBUTENs 3a MPEIOCTaBICHUEM MYHUIUIAIBHON yCIIyTH B
AJIEKTPOHHOM (popMe pe3ynbTaT MYHUIUNAIBHON YCIyTHM HaIpaBisAeTCs 3asBUTEINIO
[IOYTOBBIM OTHPABJICHHUEM WJIM B BHJAE DJIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOIO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIOM ~ AJIMMHHUCTpAallMM €  MCIOJIb30BaHUEM
YCWJICHHOW KBaM(DUIIMPOBAHHOMN AJIIEKTPOHHOM TMOJIUCH Ha aJIpecC AJIEKTPOHHOM IMOYTHI.
B cinydae ecniu mojaya JIOKYMEHTOB MPOMCXOAMT mMocpeAcTBoM EnuHoro mopraia
rocynapctBeHHbIXx ycuyr (nmanmee —EITY), odumumansHoro caiita AJMUHHCTpalUU
JOTIOJTHUTENIbHAS M0Jjaya TAKUX IOKYMEHTOB B Kakoil-nmu0o uHoi popme He Tpedyercs.

VkazanHag uHpoOpMaIusi MOXKET ObITh MOJIy4YeHa B MOPSAIKE KOHCYJIbTUPOBAHUS.
Jlist monyyenuss nHGOpMaMU 1O MPOLeAype MPEAOCTABICHUS MYHULMIIAIBLHON YCIyru
3asIBUTEIISIMU UCIIOJIB3YIOTCS cienytonue (opMbl KOHCYJIbTUPOBAHUS:
KOHCYJbTUpOBaHuE B MOL] nnu agMuHUCTpaLnm;
KOHCYJbTUPOBaHUE MO Tesie(OoHy;
nyOau4Has yCTHasi KOHCYJIbTalUs;



nyOJuYHasi TUCbMEHHAs KOHCYJIbTalU.

KoncynbsrupoBanue B MLl nnm aaMuHUCTpALIUN.

Bpewms oxunanus 3asiBUTEIN IPU KOHCYJIbTHpoBaHuU B ML nnn agMuHUCTpanuu
HE JIOJDKHO ITPEBBIIATE 15 MUHYT.

Cotpynnukn MO®IL] ocymecTBASIOT KOHCYJIbTUPOBAHHUE 3asABUTENICH O MOPSIKE
MIPENOCTABICHNS MYHULIMITAJIBHON YCIIYTH, B TOM YHUCJIE TIO BOIIPOCAM:

- CPOKOB M IPOLEYP NPEIOCTABICHUS YCIYTH;

- KaTerOpHH 3asBUTEIIEH, UMEIOIIUX MPaBo OOpaIeHus 3a MOJIyYeHUEM YCIYTH;

- YTOYHEHHUS TIEPEUHs TOKYMEHTOB, HEOOXOIMMBIX TIPU OOpaIIeHUH 32 MOJyYeHUEM
YCIIYTH;

- YTOUHEHUSI  KOHTaKTHOM  uWHOpMalMu  opraHa  BJacTH  (CTPYKTYPHBIX
noJipa3ieJIeH!H ), OTBETCTBEHHOIO 3a MPEOCTABICHIUE MYHUIIUTAIBHON YCIIYTH.

KoHncynbrrpoBanue o tenedony.

OTtBer Ha TenedOHHBI 3BOHOK JIOJDKEH HayMHATBCS C  HMH(pOpMaruu
0 HAUMEHOBAHUM OpPraHa, B KOTOPBIN O3BOHWII IPAXKIAHUH.

KoHcynbTHpoBanue 1o TeneoHy He TOHKHO MpeBbiath 10 MUHYT.

B TomM caydae, eciM CHEHUAIWCT, OCYIIECTBISIIOIMINNA  KOHCYJIBTALUIO
1o Tesne(OoHy, HE MOKET OTBETUTH I10 CYIIECTBY Ha BOIPOC MO COAEPKAHUIO, CBA3AHHBIN C
MPEIOCTABIEHUEM MYHULMIAIBHON YCIYTH, CHEUUATUCT 00s3aH MpPOMH(GOPMHUPOBATH
3aMHTEPECOBAHHOE JIULO OO0 OpraHU3alMsIX, CTPYKTYPHBIX MOJAPA3JEICHUSAX, KOTOPbIE
pacnojararoT CBEJCHUsIMH, HEOOXOIUMBIMHU I OTBETA HA BOMPOC.

Wudpopmanuss o0 MyHUIUDAIBHOM yciayre 1o TenedoHy-aBTOMH(pOpMATOpy
HE NIPENOCTaBIACTCS.

[TyOnuuHas ycTHas KOHCYJIbTaIUS.

[TyOnuuHass ycTHasi KOHCYJNbTallMs OCYIIECTBIISIETCS TJIaBOM aJIMUHUCTpALUH,
3aMECTUTENIIMU  TJIaBbl  aIMMHUCTpPAllMM C IIPUBIIEYEHHEM CPEICTB  MacCOBOU
uH(pOpMaUu — paguo, TeIeBUICHUS.

[TyOnuyHast TMCbMEHHAsI KOHCYJIbTalHs.

[IyOnuyHass TUCBMEHHAsl KOHCYJIbTAlUsl OCYILUECTBISIETCS IyTEM pa3MELIEHUs
MH(}OPMAIMOHHBIX MAaTEPUATIOB HA OPUIUATBHOM MOpTaJie AJIMUHUCTPALUH, TyOIHKAIUN
MH()OPMAIIMOHHBIX MAaTEPHAJIOB B CPEACTBAX MACCOBOM MH(OpMAIUU.

CnenuanucTbl aAMUHUCTPALNHN, IPEIOCTABIIIOIIME MYHULIMIIATBHYIO YCIIYTY:

HE BIPABE OCYIIECTBIATH KOHCYJBTHPOBAHUE 3aMHTEPECOBAHHBIX JIMI], BBIXOJSIIEE 3a
pamMKd HMH(POPMHUPOBAaHUS O CTaHAAPTHBIX MpOLEAypax U YCJIOBHUAX OKa3aHUS
MYHULIMIIAIBHOM YCIYI'M MW BIHSIONIEE IPAMO WJIA KOCBEHHO HAa WHIWBUAYAJIbHbBIC
pelLIeHNs 3aNHTEPECOBAHHBIX JIULI.

OTBeThl Ha THCHMEHHBIC OOpAIleHUs MAIOTCS B MPOCTOM, YETKOW W TOHSTHOM
¢dbopMe B TUCbMEHHOM BU/JIE U JTOJIKHBI COJIEPIKATh:

OTBETHI HA IIOCTABJICHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUJINIO U MHULMAJBI JIUIA, TOJIUCABIIEr0 OTBET;
(baMUITMIO0 YU MHULIUAIIBI UCTIOJTHUTES;

HOMeEp TenedoHa UCTIOJTHUTES.

JIOJDKHOCTHBIE JMIAa - OTBETCTBEHHBIE 3a WCHOJHEHUE aJMUHUCTPATUBHOTO
pErIaMEeHTa U €ro aKTyaJIn3alHtIo.

OTBETCTBEHHOCTh 3a HMCIIOJIHEHWE AJMUHHUCTPATHUBHOIO PEIIAMEHTA HECYT TJIaBa
agMUHUCTpanuu, HadaibHUK M®L] B paMkax cBOMX MOJIHOMOYUM.

OTBETCTBEHHOCTD 3a AKTyaJIU3al{I0 aJMUHUCTPATUBHOIO PETJIAMEHTA HECET IiaBa
aIMUHHACTPALIVH.

B cinydasx, mnpenycMOTpeHHbIX (efepaabHbIMU 3aKOHAMH, YHHUBEpCATbHAS



ANIEKTPOHHAsT KapTa SBIISIETCS JTOKYMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTh TpakKIaHHUHA,
mpaBa 3aCTPaXOBAaHHOTO JIMIIA B CHUCTEMaxX O0s3aTeIbHOrO CTPaxoBaHUsS, WHBbIE IpaBa
rpaxaaHuHa. B cimyuasx, mpeaycMOTpeHHBIX (eaepaabHbIMUA 3aKOHAMH, IOCTAHOBICHUEM
IIpaButenscTtBa Poccuiickonn denepanyu, MyHHIUNAIbBHBIMU HPABOBBIMU aKTAMM,
YHUBEpCAJIbHAS JJEKTPOHHAsA KapTa SBISIETCS JOKYMEHTOM, YIOCTOBEPSIOIIMM IIPAaBO
IpaKJaHMHA Ha TIOJyYEHHE TOCYJaPCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.
Bpewms nmpuéma 10KyMEHTOB HE MOXKET npeBbiaTh 30 MUHYT.
20. Bpems npuéma 3asBUTEIICH.
Yacel nprema 3asiBUTENEH COTPYIHUKaMU AIMUHHUCTPALINN:
Bropuuk 10.00-17.00 (nepepsis ¢ 12.00-13.00).
Yacel npuema 3aaBurenen corpyaankamu MOLI;
Pexxum paboThr:
[Ta. — Br.: 08.00 — 18.00
bes nepepriBa
Cpena: 08.00 — 20.00
bes nepepriBa
Yetrepr: 08.00 — 18.00
bes nepepriBa
[Tarauna: 08.00 — 17.00
bes nepepriBa
Cy660Ta: 08.00 — 12.00
bes nepepriBa
Bockpecenbe — BBIXOJHOU

I1l. Cocras, mociaenoBaTeIbHOCTh U CPOKH BBITIOJHEHUS AJIMUHUCTPATUBHBIX
IPOIEYD., TPEOOBAHUS K MOPSIJIKY WX BBIIOJHEHUSA, B TOM YHCJIE OCOOEHHOCTH
BBIMOJIHEHUS] AAMAHUCTPATUBHBIX IPOLEAYVD B AJIEKTPOHHOU hopMeE.

21. 3auHTepecoBaHHOE B PACTOPXKEHUHU JOTOBOpa apeH bl 3eMEIbHOTO y4acTKa WU
J0roBopa O€3BO3ME3AHOTO TOJIb30BAaHUS 3€MENbHBIM YYacCTKOM JIMLO OOpaiaercs B
Anmunuctparuio i MO®I] ¢ 3asBiernem o pactopkeHuu gqorosopa (IIpumokenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY).

K  3agBnenwuto MPUKJIAbIBACTCS HEO0OXOIUMBIT MakeT  JOKYMEHTOB,
MPEAYCMOTPEHHBIX M. 9 AIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpu npenbsiBiaeHNN HUIUIECKUM JIUIIOM JTOKYMEHTA, YIOCTOBEPSIONIEIO JINYHOCTD,
JOJDKHOCTHOE JIUIO AJMUHHUCTPALMKM WU JTOJKHOCTHOE jnio M®ILI, ocymecTBistomiee
MpUEM JOKYMEHTOB, MPOBEPSET CPOK JCUCTBUS JOKYMEHTA; HAIMYUE 3amUCU 00 opraHe,
BBIJIABIIIEM JTOKYMEHT, JaThl BbIIAUd, MOAMUCH U (aMUITUU TOJDKHOCTHOTO JIUIA, OTTHCKA
MeYaTH.

B xonme mpuema OOKYMEHTOB OT 3aWMHTEPECOBAHHOIO JIMLA JOJDKHOCTHOE JIMILO
OCYIIECTBIISIET MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha ITPEMET:

-HAJIMYKST BCEX HEOOXOJMMBIX JOKYMEHTOB, yKazaHHbIX B I[Ipwnoxxenun No 1 k
AJIMUHHUCTPaTUBHOMY PETJIAMEHTY;

-HaJIW4Yus B 3asBJICHUM W TPUJIAraeMblX K HEMY JOKYMEHTaX HEOrOBOPEHHBIX
UCIIPABIICHHM, CEPbE3HBIX MOBPEKICHUM, HE MO3BOISIOMINX OJHO3HAYHO MCTOJIKOBATh UX
COJIEp/KAHME.

3asBieHUE MO MPOChOE 3aMHTEPECOBAHHOTO JUIA MOXET OBITh CPOPMUPOBAHO
COTPYIHUKOM, OCYIIECTBIISIIOIIMM IPUEM 3asIBJICHUSI, C UCIOJIb30BAHUEM IPOTPAMMHBIX



CpeAcTB. B 3TOM ciydae 3aMHTEPECOBAHHOE JIMIIO CBOEH PYKOM Ha 3asBJIICHUM YKa3bIBACT
CBOIO (haMIIIHIO, UMSI U OTYECTBO U CTABUT MOAIHUCH.

B npueme 3asBiaeHsI MOXKET ObITH OTKa3aHO B CIyYae:

- OTCYTCTBUSI B IMPEACTAaBICHHOM IAaKeTe€ JAOKYMEHTOB, MPEAYCMOTPEHHBIX M. 9
AJIMAHUCTPATUBHOIO PETJIAMEHTA;

- HQIM4YKME B 3asABJIICHMM M NIPWIATAEMBIX K HEMY JOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABJICHUM, CEPbE3HBIX MOBPEKACHUM, HE TIO3BOJISIONIMX OJHO3HAYHO MCTOJIKOBATH UX
COJZIepKaHME, a TAKXKE B CIIy4ae U3TOTOBJICHUS JOKYMEHTOB KapaHIalloM.

22. JIoiKHOCTHOE JUII0 AJIMUHHUCTPALMU OCYILECTBISET MPABOBYIO 3KCIEPTU3Y
IPEICTABICHHBIX JOKYMEHTOB M IMOJArOTABIMBACT COIVIAIIEHNUE O PACTOPKEHUU JOTOBOPA
apeH/Ibl UM 0r0BOpa 0€3BO3ME3THOTO MOJIB30BAHMS U BBIIAET 3asIBUTEIO COTJIALLIEHUE O
pacTOp)KEHUW JJI1  TOJNUCaHUs, JUOO MOTHBMPOBaHHOE NHMCbMO 00 OTKasze B
[IPEIOCTABICHUY YCIYTH U BBIIAET 3asIBUTEIIIO.

23. brok-cxema mpeaoCTaBlIeHUs MyHUIIUIATIBHON yCayru ykazaHa B [Ipunosxenuun
Ne 4 AMUHHCTPAaTUBHOTO PErIAMEHTA.

IV. ®opMbl KOHTPOIS 3a UCIIOJHEHNEM AIMUHUCTPATHBHOI'O pEryIaMEHTa.

24. Tekyumuii KOHTPONb 3a COOJIOJEHHWEM TOCIEAOBATEIBHOCTH JICHCTBHMA,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU nporeaypamu o MPEIOCTABIICHUIO
MYHULIMOAIBHON  YCIyTH, OCYyIIeCTBIsieTcss [JaBoil aaMuHUCTpauuu AKCalCKOTo
TOPOICKOro moceneHus (naiee - ['asa).

25. ['maBa mimanupyetr paboOTy MO OpraHU3AMU U MPOBEACHUIO MEPONPHUATUH,
OnpeeNsieT JOKHOCTHBIE O0S3aHHOCTU COTPYIHUKOB, OCYIIECTBIISIET KOHTPOJIb 3a HX
WCIIOJIHEHUEM, TPUHUMAET MEpPbl K COBEPIICHCTBOBAHUIO ()OPM U METOJOB CIIyKEOHOU
JeSTeILHOCTH, OOYyYEHMIO TOJAYUHEHHBIX, HECET IMEePCOHAIbHYIO OTBETCTBEHHOCTh 3a
CcOOJIFOIeHNE 3aKOHHOCTH.

26. KonTpons 3a mONHOTOW W KauyeCTBOM MPEIOCTABICHHUS MYHHIUTIATBLHON
YCIyrd BKJIIOYaeT B ceOs MpPOBEJACHUE MPOBEPOK, HAMPABJICHHBIX HA BBISBICHHUE U
yCTpaHEHUE MPUYMH U YCIOBUM, BCICACTBUE KOTOPHIX OB HAPYIIEHBI ITpaBa U CBOOOIbI
rpaXJaH, a TaKXKe pacCMOTpEHUEe, MPUHATHE PEIICHUWH W TOATOTOBKY OTBETOB Ha
oOpallleHHus] TpaxKJaH, COJACpPKAIUX KajdoObl HA PEHICHUS JOJDKHOCTHBIX — JIMI]
TEPPUTOPUATHHBIX OPTaHOB.

217. B cayuyae BbISBICHHMS HapylIeHUH TMpaB TpPakJaH IO pe3ysibTaTaM
MPOBEJCHHBIX MPOBEPOK B OTHOILICHWM BHHOBHBIX JIMI[ MPUHUMAIOTCS MEpbl B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Pocculickon denepanyu.

28. [IpoBepka  COOTBETCTBUSI  TMOJHOTHI W  KA4yecTBa  MPEAOCTABJICHUS
MYHUITUTIAJTBHOW YCITyTH TPEIBABIAEMBIM TPEOOBAHUSM OCYIIECTBIISIETCS HA OCHOBAHUH
HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickon denepanumu.

V. JlocyneOHbIN (BHECYIEOHBIN) NOPAA0K 00KaJT0BaHUs PELIEHNN U TEUCTBUNA
(0e3nericTBUs) AIMUHUCTPAILIAH, a TAK)KE €€ JOJHKHOCTHBIX JIUIL.

30. 3asBuTENL MOKET OOPATUTHCS C KAIOOOW B CIEAYIOMINX CIyYasx:

1) HapylIeHWE CPOKa PErucTpalMM 3amnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHHULIUINIAJIBHON yCITyTH;

2) HapylIEHHE CPOKA NMPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeOoBaHHe Yy 3asBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamMu Poccuiickon ®enepanny, HOPMATHBHBIMU IIPAaBOBBIMH aKTaMU



cyOpektoB Poccuiickoil ®Pepepanny, MYyHULWIAIBHBIMU MPAaBOBBIMU aKTaMH IS
MIPEAOCTABIECHUS TOCYAAPCTBEHHOM MM MYHHUIIUIIAIBHOW YCIIyTH;

4) orka3 B OpHEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IIPpAaBOBbIMM  akTaMu Poccuiickon  @Penepanuy, HOPMATHUBHBIMU
MIPaBOBBIMHU aKkTaMu cyObekTOB Poccuiickoit ®@enepanny, MyHUIUIATbHBIMHA IPABOBBIMU
aKTaMu JUIsl TOPENOCTABICHUS TOCYJApPCTBEHHOM WM MYHULUINAIBHOW YCIYTH, ¥
3asIBUTEIIS;

5) oTka3 B MPEAOCTaBICHUH MYHHUIMNAIBHOM YCIYI'M, €CJIM OCHOBAaHUS OTKa3za He
peTyCMOTPEHbI (eiepaibHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU MUHBIMU
HOPMAaTHBHBIMA IIPaBOBBIMH akTaMu Poccuiickoit ®Penepannuy, HOPMaTUBHBIMU
IPaBOBbIMHU akTamMH cyObekToB Poccuiickoil denepannu, MyHULIUMIIATbHBIMU [PABOBBIMU
aKTaMy;

6) 3aTpeboBaHKE C 3asBUTENS NP MIPELOCTABICHUN MYHUIIMIIAIBHOMN YCIIYTH TUIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon @exneparum,
HOPMAaTHBHBIMM  TIPaBOBBIMH  akTaMu  cyObekToB  Poccuiickoii ~ ®epepauuu,
MYHULUIIATbHBIMU PABOBBIMU aKTAMH;

7) O0TKa3 opraHa, MPeI0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
OpraHa, IPEAOCTABIAIOIIETO OpraHa, MPEIOCTABISIIOIIETO MYHHIUMIIAJIBHYIO YCIYTy, B
WCIIPABJICHUU JOMYLIEHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pPE3yJIbTaTe
MPEA0CTABIEHUS MYHULMIIAIBbHON YCIYTH JOKYMEHTaX JU00 HapyIIEHNE YCTAaHOBJIEHHOTO
CpOKa TaKUX MCIPABIICHUN.

31. XKamoba nomxkHa coepKaTh:

1) HauMeHOBaHME OpraHa, NPEJOCTaBISAIOLIEIO MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOLIEr0 MYHUIUNAIBHYIO YCIyTy, JH00
MYHHUILIMIIAJIBHOTO  CHYXalllero, pemeHuss u  JeictBus  (0e3neiicTBre)  KOTOPBIX
00XKaTyroTCs;

2) davmmwinio, UMs, OT4ECTBO (TOC/IENHEE - TMPU HAJIUYWU), CBEACHUS O MECTE
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JiMua Ju00 HAaMMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJEHUS 3asiBUTENS - IOPUAMYECKOro JUIA, a TaKkke HoMmep (HoMmepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAJIMYMKM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHusi o0 oOXamyeMbIX pEIICHHSX W JelcTBUsX (Oe3deiicTBUM) oOpraHa,
MPENOCTABISAIOIIETO0  MYHMIIMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO — JIMIA  Oprasa,
MPEIOCTABIISAIONIEr0 MyHULIUTIATIBHYIO YCIYTY, TN00 MyHUIIMIIAIBHOTO CIIYXKAaIlIETo;

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM H
neiictBuem (Oe3nelicTBUEM) oOpraHa, NIPEJOCTaBISIONIEIO MYHHUIUMIAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CIYXaIlero. 3asBUTENIEM MOTYT OBITh MPEJCTaBICHbI JOKYMEHTHI (TIpU
HAJIMYUH), TOATBEPIKIAIOIINE TOBOIBI 3asBUTEIS, TMO0 UX KOTIHH.

32. JKanoba, mnoctrynuBimias B AJMUHUCTpAIUIO, TMOJJICKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIMIIOM, HaJIEJIEHHBIM MOJTHOMOYHUSIMHU 10 PACCMOTPEHUIO Kajno0, B TECUCHUE
MATHAIUATH padoyuX AHEH co AHS ee perucTpaluy, a B ciaydae 00)KaJloBaHUs OTKaza
OpraHa, NPEAOCTABISAIOIIETO MYHUUMIAIBHYIO YCIYTY, HOJDKHOCTHOTO JHMIA Oprasa,
MPEAOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, B IPUEME JTOKYMEHTOB y 3asBUTENS JINOO B
UCIPABJIECHUM JOMYIIEHHBIX ONEYaTOK U OMMOOK WM B ciaydyae 00XKaJOBaHUS HApYLICHMUS
YCTaHOBJIEHHOT'O CpPOKa TaKUX WCIPABICHUN - B TEUEHUE MATU pabouMx JHEN CO THS ee
peructpauun. [IpaBurensctBo Poccniickon denepannn BrpaBe yCTaHOBUTH CIIy4Yaw, IpU
KOTOPBIX CPOK PACCMOTPEHUS Ka0Obl MOXKET ObITh COKpPAILICH.



33. HeiictBus ~ (0e3meicTBUS)  JOMKHOCTHBIX — JIMI]  MPEAOCTABIISIOIINX
MYHUIIMIIATIBHYIO YCIYTY MOET OBITh 00XaJOBaHBI BBIIIECTOSIIEMY JOKHOCTHOMY
JUIy, B TOM YHUCIIE:

- ['maBe AagmuHUCTpanun AKcaicKoro paioHa;

- 'maBe AnmunucTpanun AKCalCKOTO rOPOJCKOrO MOCENECHUS.

34. Kanoba moxeT ObITh MOJaHa B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTENE, B
AIIEKTPOHHOM BHJIE, ITyTEM OOpAILEHUs Ha AIEKTPOHHYIO ouTy Aamunuctpanuu, EINTY,
WA 0(UIUAIBHBIN UHTEPHET-CAUT AMUHUCTPAU AKCalCKOTO TOPOJCKOTO MOCEIEHHUS:
www.gorod-aksay.ru.

35. Ilo pesynprataM paccMOTpeHUsS AJMUHUCTpaLUs, NPUHUMAET OJHO U3
CJIEIYIOIUX PEICHUN:

1) ynoBneTBopseT xano0y, B TOM 4Hciie B (JOpME OTMEHBI NPHUHATOIO PEILICHHUS,
UCIIPABJICHUS JONYIIEHHBIX OpPraHOM, IPENOCTABIAIOIIMM T'OCYAAPCTBEHHYIO YCIYTY,
aub0 OpraHoOM, MPENOCTABIAIONIUM MYHUIIUNAIBHYIO YCIYry, ONEYaTOK M OIIHOOK B
BBIJIJAHHBIX B PE3yJbTaTEe MPEIOCTABICHUS FOCYJAPCTBEHHOM WM MyHULIUIIAIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEXKHBIX CpPEICTB, B3UMaHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTUBHBIMK TpaBOBbIMU akTamu Poccuiickoin  ®eneparuu,
HOPMAaTHBHBIMM  TIPaBOBbIMH  akTaMu  cyObekToB  Poccuiickoii ~ ®epepanuu,
MYHUIMIIATbHBIMU PABOBBIMU aKTAMH, a TAK)KE B HHBIX (pOpMax;

2) OTKa3bIBa€T B YOBJIETBOPEHUHU KAIOOBI.

36. He mo3aHee AHsI, CIEAYIOLIEro 3a JHEM IMPUHATUS PELICHUs, YKa3aHHOTO B II. 39,
3asBUTENI0 B MHCbMEHHOH (hOpMe U MO JKEJIAHUIO 3asBUTENI B DJEKTPOHHON (opme
HAIpPaBJIIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaIOObI.

37. B ciayyae ycTaHOBJIEHHUS B XOJ€ WJIM IO pe3yJibTaTaM PACCMOTPEHHUS KanioObl
IIPU3HAKOB  COCTaBa AJMUHUCTPAaTUBHOIO IPAaBOHAPYLIEHUS WA IPECTYIUICHHUS
JNOJDKHOCTHOE JMUO AJMHWHHUCTPALMH, HAJEICHHOE ITOJHOMOYHMSAMHU IO PACCMOTPEHUIO
&Kano0, He3aMeUIUTENIbHO HAPABJISIET MMEIOIIUECS] MaTEpPHAIIbl B OpraHbl IPOKYpPaTyPHI.

[Tpunoxenue Ne 1

K AIMUHHCTPATUBHOMY PETJIAMEHTY

0 MPEOCTABICHUIO MYHUITUTIATBHON YCITYTH
«PacTopkeHue 10roBopa apeH/Ibl,
0€3B0O3ME3THOT0 MMOJIL30BAHUSI

3EMEJIBHBIM YYaCTKOMY

[lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIECHUS MyHUIIUTIATBHON YCIIYTH

|1.3asBeHMe | 1.Opurnnan — 1 |



http://www.gorod-aksay.ru/

2. JIOKyMEHT, YAOCTOBEPSIONINIA JIMYHOCTh 3asBUTENS
WJIA MIPEICTABUTENS 3aBUTEIIA

2. Konust npu

MMPpCAbABICHUNA OpUTHUHAJIA
-1

2.1. ITacnopt rpaxngannHa Poccuiickon denepannu,
YAOCTOBEPSIOIIUI JMYHOCTH rpaxJaHrHa
Poccuiickont @enepaunu Ha teppuropumn Poccuiickon
deneparuu (s rpaxaan Poccuiickont denepaiin)

2.2. BpemeHHOE yIOCTOBEpPEHHE JHMYHOCTH (IS
rpakaad Poccutickoit deneparyn)

2.3. [Tacopt rpakJIaHNHA MHOCTPAHHOI'O
rocyJapcrBa, JIETAIM30BaHHbII HAa  TEPPUTOPHUH
Poccuiickoit  ®depepanmu (i MHOCTPAHHBIX
IPaXKJaH)

2.4. PaspenieHMe Ha BPEMEHHOE MPOXXUBaHUE (IS
nu1 0e3 rpaKIaHCTBa)

2.5. Bun Ha kuTenbeTBo (A1 aull 6€3 rpax aHCcTBa)

2.6. VYnocroBepeHue OexkeHna B Poccuiickoit
deneparuu (1151 OSKESHIEB)

2.77. CBUIETENBCTBO O PACCMOTPEHHM XOAATANCTBA O
MpU3HAaHUKM O€KeHLleM Ha Tepputopuu Poccuiickoii
®denepanuu (17151 OSKESHIIEB)

2.8. CBHUAETENBCTBO O MPEAOCTABICHUH BPEMEHHOTO
yoexuiia Ha Tepputopun Poccuiickoit denepanuu

2.9. CBUAETENBCTBO O POXIACHUM (IS JHI, HE
JOCTUTIIINX Bo3pacTta 14 net)*

2.9 o xenaHu MOTYT
OBITH MTPETOCTABIICHBI
3asiBUTEIIEM

3. JlokyMeHT, y10CTOBEpSIONIUH MTpaBa (MTOJHOMOYHS)
MPEACTaBUTENST  (U3HYECKOTO WM  IOPUANYECKOTO

3. Komnus npu
MIPETBSBICHAA OPUTHHAJIA

JIUIIA, €CITH C 3asBJICHUEM O0paIaeTcs mpeacTaBuTeIh -1
3asIBUTEJIS
3.1. Jlns npencraButeneit (U3NYECKOro JIvia: 3.1.2-

3.1.1. JIOBEPEHHOCTB, oopMIIeHHas B
YCTaHOBJICHHOM 3aKOHOM TOPSKE, Ha TPEACTaBICHNE
MHTEPECOB 3asBUTEIIS

3.1.2. CBUAETENBCTBO O POKIACHUU™

3.1.3. CBuaeTenbeTBO 00 YCHIHOBICHUN ™

3.14. AKT opraHa OINEKM U TOMNEUYUTEIHLCTBA O
HA3HAYCHUH ONIEKYHA WJIH MOTICYUTEIISI

3.1.3 1o xenaHuo MOTYT
OBITH MPEIOCTABIICHBI
3asiBUTEJIEM

3.2. [Ins npencraBUTeNel IOpUANYECKOTO JIUIIA:

3.2.1. JIOBEpEHHOCTD, oopMIIeHHas B
YCTAaHOBJICHHOM 3aKOHOM MOPSIKE, Ha MPEACTaBICHHE
UHTEPECOB 3asBUTES

3.2.2. Onpenenenne apOUTPaKHOTO CyJla O BBEACHUU
BHEIIIHErO YMpaBJIE€HUS W HA3HAYEHUH BHEIIHETO
YOPABIAIONIETO (UIsi OpraHU3allii, B OTHOIICHHUH
KOTOpPOM BBEJICHA MPOIIEAypa BHELIHETO YIIPABICHNUS)

4. Bemmucka u3 EI'PIOJI
(111 FOPUANYECKUX JTUIT)

4. Opurunan — 1




5. JlokyMmeHT, 00OCHOBBIBAIONIUN  PACTOPIKCHHE
NOTOBOpA  apeHAbl  3€MEIBHOI0  y4acTKa IpH
perucTpanuu mpaBa COOCTBEHHOCTH Ha Jr000e H3
MIOMEIICHUI B MHOTOKBapTUPHOM J0oM€ (Imocie
3aBEPIICHUS CTPOUTENIbCTBA):

5.1. Beimucka u3z EI'PIT o mpaBax Ha momenieHWe B
MHOTOKBAapTUPHOM JOME

5.1. Konusg, npu

MNpCaABABICHUN OpUT'MHAJIA
-1

6.JlokyMmeHT, OOOCHOBBIBAIOIINA  pacTOPIKCHHE 6. Konus mpu
7oroBopa 0€3BO3ME3THOTO CPOYHOTO IOJIH30BAHWSI| PEABSIBICHUN OPUTHHATIA
3eMENbHBIM YYacTKOM TIpU BBOJE OOBEKTa B -1
AKCILTYaTaIHIO:

6.1.Pa3penieHne Ha BBOJ 00OBEKTA B HKCILTYATALIMIO

7. lokyMeHT, = OOOCHOBBIBAIOIIUN  PACTOPKEHUE 7.1. Opurunan - 1

J0roBopa 0€3BO3ME3THOTO CPOYHOTO IOJH30BAHHMS
36MEIIBHBIM YYacCTKOM TIpH TIPEKpallCHWH TIpaBa
0€3BO3ME3THOTO CPOYHOIO MOJIb30BAHUSI Ha 37aHHE,
CTPOEHHE, COOPYKEHUE:

7.1. Cornamenne O  pacTOPXKEHUU  JOTOBOpa
0€3BO3ME3THOTO CPOYHOIO TOJIb30BAHUSI Ha 37aHHE,
CTPOEHHE, COOPYKEHHE

8. KagacTpoBslif macmopT 3eMeTbHOTO y4acTKa

8. Opurunain - 1




[Tpunoxenue Ne 2

K AIMUHHCTPATUBHOMY PETIAMEHTY

0 MPEOCTABICHUIO MYHHUITUTIATBHON YCIIYTH
«PacTopxeHue noroBopa apeHibl,
0€3B0O3ME3THOI0 MTOJIHL30BaHMS

3eMEJIbHBIM YIaCTKOM

HepequL JOKYMCHTOB, HCO6XOI[I/IMI)IX IJA IIPEAOCTABJICHUA MYHHHHHaHLHOﬁ YCIyru,
KOTOPBIC HAXOIATCS B PACIIOPSAKCHUUN I'OCYAAPCTBCHHBIX U MYHHUIHUITIAJIbHBIX OPI'aHOB U
OpFaHI/ISaHPIﬁ, N KOTOPBIC 3a4ABUTCIIb BIIPABC IIPECAOCTABUTDH

No HaumeHoBaHMe JOKYMEHTA

1. | Bemmucka u3z EI'PIOJI (ecnu 3asiBUTENieM SIBISETCS IOPUIMYECKOE JIUI0) WIH
EI'PUIl (ecam 3asBUTENEM SBISIETCS WHIWBHUIYAJIbHBIA NPEINPUHUMATEND) —
OpucUHal

2. | CmpaBka 00 OTCYTCTBUM (HaJW4YUM) 33J0JKEHHOCTH IO apeHJIHOM IuiaTe -
OpUSUHAN

3 | CBueTenbCTBO O POXKJICHUHU (1)1 JIUI, HE IOCTUTTINX Bo3pacTa 14 ner)™

4 | CBuaeTenbCcTBO 00 YCHIHOBICHUU™

5 | - Bemmmcka n3 EI'PH o npaBax Ha 3eMeNbHBIN y4aCTOK — OPUTHHAI

*HaumeHnoBaHue 10KyMeHTa (CBEIICHMIT), 3alIpallliBaEMbIX B paMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJIEUCTBUA

[Tpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
0 TIPEJIOCTABJICHUIO MYHUIIUITAILHON YCITyTH



«PacroprkeHue 10roBopa apeH/Ibl,
0€3B0O3ME3THOTO MMOJIb30BAHUSI
3eMEJIbHBIM YIaCTKOM)

Oo0pa3zeu 3asiBjIeHUS

3ASIBJIEHUE
0 PACTOPKEHHMH I0r0BOPA apeH/ibl, 0e3B03Me3/IHOI0 10JIb30BAHNS 3eMeIbHbIM
YYaCTKOM

(HOJ’[HOC HaMMCEHOBAaHHUE IOPUIANYECKOIO JINIA NI ®. 1. O. CIZ)I/BI/I‘IGCKOI“O J'[I/[Ha)

NHH CHUMIIC

CBHUJETEIBCTBO O TOCYJITAPCTBEHHON PErUCTPALIMU IOPUANYECKOTO JIMLA:

cepus HOMEp BBIJIAHO ,
OI'PH Jlata IIpUCBOCHUS

PexBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD 3asIBUTEII

cepus HOMEp JlaTa BbIJAYn :
BBbIJIaH :
B nune ,

JICCTBYIOIIETO HA OCHOBAHUH ,

(1OBEpEHHOCTH, YCTaBa WM Jp.)
tenedon (Pakc) 3asBuTeNsA ,
(mpu HanU4MN)

aJIpecC JEKTPOHHBIN MOYTHI 3aABUTEIS ,
(pu HANTMYHN)

TeneOoH MpeIcTaBUTENS 3asIBUTEIIS ,
(pu HANTMYHN)

MecTo Hax0XACHUS 3asIBUTEIIS (JJ1s1 FOPUIUUECKOTO JIUIA)

Mecto xuTenbcTBa 3asaBUTENs (151 GU3UIECKOTO JIUIIA)

[TouToBBIN anpec

IIpoury pacTOprHyThH JOTOBOP oT

(apenzpl, 6€3B03ME3THOTO MOJIL30BAHNS)

Ne B CBSI3U C

(yka3aTh OCHOBaHUS PacTOP>KEHUS)

HpHnaran KOIINH CJIICAYIOIMNX TOKYMCHTOB!:



HBOoo~NoOkwWNE

0.

Pe3ynbpTaT npenocTaBiaeHuUs] MyHUIIUIIATBHOM YCIYTH MPOILY IPEI0CTaBUTh
(ranpomue neobx00umMo20 nynkma nocmasums 3Ha4ox \ ).
[J B MOILI;
[J modToi;
[J B aAMUHHCTPAINU TIOCEICHNS,

JIOCTOBEpPHOCTH U MOJIHOTY CBEICHUHN MOATBEPKAALO.

3agaBUTED:

(®. U. O 3asBuremnst, @. U. O. npencraButems pU3MIECKOTro JIHIA) (TToIIVCH)

M.IL
« » 20 ropa.

Ha 06pa60TI<y IICPCOHAJIBHBIX NAHHBIX COIJIaCCH

JIOKyMeHTBI NPUJIATAI0OTCA*

* HpI/I OTIIPABKE MO IMOYTE JOKYMCHTBI HAIIPABIAKOTCA B a/Ip€C aIMUHUCTPALIUN IECHHBIM ITOYTOBBIM OTIIPABJICHUEM
C OIMHUCBIO BJIOKCHHA U C YBEAOMJIICHUEM O BPYUYCHUH. B onucu YKa3bIBaACTCA: HAMMCHOBAHUE JOKYMEHTA, HOMCD U
AaTa BblAa4H, KOJIMYCCTBO JIUCTOB, OpUTHHAJI WJIN KOIIUA, KOJIMYCCTBO OK3CMILISAPOB.

[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PErJIAMEHTY

0 IPEAOCTABICHUIO MYHUIIUTIATLHON YCIIyTH
«PacropkeHue JoroBopa apeHabl,
0€3B03ME3THOT0 MOJIb30BAHUS

3€MEJIbHBIM Y4aCTKOM



Biaok-cxema

HAYAJIO

A

3asBienne
0 PaCTOP)KEHUU JIOTOBOPA aPCH/IBI,
0€e3B03ME3IHOr0 ITOIL30BAHUS 36MEILHOIO

/

AMUHUCTpAITs <

M®I]

HO,Z[FOTOBKa COTJIalICHHUA O paCTOPIKCHUN
A0roBopa

\

\ PaccMoTpeHue 3asBIeHNs

IInceMeHHBI MOTUBUPOBAHHBIN OTKa3 B
MIPEIOCTABICHUH YCITyTH

KOHEI]




