AJIMAHUCTPALIAA
AKCAVCKOI'O TOPOJCKOI'O MOCEJEHUS

I[TOCTAHOBJIEHUE

17.12.2018 r. r. Akcai Ne 1154

OO0 yTBepkaeHUU ATMUHUCTPATUBHOTO
pernameHTa 1o IIPENOCTABIICHHIO
MYHULMNAIBHOMN YCIYTH «Y CTpAHEHUE
TEXHUYECKUX 01112 (0 B
IIPaBOYCTAHABJIMBAIOLINUX JOKYMEHTAX O
IPEIOCTABICHUA  3E€MEJIBHOI0  Yy4acTKa,

IPUHATHIX OopraHamu MECTHOI'0
CaMOYyIIPaBIICHUS
B COOTBETCTBUU c 3eMETbHBIM KOJIEKCOM Poccuniickon denepanun

or 25.10.2001 Ne 136-®3, ¢ DeaepanpubiM  3akoHOM 0T 06.10.2003  Ne 131-d3
«O06 o0mux NMpUHIKIAX OpraHU3aIlid MECTHOTO caMoynpasieHus B Poccuiickoit denepanumny,
®enepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuyd TpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyry, DenepanbHbiM 3akoHOM OT 25.10.2001 Neo 137-
@3 «O BBemeHuu B nelcTBUM 3eMenbHOro Kojekca Poccuiickoit ®denepaunun» (pen. ot
08.06.2015), pemenuem CoOpanus aemyratroB oT 25.02.2015 Nel82 «OO0 yTBepKacHHH
[Tomoxenuss «0OO0 omnpeAcIeHHH TMOPSAAKA YIPABICHUS M PACIOPSHKCHHUS 3€MEJbHBIMHU
ydacTKaMHd Ha TEPPUTOPHUH AKCAMCKOTO TOpOJCKOro moceneHus, I[IpoTokona 3acemaHus
KOMHCCHHU TIO TIOBBIIIICHUIO KA4€CTBA W JIOCTYIMHOCTH MYHHUIIMIIATLHBIX YCIYT U OpTraHU3aIluu
MEXBEJIOMCTBEHHOTO B3anumoieiicTBus B PoctoBckoit o6iactu oT 15.06.2017 Ne3, -

ITOCTAHOBJIAIO:

1. YrBepauTh AIMUHUCTPATUBHBIA DPETJIAMEHT IO TMPEJOCTaBICHUIO MYHUIUIAIBHOM
yCIyru «YCTpaHEHHWE TEXHHUYECKWX OIIMOOK B MPaBOYCTAaHABIMBAIOIIMX JOKYMEHTaX O
IPEIOCTABICHUN 3E€MEJIBHOIO YYacTKa, MPUHATHIX OpPraHaMHU MECTHOTO CaMOYMPaBICHUS»
(mpunoxxeHue).



2. [Ipu3HaTh yTpaTUBIINMH CHITY:

2.1. IlocTanoBneHue agMUHUCTpaIuu Akcaiickoro ropojckoro mnoceisenun ot 10.03.2016
No 163 «OO06 yTBepXICHHMHM aIMUHHCTPATUBHOIO pErjaMeHTa II0 IPEJAOCTaBJICHUIO
MYHULIUIATBHON yCIyrd «YCTpaHEHHE TEXHUYECKHX OIMMOOK B IPaBOYCTAHABIMBAIOIINX
JOKyMEHTaX O TPEIOCTaBICHUU 3EMEIBHOTO YYacTKa, TPUHATHIX OpraHaMHd MECTHOTO
CaMOYTIPaBIICHUS

3. OnyOnukoBaTh HacTosmiee MocTaHoBiIeHHEe B MHpopmarmoHHOM OrOJUIETCHE
IIPaBOBBIX AKTOB OPraHOB MECTHOI'O CaMOYMPABICHHS AKCACKOro pailoHa «AkcaiicKkue
BEIOMOCTH» W Pa3MECTHTh Ha OQHUIMAIBLHOM caiiTe AJMUHHUCTpaIuu AKcCaiCKoro
TOPOJACKOro MoceyieHusi B ceTu HTEepHeT.

4. TloctaHoBieHHE BCTYMAaeT B CUIYy CO AHS €ro O(QUIMaIbHOrO OMyOJUKOBaHUS B
WH(OPMAIIMOHHOM  OIOJUIETEHE TMPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIIPABIICHUS
AKcaiickoro palioHa «AKcaiiCcKue BeIOMOCTI.

5. KoHTponb HCHNONHEHHS HACTOAIIETO IOCTAHOBIICHHS BO3JIOKUTH Ha 3aMECTHUTENS

['maBe1 Anmunnctpannn Akcaiickoro ropogackoro nocenenuss  Kamnanny O.A.

['maBa AagMuUHUCTpaLIU
AKCaicKoro ropoJiCKOro mocejaeHus A.B. T'osioBuH

IloctaHoBNnEHE BHOCUT CEKTOP
Perucrpanuy 1 KOHTPOJISI HCIIOIB30BAHMUS 36MEIBHBIX yIaCTKOB



[IpunoxeHue K MOCTaHOBIIECHUIO
AJIMUHHCTpauu AKCalCKOro
TOPOJICKOTO MOCEICHUS

oT No

AJIMUHUCTPATUBHBIA PETJIAMEHT

Mo MpeaoCraBJdCHUIO MyHHHHHaJILHOﬁ yYcayru
«YCTpaHeHI/Ie TeXHHYEeCKHUX OIIHOOK B npaBoyCTaHaB/JINBaAOIINX JOKYMEHTaX 0
NnpeaoCcTaBJdCHNN 3EMCIIBHOI0 y4aCTKa, IPUHATBHIX OpraHaM MECTHOT'O
caMoylnpaBJICHU»

AJIMUHUCTPATUBHBIA pErJIaMEHT [0 MPEAOCTaBICHUID MYHULHUNAIBHOW YCIyTH
«YcTpaHeHHEe TEXHHYECKMX OHIMOOK B  NPaBOYCTAHABIMBAIONIMX JOKYMEHTaX O
MPEAOCTABICHUN 3E€MEJIBHOTO Y4acTKa, MPUHATBIX OpraHaMy MECTHOTO CaMOYITPaBIICHUS»
(mamee - AJIMHMHHCTPATHUBHBIA pErjaMeHT), pa3padoTaH B IMEJsAX TOBBIIIEHUS KauecTBa
OKa3aHUs M JOCTYIMHOCTH MYHUIIMITAIIBHBIX YCIIYT, CO3/IaHUS KOM(OPTHBIX YCIOBUM st
noJiy4yaresnied MyHUIIMIAIbHBIX YCIYr B cdepe MPeAoCTaBICHUS 3€MENbHBIX YYacTKOB, W
OTIpeIeIsICT CPOKU M TMOCJIEeN0BATEILHOCTD JEHCTBUN (aIMUHUCTPATUBHBIX MPOIEAYpP) MPH
OCYILIECTBIICHUU TOJHOMOYHUM MO COJACHUCTBUIO (PUBMUECKUM M IOPUAUYECKUM JIMIIAM B
UCIPABJIICHUM TEXHUYECKHUX OIIMOOK B MPABOYCTAHABJIMBAIOMIMX JOKYMEHTaX O
MPEIOCTABIEHUH 3€MEJIbHOTO y4acTKa, MPUHATHIX OPraHAMH MECTHOT'O CAMOYIIPABJICHHUS.

. OOurue moJ0KEHHUS.
1. [Ipenmer perynnpoBaHus.
Hacrosmumii AAMUHHUCTPAaTUBHBIN PETJIaMEHT PETYJHPYET OTHOIICHHS, BO3HUKAIOIIHE
IpH  yCTPAaHEHWH TEXHUYECKHUX OIMMOOK B IPAaBOYCTAHABIHMBAIOIIMX JIOKYMEHTaX O
MPEAOCTABICHUN 3€MEIBbHOTO yYacTKa, MPHHSATHIX OpraHaMH MECTHOT'O CaMOYIIpaBJICHUS B
coorBercTBHH ¢ 1. 10 c1. 3 denepanbroro 3akoHa ot 25.10.2001 Ne 137-®3 «O BBeAcHUU B
nercTBre 3eMeIbHOro Koaekca PDy.

2. Kpyr nonyyateneit MyHULIUTIATbHON YCIYTH.

[TonywarenaMu MyHUIUMOATBHOW YCIyrd «YCTpaHEHHWE TEXHUYECKUX OIMMOOK B
MIPABOYCTAHABIMBAKOIINX JOKYMEHTAX O MPENOCTABICHUH 3€MEIBHOTIO yYacTKa, MPUHATHIX
OpraHaMu MECTHOI'O CAMOYIIPABIICHUS» SIBIIIFOTCSA

- (puznyeckue nuNa;

- FOPUANYECKHE JINLIA.

OT uMeHU 3asBUTENS MOTYT BBICTYNaTh (U3UYECKHUE WM IOPUAMYECKUE JINIIA,
MMEIOIINE TAKOE€ MPAaBO B CHIy HAJEICHUS WX COOTBETCTBYIOIIMMHU IOJHOMOYUSIMHU
B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATeIbCcTBOM Poccuiickont denepanun.

3. TpeboBanus K MOPAIKY HH(POPMUPOBAHHUA O MPEAOCTABICHUM MYHHIIMIIAIbLHOU
yCIyTH.



3.1. Uadopmarisi 0 MYHHIMMAIBHOW YCIIyT€ MPEIOCTABISETCS HEMOCPEICTBEHHO B
MOMEIIEHUsIX ~ AJIMUHHCTpaiid  AKCaliCKOro  TOpOACKOro  IocejeHus  (jaiee -

aJIMUHUCTPALINS) WIH MyHuUIMnaIbsHOro ABTOHOMHOTO yUpexKACHUS
«MHOrOQyHKIIMOHAIBHBIA LEHTP MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHHUIUIMAIBHBIX
yeiayr» (manee — MOILI), a Takke € HCIOIB30BAHUEM CPEICTB Telle(OHHOM CBsI3H,

AIIEKTPOHHOTO MH(GOPMHUPOBAHUS, BHIYUCIUTEILHON U 3JIEKTPOHHON TEXHUKH, MIOCPEICTBOM
pa3meneHust Ha VIHTepHeT-pecypcax OpraHoB M OpTraHM3allui, YYacTBYIOLIUMX B IIpoliecce
OKa3aHWs MYHHIIMIAIBHBIX YCIyT, B CPEACTBaX MaccoBOM WHGOpPMAIMU, MOCPEICTBOM
n3/1aHus THPOPMAITMOHHBIX MAaTEPHAIIOB.

3.2. CeneHusi 0 MECTE HaXOXJCHUS aIMUHUCTparuu, rpaduke padoTel, TenedoHe u
opUITHATEHOM CaiTe:

CBeneHusa 0 MecTe HaxoXJeHuss AAMuHUCTpauuu: T. Akcaid, yi. I'ymaesa, 108, ten. 8
(863 50) 5-50-18.

C rpadukoMm (pekuMOM) pabOThl MOXHO O3HAKOMUTHCS Ha OQUIMATIBLHOM cailTe
AamuHHCTparud WWW.gorod-aksay.ru.

Yacel mpuema 3asgBUTENCH COTpYIHUKAMU AJIMUHUCTPALINHN

Bropuuk 10.00-17.00 (nepepsis ¢ 12.00-13.00).

3.3. Cmemenus o wMecte HaxoxaeHus MODL[, rpadbuke pabotbl, TenehoHe u
opuIMaTIHLHOM CaiTe:

r. Akcai, yi. Yanaesa/mep. Kopotkuii, 163/1, Ten. 8 (863 50) 4-49-95.

Odurmansuerii cant ML aksay.mfc61.ru

Yacel mpuema 3asButenen corpyaaukamu MOII;

Pexxum paboThI:

[Ta. — BT.: 08.00 — 18.00

bes nepepriBa

Cpena: 08.00 — 20.00

bes nepepriBa

Yersepr: 08.00 — 18.00

bes nepepriBa

[Tatauna: 08.00 — 17.00

bes nepepriBa

Cy66ota: 08.00 — 12.00

bes nepepriBa

Bockpecenbe — BBIXOIHOU

3.4. Nudopmanust 0 MecTe HaxoxaeHus, rpaduke paboTsl anMuHucTpauuu, MOIL], a
TaK)Ke O MOPSIKE MPEIOCTABICHUS YCIYTH, IEPEUYHEe JOKYMEHTOB pa3MeIaeTcs Ha:

uH(popMaIMoHHbIX cTeHaax MOL;
Ha o(UIIMaTHFHOM TIOpTAIe aMUHUCTPAIIIH;
Ha [lopraie rocyciuyr.

Nudopmanns CcoOAepKUT ClEAYIOIIMEe CBEACHMUS: MECTO pacloJIOKeHue, rpadux
(pexum) paboTHI, HOMEpa TeneOHOB TUISt MOJTYYEHUS uHdopmaruu
0 TIPEOCTaBICHUY MYHUIIMTIAIIBHON YCIYTH, aipec dJIEKTPOHHOM MOUYTHI, MH(DOpMAIUIO AJIs
3asBUTENe 00 uX TmpaBe Ha JocyleOHoe (BHecyneOHOe) oO0ajloBaHWE IEWCTBUIMA
(Oe3melcTBUSI) W pEIIEHUH, NPUHATHIX (OCYUIECTBIAEMBIX) B XOJE€ IPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH.



http://www.gorod-aksay.ru/
http://aksay.mfc61.ru/

3.5. Uudopmarus o mporeaype npeaoCcTaBICHUs] MyHUITUTIATBHOM YCITyTH COOOIIAeTCs
Opy  JMYHOM WJIA THChMEHHOM OOpallleHUH 3asgBUTENs, BKIIOYas oOpalieHue 1o
AJIEKTPOHHOM MMOYTe, 0 HOMEpaM Tele(OHOB JJid CIPaBOK, pa3Mmemiaerca Ha WMHrepHeT-
caiite, nHGopMalMOHHbIX cTeHnax, B CMU. Uudopmanus o mpolenype npeaocTaBlieHUs
MYHUIIUTIATBHOM YCIIYTH MPEIOCTaBISETCSl OECIIaTHO.

NudopmupoBanre  3asBUTENE  OCYHIECTBISETCS  JIOJDKHOCTHBIMH  JIMIIAMU
AJIMUHHCTpaluu, coTpyanukamu MOIL].

HNudpopmupoBanre o MOpsSAKE MPEAOCTABICHHUS MYHHIIMIIAIBLHOW YCIYTH, O XOJE €€
IPENIOCTAaBIEHUs, a TaKK€ IO MHBIM BONPOCAM, CBA3AHHBIM C MPEJOCTABICHUEM
MYHULIANIAIBHON  yCIIYI'M, OCYIIECTBIAIOT CcOTpyaHukn MODI[ B cooTBeTcTBHH C
COTJIALIEHWEM O B3aMMOJIEUCTBUH MEXAy aaMuHUCTpanuend n MOLI.

HNudpopmupoBanue 3asBUTENCH MO AJIEKTPOHHOHN IMOYTE JOJDKHO OCYIIECTBISITHCS HE
MO3/IHEE JIEeCATH JHEW C MOMEHTa MojydeHus cooOieHus. IlucbMeHHBIE O0OpalleHus
3asBUTENIE O TMOPSAAKE MPENOCTAaBICHUS MYHULMNAIBHBIX YCIYT PacCMaTpUBAOTCS
JOJDKHOCTHBIM  JIMIIOM ~ AJIMHUHHUCTpanuu, coTrpygHukamMu MOIL[, ¢ yderoM BpeMeHH
NOJIFOTOBKM OTBETA 3asBUTENIO, B CPOK, HE mnpeBbimarommii 20 pabounx nHEH ¢ MOMEHTa
HOJTy4eHUs: OOpalleHusl.

IIpu oTBeTax Ha TenepOHHbIE 3BOHKM M YCTHBbIE OOpallleHUs JOKHOCTHOE JIMIO
noJpa3fesieHusl MOApOOHO M B BEXJIMBOM (opme uHPOpMUpPYET OOpATUBIIUXCS IO
UHTEpECYIOIUM HX BompocaM. OTBeT Ha Tene(OHHBIM 3BOHOK JIOJDKEH COJEpP’KaTh
uH(pOpPMAIMIO 0 HAMMEHOBAHUU TOJpa3fieieHus, (GaMUiIMi, UMEHHU, OTYECTBE U JOJKHOCTH
paboTHUKA, MPUHSBIIETO TeJIE(POHHBIN 3BOHOK.

Ha undopmanmoHHbIX CTEHAAX COAECPKUTCS cieayromas nHpopmanus:

- rpaduk (pexxum) paboThl, HoMepa TeneoHoB, aapec MIHTepHeT-cailTa 1 ANEKTPOHHON
MOYTHI,

- MOPSAAO0K 00XaTOBAHMS PELIEHUs, ACHUCTBUS WU O€3A€MCTBUS OPraHOB, YYACTBYIOIINUX
B MIPOIIECCE OKA3aHUsI MyHHUITUTIATBHOM YCIIYTH, UX JOJHKHOCTHBIX JIUIl U PAOOTHUKOB;

- IepeYeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl TOJTYYCHUS! MyHHUITUTAIBHON YCIIYTH;

- 00pa3Libl 3aM0JIHEHMS 3asIBJICHUN 3asiBUTEIIEM.

Ha UntepHer-caitte, a Takxke Ha [loprane rocy1apCTBEHHBIX U MYHULIMITAIIBHBIX YCIYT
PocToBckoit o0macTu cogepKuTes ciaeayromas nHpopManus:

- cxema mpoesnaa, rpaduk (pexuMm) paboThl, HOMEpa TenedOHOB, aApec IESKTPOHHOU
MOYTHI,

- IpolleAypa NPeOCTABICHHS] MyHULIMITAIbHON YCITYTH;

- IOPSAOK 00XKaNIOBAHMS pELIEHUs, ACUCTBUS WU O€3ACMCTBUSL OPTraHOB, yYaCTBYIOIIUX
B MIPOILIECCE OKA3aHUsI MyHUIIUNIATBHOM YCIYTH, UX JOJHKHOCTHBIX JIMI U pAOOTHUKOB;

- IepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl TOJIYYCHUS] MYHULIMITAJIbHON YCITYTH.

3.6. YkazanHas uH@opMalus MOXKET ObITh MOJyY€HA B MOPSIIKE KOHCYJIbTUPOBAHUS.
Jns monydyeHuss MHPOpMalMU O TPOLEAype MNPEeIOCTaBICHUS MYHULMIIAIBHON YCIyTH
3asIBUTEIISIMU UCTIOJIB3YIOTCS Clleaytomure (POpMbl KOHCYJIbTUPOBAHMUS:
KOHCyJbTUpOBaHue B MOLI niu agMUHUCTpaALINH;
KOHCYJIbTUPOBaHHUE TI0 TeIe(OoHy;
myOJMMYHast yCTHASI KOHCYJIbTAITUS;
nyOIryHas MUChbMEHHAs! KOHCYJIbTalUA.
3.6.1. KoncynstupoBanue B MOI] nnu aAMUHUCTPALIIY.



Bpewms oxunanus 3asBUTENs IpU KOHCYIbTHpoBaHnu B MODLI nnu agMuHACTpaniuy He
JOJDKHO MPEeBbINIATh 15 MUHYT.

Corpynaukn M®I[ OCylIEeCTBISIIOT KOHCYJBTHUPOBAHUE 3asBUTEICH O MOPSAKE
IIPENOCTABIECHUS MyHULIMIIAIBHON YCIIYTH, B TOM YHMCJIE 110 BOIIPOCAM:

- CPOKOB ¥ IIPOLIEYp IIPENOCTABIICHUS YCIIYTH;

- KaTeTOpUU 3asBUTEJEH, UMEIOLIUX MTPaBO 0OpallleHUs 32 OJIyYEHUEM YCIYTH;

- YTOYHEHMSI MEPEUHs JOKYMEHTOB, HEOOXOAMMBIX NPU OOpPALIEHUH 3a MOJIYyYECHUEM
yCIIyTH;

- yTOYHEHHsI ~ KOHTAKTHOM  MHpOpMamuu  opraHa  BJIAacTH  (CTPYKTYPHBIX
N0/Ipa3/ieJIEHUH ), OTBETCTBEHHOIO 32 MPEJOCTABICHUE MYHUIIMIAIBHON YCIIYTH.

3.6.2. KoncynbrupoBaHue 1o teneony.

OtBer Ha TeneQOHHBIA 3BOHOK JOJDKEH HAauyuMHAThed C  UH(OpManuu
0 HAUMEHOBAHUU OPraHa, B KOTOPBIN MO3BOHUII TPaKAaHUH.

KoHncynbTrpoBanue 1o TeneoHy He T0KHO MpeBbimath 10 MUHYT.

B Tom cmywae, ecau  CHEHUAIUCT,  OCYIIECTBIIIOIIMA  KOHCYJIBTALUIO
1o TejaeoHy, HE MOXKET OTBETHUThH 10 CYLIECTBY Ha BOMNPOC MO COJEPKaHUIO, CBA3AHHBIN C
MPENIOCTAaBICHUEM MYHUIIMIAIBHON YCIyTd, CHEIUaIUCT 00s3aH MNpouH(OPMUPOBATH
3aMHTEPECOBAHHOE JIMII0 OO0 OpraHu3alusax, CTPYKTYPHBIX NOJpa3AeiieHUsIX, KOTOpbIE
pacrojararoT CBeICHUSIMHI, HEOOXOIMMBIMHU /ISl OTBETAa HAa BOIIPOC.

Nudopmanus o MyHUIMDAIBRHOM  yciayre 1o  TenedoHy-aBTOUH(POpMATOpY
HE MPENOCTABIACTCA.

3.6.3.Ily0nmmuHas ycTHast KOHCYJIbTAIHSL.

[lyObnuyHass ycTHas KOHCYJbTAlMS OCYIIECTBISETCA IJIABOW  aAMUHUCTPALIMH,
3aMECTUTENIMM  TJaBbl  AJMUHHUCTPALIMM C  NPHUBJICYEHUEM  CPEACTB  MACCOBOWM
uH(pOpMaIUU — Paaro, TEICBUACHUS.

3.6.4. [lybnuyHast muCbMEHHAsI KOHCYJIbTAIA.

[lybnuynass mnHUCbMEHHAsT KOHCYJBTAIMSI OCYIIECTBISIETCS IyTeM pa3MeIeHUs
UH(OPMAITMOHHBIX MaTepUalioB Ha o(UIMAIbLHOM TopTaje AJIMUHUCTpPAIUH, MyOIUKAINH
UH(OPMAITMOHHBIX MAaTEPHUATIOB B CPEICTBAX MACCOBOM MH(MOpMAITUH.

3.7. CrienpuanucTel aIMUHACTPALUH, IPEIOCTABISIOIINE MyYHULIUIIATBHYO YCIYTY:

HE BIIPABE OCYIIECTBIIITH KOHCYJIBTUPOBAHUE 3aMHTEPECOBAHHBIX JIML, BBIXOAILEE 32 PAMKH
WHOOPMUPOBAHKS O CTAaHAAPTHBIX MPOIEAYypaxX W YCIOBUSAX OKa3aHWUS MYHHUIIUIATLHOU
yCIIyTH 17} BIIASIOLIEE npsMO W KOCBEHHO
Ha VHJMBUAYAJIbHbIC PELICHUS 3aUHTEPECOBAHHBIX JIULI.

OTBeThl HAa MUCBMEHHbIE 00palIeHUs JAlOTCs B MPOCTOM, YETKOW U MOHATHOM (hopme B

MACbMEHHOM BHJIE U IOJKHBI COJEPKATh:
OTBETHI HA NTOCTABJIEHHBIE BOIIPOCHI;
JOJIKHOCTb, (PaMUIIMIO M MHUIMAJIBI JIUIIA, TOANUCABUIETO OTBET;
(haMUITUIO0 ¥ MHUIIAAIIBI UCTIOTHUTES,
HOMep Telie(hoHa UCTIOTTHUTENSL.

3.8. JIOJKHOCTHBIE JHIIA - OTBETCTBEHHbBIE 3a MCIIOJHEHHE aJIMUHUCTPATUBHOTO
pErIaMEeHTa U €ro aKTyaJIn3anuIo.

OTBETCTBEHHOCTh 33 HCIOJHEHHE aJMUHUCTPATUBHOIO pErJIaMEHTa HECyT TIJlaBa
agMUHUCTpannu, HadanbHUK M®L] B paMKkax CBOMX MOJHOMOYHI.



OTBETCTBEHHOCTh 3a aKTyaJU3alli0 aJMUHHUCTPATHUBHOIO PEIIAMEHTAa HECET TJlaBa
aIMUHUCTPALIH.

3.9. B caydasx, mnpeaycMOTpeHHBIX ¢eaepalbHbIMU 3aKOHAMH, YHHBEpCaabHas
AJIEKTPOHHAA KapTa SBIACTCA JIOKYMEHTOM, YJIOCTOBEPSIONIMM JIMYHOCTh T'pa)KJaHUHA,
IpaBa 3aCTPaxOBaHHOTO JHIIA B CHCTeMaxX o00s3aTeIbHOTO CTpaxoOBaHWs, HHBIE IIpaBa
rpaxaaHrHa. B ciydasx, npeaycMOTpeHHBIX deaepaibHbIMU 3aKOHAMH, MTOCTAaHOBJICHHUEM
[IpaButenbcTtBa Poccuiickonn @Denepanu, MYyHUUUNAIbHBIMU IPABOBBIMUA  aKTaMH,
YHUBEpCAJIbHAsI JJIEKTPOHHAs KapTa SBIAECTCA JTOKYMEHTOM, YJIOCTOBEPSIOINIUM IPABO
rpa)KJaHNHA Ha MOJYYEHHUE TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

Il. CrannapT npeocTaBieHUs] MyHUIIMOIAIbHOW YCIIYTH.
4. HauMeHOBaHME MyHULIMTIATBHOMN YCITyTH.
HanMeHOBaHME MyHULIMIIATBHON YCIAYTH -  «YCTpaHEHHE TEXHUYECKUX OIIMOOK B
[IPAaBOYCTAHABIIMBAIOIINX JOKYMEHTAaX O IIPEJOCTABICHUU 3€MEIBbHOIO y4acTKa, IPUHATHIX
OpraHaMu MECTHOI'O CaMOYIIPABIICHUAY.

5. HaumeHoBaHue opraHa, mpeoCTaBIISIONIEr0 MyHULIUIAIbHYIO YCIIYTY.

MyHununaibHy0 yCIyry «YcrpaHeHue TEXHUYECKUX OLINOOK B
[IPABOYCTAHABIMBAIOIIUX JOKYMEHTaX O MPEJOCTAaBICHUHU 3€MEJbHOTO y4acTKa, MPUHATHIX
OpraHaMH MECTHOTO CaMOYIIPaBJICHUs MPEIOCTABIAECT AJAMUHUCTPALIMSL.

B nmponecce okazaHMs MYHULMNAIBHOM YCIYTH YYacTBYIOT M MPEIOCTABISIOT
cBeieHus (MH(OpMaIMIO) B paMKaxX MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUSL:
- Ynpasnenue Pocpeectpa no PoctoBckoii o6nactu; M®II,

- Mexpaiionnas uncnekuus denepanbHoil Hanoroou ciyx0b1 Ne 19 mo PocTtoBckoit
obnactu; - OpraH Bbl1auu aKTOB rpaxkaanckoro cocrosiHus (otaen 3AIC).

B cooTrBercTBHM ¢ TpeOoBaHMAMH MyHKTa 3 yactu 1 cratbu 7 @enepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anu MPEJOCTABICHUS TOCYJAPCTBEHHBIX M
MYHULIMIIAJIBHBIX YCIyT», 3allpelieH0 TpeOoBaTh OT 3asBUTENS OCYIECTBICHUS ACUCTBUM, B
TOM 4YHCJI€ COIJVIaCOBaHUM, HEOOXOAUMBIX [UIsl MOJIyY€HUS MYHULUINAIbHOM YCIYIHM U
CBSA3aHHBIX C OOpalleHueM B MHbIE TOCYJApCTBEHHbIE OpraHbl, OPraHbl MECTHOTO
CaMOYIIPaBJICHUS, OPraHU3ALINH.

6. Onucanue pe3ynbTaTa NpeJOCTaBICHUS YCIYTH.

PesynbraroM mnpeaocTaBi€HHMs MYHHUIMIAIBHOW yCIYTH SIBJISIETCS  yCTpaHEHUE
TEXHUYECKUX OMMOOK B MPABOYCTAHABIMBAIOIIMX JOKYMEHTaX O NpeloCTaBICHUU
3€MEJIbHOTO Y4acTKa WM MOJYyYEHUE 3asiBUTEIEM OTKa3a B MPEIOCTABICHUN YCIIYTH.

[Ipouenypa npeaocTaBiieHUsl YCIYTH 3aBEpLIACTCS yTEM MOJTYUYEHUS 3asiBUTEIIEM:

- MIOCTAHOBJICHUS] AJIMUHHUCTPALlMU O BHECEHWU M3MEHEHHMH B MOCTAHOBJIEHHWE OpraHa
MECTHOTO CaMOYIIPaBJICHUS;

- YBEIOMJICHHS 00 OTKa3€ B MPEJOCTABICHUH YCIYTH.

7. Cpok peaoCcTaBlIeHUs. MyHULUIIAJBbHOM YCITYTH.

MaxkcuManbHO AOMYCTUMBIN CPOK MIPEIOCTaBICHUS MYHULIUIIATbHON YCIYTH HE JOJIKEH
npesbimath 20 pabounx JTHEH.

8. IlepeyeHb HOPMATUBHBIX TIPABOBBIX AaKTOB, PETYJUPYIOLIUX OTHOIICHHUS,
BO3ZHHKAIOIME B CBSI3U C IPEIOCTABICHUEM MYHHUIIUIAIBHONW YCIIYTH.



OTHOIIEHNS, BO3HHUKAIOIIME B CBSI3M C MPEIOCTABICHHMEM MYHHUIIMNAIBLHON YCIYyTH,
PEryJIupyIOTCs CIECIYIONMMU HOPMATUBHBIMU MTPABOBBIMU aKTAMMU:

- 3emenbHbIi Kojiekec PD ot 25.10.2001 Nel136-D3 («Poccuiickas razera» Ne 211-212
ot 30.10.2001);

- I'paxxnanckuii kogeke P® ot 30.11.1994 Ne 51-D3 («Poccutickas razera» Ne 238-239
ot 08.12.1994);

- ®enepanpubiit 3ak0oH OT 27.07.2010 Ne 210-d3 «O6 opranuzanuy npeaoCcTaBICHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATLHBIX ycIyr» («Poccuiickas razera» Ne 168 ot 30.07.2010);

- ®epaepanbHbiil 3aK0H OT 25.10.2001 No 137-D3 «O BBeneHuu B AcicTBHE 3€MEIBHOTO
kozaekca Poccutickoit @enepanmmy» («Poccmiickas razera» Ne 211-212 ot 30.10.2001);

- @enepanpHoro 3akoHa oOT 06.04.2011 Ne 63-®3 «O0 »1EKTPOHHOH MOAMUCH
(«Poccuiickas razera», Ne 75, 08.04.2011);

- nocra”osinenue lIpasurenscrBa Poccuiickont ®denepamuu ot 26.03.2016 Ne 236 «O
TpeOOBAHUSIX K TMPENOCTABICHUIO B DJIEKTPOHHOH (OpME TOCYAapCTBEHHBIX U
MYHULHUNAIBHBIX YCIIYT;

- Pemenuem CobOpanus nemyratoB Akcalckoro ropojckoro nocenenus ot 25.02.2015
Nel82 «O6 ompeneneHuy MOPsIKA YNPABICHUS U PACIIOPSDKEHUS] 36MEIbHBIMHU y4acTKaMu
Ha TepPUTOPUH AKCANCKOTO TOPOJICKOTO TTOCETICHUS».

9. IlepedyeHb AOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEJOCTABICHUS MYHUIUIAIHLHOM
YCIIYTH.

[lepeuenp  nokymeHTOB ykazaH B [Ipunoxkenun Ne 1k  Hacrosuemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. IlepeueHb AOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTABICHUS MYHULUINAIbHON
YCIIYTH, KOTOpPbIE HAaXOJATCS B PACHOPSDKEHUU TOCYAAPCTBEHHBIX W MYHHITUIATBHBIX
OpPraHoB U OpraHU3aIli, 1 KOTOPHIC 3asIBUTEJIb BIIPABE MPETOCTABUTD.

[lepeuenp  nokymeHTOB ykazaH B [Ipunoxkenum Ne 2 Kk  HacTtosmiemy
AJIMUHUCTPATUBHOMY PEIrJIAMEHTY.

3anpemaercst TpeOOBaTh OT 3asBUTEIIS MPEACTABICHUS JOKYMEHTOB U MH(DOPMAITUU WITH
OCYILIECTBJICHUS  JICWCTBUM, MPEACTABICHUE WM  OCYLIECTBICHHUE KOTOPBIX  HE
MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU AKTaMH, PETYIUPYIOIMIMMU OTHOLIEHUS,
BO3HUKAIOIME B CBA3M C IMPEIOCTABICHUEM TOCYJapCTBEHHON YCIyr¥M, a TaKxKe
MPEICTaBIICHUS IOKYMEHTOB M MHGOpPMAIIMK, KOTOPbIE B COOTBETCTBUU C HOPMATHBHBIMU
MpaBoOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMU NPAaBOBBIMU aKTaMHU
cyobekToB Poccuiickoit denepanyii 1 MyHULIMNATBHBIMU TTPABOBBIMU aKTaMHM HAXOMSTCS B
PacCIoOpsSHKEHUH TOCYIapCTBEHHBIX OPTraHOB, MPEIOCTABIISIONINX TOCYAApPCTBEHHYIO YCIYTY,
WHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBlIeHUS U  (WIJIH)
MOJABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYyIpaBJICHUS
OpraHu3aliii, y4acTBYIOUIUX B MPEIOCTABICHUN TOCYIapCTBEHHBIX WM MYHHIIUTATBHBIX
YCIIYT, 32 UCKJIFOYEHHUEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 cTtaTbu 7 denepaibHOro 3aK0Ha
or 27.07.2010 Ne 210-®3 «OO6 opranuzanud MPeAOCTaBICHUS TOCYIapCTBEHHBIX W
MYHULUNAIBHBIX YCITYT.

11. OcHOBaHus 7151 OTKa3a B MIPUEME IOKYMEHTOB.

OcHoOBaHUSIMHU 17151 OTKa3a B MPUEME TOKYMEHTOB SIBJISIOTCSL:

- OTCYTCTBHE XOTSl OBl OJHOTO U3 JOKYMEHTOB, yKa3aHHbIX B [Ipuioxenun Ne 1 k
AJIMUHHCTpAaTUBHOMY peryiameHTy (¢ yuétom n. 10 AIMHUHHCTPAaTUBHOIO PErJIAMEHTA);
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- HECOOTBETCTBHE TMPEJCTABICHHBIX JOKYMEHTOB M0 (opmMe WM COAep KaHHUIO
TpeOOBAHUSIM JEHCTBYIOLIEIO 3aKOHOAATENIbCTBA, a TaKXKe COJEpPKaHHE B JIOKYMEHTE
HEOTOBOPEHHBIX MTPUITUCOK U UCIIPABIICHUI;

- oOpallieHre 3a MOTyYeHUEM MYHUIIUTNIAIBHON YCIYTy HEHAJIeKAIIEro JIHIIA.

Pemenue 06 oTkase B mpueMe IOKYMEHTOB MOXKET ObITh 00Kaj0oBaHO B CY/ B MOPSKE,
MPEAYCMOTPEHHOM JIEMCTBYIOIIUM 3aKOHOIATEILCTBOM.

12. OcHoBaHMs AJ1s1 OTKa3a B MPEOCTaBICHUN MYHUIIMITAIIbHON YCIIYTH.

OcHOBaHUSIMHU 17151 OTKa3a B MPEIOCTABICHUN MYHUITUTIATILHON YCIIYTH SIBJISIOTCSL:

- OTCYTCTBHE XOTsI Obl OJHOTO W3 JOKYMEHTOB, yKa3aHHbIX B IIpunoxenun 1 k
AJIMUHUCTPATUBHOMY peryiaMeHTy (C yu€ToM 1. 10 AIMUHUCTPATUBHOTO PETIAMEHTA);

- HECOOTBETCTBUE IMPEICTABICHHBIX JOKYMEHTOB IO (OpME WIA COACPKAHUIO
TpeOOBaHUSAM JCHCTBYIOLIETO 3aKOHOAATENIbCTBA, a TaKXKe COJEpKaHHE B JOKYMEHTE
HEOTOBOPEHHBIX MPUMUCOK U UCIIPABJICHUN;

- oOpaillleHre 3a MOTYyYEeHUEM MYHUITUTIATLHOM YCIIYTH HEHAJIEKAIIETO JIUIa

Pemenune 00 oOTKa3e B MPENOCTABICHUM MYHHUILUIAIBHOW YCIYyTH MOXET OBbITh
00>KaJIoBaHoO B CyJ B IOPSAJIKE, IPEAYCMOTPEHHOM JIEUCTBYIOIIUM 3aKOHO1aT€ITECTBOM.

13. Ilepedennb ycnyr, KOTOpbIE SIBIAIOTCS HEOOXOMAMMBIMU U O0S3aTEIbHBIMHU IS
IIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

Jlnst mpenocTaBieHUsT MYHUIMIIAIBHON YCIyTM HEOOXOAMMBIMU M 00s3aTEIIbHBIMU
SABJISIFOTCS CIIEAYIOLINUE TOCYAapCTBEHHBIE YCIIYTU:

- 10 TPENOCTAaBIEHUIO CBEACHMW W3 EIMHOrO rocyaapCTBEHHOrO peecTpa
HEJIBXKMMOCTH 00 OCHOBHBIX XapaKTEPUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBaxX Ha OOBEKT
HenBmwxkuMocTH (Beimucka u3 EI'PH). Ycnyra npenocrapnsieTcst opranamu Pocpeectpa PO;

- MO0 BEICHUI0O EIMHOTO rocyaapCTBEHHOIO peecTpa IOpUAMYECKUX JIMI U EguHOoro
rOCyapCTBEHHOIO0 PEECTpa HWHAWBUAYAIBHBIX MPEANPUHUMATEIIEH M MPEIOCTABICHUE
conepxamuxca B Hux cBegeHuil (Bomucku u3 EI'PYOJI u Bemmucku u3z EI'PUII). Ycmyra
npenocTasisieTcs opranaMu OeepanbHON HAOTOBOM CITY>KOBI.

14. ITopsinok B3UMaHUS TJIAThI 33 IPEAOCTABICHUE MYHULIMIIAIBHON YCITyTH.

VYcnyra npenocrasisiercs OecriaTHo.

15. MakcuMasabHBIN CPOK OKHIaHUS B OUEPEIH.

MakcuMalibHbIA CPOK OKUJAHUS B OUE€PEIU COCTABIAET 15 MUHYT.

[Tpu obcnyxxkuBanuu — repoe Corpanuctudeckoro Tpy/a; MOJHBIX KaBaJlepoOB OpJieHA
TpynoBoit CnaBbl; MHBAJIMJOB BOMHBI; y4acTHUKOB Benukoi OTeuecTBEHHOW BOWHBI; JIUII,
HarpaxJaeHHbIX 3HaKoM <«OKutento OnokagHoro Jlenunrpanma»; repoeB Coperckoro Corosa;
repoeB Poccuiickoit denepanuu; NOJHBIX KaBanepoB opaeHa Cnasbl; nHBAIUIOB [ u 11 rpynn
C TMOMOIIBI0 JJICKTPOHHOM CHCTEMBI YIPABICHUA OYEPEIbI0 MCIOJIb3YETCd MPUHLIMUI
MPUOPUTETHOCTHU MO OTHOLICHUIO K JAPYTUM 3asiBUTENSIM, 3aKJIHOUAIOIIANCS B BO3MOXHOCTH
CllaTh JIOKYMEHTHI Ha MOJY4Y€HWE MYHMUIMNAILHOW YCIYyTM BHE OCHOBHOM odepeau. lIpum
OTOM TaKW€ 3asBUTEIIM BMECTE C TIOJYYCHHBIM TajJoOHOM crerquamuctam MOI],
OCYIIECTBIJISIFOIIMM [PUEM, BbIJIa4y JOKYMEHTOB M KOHCYJIbTUPOBAHHUE, IPEIBABISIOT
JIOKYMEHTBHI, TOATBEPKAAOIINE UX TPUHAMIC)KHOCTD K YKa3aHHOM KATErOPUM JIULI.

16. Cpox u TMOPSAOK pETUCTpalMy 3ampoca 3asBUTENST O MPEAOCTaBIICHUU
MYHULIMNAIBHOMN YCIIyTH.



Peructpauus 3assnenus, noganHoro B M®ILI, ocymectensercsa pabotHukom MO®IL] B
J€Hb OOpalleHUs] 3asBUTENS IOCPEICTBOM 3aHECEHHUS] COOTBETCTBYIOUIMX CBEJIECHUN B
uHpopMalmoHHyto cuctemy M®L] ¢ mprcBOeHHEM PETUCTPALIHOHHOIO HOMEpA.

Perucrpanus 3asiBieHus, MOAAHHOTO B aIMUHUCTPALINIO, OCYILIECTBISETCSI PAOOTHUKOM
aJIMUHUCTPALIMU B JIEHb OOpallleHus 3asBUTENS IOCPEICTBOM 3aHECEHUSI COOTBETCTBYIOLINX
CBEJCHUM B CHUCTEME DJIEKTPOHHOIO JOKyMeHTooOopoTa «Jlemo» ¢ mpucBoeHueM
PErUCTPallMOHHOTO HOMEpA.

[Ipy oTnpaBke [OOKYMEHTOB II0 IOYTE€ B aJpec aJMHHUCTPALUU 3asBJICHUE
PETUCTPUPYETCS B IEHD ITOCTYIUICHUS TOKYMEHTOB.

[Ipn HampaBieHWH HOKYMEHTOB C HCNojib30BaHHeM [lopTana rocyciyr perucrpauus
AIIEKTPOHHOIO 3asIBICHUS MIPOU3BOAUTCS B ABTOMAaTUYECKOM pexume
B JICHb €ro TIIOCTYyIUICHMS, a B CIy4ae HalPaBJICHUS DJIEKTPOHHOIO 3asBICHUS
B IPa3JHUYHBIM WJIM BBIXOJHOW [IHH, PErMCTpalys 3asBJICHUS IPOU3BOJUTCSA B IEPBBII
pabounii 1eHb, CASAYIOUUH 3a IPa3IHUYHBIM WIN BBIXOJHBIM JTHEM.

[Ipu HanmpaBneHUM 3asBieHUS B (OpPME DJIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
JIEKTPOHHOM IIOYTHI 3asBICHUE PETUCTPUPYETCA B JIEHb €0 INOCTYIUIEHUS, a B cllydae
HaIlpaBJICHUS 3asBJICHUS B IPA3JIHUYHBIM WM BBIXOJHON IHUW, PErUCTpalys 3asBICHUS
IPOU3BOJMTCS B MEPBbIA pabOUMil J1€Hb, CIAEAYIOIIMUNA 3a MPA3IHUYHBIM WJIA BBIXOJIHBIM
JTHEM.

17. TpeboBaHMsI K IOMELIEHUSM, B KOTOPBIX MPEAOCTABISACTCA MYyHUUUIAIbHAS
ycllyra, yCJIyTH OpraHu3alliy, YYaCTBYIOLIEH B MPEAOCTABICHUN MYHHUIIMIIAIIBHON YCIYTH, K
MecTaM OXHUJAHUS W TpUEMa 3asiBUTENCH, pa3MEIIeHUI0 U O(DOPMIIEHHIO BH3yaJIbHOM,
TEKCTOBOU U MYJIbTUMEIUUHON MH(POPMAITUU O TIOPSIIKE MIPEAOCTABICHUS YCIYT.

MecTta mnpenocTaBieHUs MYHULMIAIBHON YCIYyTH JIOJDKHBI OTBEYATh CIIEIYHOLIUM
TpeOOBAHUSIM.

[Tomemnenne AOMKHO OBITH O0OPYIOBAHO OTIEIBHBIM BXOJIOM JUIsi CBOOOJHOTO
JIOCTYTIa 3asBUTEJIEH.

[Tomemenuss 00OpyAyIOTCI B COOTBETCTBHUM C JICEUCTBYIOIIMMHM CAHUTAPHBIMU
OpaBWJaMd M HOpMaMu. MecTa mperoCTaBlIeHUsT MYHULMNAIbHONW YCIYrH O0OpYIyHOTCS
cucTeMaMu KOHJMLIMOHUPOBAHHUS (oxJytaxaeHus 17} HarpeBaHMsl)
M BEHTWJIUPOBAHMUS  BO3[yXa, CpEACTBAMH  TOKApPOTYIIEHUS W ONOBEIICHHUS
0 BO3HMKHOBEHHWH YPE3BBIYAalHON CUTYyallUN.

[Tomenienus: 000PyaYIOTCS MTAHIYCAMH, CIIEHMAIBHBIMU OTPAXKACHUSAMHU U NIEPUIIAMU,
o0ecreunBaroTCs OecnpensaTCTBEHHOE nepeBIKEHHE
U pa3BOpOT  MHBAIMAHBIX  KoOJsIcOK.  [lpegycmarpuBaercst — BBIJEJICHHUE  OKHa
Ha MPEA0CTaBICHUE YCIYT AJI1 OOCITYKUBAHMS 3asiBUTENIEH C OTpaHUYEHHBIMUA (PU3UYECKUMHU
BO3MOYKHOCTSIMU B CTOPOHE OT BXOJa C y4€TOM OeCNpensTCTBEHHOro MoAbE3a U MOBOPOTa
KOJISICOK.

Jlis obciykuBaHMs 3asBUTENCH C OTpaHMYEHHBIMH (U3NYECKUMHU BO3MOXKHOCTSIMHU
JIOJKHBI OBITH 00€CIIEYEHBI:

yCIIOBUS 17151 OECIPENSITCTBEHHOTO JIOCTyNa K 00BbEKTaM U MPEJOCTaBISEMbIM B HUX
yciIyram;

BO3MOKHOCTbh CAMOCTOSITEIIBHOTO UJIM C IOMOILBIO COTPYIHUKOB, PEAOCTABIISIFOLINX
yCIIyTH, NEPEIBUKEHUS IO TEPPUTOPUH, HA KOTOPOU PacIOIOKEHBI O0OBEKTHI, BXOJAa B TaKUE
O0OBEKTHI U BbIX0/1a U3 HUX;



BO3MOHOCTB IOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HErO NEpPE] BXOIOM
B OOBEKTHl, B TOM YHCJIE€ C HCIIOJIb30BAHUEM KPECIIAa-KOSICKM M P HEOOXOIUMOCTH C
IIOMOILBIO COTPYIHUKOB, ITPEAOCTABIIAIOIINX YCIYTH;

Ha/JIeXxallee pazMerieHue 000py10BaHusl 1 HOCUTENEeH HHPOpMAIK, HEOOXOAUMBIX
g o0ecriedeHuss OecTpensiTCTBEHHOIO JOCTyNa MHBAIWIOB K OOBEKTaM U yCIyram ¢
Y4€TOM OTPAaHUYECHUH UX KU3ZHEIEATEIBHOCTH,

OyOnupoBaHre HEOOXOAUMOM /JIsl MHBAIUIOB 3BYKOBOM U 3pUTEIbHON MHYOpMALIHH,
a TaKKe HaJMucell, 3HAaKOB M WHOW TEKCTOBOM M rpaduueckoil MHMOpMAMKA 3HAKAMHU,
BBITMIOJTHEHHBIMU peibepHO-ToueUHBIM IpudToM bpaiins.

s 0KUJaHUs npuema 3asBUTEIISIMH, 3aIOJIHEHUS HEO0OXOIUMBIX
JUISL TIOJIyY€HHUS! MYHULHMIIAJBHON YCIIyTHM JOKYMEHTOB OTBOJATCS MeECTa, 00OPYIOBaHHBIE
CTYJbSIMH, CTONaMHd (CTOMKaMu) JAJsi  BO3MOXKHOCTH  O(GOpPMJICHHS  JIOKyMEHTOB,
00€eCIeunBaOTCsl KaHLEIIPCKUMH TPUHAIIEKHOCTIMH, OJaHKaMU 3asBJICHUA U 00pa3namu
ux 3anojHeHus. KoindyecTBO MeCT OXXKHUIAHUS OINpEeAeNseTcss UCXOoAs U3 (PakTHUeCKOH
Harpy3Ky 1 BO3MOKHOCTHU UX Pa3MEILECHHS B IOMEIECHUH.

[lomemienuss s paboOTBl €  3asABUTENIAMH  OOOPYAYIOTCS COOTBETCTBYIOIIMMU
MH(POPMALMOHHBIMU CTEHIaMH, BBIBECKaMHU, YKa3aTEISIMU.

BusyanbHas, TeKCTOBast U MyJIbTUMEIUNHHAs HH(OPMaLUs O TOPSAKE IPEIOCTaBICHUS
MYHUILIUIIAJIBHON yCIIyTU pa3MeniaeTcs Ha HHQOPMALIMOHHOM CTEHE UM HHPOPMAIMOHHOM
TEPMHUHAJIE B MOMEIHICHUAX JUIsl OKUAAHWS M IpHeMa 3asBUTENEH (yCTaHABIMBAIOTCS B
yIOOHOM ISl 3asBUTENe mecte), a Takke Ha [loprame rocyciayr u Ha O(HUIMAIBHOM
NOpTAJIE aIMUHUCTPALUU.

Bpewms npuéma TOKyMEHTOB HE MOKET NpeBbIIaTh 30 MUHYT.
19. Bpems npuéma 3asiBUTETCH.

Yacel mpuema 3asBUTeNIed COTPYAHUKaMHU A IMUHUCTPALIUU:

Bropauk 10.00-17.00 (nepepsi ¢ 12.00-13.00).

Yacel npuema 3asButenen corpyaaukamu MOI;

Pexxum paboTtsl, 6e3 nepepriBa:

ITs: 08:00—18:00

Bt: 08:00—18:00

Cp: 08:00—20:00

Yr: 08:00—18:00

ITT: 08:00—17:00

C6: 08:00—12:00

Bc: BBIXOIHOM.

20. Iloka3zaTtenu JOCTYNMHOCTHM M KauyeCcTBa MYHULMIAIBHON YCIyr¥, B TOM YHCIE
KOJIMYECTBO B3aMMOJICUCTBUN 3aABUTENS C JOJDKHOCTHBIMM JIMIIAMU TPU MPEIOCTABICHUN
MYHUIIMOAIBHOM  YCIYTM M MX  NPOAOKUTENIBHOCTh, BO3MOXHOCTb  MOJYYEHUS
MYHUIMOAIBHOM  yCIyrM B MHOTO(QYHKIMOHAJbHOM  LEHTPE  MPEJOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, BO3MOXHOCTD MOJy4eHHUsI HH(OPMALIUU O XOJIe
NPENOCTABIECHUSI MYHHLMNAIBHOM  YCIYrM, B TOM 4YHCJIE€ C  HCIOJIb30BAaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHKAIIMOHHBIX TEXHOJIOTHUH.

20.1. [Toka3zarensiMu TOCTYITHOCTH MYHHUIIMITAIbHOM YCIIYTH SIBIISIIOTCS:

CHIDKEHHME KOJIMYECTBA B3aMMOJCHCTBUM 3aABUTENEH C JOJDKHOCTHBIMHU JIMIIAMH
OpraHoB MECTHOI'O CAMOYIIPaBJICHUS MPHU MOTYYEHUN MYHUIIMIAIBHON YCIIyTH;



BO3MOKHOCTh 10JIy4aTh MYHULUIATBHYIO yCIyry CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAHAAPTOM MPEIOCTABICHUS MyHULIMIAIBHON YCIYTH;

BO3MOYXHOCTh TMOJYy4YaTh TOJHYIO, aKTyaJbHYIO U JOCTOBEPHYIO HH(MOpMAIUIO O
MOpSAKE IPEAOCTABICHUSA MYHULHANAIBHOM YCIIYTH, B TOM qucie
¢ ucnoyibzoBanueM Iloprana rocyciyr, odpuMaaTbHOTO OpTajia aAMUHUCTPALINH;

BO3MOXXHOCTh TOJIYYEHHUS MYHHITUTIAILHON yCIyry Ha 6aze MOIL];

BO3MOXKHOCTh  MOJy4YaTh  MHGOpPMAIMI0O O  pe3ylbTare  MNPeJOCTaABICHUS
MYHULHANIAIBHOW YCIIYTH;

BO3MOXKHOCTh IO 3ampocy 3asiBUTENs Bbie3ga paboTHuka M®I] k 3asButento s
npueMa 3asBICHUN U JOKyMEHTOB, HEOOXOMUMBIX ISl MPEIOCTABICHUS MYHUIUMAIBHOM
YCIIYTH, a TAKKE JJOCTaBKH PE3yJIbTATOB MPEIOCTABICHUS MYHULIUIAIBHON YCIIYTH;

BO3MOKHOCTh ~oOpamarbCsi B JOCyAeOHOM ©  (WiM) CyneOHOM  TOpSJIKE
B COOTBETCTBHUHU C 3aKOHOJATEIbCTBOM Poccuiickoii denepanuu ¢ :xanodoi Ha TPUHATOE 110
3asIBJICHUIO 3asBUTENS pELICHHE WM Ha jaelcTBus (Oe3neicTBUE) MOJKHOCTHBIX JIMI
aMUHUCTpanuu, pabotHukoB MODILI.

20.2. OcHOBHBIE TpeOOBaHUS K KAUECTBY IIPEIOCTABICHUS! MyHULIUIIATbHON YCIYTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH;

JOCTOBEPHOCTh U IMOJIHOTAa UH(GOPMUPOBAHUS 3aSBUTENS O XOJ€ PACCMOTPEHHUS €ro
3asBJICHUS,

co3/1aHiEe KOM(OPTHBIX YCIOBHM MPH MPEAOCTABICHUN MyHUIIUIIAIBHON YCIIyTH;

yIOOCTBO M JIOCTYNHOCTh IOJYYEHHUS 3asgBUTENEM HMHPOPMALUU O THOPSIKE
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

20.3. Iloka3aTenssMu KadecTBa NMPENOCTABICHUS MYHHUIUIIAJBHOW YCIYTH SIBISIIOTCS
coOJII0/IEHHE CPOKa PACCMOTPEHHUS 3asIBJICHUS, OTCYTCTBHE WJIM HAIIMYUE Kajlo0 Ha peuieHus
u (wm) aeiictBus (06e3aeiicTBUE) opraHa, NPeAOCTABIAIONIEr0 MYHUIIMIAIBHYIO YCIYTy U
(MJIK) ero AOJHKHOCTHBIX JIUII.

20.4. [TokazaTenu JOCTYITHOCTH yCIYTH JJIsl THBAJIUIOB:

COTIPOBOXKACHHE MHBAJINJOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (YyHKIUHU 3pEHUS U
CaMOCTOSITEJIbHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIHU Ha 00bEKTaX;

JOIYCK Ha OOBEKTHI CypAONEPEBOIUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha  OOBEKTbl  COOAKU-NPOBOJHUKA TPU  HAIMYUM  JOKYMEHTAa,
MOJITBEPKIAIOLIETO €€ ClelraibHOe O0y4YeHHE, BBIIAHHOTO B COOTBETCTBUHU C NPUKA30M
MunucrepcTBa TpyAaa U comuanbHOW 3amuThl Poccuiickoit ®eneparuu ot 22.06.2015
Neo 386H;

OKa3aHWe COTPYAHUKAMHU, TMPEIOCTABISIIOIIUMHU YCIYyTd, WHOM HEOOXO0JAMMOM
WHBAJIMJAM TOMOIIM B TIPEOJOJICHUH OapbepoB, MEIIAOIIMX TMOJYyYEHUIO YCIYyr U
UCIOJIb30BAHUIO 0OBEKTOB HApaBHE C IPYTUMU JUIIAMHU

20.5. [IpenocraBineHne MyHUIIUNAIBHONW YCIIYTH:

IpY HAMpaBJIECHUHU 3arpoca MOYTOBBIM OTHPABICHUEM WU B (POPME 3JIEKTPOHHOIO
JOKYMEHTa HEIMOCPEICTBEHHOTO B3aUMOJEWCTBUS 3asBUTENS C JOJDKHOCTHBIM JIMIIOM,
OCYIIECTBIISOIIUM MPEJOCTABICHUE MYHUIIUIIAIIBHOM YCIIyTH HE TpeOyeTcs.

npu oOpamennn B MODI] 3asBuTens HE MEHee IBYX pa3 B3aUMOJCHCTBYET
¢ corpyaHukoM MOII, yyacTByromuM B INPEIOCTABICHUM MYHHIUIIAJBHOM YCIYT'H, HPH
1oJlaye 3ampoca M IOJYYEHUU IOATOTOBJIEHHBIX B XOJA€ HCIOJHEHUS MYHHUIUMIAIbHOU
yCIIYyI'M JOKYMEHTOB. [IpOJIOJKUTENBHOCTh OJHOIO TAaKOTO B3aWMOJIECHCTBUS HE JOJDKHA



npeBblath 30 MUHYT.

npu oOpalleHUU B aJMUHUCTPALMIO 3asiBUTENIb HE MEHEE BYX pa3 B3aUMOAECHCTBYET
CO CHEUAJINCTOM aJMUHHUCTPALMHM, YYaCTBYIOIIMM B IPEIOCTaBICHUH MYHULUIAIbHON
yCIyry, MpU MoAade 3ampoca M IOJYyYEHUM T[OATOTOBICHHBIX B XOJE HCIIOJHEHUS
MYHULIMNIAJIBHOW  YCIYTH  JTIOKyMEHTOB.  [IpOJOIKUTENBHOCTH  OZHOIO  TaKOI'o
B3aMMOJEMCTBHSI HE JOJDKHA MTPpEeBbIIATh 30 MUHYT.

B03MOXHOCTB IIOJTy4€HUs CBEACHUM O XOZ€ MPEAOCTaBICHUS MyHUIIUIIAIIBHON YCIyT!
peanu3yercss 1Mo HoMmepaM Telae(oHOB, ajapecaM 3JEKTPOHHOM IOYTHl, YKa3aHHBIM Ha
[TopTane rocycnyr u Ha o(hUIIHATIEHOM MOpTaJle aIMUHUCTPALIUH.

21. Unble TpebOBaHuUs, B TOM UHWCJE YYHUTHIBAIOIIUE OCOOCHHOCTH MPEIOCTABICHUS
MYHUITUTIATBHBIX ~ yCIYT B MHOTO(YHKIIMOHAIBHBIX  I[EHTPAX  MPEJOCTABICHHUS
rOCYJapCTBEHHBIX M  MYHHUIMOAIbHBIX YCIYT W OCOOCHHOCTH  TMPEIOCTaBICHUS
MYHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

21.1. 3asBUTENH HMMEET MPABO MNPEJICTABUTH 3asBICHUE M TAKET JOKYMEHTOB B
aAMUHHCTPALHIO:

yepe3 MOII;

10 I10YTE;

¢ ucnosp3oBanueM Iloprana rocycnyr;
OCPEJICTBOM IEKTPOHHOM MOYTHI.

21.2. TlpemnocraBieHrne MYHHUIMMMAIBbHON yciuyru depe3 M®I ocymecTBiseTcss mpu
HaJIMYHUH COTJIALIEHUS O B3aUMOJEHCTBUU.

B M®I] 3asBneHne u makeT JOKyMEHTOB IpuHUMAaeT crieruanuct MOLI.

IIpn npenocrtaBneHnn nokymMeHTOB B MLl komumm 3aBepsArOTCA CIEUATUCTOM,
MPUHUMAIOIIUM IOKYMEHT, MPU NPEIbIBICHUN OPUTHHAJIOB.

21.3. Tlpu oTmpaBke IO TMOYTE 3asABJICHWE M TMAKET JOKYMEHTOB B ajpec
aAMUHUCTPALINY HATIPABJISIOTCS TIOYTOBBIM OTIPABICHUEM C YBEIOMJIEHUEM O BPYUEHUHU.

HampaBnsieMble MO modYTe€ JOKYMEHTBI MOMJIEkKAT OO0SA3aTEIHPHOMY HOTApUAIBLHOMY
3aBEPEHUIO JTMOO0 3aBEPEHUIO OPTaHOM (OpraHU3aIMe) BHIAABIINM JOKYMEHT.

21.4. TlpenocraBieHne MYHUIMIIAIBLHON YyCIyrd ¢ wucnois3oBanuem I[loprana
rOCYCIIYTI' OCYLIECTBJISIETCS B OTHOLIEHUH 3asiBUTENEH, MPOIIEAIINX IPOLEAYPY PETUCTPALIU
U aBTOpHU3AIMM C MCIOJIb30BaHUEM (eAepalbHONl TOCYJapCTBEHHON HH(POPMAIMOHHOM
cucteMbl «Enunas cucrema wuaeHTU(UKAIMKM W ayTeHTHUKAIMK B HWHEOPACTPYKTYpE,
oOecreunBaroniel HHPOPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOJEHCTBHE MH(DOPMAIIMOHHBIX
CUCTEM, UCIIONb3YEMBIX JIJISl MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B
AIIEKTPOHHOU hopmey.

21.5. DIEKTpOHHOE 3asBIEHHE Ha MPEAOCTABICHWE MYHUIIMIAIBLHON  YCIYTH
HaIpaBJsieTCsl Ha aJ[pec AJIEKTPOHHOM TMOYTHI, YyKa3aHHbBIM B MyHKTe 3 pasngena |
aJIMUHUCTPATUBHOTO PErJIaMEeHTa.

21.6. TpeOoBaHuUs K 3asBJIICHHUIO, HATIPABISIEMOMY B (JOpME SJIEKTPOHHOTO JIOKYMEHTA,
Y TIAKETy JIOKYMEHTOB, IPUJIAraeMbIX K 3asBJICHUIO:

3asBJIeHUE B (OpME AJIEKTPOHHOTO JOKYMEHTa HampamiseTcs B Bujae (Qaitna B
dopmartax doc, docx, txt, xIs, xIsx, rtf, ecau yka3zaHHbIe 3asBICHHUS MPEIOCTABIIAIOTCS B
(dbopMe FNIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOM MOYTHI;



AIEKTPOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE O00pasbl JOKYMEHTOB), IMpHUIaraeMble K
3asIBJICHUIO, B TOM YHCJIC JOBEPCHHOCTH, HANIPABJIAIOTCS B BUjIe ¢aiioB B popmarax pdf, tif;

KaueCTBO MPEIOCTABISEMbIX JJIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
nokymMeHToB) B popmatax pdf, tif 10/KHO MO3BOJIATE B MOJHOM 00BEME MPOYUTATH TEKCT
JIOKyMEHTa U paclio3HaTh PEKBU3UTHI IOKYMEHTA.

21.7. 3asBnenue B (opmMe  DIEKTPOHHOTO  JOKYMEHTa  IOJIUCHIBACTCS

10 BBIOOPY 3aABUTEINS (€CITTU 3asIBUTENIEM SIBIISIETCS (PU3HUUECKOE JTUIIO):

AIEKTPOHHOM MOAMUCKHIO 3adBUTENS (IPEACTABUTEIIS 3aIBUTENS);

YCUJICHHOMN KBTI (DUITMPOBAHHON 3JIEKTPOHHOMU MOJANUCHIO 3asBUTEINSA
(mpencTaBUTENS 3asIBUTENS).

21.8. 3asBneHWE OT UMEHH IOPUIMYECKOTO JIMIIA 3aBEPSETCS MO BBIOOPY 3asIBUTEIS
AIIEKTPOHHON MOJMHUCHIO, JTUOO YCHICHHON KBaTHU(PHUIIMPOBAHHOW AJIEKTPOHHOW MOIMHUCHIO
(ecyu 3asiBUTENIEM SIBISIETCS FOPUIUUYECKOE JIULIO):

JUIA, IEUCTBYIOIINE OT UMEHU IOPUINYECKOTO JIhia 0e3 TOBEPEHHOCTH;
PEACTABUTEIIS IOPUIUYECKOTO JIMIA, JACHCTBYIOIIET0 HA OCHOBAHUM JOBEPEHHOCTH,
BBIJIAHHOM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

21.9. JlokyMeHTBI, mpujiaraeMble K 3asBICHUIO, HampamisioTcs B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOAMMCAHHOTO YCHUJIEHHON KBaIM(PUIIMPOBAHHON AJIEKTPOHHOMN
MOJANMKUCHIO JIMIA, H3TOTOBUBIIETO WM BBIJABIIETO OSTH JOKYMEHTHI, WM B (dopme
AIEKTPOHHOTO oOpaza OyMa>KHOTO JIOKYMEHTA, 3aBEPEHHOTO YCUJIEHHOMN
KBaTU(UIIMPOBAHHON SJIEKTPOHHOW MOAMMUCHIO JIMIIA, U3TOTOBUBIIIETO WJIM BBIJABILIETO 3TH
JOKYMEHTBI, JTM00 JIUIA, YIIOJHOMOYEHHOIO 3aBEPATh KOMUU TAaKUX JTOKYMEHTOB B (opme
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, JIN0O YCUICHHOW KBATHM(PUIMPOBAHHON 3JIEKTPOHHOM
NOJNKCHIO0 HOTapUyca.

21.10. 3asgBneHne W TIAKeT JOKYMEHTOB, TMPEACTABICHHBIC C HapyIICHUEM
TpeOOBaHUIA, HE PaCCMATPUBAIOTCS.

21.11. CpenctBa >JIEKTPOHHOM TOJMUCH, MPUMEHSIEMbIC TPHU TMOJadye 3asBICHUNA U
MPUJIAraeMbIX K 3asBJICHUIO JIEKTPOHHBIX TOKYMEHTOB, TIOJKHBI OBITh CEPTU(PHUITUPOBAHBI B
COOTBETCTBHHU C 3aKOHOJATENBLCTBOM Poccuiickont denepanuu.

21.12. B ciyvae oOpailieHus 3asiBUTENS 32 MPEJOCTABICHUEM MYHUIIMIIATILHON YCIYTH
B DJICKTPOHHOW (opMe pe3ysibTaT MYHUIIMIIAIBHON YCIYTH HAMNpaBlIIeTCS 3asBHUTEIIO
MOYTOBBIM OTIPABICHWEM WM B BHUJE OJJIEKTPOHHOTO JOKYMEHTa, IMOIAIMHUCAHHOTO
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM AJIMUHUCTPAIMKU C WCIIOJIH30BAHWEM YCHIICHHON
KBaJIU(DUIIMPOBAHHOM AJIEKTPOHHON MOAMMUCH Ha aJipec dJIEKTPOHHOU MmouThl. B ciyyae eciu
nojava JOKYMEHTOB MPOUCXOJUT MOCPEICTBOM ENMHOrO mopraiia rocy1apCTBEHHBIX YCIyT
(manee —EIIT'Y), odurumansHoro caifta AAMUHHUCTPALMK JIOTOJHUTEIbHAS TOJa4a TaKUX
JIOKYMEHTOB B Kakoi-1100 nHoi popme He TpedyeTcs.

I11.  CocraB, nocnea0BaTeAbHOCTh U CPOKH BBIMOJHEHHS AMUHUCTPATUBHBIX
poleyp, TpeOOBaHUS K TOPSIKY UX BBIMOTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIQJIHCHUSI 3/IMUHUCTPATUBHBIX MPOIIEAYDP B JIEKTPOHHOU hopme
22, 3aMHTEPECOBAHHOE B yCTPaHEHHUH TEXHUYECKUX OIINOOK B
MPABOYCTAHABJIMBAIOIINX JOKYMEHTAaX O MPEJOCTaBICHUU 3€MEIBHOTO y4acTKa, MPUHSTHIX
opraHaMy MECTHOTO CaMOYTPAaBJICHHUS JUIO0 oOparaercss B AnmuHUCTpanuio uiu MOI] ¢




3agBlieHHeM 00 ycTpanenun TexHuueckod omuOku  (Ilpumoxxkenme Ne 3«
AJMUHUCTPATUBHOMY PETJIAMEHTY).

22.1. MyHununaibHas yciyra 1O YCTPaHEHUIO TEXHHUYECKUX OIIHOOK B
PaBOYCTAHABIIMBAIONINX JOKYMEHTAaX O MPEIOCTaBICHUU 3E€MEIbHOTO Y4acTKa, MPUHSATHIX
opraHaMy MECTHOTO CaMOYIIpaBJEHHUS BKJIOYAET B ceOsl cieayrolue aJMUHUCTPATUBHbBIC

POLIETYPHI:
IPUEM U PErUCTpalMs 3asBJICHUS U MTAKeTa IOKYMEHTOB;
paccMOTpeHHe IPEICTABICHHOIO nakeTa JIOKYMEHTOB, B ciIyyae
HECOOTBETCTBUSI  3asABJCHUS W TMaKeTa JOKyMEHTOB TpeOOBaHMSAM  TyHKTa 9
aIMUHUCTPATUBHOTO periameHTa OCYILECTBIISIETCS BO3BpAT 3asIBJICHUS

0 IIPEJOCTaBJICHUH 3€MEJIbHOTO yYacTKa;

dopMupoBaHue, HampaBlIeHHE MEXKBEIOMCTBEHHBIX 3alpOCOB U  IOJYYCHHUE
JOKYMEHTOB W WH(GOpMAaIlMU, KOTOpBIE HAXOISATCS B PACHOPSHKEHUH TOCYAApCTBEHHBIX
OpraHoB;

OPUHATHE pelieHus 00 yCTpaHEeHUH TEXHUYECKOM OLLIMOKHU B
IPABOYCTAHABIMBAIOLIUX JOKYMEHTaX O MPEJOCTaBICHUHN 3€MEJIbHOTO y4acTKa, MPUHSTHIX
OpraHaMM MECTHOT'O CaMOYIMpaBJIEHUs JTUOO0 pelieHnst 00 0TKa3€e B yCTPAaHEHUH TEXHUYECKON
OLIMOKM B MPABOYCTAHABIIMBAIOIINX JOKYMEHTaX O MPEJOCTaBICHUHM 3€MEJIBbHOTO y4yacTKa,
IPUHATHIX OpraHaMl MECTHOTO CaMOYIIPaBJICHHUS;

BbIlaya JIOKYMEHTOB (B COOTBETCTBUU CO CIIOCOOOM TOJIYYEHHsS JIOKYMEHTOB,
yYKa3aHHBIM B 3asBIICHUH).

22.2. AIMUHUCTpaTWBHAs  TMpoLeAypa —IpHeM W PETUCTpamnust  3asBICHHUS
Y TIaKeTa IOKyMEHTOB.

OcHoBaHMeM Ui Hayala aJMHUHHCTPATHBHOW MPOUEAYPHl SBISETCS OOpaiieHue
3agBUTENSl WJIM €ro YMOJHOMOYEHHOTO TMPEICTABUTENSI, C KOMIUIEKTOM JOKYMEHTOB,
yKa3aHHBIX B MMyHKTE 9 aIMHHUCTPATUBHOTO PETJIaMEHTA.

22.2.1. Tlpuem w®  perucTpamusi  3adBJCHMS W  [akeTa  JIOKYMEHTOB
npu obpamienuu 3asButens B MO,

Cnenmanuct M®LI, 0TBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JMYHOCTH 3asBUTEIIA, B TOM YHUCJIE IPOBEPSAET HAINYUE JOKYMEHTA,
YIOCTOBEPSIOLIErO JUYHOCTB;

IIPOBEPSIET MTOJITHOMOYHS IIPEICTaBUTEIS 3asIBUTEIIS NeNCTBOBATh
OT €ro UMEHH, B TOM YHUCJI€ TIOJTHOMOYHUS MPEICTABUTENS IOPUIUYECKOTO JIUIIA, 1eHCTBOBATh
OT UMEHH (PU3UYECKOT0 WUJIU IOPUANYECKOTO JINLA;

OpOBEpPAET COOTBETCTBHE B 3aABJICHUM JaHHBIX (CBEIEHUN) C JaHHBIMU
(cBeAeHUSIMU), COACPNKAUIMMUCS B MPEJACTABICHHBIX (MPEAbIBICHHBIX) JTOKYMEHTaX,
a TaKXKe YJAOCTOBEpSETCSs O HAJIMYUM B 3adBJICHUM MOAMUCH 3asBUTENS M JAThl €ro
IIpe/ICTaBIICHNUS;

MIPOBEPSET HAMUKUE BCEX IOKYMEHTOB, YKa3aHHBIX B MyHKTE 9 aJIMUHUCTPATUBHOTO
perjaamMeHTa, HeOOXOAUMBIX JIJIsl MPEJOCTaBICHUS YCIYTH;

B Cly4yae YCTaHOBJEHHMS (aKTa OTCYTCTBHE€ HEOOXOAUMBIX JOKYMEHTOB MJis
NpPEIOCTaBICHUSl yCIyTd, HUHQOPMHUPYET B YCTHOH QopMme 3asBUTENS O HAIUYUU
NPENSTCTBUM JJII PAaCCMOTPEHHs BOIPOCA O MPEJOCTaBICHUM MYHHULIMIIAJIBHOM YCIYTH,



OOBSCHSIET 3asBUTENIO COJACPKAHME BBISBICHHBIX HEJAOCTATKOB B MPEACTABICHHBIX
JOKYMEHTaX M MpeAJIaracT IPUHATh MEPHI 10 UX YCTPAHEHUIO;

B Clly4ac HE3alOJIHEHUS OTACIIBHBIX IIYHKTOB 3asBJICHUS IPEUIaracT 3asiBUTEIIO
3a0JIHUTh BCE ITyHKTBHI 3asBICHUS JUIS ITOCJIEIYIOLIErO NPUHATHS 3asBJICHHUS W IIaKeTa
JOKYMEHTOB.

JUtst mpenocTaBieHus yciyry, crenranuct M®PIL] cBepseT opurnHainsl JOKYMEHTOB €
IIPEICTABICHHBIMU KONMAMHU, 3aBEPSET IITAMIIOM «KOIUSA BEPHA», CTABUT AATy W IOJAIMKCH
(32 MCKIIIOYEHHWEM JOKYMEHTOB, KOTOPBIE JOJDKHBI OBITh MPEICTABIEHBI B OPHUTHHAJIE),
pEeruCTpUpyeT 3asBJICHHE B WHTETPUPOBAHHOM HH(POPMAIIMOHHON CHUCTEME EIWHON CeTH
MHOTO(YHKITHOHATBHBIX IIEHTPOB PocToBckoit obmactu (nanee - UM EC M®I] PO), Beinaer
3asBUTEIIO BBIMKMCKY B MOJYYEHUH TOKYMEHTOB C MH(OpManuend o cpoKax pacCMOTpPEHUS
3asIBJICHUS.

[Ipuem, peructpanys, y4eT 3asiBJICHUS U AKETa TOKYMEHTOB criennaimcramu MOL, B
TaKXKe nepenada JOKYMEHTOB B aMUHUCTPALUIO OCYLIECTBIISIETCS
B COOTBETCTBUU C COIVIAIIEHUEM O B3aUMOJICHCTBUH.

JloBeneHre 1O OTBETCTBEHHOI'O HCIHOJIHUTENS AJMUHUCTPALMM OCYIIECTBIISIECTCS B
nopsiJKe oOLIEero J1eJI0MPOr3BOICTBA.

22.2.2. Tlpuem wu  peructpamusi  3adBJCHHs W  [aKkeTa  JIOKYMEHTOB
pu 0OpalleHNu! 3assBUTENS B aIMUHHUCTPALIHIO.

Crnenpanuct aAMUHUCTPALIMK, OTBETCTBEHHBIN 32 IIPUEM JOKYMEHTOB:

YCTaHaBJIMBAET JIUYHOCTH 3aSBUTEINISI, B TOM YHUCIE NPOBEPSAET HAMYUE JOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTD;

MpPOBEPSIET MOJIHOMOYHS IpeICTaBUTENS 3asIBUTEIIS NeHCTBOBAThH
OT €ro UMEHH, B TOM YHUCJI€ TIOJTHOMOYHUS MPEICTABUTENS FOPUINYECKOTO JIUIIA, 1eHCTBOBATH
OT UIMEHH (PU3UYECKOT0 WU IOPUANYECKOTO JINLIA;

MIPOBEPSIET COOTBETCTBUE B 3asBICHUM JAHHBIX (CBEACHMH) C JaHHBIMH
(cBeeHUsIMHU), COJIEP)KALIUMKCS B MPEACTABICHHBIX (IPEIbABICHHBIX) JIOKYMEHTAX,
a TaKXe YJOCTOBEPSETCS O HAJIMYUM B 3a8BJICHUM IOANMCH 3asBUTENS M JaThl €ro
IIPE/ICTABIICHNUS;

OpOBEPSIET HAJMUME BCEX JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 9 aJMUHUCTPATUBHOIO
periameHTa, He0OOXOJUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

B Cly4yae YCTaHOBJEHHUS (aKkTa OTCYTCTBHE HEOOXOAUMBIX JOKYMEHTOB MJis
NpEIOCTaBICHUS! yCIyTd, HUHQOPMHpPYET B YCTHOH (QopMme 3adBUTENS O HAIUYUU
NPEensATCTBUM JJI1 PACCMOTPEHHUS BOMpPOCAa O MPEJOCTABICHUM MYHUIUIAIBHOM YCIyTH,
OOBSACHSIET 3asBUTENIO0 COAEpP>KaHUWE BBISBJICHHBIX HEJOCTATKOB B MPEICTABICHHBIX
JOKyMEHTaxX U MpeAsiaraeT NPUHSITh MEPHI 10 UX YCTPAHEHUIO;

B Cllydae HE3aroJHEHUs OTACJIbHBIX NMYHKTOB 3asBJICHUS TpeEJiaracT 3asBUTEIIO
3alOJHUTh BCE MYHKTHI 3asiBICHUS JUIsl MOCJIEIYIOUIEro NPUHATUS 3asBJICHHUS U TaKeTa
JIOKYMEHTOB.

JUIsl MpenocTaBlIEHHs] YCIYTH, CIEHHAIMCT AAMUHUCTPALMM CBEPSET OPUTMHAJIBI
JOKYMEHTOB C IPEICTABICHHBIMU KONHUSMH, 3aBEPSET IUTAMIIOM «KOMHUS BEPHA», CTABUT
JaTy U MOAMNKCH (32 MCKIIIOUEHUEM JOKYMEHTOB, KOTOPBIE JOJIKHBI OBITH MPEICTABICHBI B
OpUTHHAJIE), PErHCTPUPYET 3asiBIIEHUE B CHCTEME 3JEKTPOHHOTO JOKYMEHTOOO0OpOTa
«Jlemo.



JloBeneHue 10 OTBETCTBEHHOTO MCHIOJIHUTENS aJMHUHUCTPAlMU OCYILECTBIISIETCA B
MOPSAKE OOIIETo JAeI0MPOU3BOICTRA.

22.2.3. llpuem ®w  perucrtpammss  3asgBJI€HUsT W TlaKkeTa  JOKYMCHTOB
IIPY HAIIPABJICHWH TI0 TIOYTE B aIpeC aJIMUHUCTPAIIHH.

Peructpamuss TmomydyeHHOro IO TOYTE 3asABJICHWS W TakKeTa JOKYMEHTOB
OCYIIECTBIISICTCSl CICIMATUCTOM aJMHUHUCTPAIMHA, OTBETCTBEHHBIM 3a JCIIOTPOU3BOICTBO.
JloBeneHuE WCIIOJNHEHUSI YCIYTH 10 HCIOJHHUTENS aIMUHUCTPALMU OCYIIECTBISICTCA B
HopsKe OOIIETO JIEeJI0MPOU3BOICTBA.

22.2.4. TlpueMm W  perucTpauus  3asiBICHUS U  MakeTa  JOKYMEHTOB
IIPU HaIPaBJICHUH 3asBJICHUS U MMaKeTa JOKYMEHTOB C Hcoib3oBanueM [loprana rocyciyr.

[Ipu HampaBieHUM TOKYMEHTOB C UCHOJb30BaHueM [loprana rocycimyr perucrpaius
AJIEKTPOHHOTO 3asBJICHUS U MAKeTa JOKYMEHTOB MPOM3BOJUTCS B aBTOMATHUYECKOM PEKUME
B J€Hb MX IOCTYIUICHHUS, @ B Cllydae HAIpPaBJICHUS AJIEKTPOHHOIO 3asBJICHUS U TaKeTa
JIOKYMEHTOB B TPAa3JHUYHBIA WU BBIXOJHOW JHHU, PErHCTpalus 3asBICHUS U IaKeTa
JOKYMEHTOB IPOU3BOIMUTCS B NEPBbIA pabounii J€Hb, CACAYIOLUIUN 3a Mpa3gHUYHBIM WU
BBIXO/IHBIM JIHEM.

He mo3nnee nHA, clieyrouiero 3a JHEM PETUCTPALUMU 3JEKTPOHHOTO 3asiBICHUS U
nakera  JOKYMEHTOB, CHELMAUCT  aJMHUHUCTPAlUM B KapTO4YKe  3asBKHU
ONpeseNsieT pPErjJaMeHT, B COOTBETCTBUM C KOTOPBIM BbINOJHSETCS ycayra. Otaen
aJIMUHUCTPAIIMH, OTBETCTBEHHBIA 3a HCIOJIHEHHE YCIYTH, OMPEIENSIeTCS aBTOMATHYECKHU.
JloBeneHue WCTIOIHEHHUS YCIYTM 10 OTBETCTBEHHOTO HCIIOJHUTENS aJIMUHUCTPAIIUU
OCYIIECTBIISIETCS B IOPSAKE OOIIETO JEIOMPOU3BOICTRA.

22.2.5. llpuem ®w  perucTpauus  3asiBICHUS WU  TMaKeTa  JOKYMEHTOB
NIPY HaIPABJICHUH 3asBIICHUS TIOCPEICTBOM JICKTPOHHOM MOYTHI.

[Ipy HampaBiieHUW 3asBICHHMS U TMaKeTa JOKYMEHTOB B (opMe 3JIEKTPOHHOTO
JOKYMEHTa IOCPEJACTBOM  DJIEKTPOHHOM TOYTHl B  aJMUHHUCTPAlMM  PETUCTpalMs
AIIEKTPOHHOTO  3asBJIEHUSI M TMaKeTa JOKYMEHTOB OCYILECTBISIETCS  CIEHUAIUCTOM
aIMUHUCTpAallUd B cHCTeMEe «/ler1o» B JeHb MX MOCTYIUIEHUS, a B cllydae HamlpaBlICHUS
AJIGKTPOHHOTO 3asBJICHUS] U TaKeTa JOKYMEHTOB B MpPa3IHUYHBIN WM BBIXOAHOW JIHHU,
peructpanus 3asBJICHUS M IAKeTa JOKYMEHTOB IPOU3BOAMUTCS B TEPBbI pabouMii JEHb,
CJIETYIOIININ 32 MPa3qHUYHBIM UM BBIXOJHBIM JTHEM.

Crenanuct agMHHUCTPAllMM B KapTOYKe 3asBKU B cucteMe «/lemo» ompenenser
periaMeHT, B COOTBETCTBUM C KOTOPBIM BBIMONHsAETCSA yciyra. OTnen aaMUHHUCTPAIHH,
OTBETCTBEHHBII 3a WCIOJIHEHHE YCIyrd, OIpeaenseTcss aBToMaTudecku. J[loBemeHue
WCTIOTHEHHS] YCIYTH 10 OTBETCTBEHHOTO HCIIOJIHUTENSI aIMUHUCTPAIMU OCYIIECTBISETCS
B TIOpsiZIKe OOIIETO Je0NpPOU3BOICTBA.

YBenomieHNe O TOMYYCHUH 3asBJICHHS, COJICPIKAIlee BXOMSIIIUNA PETUCTPAMOHHBIN
HOMEp 3asBJCHMs, JaTy T[IOJy4eHHs  3asBJICHUS, HANpPABIAETCA  CIECLUATHCTOM
aJIMUHUCTpPALIMU 3asIBUTEIIIO 110 3JIEKTPOHHOM MOYTE HE MO3/{Hee paboyero AHs, CIeAYIOIIEeTo
3a THEM PErucTpaliy 3asBJICHUS B aIMUHUCTPALIUH.

22.2.6. KputepueM TpHUHATHS PEUICHUM O perucTpalu 3asBICHUS W IaKeTa
JOKYMEHTOB  sIBJsieTcsl  (akT  HampaBiIeHUs 3asABICHUS M  MaKeTa JOKYMEHTOB
Ha MPEeAO0CTaBICHIE MyHUIIUIATIBHON YCIIYTH.



Pe3ynbpraToM agMUHHMCTPATUBHOM IPOLEAYPHI SBISETCS PETUCTpALUs 3asBICHUA U
IIAKeTa JIOKYMEHTOB U Ilepefjaya OTBETCTBEHHOMY HCIIOJIHUTEINO aIMUHUCTPALINN 3asIBICHUS
Y TIaKeTa JOKYMEHTOB O IIPENOCTABICHUN MyHUIIUNIAIBHON YCIIYTH.

Crocobom  ¢ukcanuu pe3yiapTaTa aAMHUHHCTPATUBHOW IPOLETYpPbl  SBISETCS
perucTpanys 3asBJICHUS U NTAKETa JOKYMEHTOB.

MakcumanbHblid  CPOK  HCIIOJHEHUS JAHHOW  AJMUHUCTPATHMBHOM  IPOLIEAYPBI
cocTasiseT 1 neHs.

23. K 3asBneHuto mpuiaralorcs JOKYMEHTBI B COOTBETCTBHM ¢ 1. 9
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

B xome mnpumema IOKYMEHTOB OT 3aMHTEPECOBAHHOIO JIMIA JOJDKHOCTHOE JIMIIO
OCYILECTBIISET TPOBEPKY NIPEACTABICHHBIX JOKYMEHTOB HA IPEIMET:

-HaJTM4Msl BCEX HEOOXOIMMBIX JOKYMEHTOB, yYKa3aHHBIX B M. 9 AJIMHUHHCTPATUBHOTO
pEraMeHTa;

-HAUINYUSA B 3a8BJICHUM M IPWIAraeMbIX K HEMY JOKYMEHTaX HEOTOBOPEHHBIX
VICIIPABJICHUM, CEPBE3HBIX INOBPEXKIACHUM, HE IO3BOJIAIOIIMX OJHO3HAYHO MCTOJIKOBATh MX
COZIEpKaHHUE.

3asBlIeHHE 1O MPOChOE 3aMHTEPECOBAHHOTO JIUIA MOXET OBbITh C(HOPMUPOBAHO
COTPYAHUKOM, OCYLIECTBIIAIOLIMM IIPUEM 3asBJICHUA, C HCIOJIb30BAHUEM IIPOIPAMMHBIX
cpeacTs. B 3TOoM cilydae 3aMHTEpPECOBAHHOE JIMIO CBOEH PYKOM Ha 3asBICHUM YKa3bIBACT
CBOIO (haMUJINIO, UMS U OTYECTBO U CTABUT MOJIKUCH.

24. brok-cxema MpeloCTaBICHNs MyHHUIIUIIAIbHOW yCIIyru yka3zaHa B [Ipumoskenun Ne
4 AIMHHHCTPATUBHOI'O PETJIAMEHTA.

V. ®opMbl KOHTPOJIS 33 UCHIOJIHEHUEM AJMHUHUACTPATUBHOTO PErIaMEHTA.

25. Tlopsimok ~ OCYIIECTBIEHUST ~ TEKYIIEro  KOHTPOJS  3a  COONIOZCHHEM
Y UCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMH TTOJO0KEHUN PETJIAMEHTA U MHBIX
HOPMATUBHBIX MTPABOBBIX aKTOB, YCTaHaBIIMBAIOIINX TpeOoBaHUS
K IIPEJIOCTABJICHUIO YCIIYTH, a TAKKE MPUHITUEM UM PELICHUU.

Texymuii KOHTPOJIb 3a COOJIFOCHHUEM MOCIICIOBATEIbHOCTH ICHCTBUM, ONIPEASICHHBIX
aIMUHUCTPATUBHBIMU MPOLIEAYPAMU MO MNPEAOCTABICHUIO MYHUIUNAIBHOW YCIYyTH, W
MPUHATUEM PEIIEHUM OTBETCTBEHHBIMHU JOJKHOCTHBIMM JIMIIAMHU OCYIIECTBIIAETCS TJIABOU
rocesieHus, HayaabHuKoM MO,

Tekyuuii KOHTPOJIb OCYIIECTBIISIETCS MyTeM IMPOBEICHUS MPOBEPOK COOJIIOACHUS U
WCMOJIHEHUS OTBETCTBEHHBIMU JOJHDKHOCTHBIMM JIMIAMH TIOJO0XXEHUM aJIMUHUCTPATUBHOTO
periaMeHTa W  HMHBIX HOPMATHUBHBIX  aKTOB, YCTAHABJIMBAIONIUX TPEOOBaHMS K
MIPEIOCTABIEHUI0 MYHUIIUITAIBHON YCIYTH.

[TepoAMYHOCTh OCYILIECTBICHUSI TEKYIIETO KOHTPOJS YCTAHABIMBACTCA TIJIaBOU
rocesnenus, HayaabHuKoM MO,

206. [Topanok ¥ TEPUOAUYHOCTH OCYIIECTBJICHUSI MOHUTOPUHTA BHEAPCHUS
M WCIIOJHECHUSl PErjlaMEHTa, a TAKXKE IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK IMOJHOTHI H
KauecTBa TMPEJAOCTAaBICHUS YCIYyTU, B TOM 4YHCIE TIOPSAOK W (HOPMBI  KOHTPOJIS
3a MTOJITHOTOM ¥ KQYECTBOM IIPEAOCTABJIEHUS YCIIYTH.

KonTponps 3a mopsakoM, MOJHOTOW M KAayeCTBOM IPENOCTABICHUS MYHHULMIAIBHOU
YCIYTH OCYIIECTBIISIETCS TJIABOM MTOCEIICHMUS.

B cmywae ecium B pe3yabTaTe  KOHTPOJS  OOHApPYKEHBI  HECOOTBETCTBUS




B JOKYMEHTaX, B JEWCTBUSAX JOJDKHOCTHBIX JIML, YYacTBYIOIIMX B MPEIOCTABICHHUH
MYHULIMNIAJIBHOW YCIYTM IJIaBa MOCEJEHMs, oOecreuuBaeT pa3pabOTKy U BBIIIOJIHEHUE
JEUCTBUM 10 YCTPAHEHUIO BBIBIICHHBIX HECOOTBETCTBUM U UX IPUYMH.

27. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ aJAMHHUCTPALlMM 33 PEIICHUS U JACUCTBUSA
(Oe3nelicTBUE), MPUHUMAEMBbIE (OCYLIECTBIIIEMbIE) UMY B XOJI€ MPEAOCTABICHUS YCIIYTH.

JIOJDKHOCTHOE  JIMILO, CHELHUAINCT, OCYLIECTBISAIOIINAE JCHCTBHSA, OIPEICICHHBIC
aIMUHUCTPATUBHBIMA  IPOLEAYypaMH, HECYT NEPCOHAIBHYK0  OTBETCTBEHHOCTH 32
COOJIIOJIEHHE CPOKOB, MOPSAKA MPOBEACHUS, MOJHOTY M KAu€CTBO BBINOJIHEHHUS YCIIYTH.
[lepcoHasibHass OTBETCTBEHHOCTh CIELHUAIMCTOB 3aKPEIUIACTCS B HMX JOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBHH C TPEOOBAHMSIMU 3aKOHOAaTenbcTBa Poccuiickoit denepanuu.

28. 3a HEBBINOJIHEHNE WM HEHAJIeXkKalllee BBITIOTHEHHE 3aKOHOJaTeNbecTBa Poccuiickoi
®enepaunn ¥ PocTOBCKOM 00nacT MO BONPOCAM OpPraHU3ALMH M MPEAOCTABICHUS
MYHUIMOATBHOM YCIYrM, a Takke TpeOOBaHUN HACTOSIIEr0 aAMUHUCTPATHUBHOIO
peryiaMmenTa, cotpyaHuku M®PIL[ HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUHU C JACHCTBYIOLIUM
3aKOHOJIaTEJILCTBOM.

29. TIlonoxenust, xapakTepusyrouue TpeOOBaHUSA K MOPSAKY U (opMaM KOHTPOJIS 3a
IIPENOCTABICHUEM YCIIyTH, Cco CTOpPOHBI rpaKJaH, 1754 00BbeAMHEHU I
Y OpraHu3alyi.

C MoMmeHTa mOoJauu JOKYMEHTOB Ha NIPEIOCTAaBICHUE MYHULUIIAJIBHON YCIyTH
3asBUTEJIb UMEET NPABO HA MTOJIYYEHUE CBEACHUH O MMPOXO0XKIECHUH JOKYMEHTOB:

nmo TtenedoHaM B AJIMHUHHUCTpPAllMM, YKa3aHHbIM B nyHKTe 3.2 paszzgena |
aJIMUHUCTPATUBHOTO PEIJIAMEHTA;
1o TeneoHy, yKazaHHOMY B IyHKTEe 3.3 paszaena | aiMMUHHCTPATUBHOIO perjiaMeHTa

WU ocpeacTBoM mnocernienuss MOI] (B ciaydae, eciiv TOKYMEHThI ObLITU CIAaHbI 3asiBUTEIEM B
MOII).

V. Jlocyne6Hbli (BHECYA€OHBIHN) TOPSAIOK 00KaJ0oBaHUsI PEIICHUN U IEHCTBUN
(Oe3nelicTBUSA) AIMUHUCTPALINMY, @ TAKXKE €r0 JOHKHOCTHBIX JIUIL.

30. 3asBuTEH MOKET OOPATUTHCS C KAIOOOM B CIEAYIOMMX CIyYasx:

1) HapylIeHUE CpPOKa pPErucTpanuuy 3ampoca 3asBUTENA O IPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

2) HapyIlIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

3) TpeOoBaHue y 3asBUTENs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
paBoBbIMU akTamu Poccuiickon @enepauuu, HOPMAaTUBHBIMU I[PAaBOBBIMU aKTaMHU
cyobektoB Poccuiickoit ®@epepanuy, MYyHUUUNAIBHBIMH TMPABOBBIMU  aKTaMU IS
IIPEIOCTABJICHUS TOCYJapCTBEHHON WM MyHULIUITAJIBHOU YCIIYTH;

4) oTkaz3 B TpHEME JIOKYMEHTOB, TPEIOCTaBICHUE KOTOPBHIX MPEAyCMOTPEHO
HOPMAaTUBHBIMM IIPpaBOBBIMU akTaMu Poccuiickoii denepannv, HOpPMaTUBHBIMU IIPABOBBIMU
aktamu CcyOBekToB Poccuiickoit deneparuu, MyHUIIUNATLHBIMU TPABOBBIMU aKTaMU IS
IIPEAOCTABIIEHUS I'OCY1TAPCTBEHHON UIIM MyHULIMIIAIIBHOWU YCIIYTH, Y 3asIBUTEII,

5) oTKa3 B MNpPEAOCTaBIECHWHM MYHHUIMIAIBHOM YCIYI'HM, €CIM OCHOBaHUS OTKa3a HE
IpeayCMOTPEHbI (hefiepaabHbIMU 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUU C HUMHU HHBIMH
HOPMAaTUBHBIMM IIPABOBBIMU akTaMu Poccuiickoi denepanuu, HOpMaTUBHBIMM IIPABOBBIMU
akTamu cyobekToB Poccuiickoit denepaiuu, MyHUIUTIAIBHBIME PAaBOBBIMU aKTaMU;




6) 3aTpeboBaHuE C 3aABUTENS IPU NMPEAOCTABICHUNA MYHUIIUIAIBLHON YCIyTH IJIAThI, HE
MPENYCMOTPEHHOW HOPMATHBHBIMUA TPAaBOBbIMU akTamMu Poccuiickon ®Denepannu,
HOPMATUBHBIMM  TIPABOBBIMH  aKTaMH  CyOBEKTOB Poccuiickoi denepanuu,
MYHUIIUTIATBHBIMU [TPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, mpeaoCTaBISAIONIET0 MYHUIUIIAIBHYIO YCIYTY, AOKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBIIIONIETO OpraHa, MPEJOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy, B
UCIIPaBJICHUM JIOMYIIEHHBIX OMNEYaTOK W OIIMOOK B BBIJIAHHBIX B  pe3yJbTaTe
[PEIOCTABIECHUSI MyHUIIMIAIBHOW YCIYI'M TOKYMEHTax JIN0O HApYyIIEHHE YCTAaHOBJIEHHOIO
CPOKa TaKUX UCIPABJICHUMN.

31. XKanoba momKHA COAEPKATh:

1) HamMeHOBaHHWE oOpraHa, MpPEJOCTaBISIONIET0  MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeAOCTaBISAIONIEr0 MYHHUIMMNAIBHYIO YCIyry, JIH0o
MYHHUIMIATBHOTO CITY>KAILEro, PEIICHUs U 1eUCcTBUS (0e31eCTBUE) KOTOPBIX 00KATYIOTCS;

2) Qamunuio, uUMs, OTYECTBO (IIOCIEOHEE - MPU HAJIUYMHU), CBEACHUA O MECTe
KUTEIIbCTBA 3asABUTENS - (U3UYECKOro Juua JUOO0 HAaUMEHOBAaHHUE, CBEJIECHUS O MeECTe
HAXO0XKJICHUS 3asBUTEN - IOPUAMYECKOTrO JIHMIa, a TaKKe HOMEp (HOMEpa) KOHTAKTHOI'O
tenedoHa, aapec (aapeca) IEKTPOHHON MOUTHI (MPU HAJIUMYMM) W TIOYTOBBIM ajpec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHust 00 oOXKamyemblX pEIICHUAX U JeHcTBUAX (Oe3aeiicTBUU) oprasa,
IPEJOCTABISAIONIEI0  MYHMIMIAIBHYIO  YCIYTy,  JOJDKHOCTHOIO — JIMI]a  Oprasa,
IPEIOCTABISAIONIEr0 MyHULUIIAJIBHYIO YCIYTY, JIM00 MYHUIIMIAIBHOTO CITYKalIEero;

4) 1oBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELIEHUEM U JIEUCTBUEM
(Oe3neiicTBUEM) opraHa, IPeIOCTaBISIOEr0 MYHUIIMITAIBHYIO YCIYTY, TOJPKHOCTHOTO JIUIa
opraHa, NpeJoCTABIISIONIEr0 MyHUIUNANBHYIO YCIYTY, TU00 MyHUIUIIATBHOTO CIIY>KAILIETO.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TMPU HAIWYUH), MOATBEPIKIAIOIINE
JIOBOJIbI 3aIBUTEIISA, TMO0 UX KOIIHH.

32. Kanoba, mocTynuBIIas B OpraH, MPEIOCTABIISIONIMNA MYHUIMITAIBHYIO YCIYTY,
HOJUVIEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM IOJIHOMOYHUSIMU IO
PacCMOTPEHHMIO kajlo0, B TEUEHHE IMSATHAAATH pabOuyuX THEH CO THS ee PerucTpaluu, a B
ciydyae oO0XaJloBaHUSI OTKaza OpraHa, IMpeIoCTaBIISIONIET0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBISAIONIEr0 MYHULMNAIbHYIO YCIYTy, B HpuUeMe
JOKYMEHTOB Y 3asBUTENsI JTUOO B MCIPABICHUM JOIMYILIEHHBIX ONEYaTOK M OUIMOOK WM B
cilydae 00’kaJOBaHUs HapyUICHHs] YCTAHOBJIEHHOTO CPOKAa TaKUX HCIIPABJICHUN - B TEUCHHE
nATh pabounx JHEH co aHs ee peructparuu. IIpaButensctBo Poccuiickoit ®eneparuu
BIIPABE€ YCTAHOBUThH CJIy4yau, INPH KOTOPBIX CPOK PACCMOTPEHHUS KaJT0Obl MOXKET OBITh
COKpaIlICH.

33. XKanoba MoxeT ObITh MOJlaHa B MUCbMEHHOW (QopMe HAa OYMa)KHOM HOCHUTEINE, B
AJIIEKTPOHHOM BHJIE, MyTEM OOpaIlleHUs HA DJIEKTPOHHYIO nouTy Anmunuctpauuu, EITY
Wi OPUIIMAIBHBIA WHTEPHET-CAaUT AJIMMHHCTpAaUUU AKCAHCKOrO TOPOACKOTO MOCEJICHHUS:
www.gorod-aksay.ru.



http://www.gorod-aksay.ru/

[punoxenne Ne 1
K AIMHHUCTPATHBHOMY PETJaMEHTy IO IPEJOCTABICHHIO

MyHHHHHaJ'ILHOfI yCIyru «yCTpaHCHI/Ie TCXHHUYCCKUX
OIIHOO0K B MMpaBOYyCTaHABJIMBAIOIINUX JOKYMCHTax 0
MMPEAOCTAaBJICHNU 3€EMEJIIBHOI'O Y4aCTKa, IMIPUHATBIX OpraHaMu

MECTHOI'O CaMOYIIpaBJICHUS»

[lepeueHps TOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTABICHIS MyHUIIUTIAIBHON YCIyTH

1.3asgBienue

1.0Opurunan - 1

2. I[OKYMGHT, y,Z[OCTOBepHIOHlHﬁ JIMIHOCTD 3asBUTCIIA UJIIN
IIpeaCcTaBUTCIIA 3aABUTCIIA .

2. Konus npu
NpeAbsIBICHUA OPUTHUHATA
-1

2.1. ITacnopt rpaxaanuna Poccuiickoit @enepannu,
YAOCTOBEPSIONINI JUYHOCT rpaxkaannHa Pocculickon
®depneparuu Ha TeppuTopun Poccuiickoit denepanviu (aist
rpaxkaad Poccutickoit denepaiivin)

2.2. BpeMeHHO€e YyJI0CTOBEpEHHE JTUYHOCTH (JIJIs1 TpaXKaaH
Poccutiickoii ®enepanyin)

2.3. [Tacnopt rpaxklaHiHa THOCTPAHHOTO TOCYapCTBA,
JerajJvu30BaHHbIN Ha Tepputopun Poccuiickon denepanuu
(1711 ”THOCTPAHHBIX TPAXK]IaH)

2.4. Pa3penienue Ha BpeMEHHOE TIpoKuBaHue (1y1s il 0e3
TPAKJAHCTBA)

2.5. Buja Ha kuTenbeTBO (i1 aul 0e3 rpaXaaHCcTBa)

2.6. YocToBepenue 6exenna B Poccutickoit denepanuu
(ni1st Ge)KEHIIEB)

2.7. CBUIETENBCTBO O PACCMOTPEHUHU X0IaTAICTBA O
pU3HaHUU OeKEeHIIeM Ha TeppuTopun Poccutickoi
deneparuu (111 OSKEHIICB)

2.8. CBUAETEILCTBO
0 TMPEIOCTABJICHUU BPEMEHHOTO YOEKHUIlla Ha TEPPUTOPUH
Poccuiickon ®@enepanuu

2.9. CBUIETENBCTBO O POKICHUM (JIJIs1 JIUI, HE JOCTUTTIINX
BO3pacta 14 ner) *

2.9 10 KeJaHUIO MOXKET
OBITH MPEAOCTABIICHO
3aABUTEIIEM

3. JIokyMeHT, yA0CTOBEPSIOIINI MpaBa (IIOJTHOMOYUS)
MPEACTaBUTEINS (PU3NIECKOTO WITH FOPUIAMYECKOTO JIUTIA,
€CJIM C 3asIBJICHUEM OOpaIiaeTcs peICTABUTEIb 3asIBUTEIS

3. Konust mpu

MpCABABICHUN OpUI'MHAJIA
-1

3.1. lns npencraButenield GU3NYECKOTO JIMIIA:

3.1.1. JloBepeHHOCTH, O(pOpMIICHHAS B YCTAHOBJIEHHOM
3aKOHOM TOPSKE, HA MPEJICTABIEHNE HHTEPECOB




3aABUTCIIA

3.1.2. CBUAETENBCTBO O POXKIACHUU *

3.1.2. mo KenaHuO MOKET
OBITH MPEIOCTABICHO
3aABUTEIIEM

3.1.3. CBuaerenbcTBO 00 YCHIHOBIEHUN ™

3.1.3. oo kenaHuro MOKET
OBITH MIPEAOCTABIICHO
3aABUTEIIEM

3.1.4. AKT oprana OneKku U MONeYuTeIbCTBA O HA3HAYCHUH
OTIEKYHA WJIW MOMEYUTENS

3.2. Jlns mpencTaBuTeaed IOpUIMUECKOTO JIUIIA:

3.2.1. JloBepeHHOCTh, 0O(pOpMIICHHAS] B yCTAaHOBJICHHOM
3aKOHOM TOPSJKE, HA MPEJICTABICHUE UHTEPECOB
3asIBUTEJIS

3.2.2. Onpenenenne apOUTPa)KHOTO CyJla O BBEICHUU
BHEIIIHETO YIIPaBJIEHUS U HA3HAUYECHUH BHEITHETO
YIPaBJISIONIEro (1151 OpraHu3aluy, B OTHOIIIEHUH KOTOPOi
BBEJICHA MPOIIEAypa BHEIIHETO YIPABICHUS)

4. PeuieHue opraHa MECTHOT'O CaMOYIIPABIICHUSA O
IIPEIOCTABJIEHUH 3€MEJIBHOIO Y4acTKa
(ITpaBoycTanaBIUBaIOIINMA TOKYMEHT Ha 3€MEIbHBIM
y4acTOK (B KOTOPBIH OYTyT BHECEHBI M3MEHEHN))

4. Konns npu

IMPCABABICHUN OpUI'MHAJIA
-1

5. JIOKyMeHT, NOATBEPKAAOLIMNA IPABOMEPHOCTh
YCTpaHEHUsI TEXHUYECKON OMMUOKH (TTPU HAJIUYHUH):

5. Konus nipu

IMPpCABABICHNH OpUI'MHAJIA
-1

5.1. KagacTpoBbiii macnopT 3eMeIbLHOTO y4acTKa (B ciiydae
TEXHUYECKOU OIMOKU B OTHOIIICHUH TTapaMeTPOB
3€MEJIbHOTO Y4acTKa);

6. Beimucka 3 EI'PHOJI (o151 ropuinyecKux JIni)

6. Opurunain - 1

7. Beinucka 3 ET'PUII (1151 uHAMBUAYATbHBIX
pEANPUHUMATEIICH )

7. Opurunain - 1

*HanmeHoBaHMEe TOKyMEHTA (CBEACHUIN), 3alpallliBAEMbIX B PAMKaX

MCXKBCAOMCTBCHHOI'O BBaHMOHCﬁCTBHH




[Tpunoxenune Ne 2

K AJMUHUCTPATUBHOMY periamMeHTy o
MPEJIOCTABICHUIO MYHUIIUITATEHOM yCIyTu
«YcrpaHeHue TEXHUYECKHUX OO0k B
MIPABOYCTAHABIIMBAIOIINX JIOKyMEHTax 0

npeaoCTaBJICHUMU 3CMCJIBHOTO  y4JaCTKa, IIPUHATBIX
opraHaMy MECTHOT'O CaMOYIIPAaBJICHUA >

HepequL JOKYMCHTOB, H€O6XOI[I/IMI>IX ML IIpEAO0CTaBJICHUA MYHI/ILIHHaJIBHOﬁ YCIIYT'H,
KOTOPBIC HAXOAATCA B PACIIOPAKCHHUN I'OCYAAPCTBCHHBIX 1 MYHUITUIIAJIBHBIX OPTaHOB U

opraHmauHﬁ, H KOTOPLIC 3as1BUTCIIb BIIPABC IMIPCIOCTABUTD

Ne HaunmeHoBaHue 10KyMeHTA
n/n
1. Brimicka u3 EI'PH Ha 3emenbHbIN y4acTOK - opueuHal
2. Boeimucka u3 EI'PHOJI (ecnm 3asiBUTENeM SBISIETCS IOPUAMYECKOE JIMIIO) WA
ET'PUIl (ecnu 3asBuTENEeM SBISETCS WHIWBUAYAIbHBIA MPEANPUHUMATEND) -
OpUCUHAT
3 CBHIETENBCTBO O POXKJICHUH (AJ1 JIUI, HE IOCTUTIIUX Bo3pacTa 14 ner) *
4 CBuUIETEIHCTBO 00 YCHIHOBJICHUM *

*HanmeHnoBaHue n10KyMeHTa (CBEIICHHMI), 3aITpallliBaeMbIX B paMKax
MEKBEJJOMCTBEHHOT'O B3aUMO/ICHCTBHUS




K AJIMUHHCTPAaTUBHOMY
MPEIOCTaBICHUIO
«YcTpaHeHue

MPaBOYCTAHABJIMBAIOIIUX
MIPEA0CTaBICHUH

opraHaMy MECTHOT'O CaMOYIIPAaBJICHU A

Oo0pa3zen 3asiBjIeHUsI

[Tpunoxenne Ne 3
peryiaMenHTy
MYHUILUTIATbHOU
TEXHUYECKHUX
JIOKyMEHTax

3EMCJIbHOI'O  y4aCTKa, MPHUHATBIX

3AABJIIEHUE
00 yCTpaHeHHH TEXHHYECKON OIMIMOKHN

NHH

(monmHOE HauMeHoBaHKe ropuardeckoro Juia i ®. U. O. ¢pusnyeckoro iuia)

CHIJIC

CBUACTCIBCTBO O FOCYI{&pCTBGHHOﬁ perucrpaivu IOPUIAUICCKOro Juia:

cepust
OI'PH

HOMEp

BBIJJAHO

JAarta IIpuCBOCHUA

PexBu3uThI JOKYMCHTA, YIOCTOBEPAIOUICTO JUYHOCTh 3asIBUTCIIA.

cepust
BBIJIaH

HOMEp

JiaTa BBIIAYU

B mune

JEUCTBYIOIIETO HA OCHOBAHUU

tenedoH (akc) 3asBuUTENS

(pu HANTHY VM)

aZpeC AJIEKTPOHHBIN MOYTHI 3asIBUTENS

(pm HANTHYHH)

TenedOH MpeICTaBUTEIS 3asIBUTEIIS

(pu HATHYWN)

(moBepeHHOCTH, ycTaBa HIH Jp.)

MecTo HaxoXAeHUS 3asiBUTEINS (JIJ1s1 FOPUAMYECKOTO JIUIIA)




MecTo x)uTenbcTBa 3assBUTEN (151 GU3UIECKOTO JIUIIA)

[TouToBbIii anpec

[Ipotry ycTpaHUTh TEXHHUECKYIO OLIMOKY B IIPABOYCTAaHABIMBAIOIIEM JOKYMEHTE O

Npca0CTaBJICHHUU 3CMCJIIbHOTO YUaCTKa

CeneHust 0 3eMeIbHOM (-bIX) y4acTKe (-ax):
2.1. mnomanp KB.M.,

2.2. kamacTpoBbIil No :
2.3. anpec:

(3aMOJHSIOTCS CBEACHNUS O 3eMEIBHOM YJacTKe (3eMeJIbHBIX YyUacTKax)

3.MHble cBeneHUS:

Pesynprar mpenocraBieHns MyHAITUTIAIBHOM YCITyTH TIPOIILY MPEAOCTABUTH
(nanpomue Heobx00uM0O20 nyHKmMa nocmasums 3Ha4ok \ ).

[0 BMOILI;

[J TIOYTOH;

[J B aJIMHHUCTPAIIUH ITOCEIICHUS

JIOCTOBEpPHOCTH U MOJIHOTY CBEICHUHN MTOATBEPHKIALO.

3asiBUTEID:

(®. 1. O 3asBurens, ©. U. O. npeacraButens GU3MIECKOTO JIMIIA) (mommucs)

« » 20  ropa.

Ha 06paboTky nepcoHaIbHBIX JaHHBIX COTJIaceH

JloKyMeHTbI NPUJIATAI0TCA®

M.IL

* HpI/I OTIIPAaBKE IO MOYTC JOKYMCECHTBLI HAIIPABJIAIOTCA B aIpeC aAMUHUCTPpAlIMU HEHHBIM IMOYTOBLIM OTIPABJIICHUEM C
OIMUCBIO BJIOKCHUSA U C YBCAOMIICHUCM O BPYYCHUMU. B omucu YKa3bIBaCTCsA: HAUMCHOBAHNUEC NOKYMCHTA, HOMCP U AaTa

BbIAA4U, KOJIUYCCTBO JIMCTOB, OPUTHUHAJI UJIN KON, KOJIUYCCTBO 3K3CMILIAPOB.



[Tpunoxenne Ne 4

K AJMUHUCTPAaTUBHOMY perilaMeHTy

MpeaoCTaBJICHUIO MyHI/II_II/IHaJ'IbHOI‘/1

«YcrpaHeHue TEXHUYECKHUX OmoOoK

MMpaBOyCTAaHABJIMBAIOIIINX JOKYMCHTAax
MpeaoCTaBJIICHUN

OopraHaMuv MECTHOI'O CaMOYIIPaBJICHHA»

3C€MCJIBHOTIO  y4acCTKa,

Biaok-cxema

HAYAJIO

\ 4

3asBieHne 00 yCTpaHEHUH TEXHUYECKOM

OLINOKU

IMPHUHATBIX

A

AnMuHUCTpanys

M®I]

PaCCMOTpCHI/IC 3asABJICHUA

HOHFOTOBKa ITPOCKTA IMMOCTAHOBJICHU A
AZ[MI/IHI/ICTpaL[I/II/I 0 BHCCCHHMH U3MCHCHUH B
HpaBOYCTaHaBJ’II/IBaIOH_[I/Iﬁ JAOKYMCHT

IPEJOCTaBICHUH YCIyTH

[InceMEHHBI MOTUBUPOBAHHBIN OTKa3 B

A 4

A

KOHEI]




