AJIMAHUCTPAILMSA
AKCAVICKOI'O TOPOJCKOI'O MOCEJEHUS

ITOCTAHOBJIEHHE

17.12.2018 r. r. Akcai Nel 156

OO0 yTBepXKIEHUH AJMUHUCTPATUBHOTO
pernamenTa «lIpenocraBnenue
MpaBoo0JIaAaTENI0 MyHULUIIAIEHOTO
UMYIIECTBA, a TAKXKE 3€MEJIbHBIX YYaCTKOB,
3aBEPEHHBIX KOIHI

IIpaBOyCTaHABJIMBAIOIINX JOKYMCHTOB

B cootBerctBuM ¢ @enepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-d3 «O6
OpraHu3alMyd MNPEIOCTaBICHUSI TOCYJIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «O6 o00mMX NPUHIMIAX OpPraHU3alUA MECTHOTO
camoynpasieHust B Poccuiickont @enepanuny», [Iporokona 3aceqanns KOMUCCHU TIO
MOBBIIIEHUIO KayecTBa W JOCTYNMHOCTH MYHHIMIAIBHBIX YCIYr W OPTraHU3alHU

MEXKBEIOMCTBEHHOIO B3auMoaelcTBusI B PocToBckoit oOnactu oT 15.06.2017 Ne3,-

IHHOCTAHOBJIAIO:

1. VYTBepauth  AnMuHUCTpaTuUBHbIA  periiameHT  «lIpemocraBienue
paBOO0IAaTEIII0 MYHHUIIUIIAJLHOTO MMYIIECTBA, a TAaK)Ke 3EMENBHBIX yYacTKOB,
3aBEPEHHBIX KO MPaBOyCTaHABINBAIOIINX JOKYMEHTOBY coriacHo [IpuiokeHuro.

2. OmyOnMKOBaTh HACTOSIIEE TTOCTAHOBIIEHUE B MH(OPMAITMOHHOM OIOJUIETEHE

MPABOBBIX AaKTOB OPraHOB MECTHOIO CaMOyIpaBieHUd AKCalCKOro paioHa



«AKcaiiCKue BEJOMOCTH» M Ha OPHUIMAIBLHOM caiiTe AIMHHHCTpanu AKCalCKOro
rOPOJICKOT0 NnoceneHus B cetu MHTepHer.

3. [Ipu3HaTh yTpaTUBLUIMM CUJTy IOCTAHOBJIEHHE AIMUHUCTPAUU AKCaiCKOro
ropoackoro  mocerenus oT  10.03.2016 Ne 154 «O6  yTBep)KIcHHUH
AJMUHUCTPATUBHOIO pPETJaMEHTa MO MPEIOCTABICHUI0O MYHMIMIAIBHOW YCIyTH
«I[IpenocraBinenne npaBoOOIANATEN0 MYHULUIAIBHOTO HMMYILECTBA, a TaKXKe
3€MEJIbHBIX ~ YYacCTKOB, TOCYAapCTBEHHass COOCTBEHHOCTb Ha KOTOpbIE HE
pasrpaHnyeHa, 3aBEpPEHHBIX KOMHI IPaBOYCTaHABINBAIOIINX TIOKYMEHTOB.

4. KOHTpOJIb UCTIOTHEHUS JAHHOTO MOCTAaHOBJICHUS BO3JIOKUTH HA 3aMECTUTENS

I'maBbl AnmuHucTpanuu Akcaiickoro ropojackoro nocenenus O.A. Kanuauny.

I'maBa AqMuHuCTpauu
AKCaiCKOTo ropoJiICKOro MOCEICHUs A.B. T'osoBuH

IlocTanoBIIEHHE BHOCUT CCKTOD
PGFI/ICTpaIII/II/I Y KOHTPOJIA UCIIOJb30BaHUA 3EMEJIbHBIX YY4aCTKOB



ITpunoxenue



K IOCTAQHOBJICHUIO
AJIMUHUCTpaMu AKCaiiCKOTo
TOPOJICKOTO TIOCEJICHUS OT

No

AJMUHUCTPATUBHBIN periaMeHT

I10 IMpEaAOCTABIICHUIO MYHHHHHaHLHOfI YCIyIru «Hpe,HOCTaBJIGHI/IC HpaBOO6JIaI[aTeJHO
MYHHUIUIIAJIBHOTO UMYIICCTBA, a TAKKC 3CMCIIbHBIX YUYaCTKOB, 3aBCPCHHBIX KOITH I
IMpaBOyCTaHABJIMBAIOINUX JOKYMCHTOB)

Pazpnen I. O0mume moioxxeHus

1.1. AAMUHHCTPATUBHBIN PEMVIAMEHT MO NPENOCTABICHUIO MYHULHAIIAIBHOU
ycnyru «IIpegocraBienne npaBood/agareJ 0 MyHHIUNAJIBHOIO HMYIIECTBA, a
TaK/Ke 3eMeJIbHbIX YYaCTKOB, 3aBE€PEHHBIX KONHMH NPAaBOYCTAHABJIMBAKIIMNX
JOKYMEHTOB» (najgee — PeriiaMeHT) yCTaHAaBIMBAeT TMOPSAOK M CTaHIapT
NPEAOCTaBICHNUS  MYHULMNAIBHOM  YCIYTM  OpPraHoM,  IPEAOCTaBISIOIINM
MYHULIUNAIBHYIO YCIYTY, NPH OCYIIECTBICHUU BO3JIOKEHHBIX HA HETO 3aKOHOM
MOJTHOMOYHM, a TaKXK€ MOPSAIOK B3aUMOJCUCTBUS C IOCYIAPCTBEHHBIMUA OpraHaMH,
opraHamMd  MECTHOTO  CaMOyMNpaBlieHWs W (WIKM)  [OJABEJIOMCTBEHHBIX
rOCYJTapCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CAaMOYIIPABJICHUS OpraHU3aIui,
YUpEeXKACHUIN, MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABICHHS TOCYJapCTBEHHBIX
U MYHULHNAIBHBIX ycayr (mamee — MOILI), ydacTByIOIIHUX B MpPEAOCTaBICHUU
MYHUIUOAIBHOW YCIYrd, Npu OQOPMIIEHMHM U BbIIaY€ KOHEYHOrO pe3yJbTaTa
MYHHIUITATBHON YCIYTH.

1.2. IlensMu HaCTOSILIETO pEIrJIaMEHTa SBJISIIOTCS TIOBBIIICHUE KayecTBa
WCIIOJTHEHUSI U JOCTYTHOCTH PE3YJIbTATOB HMCIOJHEHUS MYHHUIUIIAIBbHOW YCIYTH,
co37aHusi KOM(POPTHBIX YCIOBUM ISl YYaCTHUKOB OTHOIIECHUW, BOSHUKAIOIIMX MPHU
MPEAOCTaBICHUN MYHULIMNIATLHON YCIYTH B YCTAHOBIICHHOM MOPSJIKE.

1.3. TlomydarensMu MYHUIIMIAIBHOW YCIYTH SBJISIOTCS QU3MUECKUE U
IOpUJIMYECKUE JTUIA, UHIWBHUAYaJIbHbIC TPEAIPUHUMATEIH (J1aJiee - 3asIBUTEIIN ).

1.4. Unadopmanmst o0 mMOpSAKE MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIyTH
IIPENOCTABISAETCS:

HEIOCPEACTBEHHO B OpraHe, IMPEAOCTABISAIOIIEM MyHULIUIIAIBHYIO YCIIYTY;

C HUCIIOJIb30BAHUEM CPEACTB TeIe(OHHOU CBA3M, KAaHAJIOB Mepelayl JaHHbIX U
00paboTku uH(pOpPMAIUH, FIEKTPOHHO-BBIYUCIUTEILHON TEXHUKH;

MIOCPEACTBOM pa3MeneHus B ceTn WNuTtepHet Ha
EnuHoM mopTasie rocy1apCTBEHHBIX 1 MYHUUMIIAJIBHBIX YCIYI, Ha CaWTe OpraHa,
MPEIOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MyOJUKAIlM B CPEJICTBAX MacCOBOM
uHdopmaIuu, u3gaHus HHOOPMAITMOHHBIX MaTepuaioB (OpoIop, OYKIETOB U T.1.).

CBeneHHMs O MECTOHAXOXKJEHWHW, KOHTAaKTHBIX TenedoHax (TenedoHax s
CIIPaBOK, KOHCYJbTalui ), IHTepHET-aapecax, aapecax 31€KTPOHHOM MOYTHI OpraHa,
MPEAOCTABISAIONIEr0 MyHUIIUTTAIBHYIO YCIIYTY HpeACTaBiIeHbI B puioxkeHuu Nel k
HACTOSIIIIEMY PpETJIaMEeHTY, pa3MelaroTcss Ha OQUIMaIbHOM CalWTe opraHa,
IPENOCTABISIOIEr0 MYHHULMIAIBHYIO YCIYyry B ceTu VIHTepHeT, B MecTax
MPENOCTABIECHUS YCIYTH.



[lepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETrYJIUPYIOUIMX  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHON YCITyTH.

OTHOILIIEHU, BOSHUKAIONIME B CBSI3U C MPEAOCTABICHUEM MYHUIIUIIAIBHON YCIYTH,
PEryaupyroTCs CAEAYIONIMMA HOPMATHBHBIMU MPABOBBIMU AKTAMM:

- 3emenbHbIN KojieKC PD o1 25.10.2001 Nel36-®3 («Poccuiickas razera» Ne 211-212
ot 30.10.2001);

- I'paxxnanckuii kojmekc PO ot 30.11.1994 Ne 51-®3 («Poccuiickas razeta» Ne 238-
239 o1 08.12.1994);

- ®denepanbhblii 3akoH OT 27.07.2010 Ne 210-D3 «O06 opra"nuzaiuu npeaoCcTaBIeHUs
rOCyJapCTBEHHBIX M MYHHULMNAIBHBIX yciayr» («Poccuiickas razera» Ne 168 or
30.07.2010);

- ®enepanbubii 3akoH oT 25.10.2001 No 137-®3 «O BBeneHHM B JI€UCTBUE
3emenbHOTrO Koziekca Poccuiickoit @eneparumn» («Poccuiickas razera» Ne 211-212 ot
30.10.2001);

-  ®enepanbHbiM 3aKk0HOM OT 24.11.1995, Ne 181-®3 «O comnumanbHON 3amuTe
uHBanmuI0B B Poccuiickoit denepanumny («Cobpanue 3akoHoaatesbcTBa POy, 1995
Ne 48);

- ®enepanbapiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 oO0muX MNPUHIIUAIIAX
OpraHu3alMid  MECTHOTO  camoymnpaBieHuss B  Poccuiickon — @enepanuu
(«ITapmamenTckas rasera», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202,
08.10.2003; «Cobpanue 3akoHoaaTenbcTBa POY),

- ®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-@3 «O06 >MEKTPOHHOW TMOAIHCH
(«Poccuiickas razera», Ne 75, 08.04.2011);

- noctanoBienue [IpaBurenscTBa Poccniickon @enepanun ot 26.03.2016 Ne 236 «O
TpeOOBAaHUSIX K MPEAOCTABICHUIO B AJIEKTPOHHON (OpME TOCyIapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT»;

- noctanoBienue [IpaBurenscrBa Poccniickon ®@enepanun ot 27.09.2011 Ne 797 «O
B3aUMOJICHCTBUU MEXJIYy MHOTO(DYHKIIMOHAIBHBIMUA IIEHTPAMHU TIPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMMOAIBHBIX yCIyr W  (deaepalbHBIMH  OpraHaMu
WCIIOJTHUTEILHONM BJIACTH, OpraHaMHM T'OCYJIapCTBEHHBIX BHEOIOKETHBIX (POHJIOB,
opraHamu rocyJIapcTBEHHOU BiacTu cyOobekToB Poccuiickoit denepannu, opraHaMu
MecTHOro camoytpasiieHus» («Cobpanue 3akoHogaTeabcTBa PDy», 03.10.2011, Ne 40,
ctaths 5559, «Poccuiickas razera», No 222, 05.10.2011);

- Pemennem CoOpanust jemyTaToB AKCAaMCKOTO TOPOJICKOTO IOCEJISCHHS OT
25.02.2015 Nel82 «OO0 ompeaeneHUH MOPSAAKA YHPABIECHUS M PACTIOPSHKEHUS
3eMEIbHBIMU YYaCTKaMH Ha TEPPUTOPUU AKCANHCKOTO TOPOACKOTO MOCEICHUS.

1.5. HampaBineHue MEXBEIOMCTBEHHOIO 3alpoca U  MPEICTaBICHUE
JTOKYMEHTOB M HHGOpMAIMU, IO MEXBEIOMCTBEHHOMY 3alpocy, IOMYyCKalTCs
TOJIBKO B IIEJISIX, CBSI3AHHBIX C MPEAOCTaBICHUEM MYHHITUIIATBHON YCIIyTH.

Paznen Il. Cranmapt npenoctaBiaeHus MyHUIIMNATBHOW YCIIYTH

2.1. HaumeHOBaHME MyHULIUIIAIIBHOW YCIIYTH:

«IIpemocTaBieHre mpaBooOIaIaTEI0 MYHUIIUIIATEHOTO MMYIIECTBA, a TaKXKe
3eMEIbHBIX YYaCTKOB, 3aBEPEHHBIX KOMUI MPAaBOYCTaHABIUBAIOIIUX JOKYMEHTOBY.

2.2. HauMeHOBaHUE OpraHa, MpeIOoCTaBIISIIOIIECTO MYHULMNAIbHYIO YCIYTY -
AnmMuHUCTpaIys AKCaiiCKOro ropoJICKOro moceneHus (aanee - AAMUHUCTPALINS).

M®I[ yuyacTByeT B NPEAOCTABICHUM MYHULMIAIBHOW YCIYTM B YacCTH
nHQOpMHUpPOBaHUST W  KOHCYJBTHPOBAHHUS  3asBUTENEH 1O  Bompocam  ee
NpeoCTaBICHUs, MpHeMa HEOOXOJMMBIX JIOKYMEHTOB, (OPMUPOBAHHUS U



HAMpaBJICHUS MEXXBEIOMCTBEHHBIX 3alpOCOB, a TaKXe BbIJIAYM pe3yJibTaTa
MPEIOCTABJIEHUS TOCYJaPCTBEHHOM YCIIYTH.

B nmpouecce okazaHus MyHUIIUMITAJBHOM YCIIYTH YYaCTBYIOT M MPEIOCTABIISIIOT
cBeneHus (MHGOpMaIINIO) B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

- Ynpasnenue Pocpeectpa no PocToBckoii o6macTu;

- Mexpaiionnas uHcnekuus PenepanbHoil HajgoroBoi ciayxObsl Ne 19 mo
PoctoBckoit obnactu; - OpraH BblAa4d aKTOB T'PAKIAHCKOTO COCTOSHUSL (OTAEN
3ATC).

[Ipu mpenocTaBieHMHM MYHUIUNAIBHON yciyru Anmubuctpanus, MOIL[ He
BIIpaBe TpeOOBATh OT 3asBUTENS OCYIICCTBICHUS JEHCTBUM, B TOM YHCIC
COTJIACOBAHMI, HEOOXOAUMBIX JIJIsl TOJTYYEHUS] MyHUITUIIAIbHON YCIIYTH U CBSI3aHHBIX
C oOpamieHueM B WHBIE TOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPABJIEHHUS], OPTaHU3AIMH, 3a UCKIIOUCHUEM MOJIYYEHHS YCIYT, BKIIFOUEHHBIX B
MEPEUYCHb YCIYT, KOTOPBIC SBIAIOTCS HEOOXOAMMBIMH W OOS3aTCIBHBIMU IS
MPEIOCTABICHNUS] MYHUUWNAIBHBIX  YCIYT, YTBEPXKACHHBIA MYHHUIMIIAIBHBIM
MIPABOBBIM AKTOM.

2 2.3. Pe3ynbprat nmpenocTaBieHus MyHUITUTIATBHOM YCITYTH:

- 3aBepeHHas KOIHs IPaBOyCTaHABIIMBAIOLIETO TOKYMEHTA,;

- MOTUBUPOBAHHBIN OTKAa3.

2.4. Cpox mpeocTaBlieHUss MyHUIIUMTIATBbHON yeiayru: 10 pabouux ITHEH.

2.5. [IpaBoBbIe OCHOBaHUS ISl IPEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH

[lepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMINX OTHOUICHHS,
BO3HUKAIOIIME B CBSI3U C MPENOCTABICHUEM MYHHUIUIIAIBHON YCIYTH MPEICTABICHBI
B Npr1okeHUU No 2 K HACTOAIIEMY PETJIAMEHTY.

2.6. VcuepnpIBaromnuii mepevyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMM WA WHBIMU HOPMATUBHBIMU MPABOBBIMU AKTAMHU IS
MPEIOCTABJICHUS] MYHULHMNAILHOW YCIYTH C Pa3JCIICHUEM Ha JIOKYMEHThl U
uHpopMaIMIOo, KOTOpbIE 3asBUTENIb JOJKEH MPEJACTaBUTh CaMOCTOSATENIBHO, U
JIOKYMEHTBI, KOTOPBHIE 3asIBUTEIh BIIpaBe MPEACTaBUTh IO COOCTBEHHON MHUIMATUBE,
TaK Kak OHM IIOJUIEKAT IMIPEJICTABICHUIO B pPaMKax MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUSI, TpEJCTaBlieH B npwiokeHun Ne 3
HACTOSIIEMY PETJIAMEHTY.

OO0pa3err 3asBJICHUS O MPEAOCTABICHUN YCIYTH MPEICTABIIEH B MPUIIOKEHUU No
4 K HACTOSIIIIEMY PETJIaMEHTY.

2.6.1. 3asBieHne M HEOOXOAMMBIC JOKYMEHTHI MOTYT OBITh MPEICTABICHBI B
AJIMUHUCTpPAIUIO CIEAYIOIMNMU CIIOCOOaMU:

MOCPEACTBOM JIMYHOTO OOpalleHUsT 3asBUTENISI WM €ro MpeACTaBUTEINIEM,
HMMEIOIIEM JOKYMEHT, MOATBEPKAAIOIINI TOTHOMOYHUS NPEACTABUTES;

yepe3 MOII;

MOCPEACTBOM HAIpaBJICHUS HaJJISKaIIMM 00pa3oM 3aBEPEHHBIX KOMHI
JIOKYMEHTOB TIOCPEACTBOM IMOYTOBOM CBsi3M (M0 moute). DakT MOATBEPKICHUS
HaMpaBJICHHUS JOKYMEHTOB I10 [MOYTE JISKHUT Ha 3asBUTEIIE;

MOCPEJICTBOM  WCIIOJIB30BAaHUA  HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
ceTeld 0oOIIero moJIb30BaHMSA, B TOM umcie cetHn «VHTepHET», BKIOoUYas EmxuHbIHM
NOpTaJl TOCYAAPCTBEHHBIX M MYHUUUNAIbHBIX ycayr. OCHOBaHHMEM i Hadaia
MIPEIOCTABJIECHNUS] MYHULIMIIAIBHOM YCIIYTH B JAHHOM CJIy4dae SBJISETCS HAIIPABICHUE
3asIBUTEJIEM CBEJICHUI U3 JOKYMEHTOB, YKa3aHHBIX B PUJI0KeHUU No 3 K HaCTOsIIIEMY
pEerilaMeHTy.



MynununansHas yciyra npegocrasisercs B MOLI.

2.6.2. B cnydae ecnu Ay MPEAOCTABICHUS YCIYTH HeoOxomuma oOpadoTka
MEPCOHAIBHBIX TAHHBIX JIUIA, HE SIBJIIFOLIETOCS 3aBUTEIIEM, U, ECIIU B COOTBETCTBUU
c (enepanbHbIM 3aKOHOM O00pabOTKAa TaKWX TMEPCOHANBHBIX JaHHBIX MOXKET
OCYUIIECTBJISTBCSA C COTJIAaCHs YKA3aHHOTrO JMIA, MPU OOpAIlEHUH 3a MOITyYCHUEM
YCIYTU 3asBUTENb JOMOJHUTEIBHO MPEACTABISECT JTOKYMEHTBI, MOATBEPKIAIOIINE
MOJIYYEHHUE COTJacusl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO TNPEICTaBUTENS Ha
00pabOTKy MEPCOHANIBHBIX JJAHHBIX YKa3aHHOTO JIUIIA.

JIOKyMEeHTBI, TMOATBEPKAAIONINE TMOJyYeHUE COryiacus, MOTYyT OBbITh
Npe/CTaBICHbl, B TOM 4HclIe B (opme 5SIEeKTpOHHOTO JOKyMeHTa. JlelicTBue
HACTOSIIIEr0 MOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIML, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOLIIMMH, U HA PA3bICKUBAEMBIX JIMI, MECTO HAXOXKICHUS KOTOPBIX HE
YCTaHOBJIEHO YIIOJHOMOYEHHBIM (eepATTbHBIM OPraHOM MCIOJHUTEIBHOU BIIACTH.

2.6.3. B cuywasx, mnpeayCMOTpeHHBIX (eaepadbHbIMU  3aKOHAMH,
YHUBEpCAJIbHAS JJIEKTPOHHAS KapTa SABISIETCA JOKYMEHTOM, YAOCTOBEPSIOIIAM
JUYHOCTh TPaKJaHWHA, MpaBa 3aCTPAXOBAHHOTO JIMIA B CHUCTEMaxX 005S3aTelbHOTO
CTpaxOBaHWs, WHbIE MpaBa TpaxJaHWHA. B ciydasx, OpeayCMOTPEHHBIX
@enepanbHbIMM  3aKOHaMu, Itocta”HoBieHussMu  [IpaBurenscTtBa  Poccuiickoi
@enepauyy, HOPMATHUBHBIMU  IPaBOBBIMM  akTamMu  PocToBckoi — obGmactw,
MYHULIMNQIbHBIMU TPABOBBIMM aKTaMH, YHHBEpCaJbHas »>JICKTPOHHAs KapTa
ABJISIETCA  TOKYMEHTOM, YIAOCTOBEPSAIOIIMM IIPAaBO TIpaXkJAaHWHA Ha II0Jy4ECHUE
MYHULANAIBHBIX YCIIYT.

2.6.4. 3asgBuTenp BOpaBe NPEACTaBUTh B AamuHucTpanuio jJudo B MOI]
JOKYMEHTBI, 3alpallliBAEMBbIE 110 KAHAIAM MEKBEJOMCTBEHHOTO B3aNMOIEVCTBUS, 110
COOCTBEHHOW WHHULIMATHUBE, WU JIOOBIE JOKYMEHTBI, HEOOXOAUMBIE C €r0 TOYKH
3peHus, 1JIsl MOSCHEHUsI HCTOPUH O0BEKTA 3ampoca.

2.7. NcuepnpIBaroInMi IEPEYECHb OCHOBAHUM I OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABIECHUS MyHUIIMTIATBHON YCITYTH.

OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT

2.8. HcuepnbiBaromuil nepevyeHb OCHOBAHWM [JIsl OTKa3a B MPEAOCTaBICHUU
MYHULIMNAIBHON YCITyTH:

1) orcyrcTBHe y 3asBHUTENs MpaBa U COOTBETCTBYIOUIMX IOJHOMOYHMM Ha
IIOJIyYE€HUE MYHUIUIIATIBHOMN YCIIYTH;

2) mpencTaBICHHUE 3asiBUTENIEM HEMOJHOTO0 KOMILJIEKTa JOKYMEHTOB, WJIM HMX
OpUTMHAJIOB, KOTOPbIE OH 00s5i3aH MPEIOCTaBUTh B COOTBETCTBHHM C IE€PEUHEM,
YCTAHOBJICHHBIM  nIpwiokeHnemM Ne3 Kk  HacTosmeMy  periaMeHTy, WU
MIPEAOCTABIIEHUE C 3asBJICHUEM JOKYMEHTOB HECOOTBETCTBYIOUIUX AECHCTBYIOIIEMY
3aKOHOAATEIBCTBY;

3) OTCYTCTBHE CBEACHHI O 3asBUTENE B €IUHOM TOCYJIapCTBEHHOM pPEECTpe
IOPUIUYECKUX JIUL (JJ151 FOPUUYECKUX JIULL) WM €IMHOM TOCYyIapCTBEHHOM pEeecTpe
WHIUBUYAIbHBIX MPEAIPUHUMATENEH (111 UHIUBUAYAIbHBIX IPEeANpUHUMATENCH);

4) HanuuuMe B MPEACTABJICHHBIX JIOKYMEHTax MPOTHBOPEUYMBBIX CBEICHU;

5) oTcyTCTBHE B IPEACTaBICHHBIX JTOKYMEHTAaX CBEICHHM HEOOXOAUMBIX IS
OKa3aHMsI MyHULIUTAJIbHON YCITyTH.

2.9. PasMep mnnaTel, B3MMAaEeMOM C 3asgBUTENS TMpPU MNPEAOCTABICHUU
MYHULIUNIAIBHON YCITYTH.

MyHununanbpHas yciayra OpeaocTaBisieTcs 0e3 B3UMaHMs TOCYJapCTBEHHOM
MOUUIMHBI WJIA WHOW TIJIATHI.



2.10. MakcumanbHBI CpPOK OXHUIAHUS B OUEpEeAHW MPHU TOJade 3ampoca o
NPEJOCTABICHUN MYHUIUNAIBGHOW YCIyrd (JMOKyMEHTOB, HEOOXOIUMBIX JUIS
NPENIOCTaBIECHUsl YCIyTM) W TpU TOJIYYEHUH pe3yJbTaTta IpeloCTaBICHUS
MYHULIMNAIBHON YCIYyTH HE JOJKEH MPEBbIIATH 15 MUHYT.

2.11. Cpok perucrtpauud 3ampoca 3asgBUTENL O  NPEAOCTABICHUU
MYHULUNAIBHON YCITYTH.

3anpoc 3a4BUTENS O MPEAOCTABICHUN MYHHIUIIAJIBHON YCIYTU PECUCTPUPYETCS
B JIcHb OOpaIeHus 3asiBUTEIIS TIOCPEICTBOM 3aHECEHUSI COOTBETCTBYIOIIUX CBEJICHUMN
B COOTBETCTBYIOIIHUE JIOKYMEHTBHI IO JAEJIONPOU3BOACTBY AIMHUHHUCTpAIMU WU B
uHpopMalmonnyio cuctemy M®I] ¢ mprcBoeHnEM peTUCTPAIMOHHOTO HOMEpA.

2.12. TpeOGoBaHusi K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MyHHUIMIATIbHAS YCIYyra, K MECTY OKHUJIaHWS U MPUEMA 3asBUTENEH, pa3MEIIEHUIO U
oopmIIeHHIO0 BU3YAIbHOM, TEKCTOBOW M MYJIbTUMEIUITHON MHPOPMAIIH O TIOPSIKE
IIPEJOCTABICHUN TAKUX YCIIYT.

2.12.1. OcHOBHBIMU TpeOOBAHUSIMH K MECTY MPEAOCTABICHUS MYyHHUIIMIIAIbHOU
YCIIYTH SBJISIFOTCSL:

HaJIM4YUe CEeKTopa JJisi HHGOPMHUPOBAHUS 3asiBUTEIIEH, KOTOPBIA JTOJKEH OBITh
o0opynoBaH HMH(OPMAILMOHHBIM CTEH/IOM, OpPTraHU30BaHHBIM B COOTBETCTBHM C
TpeOoBaHUsIMU NOAMyHKTa 2.12.2. myHKTa 2.12. HACTOSIIETO PETIaMeHTa,;

HaJINYUE CEKTOpa 0KMJIaHUsl, KOTOPBI 000pyIyeTcs MECTaMM JJIsl CUICHUS, a
TaK)Ke CTOJIaMU (CTOMKAaMM ) ISl BO3MOKHOCTH O(pOPMIIEHUS TOKYMEHTOB C HaJTMUUEM
B YKa3aHHBIX MecTax OymMaru v pydek AJis 3aucy HHPOpMalUu;

KOJIMYECTBO MECT JUI CHJECHHUS ONPENEIIETCS COTJIACHO IMPEIoIaraeMou
Harpy3k€ Ha OJHY WITaTHYIO E€IUHULY AOJDKHOCTHBIX JHI], IPEIOCTaBISIOMINX
yenyry,

MecCTa IPeI0CTaBICHUS MyHUIIUIAIBHON YCIIYTH JOJKHBI OTBEYATh YCIOBUAM
JOCTYITHOCTH JIJI1 UHBAJIMJOB, B TOM YHCJIE:

BO3MOKHOCTb MOCAQJIK B TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3 HETO INEpeN
BXOJJOM B OOBEKThl, B TOM YHCJIE C HCIOJIb30BAaHUEM Kpeciaa-KOJSICKH U MpHU
HEOOXOJMMOCTH C MOMOILBIO COTPYAHUKOB, MTPEIOCTABISIOIINX YCIYTH;

HaJUIeKaIlee pa3MeleHue oOOpyJIoBaHUS M HOCHUTENICH WHGOpPMAaINH,
HEOOXOJUMBIX JUIsl oOecredeHHsl OecnpensiTCTBEHHOro JOCTyNa HWHBAIMIOB K
O0BEKTaM M yCIIyraM ¢ yYE€TOM OTPaHUYECHUHN UX KUZHEACSITEIbHOCTH;

nyOIupoBaHWEe HEOOXOMUMON I HMHBAIMIOB 3BYKOBOM U 3pUTEIHHOM
uH(popMaluu, a TakKe HAJNUCEWd, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyueckon
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUCYHBIM HIpudTOoM bpaiins.

2.12.2. Ha wuHpOpMaIMOHHBIX CTEHJAX  Pa3MEIIAIOTCA  CICAYIOIIUE
MH(OpPMAIMOHHBIE MAaTEPUAJIBIL:

CBEJICHUS O MEePEYHE OKA3bIBAEMbIX MYHULIUIIAJIbHBIX YCIIYT;

ajpec DJEKTPOHHOW TMOYTHl AJIMUHHUCTpAlMU, OQUUMAIBHOTO cailTa
AnmuHucTpauuu, AJIMUHUACTpAaIuU AKCalCcKoro paiona, aapec EauHoro mopraia
roCyJJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

2.13. TlokazareneM JOCTYITHOCTH U Kaue€CTBA MYHUITUTIATLHOW YCIIYTH SIBISICTCS
BO3MOKHOCTB:

[0JIy4aTh yCIYI'y CBOEBPEMEHHO W B COOTBETCTBUHM CO CTaHAAPTOM
IIPENOCTABIIEHUS YCIIYTH;



MOJIy4yaTh TOJHYIO, aKTyaJbHYI0 W JIOCTOBEPHYIO HMH(MOPMALUIO O TMOPSAIKE
MPENIOCTaBIICHUST YCIYyTd, B TOM 4YHCJIE€ C WCIOJIL30BaHHEM WH()OpMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIX TEXHOJIOTUI;

noJIy4aTh MHGOPMALIUIO O PE3YNIbTATE MPEJOCTABICHUS YCIYTH;

oOpamatbcsi B J0CyAeOHOM W (WJK) CyJAeOHOM IOPSJIKE B COOTBETCTBUU C
3aKkoHOAaTeIbcTBOM Poccuiickoit denepannu ¢ sxano0oi (mpeTeH3ueit) Ha IPUHATOe
0 €ro 3asBJICHUIO pelIeHHWE WM Ha JAeicTBus (0e3leiCTBUE) COTPYAHUKOB
AJIMUHHCTpAIUH.

2.13.1. OcHoBHBIE TpeOOBaHUSI K KadyeCTBY IMPEAOCTABICHUS MYHUIIMITAIbHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEJOCTABICHUS YCIYTH;

JIOCTOBEPHOCTh U MOJTHOTAa MH(GOPMUPOBAHUSA 3aABUTENS O XO/I€ PACCMOTPEHUS
€ro 3asBJICHHUSI;

yI0OCTBO M NOCTYIHOCTh MOJYYEHHUS 3asBUTENIEM HH(DOpPMAMU O TOPSIKE
IIPEIOCTABIICHUS YCIIYTH;

BO3MOKHOCTh TIOJYy4EHHUSI YCIYTHM C MOMOUIBI0 YHUBEPCAIBHOW 3JIEKTPOHHOMN
KapThl B CIIy4asix, MPeayCMOTPEHHBIX (penepaibHbIMU 3aKOHAMHU, TOCTAHOBJICHUSIMHU
IIpaBurensctBa Poccuiickori ®enepauyu, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMU
PocToBcko#t 001aCTH, MYHUIIUITAIEHBIMU TIPABOBBIMU aKTaMHU.

2.13.2. Tloka3aTtensiMM KadecTBa MPEAOCTABICHUS MYHHIIMIAIBHON YCIyTH
SABJISIFOTCSL:

pU  TPENOCTABJICHUU  MYHUIUMIAIBHOW  YCIYTM  HEMOCPEICTBEHHOIO
B3aMMOJICUCTBUS TpaKJaHWHA C JOJDKHOCTHBIM  JIMIOM, OCYIIECTBIISIFOLIUM
IPEeI0CTaBICHNE MYHUIIMIIAIBHON YCIIYTH, HE TpedyeTcsa. B cimydan HeoOxoaumocTu
TAKOro  B3aUMOJICWCTBHMS MpPU  OKa3aHUU  YCIYI'M  HHBAJIHJIAM, KOJMYECTBO
B3aUMOJICUCTBUN 3asiBUTENIA C JOJDKHOCTHBIMM JIMIIAMHU TIPpU  TPEAOCTABICHUU
MYHUIIUIIAILHON YCIIYTH yCTaHABJIMBAeTCs He Oonee 2 (IByX) pas;

BO3MO>KHOCTb IIOJIyYEHUSI MYHHUIIMIIAIbHOM yciryru B MODII;

BO3MOXHOCTh  MOJy4YeHUs UWHoOpManmum O  XoJe  MpeaOoCTaBlICHUS
MYHUIIUTIATBHOM YCIyTH, B TOM 4YHCIE C HCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH;

COTIPOBOXK/ICHHE HWHBAJIMOB, HMMEIONIMX CTOMKHE pPacCTpocTBAa (GYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO TIEPEABMKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CypIONIEPEBOUMKA U TU(DIOCYPIOTIEPEBOTINKA;

JOMYCK Ha OO0BEKThl COOAKU-TIPOBOAHUKA TMPU HAIUYUM JOKYMEHTA,
MOATBEPKIAIOLIETO €€ CIEeHUATbHOE O0y4YeHHe, BBIIAHHOTO B COOTBETCTBHHM C
IpuKa3zoM MMHHUCTEPCTBA TpyJa M COLMANbHOM 3ammThl Poccuiickont ®enepanun
oT 22.06.2015 Ne 386H.

2.13.3.  CooTBeTcTBHE  WCIOJHEHUS  AIMUHUCTPATUBHOTO  peETjiaMeHTa
MoKa3aTesisiM JOCTYIHOCTH M KayecTBa MPENOCTaBICHUS MYHHUIIMNAIbHOW YCIyTd
OCYUIECTBJISIETCS. Ha OCHOBE aHAJM3a MPAKTUKU MPUMEHEHHS aJMUHUCTPATHUBHOIO
perjiaMeHTa, KOTOPbId MPOBOAUTCA AJIMUHUCTPALIUEH OJIMH pa3 B rOJI.

2.14. UWuwpie TpeOOBaHMS, B TOM UHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyTH B MHOTOQYHKIIMOHATBHBIX IIEHTPaxX
MPENOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT U OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIYTH B QJIEKTPOHHOH (hopMme.

2.14.1. 3asgBuTEeNh MMEET MPABO MPEACTABUTH 3asBICHUE M TAKET JOKYMEHTOB B
aJIMUHUCTPALIMIO:



yepe3 MOII;

IO TIOYTE;

¢ ucrnonb3zoBanueM [loprana rocycnyr;

MIOCPEACTBOM AJIEKTPOHHOM MOYTHI.

2.14.2. TlpenocraBieHre MyHUIIMTIAILHOMN yeayru yepe3 M®I] ocymecTBiseTcs npu
HaJIMYUU COTJIALICHHS O B3aUMOJICHCTBUMU.

B M®I] 3asBieHrE U TAKET TOKYMEHTOB IpUHUMAET cnienuanuct MO,

[Ipu mpenocraBieHun AOKyMEeHTOB B M®DI] konuu 3aBepsrOTCS CHEHHAIUCTOM,
MPUHUMAIOIIUM JIOKYMEHT, [IPU MPEIbIBICHUN OPUTUHAJIOB.

2.14.3. Tlpu oTmpaBke TO TMOYTE 3asABICHWEC W TAKET JOKYMEHTOB B aJpec
aIMUHUCTPALIMM HAIPABIIAIOTCA TMOYTOBBIM OTIPABJICHUEM C YBEAOMIJICHHUEM O
BPYYCHUHU.

2.14.4. TlpenocTaBiicHHEe MYHMIUIIAJLHONM YCIYTH € HCIOJb30BaHueM Iloprana
rOCYCJIyI OCYIIECTBIISIETCSI B OTHOILICHUM 3asiBUTENICH, MPOIIEANINX MPOLEAYpPY
pETHCTpAllid M aBTOPHU3AIMK C KCIOJIb30BaHHEM (emeparbHOM TOCyAapCTBEHHOU
nH(OpPMAIMOHHON cUCTeMBI «E/IMHas cucTeMa UACHTU(PUKAIUNA U ayTeHTU(DUKAIUU
B HUH(pACTpyKType, obOecrneumBaromied  HMHYOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICCTBIE MH(GOPMAIIMOHHBIX CHUCTEM, UCIOJIb3YEeMbIX IS MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT B 3JIEKTPOHHOM (popMe».

2.14.5. DnexTpOHHOE 3asBJIICHHE Ha TPEIOCTaBICHUE MYHHULUMAIBHON YCIYTU
HaIpaBJIsIeTCS Ha aJpec AJICKTPOHHOW MOYTHI, YKa3aHHBbIA B MyHKTEe 3 pasuena |
aIMUHUCTPATUBHOTO PEIIaMEHTA.

2.14.6. TpeboBaHusi K 3asBIICHUIO, HAMpaBIIeMOMY B (OpME DIEKTPOHHOTO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, MPUJIAracMbIX K 3asBJICHUIO:

3asBJICHUE B (POpME IJIEKTPOHHOTO JIOKYMEHTa HarpaBiisieTcsi B Buje ¢aiiyia B
dopmarax doc, docx, txt, xlIs, xlIsx, rtf, ecnu ykazanHbIe 3asBICHHS IPEIOCTABISIOTCS
B (popMe 3JIEKTPOHHOT'O TOKYMEHTA MTOCPEACTBOM AJIEKTPOHHOMN MOYTHI;

ANIEKTPOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpUJIaraeMbie K
3asIBJICHUIO, B TOM YHMCJIE JOBEPEHHOCTH, HANIPABIISIIOTCA B BUJE (DailyioB B opMarTax
pdf, tif;

KaueCTBO IMPEJOCTABIAEMbIX JJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
nokymeHToB) B ¢opmarax pdf, tif momkHO MO3BONATE B MOJIHOM 00bEME MPOYNUTATH
TEKCT JOKYMEHTA U Paclio3HaTh PEKBU3HUTHI JOKYMEHTA.

2.14.7. 3asBnenne B  (opMe  DJICKTPOHHOTO  JIOKYMEHTa  IOJITUCHIBACTCS
110 BBIOOPY 3asiBUTES (€CTU 3asIBUTEIIEM SIBISICTCS (PU3HUUECKOE JIUIIO):

AIIEKTPOHHOMN MOAMUCKIO 3agBUTENS (IPEACTABUTEIIS 3aIBUTENS);

YCUJIEHHOW  KBaJM(PUIIMPOBAHHOW  DJCKTPOHHOW  MOJIMUCHIO  3asBUTENS
(mpencTaBUTENS 3aIBUTEIS).

2.14.8. 3asBiieHHE OT UMEHU IOPUINIECCKOTO JIUIIA 3aBEPSCTCS 1O BEIOOPY 3asSBUTEIIS
AIIEKTPOHHON MOANMKCHIO, JUOO0 YCUICHHOM KBaTM(DPUIIMPOBAHHON AIEKTPOHHON
MOAMUCHIO (€CIIH 3aBUTEIIEM SBIISIETCS IOPUIANUECKOE JIUIIO):

JUIA, TEUCTBYIOMNUE OT UMEHU IOPUANYECKOTO JInia 0€3 TOBEPEHHOCTH;

MPEACTABUTEIIS FOPUANYECKOIO JIUIA, ICHCTBYIOIIETO HA OCHOBAaHUHU JOBEPEHHOCTH,
BbIJJAHHOU B COOTBETCTBUU c 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanumu.

2.14.9. JlokyMeHTBI, Tmpuiaraémple K 3asBIICHUIO, HAMpPaBIAIOTCI B (opme
AJIEKTPOHHOTO  JIOKYMEHTa, TOJMUCAHHOTO YCHJICHHOW KBaJU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOJMUCHIO JIMIA, U3TOTOBUBIIIETO MJIU BBIJIABIIETO 3TH JOKYMEHTBI, HJIA



B (GopMe 3JIEKTPOHHOr0 00pa3a OyMa)KHOTO JOKYMEHTa, 3aBEPEHHOTO YCHJICHHOMU
KBAUTH(UITUPOBAHHONW  JJIGKTPOHHOW  TMOJMUCHIO  JIUIA, W3TOTOBUBIIETO  WJU
BBIJIABIIETO 3TU JOKYMEHTHI, JIMOO JIMIA, YIIOJTHOMOYEHHOTO 3aBEPSATh KOMUU TaKHX
JOKYMEHTOB B (hOpMe IOKYMEHTOB Ha OYMa)KHOM HOCHUTENEe, JU00 YCHICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHOM MOJIMKCHIO HOTapUyca.

2.14.10. 3asBneHue W TAKET JIOKYMEHTOB, TIPEJICTABIICHHbIE C HapylICHUEM
TpeOOBaHMI, HE pacCMaTPUBAIOTCA.

2.14.11. CpenctBa 3JIEKTPOHHOM MOAMKUCH, TPUMEHSIEMBIE MIPU MOJa4e 3asiBICHUN U
NpWIaraéMblIX K  3asBJICHUIO  JJIEKTPOHHBIX  JIOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(UIMPOBAHBI B COOTBETCTBHH C 3aKOHOaTeIbCTBOM Poccuiickoit denepanmm.
2.14.12. B ciydae oOpaiieHus 3asBHUTENS 3a MPETOCTABICHHEM MYHHIIMITATBHON
YCIIYyTH B DJIEKTPOHHOUW (hopMe pe3ysbTaT MYHHIIMIAIBHONW YCIYTH HANpaBIIsICTCS
3asIBUTEIIO TMOYTOBBIM OTHPABJICHHEM WM B BHJIE DSJIEKTPOHHOTO JOKYMCHTA,
MOAMUCAHHOTO  YTIOJHOMOYCHHBIM  JIOJDKHOCTHBIM — JIUIIOM ~ AJIMUHUCTpAIMU ¢
UCIIOJIb30BaHUEM YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOMUCH Ha aJpec
AIIEKTPOHHOM MouThl. B ciyyae ecnu nojiaya JOKYMEHTOB MPOUCXOIUT OCPEICTBOM
Enunoro moprana rocynapctBeHHbix ycnyr (nanee —EIITY), odunmansHoro caiita
AJMUHUCTpAIIMU JTOTIOJHUTEIbHAS M0J]a4a TaKUX JOKYMEHTOB B KaKOW-TMOO MHOM
dbopme He Tpedyercs.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHCHUS
aIMUHUCTPATUBHBIX TIPOIIETYP, TPEOOBAHUS K TIOPSAIKY X BBITOJTHEHHS, B TOM
YHUCJIe 0COOCHHOCTH BBITIOJHEHUS aIMAHACTPATUBHBIX MTPOIIEYP B JIEKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BBIMTOJTHEHUS A IMUHUCTPATUBHBIX TIPOIICTYP B
MHOTO()YHKITHOHATBHBIX IIEHTPaX.

3.1. UcuepnpiBaronuii IIEpEYECHb aIMUHUCTPATUBHBIX poLenyp,
BBIIIOJIHAEMBIX AJIMUHUCTPALIMEH

IpUEM OT 3asABUTENIEM M pPErucTpauus 3anpocoB M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEJOCTABICHUS YCIYTH;

pOBEpKa MPEACTABICHHBIX JOKYMEHTOB I10 IIEPEYHIO COIIACHO MPHIIOKEHHIO
Ne 3 Kk HacTodmeMy periameHTy, (opMuUpoBaHME U  HampaBlICHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB B OpraHbl M OpraHu3alud, YYacTBYIOUIUME B
NPEIOCTABIEHUN YCIYTd, TMPEJOCTaBICHUE 3asBUTEII0 3aBEPEHHBIX KOIMUU
MIPaBOYCTAaHABIIMBAIOIINX JOKYMEHTOB;

BbI/Iaua 3asBUTENIO PE3y/bTaTa MPEIOCTABICHUS YCIYTH.

3.1.2. Onucanure agMUHHCTPATUBHON mpouenypbl «llpuem ot 3asBuTeneil u
perucTpaius 3anpocoB U HMHBIX JTOKYMEHTOB, HEOOXOIMUMBIX JJIsi MPEAOCTaABICHUS
YCILYTH.

Opuanueckum  (pakToM, UWHUIMHUPYIOIIMM Hayalo aJAMHHUCTPATHUBHON
OpOLEAYpHI, SBISETCS MOCTYIUICHHE HEOOXOIMMBIX ISl MPEJOCTaBICHUS YCIyTU
3asBJICHUS] M NPWIAraéMbIX JOKYMEHTOB OT 3asBUTENS B AJIMHHHCTPALUIO K
pabOTHHKY, B YbM OOS3aHHOCTH BXOJUT PETUCTPALIUS BXOAAIIEH KOPPECTIOHICHIINH,
100 MPUEM U PETUCTpalys JOKYMEHTOB MOJyUYE€HHBIX B 3JIEKTPOHHOM (popMe WIin 1o
noure.



[Ipu oOpamieHun 3asBUTENS] yKa3aHHbI paOOTHUK AJIMUHUCTpPaLUU
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

IIPOBEPKY ITOJIHOTHI KOMIUIEKTa JTOKYMEHTOB IO NPUJIOKEHUIO, YKa3aHHOMY B
3asBJIICHUY,

pPErHCTpallIO  3asBICHUS B COOTBETCTBYIOIIMX  JOKyMEHTax IO
JEJIONPOU3BOACTBY A IMUHUCTPALINH;

BbIJayy PAacHMCKU O MpHUEME 3asBICHUS M JTOKYMEHTOB (WM MPOCTaBICHHUE
OTMETKHU O NMPUEME TOKYMEHTOB);

HaIIpaBJICHUE 3asBJICHUS ITOCJIE HAJIOKEHUS PE30JIIOLIUN OTBETCTBEHHOMY JIUILY
AJMUHHUCTpAIUH, B YbH 00S3aHHOCTH BXOJIUT OKa3aHUE MYHUIIUTIATBHON YCIYTH.

PesynbraToM agMUHHCTPATHMBHOM MpPOLEAYpPHl IIPU IIOAAYE 3asBUTEIIEM
JOKYMEHTOB SIBJSIETCS NPHUHATHE TOKYMEHTOB OT 3asBUTENS, UX PETUCTpALUA M
ITOJIyYEHHE TAaHHOTO 3asBJICHUS U IIPUIIAracMbIX TOKYMEHTOB OTBETCTBEHHBIM JIMIIOM
AJMUHHUCTpAIUH, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYHHUIIUIIAIBHOMN YCIIyTH.,

CrocoboM (pukcaruu pesysbTaTa SIBISICTCS PETUCTPAIHs HEOOXOTUMBIX IS
IIPENOCTABIICHUSI YCIYTM JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaxX I10
JEJNONPOU3BOACTBY ~ AJMMHUCTpAlUM M paclucKa OTBETCTBEHHOIO  JIMIA
AJMUHHUCTpaAluy, B YbM 00513aHHOCTHU BXOJIUT OKa3aHME MYHHUIMIIAJILHOW yCIyTH, O
IIOJIyYE€HHUH TOKYMEHTOB.

MaxkcuMalIbHBIM CPOK BBINIOJHEHUs JTaHHOIO JEUCTBUS COCTaBIISIET OJMH
KQJICHIAPHBIN 1CHb.

3.1.3. Onucanue aAMHUHUCTPATUBHOM nporeaypsl «IIpoBepka mpeacTaBiIeHHbBIX
JOKYMEHTOB IO IIEPEYHIO COTJIACHO NMPUIIOKEHUIO Ne3 K HACTOSIIEMY PETVIAMEHTY,
(GbopMHpOBaHHE M HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl M
OpraHM3alll{, YYaCTBYIOIIUE B IPEAOCTABICHUH YCIYIH, MOArOTOBKAa 3aBEpPEHHAas
KOIIMSI IIPABOYCTaHABIIMBAIOIIETO TOKYMEHTA
WM MOTMBUPOBAHHOT'O OTKAa3a B MPEAOCTABICHUHA MYHHUIIUIIAIBHON YCIIYTH.

Opunnueckum  (GakToM, HWHULMUPYIOIIMM HA4yalo aJMUHUCTPATUBHOM
OpOLEAYPHI, SBJIAETCS MOCTYIJIEHUE JOKYMEHTOB, HEOOXOIUMBIX ISl BBIIOJHEHHUS
aMUHUCTPATUBHOW NPOLEAYpPbl OTBETCTBEHHOMY JIMIY AJIMUHUCTPALMH, B YbHU
00513aHHOCTH BXOAUT OKa3aHHE€ MYHULIMIIAIBHON yCIYTH, U OCYLIECTBICHUE JaHHBIM
JMIIOM MX PacCMOTPEHUE Ha IPEIMET KOMILJIEKTHOCTH ¥ COOTBETCTBUE TPEOOBAHUSAM,
YKa3aHHBIM B NpUJI0KeHUH Ne3 K HaCTOSIIIEMY PETJIaMEHTY.

[Ipy HasMuuMKM OCHOBAHWUM JJId OTKa3a B MPEIOCTABICHUHU MYHHUIAMNAIBHOU
YCIYTH, WCYEPNBIBAOIIMN TNEPEYEHb KOTOPBIX YKa3aH B 11.2.8. HACTOSILErO
perjiaMeHTa, OTBETCTBEHHOE JIULO AJIMUHUCTPALMM, B YbH OOSI3aHHOCTH BXOJUT
OKa3aHHE MYHHULMIAIBLHON YCIyTH, O00ECHeYMBAIOT IMOJATrOTOBKY, COIJIaCOBaHUE M
HaIlpaBJICHUE 3asIBUTENIO YBEAOMIICHUS O HEOOXOUMOCTH YCTPAHEHHUS BBISIBICHHBIX
HEJOCTATKOB B MPEJCTABIECHHBIX JTOKYMEHTax JU00 MOTHBHpPOBAaHHBIM OTKa3 B
MPENOCTABIEHUNA MYHUIIMNIAIBHON YCIIyTH.

IIpu oTCyTCTBMM OCHOBAHUMU I OTKa3a B IPEAOCTABJICHUNA MYHULIMIIAJIBHOU
YCIIyI'M, HWCYEPHBIBAIOIIMN IEpEeYeHb KOTOPBIX YyKa3aH B I1.2.8. HAcCTOAILIEro
perilaMeHTa, W HENpEIACTABICHUM 3asBUTEIEM JOKYMEHTOB, HaXOIAIIUXCA B
pacnopsKEHUH UHBIX OPTaHOB, OPraHU3alnid, OTBETCTBEHHOE JIULO0 AMUHUCTPALIIH,
B YbM OOS3aHHOCTH BXOAMUT OKa3aHHE MYHULHUIAIBHOW YCIyrd, oOecrnedyuBaer
dopMUpOBaHHE U HAaNpaBiICHHE MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbl H
OpraHM3all{, Yy4YacTBYIOIIME B IPEAOCTaBICHMM Yyciayru. llocne mnosydeHus
JIOKYMEHTOB  (CBElIEHUW) B  pe3yJbTaTe MEKBEJOMCTBEHHBIX  3aIlPOCOB,



OTBETCTBEHHOE JIMIIO AJIMHUHUCTpPAllMM, B YbH OOS3aHHOCTH BXOJUT OKa3aHUE
MYHUIIUIIAJIBHON yCIYTH, 00ECIeUnBaeT BHIMOJIHEHNUE JCHCTBHIA:

- BBIABJISCT HAJW4YM€ OPUTMHAJIOB IMPABOYCTAHABIMBAIOIIMX JOKYMEHTOB B
AnmuHucTpauun  AKCalCKOro TOpPOACKOTO TOCEJIEHUS U MHOATOTABIMBAET
HaJJIeKaIIM 00pa30M 3aBEepPEHHBIE KOIIUU MPAaBOYCTAHABIMBAIOIINX JOKYMEHTOB;

- IOJITOTABJIMBACT U HAIPABJIAET 3aBUTEIIIO PE3YJIbTAT MPEAOCTABICHUS YCIYTH.

B ciiyyae oTCcyTCTBUSA BO3MOKHOCTH MPEAOCTABICHUS MYHUITUITAIBHON YCIIYTH
MOJrOTaBJIMBAETCS COOTBETCTBYIOIIEE YBEAOMIIEHHUE, KOTOPOE BBIJIACTCS 3asIBUTEIIO,
CIIocOOOM OIPEICTICHHBIM 3asBUTEIIEM.

[Ipr OTCYTCTBMHM OCHOBAHWM I OTKa3a B MPEAOCTABICHUHA MYHHIHUIIAIBHON
YCIyTH, CHEILIUAIITUCT oTIena MOArOTaBIUBACT 3aBEPEHHYIO KOITHIO
IIPaBOYCTAaHABJIMBAIOIIETO JOKYMEHTA;

- COITPOBOAUTEIILHOE MUCHMO.

CrocoboM (ukcanuu pe3yiabTaTa aIMUHUCTPATHBHOW TPOIEAYPHI SBISCTCS
HaIpaBJICHUE 3asIBUTEII0 MUChbMa O HEOOXOAMMOCTH JOPAOOTKH MPEACTaBICHHOIO
MakeTa JOKYMEHTOB WJIM 00 OTKa3e B MPEOCTABICHUN MYHUITUIIAIbHON YCIYTH, UITH
MPEIOCTABJICHUE  3asBUTEII0  3aBEPEHHOM  KONWHM  IPABOYCTAHABJIMBAIOIIETO
JIOKYMEHTa, 00eCIIeUeHHE BBITIOJIHEHUS JaTbHEUIINX aIMUHUCTPATUBHBIX MPOLIEIYD,
yKa3aHHBIX B MyHKTE 3.1.4. HACTOAIIETO periiaMeHTa.

MakcuMalIbHBIM CPOK BBITTOJTHEHHUS TAHHOTO JIeUCTBUS cocTaBisieT 10 pabounx
JTHEH.

3.1.6. Ommcanne aIMUHUCTPATUBHON TIpoleaypbl «Bbimada 3asBUTENIO
pe3yJibTaTa MpeIOCTaBICHUS YCIYTH.

Opuandeckum  (akToM, HHUIMUPYIOIUM HAYaJlo  aJMUHUCTPATUBHOM
MPOIEAYPHI, SABJISIETCS HAJIMYME Y OTBETCTBEHHOTO JIMIIA, B UbU O0SI3aHHOCTH BXOAUT
OKa3aHUE MYHHUIUITAIBHON yCIYTH, pE€3yabTaTa IPEAOCTABICHUS YCIYTH.

Brimaua pesynbrata NpeaoOCTaBICHUSI YCIYTHM OCYIIECTBISETCS CIIOCOOOM,
YKA3aHHBIM B 3asIBJICHUU 3asIBUTENS O MIPEIOCTABICHUN YCIIYTH.

Pe3ynpraTrom HacToslen aaMUHHUCTPATUBHOM MNPOLIEAYPHI SBISIETCS BblAaya
(HampaBlieHHE) pe3yJabTaTra IMPEIOCTaBICHHUS YCIYTH CIOCOOOM, YKa3aHHOM B
3asiBJICHUU O TIPEIOCTABJICHUM YCIYTH, OTBETCTBEHHBIM JUIIOM AJMHWHUCTpPAIUHU, B
9b1 0053aHHOCTH BXOJIUT OKa3aHWE MYHHITUIIAIbHON YCITYTH.

Cnocobom (ukcaruu pe3yibTrara aAMAHACTPATUBHON TPOIEAYPHI SBISCTCS
HaJIMYUE TOJATBEPKIAAIONIMX JOKYMEHTOB O BblJaue (HAMpaBiICHUM) pe3yJibTaTa
MPEIOCTABJICHUS YCIIYTH.

MaxkcuManbHblii CPOK BBIMOJHEHUS [AHHOTO JIEMCTBHUSL COCTABISICT OJIMH
KAJICHIAPHBINA JICHb.

3.2. VcuepnbiBaromuii 1S SE(S)E1 aIMUHUCTPATUBHBIX npoueayp,
BBITNIOJIHIEMBIX MODII:

MpUEeM OT 3asBUTEIEH M PETrUCTpalys 3alpoCOB U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHUS YCIIYTH;

dbopMHupoBaHHEe W  HampaBlieHWEe  MHOTOQYHKIIMOHAIBHBIM  IIEHTPOM
MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl W OpPraHu3alyy, YYacTBYIOIIUE B
MIPEIOCTABJIEHUH YCIIYTH;

BbIJ]a4a 3asBUTEIII0 PE3YJIbTaTa MPEIOCTABICHHS YCIYTH (B TOM YHCIIE BblAavya
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOATBEPIKIAIOIINX CONECPKAHUE IIEKTPOHHBIX
JIOKYMEHTOB, HarpasiieHHbIX B M®L] opranom, npeaocTaBiIsiomuM yCIyry, a TAKKe



BbIIaya JJOKYMEHTOB, BKJIIOUAsi COCTAaBJIIEHWE Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHUE
BBIMKICOK U3 HH(POPMALIMOHHON CUCTEMBI OpTraHa, MPEIOCTABIISAIONIETO YCIYTY).

3.2.1. Onucanue agMUHHUCTPATUBHOM mpouenypsl «lIpuem ot 3asBuTeneil u
perucTpanus 3anpocoB U HMHBIX JTIOKYMEHTOB, HEOOXOJIUMBIX JJisi MPEAOCTaABICHUS
YCIIYTI».

OcHoBaHueM i Hayaja OCYIIECTBICHUA JaHHOM aJIMHHUCTPATUBHOU
MPOLIETYphl SIBISETCS MOCTYIUICHHME HEOOXOAMMBIX MJisi MPEIOCTaBICHUS YCIYTd
JIOKYMEHTOB OT 3asiButeiisi B MOII.

[Ipu oOpamenun 3asButenss B MO®PIL[ corpymnuxk MO®PI[ ocymecTBiser
CHEYIOLINE JCUCTBUS:

IIPOBEPKY ITOTHOTHI KOMIUJIEKTA TOKYMEHTOB;

PETUCTPALINIO TOKYMEHTOB B HHGopMaImonHoi cucreme MOII;

BBIJIaYy PACIIMCKH O IPUEME 3asIBJICHHS U JOKYMEHTOB.

WHBIC JICHCTBUS, CBA3aHHBIE CO creUU(UKON 3asBiIeHUs (KOHCYJIbTUPOBAHUE,
pPa3bACHEHHE U T.I1.).

Pe3ynbTaToM aaIMUHHCTPATHBHOM MNPOLEAYpPHl IMpPU MOJAYE 3aASIBUTEIIEM
IOKyMeHTOB uepe3 MODII sBisgeTcs NpUHATHE TOKYMEHTOB OT 3asBUTEIS U HX
peructpanus B uHGpopMannoHHoi cucteme MOII,

CriocoboM (ukcanuu pe3ynbTara SBISETCS perucTpanus HeoOXOIUMBIX IS
MPEIOCTaBIICHUS YCIYTH JOKYMEHTOB B HH(popMannoHHo# cucteme M®I] u Bbinaua
pacnucku 00 X MPUHATUHN 3asIBUTEIIO.

MakcuMallbHBIM CPOK BBITIOJHEHUSI TAHHOTO JACHCTBUS cocTaBisieT 1 (oauH)
KAJICHIAPHBINA 1CHb.

3.2.3. Ormucanue aAMHUHHCTPAaTHBHOW mpouenypbl «DopMmupoBaHue U
HaIlpaBJI€HUE MHOTO(PYHKIMOHAIbHBIM LEHTPOM MEXBEIOMCTBEHHBIX 3alIpOCOB B
OpraHbl U OPraHr3alMH, YYACTBYIOIINE B IPENOCTABICHUHN YCIIYyT .

OcHoBaHmeM [ Hadajga aJIMHHUCTPATUBHOW MPOLEAYPHl  SABISETCSA
HernpeacrasieHue 3asgBuresieM B MOL[ 1okyMeHTOB, HaXOAAIMUXCS B PACIIOPSIKEHUN
VHBIX OPTaHOB, OPraHU3aLNM.

JInoM, OTBETCTBEHHBIM 3a IMOATOTOBKY U HAINPABJICHHUE MEKBEIOMCTBEHHBIX
3aIpOoCoB, sABIsAeTCS COTpyAHUK M DL,

Corpynauk MOIL[ ocymiecTBiaseTr 3ampoc B OpraHbl M OpraHu3alvH,
y4YacTBYIOIIUE B MPEJOCTABICHUN YCIYTH JOKYMEHTOB, (CBEICHHMI), 3anpalinBaeMbIX
B PaMKax MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBHS.

OcOOEHHOCTH ~ OCYIIECTBJIEHUS  MEXBEAOMCTBEHHOIO  B3aWMOJECHCTBUSA
corpynHukamMu MO®DI[ 3akpennsioTcss B COMJIAIEHHMM O  B3aUMOJICVCTBHU
Anmvunuctpanuend mexay MAY «M®I Akcaiickoro paiioHay.

3.2.4. Onumcanne aIMUHHUCTPATUBHON TIpoleaypbl «Bbimaua 3asBUTENIO
pe3yJbpTara NpeIOCTABICHUS YCIIyTH.

Boimaua pesynbrata NpEJOCTABICHUS] YCIYTH OCYIIECTBISETCS CIOCOOOM,
YKa3aHHBIM B 3aBJIEHUU O MPEIOCTABICHUU YCIIyTH.

Eciu B 3agBneHuu yka3zaH crnoco0 mnoiydeHusi pesyinprata «B MOLy,
OTBETCTBEHHOE JHUII0 AJIMUHHCTpAIMM, B YbH OO0S3aHHOCTH BXOJIUT OKa3aHHUE
MYHHULIUIIAIBHON YCIIYTH, OCYUIECTBJISICT HANPABICHUE JTOKYMEHTOB, SIBJISIOIIUXCS
KOHEYHBIM PEe3yJIbTaTOM NpenocraBiieHus ycayru B MOL.

[Tocne momyuyeHus: NOKYMEHTOB (pe3ysbTaTa yCIYru) U3 AJIMUHUCTpPALUU
corpynHuk M®II ocymecTBisier BplAady 3asBUTENIO0 PE3yJbTara IPEACTABICHUS
YCIIYTH.



CrocoboMm (pukcanuu pesynbrara sBisieTcss BHeceHue paborHukom MOI]
CBEJICHWH O BbBIJaYe 3asBUTEII0 pe3yjabTaTa MPEACTaBICHUS yCIyTH B
UH(POPMAIMOHHYIO CUCTEMY.

3.3. TlocnemoBaTeNbHOCTP M COCTaB BBITIOJNHSAEMBIX aIMHUHHCTPATHBHBIX
npolenyp TMpeacTaBlieH B OJIOK-cxeMe B MpuiokeHun Ne5 K HacTosIIeMy
perIaMeHTy.

Paznen IV ®opmbl KOHTpOIIS
3a UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTa.

4.1. 3a HEBBINOJHEHUE WM HEHAJIC)KAIEEC BBIMOJHEHUE 3aKOHOJATEIhCTBA
Poccuiickoii  ®@enepanun, PocToBckoil 00gacTM 1o BONpOcaM OpraHu3aluud |1
NPEAOCTaBICHUS MYHUIMIIAIBHOW YCIyTH, a Takke TpeOOBaHMI HACTOSIIETO
perjiaMeHTa, OTBETCTBEHHOE JIUIO AIMUHHUCTPAINKM, B YbH OOS3aHHOCTH BXOJUT
OKa3aHWE MYHUUMIIAIBHOU YCIyTH, cOTpyIHUKH M®PIL[ HecyT OTBETCTBEHHOCTH B
COOTBETCTBHH C JIEVCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

4.2. Tekyuuii KOHTPOJIb 3a COOJIIOJICHUEM aJIMUHUCTPATUBHBIX IMPOIEAYpP IO
MPEAOCTABICHUI0 MYHUIHUIMAIBHOW YCIYTH OCYIIECTBISIET OTBETCTBEHHOE JHIO
AJIMUHHCTpAIMU, B YbM OOS3aHHOCTH BXOJMUT OKa3aHWE MYHUIIMIIAIBLHON YCIyTH,
corpynauku M®I] B 4ybu 005S3aHHOCTH BXOJUT KOHTPOJIb COOJIIOJCHHS CPOKOB
OKa3aHUus yCIYT.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3aKpeIvisieTcsl WX JOJDKHOCTHBIMU
UHCTPYKIUSIMU.

4.3. KoHTpOJIb 32 IOJTHOTOM M Ka4eCTBOM MPENOCTABICHUS MYHHULMIAIbHON
yCIyru ocymiectBisiercs [7aBodt moceneHuss W BKIIOYaeT B ceOsl MpOBEACHUE
MPOBEPOK, BBHISBIICHUE M YCTPAHCHUE HAPYIICHUI MpaB 3asBUTEIICH, pAaCCMOTPEHHUE,
MPUHATHE PELICHUM U MTOJATOTOBKY OTBETOB Ha OOpaIleHUs 3asBUTEIICH, COAepKaIInX
KanoObl Ha JAeicTBUs (0e31eiCTBUE) OTBETCTBEHHBIX JIMIl AJIMUHUCTpAIUU, B YbH
00s13aHHOCTH BXOJHUT OKa3aHWE MYHUIIUTIATLHOM YCITYTH.

[leproagMYHOCTh MPOBENECHUSI MPOBEPOK MOKET HOCUTH IUIAHOBBIN XapakTep
(ocymiecTBisiThCst 1 pa3 B TOJ) M BHEIUIAHOBBIM XapakTtep (MO0 KOHKPETHOMY
OOpaIIeHHIO 3assBUTENECH ).

[TIo pe3ynpraram NpPOBEACHHBIX MPOBEPOK B CIy4ae BBISBICHUS HAPYIICHUH
MpaB 3asiBUTEIIEH OCYIIECTBIISIETCS MPUBJICYCHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickor denepanuu.

Paznen V JlocyneOublit (BHECYAeOHBIN) MOPSAIOK 00kKaT0BaHUS PELICHUN U
nevictBuil (0€31eMCTBUS) OpraHa, MPeJoCTaBISIONIET0 MyHULIMTIATBHYIO YCIIYTY, a
TaKXe ero JIOJHKHOCTHBIX JIUI, MyHUIIUMTAIbHBIX CITY>KAIIHX.

5.1. 3agButenp BOpaBe NoAaTh >kajgolOy Ha pemieHue W (WiM) JeicTBHE
(6e3netictBue) AnmuHUcTparuu, MOIL], a Takke UX JOJDKHOCTHBIX JIMII, TIOBJICKIIICE
3a co0O0¥ HapyllleHUE ero MpaB MPU MPEJOCTABICHUH MYHHIIMMAIBHOW YCIYTH, B
COOTBETCTBHH C 3aKOHO/ATENLCTBOM Poccuiickoit Denepannu, PocToBckoit obmactu
Y MyHULIMNAJIbHBIMU IPABOBBIMU aKTaMHU.



[Tpuoxxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

IPEIOCTABICHUIO MyHUIIUIIAJIbHON YCIyTH
«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYIIECTBA, a TAKKE 36MEJIbHBIX YYaCTKOB,

3aBEPEHHBIX KOMUI MPaBOYCTaHABIMBAIOIIMX JOKYMEHTOBY

CBenenus
0 MECTOHAXOKJIEHUH, KOHTAaKTHBIX TejaedoHax (TenedoHax s CpaBoK,
KOHCYJbTaluil), MTHTepHET-aApecax, ajpecax IEKTPOHHOM MOUYThHI OpraHa,
MPEIOCTABISIOMIETO MYHULIUITAIIBHYIO YCIYTY

AJIMUHUCTpauu MAY «M®I] Axkcaiickoro
AKcaicKoro ropoJickoro paiioHa»
MIOCEJICHHUSI
Mecrtonaxox- | 346720, PocTtoBckast o6macts, | 346720, PocroBckasg o00J1acTh,
JICHHUE: AKkcalickull paioH, r. Akcail, | Akcaiickuil palioH, T. Akcal, yi.
yi. 'ynaesa, nom 108 Yamnaesa/ Koporkuii, tom 163/1

Yacet mnpuema | Bropauk - ¢ 10-00 gacoB g0 | Pesxxum paboTsr:
3asiIBUTEIIEH 17-00 yacoB [Ta. — Br.: 08.00 — 18.00
bes nepepriBa

00eneHHbIA TepepbIB - ¢ 12- | Cpema: 08.00 — 20.00

00 gacos 510 13-00 gacos. Be3s nepepria

Yersepr: 08.00 — 18.00
bes nepepriBa

[Tatanma: 08.00 — 17.00
be3 nepepriBa

Cy66ota: 08.00 — 12.00
be3 nepepriBa
Bockpecenbe — BBIXOJIHOM

Tenedon ['maBel Axcaiickoro | Jlupextopa (8 863 50) 4-49-99
TOPOJICKOTO TTOCEIJICHUS
(8 863 50) 5-50-18
OTBETCTBEHHOTO nura | Cnenmanucta (8 863 50) 4-49-99
AJIMUHHCTpauuUu, B  YbH
00s13aHHOCTH BXOJIAT

OKa3aHWe  MYHULHINAIBHOU

ycayru (8 863 50) 5-52-66

OdunmanbHbIH http://gorod-aksay.ru http:// aksay.mfc61.ru
CauT
Anpec gp02021@mail.ru http:// aksay.mfc61.ru
AJIEKTPOHHOMN

ITOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpuoxxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

IPEIOCTABICHUIO MyHUIIUIIAJIbHON YCIyTH

«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYIIECTBA, a TAK)KE 3€MEJIbHBIX YYaCTKOB,

roCy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUUECHA,
3aBEPEHHBIX KOMMI MPaBOYCTaHABIMBAIOIINX JOKYMEHTOBY

HequCHL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUAI,
BO3HUKAIOIIHNEC B CBA3U C IPCAOCTABJICHHUCM MYHHHHHaHBHOﬁ YCIIyTH.

- 3emenbHbIN KOgeKe PO ot 25.10.2001 Nel36-®3 («Poccuiickas razera» No
211-212 ot 30.10.2001);

- I'paxxnanckuit kogexe P® ot 30.11.1994 Ne 51-®3 («Poccuiickas razera» Ne
238-239 ot 08.12.1994);

- Oepnepanbublii 3akoH ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABICHUA TOCYJAPCTBEHHBIX M MYHUIMNAIbHBIX yciyr» («Pocculickas
razeta», Ne 168 ot 30.07.2010);

- ®enepanpubiii 3akoH OoT 25.10.2001 Ne 137-®3 «O BBeAeHUM B ACHCTBHUE
3emenbHOrO Kojiekca Poccuiickoit deneparun» («Poccuiickas razera» Ne 211-212 ot
30.10.2001);

- ObnactHoil 3akoH oT 22.07.2003 Ne 19-3C «O peryiaupoBaHHH 3€MEIbHbIX
oTHoleHuit B PoctoBckoit o0nactuy» (razera «Hame Bpemsi» Ne 161 ot 30.07.2003)

- pemienne CobOpanusi nemnytatoB ot 07.02.2007 1. Noe 5 «OO0 yTBepx)aeHUu
[lonoxennss «O mWOpsAOKE yOpaBIEHUS M PACHOPSDKEHUS MYHUIUITAIBHOU
COOCTBEHHOCTbIO AKCalCKOT0O TOPOJICKOTO MOCEICHUS



[Tpunoxxenue Ne 3 Kk AIMHUHHCTPATUBHOMY PETJIAMEHTY I10
IPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYrH
«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYILECTBA, a TAK)KE 3€MEJIbHBIX YYaCTKOB,

3aBEPEHHBIX KOMUI MPaBOYCTaHABIMBAIOIINX JOKYMEHTOBY

I/IC‘-ICpHI)IBaI-OHII/Iﬁ INCPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

Ne | HaumeHoBaHUE TOKyMEHTA Komunuects | KonnuecTBo 3K3.
o\ 0 9K3. (opuruHam)
(xonun)
1. 3asiBJICHUE Opurunan 3asBUTENb
2. JIOKyMEHT, yIOCTOBEPSAIOLIUHI JINYHOCTh Konus npu 3asiBUTEIb
3asIBUTENS WIK IPEICTABUTENS 3asIBUTES: HaJIU4YUHU
2.1. Macnoprt rpaxkaanuna Poccuiickoit OopuUrHHaia

®denepannu, yA0CTOBEPAIOIINN JTNYHOCTh

rpaxxaannHa Poccniickoit denepanuu Ha

tepputopuu Poccuiickoit denepanuu (ams

rpaxknan Poccutickoit denepatiim)

2.2.BpeMeHHOe YI0CTOBEPEHUE TUUHOCTH (A5

rpaxknan Poccutickoit denepatiim)

2.3. Ilacnopt rpakJJaHuHAa UHOCTPAHHOTO

rocy/1apcTBa, JerajJu30BaHHbIN HAa TEPPUTOPHUU

Poccutiickoii @enepanuu (1711 HHOCTPAHHBIX

rpaXKaaH)

2.4. Pa3pelieHre Ha BpEMEHHOE IIPOKUBAHUE

(mmst mury 6€3 TpaXkaaHCTBA)

2.5. Bun Ha )KuUTeNnbCTBO (11 Jinil 03

IpaXKAaHCTBA)

2.6. YnocroBepenue 0exenna B Poccuiickoit

denepannu (17151 OSKEHIIEB)

2.7. CBUAETENBCTBO O PACCMOTPEHUH

XoJlaTalicTBa 0 MpU3HAHUU O€KEHLIEM Ha

tepputopun Poccuiickoit denepanyu (s

OeKeH1IEB)

2.8. CBUAETENBCTBO

0 MPEIOCTaBICHUH BPEMEHHOI0 yOexKHIla Ha

TEPPUTOPUU

Poccniickoit enepanun

2.9. CBUIETENBCTBO O POXKACHUM (/1711 JIUILL, HE

JOCTHTIINX Bo3pacTa 14 net)” 2.9. 1o xenaHuto
MOJKET OBITh

MIPEIOCTABIIEHO
3asBUTENIEM




JIOKyMEHT, yIOCTOBEPSAIOLIUN IIpaBa
(MOTHOMOYHS ) TIPEACTABUTENS (PU3HUECKOTO
VI FOPUINYECKOTO JIUIIA, €CIIU C 3asBICHUEM
oOparaercst IpeCTaBUTelNb 3asiBUTENS

3.1. Insg npencraBuTenei pU3NIECKOro JIHIa:
3.1.1. doBepeHHOCTD, 0OhOpMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOpSJIKE, Ha
MIPEJICTaBICHUE HHTEPECOB 3asBUTEIS

3.1.2. CBUOETENBCTBO O POKAECHUN™

3.1.3. CBuaeTeNnbCTBO 00 YCHIHOBICHUN™
3.1.4. AKT oprasa OIeKH | MOINeYUuTEeIbCTBA O
Ha3HAYCHUH ONEKYHA WJIH MONEYUTENs ™

3.2. Jlns mpeicTaBUTENEH IOPUAMYECKOTO JINLIA:
3.2.1. loBepeHHOCTD, 0hOpMJIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOpSJIKE, Ha
MIPEJICTaBICHUE HHTEPECOB 3asBUTENS

3.2.2. Onpenenenue apoOUTPax)HOTO CyJia O
BBEJICHUU BHEIIHETO YIPABICHUS U
HA3HAYCHUH BHEITHETO YIIPABJISIFOIICTO (151
OpraHH3aIiy, B OTHOLICHHH KOTOPOIl BBE/I€HA
MPOILIeIypa BHEIIHETO YIIPABICHUS).

Konus npu
HaJIMYNH
OpUTMHaja

3agaBUTEID

3.1.2-3.1.3 o
KEJIaHUIO0 MOTYT
OBITh TIPEOCTABIICHBI
3asBUTEIEM

4.

Beimucka 3 EI'PHOJI (u1s ropuainyeckux JIuiy)

Opurunan

OHC

*

HaumeHoBanue  gokymeHTa  (CBEACHHUN),

MCEXKBECAOMCTBCHHOI'O B3aHMOI[eI>/ICTBHH

3alIpalrBacMbIX B paMKax



[Tpunoxxenune Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH
«IIpenocraBnenue npaBoodIaaTEN0 MyHUIIUIATBHOTO
MMYIIECTBA, a TAKKE 36MEIbHBIX YYaCTKOB,

3aBEPEHHBIX KOIMUI MMPaBOYCTAHABIMBAOIINX JIOKYMEHTOBY

Oopa3sen 3asiBjieHHsI

3ASABJIEHUE

NHH

(nonHOe HanMeHoBaHue puandeckoro una wim ©. U. O. ¢puzuueckoro nuua)

CHUIIC

CBHUIACTCIBCTBO O I"OCYI[apCTBeHHOf/’I perucrpanuu I0PUANICCKOro Jrla:

cepust

OI'PH
HpI/ICBOCHI/IH

HOMCD BbIIaHO

PexBU3uTHI

JIOKYMEHTA,

cepust

YAOCTOBCPAIOIICTO

HOMEp

JINYHOCTB

BBIIAH

Jara

3as1BUTCIIA:

BBLJIQUH

B
aune

JIEUCTBYIOIIETO
OCHOBaHUU

Tenedon
3asIBUTES

(moBepeHHOCTH, yCcTaBa MU Ap.)

(pu HANMM9HN)
aapec
3asdBUTCIIA

3JIEKTPOHHBIN

(pu HANMYHN)
TenedoH
3adABUTCIIA

(pu HANMYHN)

MecTo Hax0XACHUS 3asIBUTEIS (7151 FOPUIUYECKOTO JTUIIA)

Ha

(daxc)

ITIOYTHI

MpEeaACTaBUTECIIA

Mecto xutenbcTBa 3asBUTENS (7151 (GU3UIECKOTO JIUIIA)




IlouToBBIH azpec

[Ipomry Bac mpenoctaBuTh HajjekalmuM o0pa3oM 3aBEpPEHHBIE KOMUU
MPABOYCTAHABJIMBAIOIINX JIOKYMEHTOB IO JIOTOBOPY apeHbl (MYHHIIUMIIAIIBHOTO
MMYIIIECTBA/36MEJIbHOTO Y4acTKa) OT No

Pe3ynpTar npeaocTaBieHUs MyHUIIUNIAIBHON YCIYTH TPOILY MPEA0CTaBUTh
(ranpomue neobxooumozo nynkma nocmasumo 3Ha4ox \ ):

1 B MOII,

] mo4dToM;

] B AIMUHHCTpauuu

I[OCTOBGpHOCTI) U IIOJIHOTY CBCI[CHI/Iﬁ IMOATBCPIKOAr0.

3asiBUTENb:
(®. U. O zasButens, G. U. O. npencraBurens GU3NIECKOTO JIUIIA)
(moamucek)
M.IL
« » 20  ropa.

Ha 06paboTky nepcoHaNbHBIX JaHHBIX COTJIACEH







[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O
NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH
«IIpenocraBnenue npaBoodIaaTEN0 MyHUIIUIATHLHOTO
UMYIIECTBA, a TAKKE 3€MENBbHBIX YYaCTKOB, 3aBEPEHHBIX KOIHIA
IIPAaBOYCTAHABIMBAIOIINX JOKYMEHTOB

Baok-cxema

HAYAJIO

A

3asBieHne

/

A nMuHUCTpaIus

M®I]

N

PaCCMOTpCHI/Ie 3asABJICHUA

/

HOI{FOTOBKa 3aBCPCHHBIX KOIINH
MMpaBOyCTaHaBJIIMBAIOIINX TOKYMCHTOB

KOHEL]

\

[TucbMeHHBI MOTUBUPOBAHHBIN OTKa3 B
MPEIOCTABICHUH YCIYTH




