_ AIMHHUCTPALIHS
AKCAVICKOI'O TOPOJCKOI'O MOCEJEHUS

I[MTOCTAHOBJIEHUE
30.08.2023 r. r. Akcait Ne 612

O6 yTBepXKIEHUU AJMUHUCTPATUBHOTO

perilaMeHTa 1o IIPEIOCTABIICHUIO
MyHULIMNanbHON ycnyru «lIpenocraBinenne
JIECHOI'O y4acTka B IIOCTOSIHHOE

(6eccpouyHOE) TIOJIb30BAHHEY

B coorBerctBum ¢ JlecHbiM komekcoM Poccuiickorn Penepannu, 3eMEIbHBIM
konekcom  Poccmiickoii  ®Depepauun, DenepansHbiM  3akoHOM  oT  06.10.2003
No 131-®3 «OO06 o0O0mMX MNPUHIUNAX OpPraHU3alMd MECTHOTO CaMOYMpPaBIICHUS
B Poccuiickoit ®enepaunny, PeaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«O0 opraHu3aIy Npe0CTaBICHUS TOCYIapPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYTY,

ITOCTAHOBIAIO:

1. VTBepauTh aIMUHUCTPATUBHBIN PETIAMEHT TI0 MPEAOCTABICHUIO MYHHUITUTIATBHON
ycnyru «lIpegocTaBieHre JECHOTO ydacTKa B MOCTOSIHHOE (OecCpouHOE) MOJIb30BAHUEY
COTJIACHO MPHUJIOKEHHS K HACTOSIIEMY TOCTaHOBJICHHUIO.

2. OnyOnukoBaTh HAcTOAIIee TOCTaHOBIeHHWEe B HMHpopMannoHHOM OroyIeTeHe
IIPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPABIEHUS AKCAaHCKOTO palioHa «AKCanuCKue
BEJIOMOCTH» M Pa3MECTUTh Ha O(UIMATBHOM caiite AaMUHUCTpauu AKCaliCKoro
TOPOJICKOTO MOCEICHHUS.

3. Hacrosiimee mocTraHoBieHHWE BCTymaeT B CHIYy CO JHA O(UIIMAIBHOTO
omyOJIMKOBaHUSI.

5. KoHTponb 3a HCHOJHEHHWEM HACTOAIIECTO0 TOCTAHOBIECHUS BO3JIOXKUTh Ha
3aMECTHUTENS TJIaBbl A IMHUHHUCTpPAIUU AKCaliCKOTO TOPOICKOTO MOCETICHHS 110 COLUATbHBIM
BorpocaM [[.A.boOkoga.

I'maBa AgMunHmMCTpanuun
AKCaCKOro ropoJICKOTO MOCEICHUS A.M. ArpsI3K0B

[TocTaHoBNIEHNE BHOCUT CEKTOP PETHCTPALIUU
1 KOHTPOJISI UCTIONB30BAaHMS 36MEITbHBIX yIaCTKOB



[Tpunoxenue Ne 1 kK HOCTaHOBJIEHUIO
AnMUHHUCTpaluu AKCalCKOro
TOPOJICKOTO TIOCEICHHUS

ot 30.08.2023 Ne 612

AJIMUHUCTPATUBHBIA PETJIAMEHT

MO0 NMPeI0CTABJIECHUI0O MYHUIIUNIAJTbHOM YCJIYTH
«IIpemocraBiieHHE JIECHOT0 YYACTKA B MOCTOSTHHOE (0eCCPOUYHOe) NMO0JIb30BAHME)

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

[IpeamMeToM  MOpPaBOBOrO  pPEryJMpPOBaHUS  aJIMHUHHUCTPATUBHOIO  pErjlaMeHTa
MPEAOCTaBICHUs MYyHUIMNAIbHOW yciuyru  «lIpenoctaBneHue J€CHOTO — y4yacTka
B TOCTOSIHHOE (OECCpOYHOE) MOJIb30BaHME» (llajee — aIMUHHCTPATHUBHBIA PETJIaMEHT)
ABIIIOTCS OOIECTBEHHBIE OTHOIIEHHS, BO3HHUKAIOIIUE B TMPOLECCE MPEIOCTAaBICHUS
MYHULIMNAIBHON YCITyTH.

AJMUHUCTPAaTUBHBIN pErIaMeHT pa3padOTaH B IEJSAX TOBBIIIEHUS KauecTBa U
JNOCTYITHOCTH TMPENOCTABICHHUSI MYHULIMNAIbHON YCIYTW IS 3asiBUTENICH, YKa3aHHBIX B
noapazaene 1.3 paszgena | aaAMUHUCTPATUBHOTO pETJIAMEHTA, OMNPENETSEeT CPOKU U
MOCJIEAOBATEIbHOCTh BBINOJHEHNUSI AJMUHUCTPATUBHBIX Mpouenyp AIMUHHCTpALUEN
AKCaiiCKOrOo  TOpPOJICKOrO  IOCEJIEHUS NP  OCYIIECTBICHHHM  IIOJHOMOYMH IO
MPEOCTaBICHHUIO JIECHOTO y4acTKa B MOCTOSHHOE (0€CCPOYHOE) MOIB30BaHUE.

Llenpro MoayyeHrss MyHULUNIAIbHON YCIYyTH SIBJSIETCS OJIyYEHHE JIECHOTO Yy4acTKa B
MOCTOSIHHOE ~ (OeccpoyHOE€)  MOJb30BAaHUE,  HAXOMSIIETOCS B MYHMIIMIAIBHOU
COOCTBEHHOCTH, AJI CIAEAYIOIINUX BUIOB UCIIOJIb30BAHUS JIECOB:

OCYUIECTBJIECHUE HAYYHO-HCCIIEOBATENbCKON JIESATEIbHOCTH, 00pa30BaTEIbHOM
NEeSATENbHOCTH;

OCYUIECTBJIEHUE PEKPEALIMOHHOMN AESTENbHOCTH;

BBIpAIIMBAHKE IMOCAOYHOTO MaTepHalia JECHBIX PACTCHUM (CaXEHIIEB, CESHIIEB);

CTPOUTENBCTBO U IKCILTyaTalUs THIPOTEXHUUECKUX COOPYKEHUI;

PEKOHCTPYKIUS M DKCIUTyaTalusi JIMHEHHBIX OOBEKTOB, YXKE CYIIECTBYIOIIUX Ha
JIECHOM YYacCTKe.

1.2. TepmuHsbl, OTpeACIICHUS, COKpallEHUs, UCIIOJIb3YEMBbIEC
B a/IMUHUCTPATUBHOM PETJIAMEHTE.

AJIMUHHUCTpanuAaropoaa — AIMUHUCTpALUs AKCACKOTO FTOPOJICKOTO MOCEIEHUS;

MOIL[ — MHOroQyHKIMOHAJIBHBIA LIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX
1 MyHULIMTATBHBIX YCIYT;

ECUA—- ¢enepanbHas rocynapcTBeHHas wuHGoOpMaluoHHas cuctema «EnunHas
cucTteMa HIEHTU(UKAIUMU W ayTeHTU(UKAIUU B HHPPACTPYKType, oOecrnedrBaromen
MH(DOPMAIIMOHHO - TEXHOJOTUYECKOe B3auMoOJAeUcTBUE HWH(GOPMAIIMOHHBIX CHCTEM,
WCIOJB3YEeMBIX IS TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT
B DJICKTPOHHOU (hopme»;

OpraH perucrpanuud npaB — yInojdHoMoueHHbIM IIpaBurensctBom Poccuiickoi
Oenepanuu  (denepaibHbIA  OpraH HMCHOJHUTEIBLHOW BIacTU (€ro TEePPUTOPHAIILHBIE
OpraHbl), a TAK)KE MHbIE OpPraHbl (OpraHU3alim ), HaJIEJIEHHbBIE OTAEIbHBIMU TOJITHOMOYUSMHU
OopraHa perucTpauuu npas, coriiacHo cratbe 3 denepanbuoro 3akoHa oT 13.07.2015 Ne 218-
@3 «O rocynapCTBEHHOM PErUCTPAIIUU HEJBUKHUMOCTHY;


http://internet.garant.ru/document/redirect/71129192/3

OHC Poccuu — ®enepanbHas HajIorosas ciiyxo0a;

EI'PIOJI — Enuneblii rocy1apCTBEHHBIN peecTp IOPUANYECKUX JTUIL;

opUIMATBHBIA CAUT A TMUHUCTPAIIUU TOPO/Ia — ODHUIIMAIBHBINA CAalT A AMUHUCTPAITAHA
Akcaiickoro ropojickoro nocenenus (http://gorod-aksay.ru/);

[Topran rocycnyr — cenepanpHas rocyaapcTBeHHass WHGOpPMAIMOHHAS CHCTEMa
«EnuHbBIl  TIOpTAam TOCYJApPCTBEHHBIX H MYHHUIIMNAIBHBIX yCIyr (QyHKOHA)» U
peruoHalibHasi TocyapcTBeHHas nHpopMalmonnas cuctema «llopran rocyapcTBeHHBIX U
MYHHLUNAIBHBIX YCIyT PocToBCKOM oOmacTiy (WWW.gosuslugi.ru);

YBEJAOMIICHUE O TMOJYYCHUU 3asBJICHUS — YBEIOMJICHUE O TOJYYCHHH 3asiBJICHUS U
nakeTa JOKYMEHTOB, COJEp Kallee BXOJAIIUNA PEerucTpallMOHHBIA HOMED 3asiBJICHUS, 1aTy
MOJIYYCHHS 3asIBICHUS U TPUIAraeMbIX K HEMY JOKYMEHTOB, N€peuYeHb HAaMMEHOBaHUU
(aiinoB, npeacTaBiIeHHBIX B (OpME IIEKTPOHHBIX JTOKYMEHTOB, C YKa3aHUEM UX 00beMma,
CBEJICHUS 0 HayvaJie MPoLeIypbl IPEI0CTaBICHUSI MyHUIIUTIATLHOM YCIIYTH, a TAKXKE O J1aTe
Y BpEMEHU OKOHYAHUS MPEJOCTABICHHUS] MyHULIUTTAIbHON YCITYTH.

1.3. Kpyr 3asBuTeNCi.

3asBUTEISIMU B paMKax MpeI0CTaBICHUS MyHUIIUNIAIbHOU YCIIYTH SIBISIIOTCA:

roCyJapCTBEHHbIE W MYHULUIAIbHBIE YUYpEKJeHUS (OI0KETHbIC, Ka3€HHBIE,
aBTOHOMHBIC);

Ka3eHHbBIC MPEPUATHS;

LIEHTPbl HMCTOPHUYECKOTO Hacieaus mnpe3uaeHToB Poccuiickonn  Peneparuu,
MPEKPATUBLINE UCTIOTHEHNE CBOUX IMOJTHOMOYHIA.

OT uMeHHM 3asBUTENIE MOTYT BBICTYIIATh MPEACTABUTENN HOPUANYECKHUX JIHII,
MMEIOIME TAKOE MPaBO B CUIIy HAJEIEHUA HMX COOTBETCTBYIOIIMMU IMOJTHOMOYMSIMU
B [TOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOAATeNIbcTBOM Poccuiickoit denepanum.

1.4. TpeGoBanuss K  TOPAAKY  HMHPOPMHUPOBAHUS U  KOHCYJIHTUPOBAHUS
0 MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH.

1.4.1. Tlopsimox mosty4eHus 3asiBUTEIEM HHGOPMAIIMKA U KOHCYJIbTAI[UU IO BOIIPOCaM
MPEA0CTABIEHUS MYHULIMITAIBHON YCIIYTH U YCIIYT, KOTOPbIE SBIISIFOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMA JUISI TIPEJOCTABICHUS MYHULMIAIBHON YCIYrd, CBEAEHUH O XOJe
MPEA0CTABIECHUS MYHULIUMTAJIBHBIX YCIYT, B TOM YKCIIE C UCTOIb30BaHUEM O(PHUIIMAIBHOTO
carta AnMuHucTpauuu ropona u Iloprana rocycyr.

3asgBuTeNsAM mpeAocTaBigeTcss uHGoOpMalMs B HOpAAKE HHPOPMHUPOBAHUAU
KOHCYJIbTHPOBaHHUS coriacHo moamyHkram 1.4.1.1-1.4.1.6 pa3aena 1 anMHHHCTPAaTUBHOTO
perjiamMeHTa, a UMEHHO:

UH(OPMHUPOBAHNE U KOHCYJIBTUPOBAHUE B AJIMUHHUCTPAIIUU TOPOJIA;

nH(OPMHUPOBAHUE U KOHCYJIbTUpOBaHue B MDILJ;

UH(OPMHUPOBAHKE U KOHCYJIHTHPOBAHUE T10 TEIC(POHY;

pasMenenue nHGOpMaIMK Ha CTeHaX U (WJIM) HHBIX UCTOYHUKAX WH(OOPMHUPOBAHMUS
B MECTaX MPEI0CTABICHUS MyHULIUNIAIbHBIX YCIYT;

pasmMerneHrue nHpopmaluu Ha OPUITHATHPHOM CaiiTe A IMUHHUCTPAIIUU TOPOJIa;

pa3menenue nadopmanuu Ha [loprane rocycnyr;

Nudopmarnus  npenocrtaBisercs  3asBurento  OecriatHo. K mH(popmaruwy,
pa3MellleHHOM Ha oduIManbHOM caiTe AnMuHHCTpauuu ropoja u Iloprane rocycmyr,
oOecreunBaeTcs AOCTYM 3asiBUTENS O€3 BHIMOIHEHUS KaKUX-I100 TpeOOBaHUIA, B TOM YHCIIE
0e3 HMCMOJIb30BAHUS MTPOTPAMMHOr0 00ECIeUeHHs], YCTAaHOBKAa KOTOPOrO0 Ha TEXHUYECKUE
CpelcTBa 3asBUTENA TpeOyeT 3aKIIOYEHHUs JIMUIEH3MOHHOIO WM WHOTO COTJIAlIeHUs! C
npaBooOagaTesieM MPOrpaMMHOTO O0eCledyeHHsl, MpPeayCMaTPHUBAIOIIETO B3WMaHUE
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IJaThl, PETUCTPALMIO WM AaBTOPU3ALMIO 3aABUTENS WM [PEJOCTABICHHE WM
MEPCOHAJIBHBIX JTAHHBIX.

1.4.1.1. UudopmupoBanue u KOHCYJIbTHPOBAHUE B AIMUHUCTPALIUU TOPOA.

NudopmupoBanre U KOHCYJIbTUPOBAHUE 3asBHUTENCH O TMOPSAIKE MPEAOCTABICHUS
MyHULMNAIBHBIX ~ YCIYT, XOJ€ pacCMOTPEHHs  3allpOCOB O  MPEAOCTaBICHUU
MYHULMIAIBHBIX YCIYT, @ TaKK€ MO HHBIM BOIPOCAM, CBSI3AHHBIM C IPEIOCTABICHUEM
MYHUIIMNIATBHBIX YCIYT, OCYIIECTBIsIeTcss B AJMUHUCTpAalMd Topoja OecIiaTHO.
Cneunanuctel  AJIMUHHCTpAllMd  TOpOJia  OCYHIECTBISIOT ~ MHOOPMUPOBAHHE U
KOHCYJIbTUPOBAHUE 3asIBUTENIEN O MOPSAAKE MPEAOCTABICHNS MYHULIMIIAIBHBIX YCIIYT, B TOM
YyUCJIe N0 BOIIPOCaM: Kpyra 3asBUTEINIEH, CPOKA MPEIOCTABICHUS MyHULIUNIAIBHBIX YCIYT,
NOCJEN0BAaTENbHOCTH  AAMHUHHCTPATUBHBIX  OPOLIEAYp,  IEpeYHs  JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TOJIYYCHUS] MyHUIIUTAIbHBIX YCIYT.

1.4.1.2. UadopmupoBanue 1 KOHCYJIbTUpoBaHue B M®DII.

NudopmupoBanne M KOHCYJIBTUPOBAHUE 3asBUTEICH O MOPSAKE MPEAOCTABICHUS
MyHULUNAIBHBIX ~ YCIYI, XOJ€ pacCMOTPEHHs  3allpOCOB O  MPEAOCTaBICHUU
MYHULUINAIBHBIX YCIYT, @ TAK)K€ [0 MHBIM BONPOCAM, CBA3aHHBIM C IMPEIOCTABICHUEM
MyHUIMNAIBHBIX yciyr, B MOL] ocymecTBiseTcs 6ecniaTHo.

[Topsimok nH(pOPMUPOBaHUS U KOHCYIbTHPOBaHUS 3asBuTenield B MOL] onpenensaercs
[IpaBunamu OpraHu3alkH NEeSATENbHOCTH MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB
MPEAOCTABIECHUSI TOCYJApCTBEHHbIX M MYHHUIMNAIBHBIX YCIYr, YTBEPKICHHBIMU
nocraHoBieHueM [IpasurenscTBa Poccuiickoit @enepannm.

1.4.1.3. UndopmupoBaHre U KOHCYJIBTUPOBAHUE IO TeNedOoHYy.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAuMHATBhCd C  MHPOpMaLUU
0 HAUMEHOBAHHUM OpraHa (OpraHU3aIllK), B KOTOPBINA MO3BOHUI TPaXKTaHHH.

B Tom ciydae, ecnu cnenuaiucT, OCyIIECTBISIOMNNA KOHCYIbTALMIO 110 TenedOoHy, He
MOXKET OTBETUTH o CYILIECTBY Ha BOIIPOC, CBSI3aHHBIN
C MPEAOCTaBICHUEM MYHHUIIMITAIILHON YCIIYTH, CHEIUATUCT 00s3aH MPOUH(POPMUPOBATH
3aMHTEPECOBAHHOE JIULO OO0 OpraHU3alMsIX, CTPYKTYPHBIX MOJAPA3JIEIEHUSAX, KOTOPbIE
pacnoJiararoT CBeJICHUSAMH, HEOOXOAUMBIMHU JIJIsl OTBETA HA BOIIPOC.

Nudopmarnus o MyHUIUNAIBHOW yciyre Mo TeiepoHy-aBTOMHPOpMATOPY HE
MPEAOCTABIIACTCS.

1.4.1.4. CnenuaaucTel AZIMUHHCTpaluu ropoja, MPEIOCTABIISIONINE
MYHUIMTNIATIBHYIO yCIyTy, padoTHUK M®L] He BpaBe OCyIIECTBISTh KOHCYJIBTUPOBAHUE
3aMHTEPECOBAHHBIX JIMI], BBIXOJAIIEE 3a pPaMKH MPEJOCTABICHHUS UHPOpPMALUKA O
CTaHJAPTHBIX MPOIEAYpPaxX U YCIOBUAX OKa3aHUS MYHULMNAIbHOW YCIYTd W BIUSIOIIECE
MPSIMO WUJIM KOCBEHHO HA MHIMBHUIYaJbHbIE PEIICHUS 3aNHTEPECOBAHHBIX JIUII.

1.4.1.5. Ha crenmax u (WiM) MHBIX HCTOYHHMKAX HH(POPMUPOBAHUS B MeECTax
MPEAOCTABIICHUS MYHUIIUMIAIBHBIX YCIYT pa3MEeIaloTcs cienyronme WH(pOopMalmoHHbIe
MaTepUaIbl:

MepeYeHb MYHUIUINAIBHBIX YCIYT, TMPEIOCTABICHHE KOTOPBIX OpPraHU30BaHO
B M®DI];

CPOKH MPEIOCTABICHHUS MyHUIIMTIAIBHBIX YCIIYT;

NOpsiZIOK ~ O0XajoBaHWUA  pelieHui,  jaecTBuii  (Oe3nelicTBUs) — oprasa,
MPEAOCTABISAIONIETO MYHHMIIMIAIbHYIO YCIOyTy, a TakKe ero JOJDKHOCTHBIX JIMII,
MYHUIUTIATBHBIX CIyXaluX, pabOoTHUKOB U padoTHHKOB MDII;



uHpopMalMs O MPeTyCMOTPEHHON 3akoHoaaTelbcTBOM Poccuiickoii dexneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIONIMX MYHUIIMIATbHbIE
YCIIYTH, 32 HapYILIEHHUE MOPAJIKA TPEAOCTABICHUS MYHUIIUIATbHBIX YCIYT.

1.4.1.6. Ha odurmmanpbHOM caiiTe AIMUHUCTpAIMK TOpOjaa,Ha HWH()OPMAIMOHHO-
ananutndeckoMm MurtepHer-nopraie ennnoi cetu M®I[ PoctoBckoil o0nacTu, a Takke Ha
[Toprane rocyciyr pazmeniaercs ciaeayromas nHpopMarms:

KpYT 3asBUTEIICH;

UCYEPIBIBAIOIINNA TepeueHb JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH, TPEOOBaHUS K 0POPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe€  TIEepEeYeHb  JOKYMEHTOB, KOTOpbIE  3adBUTEIb  BIOpaBE€  MPEICTABUTH
0 COOCTBEHHOI MHUIINATHUBE;

PEe3yJbTaThl PEJOCTABICHNS] MyHULIUIIAIIBHOW YCIYTH, MOPSAIOK BbIA4YH TOKYMEHTA,
ABJISIFOIIETOCS PE3YIBTATOM MPEIOCTABIICHUS] MyHULUMIIAIbHOW YCIIYTH;

CPOK IPEAOCTABJIEHUS MYHUIIMNIAIBHON YCIIYTH;

MOPSZIOK, pa3Mep M OCHOBAHMS B3UMaHUS TOCYJAPCTBEHHOW MONUIMHBI WX MHOM
JIaThI, B3UMAEeMOM 3a MPEI0CTaBICHUE MYHUIIUTTAIBHON YCITyTH;

HCUEpIbIBAIONINH ITepeUeHb OCHOBaHUH JIJIsl MPUOCTAHOBIICHUS MJTU OTKa3a B
MPE0CTaBICHUU MYHUIIUTIAILHON YCIIyTH;

0 MpaBe 3asIBUTEIIA HA 10CyAcOHOE (BHECYAeOHOE) 00kKaloBaHUE PEIICHUH, JeHCTBUI
(6e3neiicTBUs), MPUHSTHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTaBICHUS] MYHUIIMTATbHON
YCIIYTH;

dbopmpbl 3asiBIeHUH (YBEIOMIIEHUH, COOOIIEHUH ), UCTIOJIb3yEMBbIE ITPH MPEI0CTABICHUN
MYHULIMNAIBHON YCITyTH.

TexcT aaMUHUCTPATUBHOTO pErjlaMeHTa pa3MellaeTca Ha O(UIMaIbHOM cailTe
AnmMuHUCTpanuu ropoaa u Ha [lopTane rocyciyr.

1.4.2. Tlopsnok, popma, MECTO pa3MEIICHUS WU CIOCOOBI IMOJIYYCHHS CIPABOYHOM
uH(popMaIuu, B TOM YHUCJIE€ Ha CTeHJaX W (MJIM) WHBIX UCTOYHUKAX MHGOPMHUPOBAHUS B
MecTax MPENOCTABJICHUS MYHUIIMNAIBHBIX YCIYr U YCIYr, KOTOpbIE SIBJISIIOTCS
HEOOXOJIMMBIMU U 00S3aTENbHBIMU JJISI TIPEJOCTaBICHUS MYHUIIUMAIBHOW YCIyTH, U B
M®II.

CnpaBoyHasi MHpOpMaLUsSI O MECTOHAXOXKJIEHUU U Trpaduke padoThl, CHPaBOYHBIX
teneonax AnmuHuctpanuu ropoja, M®II, a takxke anpecax opUIMAIBHBIX CAUTOB,
AJIEKTPOHHON TMOYTHI B HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «UHTepHeT»,
M®I] pa3memaercs:

Ha  odumMaIbHOM  caiiTe  AaMmuHHCTpaiuu  ropoza:https://gorod-aksay.ru/—
MyHuIMnanbHbIe YCIYTH U QYHKIIUU — Y TBEPKJICHHBIC aIMUHUCTPATUBHBIE PETIIAMEHTHI;

Ha oduimanbHoM caiite M®PI] www.mfc61.ru;

Ha [loprase rocycnyr;

Ha CTEHJIaX W (WJIM) UHBIX UCTOYHUKAX WH(MOOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS
MYHULIMOATbHBIX YCIYT.

B nomemenusix MO®I] pa3memiaercst cripaBoyHas WHGOpMalus, ITpeayCMOTPEHHAs
[IpaBwiamu OpraHu3aIuu JEATeIbHOCTH MHOTO(YHKITMOHATBHBIX IIEHTPOB
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMMOAIBHBIX YCIYT, YTBEPKICHHBIMU
noctanoBieHueM lIpaBurenscrBa Poccuiickon denepamnuu.

1.5. JIoJDKHOCTHBIEC JMIla, OTBETCTBEHHBIC 3a HCIIOJHEHHE aJIMHUHUCTPATUBHOIO
periiaMeHTa MyHULIMNATbHOM YCIYTH U €70 aKTyallu3aluIo.
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OTBETCTBEHHOCTH 32 UCIIOJTHEHUE aIMUHUCTPATUBHOTO PErIaMeHTa MyHUIIUNAIbLHON
YCIIYTH HECET 3aMECTUTEIb TIaBBIA IMUHUCTPAIIMHN TOPOAa, KYPUPYIOMUNA JaHHYIO cepy
neAaTenbHOCTH, HauanbHUK M®IL] B pamkax cBOMX MOJTHOMOYHH.

OTBETCTBEHHOCTD 3a AKTyJIN3AUI0 aIMHUHUCTPATUBHOTO periaMenTa
MYHUIUIIAUIBHON  YCIYTM HECET 3aMECTUTENIb TJIaBbl AJIMUHHUCTpPAlUM TOpOJa,
KYpUPYIOLIUNA TaHHYIO chepy AesITEIbHOCTH.

2. Ctanaapt npenocTaBiIeHUs MyHUIIUTIATbHOU YCIIyTH

2.1. HauMeHOBaHHE MyHUIIUTIATLHOMN YCIYTH.

HaunmMenoBanne myHunmnanbHoM yciyru «lIpenoctaBieHue JeCHOro ydacTka B
nocTosiHHOE (6eccpouHOe) MOoJIb30BaHKEeY (Jajee — MyHHUITUITAIbHAS yCIIyTa).

2.2. HaumeHoBaHue (PYHKIIMOHAJIBHBIX MOJApA3/IeICHUN, OPraHOB AJIMUHUCTPALNH
ropoja Akcasi, MyHUIIUIAIbHBIX YUPEKIECHUN U APYTUX OpraHU3AIMM, MPEAOCTABISIONINX
MYHUITUTIATBHYIO YCIYTY.

MynununanbHas yciayra npeaocTaBiseTcs AJIMUHUCTPpAMER Topoia.

Opranuzanusi, IpUHUMAIONIAsl y4acTHE B MPEAOCTABICHUH MYHULIUIIAIBbHON YCIYTH —
MOII.

B npounecce okazaHuss MyHUUUNAIBHOW YCIYTM Y4YacTBYIOT M HPENOCTABISIOT
cBesieHus (MH(OpMaII0) B paMKaxX MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSI:

OpraH perucTpalyu 1npas;

®HC Poccun.

3anpemaercs TpeOOBaTh OT 3asBUTENSI MPHU OCYIIECTBICHUM 3allCH Ha TMPUEM B
AJIEKTPOHHOM BHU/IE€ COBEPILICHUS UHBIX JEHCTBUA, KPOME MPOXOKIACHUS UACHTU(PUKAIINU U
ayTeHTU(PUKAIIMK B COOTBETCTBMM C HOPMATHUBHBIMHU TPABOBBIMH akTaMu Poccuiickoi
®denepanuu, ykazaHus €W IpUeMa, a TaKKe MPeIOCTaBICHUS CBEACHUN, HEOOXOIUMBIX
JUI pacyeTa JUIMTEIbHOCTH BPEMEHHOT0 MHTEpBaja, KOTOPbId HE0OX0IMMO 3a0pOHUPOBATH
JUTSI TIpUeMa.

B cootBercTBUM ¢ TpeboBaHusIMU NyHKTa 3 yacTu 1 crateu 7 denepaibHOro 3aK0HA
or 27.07.2010 Ne 210-®3 «OO0 opraHm3anuu MOPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT» 3alpelieHo TpeOOoBaTh OT 3asBUTENSI OCYIIECTBICHUS 1EUCTBHIA,
B TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX MJIA MOJMYYEHUS MYHULUIAIBHON YCIYru U
CBA3aHHBIX C OOpalieHWeM B TOCYJAapPCTBEHHBIE OpPTraHbl, WHBIE OpPraHbl MECTHOTO
CaMOYIIPaBJICHUsI, OpraHu3aluy, 3a MCKIOYEHUEM IMOIYYEHUs YCIYr W MOJIy4YeHUs
JOKYMEHTOB M WH(OpMaluH, MPEeJOCTABISIEMBbIX B pPE3yJIbTaTe€ MPEAOCTaBICHUS TaKHX
yCIIyT, BKIIFOUCHHBIX B MEPEYHH, YKa3aHHbIC B 4acTH | cTaThu 9 DeaepanbHOTO 3aKOHA OT
27.07.2010 Neo 210-®3 «OO6 opraHu3anuMyd NPEIOCTaBICHUS TOCYJIapCTBEHHBIX
U MyHHUITUTIATBHBIX YCITYT».

2.3. Onucanue pe3yiapTara NpeoCTaBICHUS] MyHUIIUIIAIbHOW YCITYTH.

PesynbraTom npenocTaBieHUs MyHUITUTATHHOU YCIIYTH SIBISIETCS:

pelieHrue O TPEIOCTaBICHUM JIECHOTO YYacTKa B TIOCTOSHHOE (OeccpodHoe)
MI0JIb30BAHUE;

MOTHUBUPOBAHHBIN OTKA3.

3asgBUTENI0 B KauyeCcTBE pe3yJibTaTa MPEAOCTABICHUS MYHULUNAIBHON YCIyru
o0ecreynBaeTcs 1Mo ero BI0OPY BO3MOKHOCTh MOJIYUYEHHUS:

JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE;

ANIEKTPOHHOIO JOKYMEHTA.

2.4. CpoK npeaoCTaBIeHHs] MyHUIIMITAIbHON YCITYTH.
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MynununanbsHas yciayra npenocTaBiisiercs B cpok He Oonee 30 nHel co JHA
pEerucTpanry 3asBJICHUS U NaKeTa JOKYMEHTOB.

[IpuocTraHoBIIEHHE TPEAOCTABIEHNS MYHULUIIAIBHON YCIYTH HE IPELYCMOTPEHO.

Cpox mpenocTaBieHUss MyHUIUIIAIBHOW YCIYTH B 3JIEKTPOHHOM BUJE HAUYMHAETCA C
MOMEHTa IIPUEMA U PErucTpaluu B AJIMUHHCTPALMU FOPOJAA 3JIEKTPOHHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHOM YCIYTH.

2.5. HopmaTtuBHBIE  TPaBOBBIE  AKThl, PETYJIUPYIOLIME  IPEAOCTABICHUE
MYHULIANIAIBHON YCITyTH.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJHUPYIOIIUX IPEIOCTABICHHUE
MYHHUIIUTIATBHON YCIYTH, pa3MellaeTcs Ha o(pUIMaibHOM caiiTe AIMUHUCTPAIIMU rOpojia U
[TopTane rocycayr.

2.6. VcuepnbiBaromuii nepeuyeHb JOKYMEHTOB, HEOOXOJIHMMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WJIM HHBIMA HOPMATHUBHBIMU IPABOBBIMU AKTaMHU JIJIS1 IPEI0CTABICHUS
MYHUIIUTIATBHOU YCIYTU U YCIYT, KOTOPBIE ABJISIIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMU
JUTSI TPEA0CTABIICHUS MYHUIIMIAIBHON YCITYTH, MOJIEXKAINX MPEACTABICHUIO 3aIBUTEIIEM,
CHOCOOBI MX MOJYYEHUsS 3asBUTEJIEM,B TOM YHCII€ B 3JIEKTPOHHOU (opMme, MOPSIOK HX
MIPE/ICTABIICHHUS.

HoTtapuanbHoe yaocToBepeHUE TI0BEPEHHOCTEM; HOTApUAIbHOE CBUIETEIbCTBOBAHKE
MO/JIMHHOCTH TOANKMCH W BEPHOCTH IMEPEBOJAA; HOTAPUAIBHOE CBHJIETEIHCTBOBAHUE
MO/JIMHHOCTH KOIUU TOKYMEHTOB U BBIIUCOK M3 HUX; CBUAECTEIbCTBOBAHUE TOIJTUHHOCTH
KOIUU JJOKYMEHTOB U BBIITUCOK U3 HUX OPTaHOM (OpraHu3alyeii), BbI1aBaBIINM JIOKYMEHT;
yJIOCTOBEPEHHE JOBEPEHHOCTEW OpraHoM (OpraHu3auueil), BbIIABIIMM JOKYMEHT,
3as1BUTEIb [OJYy4aeT B COOTBETCTBHMM ¢ llepedHeM yciyr, KOTOpBIE SBISIOTCA
HEOOXOJAMMBIMU M OOS3aTENbHBIMU JUJISI TMPEAOCTABIICHUS MYHUIIMIAIBHBIX YCIYT
AJIMUHUCTpaMend ropoja.

3asiBJIEHUE U MMAKET JOKYMEHTOB IPEICTABISIOTCS OJHUM U3 CIAEAYIOLIUX CIIOCOOOB:

Ha OyMa)KHOM HOCHTeNle — MpH JIMYHOM oOpamiennn B MOILl, B AqMUHHCTpaIUIO
ropo/ia, MOYTOBBIM OTIPABIIEHUEM B aJipec AJAMUHUCTPALIMEIO TOPOJIA;

B (popMe 3IEKTPOHHOIO JIOKyMEHTa — C McnoJib3oBaHueMm lloprana rocycnyr (mpu
HaJIMYUU TEXHUYECKOW BO3MOXKHOCTH), OMUIMAIBHOTO caiTa AJMUHUCTpPAIUU TOpojia
(Ipu HANMYUK TEXHUYECKOW BO3ZMOXKHOCTH ), SJIEKTPOHHOU NOYTHIA AMUHUCTPALIMK TOPOJIA.

3asBJIEHUE U MAKET JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE MPEJCTABISIOTCS C yUETOM
TpeOOBaHMM, yKa3aHHbIX B moamyHkrtax 2.17.1, 2.17.2 paznena 2 agMUHHCTPATUBHOIO
perjJaMeHTa U CIeIyIOIUX TPeOOBAHUI:

B 3asBJICHUU U JIOKYMEHTaX HE JIOJDKHO OBITh MOJYUCTOK, MPHUITUCOK, 3a4€PKHYTHIX
CJIOB ¥ UHBIX HE OTOBOPEHHBIX B HUX UCIPABJICHUN;

3asiBJICHUE HE MOKET OBITH 3aMOJTHEHO KapaH/IaIlioM;

3asiBJICHUE JIOJDKHO OBITH MOAMMCAHO 3asBUTEIEM WM MPEACTAaBUTEIEM 3asIBUTEIIS.

3asBieHHE M TaKeT JOKYMEHTOB B DJEKTPOHHON (opme mnpeacTaBistoTcs
C yderoM TpeOOBaHWM, YyKa3aHHbIX B mHoAOyHKTax 2.17.5-2.17.10 pazpmena 2
aIMUHUCTPATUBHOTO PErJIAMEHTA.

B cnyuae eciu momaya IOKYMEHTOB MPOUCXOAUT MocpenactBoMm lloprana rocycyr,
opumanbHOro caita AJIMHHUCTPALUUA TOPOJA, 3JIEKTPOHHOW MOYTHI, JOMOJHUTEIbHAS
rmojava Takux JOKYMEHTOB B Kakoil-1b0 nHoi popme He TpedyeTcs.

2.6.1. 3asgBieHUe O MPEIOCTABICHUH JIECHOTO ydacTKa B MOCTOSIHHOE (OeccpoyHoe)
MOJIb30BaHUE, O(OPMIIEHHOE COMIacHO mnpujiokeHnto Nel K aaMUHUCTpaTUBHOMY
pernameHTy (opuruHai, 1 sk3.).
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2.6.2. JIoKyMEeHT, yJIOCTOBEpPSIOIIUN JMYHOCTh 3asBUTENS  (IIpencTaBUTENs
3asgBUTENs), (KOMUS PU IPEIbSIBICHUH OpUTHHAIA TIPU JIUYHOM oOparnienuu, 1 3k3.).

JIOKyMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTh 3asiBUTEIIS (MIPEICTABUTENS 3asiBUTEs),
ABJSIETCA macnopT rpaxaanuHa Poccuiickon Penepannu, yAOCTOBEPSIOMINNA JIMYHOCTH
rpaxkaannHa Poccuiickoit @enepanuu Ha Tepputopun Poccuiickoit ®enepanun (s
rpaxkaan Poccuiickoit @enepanun), BpeMEHHOE yIOCTOBEPEHHUE JTUYHOCTH (U1 Tpa)KJIaH
Poccuiickoii  ®enepanuu), nNacOoOpT TpakIaHWHA HWHOCTPAHHOTO  TOCYJapCTBa,
Jieraqnu30BaHHBIN Ha Tepputopuu Poccuiickoit deaeparuu (JJ1si ”HOCTPAHHBIX TPaXKIaH),
paspenieHrue Ha BpeMEHHOE POoKUBaHUE (J1s Jinil 0e3 Tpa)KJaHCTBa), BUJ Ha KUTEIbCTBO
(ms nun 6e3 rpakJaaHCTBa), yAOCTOBepeHHe OexeHila B Poccuiickoit denepanun (s
OEXKEHIIEB), CBUIETEIHCTBO O PACCMOTPEHUHU XOJaTaiicTBa O MPU3HAHUM OEKEHIIEM Ha
tepputopun Poccuiickoit deneparuu mo cymectBy (st O€XEHIIEB), CBUIETEIBCTBO O
IpeI0CTaBIEHUU BpEMEHHOTO yOexula Ha Tepputopuu Poccuiickoit @enepanuu.

[Ipu HampaBneHuu 3asiBieHUS B (opMe SJIEKTPOHHOTO JOKYMEHTAa K 3asBIICHUIO
MpUWJIaraeTcss  KOMHsS  JIOKYMEHTA,  YAOCTOBEPSIOWIETO  JIMYHOCTHh  3asiBUTENS
(YIOCTOBEPAIONIETO JUYHOCTH MPEICTABUTENS 3aIBUTEIS, €CJIH 3asIBIICHUE MPEICTABISIETCS
MPEJCTABUTENIEM 3asBUTENsA) B BHUJAE OJJIGKTPOHHOTO 00pa3a TakKoro JAOKyMEHTA.
[IpencraBienne JOKyMEHTa, YAOCTOBEPSIONIETO JUYHOCTh 3asgBUTENS, JUOO JIMYHOCTH
MIPEJICTABUTEIIS 3asIBUTEIISA, HE TPEOYETCsI B Cllydae MPe/ICTaBICHUS 3asBJICHUS TOCPEACTBOM
OTHPaBKH uepe3 JUUHbIN kKabuHeT [lopTana rocycnyr, a TakKe €Ciiv 3asBJICHUE TTOAMUCAHO
YCUJICHHOW KBATM(PUIIUPOBAHHON 3JIEKTPOHHON TIOIMUCHIO.

2.6.3. JlokyMeHT, NOATBEPKAAOIIMNA MOJHOMOYMSI MPEACTABUTENS 3asABUTENS, B
ciIydae, €ciiv ¢ 3asBJICHHEM o0palaeTcs npeAcTaBuTeNb 3asBuTens (komus, 1 9k3.):

JOKYMEHT, TTOATBEPKAAIOIINKA OJIHOMOYHUS MPEACTABUTEINS JEHCTBOBATh OT UMEHU
IOPUUYECKOTO JIHIla 0€3 IOBEPEHHOCTH;

JIOBEPEHHOCTh, 0(hOpMIICHHAS B YCTAHOBJICHHOM 3aKOHOM TOPSJIKE, HA TIPEICTABICHUE
MHTEPECOB 3asBUTEIA (3asABUTENECH).

B cnydae mpencrtaBieHus 3asBieHUST B (PopMe DIEKTPOHHOTO JIOKYMEHTa
MPEJICTABUTENIEM 3ASIBUTEIIS, JEUCTBYIOIIMUM HAa OCHOBAHWUHU JOBEPEHHOCTH, K 3asBJICHUIO
TaKXKe MpuiaraeTcs JOBEPEHHOCTh B BUE DJIEKTPOHHOTO 00pasa Takoro JOKyMEHTa.

2.6.4. 3aBepeHHBIM NEPEBOJ HA PYCCKUU S3BIK JOKYMEHTOB O TOCYIAAapPCTBEHHOU
pPETUCTPAIIMU FOPUIAYECKOTO JIMIA B COOTBETCTBUM C 3aKOHOJIATEIILCTBOM MHOCTPAHHOIO
rocyJapcTBa B CIIy4ae, €CIU 3asBUTENIEM SBIIETCS HMHOCTPAHHOE HOPUIAUYECKOE JIUIIO
(xomusi, 1 9K3.).

2.6.5. [IpoekT ocBOEHHUsI JIECOB B COOTBETCTBUU ¢ TpeOoBanusmu ctatb 88 JIK PO
(opurunai, 1 7k3.).

2.7. HcuepnbpIBaomuii MepedyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMA  HOPMATHUBHBIMU  NPAaBOBBIMU  aKTamH,  JUIs
MPENOCTABICHNUS MYHUUUIAIBHOW YCIYyTH, KOTOPbIE HAXOIATCS B PACHOPSIKEHUU
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJIEHUS M WHBIX OPraHoB,
YY4aCTBYIOIIMX B TPEAOCTABICHUU TOCYJAAPCTBEHHBIX WM MYHULIMNAIBHBIX YCIYT, U
KOTOPBIE 3asBUTENb BIIPaBe MPEACTABUTh, & TAK)KE CIIOCOOBI UX MOJIYYEHUS 3asBUTEISIMU, B
TOM YHUCJIE B AJICKTPOHHOHN (hopMe, TOPSIIOK UX MPEICTABICHUS.

2.7.1. Beimmucka u3 ET'PYOJI o ropunnueckom mutie, siBistoniemcs 3assureniem (OHC
Poccun).

2.7.2. Beinucka u3 ENUHOrO rocy1apcTBEHHOIO peecTpa HEIBUKUMOCTH 00 00bEKTE
HEJIBIYKUMOCTH (00 MCTIpaliiBaeMOM JIECHOM Y4acTKe) (OpraH perucTpaiuu mnpas).



2.7.3. 3asgBuTenb BIpaBe MPEICTaBUTh JOKYMEHTHl M HMH(OpPMAIMIO, YKa3aHHbIE B
noanyHkTax 2.7.1,2.7.2 pa3nena 2 agMUHUCTPATUBHOTO pErJIaMEeHTa, MO0 COOCTBEHHOM
WHUIINATUBE.

Hemnpencrasinenue 3asBUTENEM JOKYMEHTOB U HMH(GOpMAIMM, YKa3aHHBIX B
noanyHkrax 2.7.1,2.7.2 pasnena 2 aAMUAHUCTPATUBHOIO PErJIaMEHTAa, HE SIBISACTCS
OCHOBAaHHMEM JIJIs1 OTKAa3a 3asBUTEIIO B IPEJOCTABICHUN MYHULIUITAIBHON YCIYTH.

Anmunanctpaius ropoaa, MOL] He BnpaBe TpeGOBaTh OT 3asBUTEIS:

NpEICTaBlICHUs JOKYMEHTOB W HH(QOpMAllMd WJIA OCYHIECTBICHUS JIEHCTBUIA,
NPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH AKTaMH, PETrYJHUPYIOIIMMH OTHOILIEHHS, BO3HHMKAIOIIME B CBS3H C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

IPEICTaBIICHUS IOKYMEHTOB M HMH(pOpMallM¥, B TOM YHCIE TMOATBEPKIAIOUIUX
BHECEHUE 3asIBUTEIIEM ILIATHI 33 MPENOCTABICHUE TOCYAAPCTBEHHBIX M MYHHUIUIIAIbHBIX
YCIYr, KOTOpPBIE HAaxXOAATCA B  PACIOPSHKEHHH  OPraHoB,  NIPEAOCTABIISIONIMX
rOCyJAapCTBEHHBIE YCIYyTH, OPraHOB, NMPEIOCTABISIOMNX MYHULHUIIAIbHBIE YCIYTH, UHBIX
rocyJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO caMOYIIpaBJICHUS 1100
MO/IBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBIIECHUs
OpraHu3aliii, = y4YacTBYIOIIMX B  MPEJOCTABICHUU  MPEAyCMOTPEHHBIX YacThio 1
cratbu 1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO06 opraHuzanuu
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»MYHUIIMIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATHUBHBIMHU MpPaBOBbIMM akTamu Poccuiickoit ®@exaepaiuu,
HOPMATHBHBIMM  TIPaBOBBIMH  aKkTaMu  cyObekToB  Poccuiickoit ~ ®enepanuu,
MYHULIMNATbHBIMU MPABOBBIMH aKTAMH, 32 HCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B
onpeeneHHbIN YacThio 6 cTaThu 7 MenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alid MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYI»IIEPEUYCHb
JIOKYMEHTOB. 3asiBUTENb BIPABE NMPEJICTABUTh yYKA3aHHBIC JIOKYMEHThI U MHPOpPMAIUIO B
OpraHsl, NPEJOCTABIISIIOIIME TOCYJAPCTBEHHBIE YCIYTH, W OPraHbl, IPEIOCTaBISIOLINE
MYHUIUTIATbHBIE YCIYTH, 10 COOCTBEHHOW MHULIUATHBE;

MIPEACTABICHUS IOKYMEHTOB U MH(OPMAIH, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIMCh TMpU TEPBOHAYAJBHOM OTKa3e B MPEAOCTaBICHUU
MYHUIUTNIATBHOW YCIYTH, 32 UCKIIOYEHUEM CIIY4YaeB, MPEAYCMOTPEHHBIX IYHKTOM 4 4acTH
1 crareu 7 ®@epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

2.8. HcuepnbiBarolinii MepeuyeHb OCHOBAaHUW i OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

OcHoBaHMii 1J1 OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MYHULUIIATIBHON YCIYTH, 3aKOHOAATEIBCTBOM HE MTPEAYCMOTPEHO.

2.9. HcuepnbiBaromiuii nepeyeHb OCHOBAHMM ISl MIPUOCTAHOBJIEHUSI WM OTKa3a B
MPENOCTaBICHUA MYHHUIIMTIIAJIbHON YCIIyTH.

2.9.1. OcHOoBaHMil i1 NPUOCTAHOBIEHHWS  MYHULMNAIBHOW  YCIYI'M  HE
MPEAYCMOTPEHO.

2.9.2. OcHoBaHMSA 111 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH:

C 3asBJICHHMEM O TMPEJOCTABICHUM JIECHOTO Yy4yacTka OOpaTWIOCh JHI0, He
OTHOCHIIEECS K KPYT'y 3asiBUTEIICH;

YKa3aHHBIA B 3asBJICHUM JIECHOM Y4YacTOK MPEIOCTaBI€H Ha IpaBe IMOCTOSHHOIO
(6eccpouHOro) MoOJB30BaHMUs, 0€3B0O3ME3AHOTO MOIB30BaHUS WIIK apEH/IbI, 32 UCKITIOUCHUEM
CJIy4aeB, €CJIM C 3asiBJICHUEM OOpaTHIICs 00J1aiaTesh JaHHBIX TPaB;
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Ha YKa3aHHOM B 3asBJICHMM JIECHOM YYAaCTKE PACIIOJIOKEHBI 3JaHUE, COOPYKEHHE,
00BEKT HE3aBEPIIICHHOTO CTPOUTEILCTBA, PUHAJICKAIINE TPAKIAHAM WIIA IOPUITICCKAM
JUIaM, 33 UCKIIFOUEHUEM CITy4aeB, €CJIM Ha JIECHOM YYaCTKE PACcOJIOAKEHBI COOPYKEeHUs (B
TOM YHCJIE COOPYKEHUS, CTPOUTEIILCTBO KOTOPHIX HE 3aBEPIICHO), pa3MEIIEHUE KOTOPBIX
JIOMyCKaeTCsl HA OCHOBAHMM CEPBUTYTA, MyOJMYHOrO CEPBUTYTA, JUOO C 3asIBICHUEM O
MPEIOCTABICHUH JIECHOTO ydacTKa OOpaTHiICs COOCTBEHHUK STHX 3JIaHHMA, COOPYKCHHIA,
MTOMEIICHHUH B HUX, 3TOTO 00bEKTa HE3aBEPIICHHOTO CTPOUTENIBCTBA, a TAK)KE CITydaeB, CCITH
NOJAHO 3asIBJICHHUE O MPENOCTABIEHUH JIECHOTO YYacTKa U B OTHOLIEHUH PAaCIOJI0KEHHBIX
Ha HEM 3aHUsl, COOPYKEHHS, 00BEKTa HE3aBEPIIEHHOTO CTPOUTENIHCTBA MPUHATO PELICHUE
0 CHOCE CAMOBOJILHOM MOCTPOUKH JTNOO PEIICHHE O CHOCE CAMOBOJIbHON MOCTPOMKH HIIH €€
OpPUBEACHUM B COOTBETCTBHE C YCTAaHOBJICHHBIMU TpPEOOBAaHUSIMU U B CPOKH,
YCTAHOBJICHHbIE  YKa3aHHBIMU  PEIICHUSIMH, HE  BBIIOJHEHBl  OOS3aHHOCTH,
npeaycMOTpeHHbIe YacThio 11 cratem 55.32 I'pamoctpoutenbHOTO Kojaekca Poccuiickou
denepanny;

Ha YKa3aHHOM B 3asBJICHUU JIECCHOM YYaCTKE PacCIIOJOKEHBI 3[aHHUE, COOPYKEHUE,
OOBEKT HE3aBEPIICHHOTO CTPOUTENbCTBA, HAXOASIIUMECS B TOCYJApCTBEHHOM WU
MYHUIMIIATBHOM COOCTBEHHOCTH, 3@ WCKIIFOUEHHEM CIIY4YaeB, €CIM Ha JIECHOM YYacTKe
PaCIIOJIOKEHBI COOPYXKEHUSI (B TOM YHCIE COOPYXKEHHUS, CTPOUTEIBLCTBO KOTOPBHIX HE
3aBEPIIEHO), pa3MEIIEHUE KOTOPBIX JOMYCKAeTCsd HAa OCHOBAaHUHU CEPBUTYTA, IMMyOIUYHOTO
CEepBUTYTa, JUOO C 3asgBJIECHUEM O NPEIOCTABICHUU JECHOIO YyYacTKa oOparuics
MpaBooOIaaTeslb 3TUX 37aHUS, COOPYXKEHHUsS, TOMEIICHW B HHUX, ITOro O0OBEKTa
HE3aBEPLICHHOI'O CTPOUTEIIbCTBA,

YKa3aHHBIA B 3asBJIICHUM JIECHOM Y4YacTOK SIBJISIETCS U3BATBIM W3 000pOTa WIH
OTpaHUYCHHBIM B 000POTE U €ro MPEJOCTABICHHUE HE IOMyCKAETCs Ha MpaBe, YKa3aHHOM B
3asIBJICHUH;

YKA3aHHbIA B 3asBJICHUU JIECHOM YYaCTOK SBJISICTCS 3ape3€pBUPOBAHHBIM IS
rOCyJapCTBEHHBIX U MYHUIIMMAIBHBIX HYXKJ B CJly4yae, €CIu 3asBUTEIb OOpaTUJICS C
3as1BJICHUEM Ha CPOK, MTPEBBIIAIOIINI CPOK JIEUCTBUS PEIIEHUS O PE3EPBUPOBAHUM JIECHOTO
y4acTKa, 3a MCKIIOUYEHUEM CiIy4yas MPEIOCTABICHHS 3€MEJIBHOIO y4acTKa Ui LeJIeu
pE3E€pPBUPOBAHUS;

YKa3aHHBIN B 3a5BJICHUU JIECHOM YYaCTOK SIBIISIETCA MPEIMETOM ayKIIMOHA, U3BEIICHUE
O MPOBENEHUU KOTOPOTO Pa3MEILIEHO;

B OTHOIIICHUU JIECHOTO y4acCTKa, YKa3aHHOTO B 3asBJIICHUU O €ro MPEeJOCTABJICHUU,
MOCTYIIWJIO 3asIBJIEHUE O MPOBEACHUM ayKIIMOHA HA IIPABO 3aKJIKOUYCHUS JOTOBOPA APEHJIbI
Py yCIOBUU, YTO YIOJHOMOYEHHBIM OPTaHOM HE MPUHATO pEIIeHHEe 00 OTKaze B
IIPOBEEHUHU 3TOT0 ayKI[MOHA,

pPa3pEelICHHOE HCIOJIb30BAHUE 3€MEJIBHOIO0 YYacTKa HE COOTBETCTBYET LEJSM
HCHOJIb30BaHUs TAKOTO 3€MEIBHOI0 Yy4aCTKa, YKa3aHHBIM B 3asBJICHUU O MPEAOCTABICHUU
3€MEJIbHOTO y4YacTKa, 3a MCKJIIOYEHHEM CIIy4aeB pa3MElIeHHs] JIMHEWHOTO OOBEeKTa B
COOTBETCTBHM C YTBEPKICHHBIM IIPOECKTOM IJIAHUPOBKU TEPPUTOPUU;

JIECHOM y4aCTOK IMOJHOCTBIO PACIO0XKEH B TPAHUIIAX 30HBI C OCOOBIMU YCIIOBUSIMU
WCMOJIb30BaHUsI TEPPUTOPUM, YCTAHOBJICHHBIE OTPAHUYECHUS HCIOJb30BAHUSA JIECHBIX
YYaCTKOB B KOTOPOMl HE JOMYCKAIOT MCIOJb30BAHUSA JIECHOTO y4acTKa B COOTBETCTBHUM C
LEJISIMU UCTIOJIb30BaHUSI TAKOTO JIECHOTO y4acTKa, YKa3aHHBIMU B 3a4BJICHUM;

YKA3aHHBIA B 3asBJICHUM JIECCHOM YYaCTOK B COOTBETCTBHUU C YTBEPKICHHBIMU
JIOKYMEHTAMU TEPPUTOPUATILHOTO TUIAHUPOBAHUS U (MJIK) JOKYMEHTAIMEH O MIaHUPOBKE
TEPPUTOPHUH IIPETHAZHAUCH JIJI pa3MeNIeHHs 00bEKTOB (eJIepaIbHOTO 3HAYCHH S, 00 BEKTOB
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PErMOHAJIBLHOTO 3HAYEHUS WM OOBEKTOB MECTHOTO 3HAYEHHS U C 3asBJIEHUEM O
MPEIOCTABIICHUN 3E€MELHOTO Y4YacTKa OOpaTWIOCh JHMIO, HE YIOJHOMOYEHHOE Ha
CTPOUTETBCTBO 3THX OOBEKTOB;

YKa3aHHBIN B 3a5BJICHUU O MPEIOCTABICHUH 3€MEIBHOIO YYaCTKa 3€MEJIbHBIN Y4aCTOK
MPEIHA3HAYEH JUISl Pa3MELLCHUS 31aHUsl, COOPYKEHHS B COOTBETCTBUU C TOCYAapCTBEHHOM
nporpammoit  Poccuiickoit ®Dexepanuu, TOCYAapCTBEHHOW TMPOrpaMMoi CyOBeKTa
Poccuiickonn ®enepanmui U C 3asABICHUEM O MPEIOCTABICHUM 3€MEJIBHOTO Yy4acTKa
00paTUIIOCh JIUIIO0, HE YIIOJTHOMOYEHHOE Ha CTPOUTENIBCTBO ATUX 3aHUS, COOPYKEHUS;

IPEAOCTABJIEHUE JIECHOTO YYACTKA HA 3asBJICHHOM BHUJIE ITPAB HE TOITYCKAETCS;

B OTHOIICHUM JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJICHUU, HE YCTAHOBIICH BH]
Pa3pELICHHOTO UCIIOIb30BAHUS;

yKa3aHHbI B 3asBJICHUM JIECHOW YYaCTOK HE OTHECEH K OINPEACICHHON KaTEropHhH
3eMeb;

yYKa3aHHbI B 3asBJICHUM JIECCHOW YYAaCTOK U3BIAT [JIs TOCYJApCTBEHHBIX WU
MYHHUIUITAIBHBIX HYKJ U YKa3aHHAsl B 3asBJICHUU LEJIb MPEJAOCTABICHUS TAKOTO JIECHOTO
y4acTKa HE COOTBETCTBYET EJSAM, ISl KOTOPBIX TaKOM JIECHOW Yy4aCTOK ObLIT U3BT;

TPaHUIIbl JIECHOTO YYacCTKa, YKA3aHHOTO B 3asBJICHUA O €ro IPEIOCTABJICHUH,
ITOJIEKAT YTOUHEHHUIO B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 13.07.2015Ne 218-D3
«O rocyaapCTBEHHOM perucTpanyu HeIBUKUMOCTHY;

3asBJICHME HE COOTBETCTBYET TPEOOBAHUSM, YCTAHOBJICHHBIM TojApazaeioM 2.6
paszena 2 aAMUHACTPATUBHOTO PETJIAMEHTA;

3asIBUTENIh BKIIOUEH B PEECTP HEIOOPOCOBECTHBIX apEeHIaTOPOB JIECHBIX YYAaCTKOB U
MOKYIIATeJIeH JIECHBIX HACAXKICHU.

2.10. [Tepeyens yciayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMHU W OOS3aTEIbHBIMU IS
MPENOCTABICHNUS MYHULUNAIBHON YCIYrd, B TOM YHUCJIE CBEACHUA O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BBIIaBaE€MbIX) OpraHU3alUsIMH, YYaCTBYIOIIMMHU B
MPENOCTaBICHUHA MYHHUIIUIIAJIBbHON YCIIyTH.

B cootBerctBuM ¢ IlepeyneM yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIs1 TIPEOCTaBICHUS] MYHHUITUTIATBHBIX YCIYT AJIMUHUCTpAIMe ropo/a,
3asIBUTEIb MOJIYYaET:

HOTApUAIBHOE YAOCTOBEPEHUE JOBEPEHHOCTEN;

HOTAPUAIBHOE CBUAETEIbCTBOBAHUE MOJIMHHOCTH MOJAIKUCH U BEPHOCTH MEPEBOA;

HOTAPUAIBHOE CBUAETEIBCTBOBAHUE MOIJIMHHOCTH KOTIMIA JIOKYMEHTOB U BBIITUCOK U3
HUX;

yJIOCTOBEPEHHE IOBEPEHHOCTEN OpraHoM (OpraHu3aIKeil ), BEIAABIINM JTOKYMEHT;

CBHJIETEJIbCTBOBAHUE IMOJJIMHHOCTU KOMUW JOKYMEHTOB U BBIIIUCOK M3 HUX OPTaHOM
(opranusaiyeit), BbIIaBIIUM JOKYMEHT.

2.11. Ilopsanok, pasMep U OCHOBAaHMS B3UMAHHUS T'OCYJapCTBEHHON MOIUIMHBI WUIIH
VMHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIMIIATIBHON YCIIYTH.

MynHurnunanpHasi yciayra MpeaocTaBisieTcss 0e3 B3UMaHHUS TOCYJapCTBEHHOM
MONUTMHBI WJIA UHOU TIJIATHI.

2.12. Tlopsaok, pa3Mep U OCHOBAaHMS B3UMAaHHUS IUIATHI 3@ MPEIOCTABICHUE YCIYT,
KOTOpBIC  SIBJSIIOTCS  HEOOXOAMMBIMH W OOSI3aT€NIbHBIMU I TIPEIOCTABJICHUS
MYHULIMIAIBHON YCIyru, BKJIOYas WH(OpMALMI0O O METOAUKE pacyeTa pa3Mepa Takou
TLJIATHI.

[Topsinok, pa3mep, OCHOBaHMS B3UMAaHUS IUIAThl 3a MPEAOCTABICHUE YCIYT IO
HOTapUaJIbHOMY YJAOCTOBEPEHUIO JIOBEPEHHOCTEHN, HOTAPUAIbHOMY CBHJIETEIILCTBOBAHUIO
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NOJJIMHHOCTH TOJIMCH W BEPHOCTU NEPEBOAA, HOTAPUAIBHOMY CBHJIETEIHCTBOBAHUIO
MOJJIMHHOCTH KOMHM TOKYMEHTOB U BBIMHMCOK W3 HUX, SIBISIOMIUXCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU  JUISI  MPEAOCTABICHHUS ~ MYHUIUIAIbHOM  YCIYTH, YCTAHOBIICHBI
3akoHoAaTenscTBOM Poccuiickoit deaeparuu o Haorax u cOopax, 0 HoTapuare.

2.13. MakcuMalbHBII CPOK OXHUJAHHWS B O4YEpeAM NpU MoJaye 3ampoca o
IIPENOCTABICHUA MYHULMIAIBHOW YCIYTH, YCIYyT'HM, IPEAOCTABISIEMON OpraHu3alueH,
Y4aCTBYIOIIEW B MPEIOCTABICHUN MyHULIUIAIBHOW YCIIYTH, ¥ IIPH MOJIYYEHUHN PE3yJIbTaTa
NPEAOCTABICHUS TAKUX YCIIYT.

Bpemst oxupmanuss B odepenud Uil MOJAYd JOKYMEHTOB M IOJYYEHHS pe3yJibTaTa
MYHULHANIAIBHON YCIYTH HE MPEBBIMIAET 15 MUHYT.

[Ipu ob6cnyxuBanuu 3asButeneit — ['epoeB Commanuctuueckoro Tpyaa; MOJHBIX
KaBajepoB opneHa TpynoBoi CnaBbl; MHBANIWAOB BOWHBI; YYaCTHUKOB U BETEPAHOB
Benukoit OTedecTBEHHON BOWHBI; JUI, HArpaKJIEHHBIX 3HAKOM <OKuTeno 010KaaHOTrO
Jlenunrpana»; I'epoeB CoBerckoro Coroza; I'epoeB Poccuiickoit denepanuu; MOIHBIX
kaBanepoB opaeHa Cinasbl; uHBamuAoB | w Il rpynn wucnonb3yeTcs MNpHHLIMI
IIPUOPUTETHOCTH MO OTHOIIEHUIO K IPYTUM 3asBUTENSM, 3aKIFOYAOIINICS B BO3MOKHOCTH
MTOJYYNTh KOHCYJIBTALMIO, CIAaTh JOKYMEHTHI Ha NOJYYEHHE MYHHULIMIAIBHOM YCIYT'HM U
MOJYYUTh PE3YNbTAT MYHMIIMIIAJIBHOM YCIYTH BHE OCHOBHOM OYEPENH, B TOM YHUCIE C
IIOMOUIBIO AJIEKTPOHHOM CHCTEMBI yHpaBieHUsA ouepenpro. IIpym 3TOM Takme 3asBUTENN
MPEABABIAIOT JIOKYMEHTBI, MOATBEPKAAOIIME WX NPUHAICKHOCTh K YKa3aHHOU
KaTErOpUH JIULI.

2.14. Cpok ¥ NOpSNOK PErucTpaldy 3ampoca 3asBUTEN O MPEJOCTABICHHUU
MYHULIMIIAIBHON YCIYTH U YCIIYI'H, IPEIOCTaBIIIEMOM OpraHu3alMel, y4acTBYIOLEH B
MPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH, B TOM UHCIIE B AIEKTPOHHOU (hopMme.

IIpn npenocrtaBineHun 3amnpoca B MODIL[, AnMuUHHCTpanui0 ropoaa PpPEerucTparys
OCYILECTBIISIETCS B JIEHb €0 IIpUEMa.

IIpu HampaBieHuM 3ampoca Mo MoYTe B aapec AAMUHUCTPALMH TOPOJIA PETUCTPALIMS
OCYILECTBIISIETCA B IEHb €TI0 MOCTYIUIEHUS.

[Ipu HampaBieHuu 3ampoca ¢ ucnoib3zoBanueM lloprana rocycnyr, opuuMaibHOrO
carta AIMUHHUCTPALIMU TOPOJIa PETUCTPALUS OCYILIECTBISIETCS B JIEHb €T0 MOCTYIUICHHS
amb0 Ha cleayrmuil padouuii IeHb B Cilay4yae MOCTYIUIEHUS 3ampoca MO0 OKOHYAHHMH
pabouero BpemMeHH. B cilyyae mNOCTyIUJIEHUs 3ampoca 3asBHUTENS O MNPEJOCTABICHHUH
MYHUIMTNIATBHOM YCIYTH B BBIXOAHBIE WM HEPaOOUMe Mpa3AHUYHBIE THH €r0 PErUCTpalus
OCYILECTBISICTCS B MEPBbI pabOuMil eHb, CIEAYIOUMI 3a BBIXOJHBIM WM HEPAOOUUM
MIPa3IHUYHBIM JTHEM.

IIpr HampaBieHuM 3ampoca IOCPEACTBOM DJIEKTPOHHOW IIOYTHI  PETUCTPALMS
OCYILECTBISIETCS B JIEHb €r0 MOCTYIJICHUS JINOO Ha ClIeqyIoIuid pabounii JeHb B Clydae
NOCTYIUIEHHUS 3a1poca Mo OKOHYaHUU pabodero BpeMeHu. B ciydae moctyruieHus 3amnpoca
3asgBUTENSI O MPEJOCTaBICHUHM MYHULMNAIBbHON YCIyrd B BBIXOJAHBIE WIM Hepabouue
Npa3AHUYHBIE JHU €ro perucTpanus OCYIIECTBISETCS B MEpBbIA paboumii JIEHb,
CJIEIYIOLIMHI 32 BBIXOJIHBIM WJIM HEPAOOUMM MPa3THUYHBIM JTHEM.

2.15. TpeboBaHMsI K MOMELIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MYHUIIMMAIbHAS
yciyra, K 3aly OXHUIAHUsA, MecCTaM U1 3aIlOJHEHUs 3alpoCoB O IPEAOCTABIECHUU
MYHUIUMNIATBHOW YCIIyTH, MH()OPMAMOHHBIM CTEHAAM € o0pa3liaMu HX 3alOJIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEAOCTABICHUS KaXIOH MYHHUIMNAIbHOU
YCIYTH, Pa3MEIICHUI0O M O(DOPMIICHHIO BU3YaJbHOW, TEKCTOBOM W MYJbTHUMEIUWHOU
uH(bOpMallK O MOPSAAKE MPEJOCTaBICHUS TaKOW YCIYrd, B TOM YHUCIE K 00ECIEYEHHIO
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JOCTYIHOCTH JIJIs1 MHBAJINJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanuy 0 CONUAIBHOMN 3aIIMTE WHBAIIAIOB.

Mecrta npenocTaBieHUs MYHULHMIAIBHON YCIYrd JOJDKHBI OTBEYATh CIEAYIOLIUM
TpeOOBAHUSIM.

[Tomemienne AOMKHO OBITH OOOPYAOBAHO OTICIBHBIM BXOJOM JJsi CBOOOIHOTO
JOCTYIIA 3aABUTEIICH.

[lomenienuss 00OpynylOTCA B COOTBETCTBUU C JCHCTBYIOIIMMH CaHUTAPHBIMH
OpaBUJIaMu U HOpMaMu. MecTa npeaocTaBieHus] MyHULIUNIAIBHON YCIYTH 000pYIyIOTCS
CUCTEMAMM KOHAMIMOHUPOBAaHUS (OXJIAXKIACHWS W HArpeBaHus)) U BEHTWIMPOBAHMUS
BO3/lyXa, CPEACTBAMU IOKAPOTYLIECHUS U ONOBEIICHHUS O BOBHUKHOBEHUM YPE3BbIYAHOMN
CUTYaLINH.

[Tomemenust 000pyAyIOTCS NAHAYCAaMH, CIIELIUAIbHBIMU OTPAXKICHUSIMU U IEPUITAMH,
o0ecneunBarOTCsl OECIPENSITCTBEHHOE NEPEBUKEHNE U PA3BOPOT MHBAIUAHBIX KOJISICOK.
[IpenycmarpuBaeTcsi BbIACIEHUE OKHA Ha IPEIOCTABICHUE YCIYr JUIsl OOCITYyKUBaHUS
3asgBUTENICH C OTPaHUYCHHBIMU (PU3NYECKUMHU BO3MOXKHOCTSMU B CTOPOHE OT BXOJa C
Y4EeTOM OeCpensiTCTBEHHOTO MOIbE3/1a U TOBOPOTA KOJISICOK.

Jlist oOcimy)KMBaHUs 3asBUTENIEH C OrpaHUYEHHBIMH (PU3UUECKUMU BO3MOKHOCTAMHU
JOJIKHBI OBITh O0ECIICUEHBI:

YCIIOBHS JIJIs1 OECTIPENATCTBEHHOTO JOCTYIa K 00bEKTaM M MPEA0CTaBISIEMbIM B HUX
yCIIyraM;

BO3MOXHOCTb CaMOCTOSITEIILHOTO MJIM C TIOMOLIBIO COTPYHUKOB, IPEJOCTABIISIFOLINX
yCIIyTd, NEPEeIBUKEHUS IO TEPPUTOPUHU, HAa KOTOPOW PaCIOJIOKEHBI OOBEKTHI, BXOJa B
Takue 0OBEKThI U BBIXOJA U3 HUX;

BO3MOXXHOCTB ITOCAJIKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKH U3 HETO IEPE] BXOJAOM
B O0BEKTHI, B TOM YHCJI€ C HUCIOJIb30BAHUEM KpECIa-KOJSACKU U, MPU HEOOXOJUMOCTH, C
ITOMOILBIO COTPYTHUKOB, IPEAOCTABIISIOIINX YCIYTH;

Ha/JIexallee pa3MerieHue 000pyJoBaHus U HOCUTENed HH(popMaluu, HEOOX0IUMBIX
st obecrieueHrs OecnpensaTCTBEHHOrO JOCTyNa MHBAIMIOB K OOBEKTaM M yCiIyram ¢
Y4E€TOM OTPAaHUYEHUHN UX KU3HENEATEIbHOCTH;

nyOnupoBaHre HEOOXOIMMOM ISl MHBAJIMIOB 3BYKOBOM U 3pUTEIbHON HH(pOpMauy,
a TaKk)Ke HaJIuCed, 3HAKOB U WMHOM TEKCTOBOM M Tpaduyeckoil MHpOpMaluy 3HAKaMH,
BBINIOJIHEHHBIMU PelibePHO-TOUeUHbIM IpudToM bpaiins.

JUist o)kujaHus mpueMa 3asBUTENISIMH, 3aMOJHEHHUS] HEOOXOIUMBIX JJIA MOJyYEHUS
MYHMUIIMIIAJIBHOW YCIYTM JTOKYMEHTOB OTBOJASTCA MecTa, OOOpYIOBAaHHBIE CTYJbSMHU,
cTojlaMu (CTOMKaMu) JUisi BO3MOXKHOCTH O(OPMIICHHS JOKYMEHTOB, OO0ECTeUMBAIOTCS
KaHLEJSAPCKUMH MPUHAIICKHOCTIMU, OJJTaHKaMU 3asBJICHUHN M 00pa3liaMH UX 3aM0JIHEHUSI.
KonuuecTtBo MecT oOXugaHusl OIpeAensieTcss HUCXOAs U3 (PaKTUYECKOW Harpy3Ku U
BO3MOKHOCTH MX Pa3MEIIEHUs B IOMEUIEHUY.

[Tomemenuss nans paboThl € 3afBUTEISIMH  OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
CTeHJIaMU U (WJIM) UHBIMH UCTOYHUKAMU UH(GOPMHUPOBAHUS.

BusyaibHasi, TeKCTOBas U MyJIbTUMEIUIHAS MH(DOpMAIUs O OPSAKE MPEAOCTABICHUS
MYHUIUMNIATBHOM YCIYyrM pa3Mellaercs Ha CcTeHAaX M (W) MHBIX HCTOYHMKAX
MH()OPMUPOBAHMS B MECTaX MPEAOCTABICHNUS] MyHUIIUMTIATIBHBIX YCIYT, a Takke Ha [loprane
roCyciyr ¥ O(pUIIMaIbHOM caiiTe AJIMUHUCTpAIIUU TOPO/Ia.

2.16. Tlokazarenu NOCTYMHOCTH M KadyecTBa MYHUIMIAJIBHOW yCIIyI'M, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asiBUTEINSI C TOJKHOCTHBIMU JIMIIAMU MIPU MPEAO0CTABICHUN
MYHULUINAIBHOM YCIYTM W HX IPOJOJDKUTEIBHOCTb, BO3MOXHOCTh IOJIYYEHHS
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uHboOpMaIIMM O XOJ€ NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyrd, B TOM YHCIE C
MCITOJIh30BaHNEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA, BO3MOXXHOCTH JTHOO
HEBO3MOKHOCTh TOJYYEHUS MYHUITUTIATBHOU yCIYTH B MHOTO()YHKIIMOHAIEHOM IICHTPE
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (B TOM YHCJE€ B MOJHOM
o0beMe), B JIOOOM TEPPUTOPHUAIBHOM TMOAPA3JICICHUN OpraHa, IpeI0CTaBIISIONIErO
MYHULIMOAIBHYIO YCIYTy, O BBIOOpY 3asBUTENS (SKCTEPPUTOPUATBHBIA MPUHIIUII),
MIOCPEACTBOM 3ampoca O TMPEJOCTaBICHUU HECKOIbKMX TOCYJapCTBEHHBIX U (WJIM)
MYHUIIMNAIbHBIX ~ YCAYT B MHOTO(PYHKIMOHAJIBHBIX  IIEHTPAaX  MPEOCTaBICHUS
roCyJ1apCTBEHHBIX u MYHULHAAITBHBIX YCIIYT, IPEAYCMOTPEHHOTOCTAThEMN
15.1®denepanbroro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opraHu3anuu mpeaocTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTIIATBHBIX YCIYT».

2.16.1. ITokazaTenamMu JOCTYITHOCTH MYHULIMTIATIBHOW YCIIYTH ABJISIOTCS:

KOJIMYECTBO  B3aMMOJCWCTBUWA  3aABUTENS C JIOJDKHOCTHBIMM — JIMUAMH — TIPH
NPEAOCTABIEHUN MYHULIMIATBHON YCIYTH U UX MPOAOJIKATEIBHOCTD;

BO3MOKHOCTh MOJTYYEHUSI MyHUITUTIATILHON YCIYTH CBOEBPEMEHHO U B COOTBETCTBUU
CO CTaHJapPTOM MPEIOCTABICHUS MYHUIIUTTAIBHOW YCITYTH;

BO3MOKHOCTh TIOJIyYEHHSI TOJIHOM, aKTyaJlbHOM W JOCTOBEpHON HH(pOpMAIH O
MOPSZIKE TPEAOCTABICHUS MYHULUNAIBHOM YCIYrd, B TOM YHCJIE C HMCIOJIb30BAHUEM
[Toprana rocyciyr, opuIanbHOro caiiTa AIMUHUCTPALIUU TOPOJIA;

BO3MOXHOCTh MOJIYYEHUS] MYHULMNAIBHOM yCIYyrM B AJIEKTPOHHOM dopme
nocpenctBoM Iloprama rocycnyr (mpu  HaJIUYUUM  TEXHUYECKOW  BO3MOXKHOCTH),
oduIMaIbHOTO caiiTa AIMUHUCTPALUU TOpoJa (MTPU HATUYUH TEXHUUYECKOU BO3ZMOXKHOCTH)
B COOTBETCTBUH C MOPSIAKOM, 3aKPEIUICHHBIM B pa3zeiie 3 aAIMUHUCTPATUBHOTO PETJIAMEHTA;

BO3MOXHOCTb IIOJIyYE€HUSI MyHULMIIAIBHOM yciayru B MOII;

BO3MOXHOCTh IO 3alpocy 3asBUTENs Bble3a padotHuka MOIL] k 3asButento ms
npueMa 3asBJICHUN U TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUSI MYyHHUITUTATBHON
YCIIYTH, a TAK)KE TIOCTaBKU PE3yJbTaTOB MPEIOCTABICHUS MyHULIUIAIBHON YCITYTH;

BO3MOXKHOCTh TMOJYy4YEeHUS] MHOOPMALMKM O XOJ€ MPEAOCTABICHUS MYHUIIUMAIBHOM
yCIyrd, B TOM 4YHCJIE€ C WCHOJIb30BaHUEM HWH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHI;

BO3MOXKHOCTh  TOJY4YeHHs  HUHPOpMAlMM O  pe3ysibTaTe  MPEIOCTaABICHUS
MYHULIMAIBHOUN YCITyTH;

BO3MOKHOCTh OOpaliieHus B 10cy1e0HOM (BHECYACOHOM) U (M) CyJIeOHOM MOPSIKE
B COOTBETCTBUU C 3aKOHO/AATENbCTBOM Poccuiickoit denepanuu ¢ xajio00i Ha pelIeHus,
neicTBus (0e3elicTBE) OpraHa, MPEeJOCTABIISIONIEr0 MYHUITUTIATBHYIO YCIIYTY, a TaKkKe
€ro JOJKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CIY>KAIUX, pA0OTHUKOB U paboTHUKOB MOII.

[IpenocraBieHre MyHUIIUMITAIIBHON YCIIYTH HEBO3MOXKHO:

10 SKCTEPPUTOPUAIBHOMY MPUHIIMITY B OpraHe, IPeA0CTABISIONIEM MYHUIUIIATBbHYIO
YCIYTy, BBUY OTCYTCTBHUSI Y HETO TEPPUTOPUATIBHBIX TIOIPA3/ICIICHUM;

Py OJHOKpaTHOM oOparmenuu 3asButens B M®I] ¢ 3anmpocoMm o mpemocTtaBieHUH
HECKOJIbKUX TOCYJApPCTBEHHBIX W (WJIM) MYHMIIUTNAJIBHBIX YCIYT, MPETyCMOTPEHHBIM
ctatbeit 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYTY;

B M®I] B noaHoM 0O6beMe B COOTBETCTBUU € yacThio 1.3 ctathu 16 deaepaibHOTO
3akoHa o1 27.07.2010 Ne 210-®3 «O06 opranuzauuu nNpeAaoCTaBieHUs roCyJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

2.16.2. [loka3aTenu JOCTYITHOCTH MYHHIIMITAJIIBHOM YCIYyTH JUIsl UHBAJIUIOB:
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COMPOBOXK/ICHHE MHBAJIUIOB, UMEIOIIUX CTOMKHE PACCTPONCTBA (PYHKIMHU 3PEHUS U
CaMOCTOSATENIbHOTO NIEPEABMKEHUS, U OKa3aHUE UM ITOMOILU HAa O0OBEKTAX;

JOITYCK Ha OOBEKTHI CypAOINEPEBOTUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JOMYyCK Ha  OOBEKThl  COOAaKU-TIPOBOJHUKA MPH  HAIMYUM  JOKYMEHTa,
MOATBEPKIAIOIIETO €€ CHEeHAIbHOE 00YyYEHHUE, BBIIAHHOTO B COOTBETCTBUU C IPUKA30M
MuHucrepcTBa TpyAa U conuanbHOW 3amuThl Poccuiickoit @enepaunu ot 22.06.2015
Ne 386mH;

OKa3aHWE COTPYIHUKAMH, MPEAOCTABISAIONIUMHU YCIyTd, HWHOM HEO0OXOAUMOM
MHBaUJaM TIOMOIIM B TPEOJOJICHUH OapbepoB, MEIIAIOIMIUX MOJIYYECHUIO YCIYyTr U
UCIIOJIb30BAaHUIO 0OBEKTOB HApaBHE C IPYTUMU JIUIAMHU.

2.16.3. OcHoBHBIE TPeOOBAHMS K KAUECTBY ITPEAOCTABICHUS MyHUITUIATBHOM YCITYTH:

CBOEBPEMEHHOCTD MPENOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

JIOCTOBEPHOCTh U MOJHOTa MH(GOPMHUPOBAHUS 3asIBUTENS O XOJI€ PAaCCMOTPEHUS €ro
oOpaiteHus;

co3anre KOM(pOPTHBIX YCIOBHM MPHU MPEAOCTABICHUH MYHHUIUITATEHON YCIIYTH;

yA00CTBO M JOCTYHMHOCTh IOJIYYEHHUs 3asBUTEIEM HMHQPOPMALMK O TOPSJIKE
MPEI0CTABICHUS MyHULIMIIAIBHON YCIIYTH.

2.16.4. IlokazaTensiMu KauyecTBa IPEAOCTABICHUS MYHHUIUIIAJBHON YCIYTH SIBJISFOTCS
COOJIIOJIEHNE YCTAHOBJIEHHOTO aJMHHHUCTPATUBHBIM PETJIAMEHTOM CpPOKa PacCMOTPEHUs
3ampoca, OTCYTCTBUE WJIM HAJIMYME KaJIo0 Ha pelieHus, 1eicTBus (0e3nelicTBue) opraHa,
[IPENOCTABISIOIETO MYHMIMIAIBHYIO YCIyTy, a TaKXKe €ro JOJDKHOCTHBIX JIMII,
MYHHUIIMIIAJIBHBIX ~ CIyXalllux, paOOTHUKOB W  paboTHUKOB MODL, mnpunsThEe
(ocyleCTBICHHBIE) B X0/1€ IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH.

2.16.5. Ilpu npenocTaBIeHNU MyHULIUITAIIBHOW YCIYTH:

[IPY HAIIPABJICHUH 3asBJICHUS U ITAKETA JJOKYMEHTOB IIOYTOBBIM OTIIPABJICHUEM UJIU B
AJIEKTPOHHOM (hOpMe HEMOCPEICTBEHHOIO B3aWMOJAEWUCTBUS 3asBUTENS C JIOJKHOCTHBIM
JIMIIOM, OCYIIECTBIISIOUIUM NPEAOCTaBICHIE MyHUIIUIATIBHON yCIIyTH, HE TpeOyeTCs;

npu oOpaieHnd B AaMuHucTpanuio ropojaa, MO®I] 3asButens He Oojee ABYX pas
B3aMMOJIEUCTBYET C COTpyAHMKOM MOII, yuacTByromuM B IPEAOCTABICHUN
MYHULIMIATBHON YCIyTH, AAMUHHUCTPALMEN TOpOAA NPHU MOJAYE 3ampoca U MOJIyYEHUHU
MOATOTOBJICHHBIX B  XOJI€ MWCIOJHEHUS MYHULMIAIBHOH yCIYrM JOKYMEHTOB.
[TpoaomKUTETIPHOCTH OJHOTO TAKOTO B3aUMOICHMCTBUS HE NOJKHA NpeBbIaTh 30 MUHYT.

B03MOXHOCTB MOTy4€HUs CBEICHHI O X0/1€ IPEIOCTABIECHUSI MyHULIUITAIbHON YCIIyTH
peaiu3yeTcsi 1Mo HoMepaM TeJIepOHOB, ajpecaM >3JEKTPOHHOM MOYTHI, YKa3aHHbIM Ha
[loprane rocyciyr, Ha OQHUIMATBLHOM caiiTe AJIMHUHUCTpALlMU TOPOJAa, aapec KOTOPOro
npuBeneH B myHKre 1.4.2 pazmena | agMHUHUCTPAaTUBHOIO pErJIaMEeHTa, MOCPEACTBOM
[Toprana rocyciyr, nocpeACTBOM OPUIMATIBLHOTO caiiTa AJMUHUCTPALMU TOpO/a.

2.17. Nnble TpeOoBaHMs, B TOM YKCJIE YUYUTHIBAIOIINE OCOOEHHOCTHU MPEI0CTABICHUS
MYHHULIMIIAJIBHOW YCIOYTH MO OJKCTEPPUTOPHAIBHOMY HPUHLUIY U  OCOOCHHOCTH
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOM opme.

2.17.1.  OcoOGeHHOCTH TpPEeNOCTaBIEHUS MYHULUNAIbHONW yciayru B MOI],
OCOOEHHOCTH TMPEAOCTABIICHUS MYHUUMIAIBHON YCIYTM MO 3KCTEPPUTOPHATBHOMY
MPUHIUITY.

IIpenocraBinenne MyHuuunaiabHou yceiyru uepe3 MOPILL ocymectBisercs mnpu
HaJMYHMH COTJIALIEHUS O B3aUMOJIEHCTBUMU.
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[IpenocraBiieHre MyHULIUIIAILHON yCIIyTH Ha 6a3e MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPEIOCTABICHUSI TOCYIapCTBEHHBIX M MYHULMMNAIBHBIX YCIyr PocToBckoit oOnactu B
pamKax obecreueHus peain3alii NPUHIUIA SKCTEPPUTOPUATIBHOCTUHE OCYILIECTBISETCS.

IIpn npenpsBieHMM mnaketa AOKyMeHTOB B MOILI, komuu, npenoCTaBICHHBIE
3asIBUTEJIEM, 3aBEPSAIOTCS CIIELMAIMCTOM, IPUHUMAIOIIUM JOKYMEHTHI, IPU MPEAbIBICHUH
OpWUTHHAJIOB.

2.17.2. Ilpn oTnpaBKe MO IOYTE 3aABJICHUE U IAKET JOKYMEHTOB HAIIPABIISIIOTCS B
anapec AIMUHHCTPALMK TOPO/Ia IOYTOBBIM OTIPABJIEHUEM C OMUCHIO BIIOKEHUS.

HampaBnsieMble 10 ToYT€ KONUU JIOKYMEHTOB TOJJIEKAT  00s3aTeIbHOMY
HOTApUaJbHOMY  YAOCTOBEPEHUIO  (CBUIETEIBCTBOBAHUIO) JHMOO  yIOCTOBEPEHHIO
(CBUIETENBCTBOBAHUIO) OPraHOM (OpraHU3aIlieil), BbIAaBIINM JTOKYMEHT.

2.17.3. TlpenoctaBiiecHUE MYHMUIMIAIBHONW YCIyTM C HCcHoJib3oBaHueMm Iloprana
rocyciyr, OQUIMAILHOTO caiiTe AJMUHUCTPAIIMU TOpoja OCYIIECTBIISIETCS B OTHOIICHUU
3asBUTEJIEH, MPOIIECAIINX NPOLEAYPY PETHCTPALMU U aBTOPU3ALUUU C HCIOJIB30BAHHEM
ECHA.

2.17.4. 3asBieHUE O MPENOCTABICHUN MYHUIUMIIAJBHON YCIYTH U TAKET JOKYMEHTOB
B JIEKTPOHHOM BHJE HAMPABISIOTCA HA aJpec 3JEKTPOHHOW MOYTHl AJAMUHUCTPALMH
ropojaa aubo nocpenactsoMm [lopTana rocycnyr, 1u060 mocpeacTBOM OGUIIMATILHOTO calTa
AJMUHHUCTpauu ropoja.

2.17.5. TpeboBaHMs K 3asBICHUI0 M MaKETy JOKYMEHTOB, HAaIpaBIISIEMbIXB
AJIIEKTPOHHOM BHJIE:

3asBieHHE B (hOpME SJIEKTPOHHOIO JOKYMEHTa HampasisieTcss B Buae ¢aina B
dopmarax doc, docx, txt, xls, xIsx, rtf, ecnin ykazanHoe 3asBIICHHE TPEIOCTABISAETCS B
(dbopMe FIIEKTPOHHOTO JOKYMEHTA IMOCPEICTBOM JIEKTPOHHOM MOYTHI;

AJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHJIaraeéMble K
3asBJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HAIPaBIIsAIOTCA B BUE (ailioB B popmarax pdf,
tif;

Ka4eCTBO TMPEAOCTABISIEMBIX DJJICKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
TOKyMEHTOB) B ¢opmatax pdf, tif 10KHO MO3BOJSATH B MOJHOM 00BbEME MPOUYUTATh TEKCT
JIOKYMEHTA U pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.17.6. 3asBrIeHre OT IMEHHU FOPUINYECKOTO JIMIIA 3aBEPSCTCS 10 BHIOOPY 3asBHTEIS
MPOCTOM AJIEKTPOHHON MOJANMUCHIO JUOO YCUIEHHOW KBadUu(UUHUPOBAHHON 3JIEKTPOHHOM
MOIHUCHIO:

JUIA, TEUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JiHila 0e3 I0BEPEHHOCTH;

IPEACTABUTEIIS FOPUANUYECKOTO JIMIIA, IEMCTBYIOIIETO HA OCHOBAHUH JIOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon denepamnuu.

2.17.7. JloBepeHHOCTh, OATBEPIKIAIOIAs IPABOMOYHE Ha OOpAaIICHHE 3a MOJTyYeHUEM
MYHHULUIIAUIBHOM  YCIIYI'M, BBbIJAHHAs OpraHU3alMed, YJIOCTOBEPSAETCS YCHIIEHHOM
KBATH(UIIUPOBAHHONW DJEKTPOHHOW TMOAMUCHI0 TMPABOMOYHOTO JIODKHOCTHOTO JIMIIA
OpraHu3alii, a JOBEPEHHOCTb, BBIIAHHAS (PUIWYECKUM JIMIIOM, — YCHJICHHOU
KBAIM(PUIUPOBAHHON 3JIEKTPOHHON MOANKUCHIO0 HOTapUyca.

2.17.8. B ciyyae ecnu ¢eaepaibHBIMU 3aKOHAMU HCIIOJIB3YEMbIM BUJ SJIEKTPOHHOU
MOANUCHA HE YCTAaHOBJICH, BHJ DJICKTPOHHOM MOMAMHUCH OMPEACNISIETCS B COOTBETCTBUM C
KPUTEPUSIMU OTPEJICTICHUS BUJIOB JICKTPOHHOM TMOANMUCH, YCTaHOBJICHHBIMU [IpaBunmamu
OTIPENICJICHHUS] BUJOB AJICKTPOHHOM IMOJIMKCU, UCIOJIH30BAHUE KOTOPBIX JOIMYCKAETCs MpPU
oOpallleHUH 3a TTOJTyYE€HUEM TOCYIapCTBEHHBIX M MYHUILIMIAIBHBIX YCIYT, YTBEPKACHHBIMU
nocranoBjeHueM IIpaButenscrBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O Buaax
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AJIEKTPOHHOM MOJIHUCH, HCIIOJIb30BAHWE KOTOPBIX JOMYyCKaeTcs IpU OOpalleHuH 3a
MOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI».

2.17.9. B cnyvae ecnu ¢enepaqbHBIMU 3aKOHAMU U W3JaHHBIMH B COOTBETCTBUH C
HUMHU HOPMATUBHBIMH [IPABOBBIMU aKTaMU IIPETYCMOTPEHO NPEIOCTaBICHIUE HOTAPHUAIBHO
3aBEPEHHBIX KONUH JOKYMEHTOB, COOTBETCTBUE 3JEKTPOHHOIO 00pa3a KONMUHU JOKYMEHTa
€ro OpUTHHANY JOJKHO OBITh 3aCBHJIETENIHCTBOBAHO YCHUJICHHOW KBaIU(DUIIMPOBAHHON
AJIIEKTPOHHOM TOJMUCHI0O HOTapuyca. Ecim B cooTBeTcTBHM ¢ TpeOOBaHUSIMU
3akoHozaarenbcTBa Poccuiickoit denepanyy B OTHOIIEHUH JTOKYMEHTOB HE YCTAHOBJICHO
TpeOOBaHUE O HOTApUAJIbHOM CBUAETEIBCTBOBAHUM BEPHOCTU MX KOMMM, TO TAKUE KOIUU
HOJIUCBIBAIOTCS IPOCTOM 3JIEKTPOHHOM NOJNUCHIO 3asBUTENS (IPEACTABUTENS 3asIBUTENIS).

B cnydae ecnu a1 noay4yeHUs MyHULMIAIBHOM yCIIyTH YCTaHOBJIEHA BO3MOYKHOCTD
NOJa4M TOKyMEHTOB, OJAMUCAHHBIX MIPOCTON 3JEKTPOHHOW MOANMCHIO, JJISl MOANNUCAHUS
TaKUX JIOKYMEHTOB JIOIYCKAeTCs HCIOJb30BAHUE YCUJICHHOM KBaJU(PUIIMPOBAHHOU
AJIEKTPOHHOMN MOJIUCH.

2.17.10. CpeacrBa 3JI€KTPOHHON NOJANKCH, IPUMEHSAEMbIE MTPU NOJ1a4Ye 3asIBICHUN U
MPUJIAra€MbIX K 3asBJICHUIO 3JIEKTPOHHBIX JJOKYMEHTOB, IOJKHBI OBITh CEPTU(PUIPOBAHBI
B COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickon denepannn.

2.17.11. 3asBneHMe W TAKET JIOKYMEHTOB, MPEACTABICHHBIE C HapYLIECHUEM
TpeOOBaHUI, HE pacCMAaTPUBAIOTCS.

He mnoznnee matu pabouyux JHEW €O JAHS MPEICTABICHUS 3asBICHUS W TAKETa
JOKYMEHTOB AJIMUHUCTpPALMS TOPO/1a HAMPABIISAET 3asBUTEI0O HA YKa3aHHBIN B 3asBJICHUN
aZipec IIEKTPOHHOW MOYTHl (IPU HAJIUYMUU) 3asBUTEN WM YKa3aHHBIM B 3asBJICHUU
CHOCOOOM  YBEJOMJIEHME C YyKa3aHWEM JIONYLIEHHBIX HapylleHuH TpeOOBaHUM, B
COOTBETCTBUM C KOTOPBIMU JTOJIKHBI OBITH NPEACTABIICHBI 3asBJICHUE U MAKET JOKYMEHTOB
B (hOpMeE FNEKTPOHHBIX IOKYMEHTOB.

2.17.12. B ciydae oOpalieHus 3asBUTENs 3a MPEIOCTABICHUEM MYHMIIMIIAIbHOU
yCIyrd B DJIEKTPOHHOH (opMme pe3ynbTaT MYHULMIIAIbHOW YCIyTH HalpaBIseTCs
3asIBUTENIO MTOYTOBBIM OTIPABIIEHUEM JTMOO Ha aJpec 3JIEKTPOHHOW MOYTHI, YKAa3aHHBINA B
3asiBieHuH, a1bo uepe3 Ilopran rocyciyr, opunmanbHblid calT AJIMUHUCTpPALMU ropoaa
au00 BBIJAETCS JIMYHO B AJMUHUCTpalMM ropoja (B COOTBETCTBHUM CO CIOCOOOM
MOJIyYEeHUS pe3yJIbTaTa, yKa3aHHbIM B 3asIBJICHUN).

HampaBnenue pesynbrata MyHMIMOAIbHOW yciayru depe3 Ilopranm rocycayr,
opuIManbHBIA CaUT AJMUHUCTPALMU TOpoAa BO3MOXKHO TOJIBKO B Cily4yae OOpamieHus
3asBUTENS ¢ Ucnoiab3oBaHueM [loprana rocycnyr, odunumanbHOro caita AJIMUHUCTPALIUN
ropoJia, COOTBETCTBEHHO.

3. CocraB, mNOCIENOBATEIBHOCTh W CPOKM BBIIIOJHEHUS aJMUHHACTPATHUBHBIX
npouenyp, TpeOOBaHHMS K TOPAAKY WX BBINOJHEHUS, B TOM 4YHCJIE OCOOEHHOCTU
BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLIEIYP B dJEKTPOHHOU (hOopMe, a TaK:Ke OCOOEHHOCTH
BBITIOJIHEHUSI  aIMUHUCTPATUBHBIX MpOLEAYp B MHOTOQYHKUHOHAIBHBIX IEHTpax
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUIANIBHBIX YCIYT

3.1. McuepnipiBaroiinii nepevyeHb aIMUHUCTPATUBHBIX TPOLIEAYP ITPH MPEAOCTABICHUU
MYHULIMITAJIIBHOU YCIIYTH.

MynununanpHas yciayra BKJIIOYaeT B ce0s CleIyrolue aIMUHUCTPATHUBHBIC
MPOLEAYPHI:

MIPUEM U PETUCTPALIMS 3asIBJICHUS U MAKETa JOKYMEHTOB;
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PACCMOTpPEHHUE 3asIBJICHUS U MMaKeTa IOKYMEHTOB, HEOOXOUMBIX ISl MPEAOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

(dopMupoBaHue, HampaBlICHHE  MEXBEJIOMCTBEHHBIX  3alPOCOB,  IOJIyUYEHUE
JOKYMEHTOB U HH(pOpPMAINH, KOTOPbIE HAXOAATCS B PACHOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CAMOYIpPABJICHUS W HHBIX OpPraHoB, YYACTBYIOIIMX B
MPEA0CTABIEHUHN TOCYIAPCTBEHHBIX WIIM MyHULIUMIIATIbHBIX YCIIYT;

MIOATOTOBKA PELICHHWS O MPEJOCTaBICHUM JIECHOIO Yy4yacTKa B IOCTOSIHHOE
(6eccpouHoe) MoJIb30BaHKE JIMOO MOTUBUPOBAHHOTO OTKA3a;

BblJlauya (HampaBjeHHE) pe3yjbTaTa MYHUIUMIAIBHOW YCIYrd (B COOTBETCTBHUH CO
CIIOCO0OM, YKa3aHHBIM B 3asBJICHUH).

3.2. Onucanue aIMUHUCTPATUBHBIX MPOLEAYP MMPU MPEAOCTABIEHUH MYHULIMIIATBLHOMN
YCIIYTH.

3.2.1. AamuHuCTpaTUBHAsA NMPOUEAYpPAa — NPUEM M PETUCTpalvs 3asBJICHUS U IaKeTa
JOKYMEHTOB.

OcHoBaHueM [JIs Hayajla aJIMUHHACTPATUBHOM NpPOLEIYpbl SBISETCA OOpallleHHE
3asIBUTENS] WK €r0 YIIOJTHOMOYEHHOT'O MPEICTABUTENS C TAKETOM JIOKYMEHTOB, YKa3aHHBIX
B MyHKTax 2.6.1-2.6.4 paznena 2 aAMAHUCTPATUBHOTO PETIIAMEHTA.

OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE JAHHON aIMUHUCTPATUBHOM MPOLEAYPHI SBISIIOTCS
cnennamctsl MOLI, AnMunucTpannu ropoja.

3.2.1.1. Ilpuem um peructpanusi 3asABJICHUS M IAKETa JOKYMEHTOB MpPU JUYHOM
oOpallileHuu 3asBUTENs (IIPEICTaBUTEINS 3asIBUTEINS) B AJIMUHUCTPALUIO TOPOa.

Crneunanuct AIMUHUCTpaUy TOPOJa, OTBETCTBEHHBIN 3a IPUEM TIOKYMEHTOB:

YCTaHABIMBAET JHMYHOCTb 3asBUTENS (MPEACTABUTENS 3asBUTENA), B TOM YHUCIE
IIPOBEPSIET HATNYHUE TOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTB;

IPOBEPSET MTOJHOMOYHMS IPEICTABUTENS 3asIBUTENS I€UCTBOBATh OT €r0 UMEHH;

IPOBEPSIET COOTBETCTBHE B 3asBICHUU JAHHBIX (CBEACHUI) NaHHBIM (CBEIACHUSIM),
COJIep KaIMMCS B MPEJCTABICHHBIX JTOKYMEHTAaxX, a TAaKK€ YJOCTOBEPSAETCS B HAJIUYUHU B
3asIBJICHUU MOJINCHU 3asiBUTENS (MPEACTABUTENS 3asIBUTEINSI) U JaThl €r0 MPEACTaBICHUS;

MIPOBEPSIET HAIMUME BCEX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.4 pa3nena 2
aAMUHUCTPATUBHOTO pErjiaMeHTa, HEOOXOJUMBIX JUIsl MPEJOCTABICHUSI MYHHUIIMIAIBHON
YCIIyTH;

B CJIy4yae YCTaHOBJIEHUS (paKTa HECOOTBETCTBUS MPEICTABIEHHBIX JOKYMEHTOB MO0
OTCYTCTBUSI HEOOXOJIUMBIX JAOKYMEHTOB JJI MPEIOCTABICHUS MYHULUIAIBHOW YCIyTH,
uHboOpMUpYET B YCTHOM Qopme 3asBUTENs (MIPEACTABUTENS 3asBUTENS) O HAIMYUU
MPENATCTBUAN JUIsl pACCMOTPEHUS BOIIPOCA O MPEAOCTABICHUA MYHULUIIAIBHON YCIyru U
npeyiaraeT NpUHATH MEPBI IO KX YCTPAHEHUIO;

B Cllydae HE3allOJHEHUS OTAEJbHBIX ITYHKTOB 3asBJICHUS IPEIJIaracT 3asiBUTEIIO
(mpeAcTaBUTENIO 3asiBUTENs1) 3aMOJIHUTh BCE MYHKTHI 3asBJICHHUS JJS TOCJIEAYIOLIETo
MIPUHATHS 3asIBJICHUS U MIAKETA IOKYMEHTOB;

CBEpSET OPUTMHAJIBI JOKYMEHTOB C IPEICTABIEHHBIMU KOIHUSMHU, 3aBEPSET IITAMIIOM
«KOTIHS BEPHA», CTABUT JATy U MOJNUCH (32 UCKIFOUEHUEM JOKYMEHTOB, KOTOPbIE JOKHBI
OBITh MPEACTABJICHBI B OPUTHUHAJIE);

PETUCTPUPYET 3asBJICHUE U MaKET JOKYMEHTOB B JKypHayie perucTpaiuu 3asBIeHUN
Ha MPEI0CTABIICHUE JIECHBIX YYaCTKOB U BOJHBIX OOBEKTOB;

onpenensieT aJAMUHUCTPATUBHBIA PpErVIaMEHT MPEJOCTABICHUS MYHHUIMIAIbHOU
YCIIYTH U OTJEJN, OTBETCTBEHHBIN 3a €€ PeI0CTaBICHUE.



JloBeieHME UCIIOMHEHUS! MYHUIIMITAJIBHOM YCIYyTU A0 CIEeHUanucTa AJMUHUCTPALMU
ropojia OCYIIECTBISIETCS B MOPSIIKE OOIIEro AeTONpOU3BOICTRA.

3.2.1.2. Tlpuem u perucTpaunusi 3asBJICHUS U MaKeTa JOKYMEHTOB Mpu oOpallieHuu
3asiBUTENS (MpeacTaBuTens 3asBurenis) B MOI.

Crneunanuct MOLI, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS (IIPEACTABUTENS 3asABUTENS), B TOM YHUCIE
MIPOBEPSIET HATMYUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JTUYHOCTH;

IIPOBEPSET MTOJTHOMOYHMS IPEICTABUTENS 3asIBUTENS IEUCTBOBATh OT €r0 UMEHH;

IPOBEPSIET COOTBETCTBUE B 3aSBJICHUU JAHHBIX (CBEACHMI) NaHHBIM (CBEIACHUSIM),
COJIepKaIIMMCS B MIPEJCTABICHHBIX JTOKYMEHTAaxX, a TAKK€ YJIOCTOBEPSAETCS B HAIWYUU B
3asBJICHUU TOJIUCH 3asiBUTENS (IIPEICTABUTEINS 3asIBUTEIISA) U 1aThl €r0 MIPEICTAaBICHMUS;

MPOBEPSIET HAIMUMUE BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.4 pa3znena 2
aJIMMHHUCTPATUBHOI'O PErJIaMeHTa, HEOOXOAUMBIX ISl MPEAOCTaBICHHUS] MYyHULUIAIBHOM
YCIIyTH;

B CJly4ae yCTaHOBJIECHUS (haKTa HECOOTBETCTBHS MPEACTABICHHBIX TOKYMEHTOB JINOO
OTCYTCTBUSI HEOOXOJIUMBIX JAOKYMEHTOB /I MPEJOCTABICHUS MYHULMUIIAIBHOW YCIyTH,
uHpopMuUpyeT B YCTHOH QopMe 3agaBUTENs (IPEACTABUTENS 3asBUTENS) O HAJIUYHH
MPENSTCTBUN JUIsl pACCMOTPEHUS BOIIPOCA O MPEAOCTABICHUNA MYHULMIIAIBLHON YCIyru U
MpeaiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO;

B Clly4ae HE3alOJHEHUS OTACNIbHBIX MYHKTOB 3asBJICHUS MpejaraetT 3asBHUTEIIO
(mpeAcTaBUTENIO 3asiBUTENS1) 3alOJHUTh BCE IYHKTHI 3asBJICHHS IS MOCJEAYIOIIETO
IIPUHATUSA 3a51BJICHUS U IIaKeTa JOKYMEHTOB.

[Ipu npueme AOKYMEHTOB, HEOOXOAMMBIX MAJIi MPEJOCTABICHUS MYHHUIMIIAIBLHOU
yciyry, cnequanuct ML cBepseT OpUIMHAIBI JOKYMEHTOB C IPEACTABICHHBIMU
KOIUSIMU, 3aBEpSAET ILITAaMIIOM «KOIHs BEpHa», CTABUT JIaTy U MOANUCH (32 UCKIIIOUEHUEM
JOKYMEHTOB, KOTOpbIE€ JOJDKHBI OBbITh IPEJCTaBICHbBl B OpUTHHANIE), PETHUCTPUPYET
3asBieHne 1 naket qokyMeHToB B UMC EC M®I] PO, BeigaeT 3asBUTENIO (MPEICTABUTEIO
3assButens) Beinucky u3z MNC EC M®I] PO o nonyyeHun 10KyMEHTOB ¢ MH(GOpMALIHEN O
CPOKax pacCMOTPEHMUS 3asIBJICHUSA.

[Ipuem, perucTpanus 1 y4eT 3asBJICHUS U ITaKeTa JOKyMEHTOB cnienuanucramu MOL],
a TaKXkKe UX Iepefadya B AJMUHUCTPALMIO FOpPOJa OCYIIECTBISIETCS B COOTBETCTBUU C
COTJIAILIEHUEM O B3aNMOJICUCTBUMU.

3.2.1.3. IIpuem u peructpanus 3asBJICHHAS U NAKETa JOKYMEHTOB MPHU HANPaBJICHUN
3as1BJIEHUS U MaKeTa JOKYMEHTOB I10 IIOYTE B aapec AJIMUHUCTPALIMKA FOpoAa.

IIpn HampaBieHWM 3asBJIEHHA MW IIaKeTa JOKYMEHTOB II0 TII0YTE B aJpec
AJMUHHCTpalMu TOPOJa PErucTpanys IOJYYEHHOIO II0 TOYTE 3asiBICHUS W IaKeTa
NOKyMeHTOB B JKypHaine perucrpanuu 3asBJICHUI Ha IPEIOCTaBICHUE JIECHBIX YYaCTKOB U
BOJHBIX OOBEKTOB  OCYIIECTBISIETCS  CHELMATUCTOM  AJMUHHUCTpAlMUd  Topoja,
OTBETCTBEHHBIM 3a IIPUEM JJOKYMEHTOB, B JICHb UX ITOJTYYEHUS.

AJMUHHCTPAaTUBHBIN PErIAMEHT MPEAOCTABICHUS] MYHULIMIIAIBHON YCIyTH U OTHET,
OTBETCTBEHHBIN 3a €€ MPEeOCTABICHUE, ONMPECIAIOTCA CIEUUATUCTOM AJIMUHUCTPALMU
ropojia, OTBETCTBEHHBIM 32 MMPUEM JOKYMEHTOB.

JloBeieHre UCTIOMHEHUS] MYHULIMITAJIbHON YCIYTy A0 ClenuanucTa AJMUHUCTPALIMH
ropojia OCYIIECTBIISECTCA B MOPSAKE OOIIEro JeI0MpPOU3BOICTRA.

3.2.1.4. Ilpuem u peructpanus 3asBICHUAS U NAKeTa JOKYMEHTOB IPHU HANPAaBIECHUU
3asiBJICHUS] M TMMaKeTa IOKYMEHTOB C HCMojib30BaHueM l[lopramarocycnyr, opuimaibHOro
caiiTa AIMUHHUCTPAIIMU TOPO/JIa.
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IIpy HampaBineHUM 3asBICHUSA U MAKeTa JOKYMEHTOB C HCIONb30BaHHMEeM lloprana
rocyciyr, oGuuuasbHOro caiTa AJMUHUCTPALMU TOPOAQ, PETUCTPALUS AIEKTPOHHOTO
3as1BJIEHUS U MaKeTa JOKYMEHTOB OCYILIECTBIIIETCS B aBTOMaTH4YeCKOM pexume B MCMOB
B JIEHb WX MOCTYIUIEHHsS JUOO Ha CIEAYIOIIHA pabouyuil JeHb B Cllydae NOCTYILUICHUS
3asBJEHUS W TIAKeTa JOKYMEHTOB II0 OKOHYaHMM pabodero BpemMeHu. B ciydae
MOCTYIJICHUSI 3asBICHUS M IAKeTa JOKYMEHTOB, HEOOXOAUMBIX M1 MPEIAOCTaBICHUS
MYHHIIMIIAJIFHON YCITyTH, B BBIXOJHBIE WM HEpaOoune Mpa3IHUYHbIC JHU UX PETHCTPAIUs
OCYILECTBISICTCS. B MEPBbII pabOuMil J1eHb, CIEAYIOLUMI 3a BBIXOJHBIM WM HEPAOOUUM
Opa3gHUYHBIM JTHEM. AJIMUHUCTPATUBHBIA PETJIAMEHT NPEAOCTABICHUS MYHUIMIAIBHON
YCIIyTH U OTAEJI, OTBETCTBEHHBIN 32 €€ NPEIOCTaBICHUE, ONIPEACIISIOTCS aBTOMaTHYECKHU.

3asgBUTent0 B JUYHbIA KaOuHer [loprama rocyciyr, OQUIIMAJIBLHOTO caiTa
AnMUHHCTpaluu TOpoJla B aBTOMAaTHYECKOM PEKHME HANPABISAECTCS YBEIOMIICHHE O
[OJIyYECHHH 3a51BJICHUS.

JloBeieHNE HUCIIOMHEHUS! MYHUIIMITAJIBHOM YCIYTH A0 CIeNUanucTa AJMUHUCTPALMH
ropoJia OCyIECTBIISETCS B MOPSIIKE OOIIEro AeIONPOU3BOACTBA.

B cnydyae HECOOTBETCTBUS 3asBICHHS M IaKeTa JOKYMEHTOB TPEeOOBAHMSIM,
yKa3aHHbIM B myHKTax 2.17.5-2.17.10 pa3zmena 2 agMHUHUCTPATHUBHOIO PETJIAMEHTA,
CHeuuaIucT AJIMUHUCTpAlMU Tropoja HE TNo3JHee MATH padouyux MAHEHW co JHsA
IIPEACTABIICHUS 3asIBJICHUS U NIAKETa JOKYMEHTOB HANPABIAET 3asBUTEIIO HA YKA3aHHBIN B
3asiBJICHUM aJpec AJIEKTPOHHOM MOYTHI (IIPU HAJIWYMHU) 3asIBUTENS WM yKa3aHHBIM B
3asBJICHUU CIIOCOOOM YBEAOMJICHHE C YKa3aHHEM JOIYIIEHHbIX HapyllIeHU! TpeOOBaHUH,
B COOTBETCTBHHU C KOTOPBIMHU JIOJIKHBI OBITh ITPE/ICTABIICHBI 3asIBJICHUE U TTAKET JOKYMEHTOB
B (hOpMeE FNEKTPOHHBIX TOKYMEHTOB.

3.2.1.5. Ilpuem u peructpanus 3asBJICHHUS U NaKeTa JOKYMEHTOB IIPHU HANPAaBIICHUN
3asBJICHMS U [IAKETA JJOKYMEHTOB IIOCPEACTBOM IEKTPOHHOM IOYTHI.

IIpyn HampaBieHUM 3asBJICHHUS W IAKETa JOKYMEHTOB IIOCPEICTBOM 3JIEKTPOHHOU
IIOYTHl B AJIMUHHUCTPALMIO TOPOJA, PErMCTpalus 3JIEKTPOHHOTO 3asBICHUS M IIAKETa
NOKYMEHTOB OcyliecTBisieTcsl B JKypHaiie perucrpauuy 3asBJICHUM Ha IPENOCTABICHUE
JECHBIX YYaCTKOB W BOAHBIX OOBEKTOB CHEHUATMCTOM AJIMUHUCTpPALMU TOpPOJa,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, B JA€Hb MX MOCTYIJIEHUS, JIUOO HA CIEAYIOIIUN
pabouuii IeHb B Cily4yae MOCTYIUICHUS 3asBJICHUS U MaKeTa JOKYMEHTOB MO OKOHYAHHH
pabouero BpemeHu. B cinydae noctyrsieHus 3asBJICHUS TAKETa JOKYMEHTOB, HEOOXOIUMbIX
IUISl IPEAOCTABJIEHUS MYHULIMIIATBHOM YCIIYTH,

B BBIXOJIHbIE WJIM HepaOouue Mpa3AHUYHBIE JHU WX PErHCTpalMsi OCYIIECTBISETCS B
nepBblii pabounii 1€Hb, CIEIYIOMNN 32 BBIXOAHBIM WIIM HEPAOOUNUM MPA3AHUYHBIM JTHEM.

AJMUHHCTPaTUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHULUIIAJLHOM YCIYTd U OTHEN,
OTBETCTBEHHBIN 3a €€ MPEJOCTABICHHUE, ONPEACISAIOTCA CIEUNATUCTOM AJIMUHUCTPALMH
ropoja, OTBETCTBEHHBIM 3a IIPUEM TOKYMEHTOB.

YBenomiieHue 0 IIOJIyYEHUH 3asBJICHUSHAIIPABIIACTCS CHEUATNCTOM
AJIMUHHCTpallMd ToOpoAa, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, 3asBUTENIO IIO
AJIEKTPOHHOM MOYTE HE TNOo37Hee paboyero AHs, CIEAYIOLIEro 3a JHEM perucTpauuu
3asBJICHHS B AIMHUHUCTpPAIMU Topoja.

JloBeeHNE WCTIOMHEHNUSI MyHUIUITAIbHON YCIIYTH A0 CIEUAINCTa AJIMUHUCTPALUN
ropoJia OCYIECTBIISIETCS B MOPSIIKE OOILEro AeIONPOU3BOICTBA.

B cnydyae HeECOOTBETCTBUSL 3asiBICHHS M TMaKeTa JOKYMEHTOB TPEeOOBAHMSIM,
yKa3aHHbIM B TnyHKTax 2.17.5-2.17.10 pasgena 2 aaMHUHUCTPATUBHOTO pETJIAMEHTA,
CHEeLMATUCT AJIMUHUCTPAllMM TOpOJaHE T[O3JHee TMATH pabouux JHEH co JHA
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NPEACTABICHHUS 3asIBJICHUS U NTAKEeTa JOKYMEHTOB HAPaBJISET 3asBUTENIO HA YKA3aHHBIN B
3asBJICHUM aJPEC DJIEKTPOHHOW NOUTHI (MPU HAJTUYMHU) 3asBUTENS WM YyKa3aHHBIM B
3asBJICHUU CTIOCOOOM yBEIOMJICHHE C YKa3aHUEM JIOMYUICHHBIX HApYIIeHU TpeOOBaHUH, B
COOTBETCTBUM C KOTOPBIMHU JTOJKHBI OBITH MPEJCTABIECHBI 3asBJICHUE U MAKET JOKYMEHTOB
B (hopMe IIEKTPOHHBIX IOKYMEHTOB.

3.2.1.6. KpureprieM NpUHATHS PEIIEHUS O PErucTpaluu 3asBICHHS M IMaKeTa
JOKYMEHTOB SIBJISIETCSl (paKT TMIPEACTABICHHS 3asBJICHUS M IaKeTa JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATLHON YCITYTH.

Pe3ynbTaTomM agMUHHACTPATUBHOM NIPOLIEAYPHI SBIISETCS:

perucTpauus 3asBJICHHUS U NAKeTa JOKYMEHTOB U Iepefaya ux B AJMUHUCTpaLUU
ropoza,

HaIIPaBIICHUE YBEJAOMIICHHS O MOJTYUYCHUU 3asIBJICHUA.

B cnydae HecOOTBETCTBUSA 3asBJICHUS W TAKeTa JOKYMEHTOB TpeOOBaHUSIM, B
COOTBETCTBUH C KOTOPBHIMU JOJIKHO OBITh MPEICTABICHO 3asBJICHUE U MMaKET JOKYMEHTOB B
dbopMe PNEKTPOHHBIX TOKYMEHTOB, PE3yJIbTaTOM aJIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS
HAaIlpAaBJIICHUE 3asBUTENI0 YBEIOMJIICHHS C YKa3aHUEM JIONYLIEHHBIX HApYyIIECHUU
TpeOOBaHMIA.

CnocoboM (pukcanum pe3ysibTata aIMUHUCTPATUBHON IPOLIETYPHI SIBISETCS:

perucTpanus 3asBJICHHS U TAKeTa JOKYMEHTOB;

OTMETKA B KypHAJIE y4eTa 3JIEKTPOHHBIX OTIPABICHUNA O HANPABJICHUHN YBEIOMIICHHUS
O MOJIyYECHUU 3asIBIICHUS.

B cnydae HecOOTBETCTBUSA 3asBICHUS W TAKeTa JOKYMEHTOB TpeOOBaHUSIM, B
COOTBETCTBUH C KOTOPBIMU JOJIKHO OBITh NMPEACTABIICHO 3asIBICHUE U MTaKET JOKYMEHTOB B
(bopMe FNEKTPOHHBIX JTOKYMEHTOB, CLIOCOOOM (UKCallUu pe3yjbTaTa aIMUHUCTPATUBHOM
MpOLEAYpPHl SBIAETCS OTMETKA B JKypHaJ€ Y4yeTa »JJIEKTPOHHBIX OTIIPABICHUA O
HalpaBJICHUU 3asBUTENII0 YBEIOMJICHHS C YKa3aHUEM JOMYIICHHBIX HapyLICHUM
TpeOOBaHMi1, B COOTBETCTBUU C KOTOPHIMHU JIOJKHBI OBITH ITPE/ICTABIICHBI 3asIBJICHUE U MTAKET
JOKYMEHTOB B ()OpME 3IEKTPOHHBIX JTOKYMEHTOB.

Cpok npuema v perucTpaiuu 3asBJICHUS U MMaKeTa JOKYMEHTOB cocTaBiisieT] pabounii
JIEHb.

He mnosnnee msatm pabouyux JHEW €O JOHS MPENCTABICHUS 3asBICHUS U IMaKeTa
NOKYMEHTOB 3asBUTENII0 HANPABISETCA YBEAOMIIEHHME C YKa3aHUEM JOMYIICHHBIX
HapylIeHU TpeOOBAaHMI, B COOTBETCTBHM C KOTOPBIMH JIOJKHBI OBITH IPEACTaBICHBI
3asIBJICHUE U MAKET JOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB.

MaxkcuManbHblii  CPOK HCHOJIHEHUS JAaHHOW aJIMUHUCTPATUBHOM IPOLEAYPHI
COCTaBJISIET HE OoJiee 5 pabounx JHEH.

3.2.2. ATMUHUCTpaTUBHAA  TPOIIEypa — PACCMOTPEHUE  3asBIICHUS W  TAKeTa
JIOKYMEHTOB, HEOOXOAMUMBIX ISl PEJOCTABIICHUSI MYHUILIUITAJIGHON YCITYTH.

OcHoBaHueM [Jis Hayajla aJIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS MOCTYIUJIEHUE B
AJMUHHCTpAIIMIO TOpOJa 3asBIEHUS H TaKeTa JOKYMEHTOB, HEOOXOJMMBIX IS
MIPENOCTABICHNS] MyHULIUMITAJIbHON YCIIYTH.

OTBETCTBEHHBIM 3a MCHOJIHEHUE JTAHHOW aJIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCA
CIEHIHAIACT AJMUHUCTPALUK TOPOJIA.

Cneunanuct AJIMUHUACTPALMUA TOpOJa:

paccMaTpuBaeT M INPOBEPAET  JOKYMEHTBI, NPEACTABICHHBIE  3asBUTEIEM
(mpeacTaBuTENIEM 3asBUTEIS);



B clly4ae, €CJIU 3asBJICHHE HE COOTBETCTBYET TpeOOBaHUAM NyHKTa 2.6.1 paznena 2
aAMUHUCTPATUBHOIO pEIJIAMEHTA, MOJAAHO B HWHOM YIOJIHOMOYEHHBIM OpraH WiH K
3asIBJICHUIO HE MPUJIOKEHBI JOKYMEHTBI, IPEAOCTABIIIEMbIE B COOTBETCTBHH C IIyHKTaMU
2.6.2-2.6.4 pazgmena 2 agMUHHCTPATUBHOTO pErjaMeHTa, MOJATOTAaBIMBACT MHUCHMO
AJIMUHHCTpaIMU TOpoJia O BO3BpATE 3asBJICHHS C YKa3aHUEM IIPUYHH €0 BO3BPaTa;

o0ecreynBaeT MoANUCaHue NucbMa AJIMHUHUCTPALMKA TOpoAa O BO3BpaTe 3asBIICHHUS
VIOJHOMOYEHHBIM Ha MOJNUCAaHUE TaKOro JIOKYMEHTa JIOJDKHOCTHBIM  JIMIIOM
AnMUHHCTpalMu Topoja, PErUCTPALMIO0 YKA3aHHOTO IIMCbMa IIOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JIOKYMEHTOOO0OpOTa M JEJIONpPOU3BOJCTBA «Jlemo», a Takke ero BbLaauy
(HampaBieHME) 3asBUTENIO (IIPEACTABUTEIO 3asIBUTEINS) CIOCOOOM, IPEIYCMOTPEHHBIM B
3asIBJICHUM IS [TOJIyYEHUS PE3yJIbTaTa MyHULMIIAIBHOW YCIYTH;

B ClIy4ae COOTBETCTBUs 3asBICHMsI TpeOoBaHUsAM IyHKTa 2.6.1 pazmena 2
aAMUHUCTPATUBHOIO pEIVIAMEHTA, €CIM 3asABJICHHE IIOJaHO B COOTBETCTBYIOIIMH
YIIOJJHOMOYEHHBIN OPTraH U K 3asBJIICHUIO IPHUJIOKEHBI JOKYMEHTHI, IIPEJOCTABIISIEMBIE B
COOTBETCTBUM C NyHKTaMu 2.6.2-2.6.4 paszznena 2 aAMUHUCTPATHBHOIO pPErJIaMEHTA,
o0ecreynBaeT BBIIIOJIHEHUE JaNbHENIINX aJIMUHUCTPATUBHBIX poLenyp,
MPeIyCMOTPEHHBIX MMyHKTamMu 3.2.3-3.2.5 pa3nena 3 aiMUHUCTPATUBHOTO PETIAMEHTA.

Kpurepuem npuHATHS pelIeHHs O BO3BpaTe 3asBICHUS SIBISETCS HECOOTBETCTBHE
3asiBJI€HUS TpeOOBaHUAM IMyHKTa 2.6.1 pa3aena 2 aAMUHUCTPATUBHOTO PETJIaMEHTa, IoJayda
3asBJ€HUSI B HWHOM YNOJHOMOYEHHBIH OpraH WIH OTCYTCTBUE JIOKYMEHTOB,
MPEAYCMOTPEHHBIX IMyHKTamMu 2.6.2-2.6.4 pa3nena 2 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraToM aIMHMHHCTPAaTMBHON NPOLEAYPHI SBISIETCS HAIpPaBICHUE IHCHbMA
AJMUHHCTpAlMM TOpOAa O BO3Bpare 3asBJICHUS JUOO 0OecredeHue BbIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, MPEIyCMOTPEHHbIX NyHKTamu 3.2.3-3.2.5 paszgena 3
aIMUHUCTPATUBHOT'O PEIVIAMEHTA.

CrocoboMm ¢ukcanuu pe3yiapTaTa aJMHUHUCTPATUBHOM MPOLEAYpHl SBIAETCA
perucrpanys nucbmMa AJIMUHUCTPALIMK F'OPOa O BO3BPATE 3asBICHUS.

CpoK HCTIOJIHEHUS JaHHOM aAMUHUACTPATUBHOMN MPOLIETYPHI:

B CJIy4yae BO3Bpata 3asBJICHHs — cocTaBisieT 10 aHel co AHS MOCTYIIICHUS 3asBJICHUS;

B Cllydyae BBISIBJICHUS BO3MOKHOCTH BBINIOJIHEHUSI aJMUHHUCTPATUBHBIX MPOLEIYD,
MIPENYCMOTPEHHBIX MyHKTaMu 3.2.3-3.2.5 pasnena 3 aIMUHUCTPATUBHOIO PEIVIAMEHTA, —
COCTABJISIET OJMH JI€Hb CO JAHS MOCTYIUICHUS 3asBJICHHUS.

3.2.3. AIMuUHHCTpaTUMBHas mpoueaypa —  (opmupoBaHue,  HamnpaBlICHHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, MOJIY4YEHHE JOKYMEHTOB U HMH(pOpMAIUH, KOTOpbIE
HaxoIATCd B  pACHOpPSDKEHMM TOCYJApCTBEHHBIX OpPraHoOB, OpPraHOB  MECTHOIO
CaMOYIIPABJICHUS U MHBIX OPTaHOB, yYaCTBYIOIINX B IPEJOCTABICHUH I'OCYIapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT.

OcHoBaHuEM I Hayaja aJMUHHACTPATUBHOM IPOLIEAYPHI SIBISIETCS OTCYTCTBHE B
AJMHUHHUCTpAIMKM TOpoJa JOKYMEHTOB M HMH(OpMalnu, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJAaTEIbHBIMH UM HHBIMA HOPMATUBHBIMU MPABOBBIMH aKTaMH JIs IPEJOCTABIICHHUS
MYHUIUMNIATBHOM YCIYrH, KOTOpbIE HaXOASTCS B PACHOPSIKEHUU TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CAMOYIpPABJICHUS W HHBIX OpPraHoB, YYAaCTBYIOIIMX B
MPEAOCTABIEHUN TOCYJJAPCTBEHHBIX WJIM MYHHUIIMIAIBHBIX YCIYT, a TaKK€ COOTBETCTBUE
3asiBJIeHUs TpeOoBaHUAM MmyHKTa 2.6.1 pa3aena 2 aAMUHUCTPATUBHOTO PETrJIaMEHTa, Mojayda
3asiBJ€HUS B YIOJHOMOYEHHBIM OpraH, HaJIU4uM€ JOKYMEHTOB, MPEJOCTABISIEMBIX B
COOTBETCTBUHM C MyHKTaMH 2.6.2-2.6.4 pa3nena 2 aMUHACTPATUBHOTO PETJIAMEHTA.



OTBETCTBEHHBIM 32 UCIIOJIHEHHE JAHHOW aJMUHUCTPATUBHON MPOUEAYPHI SBIAETCS
CHeuuaiucT AJIMHUHUCTPALUU FOPO/a.

Me:xBe1OMCTBEHHBIN 3anpoc (POPMUPYETCSI B COOTBETCTBUH C TPEOOBAHHUSIMH CTaThH
7.2 ®enepanpHOTro 3aKkoHa OT 27.07.2010 Ne 210-D3 «O06 opraHu3anuy mpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI).

HampaBnenue MeXBEIOMCTBEHHOI'O 3alpoca OCYIIECTBISIETCA C HCIIOJIb30BAHUEM
€AMHOW CHUCTEMBbI MEKBEJIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJEHUCTBHUS JTUOO B BUIE
OyMa>KHOTO JJOKYMEHTA.

JUist TpUHATHS pElIeHHs O TPEIOCTaBICHUU JIECHOTO Yy4yacTKa B IOCTOSHHOE
(beccpouHoe) TOJI30BaHUE  CHEUMUATUCT AJMUHUCTpallMM  TopojnadopMupyer u
HaIpaBJIsIET MEKBEIOMCTBEHHBIE 3alpOChl ISl TIOJYYeHHS] JJOKYMEHTOB M MH(OpPMAIIUH,
KOTOpbIE HAXOJATCA B PACTOPSHKEHUU TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI U UHBIX OPTaHOB, YUYaCTBYIOIIMUX B MPEAOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATbHBIX YCIYT.

B ®HC Poccun — mna nomydenus: Beimucku w3 EI'PHOJI o ropupnueckom nwile,
ABJISIFOLIEMCS 3asIBUTENIEM;

B OpraH perucTpanuu pas — IJis OJy4YEHUs BBIMUCKU U3 EquHOro rocyjapcTBEHHOro
peecTpa HEABUKUMOCTA 00 OOBEKTE HEABMXXUMOCTH (00 HCIpalIuBaeMOM JIECHOM
YYacCTKe).

Kpurepuem IPUHATHUS penieHus 0 (hopMHpOBaHUH, HaIpaBJICHUU
MEXBEJOMCTBEHHBIX 3allpOCOB SBJISIETCS HEOOXOAMMOCTh IOJYYEHHsS] HEJAOCTAIOIINX
JOKYMEHTOB M HMH(pOpMAIMHU AJsl MPEIOCTABICHUS MYHMIMIIAJBbHOW YCIYTH, KOTOpBIE
HaxoJIATCd B  pACHOpPSDKEHMM TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOIO
CaMOYIIPABJICHUS U MHBIX OPTaHOB, YYaCTBYIOIINX B IPEJOCTABICHUN I'OCYJaPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

PesynpraToM  aJIMHHHCTPAaTMBHOM  NPOLEAYPHl  SBISAETCA  IOJIyYEHHE U3
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHHUS W HHBIX OPraHOB,
YYACTBYIOIIMX B TMPEIOCTABICHUU TOCYJAAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT,
3aMpaliMBaeMblX JOKYMEHTOB W HWH(OpMaluM, HEOOXOAUMBIX [JIi MNPEJOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

CnocoboM (¢ukcauuu pe3yjbTara aJIMHUHUCTPATUBHOW MPOLEAYPhl SBISETCA
perucTpanus 3anpamnrBaeMbIX JOKYMEHTOB U HH(OpMAIUK.

MakcuMalIbHBIM  CPOK  HMCIIOJHEHWs JAaHHOW aJIMHUHHMCTPATUBHOM IPOLIEAYDPHI
COCTaBJISIET 5 paboumx JHEH.

3.2.4. AnMHUHHUCTpaTUBHAS TpOIEAypa — MOATOTOBKA PEIICHUS O IMPEIOCTABICHUU
JIECHOTO YYacTKa B TOCTOSHHOE (OeccpodHOe) MOJIb30BaHUE MO0 MOTHBUPOBAHHOIO
OTKa3a.

OcHoBaHueEM JJIs Havajga aAMUHUACTPATUBHOM MPOLIEYPHI SBIISIETCS MOJTYYEHUE BCEX
JOKYMEHTOB M HWH(pOpMaluu, HEOOXOAMMBIX Ui NPEAOCTaBICHHUS MYHULUIATbHON
YCIIYTH.

OTBETCTBEHHBIM 32 UCIOJHEHHE JAHHOW aJMUHUCTPATUBHOM MpOLIEAypbl SBISETCS
crenuaiucT AIMUHUCTPALUU TOPO/a.

B mensax nNoAroToBKM — pe3ysibTaTa MYHUIUNAIBHOM  YCIYTHM  CHEIUAIHCT
AJIMUHHCTpalMu TOpoJa B TE€UEHUE 5 JHEW CO JHS pEerucTpaluu 3asBICHUS U IaKeTa
JOKYMEHTOB HaIpaBisieT 3alpoc B OTAEN apXUTEKTYphl U TPaJOCTPOUTENIHCTBA
AJMUHUCTpAIMU TOPOJa O MPEJOCTABICHUH:

OCHOBHOI YaCTH MPOEKTA MEKEBAHUS TEPPUTOPUN;
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uH(pOpMaIIUU O PE3EPBUPOBAHUM 3€MENb U 00 M3BSATUU 3EMENIbHBIX YyYaCTKOB IS
rOCYJapCTBEHHBIX WJIM MYHUIIUITAIbHBIX HYXKI;

cBeleHuH u3 ['eHepanbHOrO Mm1aHa AKCaiiCKOro ropoJCKOro MOCEIeHHUS:

BBIITMCKH U3 [ eHepalIbHOT O IU1aHa O (PYHKIIMOHAJIBHBIX 30HaX AKCaliCKOro rOpoJICKOro
MOCEJICHUS;

dbparMeHTa KapThl ILIAHUPYEMOTO pa3MelieHHuss OOBEKTOB MECTHOTO 3HA4YeHUS
AKCaNCKOTo TOPOJICKOTO TOCeNIeHUs (ABTOMOOMIIBHBIE TOPOTH MECTHOTO 3HAYCHUS );

dparMeHTa KapThl IJIAHUPYEMOIO pa3MelleHUuss OOBEKTOB MECTHOIO 3HauYeHUs
Akcaiickoro ropojickoro noceneHus (oOpazoBaHue, 3[paBOOXpaHEHUE);

¢parMeHTa KapThl IJIAHUPYEMOIO pa3MelleHuss OOBEKTOB MECTHOIO 3HAYCHUS
AKcaiickoro ropojckoro mnocesjeHusi (pusmyeckas KyJbTypa U MAacCOBBIA CIIOPT, MHBIC
00JIaCTH B CBA3M C PEUICHUEM BOIIPOCOB MECTHOTO 3HAYEHUSI TOPOJICKOTO OKPYTa);

dparMeHTa KapThl 30H TPaJOCTPOUTEITHLHOTO PETYJIMPOBAaHUS HA TEPPUTOPUU
AKcaiiCKOro ropoJickoro nmoceyeHus;

cBeneHuil u3 IlpaBuil 3emiIenoyib30BaHUsl M 3aCTPOUKH AKCAaMCKOrOo TOpPOJCKOTO
MOCEJICHUS,

CBEIEHMH  HMHPOPMALMOHHOM  cuUcTeMa  OOECHEYEeHHs]  IpaJOCTPOUTEIbHOU
nestensaoct (MCOI'[]);

nH(pOpMaIUU 0 30HaX C 0COOBIMU YCITOBUSIMU U TPAHUIIAX 30H C OCOOBIMU YCIIOBUSIMU
WCIIOJB30BaHUs TEPPUTOPUH, BBIJICICHHBIX IO YCIOBHUSIM OXPaHbl OKPYXKAIOIIEH Cpelibl,
O00OBEKTOB KYJBTYpPHOTO Hacjleaus, MPEeAOCTaBIIEMON YIMOJTHOMOYEHHBIM OpPraHoM
cyOBbeKTa.

Otnen  apXuTEKTypbl W TpaJOCTPOUTENbCTBA  AJIMHUHUCTpaUuMd  Topoja
MOATOTaBIMBACT 3alpallliBaeMble CBEICHUS B AJIEKTPOHHON (DOpME U HAIpaBJISET B OTIET
MMYLIECTBEHHBIX M 3€MEJbHBIX OTHOLIEHWW AJIMUHHUCTpPALlMM TOpoAa HE TMOo3aHEe 5
pabouux JIHEW CO JIHS MOJTYUYEHUs 3ampoca.

[TonroToBka pemieHuss O TMPENOCTABICHHH JIECHOIO Y4YacTKa B IIOCTOSIHHOE
(6beccpouHoe) MOJIB30BaHKE JIMOO MOTUBUPOBAHHOTO OTKAa3a BKJIIOUYAET B ceOs:

MPOBEJICHUE B TEUCHUE TMATH JHEH CO JHS PErucTpalvu 3asBJICHUS U TaKeTa
JOKYMEHTOB CIEIIMATUCTOM AJIMUHUCTpAIlMU TOPOAao0CiieIOBaHUs JIECHOTO y4acTKa U
COCTaBJIEHUE aKTa, COJEpXKallero, MHPOPMAIMI0O O MECTOMOJIOKEHUHU, IJIOMAIU U
Ha3HAYCHUU JIECHOTO YYacTKa,

MPOBEICHUE CHEHUAIIMUCTOM AJMUHUCTPAMM TOpoJaaHaiu3a MpeICTaBICHHBIX
JIOKYMEHTOB, a TaK)Ke MOJIYYEeHHBIX HHPOPMAITIHU U CBEIICHUM.

Cneunanuct AIMUHUCTPAIIMU TOPOJAaHa OCHOBAHUHU MPOBEAECHHOIO aHAJN3a!

au00 OCYIIECTBIAET TMOJATOTOBKY MOTHBUPOBAHHOTO OTKa3a B BHJE MHChMa
AJIMUHHUCTpaIlMd TOpojJa IO OCHOBAHUSAM, H3JI0KEHHBIM B MyHKTEe 2.9.2 paznena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

00 OCYHIECTBISICT MOATOTOBKY IMPOEKTa PEIICHUS] O MPEJAOCTABICHUU JIECHOTO
y4acTKa B IOCTOSTHHOE (O€CCpOYHOE) MOJIb30BaHUE.

Crnenpanuct AIMUHHCTpPAIIMU TOPOJANpPH TOATOTOBKE M BU3UPOBAHMHM IPOCKTA
pelIeHus 0 MPEeI0CTaBICHUH JIECHOTO YUacTKa B MOCTOSTHHOE (0eCCpOoYHOe) MOJIb30BaHNE
B BHJE TMOCTAaHOBJICHUS AJIMHHUCTpALIMM TOpOjJa PYKOBOJACTBYETCS YTBEPKICHHBIM
MOPSIIKOM MTOATOTOBKH MTPABOBBIX aKTOB AJMUHHUCTpAIlUU TOPOa.

MOTHUBUPOBAHHBIM OTKa3 BU3UPYETCS W TMOJAMMUCHIBACTCS YMOJHOMOYEHHBIMU Ha
BU3UPOBAaHWE W  TMOJMHCAHUE TaKUX  JIOKYMEHTOB  JOJDKHOCTHBIMU  JIMIIAMH
Anmunuctpanuu  ropoaa.  ChenmanucT  AJMUHHCTPAlMM  TOpOJaoOecIeunBacT



pEerucTpannio MOTUBUPOBAHHOIO OTKa3a B MOPSIIKE OOILEro AeIONPOU3BOJICTBA B CUCTEME
ANIEKTPOHHOI'O JOKYMEHTOO00pOTa U JEI0NPOU3BOACTBA «/Jlemoy.

B MOTHMBHpPOBaHHOM OTKAa3€ YKAa3bIBaIOTCA CIEAYIOIIUE CBEACHUSA: O 3asBUTENE
(HaMMEHOBaHUE FOPHUIUYECKOIO JIMIA), O MECTOINOJIOKEHUH U IJIOIIAIU JIECHOTO y4acTKa,
Ka/laCTpPOBOM HOMEpPE JIECHOIO y4YacTKa, OCHOBaHHWE [UIsl OTKa3a B IPEAOCTaBICHUU
MYHULIMIQIBHOM  yCIYTM M3  NOPEAYCMOTPEHHBIX IIyHKTOM 2.9.2  pasgena 2
aAMUHUCTPATUBHOTO PErJIAMEHTA.

B cnyuyae BbIOOpa 3asBUTENEM MOITYYEHHUS] MyHULUMIAIBHON YCIYTd B 3JIEKTPOHHOM
BU€E (IIOCPEACTBOM 3JIEKTPOHHOM NOUTHL, uepe3 [lopran rocyciyr mim opuIManbHbelid CalT
AJMUHHUCTpAIMKM TOPOJAA) CO3JAIOTCS AIEKTPOHHBIE 00pa3bl TOKYMEHTOB, MOJyUYEHHBIE B
pe3yJibTaTe CKAHUPOBAHUS JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

DNEKTPOHHBIE JIOKYMEHTHl MOJIMUCBHIBAIOTCS YCHUJIEHHOW KBaJU(pUIMPOBAHHON
AJIIEKTPOHHOM MOJIHUCHIO | TaBBIA IMUHUCTPALIMY T'OPOAANIA HHOTO AOJDKHOCTHOIO JIMIIA,
UCTIOJHSIOUIET0 00513aHHOCTH [ 1aBBIA AMMHHCTpaLMK FOPOJIA.

DNEeKTPOHHBIE JOKYMEHTHI, [MOJANUCAHHBIE YCUJICHHOW  KBaIH(PHUIIMPOBAHHOU
ANEKTPOHHON NOANMUCHIO [ TaBBIA IMUHUCTpALMU TOPOJANIIA UHOTO JOJDKHOCTHOIO JIMLA,
UCIIOJIHSIOMIErO0  00sI3aHHOCTH [ JTaBBIAAMUHUCTpaMl  TOpoja,  HPU3HAIOTCS
PAaBHO3HAYHBIMU JJOKYMEHTaM, MOANUCAHHBIM COOCTBEHHOPYYHOU MOANUCHIO U UMEIOIIHUM
OTTHCK II€YaTH.

Cneunanuct AJMHHHCTpallMd ropoja oOOecnedynBaeT Nepenady pe3ylibrara
MYHMUILIMIIAJIbHOM YCIYI'M Il Bblaud (HANpaBi€HMs) 3asBUTENIO (MPEICTaBUTEIIO
3asBUTEIIA ).

KpurepueM npuHATHS PELICHHs O NMPENOCTABICHUM JIECHOIO Y4acTKa B ITOCTOSIHHOE
(OeccpouHoe) MMoJIb30BaHKE MO0 MOATOTOBKE MOTUBUPOBAHHOIO OTKAa3a SIBJISETCS HAIMYHE
WJIM OTCYTCTBUE OCHOBAHMM JIJIS OTKAa3a B MPEJOCTABICHUN MYHUIIUITAIIBHON YCIIYTH.

Pe3ynpraToM agMUHUCTPaTUBHOM IIPOLIEYPHI SBISETCS PELICHUE O NPEAOCTABICHUN
JIECHOT'O YYacTKa B IOCTOSIHHOE (OeCCpOUHOE) MOIb30BaHUE TUOO MOTUBUPOBAHHBIN OTKA3.

CnocoboM (Qukcauuu pe3yjabTaTta aJIMHUHUCTPATUBHOW MPOLEAYPHl SBIIAETCA
perucTpanus peuieHus: 0 NpeAoCTaBICHUH JIECHOTO YYacTKa B MOCTOSTHHOE (0eccpoyHOe)
MOJIb30BaHUE JTMO0 MOTUBUPOBAHHOTO OTKA3a.

MakcuMalIbHBIM  CPOK HMCIIOJHEHWs JAaHHOW aJIMHUHHMCTPATUBHOM IPOLIEAYDHI
COCTaBIISIET 29 NHEN CO THS PETUCTPALINM 3asBJICHUS U MTAKETA JOKYMEHTOB.

3.2.5. AJMUHHCTpaTHBHas Tpoleaypa — BblJada (HaAmpaBJEHUE) pe3yJbTara
MYHMIIMIIAJIBHON yCIYTH (B COOTBETCTBUM CO CIIOCOOOM, YKA3aHHBIM B 3asIBJICHUH).

OcHoBaHueM Ui Hayaja aJMHHHCTPATUBHOM MNPOLEAYPHI SBISETCA IOJYyYECHHE
cnennanucramu M®OLI, AnMuHUCTpalMy ropoJa pe3yiabTaTa MyHULIMIAIbHON YCIIyTH.

OTBETCTBEHHBIMHU 32 UCIIOJIHEHHUE JTAHHON aJIMUHUCTPATUBHOW MPOLEAYPHI SIBIISIIOTCS
crietimanuctsl MOIL, AiMuHHUCTpaIid ropoja.

3.2.5.1. Beigaua pesyibTaTa MYHUIIMTAIBHOM YCIYTH MPHU JUYHOM OOpallleHUuu
3asBUTEIS (MPEICTABUTENS 3asIBUTENISA) B AJIMUHUCTPALIUIO TOPOA.

Bbimaua pesynpTaTa MYHUIMNAIBHOW YCIYTHM OCYUIECTBISIETCS B CIEAYIOIIEM
MOPSIJIKE:

3asiBUTENb (IIpEeICTaBUTENb 3asBUTENSA) MPUOBIBAET B AJMHHHUCTPALMIO TOpPOJAa C
JOKYMEHTOM, YIOCTOBEPSIOUIUM JIMYHOCTh (MPEACTABUTENb 3aABUTENS JOMOJHUTEIHHO
MPEACTABISIET IOKYMEHT, MOTBEPKAAIOIINI MOJTHOMOYUS IPEACTABUTEINS 3asIBUTEIIS);

CHeuuaIucT AJMHMHHCTpAllMM  TOPOJAa3HAKOMUT  3asBUTENs  (IIPEeACTaBUTEIS
3asIBUTEJNS) C IEPEYHEM U COAEPIKAHUEM BBIJIABAEMBIX JIOKYMEHTOB;



3asBUTENb (MPEACTaBUTEIb 3asBUTENSI) IOATBEP)KIACT IOJIyYEHUE pe3yibTara
MYHULMINAIBHOW YCIyTrd JIMYHOM NOJANKUCHI0 HA KONWHU pe3yibTaTa MyHULUIAIbHOU
YCIIyTH.

3.2.5.2. Beinaya pe3ynpTaTa MyHHUIIUIAIBHOW yCIyrd MpU OOpAIIEHUH 3asiBUTEIS
(mpencraButens 3asButess) B MOLI.

B cnyudae cornacus 3aaButens (npencraButens 3asasutens) MOL] ysenomiisier SMS-
COOOIICHNEM Ha MOOWJIBHBIM HOMEp TenedoHa 3asBUTENs (TPEACTABUTENS 3aSBUTENS) O
X0/ IPENOCTABICHUS MyHULIMIIAIbHOW YCIIYTH.

Belgaya pesynpTaTa MYHMIUNAIBHOW YCIYI'M OCYLIECTBISETCS B CIEAYIOIIEM
HOpSJIKE:

3asgBUTENb (MpEeACTaBUTENb 3asBUTENd) npuObiBaer B M®L[ ¢ nokymeHTOM,
YJIOCTOBEPSIOLIUM JIMYHOCTh (IIPEICTABUTENb 3asBUTENS JOMOJHUTEIBHO IPEACTABISAET
JOKYMEHT, MOATBEPKAAIOIIMI MTOJTHOMOYUS MPEACTABUTENS 3asiBUTEINS), U BBIUCKOU W3
NNC EC MO®I] PO;

cnequanict M®L] 3HakOoMUT 3asBUTENS (MIPEACTABUTENS 3asBUTENS) C MEPEUYHEM U
COJIepKaHUEM BbIIABAEMBIX JOKYMEHTOB;

3asiBUTENb (MPEACTABUTEIb 3asBUTENS) MOATBEPKIAET IIOJYyUYEHHE pe3ysbTara
MYHULIMTATBHON YCIIYTH JIMYHOU MOAMKUCHIO C paciinpOBKON B COOTBETCTBYIOIIEH Tpade
Beinucku u3 MMC EC M®I] PO.

3.2.5.3. HanpaBnenue pe3ynbraTa MyHULIUANIAIBHOW YCIYTH I10 MOYTE.

B cnyuae yxazaHus 3asBuTeneM (IpeICTaBUTENIEM 3asBUTENS) CIOco0a MOJIyYEHUs
pe3ynbraTta MYHULHMIAIBHOM YCIYTM MO IIOYTE, PEe3yJbTaT MYHHMIMNAIBHOW YCIyTd
HAIpPAaBIIAETCS CHEUAINCTOM AJIMUHUCTPALIUU TOPOJAB aApec 3asBUTENS (IPEACTaBUTENSA
3asiBUTEJIS1) IOYTOBBIM OTIIPABIICHUEM.

3.2.5.4. HanpasiieHne pe3ysibTaTa MyHULUIIAIBHOW YCIYIM Ha aapec 3JIEKTPOHHON
NOuThl 3asiBUTENs (MpeAcTaBUTeNs 3asBuUTENs) aubo depe3 Ilopran rocycayr,
opUIMATBHBINA calT AJIMUHUCTPALIUU TOPOJA.

B cnyuae ykazanus 3asButesieM (IpeaCcTaBUTENIEM 3asiBUTENS) croco0a MOTydeHUs
pe3yibTaTa MyHULIUTATBHON YCIYyTH B SJIEKTPOHHOU (hopMe, CrieUaIuCT AJMUHUCTPALIUN
rOpPOJIAHANPABIIAECT PE3yJbTaT MYHHUIMNAIBHOW YCIYyTU 3asiBUTENIO (MPEICTABUTEIIO
3asiBUTENS1) HA aJpec dJIEKTPOHHOU MOYTHI, YKa3aHHbIN B 3adBieHHH, 100 depe3 [lopran
roCyciyr, 1100 yepe3 opuuuaibHbli cCalT AIMUHHUCTPALIMU TOPOJIA.

HamnpaBnenue pesynbrata MyHMIMNAIbHOW yciayru yepe3 [loprtan rocycmyr, au6o
yepe3 OQUIMAIbHBIM callT AJMHUHUCTpAllMM TOpOJa BO3MOXHO TOJBKO B CIyyae
oOpaiieHust 3agBUTENS C Hcnoib3oBaHueMm lloprana rocycnyr, oduumanbHOro cairta
AnMUHHCTpanuu ropoJia, COOTBETCTBEHHO.

B cnyuae ykazaHus B 3asiBJIEHUM CIIOCO0a HaIlpaBJICHUs pe3ysibTaTa MyHUIIMITAIbHON
YCIyTU B JJIEKTPOHHOM BHUJAE B JIONOJHEHME K BBIOPAaHHOMY CHocoOy pe3ysbTaT
MYHMIIMIIAJIbHOW  yCIIYTW BblAaeTcd  (HAmpaBiisieTcsl) 3asBUTENIO  (TPEACTaBUTEIIO
3asBUTENIS1) B BUAE OyMa)KHOTO IOKYMEHTA CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2.5.5. Kpurepuem npuHsTHS pelieHus pu BeIOOpe crioco0a BbIIauu (HApaBiIeHUs)
pe3ynbTaTa MYHUIMNAIBHOW YCIYrM SIBISETCS CIOCcO0 TOJydeHHUs pe3yibTaTa
MYHUIUMTNIATBHON YCIYTH, YKa3aHHbIN B 3asIBICHUH.

Pe3ynbTaToM agMUHUCTPATUBHOM NpOLEAYpbl SBISETCA Bbllaya (HampaBJICHHE)
3asiBUTENIO (TIPEICTABUTENIO 3asIBUTENIS) pe3yJIbTaTa MyHUIIMIAIBHOU YCIIYTH.

CnocoboM (pukcanum pe3ysibrata aIMUHUCTPATUBHON MPOLEIYPHI SIBIASETCS:
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IpU BbIaY€ pe3ysibTaTa MYHUIMNAIBHON YCIYTH — JUYHAs MHOJANKCH 3asBUTENS
(mpeacTtaBuTeN 3asgBUTENSI) HA KOMHMM PE3yibTaTa MPEIOCTABICHUS MYHUIIMNIATbLHOU
YCIYTH;

npu Bbijaue B MOI] — nuuHas noAanuck 3asBUTeNs (MIPEACTABUTEIIS 3asABUTENS) C
pacmmdpoBKoii B coorBeTcTBYIOIIeH rpade Boinucku uz UMC EC MOIL] PO;

IIpU HANpaBJIECHUHU TIOYTOM — OTMETKa OO0 OTHpPaBKE B PEECTpe 3aKa3HOU
KOPPECHOHICHLINN;

IpU HaNpaBJICHUU HA aApec BJIEKTPOHHOM mouthl wiM 4epe3 I[lopram rocycnyr,
opUIMaANTBHBIA CAUT AJIMUHUCTPAIIMU TOPOJIa — OTMETKA B *KypHAJe ydyeTa 3JIEKTPOHHBIX
OTIIPABJICHUU.

MakcuMallbHBI  CPOK HUCIOJIHEHHS JaHHOW aJMHUHHCTPATUBHOM IPOLIEAYPHI
COCTaBIISIECT | AECHB.

3.3. Ilopsimok oCcyIECTBICHUSI aAMUHUCTPATUBHBIX TIPOLIEYP B AIEKTPOHHOU (hopme,
B TOM YHCJIE C UCNOJIb30BaHueEM [lopTana rocycuyr.

3.3.1. [IpenocTaBienue B 3IEKTPOHHOM (hopMe 3asBUTEISIM HH(DOPMAIIUH O TIOPSAKE U
CpOKax MNpPEIOCTaBICHUS YCIYI'M OCYILIECTBISIETCA MOCPEACTBOM O(UIMAIBHOIO caiTa
AnmunucTparuu ropoja u [loprana rocycnyr B mopsike, yCTaHOBIEHHOM B yHKTe 1.4.1.6
pasznena 1 agMUHHCTPATUBHOTO PETVIAMEHTA.

3.3.2. B nensx mpenocTaBieHUs MYyHULHINAIBHOW YCIIYTH OCYIIECTBISIETCS IMPUEM
3asBUTEJIEN MO MPEABAPUTEIBHON 3aIIUCH.

[Ipu opranmzanuu 3anucu Ha nupuem B MODI[ 3asBurento obecrneunBaeTcs
BO3MOKHOCTB:

O3HAaKOMJIEHUS ¢ pacnucaHueM padboTsl M®IL], a Takxke ¢ JOCTYMHBIMHU JIJIs 3alIUCH Ha
MIPUEM JJaTaMHU U UHTEPBaJaMU BPEMEHU MTPUEMA;

3amucH B J00bIe CBOOOHBIC JIJISl TpUEMaA JaTy U BPeMsl B MpeJiesiaX YCTaHOBICHHOTO
B MO®I] rpaduka nmpuema 3assBUTEIICH.

3anuch Ha MIPUEM MOXKET OCYILECTBIATHCS NOCPEACTBOM MH(OPMALIMOHHON CUCTEMBI
M®II, koTopast oGecrieurBaeT BO3MOXKHOCTh HHTErpanuu ¢ [lopranom rocyciyr.

3.3.3. @®opMupoBaHHE 3amnpoca 3aASBUTEIEM OCYLIECTBISIETCS IOCPEICTBOM
3aMoJIHCHUST JIEKTPOHHOU (popMmbl 3ampoca Ha [loprane rocyciayr 6e€3 HEOOXOIUMOCTU
JOTIOJIHUTEJIbHOM MOJIauu JOKYMEHTOB B KakOH-1100 UHOU Gopme.

Ha Iloprane rocycayr pasmemniarorcsi oOpasilbl 3alOJHEHUs 3JIEKTPOHHOU (DOpMBI
3ampoca O MPEAOCTaBIEHNUN YCIYTH.

[Tocne 3amosiHeHUs 3asBUTENIEM KaXKJIOTO M3 TOJIEH SJIEKTPOHHOU (POopMBI 3ampoca
OCYIIECTBJISIETCS. aBTOMaThueckas (hopmaTHO-JIOTUYECKasi TpoBepka CHOPMUPOBAHHOTO
3arnpoca. [Ipu BbIIBIIEHUN HEKOPPEKTHO 3aIl0JIHEHHOTO MOJISI SJIEKTPOHHOM (POPMBI 3ampoca
3asIBUTEh YBEIOMIISIETCS O XapaKTepe BBISIBJICHHOW OIMMOKH W TIOPSJIKE €€ YyCTpaHEHUs
MOCPE/ICTBOM MH(DOPMAITMOHHOTO COOOIIEHHS] HETOCPEACTBEHHO B JJIEKTPOHHOU (opme
3ampoca.

[Tpu dhopmupoBaHnH 3ampoca 3asBUTEIIO 00ECIIEYNBACTCS:

BO3MOXHOCTh KONMHMPOBAaHUSA W COXpPaHEHUs 3alpoca W MHBIX JOKYMEHTOB,
HEO0OXOAUMBIX IS IPEAOCTABICHUS MyHUIIMTIAIBHON YCITYTH;

BO3MOXHOCTh M€4aTy Ha OYMa)KHOM HOCHUTEJIE€ KOIHUU 3IEKTPOHHON (hOPMBI 3ampoca;

COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (POpMy 3ampoca 3Hauy€HU B JIIOOOH
MOMEHT IO KEJIaHUIO MOJIb30BATENs], B TOM YKCIIe TP BO3HUKHOBEHHH OIIMOOK BBOJA U
BO3BpATe JJIsl IOBTOPHOT'O BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3ampoca;
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3aMoJHEHUE TMOJe AJIeKTPOHHOM (QOpMBbI 3ampoca 10 Hayana BBOJA CBEACHUM
3asBUTEJIEM C MKCIOJIb30BAaHMEM JaHHbIX, pa3menieHHbIx B ECHUA, u cBeneHui,
onyonukoBaHHBIX Ha [lopTane rocycnyr, opuiaibHOM cailTe AIMUHUCTPALIMU FOpoJia B
4acTH, Kacarollencs cBeieHnid, orcyTcTByromux B ECUA;

BO3MOXXHOCTh BEPHYTbCA Ha JIIOOON M3 ATAOB 3aMOJHEHUS AJIEKTPOHHOU (POPMBI
3anpoca 0e3 moTepH paHee BBEACHHON HHPOpMAIINH;

BO3MOXXHOCTh  JocTyma 3asButeiss Ha [loprame rocyciyr, odunmansHoM
calite AIMUHUCTpAlMd ropoJia K paHee MOJAHHBIM KM 3alpocaM B TEUCHHE HE MEHEE
OJIHOTO TOAa;

BO3MOXKHOCTh  JoCTyma 3asButenss Ha [loprame rocyciyr K  4acTHYHO
c(hOpMHUPOBAHHBIM 3aMPOCaM — B T€UECHUE HE MeHee 3 MeCSIIEB.

CdopMupoBaHHBIN U MOANKUCAHHBINA 3aMpPOC U UHBIE JOKYMEHTBI, HEOOXOIUMBbIE JJIs
NPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH, HAIIPABJSIOTCS B pe3yJIbTaTa MyHUIUIIAIILHON
yciyru nocpeactBoMm [loprana rocyciyr, oduinaibsHOTO cailta AAMUHUCTPALIMK TOPOa.

3.3.4. pe3ynbprata MYyHHMIIMNAIBHOW yCIyrd OOECIEYMBAECT B AJICKTPOHHOU (opme
MIPUEM JOKYMEHTOB, HEOOXOAUMBIX AJIA IPEAOCTABICHUS YCIYTH, U PETUCTPALIMIO 3a1poca
0e3 HeoOXOJMMOCTHM TOBTOPHOTO MPEJCTABICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE B MOPSJIKE, MPEAYCMOTpEeHHOM IyHKTamu 3.2.1.4, 3.2.1.5 pa3aena 3
aAMUHUCTPATUBHOT'O PErJIaMEHTA.

[Tocne perucTpanuu 3amnpoc HaIpaBIAETCS B PE3YyIbTaTa MyHHUIIMIIAJBHON YCIIYTH.

[Tocne npuHATHSA 3ampoca CTaTyc 3anpoca 3asBUTENs B IMUHOM KaOuHete Ha [loprane
rOCyciIyT B aBTOMaTHYECKOM PEXUME OOHOBIISIETCS 10 CTaTyca «IIPUHSITOM.

3.3.5. 3agBUTENIO0 MPEAOCTABIAECTCS BO3MOXKHOCTH COXPAHEHHUs 3JIEKTPOHHOIO
JNOKYMEHTA, SBIIIFOLIETOCS PE3YJbTaTOM IPENOCTABICHUS YCIYTH W IOANMCAHHOIO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  C  HCIIOJIb30BAaHHEM  YCHJIEHHOMN
KBaJIN(DULIMPOBAHHOMN AJIEKTPOHHOM IMOJAINKCH, Ha CBOUX TEXHUYECKUX CPEACTBAX, a TAKKe
BO3MOKHOCTb HAIPAaBJICHHUs. TAaKOTO 3JIEKTPOHHOIO JIOKYMEHTa B HHBIE OpraHbl
(opranuzanun).

3.3.6. IIpenocrapiieHre B 2JIEKTPOHHOU (opme 3asBUTEISIM HH(POpMAIIMU O XOJ€
MPENOCTABIECHNS  YyCIYTM  OCyllecTBisierca  mocpeactsoM  Iloprama  rocycayr,
opuIManbHOrO cailTa AAMUHUCTPALIMK TOpoja B MOPSJIKE, YCTAHOBICHHOM B yHKTE 1.4.1
paszaena 1 agMUHUCTPATUBHOTO PETVIAMEHTA.

[Ipu npenocTaBiaeHUH YCIYTH B AIEKTPOHHON (hOpME 3asBUTEIIO HAMPABIISAETCA:

yBEeIOMJICHHE O 3anucH Ha npueMm B M®DII, conepxkalee cBeAeHHS O 1aT€, BPEMEHU U
MeECTE MPUEMA;

YBEJAOMJICHHE O MOJYyYEHUH 3asIBICHUS;

YBEIOMJICHHE O pe3yJbTaTaX pacCMOTPEHUSI JIOKYMEHTOB, HEOOXOJUMBIX MJisi
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH, COAEPKAILEE CBEICHUS O IPUHITHH PELIEHUS O
IIPEJIOCTABICHUN MYHMIMNAIBHOM YCIYIM M BO3MOYHOCTH IOJYYHUThb PE3YJIbTAT
MPEAOCTaBICHUS ~ MYHMIIMMAIBHOW  YCIYrd, JUOO  MOTHBUPOBAHHBIA  OTKa3B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH;

YBEJAOMIICHHUE C YKA3aHUEM JIONYIICHHBIX HApYIIEHUI TpeOOBaHUM, B COOTBETCTBUH C
KOTOPBIMU JOJKHBI OBITh TPEACTABICHBI 3asBJIEHUE W TaKeT JOKYMEHTOB B (QopMme
AIEKTPOHHBIX IOKYMEHTOB.

3.3.7. 3asBUTENSIM 00ECIIEUNBAETCS BOBMOXKHOCTh OIIEHUTDH JOCTYITHOCTh U Kau€CTBO
MyHULIMNANBHOM yciyru Ha [lopTane rocycuyr.
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3asBUTENb BIPABE OLECHUTh KAYECTBO IPEIOCTABICHHS MYHULMNAIbHOM YCIYTH C
MTOMOIIBIO YCTPOWCTB TTOJABMKHON panoTeNIe)OHHON CBS3H, C MCTOb30BanueM [loprana
roCyCiIyr, TEpPMUHAJIBHBIX YCTPOUCTB.

3.3.8. 3asBurensiMm o00ecleuyuBaeTCs BO3MOXKHOCTb  HANpaBICHUS  JKaJoOObI,
MPEeyCMOTPEHHOH pa3/iejioM 5 aIMUHUCTPATUBHOTO PEriiaMeHTa, B AJIEKTPOHHOU (hopMme.

3.4. Tlopsimok uCHpaBlIeHUs AOMYUIEHHBIX ONEYATOK M OIMMUOOK B BBIAAHHBIX B
pe3ynbTaTe MPeJOCTABICHHS MyHUIIMIAIBHON YCIyTH JOKYMEHTAX.

B cnyyae BBISBICHHS 3asBUTENIEMB JOKYMEHTAX, SBISIOMIMXCS PE3YJIbTATOM
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIyrH, One4aTok H (WJu) OIIMOOK, 3asBUTEIb
npeacTaBiseT (HampaBisieT) Ha ums [71aBpl AJMHMHHCTpallid ropoja 3asiBieHHe 00
UCIIPABJICHUH TaKUX OMEYaTOK U (Wiin) omuOoK (puitoskerre Ne 2 K a/MUHUCTPATUBHOMY
periiaMeHTy) IMpu JIMYHOM OOpallleHud B AJMUHUCTpalMio ropoja, uepe3 MOII,
MIOCPEACTBOM MTOYTOBOT'O OTIIPABJICHUS, HA aJPEC IIEKTPOHHOM IMOYTHI.

K 3asBiieHMIO puiaraeTcsi OpuruHai J0KyMEHTa, B KOTOPOM JIOIYIIIEHA ONeyaTKa U
(wm) ommOka. Taxke 3asgBUTENHh BIpaBe MPHOOIIUTH JOKYMEHTHI, 00OCHOBBIBAIOIINE
JOBO/IbI, U3JI0KEHHBIE B 3a5IBJICHUU.

[Ipu npenocraBiieHny 3asBJIE€HNA B A IMUHUCTPALMIO TOPOJA IPU IMYHOM OOpaIieHUH
3asiBJICHUE PETUCTPUPYETCS B ICHb €0 MpHUeMa.

[Ipu npenocraBnenun 3asBieHus B MOILI 3asBieHue peructpupyercs B JI€Hb €T0
npuema.

IIpun oTnpaBke 3asBICHMS IO IOYTE B aapec AJMUHUCTPALMU IOpPOJAA 3asIBICHUE
PETHCTPUPYETCS B IEHD €T0 IMOCTYIUICHHUS.

[Ipu HanpaBiieHUW 3asBICHUS B (QOpME 3JIEKTPOHHOIO JOKYMEHTa IMOCPEACTBOM
AJIEKTPOHHOM IMOYTHI PETUCTpPALUs OCYUIECTBISAETCA B JEHb €ro MOCTYIUIEHUS JUO0 Ha
ClIeIyIOIUNA pabouuil eHb B CiIy4ae MOCTYIUICHUS 3asBJICHUS [0 OKOHYAHUU pabOvero
BpeMeHH. B ciyuyae mocTymiieHus 3asBi€HUS] B BBIXOJHbIE UM HEpaOOUHMe Mpa3THUYHbIC
JHU €ro PErucTpalusi OCYIIECTBISIETCS B IEPBbIM pabouuii JeHb, CIEAYIOLUUN 3a
BBIXOJIHBIM WJIM HEPAOOUYUM MPa3THUYHBIM THEM.

Crneunanuct AAMUHUCTPALMKA TOPOJANPOBOJAUT NPOBEPKY YKa3aHHBIX B 3asBJICHHUU
CBEJICHUH.

B cnyuae BbIABIECHHS JOMYUIEHHBIX ONEYAaTOK M (MJIM) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpPeIOoCTaBICHUS MYHULMNAIBHOM YCIYyIM JOKYMEHTaX, CHEUUaIUCT
AIMUHHCTpAlMM TropoJa MOJArOTABIMBAET M OOECHeuMBaeT BblAady (HAIpaBJICHUE)
JOKYMEHTA, SIBJSIOLIErOCS pe3ylbTaTOM MPENOCTABICHUS MYHHMIMIAIBHOW YCIYTH, C
Y4€TOM HCIPABJICHUS JIOMYIICHHBIX ONeYaTok | (Win) OImMOOK, 3a MOIMUCHIO
YIOJJHOMOYEHHOI'O Ha IMOJANKMCAHME TAKOTO JIOKYMEHTa JOJDKHOCTHOIO JIMIA B CPOK, HE
MPEBBIMIAOIIMKN 5 pabouMX JHEH CO JHS PETUCTPAIIUU COOTBETCTBYIOIIETO 3asBIICHUS.

B cnyuae orcyrcTBUsA omedarok W (Wiu) OMIMOOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHIMNAIBHOW YCIYTH, CHEHHAIUCT AJIMUHHACTPALUU
rOpoJanoroTaBIMBacT M oOecreynBaeT BbIJady (HAMpaBlICHUWE) YBEIAOMJICHHS 00
OTCYTCTBUM TaKUX OINEYATOK M (MJIM) OIIMOOK 3a MOJMUCHIO YIOJTHOMOYEHHOTO Ha
MOAMKCAHNE TAKOTO JIOKYMEHTa JIOJXKHOCTHOTO JIMIA B CPOK, HE MPEBBIIIAIONINI 5 pabounx
JHEH CcO JIHS perucTpanuu COOTBETCTBYIONIETO 3asBieHus. K yBegoMieHunto 00 0TCyTCTBUU
TaKUX OMEYaToOK W (WJIM) OLIMOOK MpHUiIaraercss OpuruHail JOKyMEeHTa, TPUOOIIEHHOTO K
COOTBETCTBYIOIIEMY 3asIBJICHUIO.

Pe3ynbraTomM paccMOTpeHHs 3asiBJIEHUsS 00 MCIPABIECHUU ONEYaTOK M (MJIM) OLIMOOK
ABJISIETCSL PE3YJIBTAT MPENOCTABICHUS MYHMIMIAIBHOW YCIYTM C y4E€TOM HCHPABIICHHUS
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JOMYIICHHBIX OMeYaTOK W (WIM) OMIMOOK JHOO0 yBeIOMJIEHHE 00 OTCYTCTBHHM TaKHUX
OTeYaToK U (WJIH) OMHOOK.

Boigaua (mampaBiieHue) pesyJbTaTa pacCMOTpPEHHUsl 3asBiICHHUs 00 HCIpaBICHUU
OTIeYaTOK U (WJIM) OMTMOOK OCYIIECTBIISIETCSI B COOTBETCTBUU CO CITIOCOOOM, YKa3aHHBIM B
3a5BJICHUH.

3.5. OcoOeHHOCTH BBINOJIHEHUSI AJMUHUCTPATUBHBIX mpoueAayp (AeicTBuil) B
MHOTO(YHKIIMOHATIBHBIX [IEHTPAX MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIATbHBIX
YCIIYT.

[IpenocraBinenne MyHUDMNAILHOW yciayrd B MOIL[ ocymiecTBiasieTcs B IOPSIKE,
YCTAHOBJIICHHOM  aJMUHHUCTPAaTUBHBIM  PErJaMEHTOM C  Y4Y€TOM  OCOOEHHOCTEM,
ONPENIEIICHHBIX COMIAIIEHUEM O B3aUMOJCHCTBUHM MEXKIY OPraHOM, MPEHAOCTABISIOIIAM
MyHULIHMNAIBbHYIO yciayry, © M®IL[. B cornameHun 0 B3aUMOJEHWCTBUU OIMUCHIBAKOTCS
OCOOEHHOCTH BBITIOJIHEHHS] aIMUHUCTPATUBHBIX IMpolenyp (AeiCTBUil), BBINOIHIEMBIX
MOII:

uHpopmMmupoBanue 3asBureieit B MOL] o mopsake npeaocTaBiaeHUs] MyHUIIUTATbHON
YCIYTH, O XOZE BBINOJHEHHs 3ampoca O MPENOCTABICHUM MYHHIIMIAIBHON YCIYTH, IO
MHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTABICHHEM MYHMIMIIAJBHOM YCIYyTH, a TaKkKe
KOHCYJIbTUpPOBaHUE 3asBuTened B M®L[ o mopsnke nmpeaocTaBiIeHUs MYHHIIUIAIBHON
YCIYTH;

IIPUEM 3aIPOCOB 3aSBUTENIEN O MPEIOCTABICHUM MYHULHANAIBHOW YCIYTM U WHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUSI MyHULIMIIAIbHON YCIYTH;

BbIJ1a4a 3asIBUTEIIO PE3YJIbTATA MIPEAOCTABICHNS] MyHULIUIIAJILHON YCIYTH.

M®I] He ocyLIEeCTBISAIOTCS:

(opMupoBaHHE U HalpaBICHHE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHshl,
IIPEAOCTABIAIOIINE YCIYTH, B OPraHbl T'OCYJapCTBEHHON BJIACTH, UHBIE OPraHbl MECTHOTO
CaMOYIpaBJIE€HUS W OpraHU3allid, YYacTBYIOIIME B MPEAOCTABICHUH MYHUIUMAIbHBIX
YCIIYT;

WHBIE IEUCTBUS, HEOOXOAUMBIE JJIsl TPEIOCTABIECHUSI MyHULIMIIAIBHON YCIyTH, B TOM
YHUCJI€ CBSI3aHHBIE C MPOBEPKOM JEHCTBUTEIBHOCTH YCHJIEHHOM KBadu(UUIHUPOBAHHOU
ANIEKTPOHHOM MOAMMUCH 3asBUTENS, MCIOJB30BAaHHON NpH OOpalleHUuH 3a MOJyYEeHHEM
MYHULIMIAIBHOM YCIIYTH, a TAKKE€ C YCTAHOBIICHHEM IEPEYHS CPEACTB YAOCTOBEPSIOIINX
LEHTPOB, KOTOPbIE JOMYCKAIOTCS MJIsl UCHOJIb30BaHUS B LIEJIAX OOECleyeHusl yKa3aHHOU
ITPOBEPKH.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHUBHOI'O PCTJIAMCHTA

4.1. Iopsmok OCYIIECTBICHUS TEKYIIIETO0 KOHTPOJIS 3a COOJIFOACHUEM U UCTIOJTHCHHEM
OTBETCTBEHHBIMH JI0JKHOCTHBIMU JIMIIAMH TTOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIAMEHTA U
WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHULIUITAIBHON YCIYTH, & TAK)KE IPUHATUEM UMHU PEILICHUM.

Texkyuii  KOHTpOJb 32  COOJIIOJIGHHEM  TOCJIEIOBATEIBHOCTH  JIEHCTBUH,
ONPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypamMu, 1o MPEOCTABJICHUIO
MYHHUIUMIIAIGHON YCIYTMd M MPUHATHEM PEIICHUM OTBETCTBEHHBIMHU JIOJIKHOCTHBIMU
JIMIIAMU OCYIIECTBIISIETCS 3aMECTUTENIEM [ T1aBbl AIMUHHUCTpAMA TOPOJIa, KYPUPYIOIIUM
JTAHHBIM BUJI ICATEIBHOCTH, HaYaIbHUKOM MOI].
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Texymuii KOHTPOJIb OCYLIECTBIIACTCS IyTEM IMPOBEIEHUS NPOBEPOK COOJIIOJIEHUS U
VICTIOJIHEHUSI OTBETCTBEHHBIMH JOJKHOCTHBIMM JIMLAMU MOJIOKEHUNA aJMUHUCTPATUBHOIO
pernmamMeHTa Y UHBIX HOPMATHBHBIX aKTOB, YCTAHaBIUBAIOLUIMX TpeOOBaHUSI K
IIPEAOCTABICHUIO MyHULIAIIAIBHOU YCIIYTH.

IleppOoaMYHOCTE  OCYIIECTBIEHHS ~ TEKYIIEr0  KOHTPOJS  YCTAaHABIMBAECTCS
3amecTuTesieM [ 1aBbl AIMUHUCTPALIMK TOPO/Ia, KYPUPYIOLIIUM TaHHBIA BUJ I€ATEIbHOCTH,
HavyajlbHUKOM M®I].

4.2. ITopsa0K ¥ IEPHOANYHOCTD OCYLIECTBICHUS IIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
IIOJIHOTBHI ¥ Ka4eCTBa IIPEAOCTABICHUS MYHUIUIIAIBHON YCIIYyI'H, B TOM YHUCIE MOPAIOK U
(OpMBbI KOHTPOJIS 32 IOJTHOTOM U KAYECTBOM IPEIOCTABICHNS MyHUIIMIIAJIbHOW YCIIyTH.

KoHTposb 32 MOpsAKOM, IIOJIHOTOM M Ka4e€CTBOM MPEJOCTABICHUS MYHULMIIAIbHOU
YCIIYTY OCYILECTBIAETCS IIOCPEIACTBOM IIPOBEACHUS BHYTPEHHUX Ay IUTOB JTOJKHOCTHBIMU
JMUaMu AJMUHUCTpALMKU ropoja, HadaabHUKOM ML, OTBETCTBEHHBIMHU 3a IPOBEACHUE
BHYTPEHHETO ayJIUTa.

B cityuae eciu B pe3ysibTate KOHTPOJIsI OOHAPYKEHbI HECOOTBETCTBUS B IOKYMEHTAX,
B JEHUCTBUAX JOJDKHOCTHBIX JHI, YYaCTBYIOUIMX B MNPEIOCTABICHUH MYHUIMIIAJIBHOU
YCIIYTH, 3aMECTUTEINb] TaBbl A IMUHUCTPALUU, KYPUPYIOIIUN JAHHBIA BUJ IEATEIIBHOCTH,
HayanbHUK MOI] oOecrieunBaer pa3pabOTKy M BBINOJHEHHUE JEHCTBUN IO YCTPaHEHUIO
BBISIBJIEHHBIX HECOOTBETCTBUN U MX MPUYMH.

4.3. OTBETCTBEHHOCTHb  JOJDKHOCTHBIX JIMI[ OpraHa, MPEIOCTABIISIONIETO
MYHULIMIIAJBHYIO YCIYTY, 3a pelleHus, aeictBus (0e3neiicTBue), NpUHUMAaeMble
(ocyiiecTBIsIEMbIE) UIMH B X0J1€ IPEIOCTABICHUSI MyHULIUIIAIbHON yCITYTH.

JIOJDKHOCTHOE JIMLIO, CIELUAIUCT, OCYLICCTBIIONINE JEUCTBUS, OIPEAEICHHbIC
aIMUHHUCTPATUBHBIMU  IMpPOLEIypaMU, HECYT IE€PCOHAIbHYI0 OTBETCTBEHHOCTh 3a
cOOJII0ICHUE CPOKOB, MOpPsAKA MPOBEACHHUS, OJHOTY U KAueCTBO BBIIOJHEHUS YCIYTH.
IlepcoHanbHass OTBETCTBEHHOCTb CIIELIMAJIMCTOB 3aKpEIUIACTCS B MX JOJDKHOCTHBIX
UHCTPYKLUHUSAX B COOTBETCTBUM C TpeOOBaHUSAMHM 3aKOHOJATeNbCcTBa Poccuiickoi
denepanum.

4.4. TlonoxeHus, XapakTepu3yrolue TpeOoBaHUs K MOPSIIKY U (hopMaM KOHTPOJIA 32
MPENOCTABIECHUEM MYHMIMIIAJBHON YCIYTM, B TOM YHCJIE CO CTOPOHBI TpaXkJaH, HX
00bEIMHEHUH U OpraHU3aLUu.

C MOMEHTa mojadyd JOKYMEHTOB Ha MPENOCTaBICHWE MYHHULMIAIBHOM YCIyTH
3asBUTENIb UMEET ITPABO HA MTOJIYYEHHUE CBEAECHUN O TPOXOKIAECHUN JOKYMEHTOB:

no HoMmepaM TenedOHOB, ajJpecam 3JIEKTPOHHOW MOuThl, yKkazaHHbIM Ha [loprane
rocyciyr, Ha o(puIHaIbHOM caiiTe AAMMHHUCTpAIMK TOpoJa, aApec KOTOPOTo MPUBEACH B
nyHkrte 1.4.2 pazaena 1 aiMUHUCTPATUBHOIO PETJIAMEHTA;

nocpenctsoM Iloprana rocyciyr;

HOCPEACTBOM O(PUIIMATBHOTO caiiTa AJAMUHUCTPALIMK FOPOJa.

Ocy1iecTBiIeHHE KOHTPOJIS 3a IPEIOCTABIEHUEM MYHULIUIIAJIBHOM YCIIYTH CO CTOPOHBI
rpaxaaH, ux OOBEAMHEHMH M OpTraHu3alUi peryiaupyercs (QeaepalbHbIMU 3aKOHAMH,
VHBIMU HOPMAaTUBHBIMU IIPaBOBbIMU aKkTamu Poccuiickon denepanuu, 3aKkOHAMU U UHBIMU
HOPMATHBHBIMM  NPAaBOBbIMU  akTaMu  PocCTOBCKOM  00JacTH, MYHMIMNAIbHBIMU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU.

5. JlocyneOHbrii (BHECYINeOHBIN) TMOPSAMOK OOXAJTOBAHUS pEIICHUH, JIeHCTBUN
(6e3meiicTBUsI) opraHa, NPEIOCTABISIONIETO0 MYHUIUMAIBHYIO YCIYTy, a TaKXKe €ro
JTOJDKHOCTHBIX ~ JIMI[, MYHUIIMTIAJIBHBIX CIYyXKaluX, paOOTHUKOB U pPaOOTHUKOB
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MHOTO(YHKIIMOHAJILHOTO LEHTpa MPelOCTaBICHUsI TOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX
yCIIyT

5.1. Nudopmarus 11 3aMHTEPECOBAHHBIX JIMI] 00 HX IIpaBe Ha JoCyAcOHOe
(BHecyneOHOe) oOkaJloBaHWE  pelieHui, jaceicTBuil  (0e31elCTBUS),  MPUHATHIX
(OCyIIECTBICHHBIX) B XOJ€ MPEJOCTABICHHSI MYHUIIMITAIbHON YCITYTH.

3asBUTEIh MMEET NPaBO B JIOCYAEOHOM (BHECYIEOHOM) MOPSIKE OOpPAaTUTHCS C
*Kajao0ol Ha permieHus, aedcTBUs (Oe3ecTBUE), MPUHATHIC (OCYIIECTBICHHBIC) B XOJIE
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

5.2. Opranbl MECTHOTO CaMOYNpaBICHHs, OPraHU3allMd U YIOJIHOMOYEHHBIC Ha
pPaccMOTpEHHE KaJIoObl JIMIIa, KOTOPHIM MOXKET OBITh HampaBlicHa jkajno0a 3asiBUTEINs B
0Cy/1IeOHOM (BHECY1€OHOM) MOPSIIKE.

XKanoba moxxer OBITh HampaBieHa 3asBUTEJIEM B Cllydyae O0KaJOBaHHS pPEIICHUH,
neucTBui (0e31ecTBUSN):

crienuaniucTa AIMUHUCTPALIMHA TOPOaa— IIaBe A IMUHUCTPAIUHA TOPOJIA;

HavYaJIbHUKA OTJIENIa, MPEJOCTABIISIIONIETO YCIYTy —TJaBe AIMUHUCTPAIMU TOPOJIa;

pabotHuka M®I] — pykoBoaurento MOILI.

5.3. Cnoco6bl UHPOPMUPOBAHUS 3asBUTETIECH O MOPSAKE MOAAYU M PACCMOTPEHUS
Kayo0bl, B TOM YHCIIE ¢ Ucnolib3oBaHueM [loprana rocyciuyr.

Nudopmarus o nopsake moaadyu U pacCMOTPEHUS JKalloObl MOXKET OBITh MOJIy4YeHa B
cootBercTBUM ¢ mnyHkramu 1.4.1, 1.4.15, 14.1.6 pasmena 1 aaMHUHHCTPATHBHOIO
perJameHTa.

5.4. [IlepeueHb HOPMATHMBHBIX IHPABOBBIX AaKTOB, PETYJUPYIOIUX MOPAIOK
nocysieOHOro (BHECYAeOHOT0) 00KanoBaHusl pelleHu, neicTBuil (0e31eicTBYs) opraHa,
MPEIOCTABIIAIONIECTO MyHHUIIUIIATBHYIO YCIIYTY, a TAK)KE €r0 JODKHOCTHBIX JIHII.

JHlocyneOHoe (BHecyneOHOE) o0XajloBaHUE peIIeHUM, aercTBUil (Oe37aeicTBUS)
AJMUHHCTpAITUU TOPOJAA, a TaK)Ke €ro JODKHOCTHBIX JIMI, MyHHUITUTIATBHBIX CITY)KallHX,
pabOTHUKOB 1 paboTHUKOB M®I] ocy1iecTBisieTcsl B COOTBETCTBHH C:

®denepanbHbiM 3aKk0HOM 0T 27.07.2010 Ne 210-D3 «O06 opranuszaiuu npeaoCcTaBICHUs
roCyJapCTBEHHBIX U MYHUIIUTTAIBHBIX YCIYT;

noctaHoBieHueM I[IpaBurensctBa Poccuiickoit @enepaunu ot 16.08.2012 Ne 840 «O
MOpSIIKE TOJAaYM W PACCMOTPEHUS JKaloO Ha pelieHus W JeicTBus (Oe3nelicTBHe)
(benepalibHbIX OPTaHOB HUCTIOJIHUTEBHON BJIACTH W UX JTOJDKHOCTHBIX JIHII, (eaepaabHbIX
TOCYJapCTBEHHBIX CIY>KalllUX, JOHKHOCTHBIX JIMIl TOCYIapCTBEHHBIX BHEOIOKETHBIX
¢onaoB Poccuiickoii ®enepauuu, rocyJapCTBEHHBIX KOPHOpalui, HAJEICHHBIX B
COOTBETCTBUH C (enepalbHBIMH 3aKOHAMH TOJTHOMOUYHWSMH 1O TPEAOCTABICHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU c(hepe ASATENHPHOCTH, U UX TOJDKHOCTHBIX JIHII,
OpraHu3aluii, NpeaycMOTpeHHbIX 4YacThio 1.1 crtateum 16 @PepepanbHoro 3akoHa «0O0
OpTaHW3allMHA TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMTAIBHBIX YCIyT», M WX
paOOTHUKOB, @  TaKXKe  MHOTO(PYHKIIMOHAIBHBIX  IIEHTPOB  TMPEIOCTABICHUS
rOCyAapCTBCHHBIX ¥ MYHHIIMITAIBHBIX YCIYT M UX PAaOOTHUKOBY;

nocranoBisieHneM [IpaBurensctBa Poccutickoit @enepaunn ot 20.11.2012 Ne 1198 «O
benepaibHON TOCYIapCTBEHHON MH(OPMAIMOHHOW cHUCTEME, 00eCTIeUunBarOIIei mpoiece
nocynaebHoro (BHeCyJeOHOr0) o0OKaloBaHUS pEIICHUH © JeicTBuil (Oe3mencTBus),
COBEPIIICHHBIX MPHU TPEIOCTABICHUH TOCYIaPCTBEHHBIX M MYHUIIUITAJIGHBIX YCITYT».

5.5. Undopmarusa, ykazaHHas B pasfene 5 aaIMUHUCTPATUBHOTO peEryIaMeHTa,
pa3Mmeniaercs Ha [lopTaine rocycinyr.


http://internet.garant.ru/document/redirect/12177515/0
http://internet.garant.ru/document/redirect/70216748/0
http://internet.garant.ru/document/redirect/70262414/0
http://internet.garant.ru/document/redirect/10015512/175




[Tpunoxxenune Ne 1
K aIMAUHACTPATUBHOMY PETJIAMEHTY

3asBJICHUE
O  TMPENOCTaBJIEHHMU  JIECHOTO  yyacTKa B  MOCTOsSIHHOe  (OeccpouHoe)
MOJIb30BAHUE

(MoTHOE HAMMEHOBAHUE IOPUINYECKOTO JTUIA)
PexBU3UTHI JOKYMEHTa, YIOCTOBEPSIONMIETO JUYHOCTH 3asBUTENS (MIPEACTABUTES
3asIBUTEIISN):

cepus HOMEP JaTa BbIJIavu ,
BbIJIaH

JIOKyMEHT, MOATBEPKIAIOIINI TOCYAaPCTBEHHYIO PETUCTPALAI0 IOPUINYECKOTO
una;

CBHUJIETEIIBCTBO O FOCY/IApCTBEHHON PETUCTPALIMH IOPUIUYECKOTO JINIIA!

cepus HOMEP JaTa  BBLJIAYU ,
BBIJIAHO

(MoJTHOE HAMMEHOBAHUE HAJIOTOBOI'O OpraHa)
VI JTUCT 3anucu EAMHOTO Tocy1apcTBEHHOTO peecTpa IOPUANUECKHIX JINIL
JaTa BbIAAYN :

BbIJIaH
(moJTHOE HAMMEHOBAHUE HAJIOTOBOTO OPraHa)
OI'PH
(17151 FOPUUYECKOTO JIUIIA)
NHH

(17151 FOPUIUYECKOTO JIUIIA)
MecToHax0XKICHUE 3aABUTENS ,
tenedoH (daxc)
[ToutoBbIii aapec W (WIM) aapec HJIEKTPOHHOW  TMOYTHI 3asIBUTEIIS

B mnne )
JEUCTBYIOIIETO HA OCHOBAHUU
Tenedon (daxc)

[Iporry npeocTaBUTh JIECHOW YyYaCTOK B MOCTOSIHHOE (0€CCpOUHOE) MOIb30BaHKE
Lenp (1enu) MCnosib30BaHUs JIECHOIO y4acTKa

KagactpoBblii HOMEp JIECHOTO ydacTKa
Pe3ynbTaT MyHUIMNANBHONW YCIYrM MPOLIY MPEIOCTABUTH (HAMPOTHUB
HEO0OXOAMMOT0 IMyHKTA MOCTABUTh 3HAYOK V):




- B BUJIe OyMa)XHOTO JOKYMEHTA MOCPEICTBOM MMOYTOBOTO OTIIPABIICHUS;
- B BUJIe OyMa)XHOTO JOKYMEHTA MPH JINYHOM 00pallleHuu;
- B BU/JIE JIEKTPOHHOTO JJOKyMeHTa nocpeacrtsom lloprana rocycnyr;

- B BUAC 3JICKTPOHHOT'O JOKYMCHTA ITOCPCACTBOM SHGKT'pOHHOP'I ITOYTHI,

HRNpEREEN

- B BHUJE DJIEKTPOHHOI'O JOKYMEHTa TOCPEJCTBOM O(]HIMaIBLHOIO TMopTajia
AnmvuHHCTpaiuu ropoaa PoctoBa-na-/{ony.

B ciydae ykasaHus B 3adBICHMM CIOcO0a HampaBieHHs pe3yJbTaTa
MYHULIMINIATBHON YCIYTU B 3JEKTPOHHOM BHUJE B JOIOJHEHUE K BBIOPAaHHOMY CIIOCOOY
pe3ynbTaT MyHULIMITAJIGHOM YCITYTH BBIAAETCS (HAIPABIISIETCS ) 3aBUTEIIO (IIPEACTABUTEIS
3asiBUTENS) B BUAE OYMa)KHOTO JOKYMEHTa (HAalpOTHB HEOOXOIUMOIO MyHKTA MMOCTaBUTh
3HA4YOK V):

|:| - B BUJC 6YMa)KHOFO JOKYMCHTA IMOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUAA,
|:| - B BUJC 6YM3)I(HOFO AJOKYMCHTA IIPH JINYHOM O6paHI€HI/II/I.

HOI[TBCp}KI[aI-O CBOC COI'JIaCucC, a TAKXKC COIIaCHUC IIPCACTABIIACMOI'O MHOIO JIMIIA
Ha 06pa60TKy IMCPCOHAJIbHBIX JaHHBIX (C60p, CUCTCMATU3AINI0, HAKOIICHHUC, XPAaHCHUC,
YTOYHCHUC (O6HOBJI€HI/IC, I/ISMGHGHI/IG), HCIIOJIB30BAaHUC, PACIIPOCTPAHCHUC (B TOM YHCJIIC
HCpCHaIIY), O6€3JII/I‘-II/IBaHI/Ie, 6J'IOKI/Ip0BaHHe, YHHUYTOXCHUC IICPCOHAJIbHBIX AJAHHBIX, a
TaKXXC NHBIX I[GﬁCTBHﬁ, H€O6XOIII/IMI>IX JJIA O6pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX B padaMKaxX

MIPENOCTaBICHUS MYHULIMIATBHON YCIIyTH),
B TOM YHCJE, B aBTOMAaTHU3WPOBAHHOM pPEXHME, BKJIIOUYAsl NPUHATHE PEIICHUN Ha HUX
OCHOBE, B LEeTsX MIPENOCTABIEHUS MYHULIANAIbHON yCIyTu

JIoCTOBEPHOCTH U MOJIHOTY CBEACHHUIN TTOATBEPIKIALO.
3aaBUTED:

(®UO npencraButens 3asiBUTENS (TIOITUCH)
« » 20 r.
JIoKyMeHTBI Npuiaratorcs *
* IIpu oTrpaBKe MO MOYTE 3asBJICHUE U MAKET JOKYMEHTOB HAMPABIISIOTCS B
aapec YmpaBieHus: 6JaroycTpoucTBa U JISCHOTO X03siiicTBa ropojia PoctoBa-Ha-/{ony
MTOYTOBBIM OTIPABJICHUEM C OMUCHIO BIIOKEHUS.



http://www.gosuslugi.ru/
http://www.rostov-gorod.ru/
https://internet.garant.ru/#/document/73555092/entry/111

[Tpunoxxenue Ne 2
K aIMAUHACTPATUBHOMY PETJIAMEHTY

3asiBlieHHE
00 HCTpaBICHUU ONEYaTOK U (M) OLIUOOK

(MOTHO€ HAMMEHOBAHKE FOPUIMYECKOTO JIUTIA)

NHH

(111 FOPUANYECKOTO JINIIA)

OI'PH

(1 FOPUAMYECKOTO JINIIA)

PexBu3UTEI JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD MIPECTAaBUTEIIS
3asABUTCIIA:

cepus , HOMep , 1aTa BBIJA4H

BBIJaH

B muune
JNEUCTBYIOIIETO HA OCHOBAHUU

9

(I0BEpEHHOCTH, YCTaBa UM Ap.)

tenedoH (axc) 3asBUTENS

(Ipu HAJTMYUH)
TenedOoH MpeACTaBUTEINS 3asIBUTEIS

(mpu HATUYUHN )
MecToHax0XIEHUE 3aIBUTEII

[ToutoBbIii aapec W (WIM) aapec HJIEKTPOHHON TOYTHI 3aABUTEINS, IO KOTOPOMY
JOJKEH OBITh HAMpaBJIeH OTBET

Coobmato 06 oreuatke u (MiK) OMKMOKe, TOMYIEHHON MpU TPEeIOCTaBICHUU
MYHHUIIATIATEHON yCITyTH

(Yyka3biBaeTcs TOYHOE HAaUMEHOBAHHE
MYHUIUTNIATIBHON YCIYTH)
3anucaso
(YKa3bIBaIOTCSl TOJJICKAIINE UCTIPABICHUIO CBEICHUS)
B

(Yka3bIBaeTCs JOKYMEHT, B KOTOPOM JIOMYIIIEHA OTleYaTKa U (MJIK) OInOKa)
[IpaBunbHas 3anuce
(YKka3bIBarOTCSl HEOOXOIUMBIE CBEIICHUS )
B COOTBETCTBUH C
(IOKYMEHT, B KOTOPOM yKa3aHbl CBEJCHUS )
[Ipomry ucmpaBuTh TOMYIIEHHYIO OMEYATKy W (WJIM) OMMOKY W BbIIATh HOBBIN
NOKyMeHT. OpUruHai JOKyMEHTA C ONeYaTKOM U (M) OIMOKOM Ipuiiararo.




Pe3ynbraT paccMOTpeHHs 3asBICHUS MPOILIY PeI0CTaBUTh (HANPOTHUB
HEO0OXOIUMOT0 MyHKTa MOCTaBUTh 3HAYOK V):

|:| - B BUJIe OyMa)XHOTO JOKYMEHTA MOCPEICTBOM ITOYTOBOTO OTIIPABIICHUS;
|:| - B BUJIe OyMa)XHOTO JOKYMEHTA MPH JINYHOM 00pallleHuu;

|:| - B BUJIE DJIEKTPOHHOTO IOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

JIoCTOBEpHOCTH M MOJHOTY CBEJICHUN MOATBEPKIALO.

[ToaTBepskaato CBOE COTIacue, a TaKXKe COTJIacue MpeACTaBIsieMOro MHOIO JIMIIA, Ha
00paboOTKy NEpPCOHANBHBIX JaHHBIX (COOp, CHCTEeMaTH3allhi0, HAKOIUICEHHWE, XpaHEHHUE,
yToyHeHue (OOHOBJIEHHE, U3MEHEHUE), UCIOIb30BAHNUE, PACTIPOCTPAHEHHE (B TOM 4MCIIE
nepenayy), oOe3nMUMBaHHE, OJOKHUPOBAHUE, YHMUTOXKEHUE MEPCOHAJIBHBIX JAHHBIX, a
TaK)Ke€ MHBIX JIEUCTBHM, HEOOXOAUMBIX JJi1 00paOOTKM MEPCOHANBHBIX JAHHBIX B paMKax
MPEOCTaBICHUS MYHUITUIIAIbHON YCIIYTH), B TOM YUCJIE€ B aBTOMaTU3UPOBAHHOM PEXUME,
BKJIIOYAs MPUHSATHUE PEIICHUN Ha UX OCHOBE, B IEJAX MPEIOCTABICHUS MYHUIIMTIAIbHON
YCIIyTH

3asBUTEND:

(®.MN.0. nmpeacraButens 3asButens (MOJIUCH)
« » 20 rojga
JIOKyMEHTBI MpuiararoTcs *
* IIpu oTnpaBKe MO MOYTE 3asBJICHUE U MTAKET JOKYMEHTOB HAIIPABJISIIOTCA B aJIpec
VYupasienus OsaroyctponcTBa u JIECHOTO X0341CTBa ropozaa
PocroBa-Ha-/{oHYy NOYTOBBIM OTIIPABIIEHUEM C OMKCHIO BIOKEHHSI.



https://internet.garant.ru/#/document/73555092/entry/222

