IHPOEKT

_ AJIMUHUCTPALIUA
AKCANUCKOI'O I'OPOACKOI'O ITOCEJIEHUA
INOCTAHOBJIEHHUE
« o » 2023 1. r. Akcait Ne

O6  yTtBepxkaeHHMHM  AJIMUHUCTPATUBHOTO
periiameHTa npe10CTaBICHUS MyHUIUITAJIbHON
yciayru  «YCTaHOBKa  HMH(OpMaIMOHHOU
BBIBECKH, COIJJAaCOBAHHME  JAU3AWH-IPOEKTA
pa3MenIeHUs BBIBECKU

B cootBercTBuu ¢ TpeboBanusmu denepanpHoro 3akoHa ot 06.10.2003 Ne 131-
O3 «O06 00muUX MPUHIIMIIAX OpPraHU3allMd MECTHOTO camoympaBieHus B Poccuiickoit
denepanuny», pykoBoaAcTBysIch DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHU3aliy MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIAIIBHBIX YCIYT», Y CTaBOM
MYHUITUTIATILHOTO 00pa30oBaHus « AKCaCKOE rOpOICKOE TTOCEIICHUEY,-

ITOCTAHOBJIAIO:

1. YTBEpIUTH AJIMUHUCTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MYHUIUNAIBHON YCIYrd «YCTaHOBKAa HWH(MOPMAIIMOHHOM BBIBECKH, COIJIACOBAHUE
IU3aMH-TIPOEKTAa PA3MEIICHHUS BBIBECKM» COIVIACHO IIPUIOKEHUSA K HACTOSLIEMY
ITOCTAHOBJICHHUIO.

2. OnyOnukoBaTh  HACTOSIIEE  MOCTAHOBJIEHHE B  HMH(POPMALMOHHOM
OroJJIETeHE MPaBOBBIX AKTOB OPraHOB MECTHOT'O CaMOYIpaBieHUs1 AKCaiiCKOTo paiioHa
«AKcailickue BEeIOMOCTH» W Pa3MECTUTh Ha OQUIMAIBbHOM caiTe AJMHUHUCTpALUU
AKCalCcKOro ropoACKOro noceyieHus B cetu MIHTepHeT.

3. KoHTponp 3a HMCHOJHEHMEM HACTOSLIErO IOCTAHOBJIEHUS BO3JIOKUTH HA
3aMECTUTENI TJaBbl AJMUHUCTpAlMM AKCAHCKOrO TOPOJCKOIO TOCEIEHUs I10
corrasibHBIM BompocaMm [[.A. bobkoga.

['maBa anMuHUCTpaLUK
AKCaCKOro ropoJICKOTO MOCEIEHUS A.M. ArpbI3KOB

ITocTaHOBIEHHUE BHOCHUT
OOwwmii oTnen



[Ipunoxenue

K MIOCTAaHOBJICHUIO AJIMUHUCTPALIUU

AKCaCKOro ropoJICKOTO MOCEIEHUS
OT 2023 Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYIH «Y CTAaHOBKA MH(POPMAIIMOHHOI BHIBECKH,
corjiacoBaHue IM3aiiH-NPOEKTAa pa3MelleHUsl BbIBECKID)

l. O01ue moI0KeHus
1. IIpeamer peryJupoBanust AIMUHUCTPATHBHOIO perjaMeHTa

1.1 AJIMUHUCTPAaTUBHBIM pErJIaMEHT MPEAOCTaBICHUS MYHUIMIAIBHON YCIyru «YCTaHOBKa
MH(OPMALlMOHHOM BBIBECKH, COIVIACOBAHUE JM3alH-NIPOEKTa pa3MELIEHUs BBIBECKW» (Janee —
MYHUIIMIIAJbHAs yciyra) pa3paboTaH B LIE€JSAX MOBBILIEHHS] KayecTBa U JOCTYIHOCTH INPEAOCTaBICHUS
MYHHULIMIIAJIBHOW  yCIyTH, OINpENenseT CTaHAapT, CPOKM M  IOCIENOBATEIbHOCTh  JEHCTBUM
(aIMMHHUCTPAaTUBHBIX ~ NPOLEAYP) TMpPH  OCYIIECTBIECHHMM TMOJHOMOYMH IO  INPEerOCTaBICHUIO
MYHUILIMIIAJIBHON yCIyTu B AKCaliCKOM TOPOJCKOM IIOCEJICHUU.

2. Kpyr 3asBureei

2.1 3agBuTensiIMH Ha TIOJIYYCHHE MYHUIIUIIAIBHON YCIYTH SIBISIFOTCS WHIUBUAYAIbHBIC
MpEeANPUHUMATEIN U IOpUIUYECKUE JHIIa (J1anee — 3asBUTEIb).

2.2  UWHrepechl 3asBUTENEH, yKa3aHHBIX B MyHKTe 1.2 Hacrosmero AJIMUHHUCTPATUBHOTO
perjJamMeHTa, MOTYT MPEACTaBIAThH JIHIA, 00JaJalonue COOTBETCTBYIOIIMMHU MOJTHOMOYHMSAMH (Janee —
MPEJICTAaBUTEND ).

3. TpeboBanus Kk nopsiaky HH(OPMHUPOBAHHS O MPeIOCTABJIEHHU MYHUIIMTIATBHOM YCJIYTH

3.1  HuadopmupoBaHuE 0 MOPSAKE MPEIOCTABICHUS MyHUIIUTIAIILHOW YCITYTH OCYIIECTBIISETCS:

1) HemoCpenCTBEHHO NpH JHYHOM MpUeMe 3asBUTeNs] B AJIMHHUCTpAalMU AKCalCKOTo
TOPOJICKOTO MOCENEHUs (Jaynee - YTOJIHOMOYEHHBIH OpraH) WM MHOTO(YHKIIMOHAJIBHOM LIEHTpE
IPEOCTAaBIIEHHS TOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (ajee — MHOTO(YHKIMOHAIBHBIN LIEHTP);

2) 1o TenedoHy YIOITHOMOUYSHHOM OpraHe Wi MHOTO()YHKI[MOHAILHOM [IEHTPE;

3) THUCBMEHHO, B TOM YHCJIE TIOCPEICTBOM AJIEKTPOHHOM NOYTHI, (JaKCUMIIIBHOM CBSI3H;

4) TOCPEeaCTBOM pa3sMEIIEHUS B OTKPBITON M JOCTYIHOM (hopme HHDOPMAIIHH:

B  (QenepanbHOIl  rocynapcTBeHHOM  MH(oOpMmannoHHOW  cucreMe  «EnuHbBIE  mopTan
TOCY/IapCTBEHHBIX M MYHUIIMNATBHBIX yeuyr (bynkuuii)» (https://www.gosuslugi.ru/) (manee — EINT'Y);

Ha opHUIMaTLHOM caiiTe YmomHoMoueHHOro oprana https://gorod-aksay.ru/;

5) mocpencTBOM pa3mMernieHust HHGOPMALUK Ha HHPOPMAIIMOHHBIX CTEHAAX Y ITOJTHOMOYEHHOTO
OpraHa Wi MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

3.2 ndopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCaM, KaCaIOIIMMCS:

CHoCco0OB IM0J1a4X 3asBJICHUS O MPEIOCTaBICHUN MyHULIUTIAILHON YCITYTH;

aZpecoB YTOJIHOMOYEHHOTO OpraHa U MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, OOpAIIEHHE B KOTOPHIC


https://www.gosuslugi.ru/

HEOOXOUMO ISl TPEAOCTABICHNUS MyHULIUTIAILHON YCIIYTH;

cripaBOYHON MH(OpMaIuy 0 paboTe YMOJTHOMOUYEHHOTO OpPraHa;

JOKYMEHTOB, HEOOXOIMMBIX IJISi MPEAOCTABICHUS MYHUIUIAIBLHONW YCIYTH U YCIYT, KOTOpBIE
SIBIISTFOTCS. HEOOXOIMMBIMH U 00513aTeTbHBIMHU TSI IPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH;

NOPSJIKA U CPOKOB IPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

NOpsKa TMOJY4YEHHUs CBEACHUM O XOJ€ PpAacCMOTPEHMsS 3asBIECHUS O MPEAOCTaBICHUU
MYHUIIMTIAJILHON YCIYTH U O Pe3yibTaTax MpeJoCTaBICHUS MYHUIIUTIAIBHON YCIYTH;

10 BOIIPOCaM MPEOCTaBICHUS YCIYT, KOTOPBIE SBISIOTCA HEOOXOUMBIMU U 00s3aT€IbHBIMU 15
MPEIOCTaBICHUS! MYHULIUTIATbHON YCIYTH;

nopsiika 1ocyAeOHoro (BHECyneOHOro) 0o0kaloBaHUs JCUCTBUHN (O€31eHCTBUS) TOJDKHOCTHBIX
T, ¥ IPUHUMAEMbIX UMHU PEIICHHUN MPU MPEAOCTABICHUA MYHUIIUIIATILHON YCIYTH.

[Tony4yenne wHbOpManMU MO BOMPOCAM MPEAOCTABICHUS MYHHLUNAIBHOW YCIYTH U YCIYT,
KOTOPBIC SIBJISIOTCS HEOOXOJMMBIMHU U 00S3aTENbHBIMU ISl MIPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH
OCYIIECTBIISIETCS OECIIIaTHO.

3.3 Ilpu yctHOM oOpamieHud 3asgBUTENS (JUYHO WM MO TenedoHY) IOIKHOCTHOE IIHUIO
YIOTHOMOYEHHOTO  OpraHa, pa0OTHUK MHOTO(PYHKIIMOHAIBHOTO  LIEHTPa,  OCYIIECTBIISIONIHIA
KOHCYJIbTUPOBAHUE, MOAPOOHO U B BEXJIMBOU (KOppekTHOH) Gopme mHbOpMUpPYET OOpaTUBLIUXCS IO
MHTEPECYIOIIUM BOIIPOCAM.

OtBet Ha TeneOHHBIN 3BOHOK JTOJDKEH HaYMHAThCA ¢ MH(OpMaluu 0 HaUMEHOBaHUH OpraHa, B
KOTOPBIN TTO3BOHUJ 3asiBUTEINb, (DaMUJIMK, UMEHHU, OTYECTBA (TIOCTIEAHEE — IPU HAJIMYUHU) U JOJKHOCTH
CHeIHaJINCTa, IPUHSABLIETO TE€IE(POHHBIN 3BOHOK.

Ecin nomKkHOCTHOE MO YTIOJHOMOYEHHOIO OpraHa HE MOXKET CaMOCTOSITENIbHO J1aTh OTBET,
TeeQOHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (MEPEBEEH) Ha APYroe JOJKHOCTHOE JIMLIO WM XKe
oOpaTHBIIEMYCs JIUILY JOJKEH ObITh CO0OI1IIEH TesehOHHBIN HOMED, IT0 KOTOPOMY MOKHO OYZAET MOTY4YHTh
HE00X0IUMYI0 HH(pOpMaIIHIO

Ecnu moaroroBka oTBera TpeOyeT MPOAOKUTEIHHOTO BPEMEHH, OH MpeJyiaraeT 3asBUTENIO OJHH
Y3 CJIEAYIOIIMX BAPUAHTOB JAJIBHENIINX JEHCTBUM:

U3JI0KUTH oOpalieHre B MUCbMEHHOHN (hopMme;

HA3HAYUTh JIPYroe BpeMsl JJisI KOHCYJIbTaIUH.

JlomKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa He BIPAaBE OCYIIECTBIATh MH(DOpPMHpPOBAHHE,
BBIXO/IAIIEE 32 PAMKU CTAHIAAPTHBIX MPOIEAYP M YCIOBUH MPEIOCTaBICHUS MYHUIIUTIAIHHOW YCIyTH, U
BIIMSIOIIEE NMPSMO UM KOCBEHHO Ha MPUHUMAEMOE PELICHHE.

[TponomxurensHOCTh HHGOPMUPOBAHHUS 110 TeNedOHY HE TOJKHA MPEBBIMIATH 10 MUHYT.

HupopMmupoBaHme OCYIIECTBISETCS B COOTBETCTBUU C TpapUKOM MpremMa rpakaaH.

34 [TIlo mnucbMEHHOMY OOpAalIEHUIO0 JOJDKHOCTHOE JIMIIO0 YTOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBII 3a MpPENOCTaBI€HWE MYHHUIMNAIbHON YyCIyrd, MOApPOOHO B NHCbMEHHOM (hopme
pa3bsCHSET TpakJaHUHY CBEICHHS 10 BONpocaM, YKa3aHHBIM B TIyHKTe 3.2. HAcTOSIIEro
AJMUHUCTPAaTUBHOTO perylaMeHTa B MOpsAKe, ycTaHOBIeHHOM PDeepanbHbIM 3aKOHOM oT 2 Mas 2006 r.
No 59-®3 «O mopsiake paccMoTpeHmsi obOpamieHuid rpaknan Poccuiickoit ®enepammmy (manee —
®enepanbHblil 3ak0H Ne 59- @3).

3.5 Ha EIII'Y pa3mMematorcsi cBeaeHus, npenycMorpennsle [lonokenuem o denepanbHoii
rocyapcTBEHHOW HMH(OpPMAIIMOHHON cucteme «DenepanbHBIl  peecTp TOCYNAapCTBEHHBIX U
MYHHUIIMMIATBHBIX YCIyT ((QyHKIUIA)», yTBEpKICHHBIM mocTaHoBleHHeM [IpaButenbctBa Poccuiickoii
Oeneparun ot 24 okTs10pst 2011 roma Ne 861.

Hoctyn k wuHpoOpManmuu O CpoKax W TMOPSAIKE MPEIOCTABIECHUS MYHMIMIAIBHOM YCIyTH
OCYIIECTBIIsIeTCS O3 BBIITOJIHEHHUS 3asIBUTEJIEM KaKUX-JINOO TpeOOBaHUM, B TOM YHCIie 0€3 UCTI0Nb30BaHUs



IPOTPaMMHOTO OOECIIeUeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHWYECKHE CPEACTBA 3asBUTENS TpeOyer
3aKJTFOYCHHMS JTULEH3MOHHOTO MIIM HHOTO COTJIAIICHHS C TPaBO00OIa1aTeIeM IPOrpaMMHOT0 00ecIeUeHH s,
npeaycMaTpuBarouiero B3MMAaHUC [JiaTbl, PpPErucTpangnro HJIN ABTOPU3ALHIO 3a4ABUTCIIA MU
npeaoCTaBJICHUC UM IIEPCOHAJIbHBIX JaHHBIX.

3.6 Ha odpunmanbHOM caiiTe YIIOJTHOMOYEHHOTO OpraHa, Ha CTeH/IaX B MECTaX MPeAOCTaBICHHS
MYHUIIUNATBHOH YCIYIrH W YCIYT, KOTOpBIC SIBISIOTCA HEOOXOJUMBIMH M O0S3aTeNbHBIMU IS
IPEJIOCTaBICHU MYHHIMNAIBHON yCIyrM, W B MHOTO(QYHKIHMOHAJHHOM IIEHTPE pa3MelaeTcs
clieyroniast CrpaBoYHasi HHGopManus:

0 MecTe HaxOXIeHHs M rpaduke paboThl YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
IpeoCTaBIeHHe MYHHIIMIIAIBHOM YCIyTH, a TAK)KE MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB;

CIIpaBOYHBIE TeJNeOHBI YIIOJHOMOUYCHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPEIOCTaBIICHUE
MYHUIIUIAIBHON YCIIyTH, B TOM YHCIe HOMep TenedoHa-aBTonH(popmaTopa (Ipy HATUYKN ),

azpec oUIMATBHOTO CaiiTa, a TaKXKe DJICKTPOHHOM MOYTHl W (Wiu) (GOpMBI OOpaTHOW CBSA3H
YnonHoMOueHHOTO oprana B cetu «HTepHeT».

3.7 B 3amax oxugaHus YTOJTHOMOYEHHOTO OpraHa pa3MelaloTCsi HOPMAaTHBHBIC MPABOBBIC
aKTBl, PETYIMPYIOIIUE TMOPSAOK TPENOCTaBICHUS MYHHIMNAIBHOH YCIyrH, B TOM YHCIE
AJZIMUHHCTPAaTHBHBIA PETIaMEeHT, KOTOpble MO TPEOOBAaHHIO 3asBUTENS NPEIOCTABISIOTCS €My JUIs
O3HAKOMJICHHSI.

3.8 Pa3memenne wuHGpOpPMALMK O MOPSAKE MPEJOCTABICHUS MYHHUIMIIAIBHONH YCIyrd Ha
WHPOPMALIMOHHBIX CTEH/JAaX B MOMEMIEHWH MHOTO(PYHKIIMOHAIBHOTO IEHTpa OCYIIECTBISACTCS B
COOTBCTCTBUHU C COTVIAICHUCM, 3aKIIIOYCHHBIM MCKIY MHOFO¢)YHKHHOH3HLHBIM LOCHTPOM U
YIOTHOMOYEHHBIM OpraHoM C Yy4eroM TpeOoBaHMH K HWHGOPMHPOBAHMIO, YCTAHOBJICHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

3.9 HMudopmamnus o xoe pacCMOTPEHHS 3asiBJICHUS O MPEIOCTABICHUN MYHHIIMIAIBHOM YCITyTH
U O pe3yibTaTax MPeIOCTaBICHUS MYHHIUIAIBHON YCIYI'W MOXKET OBITh TMONydYeHa 3asBUTENEM (ero
npejacTaBuTeNeM) B TuuHOM kKabuHete Ha EII'Y, a Takke B YIOITHOMOYEHHOM OpraHe Impu OOpalieHHn
3asBUTENS JIMYHO, MO TeNe(OHY MOCPEICTBOM AIEKTPOHHOM OYTHI.

1. CranaapTt npegocTaBjieHUs1 MyHUIMNIAJIbHON YCJIYTH
4. HamMeHOBaHMe MYHHIUIIAJBHOH YCIyI'H

4.1. MyHununanpHas yciayra «YcTaHOBKa HH(OPMAIIMOHHOW BBIBECKH, COIJIACOBaHHE
JU3aliH-TIPOEKTA Pa3MEILEHUS BEIBECKI».

5. HaumMeHoBaHuUe OpraHa rocy1apcTBeHHOI BJ1aCTH, OPraHa MeCTHOI0
caMoynpaBJieHusl (OPraHM3aluu), MPeI0CTAB/ISIOIEr0 MyHMIUNAILHYIO YCIYTY

5.1. MyHununaneHas  yciyra  HOpeJOCTaBiseTcsi  YINOJIHOMOYEHHBIM  OpPraHoM — —
AnmMuHuCTpanuen AKcailckoro ropofiCKOro noceaeHusl.

5.2. B mnpenocraBieHMH MYHUIUNATBHOW YCIYT'M HNPUHUMAIOT YydacTHe YIIOJHOMOUYEHHbBIE
opraibl (MHOTOQYHKIMOHAJIbHbIE LEHTPbl IPU HAIUYUM COOTBETCTBYIOIIETO COIVIAIIEHHUS O
B3aUMO/ICHCTBUN).

IIpu npenocTaBIeHUN MyHUIUINIAIBHON YCIyIH Y IOJIHOMOUYEHHBIN OpraH B3auMOJAEHCTBYET C:

- VYnpasnenuem @enepanbHoil HaoroBoi ciyx0b1 Poccuu;

- VYnpaenenuem denepanpHoil CaykObl TOCYJapCTBEHHON perucTpanuu, KajaacTtpa u



Kaprorpadumu.

5.3. Tlpu mpemocTaBiIeHUN MYHUIIUIIAIBLHON YCIYTH YTIOJITHOMOYEHHOMY OpPraHy 3ampeniaeTcs
Tpe6OBaTB OT 3a4BUTCJIA OCYHICCTBJIICHUA HGfICTBI/Iﬁ, B TOM 4YMHCIJIC COFHaCOBaHI/IfI, H€O6XOZ[I/IMLIX JJISA
MOJIYYCHHA MyHHHHHaHBHOﬁ YCIYId U CBA3AHHBIX C O6paH_ICHI/ICM B UHBIC TOCYAAapPCTBCHHBIC OPraHbl U
OopraHusalunu, 3a UCKIIIOUYCHUCM IMOJTYYCHHUA YCIIYT, BKIIFOUCHHBIX B MCPCUCHb YCIIYT', KOTOPBIC SABJISAIOTCA
HEOOXOIUMBIMHU M 0053aTeIbHBIMHU ISl IPEAOCTABICHUS MyHUITUIIAIBHON YCIIYTH.

6. Omnucanue pe3yabTaTa NpeA0CTABJIEHHUS MYHHUIUNIAJIbHON yCJIYrH

6.1. PesynbpTarom mpenocraBieHUs MyHUIIUTIATBHON YCIIYTH SIBJISAETCS:

- YBEIIOMJICHHE O COTJIACOBAaHWU YCTAHOBKM HH(OPMAIIMOHHOHN BBIBECKH, AM3AiH - MPOEKTa
pa3MeILEHUs BBIBECKH;

- OTKa3 B IIPEJOCTABJICHUU YCIIYTH;

- pemieHne 00 OCTaBJIeHMHM 0€3 PACCMOTPEHHUS YBEIOMJICHHS O COIJIACOBAHWHU YCTAaHOBKU
MH(OPMaLlMOHHON BBIBECKH, AM3alH - MPOEKTa pa3MELICHMs BBIBECKH B CBSA3HM C OT3bIBOM 3asBUTEIEM
YBEJIOMJIEHHSI O COIJIACOBAaHUM YCTAHOBKHM MH(OPMALIMOHHOW BBIBECKH, IM3alH - IPOEKTa pa3MeleHus
BBIBECKM Ha MpefocTaBieHHe MyHHIMNATbHON yclyru, mo Qopme corjiacHo npuioxeHuro Noe 6 k
HacTosiemMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

7. Cpok npeaocTaBjieHHMsI MyHHMIIUIIAJIbHOM YCIYTH, B TOM YHCJIe ¢ Y4eTOM He00X0AUMOCTH
o0pamieHnsi B OPraHu3aluM, YYaCTBYIOLIHe B NpPeJ0CTaBJeHHMH MYHMIMNAJIbHON YCJIYrH, CPOK
NPHOCTAHOBJICHUS] MPeJ0CTABJIEHUS MYHMUIHMIAJIbHON YCIYIH, CPOK BbIJa4u (HampaBJieHHs)
JOKYMEHTOB, SIBJISIIOIIUXCH Pe3yIbTATOM NPeJI0CTABICHUS MYHHIIUNIAJIBHON yCJIyru

7.1. YnomHomoueHHBIH oprad B TeueHue 10 paboumx AHEW CO AHS PETUCTPAIMU 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHNUSI MYHUIIMIIAIBHON YCIYTH B Y IOJJHOMOYEHHOM OpTraHe,
HAIpPAaBIISET 3asBUTENIO CIOCOOOM YKa3aHHOM B 3asiBJICHUU OJUH U3 PE3yJbTaTOB, YKa3aHHBIX B IIYHKTE
6.1. AIMUHUCTPATHBHOTO PETJIAMEHTA.

8. HopmaTuBHBIe NPAaBOBBIE AKTHI, PeryJHPYIOIINe NMPeI0CTaABICHHE
MYHUIMNIATBHOM YCIYTH

8.1. IlepeyeHb  HOPMATHBHBIX  TIPAaBOBBIX  aKTOB,  PETYJIHPYIOIUX  TPEIOCTaBICHHE
MYHUIIMTNIAJIBHON yCIyTH (C yKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(UIIMAIBLHOTO OMyOINKOBAaHUS) B
denepanbHON TOCYyAapCTBEHHOM HH(POpManOHHOM cucteme «DenepanbHblil peecTp rocy1apCTBEHHBIX U
MYHULIMNATIbHBIX yeuyr (pynkuuii)» u Ha EINI'Y.

9. HcuyepnbiBaoImuii nepeyeHb JOKYMEHTOB, HeO0OX0IUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBLIMH aKTaMH /ISl IPEAOCTABJICHUS MYHHIMIIAIbHON YCJIYIH U YCIYT,
KOTOpbIe SIBJIAIOTCH HE00X0AMMBIMH U 00513aTe/IbHBIMH JJISl IPEI0CTABJICHUA MYHUIIUNIAJIbHOM
YCJIYTH, HOAJIC/KALUX NMPeACTABICHHIO 3asiBUTEIEM, CIIOCO0BI X IOJIYYCeHHS 3asBUTEIEM, B
TOM 4YHCJIe B JJIEKTPOHHOH (hopMe, MOPAAOK HX NPeICTABICHUS

9.1. [lns moxydeHs] MyHHIUTIATBHOW YCIYTH 3assBUTENb MTPECTABIISET:
1) mnpaBOyCTaHABJIMBAIOIIUI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelIaeTcs 3asiBUTENb (B
cilydae, eciii HeoOX0IMMbIe JOKYMEHTHI U CBEJICHHS O IIpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);



2) coriacue cOOCTBCHHHKA (3aKOHHOTO BJIaIelbla) Ha pa3MelcHHEe HH(POPMAIHOHHOW BBIBECKU
(B cimyuae, eci 1711 yCTAaHOBKHU BBIBECKU UCIOJIb3yETCS UMYILECTBO UHBIX JIUIY);

3) IM3aiiH-TIPOEKT.

[Tpu Hanpasnenun 3asBieHus nocpeactsom EINI'Y dopmupoBanue 3asBiIeHUsT OCYLIECTBISCTCS
MOCPEACTBOM 3amoJIHEHUs MHTEepakTUBHOW (opmbl Ha EIIY 6e3 HE0OXOAUMOCTH MOTOIHUTEIHLHOM
M0J1a4¥ 3asBJICHHS B KaKOW-TNO0 uHOM hopme.

B 3asBieHunn Takke yKa3bIBae€TCS OJUH M3 CIEAYIOIIMX CHOCOOOB HAmpaBlieHUS pe3yibTara
MIPEA0CTABICHNUS] MYHULIMIAIIBHON YCITYTH:

dbopme IEKTPOHHOTO JTOKYMEHTa B TuYHOM KabuHeTe Ha EIITY;

Ha OyMa)XKHOM HOCHUTEJE B BHUJE pacleyaTaHHOro JK3EeMIUISIpa JJIEKTPOHHOTO JOKyMEHTa B
YIOIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAJIHLHOM LIEHTpE.

4) JIOKyMeHT, YAOCTOBEPSIOIIUI TMYHOCTD 3asBUTEIISI, IPESICTABUTEIIS.

B cayuae wnampaBinenuss 3asBieHuss nocpenctsom  EINY  cBegeHuss w3 JIOKyMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh 3asBUTEIISA, MPEICTABUTENS, POBEPSIOTCS MPHU MOATBEPKICHUN YUETHOM
3anucu B Enunoit cucreme nnentudukanun u ayrentudukanuu (nanee — ECUA).

B cnywae, ecnu 3asBieHHE MOJAETCS MPEACTABUTENEM, OMOJIHUTEIBHO MPEI0CTaBIACTCS
JIOKYMEHT, MOATBEP>KIAIOIINI TOJIHOMOYUS MPECTaBUTENS IEHCTBOBATh OT UMEHU 3asBUTEISL.

B cnydae ecnu OKyMEHT, MOATBEPXKAAIOIIMNA TMOJTHOMOYHS 3asBUTENS BBIIAH IOPUIUYECKUM
JUIOM — JOJbKeH OBbITh TMOJMHCAaH YCWJICHHOM KBaTU(UKALUOHHOW JJIEKTPOHHOW IMOAMUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIIABIIETO TOKYMEHT.

B cayuae ecnu 1OKyMEHT, IOATBEPKIAAIONINN TOJTHOMOYUS 3assBUTEIISI BBIIAH WHIUBUIYAIbHBIM
MpEIIPUHUMATEIIEM — JTOJDKEH OBITh TIOITUCAH YCHJICHHOW KBATM(DHUKAIITMOHHOM JICKTPOHHOH IMTOITHCHIO
WHIUBUIYAJIbHOTO MPEAITPUHIMATEIS.

B cnyuae ecnu AOKYMEHT, MOJITBEPKIAIOUINI MOJTHOMOYHS 3asBUTENS BbIIAaH HOTaApUYCOM —
JOJKEH OBITh MOAMKMCAH YCUIIEHHOW KBATH(HUKAIIMOHHON 3JEKTPOHHOM MOAMHUCHI0 HOTApUYyCa, B MHBIX
Cly4asix — MOANUCAaHHBIN MPOCTON 3JEKTPOHHOU MOAHUCHIO.

3asBIEHUsA M TpUIaraeMble JOKYMEHTHI, YKa3aHHble B NyHKTax 9-.9.1 AQMUHHCTpaTUBHOIO
periamMeHTa HamnpaBisioTcs (IIOAal0TCs) B YTOJHOMOYEHHBIN OpraH B AJIEKTPOHHOM (opme myTem
3amnoJiHeHust PopMEI 3arpoca yepe3 JTuaHbi kadunet Ha EINTY.

10.UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HeO0OXOAUMBIX B COOTBETCTBUH
C HOPMATHBHBIMM NIPABOBbLIMM AKTAMH /1JIsl IPEJ0CTABJIEHUS MYHULIUNIAIbHOM
YCJIYI'H, KOTOPbIe HAXOAATCS B PACHOPSAKEHUH IOCy1apCTBEHHbIX OPraHOB, OPTraHOB
MECTHOI'0 CAMOYIIPABJICHUS] H MHBIX OPTaHOB, yYaCTBYIOIIUX B IIPEAOCTABICHUH
rocy1apcTBeHHbIX WM MYHHMIHNIAJIbHBIX YCJIYT

10.1. IIpu npenocTaBieHMH MyHUIIUTIATLHON YCIIYTH 3amperiaeTcsi Tpe0oBaTh OT 3asBUTEIIS:

10.1.1. T[IpencraBneHWss JOKYMEHTOB ¥ WH(MOpMAIlMM WM OCYIIECTBICHHS JIEHCTBHH,
MPEJICTAaBICHUE WIIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU aKTaMH,
PEryJIrpYOMMMU OTHOIIEHHUS, BO3ZHUKAIOIIME B CBS3H C IPEOCTABIEHUEM MYHUIIUTIAIBHON YCIIYTH.

10.1.2. TIpemocraBieHusi TOKyMEHTOB M WHGOpPMAIWH, B TOM YHCIE ITOATBEPIKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIaThl 3a MPEJOCTaBICHWE MYHULMIAIBHBIX YCIYT, KOTOpbIE HaXOASTCS B
pacnopsLKEHUH OPTaHOB, IPEIOCTABIISAIOIINX MYHUIIUIIATIbHBIE YCIIYTH, HHBIX TOCYJapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYTIpaBJIEHUs MO0 MMOIBEOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYITPaBJIEHUs OpraHu3aluii, y9acTBYIOIIUX B MPEJOCTABIEHUH MPEIYCMOTPEHHBIX YaCThIO



1 cratem 1 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanmuu TPeIOCTaBICHUS
TOCYJAapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr» (mamee — @DenepanbHblid 3akoH Ne 210-D3)
MYHHUIUIIAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepanuu,
HOpPMaTUBHBIMM IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanny, MyHUIMIAIbHBIMU [IPaBOBBIMU
aKTaMH, 3a UCKIIIOUYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIPE/IEIIEHHBIN YacThio 6¢cTaTthu 7 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO06 opraHu3anmud NpeJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT» IEPEYECHb JOKYMEHTOB. 3asiBUTEIb BIPABE IPEACTAaBUTh YKA3aHHBIE JOKYMEHTBI
U UH(OpPMAIMIO B OpraHbl, IPEJOCTaBIIAIONIME MyHULIMIIAIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIUATHBE.

3anpemaercs TpeOboBaTh OT 3asBUTEJI NPEAOCTABICHHUS Ha OyMa)XXHOM HOCHUTENE JOKYMEHTOB U
UH(pOpMalNK, 3IEKTPOHHBIE 1yOIMKaThl KOTOPBIX paHee ObLIN 3aBEpeHbl B COOTBETCTBUHU C IYHKTOM 7.2.
yactu 1 crarbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O06 opranuszanuy npeaocTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIYI», 3a UCKIIOUEHUEM CIIy4yaeB, €CJIM HAHECEHHE OTMETOK Ha
TakMe JOKYMEHTHl JIMOO WX U3BATHE SBISETCS HEOOXOIUMBIM YCIOBHEM IPEIOCTaBICHUS
MYHUIUIIAIBLHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (pe/lepaTbHBIM 3aKOHOM.

10.1.3. IIpencraBieHus JOKYMEHTOB W MH(OpMAIMK, OTCYTCTBUE M (W) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPHU IMEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIMNAIBHON YCIyrd, MO0 B MPEAOCTaBICHUM MYHULUIMAIBHOW YCIYTH, 3a
UCKJTIOYCHHEM CJIeIYIOIINX CITy4aeB:

U3MEHEeHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX aKTOB, KacaloOUIMXCA MPEIOCTaBICHUS
MYHUIIMINIAJIbHON YCIIYTH, 10CJIE IEPBOHAYAIBHON [10Aa4UH 3asiBICHUS O IIPEI0CTABICHUN MYHUIIUIAIbHOM
YCIIyTH;

HaJIMyue OLIMOOK B 3asBJICHUM O IPEIOCTABICHUU MYHULUINAIBHONW YCIYyrd U JOKYMEHTax,
MOJIaHHBIX 3asBUTEJIEM II0CJIE IEPBOHAYAIIBHOTO OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUSl MYHHUIMIAIBHON YCIYrH, JTUOO B MPEJOCTABICHUU MYHULUIAIBHOW YCIYTU U HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMILIEKT JOKYMEHTOB;

UCTEUEHHE CPOKa JIEHCTBHSI JOKYMEHTOB WJIM MU3MEHEHHe MH(OpMAaLUU MOCie NEPBOHAYAIBHOTO
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHUS MYHUIMNAIBHON yCIyrH, Jubo B
MPEIOCTaBIEHUU MYHUIIMIIAIIBHOMN YCIIYTH;

BBISIBJICHUE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (akta (IPHU3HAKOB) OIMIMOOYHOTO WU
IPOTUBONPABHOTO JeHCTBUS (0Oe34eCTBUsI) JOJDKHOCTHOIO JMIAa YIOJHOMOYEHHOIO Oprasa,
CIIy’Kalllero, paboTHUKa MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHUKA OpraHu3ally, IpeyCMOTPEHHOM
gactelo 1.1 crarem 16 @enepanpHoro 3akoHa Ne 210-@3, npu nepBOHAYaJIbHOM OTKa3€ B IpPHEME
JIOKYMEHTOB, HEOOXOJMMBIX Ui MPEJOCTaBIECHUS MYHHMLMIIAIBHOM yCIyru, au00 B MperoCTaBICHUU
MYHHULIMIIAJIbHOW YCIIYTH, O Y€M B IIMCBMEHHOM BHJE 3a IOJIMUCHI0 PYKOBOIUTENS YITOJIHOMOUYEHHOIO
OpraHa, pyKOBOAMTENsI MHOTrO(QYHKIIMOHAJBHOIO LEHTpa HpHU MEpBOHAYAIbHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS MYHMIMIAIBHOW YCIyTH, JHO0 pPYKOBOJIUTENS
OpraHu3aIu, MpeycMOTpeHHOM YacThio 1.1 ctaTeu 16 denepanbHoro 3akona Ne 210-D3, yBegomusiercst
3asBUTENb, @ TAK)KE IPUHOCITCS] U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBA.

11. HcuyepnpiBawuii nepevyeHb OCHOBAHUI /Uil 0TKAa3a B MpHeMe JOKYMEHTOB, HEO0X0TUMbIX
JJIS IPEAOCTABJICHUSI MYHUIIUTIAJIbHOM YCJIOYTH

11.1. OcHOBaHUSIMU IJId OTKa3a B IMMPUCME K paCCMOTPCHUIO JOKYMCHTOB, HGO6XOJII/IMBIX JJIsL
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYTH, ABJIAIOTCA:
a) YBCAOMIICHUC TTOJAAHO B OpraH MyHHHHHaHBHOﬁ BJIaCTHU, OpraH MECTHOI'O0 CaMOYIIPABJICHUSA



WJIM OpPTraHU3aluIo, B IOJTHOMOYHS KOTOPBIX HE BXOAMT MPEIOCTABICHUE YCIYTH;

0) HemoJIHOE 3aI0JIHCHHE ToJiel B (hopMe YBEJOMIICHHS, B TOM YHCJIE B MHTEPAKTUBHON (GopMme
yBenomiieHus Ha EINTY;

B) TMpEACTABICHUE HEMOIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX JUIsI MPEAOCTABICHUS
YCIIyTH;

I) TPEICTaBJICHHBIC JOKYMEHTHI YTPATHUIN CHITy HA MOMEHT OOpaIleHus 3a yCIyroii;

N) TpEeICTaBJICHHbIE 3asSBUTEIEM JOKYMEHTHI COJAEPKaT MOMYUCTKU U MCHPABICHUS TEKCTa, HE
3aBepeHHbIC B OPSIKE, YCTAHOBIEHHOM 3aKOHOaTeNbCcTBOM Poccuiickoit denepanuu;

€) JIOKYMEHTBI COJEepKaT MOBPEXKJICHMsI, HAJIMUYNE KOTOPBIX HE IO3BOJISET B IOJHOM O0BbEME
UCIOJIb30BaTh MH(OPMAIIUIO U CBEACHUS, COAEPIKAILNECS B TOKYMEHTAX JUIsl IPEIOCTABICHUS YCIIYTH;

k) JOKYMEHTBI, HEOOXOIUMBIE IS IPEJOCTABICHUS YCIYTH, OJaHbI B AJIEKTPOHHON (Gopme C
HapyIICHHEM yCTAaHOBJICHHBIX TPEOOBaHMIA;

3) BBIABICHO HECOOJIOJCHUE YCTAaHOBJICHHBIX cTaTheil 11 demepanbHOro 3akoHa OT 6 ampens
2011 r. Ne 63-®3 «OO0 251eKTPOHHOM MOAINKCHY» YCJIOBUN NPU3HAHUS JEHCTBUTEIBHOCTH YCHJIEHHOM
KBAJTM(PHULUPOBAHHON 3JIEKTPOHHOM MMOAUCH.

12. HcuyepnbiBaommii nepeyeHb OCHOBAHMIA /1JIS IPUOCTAHOBJIEHHUS UM 0TKAa3a B
NpeaocTaBIeHHH MYHHIIUNIAJIBLHOMI YCJIYrd

12.1. OcHoBaHmii i1 TPUOCTAHOBJICHHS IMPEAOCTABICHUS MYHULUIAIBHOW  YCIYTH
3aKoHozaTenbcTBOM Poccuniickon denepannu He TPEAYCMOTPEHO.

12.2. OcHoBaHus TSl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH:

a) JOKyMEHTHl (CBEACHUs), NPEACTABIICHHBIC 3asBUTEJIEM, MPOTHUBOPEUYAT JOKyMEHTaM
(cBeneHUsIM), TOJTYYEHHBIM B paMKax MEXBEIOMCTBEHHOI'O B3aUMOCHCTBUS;

0) OTCyTcTBHE coryiacusi COOCTBEHHHMKA (3aKOHHOTO  BJIaJieNblla) Ha  pa3MelleHue
WH(OPMAIIMOHHON BBIBECKH;

B) OTCYTCTBHE Yy 3asBUTEJISI IPAaB HA TOBAPHBIH 3HAK, YKa3aHHBIN B AU3ANH-TIPOEKTE pa3MeIleHHUs
BBIBECKU;

I) HECOOTBETCTBUE MPEACTABICHHOTO 3asBUTENIEM AW3aH-TPOEKTa pa3MEUICHHUS BBIBECKH
TpeOOBaHUSM TIPABUJII pa3MEIICHUS U CoJlepKaHusI HH()OPMAITMOHHBIX BBIBECOK.

13. Ilepeuens yciayr, KOTopble SIBJSAIOTCSH HEOOXOAMMBIMHU U 00513aTeIbHBIMH
AJIS1 IPe0CTaBJIeHUS] MyYHUIIMNIAJBHOM YCIYTH, B TOM YHCJIe CBe/IeHUsI 0 JOKYMEeHTe
(m1okymeHTaXx), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ALHUAMH, YYACTBYIOLIUMHU B
Nnpea0cTaBIeHHH MYHHIIUNIAJIBLHOMH YCJIYTH

13.1.  VYcuyru, HeoOxonuMble U 00s3aTeNbHbIE IS TPEAOCTABICHUS MYHUIIUIIAIBHON yCIyTH,
OTCYTCTBYIOT.

14. Tlopsiaok, pa3Mep M OCHOBAHHWS B3MMAHMS IrOCyJapCTBEHHO MOIIMHbI WJIM MHOM
OILIATHI, B3UMAEMOM 32 NPeA0CTABJICHHEe MYHHIMIIAIBHON yCIyI'H

14.1. TlpenocTaBieHre MyHULIUIAIBHONW YCIYTH OCYILECTBIISAETCS OECIIaTHO.



15. Ilopsinok, pa3mep U OCHOBaHUSI B3MMAHMS IJIATHI 32 PeOCTABJIEHHE
YCJIYT, KOTOPbIe ABJSIOTCS He00X0IUMBIMHU H 00513aTeIbHBIMH 1Al
Npea0CTABIEHUSI MyHUIIMTIAJILHON YCJIYyTH, BRIKYasi HH()OPMAIUIO 0 METOTUKE
pacyeTra pa3Mepa TaKoi IJIaThl

15.1.  VYcuyru, HeoOXoauMBbIe U 00s3aTEIIbHBIC IS TIPEIOCTABICHUS MYHUIIMIIAIBHOW YCITyTH,
OTCYTCTBYIOT.

16. MakcuMaJIbHBIN CPOK 0:KMIAHHUS B 0U€PeIH MPH MoJade 3anpoca o
NpeaoCTABJIeHUH MYHHITUTIAIbHOM YCJIYTrH H MIPH NMOJyYeHHH pe3yibTaTa
NpeaoCcTaABJIeHUsI MYHHIIUTIAJIbHOM YCIyrH

16.1. MakcumanbHBI CPOK OXKHJAHUS B O4YEepeaM NpPU MOJade 3ampoca O MPEeIOoCTABICHUU
MYHHULMIIAJIBHON YCIAYrd W NpU TMOJYYEHUU pe3ysbTaTa MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyru B
VYT0IHOMOYEHHOM OpraHe Wid MHOTO()YHKIIMOHAJIBHOM LIEHTPE COCTABIIAET HE Oosee 15 MUHYT.

17. Cpok 1 nopsiIoK perucTpanum 3anpoca 3asiBUTeJIs 0 Mpea0CcTaBIeHUH
MYHHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme

17.1. Cpok peructpauuu 3asBICHHUS O MPEJOCTABICHUM MYHULUINAIBHON YCIYIH B
Y10JIHOMOYEHHOM OpraHe B TeueHue | pabodero IHsA cO JHS IOJYYEHHS 3asBJICHHUS U JTOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTaBICHUS MyHHIIMIIATbHOMN YCIyTH.

B caywyae Hanmuuus OCHOBaHMH [ OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEJOCTABICHUS] MYHHMLIMIIAIBHOM YCIyrd, yKa3aHHbIX B IYHKTe 9 HacTosiero AJIMUHHCTPATHBHOTO
pernamMenTa, YIOJHOMOYEHHBI OpraH HE IO3JHEE CIENYIOIIEro 3a JHEM IOCTYIUICHUS 3asBIICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl PEJOCTABICHUSI MyHUIIUIIAIBHON YCIyrH, pabouyero AHs, HalpaBiseT
3asBuTento MO0 ero MpeacTaBUTENI0 pellleHne 00 O0TKa3ze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUSI MYHUIIMIATIBHON yciayru o ¢popme, npuseneHHoN B [Tpunoskennn Ne 3 x HacTosemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

18. TpeGoBanus K NnoMelIeHUsIM, B KOTOPBIX NPEAOCTABIAETCH MYHMIUIIAIbHASA
ycayra

18.1. MecrononoxeHne aJIMHUHUCTPATUBHBIX 3J1aHUM, B KOTOPBIX OCYIIECTBISETCS IpPUEM
3asBJICHUN U JIOKYMEHTOB, HEOOXOAMMBIX JUIs MPEIOCTABICHNS MyHULIUIIAIILHOM YCIIyTH, a TAaKXKe Bbl1aua
PE3yJIbTaTOB NMPEAOCTABICHHSI MyHUIIMITAILHOM YCIIyTH, T0JKHO 00ecrieunBaTh YA00CTBO JJis IpaXaaH ¢
TOYKH 3pPEHHUS MENIEX0IHOM TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cinydae, ecnu nMeeTcss BO3MOXHOCTh OpraHM3allMd CTOSHKU (TMApKOBKM) BO3JIE 3AaHUS
(cTpoeHus), B KOTOPOM pa3MEIICHO MOMEIIEHUE MpHeMa M BBbIJa4M JIOKYMEHTOB, OpraHM30BBIBACTCA
CTOsTHKA (TMTapKOBKA) ISl TUYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTENEH. 3a MOJIb30BaHNUE CTOSTHKOM
(mapKkoBKOM) ¢ 3asBUTEJIEH MJIaTa HE B3UMAETCSI.

JUid MapKOBKM CHELUAIBHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAIMJOB Ha CTOSHKE (TIApKOBKE)
BbIensgeTcst He MeHee 10% mecT (HO He MeHee OJJHOTO MecTa) JJisi OeCIUIaTHON MapKOBKU TPAHCIIOPTHBIX
cpeacts, ympasisemblx uHBamuzamu |, |l rpynn, a Taxke muBanumamu |l rpynmer B mopsake,
yctanoBieHHOM lIpaButensctBom Poccuiickoin denepanuu, ¥ TPAHCHOPTHBIX CPEACTB, NEPEBO3AIIUX
TaKMX MHBAIMUJIOB U (WJIN) A€TeH-UHBAIN]IOB.
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B memax obecrnedeHuss OeCHpeNmsATCTBEHHONO  JOCTyNa 3asBUTENEH, B TOM  YHCIE
NEepeBUTaIOIINXCS HA MHBAIMIHBIX KOJISICKAX, BXO/] B 3JaHHE U TOMELIEHHUs, B KOTOPBIX IPEI0CTABISETCA
MYHHMLMIIAJIbHAS YClIyra, OOOpyAYIOTCS MaHIyCaMM, MOPYYHSIMHU, TaKTUIBHBIMU (KOHTPACTHBIMH)
MPEIYNPEXKTAOUMMHA  AJIEMEHTaMH, WHBIMU CIEHUAIBHBIMU TPHCIIOCOOICHUSIMHU, TTO3BOJISIOUIMMHU
oOecrieynTh OECTIpENsITCTBEHHBIH JOCTYH M TEpEABWKCHHE WHBAIWIOB, B COOTBETCTBHU C
3aKoHoJarenbcTBOM Poccuniickoi denepanniy 0 COUMAIbHOM 3aIUTE HHBAJIUIOB.

IlenTpasnbHblii BXOJ B 3/4aHUE€ YIIOJHOMOYEHHOIO OpraHa JOJDKEH ObITh 000pyAOBaH
nH(pOpMaMOHHOM TabINYKOH (BBIBECKOH), coaeprkaieil nH(popMaIuo:

HalMEHOBAHHUE;

MECTOHAXO0KACHUE U IOPUINYECKUHI aJipec;

peXUM paboThI;

rpaduk npuema;

HOMepa TeJIe()OHOB /IS CTIPABOK.

[lomenieHus, B KOTOPBIX MPEAOCTABISETCS MYHUIMIIAIbHAS YCIIYTa, JOJKHBI COOTBETCTBOBATh
CaHUTAPHO-3I1IEMUOJIOIMYECKUM IIPABUIIAM U HOPMATHUBaM.

[lomemieHusi, B  KOTOpPBIX MPEAOCTABISCTCS MYHULUIAIbHAs  ycllyra, OCHAIarOTCA:

IIPOTUBOIOKAPHOM CUCTEMOMN U CPEeICTBAMHU OKAPOTYIIECHNUS;

CHCTEMOH OIOBEIEHHs O BOSHUKHOBEHUN YpEe3BbIYaiHON cuTyalum;

CpeACTBaMU OKa3aHHUs EePBOM MEAULIMHCKONW OMOILY;

TyaJIETHBIMU KOMHATaMH JIJIsl IOCETUTEIIEH.

3an oxunaHus 3asBuUTENEd 00OpyHyeTCsl CTYJbSIMH, CKaMbSMM, KOJMUYECTBO KOTOPBIX
OTIpeIeNIACTCS UCXOS U3 (DAKTUIECKON HArpy3KH M BOZMOYKHOCTEH I MX Pa3MEUICHUs B TIOMEIIEHUH, a
TaKxe UH(POPMALIMOHHBIMU CTEHIaMHU.

TexkcTbl MaTepuanoB, pa3MEIICHHBIX HAa MH(OPMAIIMOHHOM CTEHJIE, [e4aTaroTcsl yJOOHBIM IS
gyTeHus mpudrom, 6€3 UCIpaBIeHUH, C BbIIEIEHHEM Hauboee BaKHBIX MECT MOIY>KUPHBIM HIPU(TOM.

Mecrta a5 3amoJIHEHUs 3asABJICHUN OOOPYAYIOTCS CTYJIBSMH, CTOJAMH (CTOMKaMH), OlaHKaMu
3asBJICHUN, MMCbMEHHBIMH NTPHUHAICKHOCTIMHU.

Mecra npuema 3asBureneil 000pyAyroTcs HMHPOPMAIMOHHBIMU TaOJMYKaMU (BbIBECKaMHU) C
YKa3aHHEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUs OTJIeNa;

(dbaMuiIMM, MMEHH U OTYECTBA (MOCIIEIHEE — IPU HAJIMYKMH), TOJKHOCTU OTBETCTBEHHOI'O JIMIA 3a
IIPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

PabGouee MecTO KaXIOro OTBETCTBEHHOrO JMILA 3a MpPHEM JOKYMEHTOB, JOJKHO OBITH
000pYyZIOBaHO MEPCOHAJBHBIM KOMIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTyHa K  HE0O0XOJUMBIM
MH(OPMALIMOHHBIM 0a3aM JIaHHBIX, I€YaTalOIIUM YCTPOMCTBOM
(mpUHTEPOM) U KOITHPYIOIIAM YCTPOHCTBOM.

JInmo, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, JOJKHO UMETh HACTOJIbHYIO TAOJUUKY C YKa3aHUEM
(dbamMunu, UMEHH, OT4YeCTBa (MOCIeIHee — IPU HAJTMYUU) U TOJKHOCTH.

[Ipu npexocTaBieHMH MyHULMITAIBHOM YCIIYTH MHBAIKIaM 00€CIIeUnBaIOTCS:

BO3MOKHOCTh O€CHpPENsATCTBEHHOr0 JOCTyna K OOBEKTy (3aHHIO0, MMOMELICHHIO), B KOTOPOM
IIPEIOCTABIIAECTCS MyHULIUIIATIbHAS YCIIYTa;

BO3MO>XHOCTb CaMOCTOSITEIBHOIO MEPEABUKEHHS 10 TEPPUTOPUHU, HA KOTOPOH PaCIOIOKEHBI
3/1aHUsl U TIOMEUIEHMS], B KOTOPBIX MPEJOCTABISAETCS MyHMLIMIIAJIbHAS YCIyra, a TaKKe BXOJa B Takue
OOBEKTHl U BBIXOJla M3 HHX, MOCAJAKU B TPAHCIOPTHOE CPEACTBO M BBICAJAKU M3 HEr0, B TOM YHCIE C
HCIOJIb30BaHUE KPECIIa-KOJISICKY;
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COMPOBOXACHUE HWHBAJIUAOB, HUMEIONIMX CTOWKHE paccTpoilcTBa (QYHKIMH 3pEHUS U
CaMOCTOSITENILHOTO MEePEABHUKCHNUS,

Ha/IJIeKaIlee pa3MelleHne Oo0OpYyAOBaHUS M HocuTened uH(opManuu, HEOOXOIUMBIX JUIS
obecrniedyeHrss OECHpPENATCTBEHHOTO JOCTYNa WHBAIUAOB 3JaHUSM M IOMEIICHUSM, B KOTOPBIX
MPEAOCTABIIACTCS MYHULUINAIbHAS YCIyra, U K MYHHUIIMOAIBHOM YCIyre ¢ YYE€TOM OrpaHUYEHUU UX
KU3ZHEIESITCIIbHOCTH;

nyOnupoBaHue HEOOXOIUMON Jii MHBAIMJIOB 3BYKOBOW M 3pUTENbHON HH(POpPMAIUH, a TaKKe
HaJIMKCeH, 3HaKOB U MHOU TEeKCTOBOM U rpaduyeckoil uHGOpMaIuu 3HaKaMU, BHITIOJTHEHHBIMU pebeHO-
To4YeuHbIM mpudTom bpaiisns;

JIOTIYCK CYypAOIEpeBOUNKA U TU(IOCYpIOTIEpEBOAUNKA;

JOMYCK COOAKU-TIPOBOJIHUKA TMPH HAJUYUHM JOKYMEHTa, MOATBEPXKIAIOLIEI0 €€ CIElUaTIbHOe
oOydeHue, Ha 00BEKTHI (3/1aHUS, TOMEIICHHS ), B KOTOPBIX MPEIOCTABISIOTCS MyHHUIIUITATLHBIC YCIYTH;

OKa3aHWE WHBAJIMJaM IIOMOIIM B TIPEOJOJICHUU OaphbepoB, MEMIAIONMIUX TOTYyYCHUIO WM
rOCyIapCTBEHHBIX U MYHHUIIMMIAIBHBIX YCIYT HApABHE C IPYTUMH JTUIAMU.

19. IToxa3aTe/u JOCTYIIHOCTH M Ka4eCTBA MyHULIMIAJIBHON yCJIYrH

19.1. OcCHOBHBIMH TIOKa3aTEJISIMU JIOCTYITHOCTU TIPEAOCTABICHUS MYHUIUIIAIBHON YCIIyTH
SIBIISTIOTCSL:

19.1.1. Hanuuwre MoJHON U MOHATHON MH(GOPMAIIMH O IMOPSAAKE, CPOKAX M XOJIC TIPEIOCTABICHU S
MYHHIIMIIATBEHOM yCIYyTd B MH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro Moyib30BaHus (B
TOM uucie B cetu «MIHTepHET»), CpeicTBaX MacCOBOI HHPOPMAITHH.

19.1.2. BO03MOXXHOCTh  TOJIyYCHUS  3asBUTEIEM  YyBEIOMIIGHUH O  MPEeIOCTaBICHUU
MYHULUIIAIBHON yciayru ¢ nomomsto EITY.

19.1.3. Bo3MoxHOCTh TONXy4YeHHUs HHDOpPMAIMK O XOAE NPEAOCTABICHHS MYHHIUIAIBLHOU
YCITyTH, B TOM YHCJIE C HCIIOJIb30BaHHEM HH(POPMAIIMOHHO- KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA.

19.2. OcHOBHBIMM TOKa3aTeNsIMH KadecTBAa IMPEJOCTABICHUS MYHHUIUNAIBHOW  YCIyTH
SIBIISTEOTCSI:

19.2.1. CBOEBpPEMEHHOCTh NPEJOCTABICHUS] MYHUIUNAIBHOW YCIYTH B COOTBETCTBHUU CO
CTaHJAPTOM €€ MPEOCTABICHNUS, YCTAHOBIIEHHBIM HACTOSIIUM A IMHHUCTPATHBHBIM PETIIAMEHTOM.

19.2.2. MuHUMaIbHO ~ BO3MOXXHO€  KOJIMYECTBO  B3aUMOJEHCTBUM  TpaxJaHWHA C
JOJKHOCTHBIMU JIMIIAMHU, YYACTBYIOIIMMU B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH.

19.2.3. OTtcyTcTBHE OOOCHOBAaHHBIX Kajdo0 Ha AeicTBHs (Oe3AeiicTBHE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIPHOE) OTHOIICHHUE K 3asBUTEIISIM.

19.2.4. OTcyTCTBHE HApYIICHHH YCTAaHOBJICHHBIX CPOKOB B TMPOIECCE MPEIOCTABICHUS
MYHHUIUITATIBHOW YCIYTH.

19.25. OtcyrcTBUE 3asBiIeHMM 00 ocrmapuBaHUM penleHui, aeWctBuil (0Oe3nencTBuUsA)
YHOTHOMOYEHHOTO  OpraHa, ero JOJDKHOCTHBIX — JIMIl, TPUHUMAaeMbIX (COBEpIICHHBIX) MPHU
MPEIOCTABIEHUH MYHUIIMIIATBHON YCIYTH, 10 UTOraM PAaCCMOTPEHUS KOTOPHIX BBHIHECEHBI pEHICHHs 00
yIIOBJIETBOPEHHUH (YACTUYHOM YIOBJIETBOPEHUH ) TPEOOBAHUH 3asBUTEICH.

20.  Huble TpeOoBaHus, B TOM YHCJIE YYUTHIBAKOIINE 0COOEHHOCTH NPe10CTABIEHUS
MYHHIMIATbHON yCJIYTH B MHOTO(YHKIIMOHAJIBHBIX HEHTPAX, 0COOCHHOCTH
NPe0CTABICHUS MYHUIUNIAJIBHOM YCJIYIH M0 IKCTEPPUTOPHAIBHOMY NPUHLIMILY H
0COOECHHOCTH NPeI0CTABJICHU MYHHMIMIIAJIBHON YCIYIH B 3JIEKTPOHHOI (popme
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20.1. TIIpemocraBieHne MYHHUIUNAIBHOM YCIYTH 10 3KCTEPPUTOPHATHHOMY TMPHUHIUITY
OCYIIECTBJISIETCS B YacTH oOecreueHus BO3MOXXHOCTH mMojadyu 3asBieHuil mocpenctsom EITY u
MOJTy4YeHHUS PE3yNIbTaTa MyHULIUTIAIBHOW YCIYTH B MHOTO() YHKITHOHAJIEHOM IIEHTPE.

20.2. 3asBuTensM 00eCIeYMBACTCS BO3MOXKHOCTD IMPEJCTABICHHS 3asiBICHUS U MPHUIIAracMbIX
JOKYMEHTOB B )OpPME 3IEKTPOHHBIX JOKYMEHTOB mocpeactsom EINTY.

B srom cnydae 3asgBuTens WM €ro mpexacrasurens asropusyercs Ha EII'Y nocpencrBom
MOJTBEPKIeHHOW yueTHOM 3anucu B ECUA, 3anoiHsaeT 3asBjeHUE O MPEA0CTaBICHUA MYHULIIMTIATIbHON
YCIIYTH € UCTIOJIb30BAaHUEM UHTEPAKTUBHOM (OPMBI B JJIEKTPOHHOM BUJIE.

3anoJIHEHHOE 3asBJICHUE O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH OTIPABISETCS 3as1BUTEIIEM
BMECTE C TMPUKPEIUICHHBIMU DJEKTPOHHBIMH 00pa3aMM JOKYMEHTOB, HEOOXOAUMBIMH  JIJIst
IIPEIOCTABIICHUSI MYHULUMIIAIBHON YCIYI'M, B YTNOJIHOMO4YEHHbIM opraH. Ilpu aBropuszaunu B ECUA
3asIBJIEHUE O NPEAOCTaBICHUY MYHULIMIIAIILHOM YCIIYTH CYUTAETCS MTOANKUCAHHBIM IIPOCTOM 3JIEKTPOHHOM
MIOJIUCHIO 3asIBUTENISA, IPECTABUTENS, YIIOJHOMOUEHHOTO Ha OAIIMCAHUE 3asIBICHMUSL.

PesynbpraThl mpenocTaBieHuss MyHULIMIAIBLHOW yCIYTH, yKa3aHHble B MyHKTe 6.1 Hacrosimero
AJMUHUCTPATUBHOTO PErJaMEHTa, HAMPABJISAIOTCS 3asSBUTENIO, MPEICTABUTENIO B JIMYHBIM KaOUMHET Ha
EI'Y B dQopme »5IEKTPOHHOTO JOKYMEHTAa, MOAMUCAHHOTO YCHIECHHOW KBaIM(UIMPOBAHHON
3JIEKTPOHHOW MOJIUCHI0 YITOJIHOMOYEHHOTO JOJKHOCTHOTO JIMLA YTIOJHOMOYEHHOIO OpraHa B cllydae
HalnpasieHus 3asaBieHus nocpeacrsom EITY.

B cinywae mnampasieHus 3asBiaeHus nocpexncrsom  EIIIY  pesynbrar npenocraBieHUs
MYHUIIUTIAIBHOW YCIYyTH TaKKe MOXKET OBITh BBIAH 3asfBUTENI0 HAa OyMa)XHOM HOCUTENE B
MHOTO() YHKIITHOHAJIEHOM IIEHTpE.

20.3. DneKkTpOoHHBIE JOKYMEHTHI PEACTABISIFOTCS B CISAYIONIHNX (popMaTax:

a) xml - wis popmann30BaHHBIX JOKYMEHTOB,

6) doc, docx, odt - 11t TOKYMEHTOB C TEKCTOBBIM COJIEPYKAHUEM, HE BKITFOYAIOIIMM (hopMyItbl (3a
UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbBIX B MOJMYHKTE "B" HACTOSIIEr0 MyHKTA),

B) XIs, xIsx, 0dS - s TOKYMEHTOB, COJICpPIKAIMX PACUCThI;

r) pdf, jpg, jpeg - At JOKYMEHTOB C TEKCTOBBIM COJICP)KaHHEM, B TOM YHCJIC BKITFOYAFOIIHX
dbopmynsl U (Win) rpadpuyueckre N300pakeHus (3a UCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE
"B" HACTOSIIETO IMYHKTA), a TAKXKeE IOKYMEHTOB C TpauUEeCKUM COACpKAHUEM.

Jlonyckaetcsi GOpMUPOBAHKE NEKTPOHHOTO TJOKYMEHTA TyTEM CKAaHUPOBAHUS HEMOCPEICTBEHHO
C OpHUrMHajga JOKyMEHTa (MCIOJb30BAaHUE KOMUW HE JIOMYyCKAaeTcs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHEHTAIlMM OpUTHHajda JoKyMeHTa B paspemiennd 300 - 500 dpi (macmrad 1:1) ¢
UCIOJIb30BAHUEM CIETYIOIUX PEKUMOB!

- «4epHO-0embIi» (MPH OTCYTCTBUU B JOKYMEHTE I'paduuecKUX M300pakeHUi U (WIn) LBETHOTO
TeKCTa);

- «OTTEHKHU ceporo» (IpW HAJWMYUH B JOKYMEHTE TpadUyecKuX H300paKeHHH, OTIUYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

- IBETHON» WM «PEXHUM TIONHOHN IBeromepenayn» (MPU HATUYAKA B JTIOKYMEHTE IBETHBIX
rpaduyeckux n300paskeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOUTMHHOCTH, & UMEHHO: IpadUIecKOi MOIMUCH
JIMIIa, TIeYaTH, YIIIOBOTO IITamMIa OJlaHKa;

- KOJIN4eCTBO (ailyIoB JOJDKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXJIbIi U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpadMuecKyto HH(POPMAIIHIO.

OJEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeUNBATh:

a) BO3MOYKHOCTh HIICHTH(DUIIMPOBATh JOKYMEHT U KOJMYECTBO JINCTOB B JOKYMEHTE;
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0) I JOKYMEHTOB, COJIEPXKAIMX CTPYKTYPHUPOBAaHHBIC [0 4YacTsM, TJjaBaMm, pasjeiiam
(mompaznenam) JaHHBIE W 3aKJIaJKWA, OOECIEYMBAIONIME TIEPEXOJbl 10 OIMVIABJICHHI0 W (WIH) K
COJIEpIKaIIMMCSI B TEKCTE PUCYHKAM U TaOIUIaMm.

JIOKyMEHTBI, IOJICKAIUE MpecTaBieHuo B popmarax XIS, XIsX wim 0ds, popmupyroTcs B Buze
OTJIEBHOTO AJIEKTPOHHOTO JOKYMEHTA.

I1l. CocTaB, noc/jie10BaTeJbHOCTh U CPOKHU BBINOJHEHUS] A/IMUHUCTPATUBHBIX IPOLEAYP
(neiicTBMii), TPe0OOBAHMS K MOPSAKY UX BHINIOJHEHUS, B TOM YK CJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHO (popme

21. HcyepnbiBaommii nepeyeHb A AIMMHUCTPATHBHBIX NPOLIEAYP

21.1. TlpemocraBieHne MYHUIMIIAIBHONM  YCIyrd  BKJIIOYaeT B ce0sS  CIeAyrolIme
aJIMUHUCTPATHUBHBIE TIPOIIETYPHI:

MpOBEpKa JJOKYMEHTOB M PETUCTPAIIHS 3asBIICHHS;

MoJTy4YeHne CBeieHui nocpeacrsom depepanbHoOii TOCYAapCTBEHHON HH(POPMALIMOHHON CUCTEMBI
«EnuHas cuctemMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoaencTBus» (nanee — CMOB);

paccMOTpeHHe JOKYMEHTOB U CBEJICHUM;

MIPUHSITHE PEILICHUS;

BbIjIaua pe3yibTara.

Onucanue aJMUHUCTPATUBHBIX MPOLEAYp MPEICTaBICHO B MpUIokKeHUH No 5 K HacTosiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

22. TlepeyeHb aIMHHHCTPATHBHBIX NpoUeAYP (AeiicTBUIi) MPU MpPeAOCTABIEHUH
MYHHIUIIAJTBHON YCJIYIH YCJIYI B 3JIEKTPOHHOM hopme

22.1. Tlpm npenocTaBlIeHWH MYHUIIUNAIBLHOW YCIYTH B JJIEKTPOHHOW (opMe 3asBUTEIIO
o0ecrneunBaroTCs:

noJry4eHrne MHPOPMaLUK O TIOPSIJIKE U CPOKAX MPETOCTABICHNS MYHUIIUIAIBHON YCIIyTH;

(dbopmMHUpoBaHUE 3asBICHHUS;

IpUEeM U perucTpans YTOJIHOMOYEHHBIM OpPraHOM 3asfBICHMS M HUHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTaBIEHUS MyHUIIUIIAIBHON YCIYyTH;

MOJTyYeHHE Pe3yJIbTaTa MPe0CTaBICHUSI MYHUIIUITATBHON YCITyTH;

MOJTyYeHHE CBEICHUH O X0JIe paCCMOTPEHHS 3asiBIICHHS,

OCYIIECTBIICHHE OIIEHKH Ka4eCTBa MPEIOCTABICHNUS MyHUITUTIAIEHON YCITYTH;

nocyneoHoe  (BHecyneOHoe)  oOkalloBaHWE — pelmieHud W JedcTBUU  (Oe3meicTBus)
YT0IHOMOYEHHOT0 OpraHa n6o aeicTBus (0e3eiicTBre) T0MKHOCTHBIX JIHI Y TOJTHOMOUYEHHOI'O OpraHa,
MIPEJOCTABIISAIONIET0 MYHULIMIAIBHYIO YCIYTY, IMOO TOCY/1apCTBEHHOTO CITY’KaIIETo.

23. Iopsiaok ocymecTB/IeHUs aAMUHUCTPATHBHBIX NpoueaAyp (aeicTBuii) B
3JIEKTPOHHOH (hopMme

23.1. ®dopmupoBaHHE 3asSBICHUS.

dopMHUpOBaHUE 3asABICHUS OCYIIECTBISECTCS MOCPEACTBOM 3aIlOTHEHHUS AJIEKTPOHHOW (DOPMBI
sasgBiiennst Ha EIII'Y 0e3 He0oOXOOMMOCTH IOIOJHUTENLHON IOJaYd 3asBICHUS B KaKOW-IIMOO WHOM
dbopwme.

dopMaTHO-JIOTHYECKass TMPOBEpPKa CHOPMUPOBAHHOTO 3aSBJICHHUS OCYIIECTBIISIETCS TOCIIE
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3ar0JTHEHUS 3asBHUTENIEM KaKJIOro W3 TIOJIed JJICKTPOHHOW (QopMbl 3asBiieHus. [Ipu BBIABICHHH
HEKOPPEKTHO 3aI0JIHEHHOTO MOJIs 3JIEKTPOHHON ()OPMBI 3asIBJICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKkTepe
BBISIBJICHHOW OIIMOKM W TOPSIKE €€ YCTPAaHEHUsS IOCPEICTBOM WH(GOPMAIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B DJIEKTPOHHOU (opMe 3asBICHUS.

[Tpu GpopmMupoBaHUY 3aSBICHHS 3aIBUTEIIO 00CCIICUNBACTCS:

a) BO3MOXXHOCTb KONHMPOBAHMSI M COXPAHEHHUsS 3asBJICHUS W UHBIX JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 9 Hacrosmero AJIMHHHCTPATUBHOTO peErilaMeHTa, HEOOXOAUMBIX JUIsl TMPEIOCTABICHHS
MYHUIIMTIAJIBHON YCIIYTH;

0) BO3MOXKHOCTH ITeUaTH Ha OyMa)KHOM HOCHTEJIC KOITUH JICKTPOHHOU (DOPMBI 3asBIICHNUS,

B) COXpaHCHHE paHEe BBEACHHBIX B AJICKTPOHHYIO (DOpMY 3asBJICHUS 3HAYCHHUI B JTIOOO MOMEHT
IO YKEJIAHUIO MTOJIB30BATENIS, B TOM YHCIIE TPY BOZHUKHOBEHUH OIMOOK BBOA M BO3BPATE JIJIsl [IOBTOPHOTO
BBOJIa 3HAYCHUH B DJIEKTPOHHYIO ()OPMY 3asIBIICHUS;

T) 3aloJHCHHE MOJICH JICKTPOHHOU (POPMBI 3asBICHHS 10 Havajia BBOJA CBEICHUN 3asBUTEIIEM
C UCTIOJIB30BaHKUEM CBeNleHUM, pa3menieHHbIx B ECUA, u cBenennii, omyonnkoBanubix Ha EIITY, B wactu,
Kacarouieics ceesieHuid, orcyrcrByromux B ECUA;

1) BO3MOKHOCTb BEPHYThCS Ha JII00O0M U3 3TAIMOB 3aMOIHEHUS JIEKTPOHHON (HOPMBI 3asIBICHUS
0e3 moTepu paHee BBEICHHOW HH(OpMaInu;

€) BO3MOXHOCTH JocTyna 3asButens Ha EII'Y k paHee mogaHHBIM UM 3asBIICHUSIM B T€UCHHUE HE
MEHEEe OJIHOTO I0jia, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIX 3asIBJICHUI — B TCUEHHUE HE MEHEe 3 MECSIIEB.

ChopMupoBaHHOE U TMOJINUCAHHOE 3asBJICHUE W HHBIC JIOKYMEHTBI, HEOOXOAMMBIC st
MPEIOCTABICHUS MYHHUIIMIIAJBbHOW YCIYTd, HANpPaBISAIOTCA B YIIOJIHOMOYEHHBI OpraH MOCpPEICTBOM
EIIT'Y.

23.2. YNOITHOMOYEHHBIA OpraH O00ecrieurnBaeT B CPOK HE mo3aHee 1 paboyero JHS ¢ MOMEHTA
nonaun 3aseienus Ha EINI'Y, a B cnmydae ero mocTymieHUs B HepaOOUYMil WK Mpa3IHUYHBINA JE€Hb, — B
CIIEAYIOIIMI 32 HUM NEpBbIi pabounii 1eHb:

a) TMpHEeM JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTaBICHHUS MYHUIIUNAIBHOW YCIyTH, W
HaIpaBlieHUE 3aBUTENIO JIEKTPOHHOTO COOOIIEHHS O IOCTYIICHUU 3asBICHUS;

0) perucTpaiuio 3asBICHUS U HATIPABJICHHUE 3asIBUTEIIO YBEIOMIICHUS O PETUCTPAIUU 3asBICHUS
160 00 oTKa3e B pueMe JOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH.

23.3. DNEeKTpOHHOE 3asBIICHUE CTAHOBUTCS JIOCTYIMHBIM IS  JOJDKHOCTHOTO — JIMIIA
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a TMPUEM W PETUCTpaIuio 3asBleHus (maiee —
OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B MYHHUIIUIAIHHOW HH(POPMAIMOHHON CHUCTEME, HCIOIb3YeMOM
YoMTHOMOYEHHBIM OPTaHOM JJIsl IPe0CTaBIeHUs MyHUIIMNanbHol yenyru (qanee — ['1C).

OTBETCTBEHHOE JOKHOCTHOE JIUIIO:

MPOBEPSIET HATMYME IEKTPOHHBIX 3asBieHni, noctynupmux ¢ EINI'Y, ¢ neprogom He pexe 2 pa3
B JICHB;

paccMaTpuBaeT MOCTYNUBIIHE 3asSBICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MPOU3BOAUT JCHCTBHS B COOTBETCTBHUM C MNYHKTOM 3.4 HACTOSIIEr0 AJIMHHUCTPATUBHOTO
periamMeHTa.

23.4. 3agBWTENI0O B KadecTBEe pe3yjbTaTa TPEJOCTABICHUS MYHUIUINAIBHOW  YCIyTH
o0ecrneunBaeTcss BO3MOKHOCTh TIOTYUYCHHSI IOKYMEHTA:

B (opMe DIEKTPOHHOTO JIOKYMEHTa, TOJMUCAHHOTO YCUJICHHOW KBaTU(UIIUPOBAHHOM
AJEKTPOHHOW TOJNUCHIO  YINOTHOMOYEHHOTO JOJDKHOCTHOTO JHMIa YIOJIHOMOYEHHOrO0 Oprasa,
HaMpaBJICHHOTO 3assBUTENIO B TMUHBIN KabuneT Ha EIIT'Y;

B BUJE OYMa)XXHOTO JOKYMEHTA, IMMOJTBEPIKIAIOIIETO COACpP)KAHUE DJIEKTPOHHOTO TOKYMEHTA,
KOTOPBIN 3asIBUTEIH TIOJTyYaeT NP JIMIHOM OOpaIeHuH B MHOTO()YHKITMOHAIBHOM TIEHTPE.
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23.5. Ilomyuenue wuHpOpMAaMM O XOAEC PACCMOTPEHHUs 3asBICHUS M O pe3yJbTare
MPEAO0CTaBIICHUS] MYHUIIUTIAIBHOW YCITYTH TMPOU3BOAUTCS B muuHOM kabuuere Ha EIN'Y, nmpu ycnoBum
aBTOPU3ALUU. 3asIBUTEIb UMEET BO3MOKHOCTh ITPOCMATPUBAThH CTATyC AIEKTPOHHOTO 3asIBJICHUS, a TAKXKE
nH(OPMALIHIO O NaTbHEUIIUX JCUCTBUAX B JIMYHOM KaOWHETE MO COOCTBEHHOW WHHIIMATHBE, B JII0OOE
BpeMs.

[Tpu npegocTaBieHUH MyHULUTIATBHON YCIIYTH B 3JICKTPOHHOM (hopMe 3asIBUTEIIIO HAIIPABIISAETCS:

a) yBEJAOMJICHHME O IIPUEME M PETUCTPALMU 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPEIOCTABIICHUS MYHHIIMIIAIBHOM YCIIYTH, CoOJepiKallee CBeAeHHUS O (akTe Mpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOJMMBIX Uil MPEIOCTAaBICHUS MYHULUIAIBHOW YCIYrHM, U Hayaje MpOLETyphl
MIPEIOCTABIICHUS MYHULMIAIBHOW YCIYrH, a TaKXKe CBEIEHUS O Jare M BpPEMEHU OKOHYAHHS
MPEIOCTABIICHUST MYHUIIUTIAIBHONH YCIyTH JIMOO MOTHBHPOBAHHBIA OTKa3 B TIpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEOCTABICHUS MYHUITUTIAIBHON YCITYTH;

0) yBEIOMJICHHE O pe3yJIbTaTaX paCCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS
MYHUIIMIIAIBHON  YCIIYTH, COJEpJKaliee CBEACHUS O NPHUHSATHU TOJOKUTEIBHOTO PEIIEHUs O
MPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTM M BO3MOXKHOCTH IOJIYUYUTh PE3YNIbTaT MPEIOCTaBICHUS
MYHHIIMIIATBEHON yCIyTy TM00 MOTUBUPOBAHHBIN OTKAa3 B MPEIOCTABICHUN MYHULIUIAILHON YCIYTH.

23.6. OueHka KauecTBa NPeJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

OneHka KadecTBa MPeIOCTaBICHUS MYHUIIUTIATBHON YCIYTH OCYLIECTBIISETCS B COOTBETCTBHH C
[IpaBuinaMu OLEHKU TrpakgaHaMu 3(PQPEKTUBHOCTU NEATEIBHOCTH PYKOBOAMTENECH TEPPUTOPUATBLHBIX
opraHoB ¢eZiepabHBIX OPTaHOB MCIIOJTHUTEIILHON BJIACTH (MX CTPYKTYPHBIX MOJpa3/ICJICHUI) C y4eTOM
KauecTBa MPEIOCTaBICHUS MU TOCYAapPCTBEHHBIX YCIIYT, a TAK)KEe MPUMEHEHUS Pe3y/IbTaTOB yKa3aHHOM
OIICHKM KaK OCHOBAHUS [UJIi TMPUHATUS PEIICHHMH O JOCPOYHOM MPEKPAIIEHUU MCIOIHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJIUTEISIMHU CBOMX JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  YTBEPKICHHBIMU
noctanoBieHueM [IpaBurenscrBa Poccuiickoit deneparuu ot 12 gexadps 2012 roma Ne 1284 «O06 oneHke
rpaxaanaMu 3QGEKTUBHOCTH JEATEIBHOCTH PYKOBOAMUTENEH TePPUTOPUATBHBIX OpraHoOB (heepaabHbIX
OpPraHOB HCTOJHUTENHLHOW BIACTH (MX CTPYKTYPHBIX MOJpa3AeNeHHil) U TeppUTOPUATHLHBIX OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (POHAOB (MX pPETHOHANBHBIX OTAEICHHI) C Y4YeTOoM KauecTBa
MPEAOCTaBICHUS] TOCYJAPCTBEHHBIX  YCIYT, PYKOBOAWTENEH MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIAYT C Y4YE€TOM KauecTBa OpraHU3aliH
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, a TakKe O MPUMEHEHHH PE3YJIbTaTOB
YKa3aHHOUM OIEHKH KaK OCHOBAHUS I MPUHATHS PEHICHUI O JOCPOYHOM MPEKPAIICHUH WCIIOJHEHHS
COOTBETCTBYIOIIMMHU PYKOBOJAUTESIMU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEI.

23.7.  3asBuUTeNIO 00ECIIEUYNBACTCS BO3MOXXHOCTD HAMPABJICHHUS KaJIOObI Ha pelIeHHUs], TeHCTBUS
ninn 6e3zelicTBre YTOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA YTIOJIHOMOUYEHHOTO OpraHa 0o
roCyJapCTBEHHOT'O CIIyKalllero B COOTBETCTBUM co ctaThel 11.2 denepanbHoro 3akoHa Ne 210-d3 u B
MOpsiIKe, YCTaHOBJIEHHOM mnocTtanoBlieHneM [IpaBurenscTBa Poccuiickoit @enepanuu ot 20 HOs10ps 2012
roma Ne 1198 «O denepanbHON TOCyIapCcTBEHHONW WH()OPMAIMOHHOW CHCTEME, 00eCIeunBaroIIeH
mporecc JaocyaeOHoro, (BHeCcyAeOHOro) OOXKaJOBaHWSI peImIeHWH U JedcTBuil  (0e31ecTBus),
COBEpIIEHHBIX MPH MPEIOCTABICHHHN TOCYIAPCTBEHHBIX ¥ MYHHUIIUITATBHBIX YCIYT» .

24. Ilopsiaok McpaBJieHUs AONYIIEHHBIX 0MIeYaTOK U OIIMOO0K B BBIIAHHBIX B pe3yJbTaTe
NpeaoCcTABICHUS] MYHUIIMIIATBHOM YCJIYTH I0KYMEHTax

24.1. B crayyae BBISBICHUS OINEYATOK U OMIMOOK 3asBUTENb BIpaBe OOpaTUThCS B

'B cnydae, ecniu YTIOJTHOMOYEHHBIH OpraH MOJIKIIIOYEH K YKa3aHHOM cucTeMe.
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Y1oIHOMOYEHHBIN OpPraH ¢ 3asBJICHUEM Ha UCIIPABIIEHUE ONEYaTOK U OIINOOK.

24.2. OcHoBaHUA OTKa3a B MpUEMeE 3asBJICHUS 00 UCIIPABICHUU OTIEYAaTOK M OITMOOK YKa3aHbI B
nyHkTe 11.1 Hacrosmero AIMUHUCTPATUBHOTO PErJIaMEHTA.

24.3. UcnpaBieHue MAONYUICHHBIX OMNEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTare
MPEJOCTABICHUS MyHHIIMIIATBHON YCIYTH JOKYMEHTAX OCYHIECTBISIETCS B CIEAYIOLIEM MOPSIKE:

24.3.1. 3asgBuTens mpu OOHAPY)KEHUWH OMNEYATOK M OIMMOOK B JIOKYMEHTAaX, BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBIeHUs MyHUIIMITAIBHOM YCIIyTH, 0OpamiaeTcs JUYHO B Y IOJTHOMOUYEHHBIH OpraH ¢
3asiBJICHHEM O HEOOXOJUMOCTHU UCIIPABJICHUS OMEYATOK U OUIMOOK, B KOTOPOM COJEPKHUTCS yKazaHUE Ha
WX OIUCaHHUE.

24.3.2. YNOJIHOMOYEHHBIN OpraH MpH MOJYyYEHUU 3asBJICHUS, YKa3aHHOTO B MOAMYHKTe 24.1,
paccMaTpuBaeT HEOOXOIUMOCTh BHECEHHUSI COOTBETCTBYIOIINX M3MEHEHUH B JOKYMEHTBHI, SIBJISIOIIUECS
Pe3yabTaTOM MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH.

24.3.3. YNONHOMOYEHHBI OpraH O0CCIEYMBAET YCTPAHEHUE ONECYaTOK U OMmHOOK B
JTOKYMEHTaX, SBJSIFOIIUXCS PE3YIbTaTOM MPEAOCTABICHHSI MyHUIIUTTIAIBHON YCITYTH.

24.3.4. Cpok ycTpaHEHHUs OINEYaTOK U OMMOOK HE JAOJKEH MPeBbIaTh 3 (Tpex) padouux AHen
C JIaThl PETUCTPALIMU 3asIBJIICHUS, YKa3aHHOTO B MoAmyHKTe 24.1.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM a/IMUHUCTPATUBHOIO perjiaMeHTa

25. Ilopsiiok ocyulecTBJIEHUS TEKYIIEro KOHTPOJIA 32 c00JII0/IeHueM
H MCIOJTHEHHEM OTBeTCTBEHHBIMH J0KHOCTHBIMH JHIAMH IOJI0KEeHU I
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPeOOBAHUS K
Npea0CTABIEHUI0 MYHHIITUNIAJIBLHOM YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPeleHui

25.1. Tekymuii KOHTPOJb 3a COONIOICHUEM U HMCIIOJIHEHHEM HACTOSIIEro AJMUHHCTPATHBHOTO
periaMeHTa, MHbIX HOPMAaTHUBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOUIMX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHHULIMIIAJIBHOM  YCIIYI'M, OCYILECTBIISIETCS Ha TOCTOSIHHOW OCHOBE JOJDKHOCTHBIMM JIMLIAMU
AnamunucTpanu (YOJHOMOYEHHOTO OpraHa), YIOJHOMOUYEHHBIMH Ha OCYILECTBIEHHE KOHTPOJS 3a
IIPEIOCTABIIEHUEM MYHULIUIIAJIbHON YCIYTH.

Jlns Tekyliero KOHTPOJI HUCHOJB3YIOTCSI CBENIEHUS CIIy)KEOHOW KOPpPECHOHJEHIUHM, yCTHas U
MMCbMEHHasi MHQOpMAIUs CIEUHUATUCTOB U JOKHOCTHBIX JHUI[ AJMUHUCTpauuu (YTOIHOMOUYEHHOTO
oprasa).

Texyiuit KOHTPOJIb OCYIIECTBISAETCS MyTEM IPOBEACHUS POBEPOK:

pelIeHni o mpeaocTaBieHuH (00 0TKa3e B IPEAOCTaBICHIH) MYHUIIMITATbHOMN YCITyTH;

BBISIBJICHUSI U YCTPAaHEHMS HAPYLLIEHUH TpaB FPaXIaH;

paccMOTpeHHUs, IPUHATHUS PEIICHUH U TOJArOTOBKM OTBETOB Ha OOpallleHus TpakJaH, coepKaliue
XKaJo0bl Ha peleHus, AelcTBus (6e31elCTBUE) JOKHOCTHBIX JIHII.

26. TTopsaoK ¥ MEPUOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABIEHUS] MYHUIIUNIATbHOM YCJIYTH, B TOM
yucse Nopsiiok U (popMbl KOHTPOJIS 32 MOJTHOTOM
U Ka4eCTBOM MPe0CTABJIEHUA MYHUIMNIAIBHON yCayru

26.1. KoHTpoJh 3a MOJHOTON ¥ KA4ECTBOM IPEIOCTABIICHUS MYHHUITUTIATBHON YCIIYTH BKITFOYAET B
ceOs MpoBeIeHUE TNIAHOBBIX M BHETIAHOBBIX MPOBEPOK.
26.2. IlnaHOBBIE TIPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHWU TOJIOBBIX IUIAHOB PaOOTHI
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YNOJIHOMOYEHHOTI0 OpraHa, YTBEpKJIaeMbIX PYKOBOJIUTEIEM Y IOJTHOMOYEHHOTO opraHa. [Ipu mianoBoit
IIPOBEPKE MOJIHOTHI U Ka4€CTBA NMPEJOCTABICHUS MyHUIIUNAIBHON YCIYTM KOHTPOJIIO MOJIEKAT:
cOO0JII0/IEHHE CPOKOB MPEAOCTABIICHUS MYHULIUITAIbHON YCITYTH;

cOO0JTI0/IEHHE TTOJI0KEHUI HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NPAaBWIBHOCTh W OOOCHOBAaHHOCTh TIPUHSATOTO pEIIeHUs 00 OTKa3e B TPEJOCTABICHHUH
MYHHULIUITAJILHOW YCIYTH.

OcHoOBaHHEM JJIs1 TPOBEICHMS BHEIIJIAHOBBIX ITPOBEPOK SBIISIOTCS:

MOJIy4Ye€HUE OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBICHHUS MH(YOpPMAIUH O
MPEANOJaraéMblX WJIM BbBISBICHHBIX HAapyLIICHUSX HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit
denepanyu, HOPMATUBHBIX IPABOBBIX aKTOB CyOBekTa PD 1 OpraHoB MECTHOTO CaMOYIIPABJICHHUS,;

oOpallleHusl TpaXKJAaH U IOPUIUYECKUX JIMI Ha HapyUICHHs 3aKOHOJATEeNbCTBA, B TOM YHCIE Ha
KaueCTBO MPEAOCTABIICHUS] MyHULIMIAIIBHON YCITYTH.

27. OTBeTCTBEHHOCTH JOJLKHOCTHBIX JIMIL 32 PelIeHusl U elicTBUs
(0e3neiicTBHE), NPUHMMAaeMble (OCYyLIECTBJIIeMbIe) HMH B X0/1€
NpeaoCcTaBJIeHUs] MYHUIIUNATbHOU YCJIYTH

27.1. Tlo pe3ynbraTam MPOBEACHHBIX MPOBEPOK B CIIydae BBISABICHUS HAPYIICHUH ITOJIOKEHHUH
HACTOALIEro AJIMUHUCTPATUBHOIO PErjlaMEHTa, HOPMaTUBHBIX IIPABOBBIX aKTOB cyOobekTa PD, opranos
MCCTHOI'O CaMOYIIPAaBJICHUA OCYIICCTBIIACTCA IPUBJIICUCHHUC BHUHOBHBLIX JIMI, K OTBCTCTBCHHOCTU B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccniickoit denepanun.

[lepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a INPABWIBHOCTh M CBOEBPEMEHHOCTb
IPUHATUS PELICHUs O MpenocTaBieHun (00 OTKa3e B NPEAOCTABICHUM) MYHUIMIAIBHON YCIyru
3aKpeIuIseTCs B X JODKHOCTHBIX perjaMeHTaX B COOTBETCTBHM € TPEOOBaHUSIMU 3aKOHO/JATEIbCTBA.

28. TpeGoBaHus K MOPSAAKY U (hopMaM KOHTPOJIS 32 NPeAoCTABIeHUEM
MYHHMIMNAJIBHON YCJIYIH, B TOM YHCJe CO CTOPOHBI I'PAXkKIaH, UX 00beIMHEeHUI U OpraHu3auui

28.1. T'paxnmane, UX OOBCIUHEHUS W OpPraHU3AIMU MUMCIOT MPABO OCYIIECTBIATH KOHTPOJH 3a
MPEJOCTaBICHUEM MYHUIIMTIAILHOW YCIYTH MyTeM IOydeHHs MHQOpMAIMH O XOJe IMPEeIOCTaBICHUS
MYHHIIMITAILHOW YCITYTH, B TOM YHCIIE O CPOKAX 3aBEPIICHHS aIMUHUCTPATUBHBIX TIPOIEAYp (IeHCTBHIA).

['paxknane, nx oObEAMHEHUS U OPTaHU3AIUN TaKKe UMEIOT MPaBO:

HATPABIIATH 3aMEYaHUS U MPEJIOKESHUS M0 YIYUIISHUIO TOCTYITHOCTH M KaueCTBa MPe0CTaBICHHS
MYHHIIMIIATEHON YCITYTH;

BHOCHUTH MPEIJIOKEHUS O Mepax MO YCTPAHEHUIO HAPYIICHWH HACTOSAMIET0 AJMHUHUCTPATUBHOTO
periaMeHTa.

28.2. JIOKHOCTHBIE JHIA YTOJHOMOYCHHOTO OpTraHa IMPUHUMAIOT MEpPhl K TPEKPaNICHHUIO
JOMYIIEHHBIX HAPYNICHWH, YCTPAHSIOT WPHYUHBI W YCJIOBHS, CIIOCOOCTBYIOIIHE COBEPIICHHIO
HapyIIECHNHN.

Wudopmarius o pe3yapTaTax pacCCMOTPEHHS 3aMEYaHUH U IPEIOKESHIH TpakIaH, UX 00beTMHEHUI
Y OpTaHM3aIi JOBOJIUTCS JI0 CBEICHUS JIHII, HATIPABUBIIUX 3TH 3aMEUaHUS U MPEATOKEHUS.

V. JlocyneOHblii (BHecyleOHbIN) TOPSIAOK 00:KAJOBAHUS pellleHUi M JelicTBUId
(Oe3neiicTBHS) OpraHa, NpPeI0CTABJISIONIEr0 MyYHUIIUNIAJBHYIO YCJIYIY, 4 TAKKe HX J0JKHOCTHBIX
JIMI, MYHMIHIIAJIBHBIX CJTYKaIMX

29.1. 3asBUTENHF WMEET MpaBO Ha OOXaJOBaHWE peuieHus W (Win) AelcTBuil (Oe3neicTBus)

Y10JTHOMOYEHHOT'0 OpraHa, A0HKHOCTHBIX JIML Y TIOJTHOMOUYEHHOTO OpraHa, MyHUIIUTIAIbHBIX CITYKaIlUX,
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MHOTO(YHKIIMOHAJILHOTO IIEHTpa, a Takke pabOTHHKa MHOTO(YHKIIMOHAIBHOTO IIGHTpa TpHU
MPEAO0CTaBICHUH MYHUIIUTIAILHON YCIYyTH B TOCY1e0HOM (BHECYIeOHOM) TOpsIKE (Zanee — xanooa).

30. OpraHbl MECTHOTO CAMOYINIPABJICHHUS, OPTAHN3ANMH U YIIOJTHOMOYEHHbIE HA
9
paccMOTpeHue KaJI00bI JINLA, KOTOPHIM MOKeT ObITH HANPABJIEHA KaJ100a
3asiBUTEJIS B 10CY/1e0HOM (BHeCY/1eO0HOM) NMOPsSIKe;

30.1. B mocyneOHOM (BHECYIeOHOM) MOPSIAKE 3asIBUTEID (TIPEACTABUTENH) BIPABE OOPATUTHCS C
XKao00i B TMCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHTEJIE WIIH B SJIEKTPOHHOU opMme:

B YIIOJTHOMOYEHHBIN OpTraH — Ha pemeHne u (W) AercTBus (6e3eicTBrIEe) JOHKHOCTHOTO JIUIIA,
PYKOBOIUTENS CTPYKTYPHOTO MOJApa3/esieHrs YTMOJIHOMOYEHHOIO OpraHa, Ha pelleHHue U JIeHCTBUS
(Oe3neticTBue) YIOIHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOYEHHOTO OpPraHa;

K PYKOBOJIUTENO0 MHOTO()YHKIIMOHAJIBHOTO LIEHTpAa — Ha pemeHus U aeictBus (6e3neiicTBue)
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

K YYpPEAUTEN0 MHOTO(QYHKIMOHAJIHHOTO IEHTpa — Ha pelmieHue u AeicTBust (OesneiicTBue)
MHOTO() YHKIITHOHAJILHOTO IIEHTPA.

B VYnomHomoyeHHOM — opraHe, MHOTOQYHKUIMOHAIBHOM  LEHTpE, Y  Yy4YpeauTelns
MHOTO(YHKIIMOHAJIBHOTO IEHTpa OMNPEAENSAIOTCA YIOJIHOMOUYEHHBIE HA PAaCCMOTpPEHHE Kanod
JOJDKHOCTHBIE JIATA.

31. Cnocodbl uH(pOpMUPOBaHUS 3asiBUTE/IEH 0 MOPS/IKe MOJAYH H PACCMOTPEHUS
JKaJI00bI, B TOM YHCJIe ¢ HCNOJIb30BaHneM EqUHOro moprajia rocy1apcTBeHHbIX U
MYHHIUNAJTBHBIX YCaYT (pyHKumit)

31.1. Hadopmamus o TOpSAKE IOJaYd W PACCMOTPEHHUS KAJIOObl pa3MelaeTcs Ha
WHPOPMAIIMOHHBIX CTEHJaX B MeCTaX IMPEJOCTaBICHUS MYHHUIMIATBHON YCIyrn, Ha caiTe
VYnonnomouenHoro oprana, EII'Y, a Takxke npenocrasisiercss B ycTHON (opme 1o TenedoHy u (win) Ha
JUYHOM TIpueMe MO0 B NMHUCHBMEHHOH (opMe TOYTOBBIM OTIIPABICHHEM IO aJpecy, yKa3aHHOMY
3asBUTENIEM (TIPE/ICTABUTEIIEM).

32.  IlepedyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIHX MOPSIAOK
aocynedHoOro (BHecy1e0HOr0) o0:kajioBaHus aeiicTBuil (0e3neiicTBus) U (WIH)
pelieHnii, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/€¢ MPeI0CTABJICHUA MYHHIUIAJIbHON
yeuayru

32.1. Tlopsgok nocyneOHOoro (BHecyaeOHOro) o0OKajdoBaHHUS pEIICHUH U JAeWCTBUU
(6e3neticTBUSI) YIIOTHOMOYEHHOTO OpraHa, MPeAOCTaBISIFOIIET0 MYHUIIMTIAIBHYIO YCIYTY, a TaKXke ero
JOJKHOCTHBIX JIUI] PETyTUPYETCSI:

@OenepanbHbIM  3aKOHOM  «O0  opraHu3allid  TPEJOCTAaBIEHUS  TOCYJapCTBEHHBIX U
MYHHIIHITATBHBIX YCITYT»;

noctanoBierneM [IpaBurensctBa Poccutickoit @enepanun ot 20 HossOpst 2012 romga Ne 1198 «O
(dbenepalbHON TOCY/IapCTBEHHONW MH(POPMAIIMOHHON CHCTEME, 00eCIeYrBaONIeH Tpoliece 10CyaeOHOro
(BHecyneOHOT0) 00XkKalloBaHUS pelleHni U 1eicTBUM (6e3/1elicTBYS), COBEPLICHHBIX IPU MPEAOCTaBICHUN
TOCY/IapCTBCHHBIX H MYHHIIUITAILHBIX YCITYT.
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V1. OcoOeHHOCTM BBINOJHEHUS] AIMHHHCTPATHBHBIX Hpoueayp (aeiicrBuil) B
MHOTO(pYHKIMOHAJBHBIX HEHTPAX NPeJI0CTABJICHHUS rOCy1aPCTBEHHBbIX H MYHHIIMNIAJIBHBIX YCJIYT

33. HcuepnbiBaloluii nepevyeHb aIMUHUCTPATHBHBIX Mpoueayp (aeiicTBuii) npu
NpeAoCTABICHUH MYHMIIUNIAIbHOM YCIyTH, BHINOJIHAEMBbIX
MHOr0()yHKIMOHAIbHBIMHU LlEHTPaMH

33.1. MHoro¢yHKIIMOHAIBHBIA IEHTP OCYIIECTBIISACT:

a) UHPOPMHPOBAHUE 3asBUTENEH O MOPAAKE NPEAOCTABICHHS MYHUIUNAIBHOM YCIyrd B
MHOTO()YHKIIMOHAJIEHOM LIEHTPE, 10 HHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIIUTIATLHON
YCIIyTH, & TAK)KE KOHCYJbTUPOBAHUE 3asIBUTENEH O MOPSAKE IPEIOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH B
MHOTO()YHKIITHOHAJILHOM IIEHTPE;

0) BBIIAYy 3asABUTEIIO pE3y/IbTaTa NPEAOCTABICHUS MYHUIMIIAJIBHON yCIyrH, Ha OyMa)kKHOM
HOCUTENIe, IOATBEPKAAOLUIMX  COAEpP)KaHUE  OSJEKTPOHHBIX  JIOKYMEHTOB, HAINPaBJIEHHBIX B
MHOTIO()YHKIIMOHAJIBHBIA LEHTP IO pPe3ysbTaTaM MPEeAOCTABICHUS MYHHUIMIAIbHON YCIYrH, a Takke
BblJJaua JIOKYMEHTOB, BKJIOYas COCTaBJICHHWE Ha OyMa)KHOM HOCHUTENIE U 3aBEPEHHME BBINHMCOK U3
MH(GOPMALIMOHHBIX CUCTEM OPraHoOB, PEI0CTABISAIOIINX MyHULIUIIAIbHBIE YCIIYTH;

B) UHBIE IPOLENYPHI U AeHCTBUS, IpenycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B cootBercTBuM ¢ yactbio 1.1 cratbu 16 @enepanbroro 3akona Ne 210-D3 151 peanuzanuy CBOUX
(GyHKIMI MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI BIIPABE MPUBJIEKATh UHBIE OPraHU3aALINH.

34. HudopmupoBanue 3asBUTEIeH

34.1. UndopmupoBaHue 3asBUTENI MHOTO(YHKIMOHATBHBIMU ILIEHTPAMH OCYILECTBISETCS
CIEYIOIIUMHU CIIOCOOaMH:

a) TMOCPEJICTBOM MPHUBICUYECHUS CPEICTB MAacCOBOW MH(pOpPMAIUH, a TAKXKE MYyTeM pa3MelleHUs
uH(popMaluu Ha OQUIHATBHBIX caliTaX U HH(GOPMAIIMOHHBIX CTEHAaX MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

06) npu oOpalieHMM 3asgBUTENs] B MHOTOQYHKIMOHAJIBHBIA LEHTP JIMYHO, MO Teledony,
MIOCPEICTBOM TIOYTOBBIX OTIPABJICHUH, THOO 1O AIEKTPOHHON TOYTE.

[Tpu nuyHOM OOpamieHnn pabOTHUK MHOTOGYHKIIMOHATIBHOTO IEHTpa MOAPOOHO MHPOPMUPYET
3asBUTENIEH 10 MHTEPECYIOIIMM HX BOIPOCAM B BEXJIMBOW KOPPEKTHOW (OpMe C HCIOIB30BAHHEM
o(HIMaNBEHO-ENOBOTO CTHIISL peul. PekoMeHyemMoe BpeMs TpeoCTaBIeHUsT KOHCYIIbTAIlMA — He OoJee
15 MuHYT, BpeMsi OXXKMJaHMs B O4epead B CEKTOpe MH(GOPMHUPOBAHUS JUIS MOJIy4YeHUs MH(POpMALUU O
rOCyJapCTBEHHBIX yCIYyrax He MOXKET MPEBbIATh 15 MUHYT.

OtBer Ha Tene(OHHBI 3BOHOK [JOJDKEH HAYMHATBCA ¢ HUHPOPMALMM O HAUMEHOBAaHUM
opraHuzainuu, (paMuiIng, UMEHH, OTYECTBE U JIOJDKHOCTH paOOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
NPUHSABOIETO TeNe()OHHBIM 3BOHOK. MHIMBHIyadbHOE YCTHOE KOHCYJIBTUPOBAHHE MpH OOpameHun
3asgBHUTEINS 10 Tee(hOHY pabOTHHK MHOTO(YHKITMOHAIBHOTO LIEHTPa OCYyIIecTBIsIeT He Oonee 10 MUHYT;

B cnyuae ecnam A MOATOTOBKH OTBETa TpedyeTcss Oojiee MPOJOKUTEILHOE BpeMs, pabOTHUK
MHOTO(QYHKIIMOHAIBHOTO HEHTPa, OCYIIECTBISIOUINI MHIUBUIYalbHOE YCTHOE KOHCYJIBTHPOBAHHUE IO
TesneoHy, MOKET NMPEIOKHUTD 3aBUTEIIO:

U3JI0KHUTh OOpalleHue B MUCbMEHHOM (popMe (0TBET HampasisieTcs 3asBUTEINIO B COOTBETCTBUU CO
croco0OM, YKa3aHHBIM B OOpaIIeHNN);

Ha3HAYUTh IPYroe Bpems JUisl KOHCYJIbTalUM.

[Ipy KOHCYJIBTHUPOBAHUHU IO MHUCHBMEHHBIM OOpAallleHUSM 3asBUTEIEH OTBET HANpaBIsSeTCS B
MUCbMEHHOM BHUJE B CpoK He no3aHee 30 KaJeHJapHbBIX JHEH C MOMEHTa perucTpanuu oOpaileHus B
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dopMe 3IEKTPOHHOTO MTOKYMEHTa IO aJpecy OJJIEKTPOHHOW IOYTHl, YKa3aHHOMY B OOpalleHHUH,
MOCTYMUBIIEM B MHOTO()YHKIIMOHAIBHBIA HEHTP B (OpME 3JIEKTPOHHOTO JOKYMEHTa, U B MUCHbMEHHOU
¢dopMe 1Mo MOYTOBOMY ajpecy, yKa3aHHOMY B OOpalIeHHH, TOCTYHNHUBIIEM B MHOTO(QYHKIMOHAJIbHBIN
LIEHTpP B IMCBMEHHOM (hopMe.

35. Bblaaua 3asiBUTENI0 Pe3yJibTaTa NMPeI0cTaBIeHUs MYHUIIUNIAJIBHOM YCIyru

35.1. Ilpu Hanuuuu B 3asBJICHUM O NPEJOCTABICHUM MYHUIMNAIBHON YCIyrd yKa3zaHUs O
BbIJIaye pe3yJbTaTOB OKa3aHUs YCIYTH Yepe3 MHOTO(YHKIIMOHATIBHBIN [IEHTP, Y TOJTHOMOYEHHBIN OpraH
nepesaeT JOKYMEHThl B MHOTO(DYHKIMOHAIBHBIM IEHTP JUIS TOCICAYIOIIeH BBIAAYN 3asSBUTEIIO
(IpeAcTaBUTENIO) CIIOCOOOM, COTJIACHO 3aKJIFOUEHHBIM COTJIAIICHUSM O B3aMMOJICHCTBUU 3aKITFOYCHHBIM
MEXy YTOJTHOMOYECHHBIM OPTaHOM M MHOTO()YHKIMOHAIBHBIM IICHTPOM B TOPSAKE, YTBEPKICHHOM
[TocTanosnenunem Ne 797.

[lopsinok W cpoku mepenayd  YINOJTHOMOYEHHBIM  OpPraHoM TakuX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN LIEHTP ONPEAEISAIOTCS COTJIAIIEHHEM O B3aUMOJICUCTBHH, 3aKIIOUYCHHBIM UMU B
nopsiike, ycranoBiaeHHoOM [locranoBnenunem Ne 797.

35.2. Ilpuem 3asBUTENCH AJI BBIIAYH JOKYMEHTOB, SIBJISIONINXCS PE3yIbTaTOM MYHHUIIUITATLHOM
YCIYTHd, B MOPAJIKE OYEPEAHOCTH MPU MOJYYEHHH HOMEPHOTO TAJIOHA W3 TEPMHUHAJIA SJIEKTPOHHOMU
ouepeid, COOTBETCTBYIOIIETO IEJIH OOpaIIeHHUs, JIMOO 10 MPEABAPUTEIHFHON 3aIHCH.

PaboTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISICT CISAYIONINE ICHUCTBHS: yCTAHABIHBACT
JIMYHOCTh 3asIBUTEJISI Ha OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh B COOTBETCTBUU C
3aKkoHoJiaTeNnbcTBOM Poccuiickoit denepainuy;

IpOBEPSET IOJHOMOYHWS NPEACTaBUTENA 3asBUTENs (B ciiydyae oOOpalleHusi MNpeacTaBUTENs
3asIBUTEIIS);

onpeeNseT CTaTyC UCTIONHEHUs 3asBieHus 3aasutens B [ UC;

pacneyarblBaeT pPe3ysbTaT MNPENOCTaBICHUS MYHUIMNAIBHOW YCIyrM B BHAE HK3EMIUIIpa
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENIE W 3aBEpsieT €ro C HCIOJIb30BaHUEM TI€4aTH
MHOTO()YHKITHOHAJIBHOTO TIEHTPa (B MPEyCMOTPEHHBIX HOPMAaTUBHBIMU TTPABOBBIMH akTaMu Poccuiickoit
®denepanuu ciydasx — nedatu ¢ uzoopaxenuem ['ocynapctsennoro repba Poccuiickoit deneparun);

3aBepSET HK3EMIUISP DJIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHUTENE C HCIOJIb30BAHHEM
nevyaTd MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (B MPEIyCMOTPEHHBIX HOPMATHUBHBIMH IMPABOBBHIMU aKTaMH
Poccuiickoii @enepanun cinyyasx — meyatu ¢ uzobpaxkeHueMm [ocymapctBeHHoro repba Poccuiickoit
denepanun);

BbIIa€T JOKYMEHTHI 3asBHUTENIO, MPH HEOOXOAMMOCTH 3allpallliBaeT y 3asBUTENS MOMAIMUCH 3a
Ka)K/IbIil BBITAHHBIN JOKYMEHT;

3alpaliMBaeT CoOrJlacMe 3asBUTENII HAa Yy4YacTHE B CMC-ONPOCE Il OLIEHKM KadyecTBa
MPEAOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHATBHBIM IIEHTPOM.
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IIpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
0 MPENOCTABIEHUIO MYHUIUIIAILHOW YCIYTH

B

(HaumeHoB8aHUe Op2aHa MEeCMHO20 CaMOYNPasieHUs),

oT
(Ons  3asa6umens  OPUOUYECKO20  auya - noHoe
HaumeHosaHue, OP2aHU3AYUOHHO-NPABOBASL gopma,

c8e0eHUss O  20CYOapPCMBEHHOU  pecucmpayuu, Mecmo
HAX0JICOeHUsl, KOHMAKMHAs uHGopmayus: meneqgon, i.
nouma;

onsl 3aseumens usuveckozo auya - Gamuius, ums,
0muecmeo, NAcnopmHvle OaHHble, PecUCMPayus no mMecmy
Jrcumenbcmea,  aopec  (PaKmu¥eckozo - NPOANCUBAHUSL
meneghon)

YcraHoBka HH(l)OpMaIIHOHHOﬁ BBIBECCKH, COI'JTACOBAHHC HH3aﬁH-l’Ip0€KTa
PasMeEllICHUA BBIBECKHA

Jlara

No

(HaMMeHOBaHHE OpraHa, yIoJIHOMOYEHHOTO Ha MPEJOCTABIECHUE YCITYTH)

CBeZ[eHI/Iﬂ O IIpEACTABUTCIIC

KaTeFOpI/Iﬂ MPEACTABUTCIIA

Haumenosaune/OHNO

Jannsie Y JI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJpec JIeKTPOHHOM MOYTHI

CBeneHus 0 3asiBUTEIIE

Kareropus 3asBurens

IlonHOEe HauMeHOBaHUE

Hannsie Y JI

OI'PH/OI'PHUIIT

MHH

Howmep Tenedona

AJipec 37IeKTPOHHOM MTOYTHI

BapuaHT npenocTaBieHus yciayru



22

[IpaBo Ha 00BEKT, B KOTOPOM pa3MenIaeTcs
3asIBUTENb, 3apeructpuposano B EI'PH?

Ube UMYIIECTBO UCTIONB3YETCS IS Pa3MEIeHUS
BEBIBECKHU?

Ha BrIBecke yKkazaH TOBapHBIH 3HAK?

Csenenus 00 00bEKTE

KanactpoBsiit HOMep

Anpec o0bekTa

Tun nHPOpPMAIIOHHOH BBHIBECKH

Howmep peructpaiiiu ToBapHOTO 3HaKa

JoxyMeHTbI

|
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Ipunoxxenne Ne 2
K AIMHHHUCTPATHBHOMY PETIaMEHTY
0 TIPEAOCTABICHUIO MYHHIIUTIAILHON YCITyTH

B

(HaumeHoBaHUe OP2aHa MECMHO20 CAMOYNPABIEHU),

oT
(Ons  3asaeumens OpuoudecKkoeo  auya - noJHoe
HauMeHo8aHue, OP2aHU3AYUOHHO-NPABOBAs.  (hopma,

CBe0eHUsL O 20CYOapPCMBEHHOU pe2UCmpayuu, Mecmo
HAXOJHCOeHUS, KOHMAKMHAsL uHGopmayus: mene@oH, .
nouma,

ons 3asa8umens  usudecko2o auya - Qamunus, UM,
omuecmaeo, nacnopmmuvlie OaHHbLE, PEUCTPAYUS NO MEC)
acumenvcmea, — aopec  PaKmuyecko2o  NpPOANCUBAHUSL
meneghon)

YBEJAOMJUIEHUE O COI'JTACOBAHUUN

YCTaHOBKM HH(OPMAILIIOHHOM BBIBECKH, TN3aHH-IPOCKTA Pa3MEIICHHUS BEIBECKH

Ne

oT

ITonydarens cornacoBaHus:

Tun BeIBECKU:

AJpec pa3MeIIeHus:

[ara Hauana pa3MeleHus:

JlaTa OKOHUaHUS pa3MELICHUS:

(TOIMKHOCTR) (moxmwce)

JononauTensHas THPOPMaLHs:

(pamunus, uMs1, 0TUECTBO (MTOCTIEHEE - TPU HAJTHUHH))
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[punosxenne Ne 3
K AIMHHHUCTPATHBHOMY PETIaMEHTY
0 TIPEAOCTABICHUIO MYHHIIUTIAILHON YCITyTH

Komy

(ammmst, ©Ms1, 0TIECTBO (TIPU HAJTMYWH) 3aCTPOHIITIKA,
OI'PHUII (asnst pu3mdgeckoro Jnia, 3aperucTPHPOBaHHOTO

AH MHUHHUCTPpAUSH B KaueCTBE WHANBHUIYAILHOTO NPEATIPHHAMATEIA) - IS
AKkcaiickoro TropoaACKOro (u3MIeCcKOoro JINIa, MOJTHOE HANMEHOBAaHHE 3aCTPOUIIIHKA,
MOCeJICHUS VHH*, OI'PH - mst 'opuandeckoro Imma

346720, PocTtoBCcKol 00i1., T'. AKcai,

yi. 'ynaesa, 108 —

MIOYTOBBIN MH/EKC U aJpec, Tene(oH, axpec 3IeKTPOHHON
Ter. 8(86350) 55520 61 785, bakc 8(86350) hoires saeToemna)

No

Ha Ne oT

PEIIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, HeO0X0AUMBIX JISl IPEIOCTABJICHUS YCIYTH

oT No

ITo pe3ynpTaram paccMOTpeHuUs 3asBIEHUSA OT No Ha
MpeIoCTaBIIeHUE YCIYTH «Y CTAaHOBKA MH()OPMAITMOHHOW BEIBECKH, COTIIACOBAHUE TN3alH-TIPOSKTA pPa3MEIICHUS
BBIBECKW) IIPUHATO PCHICHUC 06 O0TKa3€ B MIpUEME JOKYMCHTOB, HGO6XOI[I/IMLIX A IPpeA0CTaBJICHUA YCIIYTI'Y, 110
CJIEYIOIIUM OCHOBAHUAM:

(nOJI)KHQ&QWOHHHTeHBHaﬁ I/IH(bOpl‘(ﬁ%H/Iﬂicx,) (pamunus, uMs1, OTUECTBO (TTOCTICTHEE - TP HATHYHH))

Br1 BripaBe OBTOPHO 0OpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBJICHUEM O MPEJOCTABICHUN YCIYTH
M0CJIe YCTPaHEHHS YKa3aHHBIX HapyLICHUH.

JaHHBI OTKa3 MOXET ObITh OOXKaloOBaH B JIOCY/IEOHOM MOpSIKE IMyTEM HAIpPaBICHUS XKaloObl B
YIOJTHOMOYEHHBIN OpraH, a TakKe B CyZAeOHOM MOPSIKE.


mailto:gp02021@mail.ru
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IIpunoxenue Ne 4
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IO MPEIOCTABICHUIO MYHUITUITAILHONW YCITYTH

Komy

(pamuust, MMs1, 0TYECTBO (TIPU HAJTMYMH) 3aCTPOMIIUKA,
OI'PHUII (st pu3uuecKoro Juia, 3aperucTPUPOBAHHOTO

AH MHHHCTPpAIHA B Ka4eCTBE MHJIMBUYaJIbHOTO MPEANPUHUMATENS) - IS
AKcaiickoro TroOpoJaCKOIro (hU3MYECKOTO JINIA, MOJTHOC HANMCHOBAHKE 3aCTPOUIIIHKA,
ImoceJICHUus WHH*, OI'PH - my1st ropuan4eckoro Jimna

346720, PocToBckoii 00:1., I. AKcaid,
yn. I'ynaesa, 108 —

Term. 8(86350) 55018, daxc 8(86350) Egﬁif?ﬁﬂ;ﬁ; u aapec Tene oK, APEC HIEKTPOHHOI

52675
Ne
Ha Ne OT
PEHIEHUE
00 oTKAa3e B MPEAOCTABIEHHH YCIYTH
oT Ne
ITo pe3ynpTaTaM paccMOTpEHUS 3asBJICHUS OT Ne Ha

MPEIOCTABIICHUE YCIYTH «Y CTAaHOBKA MH()OPMAITMOHHOM BBIBECKH, COTJIACOBAHUE IN3alH-TIPOCKTA pa3MEIICHUS
BBIBECKW» MIPUHATO PEIIeHHEe 00 0TKA3€ B MPEIOCTABICHUH YCIYTH 110 CISAYIOUMM OCHOBAHHUSAM:

Pasbpsacuenue IMIPUYHH OTKa3a:

JononaauTensHast ”HPOPMAaIHs:

(OKHOCTB) (moanuce) (pamunus, ums, 0TIECTBO (TIOCIEAHEE - IIPU HAIUYUH))
Brb1 BripaBe OBTOPHO 0OpaTHUTHCS B YIOJTHOMOYEHHBIH OpraH C 3asBJICHHEM O MPEJOCTaBICHUN YCITyTH

TocJie YCTpaHEHHUs YKa3aHHbIX HapyIIeHHUi.

JaHHBIE OTKa3 MOXET ObITh 00XKajJoBaH B JOCYAEOHOM TMOPSIKE IyTeM HANpaBICHUS XKaloObl B
YIIOJIHOMOYEHHBIH OpraH, a TAKKe B Cy/ICOHOM MOPSIIIKE.


mailto:gp02021@mail.ru




[Ipunoxxenue Ne 5 kK AAMMHUCTPAaTUBHOMY pETrJIAMEHTY 10
[IPEJOCTABICHUIO MYHHUIMIIAIBHON YCIyTH «Y CTAaHOBKA
WH(POPMALMOHHON BBIBECKH, COTJIACOBAHHE AU3aHH-TIPOCKTa
pa3MelIeHNs] BEIBECKI

Cocras, ocj1e10BaTeJIbHOCTh U CPOKH BHINOJHEHUSI AIMAHUCTPATHBHBIX MPoOUeAyp (AeiicTBHI) NP NpeA0CTABICHHH MYHUIINNIATbHOMN

YCIAYIH
J{OJKHOCT HOE
MecTo BBINOIHEHUS
JIUIO,
aIMUHHCTPATUBHOT O PesynbTar
OcHoBaHue JUJI1 Ha4dalia CpOK BBIIIOJIHCHUS| OTBETCTBCH o
N ConepxaHre aIMUHUCTPATUBHBIX nerctBus/ Kpurepun aJMHHHUCTPATUBHOTO
aJIMHHHCTPAaTUBHON . N aIMUHHCTPATH HOE 32 N
neicTBuit . N HCTIONTB3yeMast NPUHATHS PELICHUS JIeHcTBUsL, CLIOCO0
MIPOLEAYPBI BHBIX JCHCTBUHN | BBEINIOJHEH HE
WHPOpPMaUOHHAS ¢bukcanun
AIMHUHHCTP
cucTemMa
ATUBHOTO
JlercTBUA
1 2 3 4 5 6 7
1. IIpoBepka JOKYMEHTOB M PETUCTPALIUs 3asBICHHUS
[Ipuem u npoBepKa KOMILIEKTHOCTH 1 pabounii neHp  [YromHOMO — |YHOJIHOMOYEHHBIH -

[TocTymuieHHe 3asBIICHHs|[IOKYMEHTOB Ha HAJINYNE/OTCYTCTBUE (HE BXOIUT B YUEHHOI'O opran / ['YC Perucrpanus 3asBieHus U
1 JIOKYMEHTOB JIJIS OCHOBAHUI JUIs OTKa3a B IpUeMe 00MmIMii CpoK oprasa, noxymeHnTos B [ IC
[IPEIOCTABICHUS TOKYMEHTOB, MTPETyCMOTPEHHBIX MPEIOCTaBIEH U |[OTBETCTBEH (mprcBOeHKE HOMEpa U
MYHHUIIMTIAIBHOM YCIIyTH [IYHKTOM 2.8 AJMHUHHCTPATUBHOTO YCITyTH) HOE 3a TaTUPOBaHUE);
B periamenTa MpeI0CTaB Ha3HAaYeHHE JOPKHOCTHOTO
'Y 10JIHOMOYEHHEIN JIeHne JInIa,







2 3 4 7
opra” MyHHLIATIA OTBETCTBEHHOTO 3a
JIBHOM PEAOCTABICHUE
YCIIyTH MYHHUIIATIATHHON YCIIYTH, U
nepegada eMy JOKYMEHTOB
B ciiyuae oTCyTCTBHSI OCHOBaHUM ISt 1 pabounii gieup  |[looKHOCT Y I0JTHOMOYEHHBIN
0TKa3a B MpPUEME JJOKYMEHTOB, (HE BXOIUT B HOE JIULIO opran/I'IC
[peyCMOTPEHHBIX MyHKTOM 2.11 001K CpoK YionaoMo
AJMAHHACTPaTUBHOTO PETJIAMEHTA, [IPEeIOCTABIIEH Ul [UEHHOTO
[peTHCTpanys 3asBICHUS B SJIEKTPOHHON |yCITyTH) oprana,
0a3e JaHHBIX M0 yYETy JOKYMEHTOB OTBETCTBE
HHOE 32
[perucTpail uio
KOppPECTIOH
EeHIINN
JlomkHOCT  |YTIOJIHOMOYEHHBIN HampasneHHOE 3aBUTEIIO
[IpoBepia 3aiBIEHMA H JOKYMEHTOB, HOE JIMLIO opran/I'IC PIIEKTPOHHOE COOOIICHUE O
HpeHCTaBHeHHHUX AUIA Oy CHUA YosHOMO pueMe 3asiBICHUS K
MYHHLIIATIEHOR YTy YEHHOTO PacCMOTPEHUIO JINOO OTKa3a




oprasa, Hanuuue/oTcyTe B IpUEME 3asiBICHUS K
HamnpaBneHue 3asBUTEIIO 3IEKTPOHHOTO OTBETCTBEH TBHE OCHOBaHUI
coO0OIIeHUS O IpHeMe 3asiBICHHS K HOC 3a U1 OTKa3a B
PACCMOTPEHUIO JTHOO0 OTKa3a B [IpE0CTaB rnpuemMe
1 2 3 4 5 6 7
MIpHeMe 3asBICHUS K pACCMOTPEHUIO C JIeHHE PacCMOTPEHHUIO
000CHOBaHMEM OTKa3a MyHHLIAIIA TOKYMEHTOB,
JIbHOM MPEayCMOTPEHH bIX
YCIyTH nyHKToM 2.11
AIMUHUCTPAaTUB
HOTO
periaMeHTa
2. Ilonyuyenue cBeaenuii nocpeactsom CMOB
[Taxer Hanpasnenne MeXBEJOMCTBEHHbBIX B nenp J{omKHOCTH 0€ [Y TOJTHOMOYEHHBIH OtcyTcTBHE
3apETrUCTPUPOBAHH BIX [3AIIPOCOB B OPTaHbl M OPraHU3ALINH, perucTpanuu Lo opran/I'MC/ CMDB TOKYMEHTOB,
TOKYMEHTOB, yKa3zaHHbIE B IyHKTE 2.3 3asiBIICHUS U 'YonHOMO HEOOXOJUMBIX JUIS
[IOCTYIHBILIUX AJIMUHUCTPaTUBHOTO pErJIaMeHTa TOKyMEHTOB YEHHOTO [peaOCTaBICHUS
TOJKHOCTHOMY JIULLY, oprasa, MyHununaibHo  (HampaBneHue
OTBETCTBEHHOMY 3a OTBETCTBEH YCITyTH, MEKBEIOMCTBEHHOTO
[IPEAOCTABICHUE HOE 3a HaxOJSIINUXCS B 3ampoca B OpraHbl
MYHHMIIATIAIBHOM yCITyTH [Ipe10CTaBI pactopsKEHUH (opranuzanum),
CHUE COCYJAPCTBEHH bIX [IPEAOCTABIIAIOIINE
MYHUITUATIAT OpraHoOB TOKYMEHTHI (CBE/ICHU),

bHOU yCITyTH

(opranu3aruii)

MpeyCMOTPEHHBIE TyHKTOM
2.10 ATMUHHCTPaTUBHOTO
periamMenTa, B TOM YHCIIe C
ucrnonszoBanueM CMOB




[lomydyenue OTBETOB Ha J{omKHOCTH 0O€ |Y NOJTHOMOYEHHBII - IlomydyeHue JOKyMEHTOB
ME>KBEIOMCTBEHHBIE 3aIIPOCHI, 5 pabounx MHEH |IHLIO opran) /I'MC/ CM3B (cBemeHuit), HEOOXOMMBIX
(hopMUpOBaHHUE MOJTHOTO KOMILJICKTA CO JTHS 'YonmHOMO TJIST IPEIOCTABIICHHUS
TOKyMEHTOB HarpaBJICHUS YEHHOTO MYHUITUTAIBHON yCITyTH
MEXBEIOMCTB oprasa,
€HHOT'0 OTBETCTBEH
3armpoca B OpraH [HO€ 3a
1TH [Ipe10oCTaBI
OpTraHHU3aIIHIO, CHUE
MPEAOCTABIAI0  [MyHULMIIAI
e TOKYMEHT B [bHOM yCITyTH
HHpOpMAaIHIO,
€CJIU UHbIE
1 2 3 4 5 6 7
CPOKHU HE
peayCMOTPEH bl
3aKOHO/IaTENbC
TBOM P® u
cyobekTa PD
3. PaccmoTpeHne 1OKyMEHTOB U CBEICHUIA
1 2 3 4 5 6 7
[Taker [IpoBepka COOTBETCTBHUS TOKYMEHTOB U |5 pabouunx nHeil  |[lomkHocT  |YTIOJIHOMOYEHHBIH OcHoBaHus oTkaza |[Ipoekt pesynbTara
3apETUCTPUPOBAHHEI X  [CBEACHUI TPEOOBAHMSIM HOPMATHUBHBIX HOE JIMLIO opran) / T'UC B IIPEJIOCTABIICHHU U |[[IPEJOCTABICHHUS
TOKyMEHTOB, [IPaBOBBIX AKTOB MPEAOCTABICHUS 'Ynonaomo MYHUIUOAIBHOW — [MyHUIUIAIBHOU YCIIYTH MO
[TOCTYTIUBIIINX MYHUITUTIATHGHOU YCITYTH YEHHOTO YCITYTH, (dhopMme, IPUBEICHHON B
TOJKHOCTHOMY JIUILY, oprasa, peayCMOTPEHH bl [mpuioxeHusx No 2, No 4 k
OTBETCTBEHHOMY 32 OTBETCTBE yHKTOM 2.12 AJIMUHHUCTPATUBHOMY
[pe1oCTaBIeHIE HHOE 32 AIMAHUCTPATUB  [pETJIAMEHTY
MYHULUIATBHON YCIIyTH [peaoCTaB HOr'O perjiaMeHTa
neHIe
rocynapct
BCHHO YCIIyTH




1 2 | 3 4 | 5 7
4. [lpuHsTHE peleHus

[IpoexT pesynbrata  |[IpunsiTue pemeHus o npenoctasiacHus |l pabounii AeHb 'Y IOJTHOMOYEHHBIH PesynbTar npeaocTaBIeHUs
MIpeIOCTaBICHUS MYHHIIUTIAIBHOM YCITyTH MK 00 OTKa3e B|(BKJIIOYAETCS B opran) / 'UC MYHHIIATIATHHON YCIIYTH 10
MYHHULIMIATbHON [IPEIOCTABICHUH YCIYTH 001l CpoK JlomKHOCT HOE (dhopme, IPUBEICHHON B
yciryru 1o hopme MMPEIOCTABIICH U [TUIIO mprnoxeHusx Ne 2, No 4 k
COTJIACHO DOpMHUPOBAHIE PELICHHUS O YCIIYTH) Y110J1THOMO ATMUHICTPaTHBHOMY
npunoxeausM Ne 2, Ne [IPEAOCTaBICHHN MyHHIUTIATbHON UEHHOrO pErIaMeHTYy, IOAIUCAHHBIN
4 x YCIYTH WK 00 OTKa3e B oprasa, YCUIICHHON
AZIMMHHCTPATUBHOM y [IPEAOCTaBICHHN MyHHIUTIATbHON OTBETCTBEH KBaTH(PUIIUPOBaHHON
periaaMeHTy yCIyru HOE 3a [MOJIHCHI0 PYKOBOOUTEIEM

[peIocTaB 'Y IOJTHOMOYEHHOT'0 OpraHa

neHue MJIH THOTO

MYHULIHIIA YITOJIHOMOUYEHHOTO UM JTUIIA

JIBHOM YCIIyTH;

PykoBoaut

eJ1b Y TIOJTHOMO

YCHHOI'O

opraHa) i

MHOE

YIIOJIHOMOY

SHHOE UM

TIHLIO

5. Beigaua pesynbraTa
1 2 3 4 5 7




®opMUPOBaHUE U
perucTpanus
pe3yabTaTta
MYHULUTIIAIBHOU
YCIIyTH, YKa3aHHOTO B
MyHKTe 2.5
AIMUHHACTPATHBHOT O
periaMenTa, B popme
3JIEKTPOHHOTO
noxkymenTa B [IC

BEHHO YCJIyTH

MHOTO(YHKIIHO
HaJIbHBIN LICHTP

Perucrtpanus pesynbraTa [Tocne okoHuanus |[{oJKHOCT Y IOJTHOMOYEHHBII - BHecenue cBeieHHi 0
[IPEAOCTABICHUS MyHULIMIAITBHON [POLIETyPbI HOE JIUI0 opran) / TUC KOHEUYHOM pEe3yJIbTaTe
YCIIyTH [IPUHSATUS YonHoMo MpeI0CTaBICHMUS

petienus (B YECHHOTO MYHUITUTAIBHON yCITyTH

00N CPOK oprana,

MPEIOCTABIIEH U |[OTBETCTBE

MYHUIUIIAIBH OM [HHOE 3a

YCIIyTH HE [peI0CTaB

BKJTFOYACTCS ) TIeHHE

rocyaapct
BEHHO YCITyTU

HanpagsiieHrie B MHOTOQYHKIIHOHABHBIH (B cpokw, JloskHOCT 'Y ITOJTHOMOYEHHBIN 'YkazaHue
LICHTpP pe3y/bTaTa MyHULUIAIbHOMN YCTAHOBJICHHBI €  [HOE JIMLIO opra) / AUIC M®L[  RasBurenem B
YCIIYTH, YKa3aHHOTO B IMYHKTE 2.5 COIJIAIIEHUEM O  |YTIOJIHOMO 3arpoce criocoda
AIMUHHUCTPATUBHOTO PETJIAMEHTA, B B3aUMOJICUCTB UM [YEHHOT'O BbIIAYM PE3YNIbTATA
(hopMe PIIEKTPOHHOTO JOKYMEHTA, MEXIY oprasa, MyHULIUOanbHOW  [Bwimaga pesymnbpTaTa
[MOAMICAHHOTO YCHJICHHON 'YIIOTHOMOYEH OTBETCTBEH YCIIYTH B MYHUIIUIAIBHON yCITyTH
KBaITU(DUITUPOBAHHON 3JIEKTPOHHON HBIM OPraHOM U [HOE 32 MHOTO(YHKIIHO 3asIBUTEIIO B (hopMe
[MOAMKCHIO YIIOTHOMOYEHHOTO MHOTO()YHKIIN MpeI0CTaB HAJIBHOM LIEHTpPE, @ [0YMa)XHOTO JIOKYMEHTa,
TOJKHOCTHOTO JTUIA Y HOJTHOMOYEHHOTO |OHAJIbHBIM NIeHue TaKKe mojada MOITBEPKIAFOIIETO
opraHa [IEHTPOM rocynapct 3ampoca yepes coJiepKaHue IEKTPOHHOTO

TOKYMEHTa, 3aBepEHHOT0
[e4aThio
MHOTO()YHKIIMOHATILHOT O
[EHTPA;

BHeceHue cBenenuii B 'NC
0 BBIJIaUE pe3yiIbTaTa
MYHULUIATLHOU YCIIyTH




B nenp JlomkHOCT ['1C
Hanpasnenue 3asaBuTeNIo pe3yabTata  [pETUCTPALIUU HOE JINIO PesynpTar MyHHIMIAIBHON
[peI0CTaBICHUS] MyHULIUTIATBHON pe3yabpTaTa YnonHOMO YCIIyTH, HAaIlpaBJICHHBIN
yciryru B TndHbIi kabunet Ha EINTY [PEA0CTABICH UEHHOr O 3asIBUTENIO HA JINYHBIN
1 2 3 4 5 7
ns kabuneT Ha EINT'Y
MYHULUIIAJIBH OM |OpraHa,
YCIYTH OTBETCTBE
HHOE 32
Mpe10CcTaB
neHue
rocynapct

BEHHO YCJIyTH

6. Buecenue pe

3yJIbTaTa MyHUIMIAIBHON YCIIyTH

B PEECTP PEIICHUI

DopMUPOBaHUE U
peructpauys pe3yabTara
MYHULMIIATBHOM YCIyTH,
YKa3aHHOTO B ITyHKTE 2.5
AZIMMHUCTPATHUBHOT O
periamenTa, B opme
JIEKTPOHHOTO
noxymenTa B [IC

BHeceHue cBeIeHUN 0 pe3ysbTaTe
PEIOCTABICHNS MyHHLIUIATbHON
YCIIYT'H, YKa3aHHOM B IyHKTE 2.5
ATMUHHCTPATUBHOTO pETJIaMeHTa, B
peecTp peleHui

1 pabouwii neHb

JoMKHOCT
HOE JIUI0
YnoiHOMO
YEHHOT'O
oprana,
OTBETCTBEH
HOE 3a
MpPEI0CTaB
TICHHE
rocyaapct

BEHHO yCITyTH

[1C

Pe3ynbTat npegocTaBaeHus
MYyHULUIIATBHON YCIIyTH,
YKa3aHHBINA B yHKTE 2.5
ATMUHHCTPATUBHOTO
periaMeHTa BHECEH B
peectp




[MPUJIOXKEHUME Ne 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS MyHHUIIUITATLHON
yCIyru

OBPA3EI]

['maBe AnMuHUCTpaUK
AKCalCKOro ropoICKOro MOCEJICHHS

(Ons1 pusuueckux auy):

©.1.0.

JIOKYMEHT, YIOCTOBEPSAIOIINI JIMYHOCTh:
cepus No

BBIJIAH « » r.

(xeMm BbIIaH)
MecTto perucrpanuu:

CHUMJIC

KoHTtakTHbI# TenedoH:

e-mail (npu Hanuuuu)
(0151 oOpuOUUecKux nuy):

HaumenoBaHue

JIOKyMEHT O rocyapCTBEHHOM PErUCTPALMU B KAYECTBE IOPUINYECKOTO
nuua

cepus Ne

JlaTa pETUCTPaLH « » r.
IOpunnueckwuii anpec:
B JIULIE

(®.1.0., 10JKHOCTD)
JICHCTBYIOIIETO HA OCHOBAHUH
(IOBEpEHHOCTH, HOMED, AaTa, HHOE)
Tenedon: daxc:
e-mail (npu naruuuu)

3anaBjeHue

00 0T3bIBE 3asgBIECHHUS Ha Mpea0CTaBJICHHUEC MYHHHHHaHLHOﬁ yciayru

B cBsi3u ¢ oTcyTcTBHEM HEOOXOAMMOCTH, OTKa3bIBAlOCh OT TOMYYEHHUS MYHUIIUMATBHOU
yCIyru «YcTaHOBKA WH(OPMAIMOHHOM BBIBECKH, COTJIACOBAHWE JU3aWH-TIPOEKTa pa3MEIICHUS
BBIBECKHM», OKa3bIBAEMOW Ha OCHOBAaHMM IIOJJAHHOTO 3asBICHHUS OT « »

20 rojaa Ne

ITpeTeH3nii K CpOKY M KayeCTBY OKa3aHUsI MyHHLIMIIAJIILHOU YCIyTH HE UMEIO.

Ha o6pa60TI<y MNEPCOHATIBHBIX JAaHHBIX COIJIaCCH

3agBUTEND:

(mozmucs)

(®d. U. O 3asBurens, ©. M. O. npencraButens GU3HIECKOro JIHIa) (mozmmcs)

ML.II.
roja.




