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O6  yTBepxkJeHUU AJIMHUHHCTPATUBHOIO
periaMeHTa o MIPEIOCTABIICHUIO
MyHHUIUNaapHOU yciyru «lIpemocraBienue
uHpopmaruu 00 00beKTaxX ydera u3 peectpa

MYHULIUTIAIBHOTO MMYIIECTBAY,
AIMUHUCTpanuu  AKCaiCKOro TOPOJICKOTO
IIOCEJICHUS

B cootBerctBuM ¢ @enepanbHbiMu 3akoHaMH OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alliyd MPEJOCTABICHUS TOCYJapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «0O6 o00mMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoynpaBieHuss B Poccuiickoii ®@enepanun», PYKOBOACTBYACH PEUICHUEM
CoOpanus nenyraToB Akcalickoro ropojckoro nocenenus ot 07.02.2007 Ne 5 «O6
YTBEPKIECHUHU  TMOpSJAKAa  YHPABICHHS M PACHOPSHKEHUS ~ MYHULHMNAIBHOU
COOCTBEHHOCTHIO AKCaliCKOTO TOPOJICKOTO MTOCEICHUSD, -

ITOCTAHOBJIAIO:

1.  VYrtBepaute  AamuHuCTpaTuBHBIA  pernameHT  «lIpemocraBieHue
uHpopmanuu 00 OOBEKTaxX ydeTa U3 pPeecTpa MYHHUIMMNAIBHOIO HMYIIECTBA»
corsacHo [Ipunoxenuto.

2. OmnybnukoBaTh HACTOSIIEEe TIOCTAaHOBIEHHE B  HMHPOPMAIMOHHOM
OlOJIJIETEHE NPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIpaBlieHUs AKCalCKOTo
palioHa «AKcaliCKkue BEIOMOCTH» U pPa3MECTUTh Ha O(UIMAIBHOM CaiiTe
AnMuHHCTpanuu AKCaiiCKOro ropoJCKOro rmocenenus B cety MHTepHer.

3. Ilpu3Harth yTpaTUBIIMM CWJIy IIOCTaHOBJIEHHUE AJIMHHHCTpAIUU
Akcaiickoro ropojackoro mnocenenuss ot 10.03.2017 r. Ne 148 «OO0 yTBepxkaeHUH
AnmunuctpatuBHoro periamenta «lIpemocraBnenue wmHbopmanuu o0 oOBEKTax
ydyeTa U3 peecTpa MYyHUUMIIAJIBHOIO MMYLIECTBA», AAMUHHCTpalMK AKCalCKOIro
TOPOACKOTO MOCEJICHUS.

4. KOHTpOJib HCHOJHEHUS JAHHOTO TIOCTAHOBJIEHUS BO3JIOKUTH Ha
3amecturens [maBel AnMuHHCTpanum Akcanckoro ropoackoro moceneHus O.A.
Kanuuuny.

I'maBa AgMuHHCTpanuu
AKCaicKoro ropoJiCKOro noceaeHus A.B. T'osioBuH

ITocTaHOBIIEHHE BHOCHUT
CeKTOp MyHI/II_H/Il'IaJ'lBHOFO I/IMyHlCCTBa



[Tpunoxenue
K MMOCTAHOBJICHUIO
AJnMuHHCTpauu AKCancCKOro
TOPOJICKOTO MOCEJICHUS

OT Ne

AJIMMUHUCTPATUBHBIN PETJIAMEHT
0 MPEAOCTaBICHUIO MyHHUITUIANBbHOM yenyru «lIpenocraBnenue nHpopmauu 0o
00BEKTaxX ydeTa U3 peecTpa MyHUIIUIAIBHOTO UMYIIIECTBAY ATMUHUCTPAILIUU
AKCaliCKOro rOpOJCKOI0O IOCEIECHHUS.

Pazpnen I. O0mwme monoxeHus

1.1. AIMUHHACTPATUBHBINA PETJIAMEHT MO MPEJOCTABICHUI0 MYHULHIAJIBHOM
yeayru  «lIpenoctaBnenne wuHpopmamuum 00 O00BbEKTaX YydeTa U3 peecTpa
MYHUIIMIIAJIBHOIO MMYIIECTBa» (Jajieeé — PErjaMeHT) YCTAHABIMBAET MOPAIOK U
CTaHAApPT NPEJOCTABICHHUSI MYyHULMNAIBHOW YCIYTM OPraHOM, MPEJOCTABIISIIOLIUM
MYHULUIAIBHYIO YCIYTY, IPHU OCYIIECTBICHHHM BO3JIO)KEHHBIX HAa HErO0 3aKOHOM
MOJIHOMOYHM, a TAaK)K€ MOPAIOK B3aMMOJEHCTBUS C TOCYJAPCTBEHHBIMH OpraHaMu,
opraHamMyd  MECTHOTO  CaMOyMNpaBlieHWs HW  (WIM)  [OJABEJIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CAMOYIPABJICHHUS OpraHU3alluil,
YUpEeXKACHUIN, MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABICHHS TOCYJapCTBEHHBIX
U MYHULMNAIBHBIX ycayr (mamee — MOILI), ydacTByIOIIHUX B MpPEAOCTaBICHUU
MYHUIUOAIBHOW YCIYrH, Nnpu OQOPMIEHWHM U BbIIaY€ KOHEYHOrO pe3yJbTaTa
MYHHIUITATBHON YCIYTH.

1.2. IlemssMM HaACTOSIIETO pErVIAMEHTA SIBJIAIOTCSA IOBBIIIEHUE KadyecTBa
VCIIOJIHEHHUSI M JOCTYINHOCTH PE3YyJbTAaTOB HCIIOIHEHUS MYHULMIIAIBHOW YCIYyTH,
CO3/1aHusl KOM(OPTHBIX YCIOBHH JJIsi YYaCTHUKOB OTHOUICHWH, BOSHUKAIOUIUX IPH
IIPEIOCTABIEHUN MYHUIIMIIATBHON YCIIYTH B YCTAHOBJIEHHOM HOPSJIKE.

1.3. TlomywarensiMu MYHHULMNAIBHOW YCIOYTH SBISAIOTCA (U3MUECKHE U
IOpUANYECKUE JIULA, UHINBHUIYyaIbHbIE IPEANIPUHUMATENN (Jajiee - 3asIBUTENH).

1.4. Undopmanust no BonpocaM MPeJOCTaBICHUS MYHULHMIIAIBHON YCIyTH, a
TaK)K€ CBEJEHUS O XOJI€ €€ MPEAOCTaBIICHUS MOTYT OBITh MOJyYEHBI 3asBUTEIIEM C
UCITI0JIb30BaHUEM MH(DOPMAIMOHHON cUCTEeMBI « ETMHBIN MOpTan rocyJapCTBEHHBIX U
MyHUIMNATBHBIX yciyr» (nanee EIIY), odurmansHoro caifta AJIMHUHUCTpaUu
AKCaliCKOro  TOpOJCKOr0o  MOCEJIeHus, HEIMOCPEICTBEHHO B oprasxe,
NPEIOCTABISIONIEM MYHUIMIAIBHYIO YCIYTYy, C HCIOJb30BAHHEM  CPEICTB
Teae(OHHOM CBS3M, KAHAJIOB IMEpelaud JaHHBIX W 00paboOTKM HH(POpPMALIMH,
NOCPEACTBOM pa3MeEIlleHUss MyOJMKaluu B CPEACTBAX MaccoBOW HH(pOpMaly,
U3JIaHUs] THPOPMAIIMOHHBIX MaTEPUaJIOB.

WNudpopmanius o nmopsake U cpokax MpeAoCTaBICHHs TOCYJapCTBEHHON yCIyru
IPEIOCTABIISETCS 3aBUTEIIO OECTIIATHO.

Hoctynm k wuHpOpManMd O CpOKax U TOPSAAKE MPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTH OCYIIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-TH00
TpeOOBaHMI, B TOM uwHciie 0Oe3 HCIOIb30BAHUA NPOrPAMMHOTO OOECIedeHHUs,



YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEICTBA 3asgBUTENSI TPEOyeT 3aKITIOUEHUS
JUIEH3UOHHOTO WM WHOTO COTJIAIIeHWs C MpaBooOjajaTesieM MpPpOTPaMMHOTO
oOecrieyeHusi, MPEAyCMAaTPUBAIONIETO B3UMAHWE IUIAThI, PETUCTPALMIO  WIU
aBTOPU3ALIMIO 3aSBUTEIS WM MPEIOCTABICHUE UM MIEPCOHAIbHBIX TAHHBIX.

CBeleHMsI O MECTOHAXOXKJIEHWHU, KOHTAaKTHBIX TenedoHax (TeneoHax yis
CIIPaBOK, KOHCYNbTalMi), THTEepHET-aipecax, ajfipecax AJIeKTPOHHOM MOYTHl OpraHa,
MPEAOCTABISAIOIIETO0 MyHULIIMNIAIBHYIO YCIIYTy TIPEACTABIEHBI B IpuiiokeHuu Nel k
HACTOSIIIIEMY pEerjaMeHTy, pa3MellaloTcss Ha OoQUIUaIbHOM CcalWTe oprasa,
MPEAOCTABISAIONIETO0 MYHHIMIAIBHYIO YCIyry B cetd VHTEpHET, B MecTax
MPEIOCTABJIEHUS YCIIYTH.

1.5. MHWudopmamus o0 MyHUIIMOAIBHOW  yCIyre  TPEIOCTaBISACTCS
HEMOCPEACTBEHHO B MOMEUICHHUSAX AJIMUHHUCTpAUUX AKCAaUCKOTO TOPOJCKOTO
MOoCeJICHUsI Ha MHGOPMAIIMOHHOM CTEeHJIE, Ha O(DUIIMATEHOM caiTe AMUHUCTPAITUU
Akxcaiickoro ropojickoro nocenenus, Ha EIII'Y, Ha mopTane cetu M®II.

Ha undopmanmonnom crenze, Ha nopraie cetu MOL, opunmansHom caiite
AnmuHucTpanun Akcalckoro ropojackoro mnocenenusi, Ha EI'TII'Y pa3zmemarorcs
CJIEAYIOLINE CBEACHUS:

1) kpyr 3asBUTEICH;

2) MCYCPIIBIBAIONIUI ~ TIEpEYeHb  JOKYMECHTOB, HEOOXOMUMBIX ISt
MPEIOCTABICHUSI MYHUIIUIIAILHON yCIyry, TpeOoBaHus K O(DOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKX€ MEPEUYEeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENb BIIPABE
MPEACTAaBUTH IO COOCTBEHHOU MHUIIUATUBE;

3) pe3yabTaThl MPEIOCTaBICHUS MYHHUIIUIAIBHON YCIyrd, MOPSIOK BbIIAYM
JIOKYMEHTA, SIBIIIOLIETOCA PE3yIbTaTOM NPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;

4) cpOK MPETOCTaBICHHUS MYHHUIIMITAILHOW YCITYTH;

5) mopsAI0K, pa3Mep ¥ OCHOBAaHHWS B3UMaHUS TOCYIApPCTBCHHOHN MOILIMHBI HITH
WHOM IIJIaThl, B3UMAEMOH 3a MPETOCTABICHHE MyHULUITAJIbHON YCIIYTH;

6) ucUepNBIBAIOIINI MepeYCHh OCHOBAHUI JJIs TIPUOCTAHOBJICHHS MM OTKa3a
B MIPEIOCTABIICHUN MYHHIIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JA0CylcOHOE (BHECYIeOHOE) 00KaIoBaHue CHCTBUI
(Oe3meiicTBUS) U PEIICHUM, TPUHATHIX (OCYIIECTBISIEMBIX) B XO/€ MPEIOCTaBICHUS
MYHULUNAIBHOUN YCITYTH;

8) dbopma 3asBiICHUSA, UCTONb3yeMasi MPHU MPEIOCTABICHUNA MYHUIIUIAIbHON
YCIYTH.

1.6. HampaBiaeHue MEXKBEIOMCTBEHHOTO 3alpoca W  IMPEICTaBICHUE
JTOKYMEHTOB M HWH(OpPMalUM, MO MEXKBEIOMCTBEHHOMY 3ampocCy, MOMYyCKalTCs
TOJIBKO B LIEJISIX, CBA3aHHBIX C MPEAOCTABICHUEM MYHULIMTIIATBHOWU YCITYTH.

Paznen Il. Cranmapt npenoctaBiaeHuss MyHUIIMIAIBHONU YCIIYTH

2.1. HaumeHoBaHME MyHUIIUNIATLHON YCIYTH:

«IIpenocraBnenne wuHpopmaruu 00 OoO0OBEKTaxX ydera H3  peecTpa
MYHULANIAIBHOTO UMYIIIECTBA.

2.2. HanmeHOBaHME OpraHa, MpPEeAOCTaBIIONIET0 MYHULUIIAIBHYIO YCIYTy -
AnMuHHCTpanusi AKCaiicKOro ropoJICKoro nocenaeHus (nanee - AIMUHUCTPALINSA).

M®I[ yuyacTByeT B NPEAOCTABICHUM MYHULMIAIBHOW YCIYTM B YacCTH
WHOOPMUPOBAHMS UM  KOHCYJIBTHUPOBAHMS  3asBUTENed MO  BOMNpocaM €€
NpEeNOCTaBIEHUs, TMpUeMa HEOOXOJAMMBIX JOKYMEHTOB, (opMuUpOBaHUS U



HANpaBJICHUS MEXBEIOMCTBEHHBIX 3alpOCOB, a TAaKXE BbIAAYM pPE3yJbTaTa
MIPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIIYTH.

IIpu nmpenocTtaBieHMHM MYHUIUNAIBHON yciyru Anmunuctpauus, MOIL[ He
BIIpaBe TpeOOBAaTh OT 3asABUTENS OCYIIECTBICHUS JEHUCTBUM, B TOM YHCIE
COrJIaCOBaHWM, HEOOXOAUMBIX IS TOJYYCHHS MYHUIIMIIAIBHONW YCIYyTH U
CBS3aHHBIX C OOpalleHHEM B MHBIE TOCYJapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO
caMOyNpaBJICHUsA, OPTaHU3ALNH, 32 UCKIIOUYEHUEM TIOJIyUEHUs YCIYT, BKIOUYECHHBIX B
NEepPEUYeHb YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMH U O0S3aTENbHBIMU IS
NPEAOCTABICHUSA MYHUUUINAIBHBIX YCIYT, YTBEPKICHHBIA MYHHUIUIIAJIbHBIM
MPABOBBIM AKTOM.

2 2.3. Pe3ynpTaT mpenocTaBieHUs MyHUITUTIATBHOW YCITYTH:

- BBIIIMCKA U3 PEECTPAa MYHULIMNIAIBHOTO UMYIIECTBA;

- MOTUBUPOBAHHBIN OTKA3.

3asBUTEIO B KAYECTBE PE3YJIbTaTa MPEIOCTABICHUS YCIYTH 00€CIIeunBaeTCs
0 €T0 BHIOOPY BO3MOXKHOCTH ITOJTyUEHUS:

1) mokyMeHTa Ha OyMa)KHOM HOCHUTEIIC;

2) 3JCKTPOHHOTO NOKYMEHTA, MOAMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIOM  AJIMUHUCTPAallUM € MCIOJIb30BAHUEM  YCHIICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH;

3) nHOpMaIIMK U3 TOCyIapPCTBEHHBIX MH(POPMAIMOHHBIX CUCTEM B CIIydasx,
MIPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

2.4. CpoK npenocTaBlIeHUs MyHAIMNAIbHON yciryru: 10 kaneHgapHbIX JHEH.

Cpok mpenoCTaBlICHUSI YCIYTH B AJIEKTPOHHOM BHJIE€ HAYMHAETCS C MOMEHTA
npueMa MW peructpanud  AJMUHUCTpPAIMEN  BJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHUS YCIYTH.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHALIMIIAIBHON YCIIYTH.

[lepeyeHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYJHUPYIOMIMX OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHHUIUIIAIIBHON YCIYTH MPEICTABICHBI
B NPUJI0KEHUU Ne 2 K HACTOSILEMY PETJIAMEHTY.

2.6. VcuepnbIBaromuii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMHU WA WHBIMU HOPMATHBHBIMU I[PABOBBIMM aKTaMHU sl
MPEAOCTABICHNUS MYHULUNAIBHON YCIYrd C pa3leleHUEeM Ha JOKYMEHThl U
uH(pOpMAIUIO, KOTOpPbIE 3asBUTENb JIODKEH TMPEJICTaBUTh CAMOCTOSITENBHO, U
JIOKYMEHTBI, KOTOPBIE 3asIBUTEIb BIIpaBe MPEACTaBUThH IO COOCTBEHHON MHUIMATUBE,
TaK KakKk OHM TOJJIKAT TMPEACTABICHUIO B pPaMKax MEXBEIOMCTBEHHOTO
WH(POPMAIIMOHHOTO B3aUMOJICUCTBUS, TpPEACTaBlieH B mnpuwioxkeHudn Ne 3 k
HACTOSIIEMY PETJIAMEHTY.

OO6paszerr 3asBiIeHUS] O MPEAOCTABICHUN YCIYTH MPEJICTABICH B MPHIOKEHUU
No 4 k HacTodIIEMY pETIIAMEHTY.

3asBliCHME U HEOOXOJUMBIC JIOKYMEHTbI MOTYT OBITh IIPEJCTaBIICHBI B
AJIMUHUCTpPAIUIO CJICAYIOIMNME CIIOCOOaMU:

- IOCPEICTBOM OOpaIeHusi B A IMAHUCTPAITHUIO;

- nocpeactsom EIITY;

- TIOYTOBBIM OTIIPABIICHUEM B aJipec AJIMUHUCTpPAIUU;

- yepe3 MOII.

B caydae ecnu momaya JOKyMEHTOB mnpoucxomutT mnocpeactsoM EINY,
JOTIOTHUTENbHAS T0jlaya TAaKuX JOKYMEHTOB B KakoW-1mb0 wuHOW (opme He
TpedyeTcs.



2.6.1. 3asBneHre U HEOOXOAUMBIE JOKYMEHTHI MOTYT OBITh MPEICTaBJICHHI B
AJMUHHUCTPALUIO CIEAYIOIKUMHU CIIOCOOAMH:

HOCPEACTBOM JIMYHOTO OOpallleHUsl 3asBUTEN WM €ro IpPeICTaBUTEINEM,
MMEIOIIEM JOKYMEHT, IIOATBEP KAAFOIINNI [IOJTHOMOYUS IIPEICTABUTENIS,

yepe3 MOII;

IOCPEACTBOM HANpaBICHUs HAJUIeKAIIUM OO0pa3soM 3aBEPEHHBIX KONUHN
JOKYMEHTOB TIOCPEACTBOM IIOYTOBOW CBsi3U (Mo moute). DakT NoATBEpk ACHUA
HaIIpaBJICHUs JOKYMEHTOB I10 TIOYTE JIEKUT Ha 3asIBUTEIIE;

MOCPEACTBOM  HCMOJB30BaHUS  HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTeil o0Imero mojapb30BaHMs, B TOM umcie ceTu «UHTepHeT», BKovas EauHbd
NopTaj TOCYAAPCTBEHHBIX M MYHHIMNAIbHBIX ycayr. OCHOBaHHMEM [JIsl Hadalia
MPENOCTABIECHUSI MYHULIUIIAIGHON YCIIYTH B JIAHHOM CJIy4ae SIBJISIETCS HAIpPaBIICHHUE
3a5BUTEJIEM CBEICHUM M3 JOKYMEHTOB, YKa3aHHbIX B IpuioxeHuun Ne 3 K
HACTOSIIIEMY PETJIAMEHTY.

MynununansHas yciyra npepocrtasisietcas B MOI[ ¢ ydyerom mnpuHiuna
HKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb BIIPABE BbIOpATh J1JIs
oOpamieHust 3a noxydeHueM yciyru MOL[, pacnonokeHHBII Ha TEPPUTOPHUU
PoctoBckoli o0nacTu, HE3aBUCHMO OT MECTa €ro PETUCTPAalUd Ha TEPPUTOPUHU
PocToBckoii o0nactu, B TOM 4uClI€ B KaueCTBE CyObEKTa NpEeANPUHUMATEIbCKON
JESITEIbBHOCTH, MECTA PACIONIOKEHHs Ha Tepputoprun PocToBCKOM 00611aCTH 0OBEKTOB
HEJABMKUMOCTH.

2.6.2. B cmydae ecnu Ay MPEAOCTABICHUS YCIyrH HeoOxomuma oOpaboTka
NEPCOHANIBHBIX JIAHHBIX JIMLA, HE ABJISIIOLIETOCS 3asBUTEIIEM, U €CJIH B COOTBETCTBUU
c (enepanbHbIM 3aKOHOM O00paOOTKa TaKWX MEPCOHAIBHBIX JaHHBIX MOXET
OCYUIECTBJISTBCSA C COIJIacHUs YKa3aHHOTO JUIA, NMPU OOpalleHHH 3a MOJIYyYEeHUEM
YCIIYTH 3asBUTENIb JOMOJHUTENBHO MPEACTABISIET TOKYMEHTHI, MOATBEPKIAIOIINE
MOJIyYeHHE COIJIACHS YKA3aHHOTO JHI[a WM €ro 3aKOHHOTO NpPEe/ICTaBUTENs Ha
00paboOTKy MEePCOHANILHBIX JIAHHBIX YKa3aHHOTO JIUIIA.

JIOKYMEHTBI, TOATBEPXKAAIOIIME TOJy4YEHHE COIJIacusi, MOTYT OBbITh
IpeJCTaBICHbl, B TOM 4HciIe B (opme 53JIEeKTpOHHOTO JAOoKyMeHTa. JlelicTBue
HACTOSAIIETO MOJIOKEHUSI HE PACHpOCTPaHSETCS Ha JIMI, NMPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOLIMMH, W HA PA3BICKUBAEMBIX JIMI[, MECTO HAXOXJCHHUS KOTOPBIX HE
YCTaHOBJIEHO YIOJTHOMOUYEHHBIM (pesiepaibHbIM OpraHOM MCIIOJHUTENIBHOM BIIACTH.

2.6.3. 3asBUTENb BIpPaBe MPEACTaBUTh B AAMUHUCTpanuio Ju60 B MOI]
JIOKYMEHTBI, 3alpaliiBacMble MO KaHajaM MEKBEJIOMCTBEHHOI'O B3aMMOJEHCTBHUS,
10 COOCTBEHHOW MHULIMATUBE, WM JIIOOBIE JOKYMEHTBI, HEOOXOJUMBIE C €r0 TOUKU
3peHus, Uil MOSACHEHUsI HCTOPUHM O0BEKTA 3ampoca.

2.6.4. Tlpu OCYUIECTBICHWM 3alHCH Ha TMPHEM B DJIEKTPOHHOM BHJE OT
3asiBUTENS TPEOYETCSl TOJIBKO MPOXOXKACHUSI UAECHTU(DUKAIMU U ayTeHTU(DUKALIMKI B
COOTBETCTBMM C HOpPMAaTUMBHBIMU IIpaBOBBIMM akTamu Poccuiickon dPenepauuu,
yKa3aHus IeJId MpUeMa, a TakKe NMPEeAOCTaBICHMs CBEIACHHM, HEOOXOAUMBIX IS
pacuera  JUIMTEIBHOCTH  BPEMEHHOIO  HMHTEpBaia, KOTOPHI  HEOOXOAMMO
3a0pOHUPOBATH IS TIPUEMA.

2.7. HWcuepnblBalIWil MNEpeUYeHb OCHOBAaHUW IS OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH:

- OTCYTCTBHE XOTsI Obl OJHOTO U3 JOKYMEHTOB, YKa3aHHbIX B [Ipunoxxenue Ne 3
K AJIMUHHUCTPATUBHOMY PETIIAMEHTY;



- HECOOTBETCTBUE MPEICTABICHHBIX JTIOKYMEHTOB IO (pOpME WIIH COACPIKAHUIO
TpeOOBaHUSIM JCWCTBYIOIIETO 3aKOHOIATENbCTBA, & TAKXKE COJIEpP)KaHUe B JOKYMEHTE
HEOTOBOPEHHBIX MTPUITUCOK U UCTIPABICHU;

- oOpalleHue 3a MoJy4YeHUEM MYHUIIMNAIbHON YCIIYTH HEeHAIJIeXKAalIero JIMLA.

OcHoBaHus Uil OTKaza B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHULHNAIBHOM yCIYIM OTCYTCTBYIOT, €CIM  yKa3aHHbIE
JIOKYMEHTBI TOJIaHbl B COOTBETCTBUU C HHPOpMAIME O CpoKax M MOpsIKe
Mpe0CTaBICHUS YCIyry, onyoiukoBanHou Ha EIITY.

2.8. HcuepnbiBaronuii MmepeyeHb OCHOBAHWM JIA OTKa3a B IMPEAOCTAaBICHUU
MYHULIMNAIBHON YCIIyTH:

1) orcyrcTBHE y 3asBHUTENs IpaBa M COOTBETCTBYIOUIMX ITOJHOMOYMN Ha
ITOJIyYE€HHE MYHHIUIIAJIBHON yCIIYTH;

2) mpeAcTaBICHUE 3asABUTENIEM HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, WM UX
OpUTHHAJIOB, KOTOpPbIE OH 00s3aH NPEIOCTaBUTh B COOTBETCTBUU C  IEPEUHEM,

YCTaHOBJICHHBIM IMPHUIIOKCHUCM Ne3d «k HacToAICMY PCTIAMCHTY, WA
npeaoCTaBJICHUC C 3aj4BJICHUCM NOKYMCHTOB HCCOOTBCTCTBYHOIIHUX ,ZIGI?ICTBYI-OHIGMY
3aKOHOOATCIbCTBY,

3) OTCyTCTBHE CBEJIEHUM O 3asBUTENIC B €AMHOM T'OCYJapCTBEHHOM pPEECTpe
IOPUAMYECKUX JHUI (V11 IOPUAMYECKUX JIUL) WIM €JUHOM TOCYJapCTBEHHOM
peecTpe  HMHIMBUAYAJIbHBIX  MNpeANpUHUMATened (Ui  UHAMBUAYaJIbHBIX
IpeANpUHAMATENIEH);

4) HanuuuWe B MPEACTABJICHHBIX JIOKYMEHTaX MNPOTHBOPEUYMBBIX CBEICHHUIA;

5) oTCyTCTBHE B MpPEACTABICHHBIX JOKYMEHTaX CBEACHUI HEOOXOIUMBIX IS
OKa3aHMSI MYHULIUIAJIbHON YCITYTH.

2.9. Pasmep mnmaTel, B3MMAaEMOW C 3asABHUTENI MpPU NPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

MynununanbsHasi yciyra HpenocTaBisieTcsi 0e3 B3UMaHUS TOCyJapCTBEHHOM
NOILTMHBI UJIK UHOM TLIATHI.

2.10. MakcumanbHBIi CpPOK OXHUJaHUS B OuYepeld MpH Mojadye 3ampoca o
NPEJOCTABICHUN MYHHIUNAIBHON yCIyrd (IOKYMEHTOB, HEOOXOIUMBIX JUIS
OPEJOCTAaBICHUS] YCIYIM) U TpUd TMOJY4YEHUH pe3yibTara MpeJoCTaBICHUS
MYHULMIAIBHOW YCIIYTH HE JOJDKEH ITPEBBIIATH 15 MUHYT.

2.11. Cpox perucTtpaluy 3amnpoca 3asBUTENd O  MOPEAOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

3anpoc 3asiBUTENS O MPEJOCTABICHUH MYHULIUITAIBHON YCIYTH PETUCTPUPYETCS
B J€Hb OOpallleHus 3asBUTENS TOCPEIACTBOM 3aHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B COOTBETCTBYIOUIUE IOKYMEHTHI MO JEIONPOU3BOACTBY AJIMUHUCTPALIUN
wii B MHGOpMALMOHHYIO cucreMy MOIL[ ¢ npHcCBOEHHEM PEruCTPallMOHHOTO
HOMEpa.

Perucrpaiiusi JOKYMEHTOB 3asiBUTENIE O MPEAOCTABICHUM MYHUIHUIAIBLHOM
yCIIyI'Y, HampaBlCHHBIX B JJIEKTpOHHOU (opme ¢ wucnonszoBanuem EIN'Y
OCYILIECTBISIETCS B JIEHb MX MOCTYIUICHUSI B AJIMUHUCTPALIMIO JUO0 Ha CIEAYIOUIHi
pabounii JeHb B Ciy4yae IOCTYIJICHUS JOKYMEHTOB IO OKOHYaHUU paboyero
BpeMEHN AJIMUHHCTpauuu. B cioydae NOCTYIUIEHUS JOKYMEHTOB 3asBUTENS O
IOPEJOCTABIICHUH MYHUIUINAJIBHOW yCIyrd B  BBIXOAHBIE WJIM Hepaboune
Opa3AHUYHbIE JHU WX PErucTpanus OCYLIECTBISIETCS B MEPBbIM paboumii JeHb
AJMUHHUCTpAIUH, CIEAYIOUINH 32 BBIXOJHBIM UM HEPAOOUUM MPa3JHUYHBIM THEM.



2.12. TpeboBanuss K TIOMELIEHUSM, B KOTOPbIX MPEAOCTaBISACTCS
MyHULIMNAIbHAS yClIyra, K MECTY OXKHUJIaHUS U MpUeMa 3asBUTENCH, pa3MEIICHUIO U
O(QOpPMJIEHUIO BU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEAUMHON MH(GOPMALIMK O MOPSIAKE
MPEIOCTABICHUN TAKUX YCIIYT.

2.12.1. OcHOBHBIMH TPEOOBAHUSIMU K MECTY MPEIOCTABICHUS MYHUILIMITATILHON
YCIIYTH SIBJISIIOTCS:

HaJIU4ue CeKTopa JIsi UHPOPMHUPOBAHUS 3asBUTENICH, KOTOPBIM JOJIKEH
OBITH 000pYI0BaH MH(POPMAIIMOHHBIM CTEHJIOM, OPTraHU30BaHHBIM B COOTBETCTBHH C
TpeOOBaHUSIMU MOAMYHKTA 2.12.2. myHKTa 2.12. HACTOSIIETO perIaMeHTa;

HaJM4Me CEKTOpa OKUJAaHUsA, KOTOPBIA 000pyayeTcss MECTaMHU ISl CHJICHHUS, a
TaKkKe CToJaMu (CTOMKaMu) MJii BO3MOXHOCTH O(OPMIICHHS JIOKYMEHTOB C
HaJIMYHMEM B YKa3aHHBIX MECTax OyMard u pydeK Jyisl 3aricy nHGOpMaIliy;

KOJIMYECTBO MECT JUISl CHJICHHS ONPENESeTCS COTJIACHO MPEIoJiaracMoi
Harpy3ke Ha OJIHy IITaTHYI €AWHUIlY JOJKHOCTHBIX JIMI[, MPEAOCTAaBISIONINX
yCIIyTy, HO HE MeHee 3 (Tpéx);

MEeCTa TMPEJOCTABICHHUS MYHUIUIAIBHON YCIYrM JOJDKHBI OTBEYaTh
YCJIOBUSIM IOCTYITHOCTH /ISl UYHBAJIUJIOB, B TOM YHUCIIE:

BO3MO>HOCTh MOCAQJIKA B TPAHCIIOPTHOE CPEACTBO M BBICAJKHU U3 HETO MEpE.
BXOJIOM B OOBEKTHI, B TOM YHCJIE C HCIOJIb30BAaHUEM KpPECIa-KOJISICKU U TIpU
HEO0OXOIMMOCTH C TTIOMOIIBIO COTPYHUKOB, MPEAOCTABIIAIONINX YCIYTH;

HaJUIeKalee pa3MelnieHue oO0oOpyAoBaHUS U HOcUTeNned uHOopMaIlni,
HEOOXOJMMBIX JJIsI oOecreueHus OeCHpensiTCTBEHHOTO JO0CTyla WHBAIUIOB K
00BEKTaM U yCIIyraM ¢ Y4€TOM OTPAaHUUYCHUM UX KU3HEIEATCIbHOCTH;

nyOJMpoBaHWE HEOOXOAUMOW [JIi WHBAJIUJOB 3BYKOBOM M 3pUTEIIBHOU
uH(popMalMu, a TaKkKe HAJIUCEH, 3HAKOB W HMHOM TEKCTOBOW M rpaduyecKoin
MH(pOpMaIK 3HaAKaMH, BBITIOJIHEHHBIMU pelibepHO-TOUeUHbIM HIpudTOoM bpaits.

2.12.2. Ha wuH(bOpMaMOHHBIX CTEHJAX pPa3MELIAIOTCA  CIEAYIOLINe
MH(OpPMAIMOHHBIE MAaTEPUAJIBIL:

TEKCT HACTOSIIETO PErJIAMEHTA;

CBEJICHUS O MEPEYHE OKa3bIBAEMbIX MYHUIIMTIAIBHBIX YCIYT;

azpec DJEKTPOHHOW TMOYTHl AJIMUHHUCTpAIMK, OQUIMAIBHOTO  caiiTa
AnmuHucTpanum, AaMUHUACTpauu Akcalickoro paiioHa, aapec EauHoro moprana
roCyJJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIIYT.

2.13.  Tlokazarenem JOCTYMHOCTH M KadeCTBA MYHHUIUIAIBHOM YCIYTH
SBJISIETCS] BO3MOXKHOCTb:

NOJIy4aTh yCIYr'y CBOEBPEMEHHO W B COOTBETCTBUU CO CTaHAAPTOM
MPEI0CTABIIECHUS YCIIYTH;

MOJIy4aTh MOJHYI0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(QOpPMALKIO O MOPSIKE
NPEIOCTaBIECHUsI YCIAYyTrd, B TOM 4YHUCJIE C MCIOJIb30BAHUEM HWH(POPMaAMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTU;

NoJIy4aTh MH(POPMALIUIO O PE3YJIbTATE MPEAOCTABICHUS YCIYTH;

oOpamarbcsi B J0CyneOHOM U (WiH) CyIJeOHOM TOpPSIKE B COOTBETCTBUHU C
3aKOHOJIATeILCTBOM Poccuiickoit denepaiiuu ¢ xkano00i (MpeTeH3ueil) Ha MPUHATOE
MO0 €ro 3asBJICHHUIO pEIIeHWE WM Ha AeHCcTBUsA (0e31eUCTBUE) COTPYIHHKOB
AJIMUHHCTpAIUH.

2.13.1. OcHoBHBIE TpeOOBaHUS K KAa4E€CTBY MPEOCTABICHUS MYHHIIUTAIBHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEOCTABICHUS YCIYTH;



JIOCTOBEPHOCTh U MOJTHOTAa MH(GOPMUPOBAHUSA 3aABUTENS O XO/€ PACCMOTPEHUS
€ro 3asBJIICHHUSI;

yI0OCTBO U JOCTYMHOCTh TOJYYEHHs 3asiBUTEIEM HH(OpMAIMU O MOPSIKE
MPEAOCTABIEHUS YCIYTH;

BO3MOKHOCTh TOJYYEHHUSI YCIYTH C MOMOUIBI0 YHUBEPCAIBHOW 3JIEKTPOHHOMN
KapThl B CIIy4asix, IPeayCMOTPEHHBIX (perepaibHbIMU 3aKOHAMH, TOCTAHOBJICHUSIMU
[IpaButenbcTtBa Poccuiickont @Penepannv, HOPMATUBHBIMU IPABOBBIMH aKTaMH
PocToBcko# 001aCTH, MYHULIUITAIbHBIMU TIPABOBBIMU aKTaMHU.

2.13.2. TlokazaTensaMu KadecTBa NPEAOCTABJICHUS MYHULMIAIBHOW YCIYTd
SABJISIFOTCS:

Ipyd  MPEAOCTABICHUNM  MYHULHMNAIBHOM  YCIYI'M  HEMOCPEICTBEHHOIO
B3aMMOJICUCTBUS TpaXJAaHWHA C JOJDKHOCTHBIM JIMIIOM, OCYLIECTBIIIIOLIUM
MPENIOCTaBIICHUEe  MYHHUIIMIAIBHOW  yciayrd, He TpeOyerca. B cioyuanm
HEOOXOJMMOCTH TaKOTO B3aMMOACHCTBHUS TPU OKA3aHUU YCIYTM HWHBAIUAAM,
KOJIMYECTBO  B3aUMOJECHCTBUWA 3asBHUTENS C JOJDKHOCTHBIMHM JIMLAMH TpU
MPEIOCTaBICHUU MYHUIIMIIATBHON YCIIYTH YCTaHABIMBaeTcs He Ooee 3 (TpEX) pas;

BO3MOXHOCTb IIOJIyYE€HUSI MyHULUMIIAIBHOM yciayru B MODII;

BO3MOXKHOCTb ~ IOJIyu€HUsT HMHPOpMAUMUM O  XOJ€  MPEeAOCTaBICHHUS
MYHUIIUTIATBHOM YCIyTH, B TOM UYHCJIE C HCIOJIB30BaHUEM WH(OpPMAIMOHHO-
TE€JIEKOMMYHUKAITMOHHBIX TEXHOJIOTUI;

COTIPOBOXJACHUE HWHBAINWJOB, HMMEIOLIUX CTOMKHE pPacCTpOHMCTBA (PYHKIUU
3pEHUS U CAMOCTOSITEJIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOILU Ha O0BEKTAX;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOAUMKA U TU(PIIOCYPIONEPEBOTUNKA;

JOIMYCK Ha OOBEKThl COOAKU-MPOBOJAHHMKA TMPU HAIWYUM JOKYMEHTAa,
NOJATBEPKIAIOLIET0 €€ CIEeHUATbHOE O0y4YeHHEe, BBIIAHHOIO B COOTBETCTBHH C
IIpUKa3oM MMHHUCTEPCTBA TpyJa M COLMANbHOM 3ammThl Poccuiickont ®enepanun
o1 22.06.2015 Ne 386H.

2.13.3.  CooTBeTCTBHE  WCIOJTHEHUS  AIMUHUCTPATHBHOTO  perjiaMeHTa
MOKA3aTeNsIM JOCTYMHOCTH M KadyecTBa MPENOCTABICHUS MYHHUIMNAIBHON YCIyTH
OCYILECTBIJISIETCS HAa OCHOBE aHalIW3a MPAKTUKU MPUMEHEHUS aAMUHUCTPATHUBHOTO
peryiaMeHTa, KOTOpbIid MPOBOAUTCA AJIMUHUCTPALUEN OJIMH pa3 B rOJ.

2.14. UWupie TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
MPENOCTABIICHUS MYHUIIMIIAIBHON YCIyTd B MHOTOQYHKIMOHATBHBIX IEHTpax
MPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT U OCOOCHHOCTH
MPEIOCTABIECHUSI MyYHUIIMTIATIBHOM YCIYTH B AJIEKTPOHHOM (hopme.

[IpueM 3asiBneHUs, HEOOXOAUMBIX TOKYMEHTOB W BblJada JOKYMEHTOB IO
pe3ynbTataM  NpPEIOCTaBICHUS  MYHUUUIAIBHOM  yCIyrM Ha  TEpPUTOPUHU
MYHHUIMIIATBHOTO 00pa30BaHMs OCYIIECTBISAIOTCS AQMUHUCTpaluel, a Takxke MOL]
B COOTBETCTBUM C COIVIAIIIEHUEM O B3aWMMOJECWCTBUU MEXKIY AJIMUHUCTPALMEN M
MYHULIMNATBHBIM aBTOHOMHBIM yupexiaeHueM «MHOTO(YHKIIMOHATLHBINH LEHTP
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYyT AKCaliCKOro paioHa»
(manee — MAY «M®II Axcaiickoro paiioHa).

Cenennst 0 MAY «M®I] Akcaiickoro paiioHa» pa3MeIleHbl Ha OPUITHATBHOM
caiite AIMUHUCTpanuu, AJIMUHHUCTpaIMu AKcalcKkoro paiiona B cetu «IHTepHeTY.

Nudopmarys 0 MyHHITUTIATBHON YCIIyTe pa3MeEIIaeTcs B AJIEKTPOHHOM (hopme 0O
B WH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTtn «WHTepHeT» B (denepanbHON
rocyapcTBeHHONW MHGOPMAITMOHHON cucTemMe «EauHbIi mopTan rocyaapcTBEHHBIX
U MYHUUUIAIBHBIX YCAYyr ((yHKLH)». [ns  3agBuTEnEd, MCHOJIB3YIOLINUX



yKa3aHHBII MOpTasl, 00ecrneYnBaeTcss BO3MOKHOCTh OCYIIECTBICHUS MOHUTOPUHTA
X0/1a MPEA0CTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

2.14.1. TpeOGoBaHusi K CpeaCTBaM DJJEKTPOHHOM IMOJIIUCH, KOTOPHIE
JOMYCKAIOTCSA K MCIOJIb30BAHUIO MPU OOpaIlEHUH 3a MOJyYeHHUEM MYHUIUNATbHOU
YCIIyTH.

[lepeyeHb BHUIOB DSJIEKTPOHHBIX MOAMHCEN NPUMEHHUTEIBHO K KaXIOMY
JOKYMEHTY (Tpynie AOKYMEHTOB) ONPEEIseTCs OpraHOM HCIOJHUTEIBHOU BJIACTU
COBMECTHO ¢ MUHUH(GOPMCBS3BI0 00JaCTH B paMKax MEPONPUITHI 110 OpraHU3aIuu
MPEIOCTABIICHUS YCIYTH B 3JIEKTPOHHOM BHU/JIE U YCTAHABIMBAETCS B COOTBETCTBUU C
TpeboBanmsiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06 371eKTpOHHOM
noanucu» u cratbsiMu 21.1 u 21.2 ®@exnepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHuzaiyy MpeIoCTaBICHUs TOCYIapCTBEHHBIX U MYHHUIUITATBHBIX YCIYT».

[lepeueHp KIaccoB CPEACTB IEKTPOHHOM MOAMUCH, KOTOPHIE TOMYCKAIOTCS K
UCIIONIb30BAHUIO TPH OOpalleHUH 3a TOJyYeHHEM MYHHUIUIMAIBHOW YCIyTH,
MPEIOCTABIIIEMOI ¢ PUMEHEHHEM YCUJICHHOW KBaNU(UIIMPOBAHHOW AJIEKTPOHHOMN
MOJMKUCH, OIpPEACNIeTCS] OpraHoOM HCIHOJIHUTEIBHOM BIACTH COBMECTHO C
MUHUH(QOPMCBSI3pI0  00JIaCTM B paMKaxX MEPONPHUATHA MO  OpraHHU3aluu
MPENOCTABIICHUSI YCIYTM B OJCKTPOHHOM BHJIE Ha OCHOBAHMHM MOJIETH Yyrpo3
Oe3omacHocTH MH(pOpMaMKU B MHGOPMALIMOHHON CUCTEME, MCIIOJIb3YyEMOM B LIETSAX
npuemMa oOpalleHHi 3a TOJyYeHHEeM MYHULHUNAIBHOM yciayru u  (Win)
MPEIOCTABICHUS MYHUITUTIATHLHOM YCIIYTH.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHEHUS
aIMUHUCTPATUBHBIX TIPOIIETYP, TPEOOBAHUS K TIOPSAIKY X BBITOJTHEHHS, B TOM
YHUCJIe 0COOCHHOCTH BBITIOJHEHUS aIMAHACTPATUBHBIX MTPOIIEYP B JIEKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BBHIMOTHEHUS A IMUHUCTPATHBHBIX TIPOLICTYP B
MHOTO()YHKITHOHAJIBHBIX IIEHTPaX.

3.1. VcuepnibiBaromuii nepeyYeHb aIMUHHUCTPATHUBHBIX npoueayp,
BBITIOJTHSAEMBIX AJIMUHUCTpPAIUEH:

IpUEM OT 3asiBUTENIEd M PErucTpauus 3amnpocoB M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

IPOBEPKA MPEACTABICHHBIX IOKYMEHTOB I10 TIEPEUHIO COTJIACHO MPUIIOKEHUIO
No 3 Kk HacrosimieMy — perjiiameHty, (OpMHUpPOBAaHME U  HalpaBJICHUE
MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl W OpraHu3alliM, YYacTBYIOIIME B
MpEOCTaBICHUNU YCIyTH, TOATOTOBKA pEHICHUS YINOJHOMOYEHHOTO OpraHa
(moctaHOBJEHUS  AJMUHHUCTPALIMU O 3aKJIIOUEHUU  JIOTOBOPOB  apeHbl
MYHULIMIATBHOTO UMYIIECTBA (32 UCKIIIOYEHUEM 3€MEJIbHBIX yYaCTKOB) Ha HOBBIU
CPOK MJIM MOTMBUPOBAHHOTO OTKa3a B MIPEAOCTABICHUN MYHUILIMTIATIBLHON YCIYTH,

MpOBEpPKa HAIWYUS HMMYIIECTBA B  COOCTBEHHOCTH  MYHMITUIIAIBLHOTO
oOpa3oBaHus;

BbIJIaua 3asIBUTEITIO pe3yJibTaTa MPEeA0CTABICHUS YCIYTH.

3.1.2. Onucanne anfMUHUCTPATUBHON Tporenypbl «IIpuem ot 3asBuTeneit u
perucTpaius 3anpocoB U WHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJISi TIPEIOCTaBICHUS
YCIIYTW».

Opunnyeckum  ¢GakToM, HWHUIUUPYIONIMM HAYaJIo aJMHUHUCTPATHUBHOM
NPOIEAYPHI, SBJISIETCS TOCTYIUICHUE HEOOXOIUMBIX [IJIsi MPEIOCTABJICHUS YCIyTH



3asBJICHUS M NPWIAraéMbIX JOKYMEHTOB OT 3asBUTENs B AJMHHHUCTPALUIO K
pabOTHHKY, B YbM O0SA3aHHOCTU BXOJUT PETUCTPALIUS BXOSAIIEH KOPPECTIOHACHIINH,
a1M00 MPUEM M pErucTpanusi JOKYMEHTOB MOJYYEHHBIX B 3JEKTPOHHOM (hopMe WUin
IO TIOUTE.

[Ipu oOpamenun 3asBUTENS yKa3aHHBIA paOOTHUK AJIMUHUCTpAIUU
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

IPOBEPKY MOJHOTHI KOMIUIEKTa JOKYMEHTOB IO NMPUJIOKEHHUIO, YKa3aHHOMY B
3as1BJICHUY;

pPErUCTpalMi0O  3aBJICHUS B COOTBETCTBYIOIIMX  JOKYMEHTax IO
JETONPONU3BOACTBY A IMUHUCTPALIUN;

BbIJ]a4y PACHUCKA O NMpPHUEME 3asBICHUS M JOKYMEHTOB (HJIM MPOCTABICHUE
OTMETKH O MPUEME JOKYMEHTOB);

HAallpaBJICHUE  3asBJICHUS HA  BHU3UPOBAHUE JNOJDKHOCTHOMY  JIMILY
AIMUHHCTpaUuy, Uil HAJIOXEHHS PE30JIOUMU O PACCMOTPEHUM 3asBIICHUS
OTBETCTBEHHBIM JIULIOM AJMHHHUCTpAIMM, B YbH OOS3aHHOCTH BXOAHUT OKa3aHHE
MYHULHUNAIBHOWN YCITYTH;

HaIIpaBJICHUE 3asBJICHUSA II0CJIE HAJIOXKEHUA PE30JIIOLUHA OTBETCTBEHHOMY
auIy AJMUHHUCTpAllMU, B YbM OOS3aHHOCTH BXOJHUT OKa3aHUE MYHHUIMNAIbHOU
YCIIYTH.

Pe3ynpraToM aAMUHUCTPATHBHOW MpOLEAYPHl IPH IOJAa4Ye 3asIBUTEIIEM
JOKYMEHTOB SIBJISICTCS NPUHATUE JOKYMEHTOB OT 3asABUTENS, UX PErUCTpalusa M
IIOJIyYEHHE  JAHHOTO 3asBJICHUS WM IPWIATAaEMBIX JTOKYMEHTOB OTBETCTBEHHBIM
JUIOM AJIMMHHCTpPAlUU, B 4YbM OOS3aHHOCTH BXOAMT OKA3aHUE MYHULUIAIbHOU
YCIYTH.

CnocoboMm ¢ukcanuu pe3yapTara SBISIETCS PErucTpaius HEOOXOIUMBIX IS
IPENOCTABIEHN YCIYIH JOKYMEHTOB B COOTBETCTBYIOUIMX JOKYMEHTAaX IO
JNEJONPONU3BOACTBY  AJIIMMUHUCTpPAllMd W pacnucKa  OTBETCTBEHHOIO  JIAIA
AJIMUHHCTpAIUK, B YbH OOSI3aHHOCTH BXOJIUT OKa3aHWE MYHUIIMIAIBHOM YCIyTH, O
IIOJIyYE€HHUH TOKYMEHTOB.

MakcumanbHbI CPOK BBINOJIHEHUS JAaHHOTO JIEMCTBUSI COCTABJISIET OJIMH
KaJICHIApHbIN JIC€Hb.

[Ipu monydyeHuu 3ampoca B AJIEKTPOHHOH (opMe B aBTOMATHUECKOM PEKUME
ocylIecTBisieTcs: (POPMATHO-IOTUYECKUI KOHTPOJIb 3aIlpoca, MPOBEPSETCS HaIUune
OCHOBAHMM i1 OTKa3a B IIPUEME 3ampoca, YKA3aHHbIX B II. 2.7 HaCTOSILIEro
AJIMUHUCTPAaTUBHOTO PpErJaMEHTa, a TaKXe OCYIIECTBISIIOTCS  CIEIYIOLINE
JNIEUCTBUS:

1) mpu Hamu4uK XOTs ObI OJHOTO W3 YKa3aHHBIX OCHOBAaHHWH JIOJDKHOCTHOE
JUIO0 AJMUHUCTpAallMM B CPOK - 3 paboyux JHS, MOATOTaBIMBAET MHCbMO O
HEBO3MOXHOCTH IIPUEMA TOKYMEHTOB OT 3asBUTES;

2) Tnpu OTCYTCTBMM YKa3aHHbIX OCHOBAHMM 3asBUTEIIO0 COOOIIAETCS
MPUCBOEHHBIN 3aMpOCy B 3JIEKTPOHHOU (hOpME YHUKAIbHBIA HOMEP, IO KOTOPOMY B
cooTBeTcTBYIOmEM pazaene EIY 3asButento Oyaer mpeactaBieHa HHGOPMAIHS O
XOJI€ BBIINIOJIHEHUS YKAa3aHHOT'O 3a1poca.

3.1.3. Onucanue aIMUHUACTPATUBHOMN MpOLIEAYPhI «ITpoBepka
IPEACTABICHHBIX JIOKYMEHTOB II0 IIEPEYHIO COIJACHO MNpuiokeHHro Ne3 k
HACTOALIEMY pErJIaMeHTy, (OPMHUpPOBAaHHE W HAMpaBICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB B OpraHbl M OPraHM3allMM, Y4YaCTBYIOLIME B NPENOCTABIECHUU YCIYTH,
MOJITOTOBKA PEIIEHUs YIOJHOMOYEHHOIO OpraHa (IOCTaHOBJIEHUS AJMUHUCTpAIUU



O 3aKJIYEHUHU JOTOBOPOB aPEH/Ibl MyHUIIMIAIBHOTO UMYILECTBA (32 HCKIIOYEHUEM
3eMEIbHBIX YYaCTKOB) Ha HOBBIH CPOK WM MOTHMBUPOBAHHOTO OTKa3a B
MPEAOCTABIECHUNA MYHULIMNIATBHON YCIIYTH.

Opunuyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, SIBISIETCS MOCTYIUICHUE JOKYMEHTOB, HEOOXOAUMBIX ISl BBIMOJIHEHUS
aAMUHUACTPATUBHON MPOLENYypPbl OTBETCTBEHHOMY JIMIy AJIMUHUCTpPAlUHd, B YbU
00513aHHOCTH BXOJUT OKa3aHUE MYHUIIUIAIBHOU YCIYTH, U OCYIIECTBICHUE IaHHBIM
JULIOM HMX PAcCMOTPEHUE Ha TMPEAMET KOMIUIEKTHOCTH H  COOTBETCTBHE
TpeOOBaHMM, YKa3aHHBIM B IPHIIOKEHUU No3 K HAacTOSIIIIEMY PErJIaMeHTY.

[Ipy HanuumyM OCHOBAaHHWM JJIsI OTKAa3a B IMPEIOCTABICHUH MYHUILIUIIAIBHON
YCIIyI'M, HWCYEPHBIBAIONIMI MEepeYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIEro
peryiiaMeHTa, OTBETCTBEHHOE JHUIO0 AJIMUHHUCTpPAIIMU, B YbU OOS3aHHOCTU BXOAUT
OKa3aHHE MYHHULMIIAIILHOM YCIyTH, O0ECHEYMBAIOT IMOArOTOBKY, COIJIaCOBaHUE M
HaITpaBJICHUE 3asIBUTENIO YBEAOMIICHHUS O HEOOXOIMMOCTH YCTPAHEHHUSI BBISIBIEHHBIX
HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX JHOO MOTHUBUPOBAHHBIM OTKa3 B
MPEAOCTaBICHUNA MYHHUIIUIIATBHON YCIIyTH.

[Ipy OoTCYyTCTBUM OCHOBAHUM JJIsl OTKa3a B MPEIOCTABICHUN MYHULHUIIAIBHOM
YCIYTH, HWCYEPNBbIBAIOIINN TIEPEYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOSIIETo
perinaMeHTa, W HENPEJCTABICHUU 3asBUTENIEM JIOKYMEHTOB, HaXOISIIMXCS B
pacropshKEHHMH  WHBIX ~ OpraHoB,  OpraHu3aluid, = OTBETCTBEHHOE  JIULO
AJMUHUCTpAIMU, B YbM OOSI3aHHOCTU BXOJUT OKAa3aHWE MYHUIMIIAJIBLHOM YCIyTH,
obecrnieunBaeT (QPOpPMHUPOBAHUE W HAMPABJICHUE MEXKBEIOMCTBEHHBIX 3aIllpOCOB B
OopraHbl W OpraHu3allMd, YYacTBYIOIIME B mpenocTaBieHun yciayru. Ilocne
NOJIyYeHHUsS] TOKYMEHTOB (CBEIEHUI) B pe3yJibTaT€ MEXBEIOMCTBEHHBIX 3aIllPOCOB,
OTBETCTBEHHOE JIMLO AJIMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHUIMIATBHON YCIIYTH, 00€CIIEYMBAET BBINIOJHEHUE JEHCTBUI:

- OIpeAeNseT MNPUHAJIEKHOCTh OOBEKTa, YKa3aHHOIO B JIOKYMEHTaXx,
MPECTABICHHBIX 3agBUTEIEM, K MyHULIIUTTAIBHON COOCTBEHHOCTH MYHUITUIIAIBHOTO
obOpasoBanus "AKcalicKoe TOpoJICKOe TToceieHue" .

- TMOJTOTABJIMBAECT W HAMpPABISAECT 3asBUTENIO PE3YJIbTaT MPEIOCTABICHUS
YCIIyTH.

Onpenenenre MPUHAIICKHOCTH O0BEKTa K MYHHUIIMITAIBHONW COOCTBEHHOCTH
MYHHUITUTIATBHOTO 00pa3oBaHus "AKcaiickoe ropojckoe moceneHue" HeoOXO0IUMO
JUISL IPUHATHS PELICHHS O MPOAOJKEHUH aIMUHUCTPATUBHON MPOLIETYPHI.

B cayudae orcyrcTBusi 00BekTa B peecTpe (HEBO3MOXKHOCTH HJICHTU(UKAIIUU
O00BEKTa)  CIEHHATMCTOM  OTHEeNa NOJATOTABIMBAETCS  COOTBETCTBYIOIIEE
YBEJIOMIIEHHE, KOTOPO€ BBIJAETCS  3asBUTEI0, CHOCOOOM  OINpPEAECTICHHBIM
3asIBUTEJIEM.

[Ipn OTCYTCTBMM OCHOBAHWU ISl OTKa3a B MPEAOCTABICHUH MYHULIMIAIbHON
YCIIyTH, CHEUUATUCT OT/eNa MOJArOTaBIMBAET BBIMUCKY W3 PEECTpa, PErUCTPUPYET
€e B JKypHajie BbIJJa4d BBINHCOK W3 peecTpa MYHUIUINAIBHOW COOCTBEHHOCTH H
HaIpaBJIseT 3aIBUTEIIO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUH;

- COIIPOBOJUTENBHOE MUCHMO B TPEX IK3EMILISPAX.

CnocoboM (ukcanuu pe3yibTaTa aIMUHACTPATUBHON MPOLETYPHI SBISACTCS
HaIpaBJIeHUE 3asABUTENIO MUChMa O HEOOXOIMMOCTH JOPAOOTKH TPE/ICTABICHHOTO
MakeTa JIOKYMEHTOB WM 00 0TKa3e B MPEJOCTABICHUN MYHUIIUITAIIbHON YCITyTH, WU
NPEAOCTABICHUE 3asBUTEII0 BBIIUCKM U3 pEecTpa MYHUIUIAIBHOW YCIYTH,



oOecrieueHne BBIMTOTHEHUS AaTbHEHIITNX aIMUHUCTPATUBHBIX MPOIIEAYD, YKA3aHHBIX
B IyHKTE 3.1.4. HACTOSAUIErO perJaMeHTa.

MakcuMalIbHBI CPOK BBIIIOJIHEHUSI JTAHHOTO JEHUCTBUS COCTABIIIET BOCEMb
KaJICHIAPHBIX JHEH.

3.1.4. Omnucanve aJIMUHHUCTPATUBHOM Tpouenypbl «Bpimaua 3asBuTENIO
pe3yJibTaTa NpeIOCTABICHUS YCIIYTH».

Opunuyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, ABJSETCS HAIMYKUE Y OTBETCTBEHHOTO JIUIIA, B UbH 00SI3aHHOCTH BXOJIUT
OKa3aHWE€ MyHULIMNAIBHOMN YCIIyTH, pe3yJibTaTa IPEAOCTABICHUS YCIYTH.

Boelgaua pesynbraTra NpPEJOCTABICHHS YCIYyTH OCYIIECTBIIIETCS CIOCOOOM,
YKA3aHHBIM B 3asIBJICHUU 3asIBUTENS O MTPEIOCTABIECHUH YCIIYTH.

PesynbraTomM HacTose aIMHUHUCTPATUBHOM NPOLENYPHI SABIAETCS BblAada
(HampaBieHHe) pe3yibTaTa MPEIOCTABICHUS YCIYTH CIIOCOOOM, YKa3aHHOM B
3asIBJICHUU O MPEIOCTABIECHUH YCIYTH, OTBETCTBEHHBIM JULIOM AJMUHUCTPAIUHU, B
YbU 00S13aHHOCTH BXOJUT OKa3aHUE MYHUIIUTTAIIBHOU YCITYTH.

CnocoboM (Qukcanuu pe3ysiabTaTa aJMUHUCTPATUBHON MpPOUEAYpHI SBISETCA
HaJIM4ME TOJTBEPXKIAONINX JIOKYMEHTOB O BbIJade (HAIpaBJIICHUH) pe3yJbTaTa
IIPEIOCTABJIEHUS] YCIIYTH.

MaxkcuMalnbHblii CPOK BBINOJHEHUS JAHHOTIO JIEWCTBHUS COCTaBISECT OJWH
KaJICHJAApHBIN JICHb.

3.2. VcuepnbiBaroiuit 1SS (S50 aIMUHUCTPATUBHBIX Ipouenyp,
BhITNIOJIHAEMBIX MDII:

MpUEM OT 3asBUTEIEH M PETUCTpalys 3alpOCOB M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsSl IPEIOCTABICHUS YCIYTH;

dbopMupoBaHUE€ U  HANpaBJICHUE  MHOTOPYHKIMOHAIBHBIM  IIEHTPOM
MEKBEJIOMCTBEHHBIX 3alpPOCOB B OpraHbl W OpPraHu3alid, YYacTBYIOIIUE B
IIPEAOCTABIEHNUHN YCIYTH;

BbIJlaua 3asBUTEIII0 pe3ysIbTaTa MPEeI0CTaBICHUS YCIYTH (B TOM YKCIIE€ Bblavya
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJIE, TIOITBEPKIAIOIINX COACPIKAHUE DIEKTPOHHBIX
JIOKYMEHTOB, HarpasieHHbIX B M®L] opraHoM, npeaoCTaBIISIIOIINM YCIYTY, a TaKKe
BbIJlaua JIOKYMEHTOB, BKJIIOUYasi COCTaBIICHHE HAa OYMa)KHOM HOCHUTEJIE U 3aBEpPEHUE
BBITTMCOK U3 UH(POPMAITMOHHOW CUCTEMBI OpraHa, MPeOCTABIISIFOIIETO YCIYTY).

3.2.1. Onucanne agMUHHUCTPATUBHON Tpouenypbl «llpuem or 3asBuTenei U
perucTpaiys 3anpocoB U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
YCIIYTI».

OcHoBaHueM g Hayaja OCYIIECTBICHUA JAaHHOM aJIMHHUCTPATUBHOU
MPOIEAYPHI SIBISETCS TMOCTYIJIEHUE HEOOXOIUMBIX ISl MPEIOCTABICHUS YCIyTH
JIOKYMEHTOB OT 3asButeiisi B MOL.

[Ipu oOpamenun 3asButenss B MO®I[ corpynnuk MO®I[ ocymecTiser
CIIECIYIOLINUE JEUCTBUS:

MPOBEPKY MOJHOTHI KOMIUIEKTA IOKYMEHTOB;

pETrUCTpaIrIO TOKYMEHTOB B MH(popMarmonHo cucreme MOILJ;

BbIJIAYY PACIIMCKHU O IPUEME 3asIBJIICHUS U IOKYMEHTOB.

WHBIC JCHCTBUS, CBSI3aHHBIE CO CHENU(UKON 3asBJICHUS (KOHCYIHTUPOBAHUE,
pPa3bSICHEHHUE U T.I1.).

Pe3ynpratom aIMUHHUCTPATUBHOM MPOUEAYpPhl IPU MOAAYE 3asBUTEIIEM
NOKYMEHTOB uepe3 MODII sBisdeTcs NpuUHATHE TOKYMEHTOB OT 3asBUTENA U HX
peructpauus B iHpopMaunoHHoit cucreme M®II.



CrocoboM (pukcaruu pesyibTaTa SIBISIETCS PETUCTPAIHS HEOOXOIUMBIX IS
NPEOCTABICHUS YCIYTH JOKYMEHTOB B HH(popMarmoHHoi cuctreme M®IL] u Bbinaya
pacnucKu 00 X NPUHATUU 3aBUTEIIIO.

MaxkcuMaibHblii CPOK BBIIIOJIHEHUSI JAHHOTO JIEHUCTBUS cocTaBiseT | (oauH)
KaJICHJAPHBIN JCHb.

3.2.2. Onucanue agMUHHCTPAaTUBHOW mpouenypbl «@PopMUpoOBaHUE U
HapaBJIEHUE MHOTO(QYHKIMOHAJIBHBIM LEHTPOM MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHsl ¥ OpraHU3alMK, YYaCTBYIOIIKE B IIPEIOCTABICHUH YCIYTH».

OcHoBaHuMeM Juisi Hadajga AaJAMMHHMCTPAaTUBHOM IIPOLIEAYpPHl  SBISETCSA
HenpeacrasieHue 3asgsurenieM B MOL[ 1okyMeHTOB, HaXOAAIMXCS B PACIIOPSKEHUN
WHBIX OPraHOB, OPTaHU3ALAMN.

JInioM, OTBETCTBEHHBIM 3a NOATOTOBKY M HAIPaBJICHHUE MEKBEIOMCTBEHHBIX
3anpocoB, ABiseTca coTpytHuK M1,

Corpynauk MO®I] ocymiecTBisieT 3ampoc B OpraHbl M OpraHU3aLMH,
YYaCTBYIOIME B MTPEAOCTABICHNN YCIYTH JOKYMEHTOB, (CBEIEHHMIA), 3alpallliBaeMbIX
B paMKaX MEKBEJIOMCTBEHHOI'O B3aUMOJICHCTBUSI.

OcoOeHHOCTH  OCYIIECTBICHHMSI  MEXBEJIOMCTBEHHOTO  B3aMMOJCHCTBUS
corpyagHukamu  M®IL] 3akpelurarorcs B COIVIAIIEHWM O  B3aWUMOJECUCTBUU
Anmunuctpanueit Mexay MAY «M®I] Akaciickoro paiioHay.

3.2.3. Omnucanue aJMHUHUCTPATUBHOM mpouenypbl «Bblgaua 3asBurtemnto
pe3ynbTaTa NpeIOCTaBICHUS YCIyT».

Boelgaua pesynbraTa NpPEJOCTABICHHUS YCIYTH OCYIIECTBIAETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU O MPEIOCTABICHUUN YCIIyTH.

Ecnu B 3asBiieHMHM YyKa3aH crnoco0 moyiydeHus pesynbrara «B MLy,
OTBETCTBEHHOE JIMLO AJMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHULANAIBHON YCIYTH, OCYIIECTBIISIET HAIPABICHHE JOKYMEHTOB, SBIISIOIIAXCS
KOHEUYHBIM PE3YyJIbTaTOM NPEIOCTaBlIeHNs yciyru B MOII.

[locne momyyeHuss AOKYMEHTOB (pe3ysbTara YCIyru) U3 AJIMUHUCTPALMH
corpynHUK M®II ocymecTBisier BplAady 3asBUTENIO PE3yjbTara IPEACTABICHUS
YCIIYTH.

CnocoboM (ukcanuu pesynbTara SIBISIETCS BHeceHHE padoTHUKOM MOI]
CBEJICHMH O BBLAAYE 3asBHUTENIO pe3yjbpTaTa IMPEACTABICHUS YCIyTH B
UH(OPMAITMOHHYIO CHCTEMY.

3.3. Tlopsimok oOCyIIecTBICHHUS B JJIEKTPOHHOW (opme, B TOM YHCIE C
UCIIOJIb30BaHUEM (hellepalIbHOM TOCYAapCTBEHHOW HH()POPMAMOHHOW CHUCTEMBI
«EnuHBIl  moOpTall TOCYNApCTBEHHBIX W MYHHUIMOAIBHBIX YCIyr ((yHKLHI)»,
aJIMUHUCTPATUBHBIX MPOLEAYP.

3.3.1. IIpenocraBnenue uHGOpPMAMU O MOPSAKE UM CPOKAX MPEIOCTaBICHUS
YCIIYTH.

[IpenocraBiieHre B 37€KTPOHHON (opMe 3asBUTENIM MHPOPMALIMK O TIOPSIKE
M CPOKaxX MPEIOCTAaBIICHUS YCIyrW ocyuectisierca nocpenctsom EINTY,
ounmanbHOrO caiita AIMMHUCTpAallMd B TMOPSAIKE, YCTAHOBJIEHHOM B IMyHKTE 1.4
paznena | «O01mume mooKeHus» HACTOAIIETO PETJIAMEHTA.

3.3.2. 3anuce Ha mnpuem B opran (M®I]) ansga nomaum 3ampoca o
IIPEIOCTABIEHUH YCIYTH.

B nensx npenocTtaBieHUs MyHULMIIAIBHOM YCIYTH OCYILIECTBIISIETCS NMPUEM
3asIBUTEJICH 110 MPEABAPUTEIIBHOMN 3aUCH.



IIpu opranuzauuu 3anucd Ha npueM B opran (MOL]) 3asButento
o0ecreunBaeTcs BOZMOKHOCTb:

1) o3HAKOMIICHHSI c pacnuicaHuem paboThI opraHa W
MHOTO(YHKIIMOHAJILHOTO LEHTpa J100 YHMOJHOMOUYEHHOTO COTPYAHUKA OpraHa WUiu
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, & TAaKKe C JOCTYMHBIMHU JUIsl 3alMCH Ha MPUEM
JlaTaMHi 1 HHTEPBaJaMU BPEMEHU NIPUEMA;

2) 3amMcu B JIFOOBIC CBOOOJHBIC Il MpHEMa JaTy M BpeMsl B Ipeiaeiax
YCTAaHOBJICHHOTO B OpraH€ WM MHOTO(DYHKIIMOHAJIIBHOM IIEHTpE rpaduka mnpuema
3asBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCA MOCPEICTBOM HH(POPMAIIMOHHOM
CHUCTEMBbl OpraHa WM MHOTO(PYHKIIMOHAIBHOTO LEHTPa, KOTopas oOecreynBacT
BO3MOXXHOCTh uHTerpanuu ¢ EIII'Y u odunmanbHeIMEU caliTaMu.

3.3.3. Ilogaya 3asBUTENEM 3ampoca U WHBIX JTOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

@opMHUpOBaHME  3ampoca  3asIBUTEIIEM  OCYIIECTBISACTCS  IOCPEACTBOM
3amojgHeHus: AJeKTpoHHOM ¢dopmbl 3ampoca Ha EII'Y 6e3 Heobxoaumoctu
JOTIOJTHUTEIHHOM MOAa4U JOKYMEHTOB B Kakoi-1nbo uHou dopme.

Ha EIIl'Y/odpunmansHoM caiiTe AJIMUHUCTpAIMU pa3MEIIaloTcs 00pasiibl
3aMOJHEHUS AIEKTPOHHOM (POPMBI 3arpoca O MPEI0CTaBICHUU YCIYTH.

[locne 3amonmHeHUs 3asgBUTENEM KaXKJIOrO M3 TOJIEH AJIEKTPOHHON (QOpPMBI
3ampoca OCYIIECTBISIETCS aBTOMAaTHYecKkas (OpMAaTHO-JIOTMYECKas MpOBEpKa
copMHpPOBaHHOTO 3arpoca. [Ipy BBIABICHHMH HEKOPPEKTHO 3alOJHEHHOTO IO
AIIEKTPOHHOM (POPMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O XapaKTepe BBIABICHHOU
OLIMOKH W TOPAJIKE €€ YCTPAaHEHHsI MOCPEICTBOM HH(DPOPMALMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu popmupoBaHnH 3ampoca 3asBUTENI0 00ECIeYMBACTCA:

1) BO3MOYKHOCTh KOIMPOBAHUS M COXPAHEHHUsS 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

2) BO3MOYKHOCTD 3aITOJIHCHHSI HECKOJIbKMMH 3asBUTEIISIMUA OJTHOU DJIEKTPOHHOMN
dbopmbl 3ampoca mpu OOpalleHUH 3a MYHUIIUTAIBHOM YCIYToM, Mpesnoiararomei
HaIlpaBJICHUE COBMECTHOIO 3alIPOCa HECKOJIbKUMH 3asBUTEISIMU;

3) BO3MOXHOCTb MeYaTH Ha OYMa>KHOM HOCHTEJIC KOIUHU DJICKTPOHHON (HOPMBI
3amnpoca;

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3ampoca 3HaYCHUI B
10001 MOMEHT TO JKEJIaHWIO TO0JIb30BaTelNsl, B TOM YHCII€ NMPU BO3HUKHOBEHUU
OLIMOOK BBOJIa U BO3BpATE ISl HOBTOPHOIO BBOJA 3HAUECHUN B AJIEKTPOHHYIO (popMy
3anpoca;

5) 3anonHeHMEe TONIeH AJIEKTPOHHOW (OpMBI 3ampoca A0 Havajla BBOJAA
CBEJICHUH 3asBUTENIEM C MCIOJb30BAHUEM JAHHBIX, pa3MEUIEHHBIX B (eaepabHON
rocyJapcTBeHHOM nHpoOpMaIMoHHON cucteMe «Equnas cucrema uaeHTU(GUKALUUA U
ayTeHTUQUKauuu B HHPpACTpyKType, obOecrneunBaromieii MHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE MH(POPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBbIX IS
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (manee — ECUA), u cBenenuii, onmyonukoBanasix Ha EIN'Y, odunmansuom
caiiTe, B 4aCTH, KAacarolleics cBeeHni, oTcyTcTByrommx B ECHUA;

6) BO3MOXKHOCTh BEPHYThCS Ha JIIOOOH M3 3TAloOB 3alOJHCHHS DJICKTPOHHON
dbopmpbl 3ampoca 6€3 moTepu paHee BBEASHHOW HHPOPMAIIUK;



7) BO3MOXXKHOCTh jocTyma 3asButesis Ha EII'Y k paHee MOZaHHBIM WM
3ampocaM B TEUCHHE HE MEHEEe OJHOTO Tofa, a TaKKe YACTUYHO CPOPMUPOBAHHBIX
3alpOCOB - B TEUCHHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBII W  MOJANUCAHHBIA 3ampoC W HHBIE  JIOKYMEHTHI,
HEOOXOAUMBbIEC ISl TMPEAOCTABIICHUS MYHUIIMIIAIBHOM YCIYTH, HAIpaBisIIOTCA B
Anmunuctpanuto nnocpenctsoM EINTY.

3.34. Ilpuem u perucrtpamuss OpPraHoOM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS YCIIYTH.

AnmuHucTpaiusi 00ecreurnBaeT B JIEKTPOHHOW (opMe MpueM JOKYMEHTOB,
HEOOXOMMMBIX JUISI TIPENOCTaBICHUS YCIYTH, W PETHCTpAIdio 3ampoca 0e3
HEOOXOJMMOCTHA TOBTOPHOTO TPEICTABIICHUS 3asBUTEIEM TaKWX JOKYMEHTOB Ha
OyMa)>XHOM HOCHUTEJE B MOpANKe, MpeaycMoTpeHHoM nyHkToM 3.1.1 pazmena Il
HACTOSILETO PEeTJIaMEeHTA.

[Tocne peructpanuu 3ampoc HaIMpaBISIETCS B CTPYKTYPHOE MOJIpa3/elICHHE
AJIMUHUCTpaIU, OTBETCTBEHHOE 3a MPEIOCTABIICHUE MyHUIIUIIAIbHON YCITYTH.

Ilocne  mpuHATHS ~ 3ampoca  3adBUTENS  JOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM HA MPEIOCTABICHUE MYHULHIIAIBHOW YCIYTH, CTAaTyC 3ampoca
3asiBUTENS B JIMuHOM KabuHete Ha EIII'Y oOHOBIsieTes 10 cTatyca «IPUHATOY.

3.3.5. Ommara rocylapCTBEHHON MOLUIMHBI 32 NPEJOCTABICHUE YCIYyT U
yIlaTa WHBIX IUIATEKEW, B3MMAEMbIX B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

Ormnata rocy1apCTBEHHOM MONUIMHBI (yIIaTa UHBIX TIJIaTEXKEN) 3asiBUTEIIEM B
AJIEKTPOHHOM BHJI€ MPOU3BOJIUTCS B TOPSIIKE, ONMMCAHHOM B Tmofpasfeie 2.9 pazuena
Il HacTosero aIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.6. Ilonyuenue pe3ynpraTa NpeaOCTaBICHUS YCIYTH.

3asBUTENII0 TPEJOCTABISACTCS BO3MOXXHOCTh COXPAHEHHUSI 3JIEKTPOHHOIO
JIOKYMEHTa, SIBJISIIONIETOCSI PEe3yJIbTaTOM MPEIOCTABICHUS YCIYTH U MOIMUCAHHOTO
YIOJITHOMOUYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € HCIOJb30BaHUEM  YCHJICHHOM
KBATU(PUITUPOBAHHON SJICKTPOHHOU MOJIUCH, HA CBOMX TEXHUYECKUX CPEJICTBAX, a
TaKK€ BO3MOXHOCTh HAIMPABJICHUS TAaKOrO JJIEKTPOHHOTO JOKYMEHTa B WHBIC
oprasbl (OpraHU3aINH).

3.3.7 llonyyeHue cBeACHUM O XOJ€ BHIMIOJIHEHUS 3aIpoca.

[IpenocraBiienue B AJIEKTPOHHON ¢opMe 3asBUTEISIM HHGOPMAIIMH O XOJE
MPEIOCTABJIEHUs] YCIyru ocyuectisercs nocpencrsom EII'Y B mnopsnake,
YCTAaHOBJICHHOM B MyHKTE 1.4 pa3jena | HacToAIIero perjiaMenTa.

I[Ipyu mpemgocTaBiaeHMHU YCIAYTM B JJIEKTPOHHOM  dopMmMe  3asiBUTEIIO
HaIpaBJISICTCSI:

a) yBeJOMJICHUE O 3alUCd Ha TpueM B  AJMHUHUCTpAIMIO WU
MHOTO(YHKIIMOHAIBHBIN IIEHTpP, COJEpKaIlee CBEICHHUS O J1aTe, BPEMEHU U MECTE
npueMa;

0) yBeIOMJICHHE O TPUEME M PETUCTPAIMHU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX IS TPEIOCTABICHUS YCIYyTH, COJEpKaiiee CBeIeHus o Qaxre
mpuemMa 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBIICHUS YCIYTH, U
Hayaje MpoleAypbl IPEAOCTABICHUSI YCIYTH, a TaKKe CBEIEHUS O J1aT€ U BPEMEHHU
OKOHYAHUS TPEJOCTABJICHHS YCIYyrd JUOO MOTHUBUPOBAHHBIM OTKa3 B IpUEME
3armpoca ¥ UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

B) yBeZoMIIeHHE O daKTe MoMydeHus: nH(pOpMaIuu, OATBEPKAAIOIICH OIIaTy
YCIIyTH;



') YBEIOMJICHHE O Pe3ylbTaTax PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABIICHUS] YCIIYTH, COJIEPKAIEE CBEICHUS O MPUHATUU MOJO0KUTEIBHOTO
peuieHuss O MPEAOCTaBICHUH YCIYTM M BO3MOYKHOCTH IOJYYUTh PE3YJIbTAT
IPEIOCTABIICHUS YCIYTH JINOO MOTUBUPOBAHHBINA OTKa3 B IPEIOCTABICHUN YCIYTH.

3.3.8. Ocy1iiecTBiIEHNE OLEHKN Ka4eCTBA IPEAOCTABICHUS YCIYTH.

3asgBUTENSAM 00€CIIEUMBAETCSI BO3SMOYKHOCTD OLIEHUTh IOCTYITHOCTh U KaueCTBO
rocyzapctBeHHou yciayru Ha EIITY.

3asBUTENb BIPABE OLICHUTHh KadeCTBO IIPENOCTABICHUS TI'OCYAApCTBEHHOU
yCIYyTH C TOMOIIBIO YCTPOWCTB MOABMXKHOM paauoTeeOHHOW CBS3U, C
ucnions3oBanueM  EIII'Y, TepMuHaNbHBIX YCTPOMCTB B  COOTBETCTBUU C
nocta”oBieHueM [lpaBurensctBa Poccuiickoit ®denepanuum ot 12.12.2012 Ne 1284
«O06 omenke rpaxkgaHamMu S()PEKTUBHOCTH  ACSITENBHOCTH  PYKOBOAMTENCH
TEPPUTOPUANBHBIX OPraHOB (elepalibHbIX OpPraHOB HCIOJHUTENBHON BiacTu (MX
CTPYKTYPHBIX MOAPA3ACICHU) U TEPPUTOPUAIBHBIX OPraHOB TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB (MX PETHOHAJBHBIX OTIEICHMI) C YYETOM KauecTBa
IIPENOCTABIICHUSI UMH FOCYJAapPCTBEHHBIX YCIIYT, & TAK)KE O IPUMEHEHUH PE3yJIbTATOB
YKa3aHHOW OLICHKM KaK OCHOBAHMS JUIsI NPHUHATHS pPEUIEHUH O JOCPOYHOM
NPEKPAIlCHUY  MCIOJHEHUS  COOTBETCTBYIOLIMMHU  PYKOBOJMTEISIMA  CBOMX
JOJKHOCTHBIX O0SI3aHHOCTE.

3.4. TlocnenoBaTeNbHOCTh M COCTaB BBINOJHSAEMBIX aJMUHHCTPATUBHBIX
npoueayp IpelacTaBieH B OJok-cxemMe B npujiokeHuu NeS K Hacrosuiemy
PETJIAMEHTY.

Pazpnen IV @opmbl KOHTpOIS
3a UCIIOJHEHUEM aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.1. 3a HEBBINOJHEHUE WJIM HEHAJUICKAIlee BBINOJHEHUE 3aKOHOAATENbCTBA
Poccuiickoii  ®enepanun, PocToBckoil 00jgacTM 1O BOMpOcaM OpraHu3aluud |
IPEJOCTABICHUS! MYHULMINAIBHONW YCIYTHM, a TakkKe TpeOOBaHUN HACTOSLIETO
perjamMeHTa, OTBETCTBEHHOE JIMIO0 AJMUHUCTpPALMU, B YbU OOS3aHHOCTU BXOIUT
OKa3aHUE€ MYHULMNAIBHOU yCayru, corpyaHukun MODIL] HecyT OTBETCTBEHHOCTH B
COOTBETCTBHM C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.

4.2. Texkyuuii KOHTPOJIb 3a COOJIIOJICHUEM aJIMHUHUCTPATUBHBIX MPOIEAYpP IO
IPENOCTABICHUI0O MYHULHMIIAJIBHON YCIYTM OCYIIECTBIISIET OTBETCTBEHHOE JIMIIO
AJIMUHHCTpALMU, B YbM OOSI3aHHOCTH BXOJMT OKa3aHWE MYHULMUIIAIBHON YyCIyTH,
corpynHuku M®I[ B 4ybM 00S3aHHOCTH BXOJUT KOHTPOJIb COOJIIOJCHHS CPOKOB
OKa3aHMsl YCIYT.

OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3aKpEIUIAeTCd WX JOJKHOCTHBIMH
UHCTPYKIHSIMU.

4.3. KoHTpoOJIb 3a MOMHOTOM M Ka4€CTBOM MPENOCTABICHUS MYHHULMNAIbHON
yCIIyru ocyiiectBisercs [naBoii moceneHus W BKIOYaeT B ceOs MPOBEICHUE
IIPOBEPOK, BBISBIEHWE W YCTPAHEHWE HApYLIECHUI IpaB 3asiBUTENIEH, paCCMOTpPEHHUE,
OPUHATHE PpEUIeHWH W TOATOTOBKY OTBETOB Ha oOpallleHus 3asBUTENCH,
colepKalmmx KajoObl Ha jedcTtBusa  (Oe3deiicTBUE) OTBETCTBEHHBIX — JIMIL
AJMUHHUCTpAIUH, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYHUIIUIIAIBHOMN YCIIyTH.,

[lepnoiyHOCTE MPOBEAECHUS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(ocymectBisAiThC | pa3 B roA) W BHEIUJIAHOBBIM XapakTep (10 KOHKPETHOMY
oOpallleHUIO 3asIBUTEIICH ).



[TIo pe3ynbpraTaMm NPOBEACHHBIX MPOBEPOK B CIAy4Yae BBIABICHUS HAPYIIECHUN
IIPaB 3asBUTEJICH OCYIIECTBIISICTCS MPUBJICYEHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon deneparuu.

Paznen V JlocyneOublit (BHECY1eOHBII) MOPSIOK 00XKaT0BaHUS PEIICHUMN U
necTBuid (0e3AeiCTBHS) OpraHa, MPEI0CTABISIONIET0 MyHUIIUTIATBHYIO YCIIYTY, a
TaKXKe €T0 TOJDKHOCTHBIX JIUII, MyHUIIATIATHHBIX CITY)KaIIIHX.

5.1. 3agButenp BOpaBe MOAaTh >kKajoOy Ha pelieHue U (Uiau) JAeucTBHUE
(6e3meiictBue) Anmunuctparun, ML, a Takxke WX JODKHOCTHBIX JIUII, TTOBJICKIIIEE
3a cOOOM HapyIlIeHHE €ro MpaB MpH MPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH, B
COOTBETCTBHHM C 3aKOHOJAATeNbCTBOM Poccuiickoit @enepaunn, PocTtoBckoil obmactu
Y MyHULIMNAJIbHBIMU TPABOBBIMU AKTAMH.

5.2. 3asgBuTENb MOXKET OOpaTUThCA C Kajo0oil, B TOM YHCIIEe B CIEIYIOIIUX
CIIyYasx:

1) HapyllleHHe cpoKa PErucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

2) HapyllIeHHEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

3) TpeboBaHue y 3asiBUTENS  JIOKYMEHTOB, HE MPEAYyCMOTPEHHBIX
HOPMAaTUBHBIMHM IPAaBOBbIMH akTamMu Pocculickoit ®enepanuu, HOPMATHBHBIMU
MpaBOBBIMM aKTamMu CcyObekTOoB Poccuiickoit ®epepanivuy, MyHULUNATbHBIMU
IIPaBOBBIMH aKTaMU IS PEJOCTABICHHS] MyHULIMITAJIbHON YCITYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTWMBHBIMM IIPAaBOBBIMM akTamu Pocculiickoir @Penepanuy, HOPMATHBHBIMU
NpaBOBBIMM aKTamMu cyObekTOoB Poccuiickoii @enepanuu, MyHULHUNIAIbHBIMU
IIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULMIIAIBLHON yCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MpEeAYyCMOTpEHbl (peneparbHbIMM 3aKOHAMH M TPHUHSITBIMH B COOTBETCTBUHU C
HUMU WHBIMM HOPMATUBHBIMM TIPaBOBbIMU akTaMu Pocculickon @Penepauuu,
HOPMATUBHBIMH TPABOBBIMU akTaMu CcyObekToB Poccuiickoit ~®Denepanuu,
MYHULIUAIbHBIMU TPABOBBIMH AKTaAMH;

6) 3aTpeboBaHUE C 3asABUTENS MPHU MPEIOCTABICHUU MYHUIIUTIATBLHOW YCIYTH
IJIaThl, HE IPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMHu Poccuiickon
denepanid, HOPMATUBHBIMH TIPABOBBIMH aKTaMu CyObekTOoB Poccuiickoi
denepaliuu, MyHUIIUTATBHBIMY PABOBBIMU aKTaMU;

7) oTKa3 AAMUHUCTPALIMH, KaK OpraHa, npeJoCTaBISIOMIEr0 MyHUIIMTAIBHYIO
YCIIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeaOCTaBISIONIEr0 MyHUIUITAIIBHYIO YCIIYTY,
B HUCIpPaBJICHUM JOMYUIEHHBIX ONEYAaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS MYHUIMNAIBHOW  yCIyIM JOKyMEHTax Ju0O0 HapylleHue
YCTaHOBJIEHHOTO CPOKa TAKUX MCIIPABIICHUI.»

5.3. XKanmoba Ha HapylieHUE TMOpSIKA MPEIOCTABICHUS MYHUIMIATLHON
YCIIyTH, BBIpa3UBIIECECS B HEMPABOMEPHBIX PEIICHUSX U JACUCTBUAX (Oe3/1eHCTBUN)
COTpyAHUKOB AnMuuucTpanuu 1 MOLI, paccMarpuBaeTcss AIMUHUCTPAIUEH.

5.2. Kanoba Ha pemieHuss U AecTBus (0e37eHCTBUA) AIMUHUCTpAINH, KaK
opraHa, NpeI0CTaBIISIIOIIEr0 MyHULIMNIAIBHYIO YCIYTY, TOPKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIUMIATBHYIO YCIYTY, MO0 MYHUIIMITAIIBHOTO CIYXKAIETro
(mamee - »xamo6a) moma€rcs B MUCbMEHHOW ¢dopme Ha OyMa)XHOM HOCHTENE, B
ANEKTPOHHON dopMe U MOKET OBITh HalpaBlieHa [0 To4uTe, dYepe3



MHOTO(YHKITMOHAILHBI  IIEHTP, C  WCIOJb30BaHWEM  WH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHOM ceTu « HTepHeT», opuimanbHoro caita AAMUHUCTPALIUH,
€IMHOTO MOpTaJia FOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT, @ TAK)KE MOXKET ObITh
NPUHATA TIPU JIMYHOM TMpPHUEME 3asBUTENSI, B OpPraHe, OKAa3bIBAIOLIEM YCIYTY,
uHdopmalusi 0 KOTOpPOM IIpeAocTaBiieHa B mpuiokeHur Nel K HacTosieMmy
pErIaMeHTy.

Kamoba moxer ObITh mojaHa 3asButenieM depe3 MO®II. Ilpu mocryreHun
xanooel MOIL] obecnieunBaeT ee nepenadyy B AJIMHUHUCTPALIUIO B COOTBETCTBUU C
COIJIAIIEHUEM O B3aUMOJACHCTBUU MEXAYy AnMmuHuctpanumen u MAY «MOI]
AKacHcKoro paiioHa.

B snextpoHHOM BHjIE %Ka00a MOKET OBITh IMOJJaHa 3aIBUTEIIEM ITOCPEICTBOM:

- 0UIIATBHOTO caiTa AJMUHHCTpanuu B UH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT»;
- EIT'Y.

5.3. B xxanobe 3asBuTeNEeM B 0043aTEILHOM MOPSIIKE YKa3bIBACTCS:

1) HauMeHOBaHHME OpraHa, MPEIOCTABISAIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEeOCTaBISAIONIEr0 MYyHUIMINAIbHYIO YCIYTy, JUOO
MYHUIIMIIAJIBHOTO CIIY)KAlllero, peuieHuss u jaeictBus (0e3neicTBUE) KOTOPBIX
00XKaTyloTCs;

2) dbamunus, UM, OTYECTBO (TOCIEAHEE - MPU HAIMYUM), CBEICHUS O MECTE
KUTEJIbCTBA 3aABUTENS - GU3NYECKOTO JIMIA JTU00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENS - HOPUAUMYECKOrO JIMIA, a Takxke HoMmep (Homepa)
KOHTaKTHOTrO TeiedoHa, aapec (aapeca) AIACKTPOHHON MOUTHI (MPU HATUYHMH) U
MIOYTOBBIN a/IPEC, M0 KOTOPHIM JIOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIIO;

3) cBeneHust 00 00KATyEMBIX PEIICHUSIX U JeHCTBUSAX (0e31eCTBUM) OpraHa,
MPEIOCTABISAIONIETO0 MYHUIIUINAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABISAIONIEIO MYHULIUTIATBHYIO YCIYTY, THO0 MYHHUIIUTIATHHOTO CITYKAIlero;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM H
nerictBueM (6e37eiiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISAIONIEr0 MYyHHUIMINAIbHYIO YCIYTy, JUOO
MYHHUITUTIATBHOTO CITy’KaIlero. 3asBUTENIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI
(py HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3aIBUTEIS, JIMOO UX KOIIHUH.

5.4. Kanoba, moctynuBias B OpraH, MPEeIOCTaBISIONIUA MYHUIIUIATBHYIO
yCIyTy, TIOMJIEKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIUIIOM,  HAJEJICHHBIM
MOJHOMOYHMSIMH [0  PAaCCMOTPEHHIO  JKajio0, CBSI3aHHBIX C  OKa3aHUEM
MYHUIIMTIAJBHBIX YCIYT, B TEYEHHE TMATHAAUATH paboynmx MOHEH co [JHA ee
perucTpanuu, a B Ciydae OOXaJOBaHUS OTKa3a oOpraHa, MPEI0CTaBIISIONIETO
MYHUIIUTIAJBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIAJIBHYIO YCIYTYy, B IPHEME JOKYMEHTOB Y 3asBUTENS OO0 B MCIPABICHUU
JIOTIYIIEHHBIX OINEYaTOK W OIMMOOK WM B cllydae O0O’KajJOBaHUSA HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCIpPABJICHUH - B TeueHue 5 (msATu) pabouux IHEN co
JTHS €€ PErUCTpaltH.

5.5. Tlo pe3ymbratamM pacCMOTPEHHUS KajloObl OpraH, MPEIOCTABISIOMINN
MYHULIMIIAJIBHYIO YCIYTY, IPUHUMAET pelleHrne 00 YAOBIETBOPEHUHU KaloObl 100
OTKAa3bIBAET B yJIOBJIETBOPEHHUHU KAJIOOBbI.

Pemenne 00 ymoBIEeTBOpeHUM KaloObl TpUHUMAeTCs B (GOpMe OTMEHBI
MPUHATOTO PEIICHHs, WCIPABJICHUS JOMYIICHHBIX OPTaHOM, MPEJOCTABIISIIONTIM
MYHUIIMTIAJBHYIO YCIYTy, OIEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe



NPENOCTABIECHUS MYHULUIAJIBHON YCIyrd JOKYMEHTax, BO3BpaTa 3asiBUTEIIO
JEHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoit @enepanu, HOpMaTUBHBIMU NIPABOBBIMU aKTaMH
cyobekToB Poccuiickoii ®denepanny, MyHMIMIAIbHBIMU NPAaBOBBIMM aKTaMH, a
TaKk)Ke B UHBIX (popMax.

5.6. He no3nHee qHs, caeayIOLIEro 3a JHEM IPUHSTHSL PELICHUs, YKa3aHHOTO B
OyHKTE 5.5. HaCTOSILEro aJMUHHCTPATUBHOTO peErjaMeHTa, 3asBUTENI0 B
NUCHbMEHHOU (pOpME U 110 KEJIAHUIO 3asiBUTEIIS B DJIEKTPOHHOM (popMe HanpaBIIseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaJIO00BI.

5.7. B ciy4ae yCTaHOBIJIEHMS B XOJ€, WM MO pPeE3ysibTaTaM, PACCMOTPEHMS
XKaloObl MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO  IPABOHAPYIIEHUS WU
IPECTYIUICHUS JOJKHOCTHOE JIMLO, HA/IEJIEHHOE IIOJHOMOYMSMHU IO PACCMOTPEHHIO
XKaynmo0, CBS3aHHBIX C OKa3aHHEM MYHULUMAIBHBIX YCIYT, HE3aMeIUTEIbHO
HaIpaBJIsieT UMEIOIUECS MaTepUabl B OpraHbl POKYPATYPHI.

HauanpHuk o01ero ornesa JI.B. CaBsenbeBa
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[Tpuoxxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O
NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH

CBeneHus

«IIpenocraBnenue nuHopManuu
00 00BeKTax y4eTa u3 peectpa
MYHHIIUIIAJIFHOTO UMYIIECTBA

0 MECTOHAXOKJIEHUH, KOHTAaKTHBIX TejaedoHax (TenedoHax s CpaBoK,
KOHCYJbTaluil), THTEepHET-aApecax, ajjpecax IEKTPOHHOW MOUYTHI OpraHa,
MPEIOCTABISIOMIETO MYHULIUITAIIBHYIO YCIYTY

AnMuHHCTpanus AKcailckoro MAY «M®I] Axcaiickoro
TOPOJICKOTO TIOCEIICHUS parioHa
Mecronaxox- | 346720, PoctoBckast o0iacth, | 346720, PocroBckas  00JacTsh,
JICHUE:! AKkcaiickuii paiioH, T. Akcail, | Akcaiickuil paiioH, T. AKcai, YIIL
yi. 'ynaesa, nom 108 Yamnaesa/ Koporkuii, tom 163/1
Yacer mpuema | Bropauk - ¢ 10-00 gacoB no | [loHenensHUK, BTOpPHUK, cpena,
3a4BUTEIEH 17-00 yacoB yeTBepr ¢ 8.00-19.
[Iatauna c 8.00-18.00;
oOe/leHHBIN TiepepblB - ¢ 12-
00 gacoB 110 13-00 yacos. Cy660ta ¢ 8.00-13.00.
Tenedon ['nmaBa Anmunuctparuu | upexrop (8 863 50) 4-49-99
AKcaiickoro TOPOACKOTO
nocenenus (8 863 50) 5-50-18
OTBETCTBEHHBIE muna | Cnenmanuct (8 863 50) 4-49-99
AJIMUHHCTpAIUH, B YbU
00s13aHHOCTH BXOJIUT
OKa3aHue MYHULHANAIBHOU
yenyru (8 863 50) 5-52-66
OdunmanbHBIR http://gorod-aksay.ru http:// aksay.mfc61.ru
CalT
Anpec gp02021@mail.ru http:// aksay.mfc61.ru
3JIEKTPOHHOM

ITIOYTHI



http://gorod-aksay.ru/
http://aksay.mfc61.ru/
mailto:gp02021@mail.ru
http://aksay.mfc61.ru/

[Tpuoxxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY TIO
PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U
«IIpenocraBienue uHGoOpMaLIUU

00 00BeKTax y4eTa u3 peectpa
MYHUIIUTIATBHOTO UMYIIIECTBA»

HepequL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUI,
BO3HHUKAIOIINC B CBA3U C IIPCAOCTABICHUCM MYHHHHHaHBHOﬁ YCIIYTH.

- npukaz MunskoHompasButua Poccum ot 30.08.2011 Ne 424 «OO06
yTBepxkaeHun llopsiika BeeHUs OpraHaMu MECTHOTO CAaMOYIPABJICHUS PEECTPOB
MYHULIMIATBHOTO UMYIIIECTBA

- YcTaB MyHUIIMTIATBHOTO 00pa30BaHus « AKCACKOE TOPOJICKOE MOCETICHUEY;

- pemeane CobOpanust aemytratoB ot 07.02.2007 1. Ne 5 « OO0 yTBepKaeHUU
[Tonoxenuss « O TOpsAKE YHOPABICHUS U PACHOPSIKEHUS MYHUIIMIAIBHON
COOCTBEHHOCTHIO AKCaliCKOTO TOPOJICKOTO MTOCETCHUS
HACTOAIIMNA aIMUHUCTPATUBHBIA PETJIAMEHT;

- HACTOSIIIMI pPETJIaMEHT;

- ®denepanbupliii 3ak0H OT 06.04.2011 Ne 63-D3 «O06 AIEKTPOHHOM MOAMKICHY,;

- noctanoBienue IIpaBurensctBa Poccuiickoit @eaeparuu ot 26.03.2016 r.
No 236 «O TpeboBaHMSIX K TPEJOCTaBICHUIO B AJEKTPOHHOU  (popme
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».



[Tpunoxxenue Ne 3 Kk AIMHUHHCTPATUBHOMY PETJIAMEHTY I10
NPEIOCTABICHUIO MyHHUIIUIIAIbHON yCIyTH
«IIpenocraBnenue nupopmanuu

00 00BeKTax y4eTa u3 peectpa

MYHUIIUIIAJIBHOTO UMYILIECTBAY

I/IC‘-ICpHI)IBaI-OHII/Iﬁ INCPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

Ne HaunmenoBanue nokymenra Bun u CyOBeKT
n/m KOJINYECTBO MPaBOOTHOILICHHS,
3ampanimBaeMoro KEM
JIOKYMEHTa NpEeOCTaBIISIETCS
(opurunai, JIOKYMEHT, B TOM
KOTIHS, YHCIIE IO
3aBepeHHas ME>KBEIOMCTBEH-
KOTIHS, HOMY
HOTapUAIILHO B3aMMOJIEUCT-
3aBepeHHAas BUIO
KOITHSI) (cBeneHwsI)
1. | 3asBnenue Opurunan- 1 3asiBUTEIIb




[Tpunoxxenune Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY TIO
PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U
«IIpenocraBienue uHGoOpMaLIUU

00 00BeKTax y4eTa u3 peectpa
MYHUIIUTIATBHOTO UMYIIIECTBA»

OO0paser 3asBJICHUS O IPEIOCTABICHUU YCIYTH.
['maBe AnMuHHCTpaMu
AKCaCKOro ropoJICKOTO MOCEIECHUS

(mmst pU3MIECKUX JIUIT):

®.1.0.
JIOKYMEHT, YAOCTOBEPSIOMINI JTUIYHOCTD:
cepus Ne

BBIJIaH « » T.

(xeM BbIJIaH)
MecTto perucrpauuu:

CHUJIC
KonTakthbiii TenedoH:
e-mail (npu Haruyuu)
TUTSL FOPUIMYECKIX JIHIT):
HanmeHnoBanue

JOKYMEHT O TOCYAapCTBEHHOU PETHCTPAIINU B KA4eCTBE
IOPUINIECKOTO JIUIIA
cepus No ,

JlaTa PETUCTPALINH « » .
IOpuanuecknii angpec:
B JIHIIC ,

(®.1.0., 10IKHOCTB)
JIEUCTBYIOIIETO HA OCHOBAHUH :
(I1O0BEpeHHOCTh, HOMED, J1aTa, UHOE)
Tenedon: daxc:
e-mail (npu Haruyuu)

3asiBlICHHE.

[Ipomy Bac mnpemocraButh BBIIMCKY M3 peecTpa  MYHUUHNAIbHOU
COOCTBEHHOCTH MYHMIIMIIAJILHOTO 00pa3oBaHusl « AKCaliCKOe TOPOICKOE MOCEICHUE)
Ha 00BEKT MYHULUTIATBHOU COOCTBEHHOCTH :

(yka3biBaeTcss ~ HaMMEHOBaHHME, MECTOHAXOXJICHHE  O0bBeKTa
HEJIBU>)KUMOCTH, apyrue XapaKTEPUCTHKH), TUIS




(ykazath 1enb WCHOJB30BaHUS JOKYMEHTA)

Ha CPOK apeHbI C 1o :

Pesynbrar mpenocTaBiieHUs] YCIYrd TMpPOIIY BBIAATH CIEAYIOINIMM CIOCOOOM
(HY>XKHOE TIOJTYEPKHYTh):
B AJIMUHUCTpAIIUH;
B MOIJ;
nocpeactsoM EINT'Y;
C MCTIOJIb30BaHUEM O(UIIHAIBHOTO caiiTa A IMUHUCTPAIUH;
II0 TIOYTE.

B cBsi3u ¢ 1aHHBIM 3asBJICHUEM U B paMKaxX OKa3aHUS MYHULUANAIbHON YCIyTH

g coryiaceH (a) Ha oOpabOTKy MOHMX NEPCOHAIBHBIX JAHHBIX B AJIMUHHUCTpAIUU
Akcatickoro ropojckoro mocenenus (MOILI).

HpI/IJIO)KeHI/IG: HJOKYMCHTGI I10 OITUCH.

(B ONMUCH YKa3bIBAIOTCS IpHJIaraeMble K 3asBJICHUIO JIOKYMEHTBI, KOTOPBIC 3asBUTEIb 00s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HaCcTOAICMY PCTJIaMCHTY, W HHBIC
JOKYMEHTBI, KOTOpBIC 3asBUTEIb BIIPABE MPEACTABUTh, HCOOXOIUMBIE C €r0 TOYKU 3PEHHUSI, IS
MOSICHEHUS UCTOPHH 00BEKTa 3apoca)

« » 20 T.

[MToamuce 3agaBuTens / /

(1OBEPEHHOTO JIMLIA)

(I toBEpEeHHOTO JIUIA) MO JOBEPEHHOCTH OT « » 20
roja, yaoCTOBEpEHHON ,
peectp Ne

JlaTa rpuemMa 3asBJICHUA « » 201 1.
OUO, noanuch AOJHKHOCTHOTO JIMIIA, TPUHSBILIETO 3asBIICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCbH

npujaraCMbiX JOKYMCHTOB K 3aj4BJICHHIO

HaumenoBanue nokymenra

KommuectBo
9K3. (KOIIHH)

KommuectBo
IK3.
(opurunain)

3asgBieHue




[Tpunoxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY TIO
PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U
«IIpenocraBienue uHGoOpMaLIUU
00 00BeKTax y4eTa u3 peectpa
MYHUIIUTIATBHOTO UMYIIIECTBA»
bnok-cxema
MOCJIEIOBATEIBLHOCTH U COCTAB BBITIOJHSAEMbIX a[IMUHUCTPATUBHBIX MPOIIEAYP

\ 4

OOparieHue 3asBUTEIS

v B M®I]

B Anmvmunuctpanuio
AKcalCcKoro ropoJicKoro

MMOCENCHUS
> EIII'Y
v v
OrnpeneneHre NpUHAAICKHOCTU [Iepenaya OKyMEHTOB B
00BEKTa K MYHUIIUITATLHON A IMUHHCTpAITUIO
»| COOCTBEHHOCTH MYHUIIUITAIHLHOTO

00pa3oBaHHs «AKCaCKOE TOPOACKOe
HOCEJIEHUE»

\ 4

i [ToArOTOBKA yBETOMIIEHHS J
00 OTCYTCTBUH B PEECTPE
ITonroroBka BEIMHMCKH U3 MYHUILHTATEHO [ToaroroBka MOTUBUPOBAHHOTO
peecTpa MyHHIUIAIBHOM COBCTBEHHOCTH OTKa3a B OKa3aHMH YCIIYTH M0
COOCTBEHHOCTH MYHHIATIATHHOTO BbIJIau€e BBIMCKU U3 PEECTPa
06pazoBanms «AKCAHCKOe MyHHUIMIAIEHON COOCTBEHHOCTH
TOPOJICKOE TTOCENEHUE
3aMpaIMBaeMoro 00beKTa
v v
Hanpasnenune yBegomiieHus 06 OTCyTCTBHH
Harpasiienne Bbinucku B PEECTPE MYHHIIUNATLHON COOCTBEHHOCTH Hanpasienne
13 peectpa MYHHULMIAIEHOTO 00pa3oBaHus «AKcaiickoe MOTHBHPOBAHHOTO
MyHHINTATEHON rOPOJICKOE MOCENEHHUE» 3aIPAIIHBAEMOTO OTKasa
COOCTBEHHOCTH o6BeKTa
3aABUTEITIO

¢ Y \4
| v v

3asBUTEID M®I] EIIT'Y

A A

A 4



