[MPOEKT
[TOCTAHOBJIEHUE
« » 2017 r. r. Axkcau No

O6  yTBepXkJeHUU AJIMHUHHCTPATUBHOIO

periiaMenTa o MIPEI0CTABICHUIO
MyHUIUnansHOU ycnyru «lIpemoctaBienue
MYHHUIIUTIATBHOTO UMYIIIECTBA (3a

UCKJITIOYCHHEM 3EMCIIBHBIX YYacTKOB) B
apeHIy oe3 IIPOBEICHUS TOPTOBY
AnMUHUCTpanuu  AKCaiCKOro TOpoJICKOTO
MTOCEJICHUS

B cootBerctBuM ¢ @PenepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alliyd MPEJOCTABICHUS TOCYJapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT», OT
06.10.2003 Ne 131-®3 «0O6 o00mMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoynpaBieHuss B Poccuiickoii @eaepanuu», PYKOBOACTBYSACH PEMIEHUEM
CoOpanus nenyratoB Akcaiickoro ropojckoro nocenenus ot 07.02.2007 Ne 5 «O6
YTBEPKIECHUHU  TMOpSJAKAa  YHPABICHHS M PACHOPSHKEHUS ~ MYHULHMNAIBHOU
COOCTBEHHOCTHIO AKCaliCKOTO TOPOJICKOTO MTOCEICHUSD, -

ITOCTAHOBJIAIO:

1. VYrtBepauth AJAMUHUCTPATHBHBIA pPErjJaMEHT IO MPEIOCTaBICHUIO
MyHULMOaNbHOU yciayru «lIpegocraBieHue MyHUIUMIIAIBHOIO HMYIEcTBa (3a
HCKJIIOYEHUEM 3€MEJIbHBIX YYaCTKOB) B apeHay 0e3 MPOBEJCHUSI TOPTOB)» COTJIACHO
[IpunoxxeHuro K TOCTaHOBJIEHUIO.

2. Omny0naukoBaTh  HACTOSIEE IOCTAHOBJIEHHE B  HHGOPMAIMOHHOM
OroJsieTeHEe TPABOBBIX AaKTOB OPraHOB MECTHOTO CaMOYIpaBlieHUs AKCaCKOTO
pailioHa «AKcaiickue BEIOMOCTH» MU Ha O(UIMAIBHOM caiTe AJIMHHHCTpAIUU
AKCaiCKOro ropoJICKOro noceyieHus B cetu IHTepHET.

3. IlpusHate yTpaTUBIIUM CHJIy TIOCTaHOBJIEHUE AJIMUHHCTpALIUU
Akcatickoro rtopojackoro mocenenus ot 21.07.2017 Ne 575 «IIpemocraBneHue
MYHUILIUNAIHBHOTO UMYIIECTBA (32 UCKIIOUEHHEM 3€MEJIbHBIX YYacCTKOB) B apeHIy
0e3 IpOBEICHUS TOPTOBY.

4. KoHTponb UCHOJHEHUS JAaHHOTO TIOCTAHOBJIEHUSI BO3JIOKUTH HA
3amecturens ['maBel AnMuHMCTparuu Akcalckoro ropoackoro moceneHus O.A.
Kanuuuny.

['maBa AaMUHHCTpaLUU
AKCaicKoro ropoJiCKOro moceaeHus A.B. T'onoBuH

ITocTaHOBIIEHHE BHOCHUT
CeKTOp MyHI/II_H/Il'IaJ'lBHOFO I/IMyHlCCTBa



IIpunoxenue
K IIOCTAHOBJICHUIO
AnmuHHCTpanuuu AKCancKoro

TOPOJICKOTO TIOCEJICHUS
oT 2017 r. Ne

AJMUHUCTPATUBHBIN periaMeHT
0 MPEOCTABICHUIO MyHUITUNIANBHOU yeinyrH «[IpegocTraBienre MyHUIIUITATbHOTO
MMYIIECTBA (32 UCKITIOUYEHUEM 3eMEJIbHBIX YIaCTKOB) B apeHIy 0€3 IPOBEICHUS
TOProB» AJIMUHUCTpAIMU AKCaCKOTO TOPOJCKOTO MOCEICHHUS.

Paszpnen I. O0Omme moioxeHus

1.1. AAMUHHCTPATUBHBIN PEMVIAMEHT MO NPENOCTABICHUIO MYHULHAIIAIBHOU
yeiayru  «llpepocraBnenne MyHMIMNAIBHOTO UMMYIIECTBA (32 UCKIIOYECHUEM
3€MEJIbHBIX YYacTKOB) B apeHJy 0e3 IpOBEICHHUs TOProB» (Hajiee — perjamMeHT)
YCTaHAaBIMBAET MOPSAOK W CTAaHAAPT MPEAOCTABICHHUS MYHUIMNAIBHOW YCIyTd
OpraHoM, IIPENOCTABISAIOIIMM MYHULMIIAIBHYIO YCIYry, I[pPH OCYLIECTBICHUU
BO3JIO)KCHHBIX HA HErO 3aKOHOM ITOJIHOMOYHMI, a TaK)KE€ MOPSIOK B3aMMOJCHCTBHS C
rOCyAapCTBEHHBIMA OPIraHAMM, OpPraHAMM MECTHOTO CaMOYIPABJICHHUS M (WIH)
MOJIBEIOMCTBEHHBIX ~ TOCYJAapCTBEHHbIM  OpraHaM ©  OpraHaM  MECTHOTO
CaMOYIIPABJICHUSI OpPraHU3ALMM, YUYPEKIECHUH, MHOTO(DYHKIIMOHAIBHBIX LIEHTPOB
NPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHHUIMNANIBHBIX yciayr (mamee — MOII),
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHULMIAIBHOM YCIyTH, NMpU OPOPMIICHUU WU
BbIJIa4€ KOHEYHOT'O pe3yJibTaTa MyHUIIUIAIbHOU YCIIYTH.

1.2. LlensMM HACTOALIETO pETJIAMEHTA SBISAIOTCA IOBBIIICHUE KadecTBa
UCIIOJIHEHHUSI M JOCTYIMHOCTH PE3yJbTAaTOB HWCIOIHEHUS MYHUUUINAIBHOW YCIyTH,
CO3/1aHusl KOM(OPTHBIX YCIOBHM JJIi YYaCTHUKOB OTHOILIEHUI, BO3HUKAIOLIUX MPHU
IIPENOCTABIEHUN MYHUIIMIAIBHON YCIIYTH B YCTAHOBJIEHHOM HOPSJKE.

1.3. TlomywarensiMu MYHHULMNAIBHOW YCIOYTH SBISAIOTCA (U3MUECKHE U
IOpUINYECKUE JIULA, UHIUBHUYyaIbHbIE IPEANIPUHUMATENN (Jajiee - 3asIBUTENH).

1.4. Nudopmarusi mo BompocaM MpeIOCTaBICHUS MYHUIIMITAIIBHON YCIYTH, a
TaK)Ke CBEJICHUS O XOJ€ €€ MPEJOCTABICHUS MOTYT OBITh MOJIyYEHBI 3asiBUTENIEM C
UCITI0JIb30BaHUEM MH(DOPMAIMOHHOW cuCTeMBI « ETMHBIN MOpTan rocyJapCTBEHHBIX U
MyHULIMOATBHBIX yeiyr» (nanee EIITY), odunumansHoro caiita AaMuHUCTpaiiuu
AKcalickoro rOpPOJICKOTO MOCEJICHMS, HEIMOCPEICTBEHHO B oprasxe,
NPEIOCTABISIONIEM MYHULUIAJIBHYIO YCIyry, C HCIOJb30BAHHEM CPEICTB
Tene(OHHOM CBSI3M, KAHAJIOB IME€pelaud JaHHBIX M 00pabOTKM HH(POpPMALINH,
MOCPEJICTBOM pa3MeleHusl MyOJIMKaluu B CPEACTBaX MaccoBOW HH(OpMauH,
U3J1aHUs UHPOPMALIMOHHBIX MaTepPUAJIOB.

WNudpopmatius o mopsake U cpokax MpeAoCTaBiICHHs TOCYJapCTBEHHON yCIyru
IPEIOCTABIISETCS 3aBUTEIIO OECILIATHO.

Hoctynm k wuH(pOpManMd O CpOKax M TOPSAAKE MPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTH OCYIIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asiBUTEIIEM KaKUX-JTHOO0
TpeboBaHMii, B TOM uwuciie Oe3 HCIONb30BAHUSA MPOrPAMMHOTO OOecTeueHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TpeOyeT 3aKIII0ueHUs
JUIEH3UOHHOTO WJIM WHOTO COTJIalleHWsl ¢ MpaBooOjajaTesieM MpOrpaMMHOIO



oOecrieueHus, TMPEAYCMATPUBAIONIETO B3MMAHWE IUIATHI, PETUCTPAIMIO  WITU
aBTOPU3ALIMIO 3asBUTEIISI WIIM MPEIOCTABICHUE UM MEPCOHATBHBIX TAHHBIX.

CBeneHMsI O MECTOHAXOXKJI€HWHU, KOHTAaKTHBIX TenedoHax (TeneoHax s
CIPaBOK, KOHCYNbTalMi), THTEpHET-apecax, ajfipecax JIeKTPOHHOM MOYTHl OpraHa,
MPEIOCTABIISIONIET0 MYHULIUITAJIBHYIO YCIIYTY MpeACTaBiIeHbI B puioxkeHuu Nel k
HACTOSIIIIEMY perjIaMeHTy, pa3MellaloTcss Ha OoQUIUaIbHOM CcalWTe oprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYyry B ceTu VIHTepHeT, B MecTax
MPEIOCTABIICHUS YCIIYTH.

1.5 HWnadopmamuss o0  MYHHIMOAIBHOM  yCIyre  IPeIoCTaBIsETCS
HEMOCPEACTBEHHO B MOMEUICHHUSIX AJMUHHUCTpAUX AKCAaUCKOTO TOPOJCKOTO
MOoCeJICHUsI Ha MHGOPMAIIMOHHOM CTEeH/IE, Ha O(DUIIMATIEHOM caiTe AMUHUCTPAITUU
Akxcaiickoro ropojickoro nocenenus, Ha EIII'Y, Ha moptane cetu M®II.

Ha undopmanronnom crenzae, Ha noptaie cetu MOILI, opurmansHOM caiiTe
AnMuHUCTpanuu Akcaiickoro ropojckoro nocenenusi, Ha EI'TII'Y pasmemarorcs
CJICAYIOIINE CBEJICHHUS:

1) kpyr 3asBUTEINCH;

2) MCYCPIIBIBAIONIMI  TepeUYeHb  JOKYMCHTOB,  HCOOXOJUMBIX  JIS
MPEIOCTABIICHUSI MYHUIIUIIAILHON yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKKe€ TMEPEUYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENb BIIPABE
MPEAICTaBUTh MO0 COOCTBEHHON MHUIIMATHURBE;

3) pe3ysbTaThl MPEAOCTABICHUS MYHUIIMIIAIBHOW YCIIYTH, MOPSIOK BbIIA4H
JIOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEOCTABICHUSI MyHUIIUITAIBHOU YCITYTH;

4) cpOK MPeTOCTaBICHHUS MyHHUIIMITAILHOW YCITYTH;

5) mopsAa0K, pa3Mep ¥ OCHOBAaHHWS B3UMaHUS rOCYAapCTBEHHOM TMONUTHHBI WK
WHOM IIJIaThl, B3UMAEMOM 3a MPETOCTABICHHE MyHULUITAJIbHON YCIIYTH;

6) ucUepNBIBAIOIINI TepEeYCHh OCHOBAHUM JIJIsI TIPUOCTAHOBJICHHS MJIM OTKa3a
B MIPEIOCTABJICHUN MYHHITUTIATLHON YCIIYTH;

7) o0 TipaBe 3asBHTEN Ha J0CyaeOHOe (BHEeCyaeOHOE) 00XKaloBaHUE ICHCTBHIM
(Oe3meiicTBUS) U PEIICHUM, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ MPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

8) dbopma 3asBiCeHUA, UCTONb3yeMas TPU MPEIOCTABICHUA MYHHIIUATbHOM
YCIIYTH.

1.6. HampaBnenue MEXBEIOMCTBEHHOTO 3alpoca H  IPECTaBICHUE
JOKyMEHTOB M HWH(OpMAIMU, MO MEXBEJOMCTBEHHOMY 3amlpocy, IOIMYCKAarOTCs
TOJIBKO B IIEJISIX, CBSI3aHHBIX C MPEAOCTaBICHUEM MYHHITUIIATBHON YCIIyTH.

Paznen Il. Cranmapt npenoctaBieHus MyHUIIMIATBHOW YCIIYTH

2.1. HaumeHoBaHME MyHULIUITAIBHOW YCIIYTH:
«IIpenocraBieHrne MyHUIIMNIATBHOTO UMYILIECTBA (32 UCKIIIOUEHUEM 3€MEJIbHBIX
YYaCTKOB) B apeH]ly 0€3 MPOBEJAEHUSI TOPTOBY.
2.2. HanmeHOBaHME OpraHa, MpPEeAOCTaBIIOMIET0 MYHULUIAIBHYIO YCIYTy -
AnmuHHCTpanus AKCaiCKOro TOpoJCKOTo MoceeHus (fanee - AAMUHUCTPALINS).
M®Il yyacTByeT B NpPENOCTaBICHWM MYHHULMUNAIBHON YCIYTM B 4YacTH
MHOOPMUPOBAHMS UM  KOHCYJIBTUPOBAHHMS  3asdBUTENEd 1O  BOINpocaM €€
NpPEeNIOCTaBIEHUs, TMpUeMa HEOOXOJAMMBIX JOKYMEHTOB, (opMuUpoBaHUS U
HaIpaBJIeHUs MEXBEJOMCTBEHHBIX 3alpoOCOB, a TaKXKe BbIJla4yud pe3yJbTara
MIPENOCTABJIEHUS TOCYTAPCTBEHHOMN YCIIYTH.



[Ipn npepocraBieHHMH MyHUUMNAIBHOW yciyru AnMunHuctpauus, MOIL] He
BIIpaBe TpeOOBaTh OT 3asABUTENS OCYLIECTBICHHS JEHCTBUI, B TOM YHCIIE
COrJIacOBaHWM, HEOOXOAMMBIX IS TOJYYeHHS MYHUIIMIAIBHONW YCIYyTH U
CBS3aHHBIX C OOpalleHHEM B MHbIE TOCYIAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
caMOyNpaBJIEHUs, OPTAHU3ALNH, 32 UCKIIOYEHUEM MOJyYEHUs YCIYT, BKIFOYEHHBIX B
NEepPEeUYeHb YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMH U O0S3aTENbHBIMU IS
NPEAOCTABICHUS MYHUUUINAIBHBIX YCIYT, YTBEPKICHHBIA MYHHUIUIIAJIbHBIM
MIPABOBBIM AKTOM.

2 2.3. Pe3ynpTaT npeocTaBIeHUs MyHUITUTIATBHOU YCIIYTH:

- pelLIeHNE YIIOJTHOMOYEHHOI'0 OpraHa, 10rOBOp apeH/IbL;

- MOTUBUPOBAHHBIN OTKA3.

3asBUTENIO B KAUECTBE pPE3yJIbTaTa MPEIOCTABICHUS YCIyTU 00eCcTeunBaeTCs
10 €r0 BEIOOPY BO3MOKHOCTb MOJTYUCHHUS:

1) nokymeHTa Ha OyMa)XKHOM HOCHUTEIIE,

2) SNEKTPOHHOTO JIOKYMEHTA, MOAIMMCAHHOTO YIIOJTHOMOYCHHBIM JTOJKHOCTHBIM
JUIOM  AJIMUHUCTpPALIMM C MCIOJb30BAaHUEM YCHJICHHOW KBaIH(UIUPOBAHHOU
AJIEKTPOHHOM NOJIINCH;

3) uHbopMaIUK W3 TOCYAapPCTBEHHBIX WH(QOPMAIIMOHHBIX CHUCTEM B CIIydasX,
IPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

2.4. Cpok npenocTaBieHUs] MyHUIIMNANbHON ycnyru: 104 kanengapubix aHs (1
HEeJeNsl — MPUHATHE PELICHUsS YIOJIHOMOYEHHOro opraHa, 90 mHeil — mpoBeleHue
MEpPONPUATANA N0 OLEHKE PHIHOYHOW CTOMMOCTH MYHHUIMIAIBHOTO MMYILECTBA; |
HEJIEeJsl — 3aKJII0YEHHE JI0rOBOpa apeH/IbI).

Cpok mpenocTaBieHUsl YCIAYTH B JJIEKTPOHHOM BHUJE HAYMHAETCA C MOMEHTA
npyeMa W perucTpauud  AJMUHUCTpAUUEd  AJEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX JJIS1 TPETOCTABIECHUS YCIIYTH.

2.5. [IpaBoBBIE OCHOBaHUSA ISl IPEAOCTABICHUS MYHUIIMIIAIBHON yCIIyTH

[lepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJHPYIOIIUX OTHOLIEHUS,
BO3ZHMKAIOIME B CBSI3H C NMPEJOCTABICHUEM MYHULMIIATBHOW YCIIYTH MPEICTaBICHBI
B IIpHIIOXKeHUU Ne 2 K HacTOsIIEMY PETJIaMEHTY.

2.6. VcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU WJIA WHBIMH HOPMATHBHBIMU IMPABOBBIMM aKTaMHU ISl
IIPENOCTABICHUS MYHHULHIIAJIBHOM YCIYIM C pa3JelI€HUEM Ha JOKYMEHThl |
uHpOpMaIMIO, KOTOpbIE 3asBUTENb JODKEH MPEJICTaBUTh CaMOCTOSITENIbHO, U
JIOKYMEHTBI, KOTOPbIE 3asIBUTEb BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE,
TaK KaK OHM TMOJJIEXKAT NPEACTABICHUID B pPaMKaX MEKBEJOMCTBEHHOTO
WH(POPMAIIMOHHOTO B3aUMOJICUCTBUS, TPEACTaBleH B mnpuioxeHudn Ne 3 k
HACTOSILEMY PETJIAMEHTY.

3asBiIeHME M HEOOXOAMMbIE JOKYMEHTbl MOTYT OBITh MpEICTaBICHBI B
AJIMUHHCTpAIUIO CAEAYIOIHUMH CIIOCOOaMMU:

- IOCPEICTBOM OOpalieHusi B A IMUHUCTPALUIO;

- nocpeactsom EIITY;

- MOYTOBBIM OTIIPABJIEHUEM B aJpec AIMUHHUCTPALIUN;

- yepe3 MOII.

B caydae ecnu momaya JOKyMEHTOB mnpoucxomutT mnocpeactsoM EINY,
JIOTIOJIHUTENIbHAST TI0Ja4a TaKMX JOKYMEHTOB B Kakoi-nmubo wuHOM (opme He
TpeOyeTcs.



OOpaszen 3asBJIEHUS O NPENOCTABIECHUN YCIYT'H MPEACTABIECH B MPUIOKEHUN
Ne 4 k HacToAILIEMY pETIAMEHTY.

2.6.1. 3asBreHre U HEOOXOAUMBIE IOKYMEHThI MOT'YT OBITH MPEICTABIICHBI B
AJIMUHUCTpAIUIO CAEAYIOIHUMH CIIOCO0aMMU:

MOCPEJICTBOM JIMYHOTO OOpaIleHHs] 3asBUTENS WM €ro MpeJCTaBUTEIIEM,
UMEIOIIEM JOKYMEHT, MOTBEP KON MOTHOMOYUS IPEICTABUTENS,

yepe3z MOII;

MOCPEJICTBOM HANpPABJICHUS HAIJSKAIlUM O00pa3oM 3aBEpPEHHBIX KOMHIA
JIOKYMEHTOB TIOCPEJICTBOM IOYTOBOM CBsi3u (1o moute). PakT MOATBEPKICHUS
HaIpaBJICHUS JOKYMEHTOB I10 TIOUYTE JISKUT Ha 3asIBUTEIIC;

MOCPEJICTBOM  HCIIOJIB30BAaHUS ~ MH(POPMAITMOHHO-TEIIEKOMMYHUKAITMOHHBIX
ceTeil o0Imero mojapb30BaHMs, B TOM umciie ceTu «UHTepHeT», BKiovas EnauHbd
MOpTajl TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX yciayr. OCHOBaHWEM I Hadvalia
MIPEIOCTABIICHUSI MYHUIIUITAIGHON YCIIYTH B JIAHHOM CITydae SIBJISICTCS HAIPABIICHUE
3asBUTEJIEM CBEICHUM W3 JOKYMEHTOB, YKa3aHHbIX B mpuioxeHun Ne 3 k
HACTOSIIIEMY PETJIaMEHTY.

MyHnununansHas ycayra npenocrasisercss B M®L[ ¢ yyeroMm npuHLMIIA
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C KOTOPHIM 3asIBUTEIb BIIPaBE BHIOPATH TSI
oOpamienust 3a nonydeHueM yciayru MODIl, pacnosokeHHbIH Ha TEPPUTOPUU
PocToBckolt 007acTH, HE3aBUCHUMO OT MECTa €ro pPErucTpaluud Ha TEepPUTOPUHU
PocTtoBckoii 007acTH, B TOM 4HClieé B Ka4eCTBE CyObEKTa MNpEINpPUHUMATEIIbCKON
JIeSITEIbHOCTH, MECTa PaCMONIOKEHHs Ha Tepputopun PocToBCKOI 0011aCTH 0OBEKTOB
HEBUKUMOCTH.

2.6.2. B cmydae ecnu Ay NMPEAOCTABICHUS YCIyrH HeoOxomuma oOpaboTka
MIEPCOHANILHBIX TAHHBIX JINIIA, HE SBIISTFOIIETOCS 3asSBUTEIIEM, U €CJTH B COOTBETCTBUU
c (enepanbHBIM 3aKOHOM O00pabOTKa TaKWX MEPCOHAIBHBIX JaHHBIX MOXET
OCYUIECTBJISITBCSA C COIJIaCHs YKa3aHHOTO JMIA, NMPU OOpalleHHH 3a IMOJIYyYEHUEM
YCIIYTH 3asBUTENIb JTOTIOJHUTEIBHO TMPEACTABISICT JTOKYMEHTHI, MOATBEPKIAIOIINC
MOJIYYCHHE COIIACHs YKa3aHHOTO JIMI[a WM €ro 3aKOHHOTO TNPEJICTABUTENs Ha
00paboTKy NMEPCOHANILHBIX JJAHHBIX YKAa3aHHOTO JIUIIA.

JIOKyMEeHTBI, TMOATBEPKAAIOIINE TOJYYCHHE COTJIachus, MOTyT OBITh
MPEACTaBICHb, B TOM uucie B (OpMe IIIEKTPOHHOTO JOKymeHTa. JleiicTBue
HACTOSIIIETO TOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIMMHU, U HA PA3bICKUBAEMBIX JIHMI], MECTO HAXOXJACHHUS KOTOPHIX HE
YCTaHOBJICHO YIIOJTHOMOYEHHBIM (eZIepaIbHBIM OPTaHOM UCTIOJTHUTEIHLHOU BIIACTH.

2.6.3. 3asgBuTenp BOpaBe NpPEACTaBUTh B AamuHucTpanuio 6o B MOI]
JIOKYMEHTBI, 3aIpalidBacMbie TI0 KaHajaM MEKBEIOMCTBEHHOTO B3aWMOJCHCTBUSA,
0 COOCTBEHHOW WHUIIMATHUBE, UM JTFOOBIC JOKYMEHTHI, HEOOXOIUMBIC C €T0 TOYKH
3peHus, sl MOSICHEHUS HICTOPUH 00BEKTa 3arpoca.

2.6.4. Ilpu ocywecmenenuu 3anucu Ha npuem 8 3JNEeKMPOHHOM 6ude Om
3as6umens mpebyemcs MONbKO NPOXOHCOeHUS uoenmughuxkayuu u
aymenmugukayuu 6 COOMEEeMCcmeuyu ¢ HOPMAMUBHBIMU HPABOBLIMU AKMAMU
Poccuiickoii @edepayuu, yrkazanmus yenu npuema, a maxdice HpeoOOCMABLEHUs]
ceedenuti, HeoOX0oumMblx Ol pacuema OIUMENbHOCMU BPEeMEeHHO020 UHmMep8dad,
KOMOpblil He0OX00UMO 3a0POHUPOBAMb O/ NPUeMd.

2.7. HcuepnbplBalOlMii MNEpEUYCHb OCHOBAHUM IJi1 OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABJICHHS] MYHUIIMITAIbHON YCITyTH



- OTCYTCTBHE XOTsI Obl OJHOTO U3 JOKYMEHTOB, YKa3aHHbIX B [Ipunoxxenue Ne 3
K AJIMHUHUCTPATUBHOMY PETJIAMEHTY;

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB MO (OPME UITU CONEPHKAHUIO
TpeOOBAHUM JACHCTBYIOIIETO 3aKOHOIATENbCTBA, @ TAKXKE COAEpKaHUE B IOKYMEHTE
HEOTOBOPEHHBIX MPUITUCOK U UCIIPABIICHU;

- oOpallieHue 3a MOoJy4YeHUEM MYHUITMNAIBHON YCIIYTH HEeHAIJIXKAIIeTo JIUIA.

OcHoBaHus Juisi OTKaza B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHNUS MYHULHNAIBHOM yCIYTM OTCYTCTBYIOT, €CIM  yKa3aHHbIE
JIOKYMEHTBI TOJaHbl B COOTBETCTBUU C HHGPOpMALMEH O CpoKax M TMOPSIKE
Npe0CTaBIEHU YCIyry, onyonukoBanHou Ha EIITY.

2.8. HcuepnpiBaromuii epeyeHb OCHOBAHUM JJIsI OTKas3a B NPEAOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH:

1) orcyrcTBHE y 3asBHUTEN IpaBa M COOTBETCTBYIOUIMX ITOJHOMOYUN Ha
IIOJIyYE€HHE MYHHIUIIAJIBHOMN yCIIYTH;

2) TpEeICTaBJICHUE 3asBUTENIEM HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, WM UX
OpUTHHAJIOB, KOTOpbIE OH 00s3aH NPEIOCTaBUTh B COOTBETCTBUU C  IIEPEUHEM,

YCTAaHOBJICHHBIM IMPUITIOKCHHUCM Ned «k HAaCTOAIICMY PCTJIAMCHTY, HWJIH
npcaoCTaBJICHUC C 3aj4BJICHUCM ONOKYMCHTOB HCCOOTBCTCTBYIOIIHUX IIGﬁCTBYIOHlGMy
3aKOHOOATCIbCTBY,

3) OTCyTCTBHE CBEIECHUHN O 3asBUTENIC B €AMHOM T'OCYJapCTBEHHOM pPEECTpe
IOPUAMYECKUX JHI (V11 IOPUAMYECKUX JIUI) WIM €JUHOM TOCYJapCTBEHHOM
peecTpe  HMHIMBHIYAJIbHBIX  NpeANpUHUMATENe (I  WHAMBUAYAJIbHBIX
pearnpuHuMaresnen);

4) HanuuuWe B MPEACTABJICHHBIX JIOKYMEHTaxX MPOTHUBOPEYMBBHIX CBEICHUIA;

5) oTCyTCTBHE B MPEACTABICHHBIX JOKYMEHTaX CBEACHUI HEOOXOIUMBIX IS
OKa3aHMSI MYHULIUIAJIbHON YCITYTH.

2.9. Pasmep mnaTel, B3MMAaEMOW C 3asABHUTENL MpPU NPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

MyHununanabHas yciayra HpefocTaBisieTcsi 0e3 B3UMaHMs TOCyJapCTBEHHOM
NOIJIMHBI WJIM UHOM IIJIATHI.

2.10. MakcumanbHBI CpPOK OXHUJaHUS B OuYepeld MpH Mojaye 3ampoca o
NPEJOCTABICHUN MYHHIMNAIBHONH yCIyrd (IOKYMEHTOB, HEOOXOIUMBIX JUIS
OPEJOCTAaBICHUS] YCIYIM) U TpU TOJY4YEHMH pe3yjbTaTa MpeJoCTaBICHUS
MYHULUMIAIBHOW YCIIYTH HE JTOJDKEH ITPEBBIMIATH 15 MUHYT.

2.11. Cpok perucTtpauuv 3ampoca 3asBUTENd O  MOPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

Perucrtpaiisi JOKYMEHTOB 3asBUTENII O MPEAOCTABICHUUM MYHUIUIAIBLHOU
yCIIyI'Y, HampaBJCHHBIX B JJIEKTPOHHOW (opme ¢ wucnonszoBanuem EIII'Y
OCYUIECTBJISIETCS. B CHb UX MOCTYIJIEHUS B AIMUHUCTPALMIO MO0 Ha CIIETyIOUIUi
pabouuii JeHb B Ciy4yae INOCTYIUICHUS JOKYMEHTOB [0 OKOHYAaHMHM paboyero
BpeMEHU AJMUHUCTpauu. B cioyyae MOCTYIUIEHUS JTOKYMEHTOB 3asBUTENS O
NPEJOCTABIICHUH MYHUUUINAIbHOM YCIAYrM B  BBIXOJHBIE WM  Hepabouue
Npa3AHUYHbIE JHU WX PErucTpamus OCYLIECTBISIETCS B MEPBbIM paboumii JeHb
AJMUHHUCTpAIUH, CISAYIOUINH 32 BBIXOJHBIM WM HEPAOOUUM MPa3JHUYHBIM THEM.

3anpoc 3asiBUTENS O MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH PETUCTPUPYETCS
B JIeHb OOpallleHus 3asBUTENs] MOCPEACTBOM 3aHECEHHS] COOTBETCTBYIOIIMX
CBEJICHUI B COOTBETCTBYIOLIUE TOKYMEHTHI IO JEIONPOU3BOACTBY AJIMUHHUCTPALIUU



win B uHpopMaumoHHylo cuctemy MO®I[ ¢ mnpucBoeHHEM perucTparroHHOTO
HOMEpA.

2.12. TpeOGoBaHusi K TIOMEIICHHSIM, B KOTOPbIX IPEIOCTaBISETCS
MYyHULIMNAIbHAS yCIIyra, K MECTY OXUJAHUS U MPUEMA 3asBUTENICH, Pa3MELICHUIO U
O0(QOPMJICHUIO BU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEAUMHON MH(GOPMALIH O MOPSIIKE
MPENOCTABICHUN TAKUX YCIIYT.

2.12.1. OcHOBHBIMH TPEOOBAHUSIMU K MECTY MPEIOCTABICHUS MYyHHUIIUTAIbHON
YCIIYTH SBJISIFOTCSL:

HaJIn4uue CeKTopa uisi UHPOPMUPOBAHUS 3asBUTENICH, KOTOPBIA JOHKEH
OBITH 000pPYIOBaH MHPOPMAIIMOHHBIM CTEHJIOM, OPTaHU30BAaHHBIM B COOTBETCTBHH C
TpeOoBaHUSAMU MOAMYHKTa 2.12.2. myHkTa 2.12. HACTOAIIETO periaMeHTa;

HaJM4Me CEKTOpa OKUJIaHUsA, KOTOPBIA 000pyayeTcss MECTaMu JIJIsl CHJICHHUS, a
TaKKe CToJaMu (CTOMKaMu) MJii BO3MOXHOCTH O(OPMIICHHUS JIOKYMEHTOB C
HaJIMYHMEM B YKa3aHHBIX MECTax OyMard u pydeK Jyisl 3arucy nHGOpMaIliy;

KOJIMYECTBO MECT JUISl CHJICHHS ONPENENseTCs COTJIACHO MPEeIoaraeMoin
Harpy3ke€ Ha OJIHy IUTAaTHYK €IWHUIY JOJDKHOCTHBIX JIMI, MPENOCTABISIOMINX
yCIIyTy, HO HE MeHee 3 (Tpéx);

MeCTa MPEJOCTABICHUS MYHHIIMIAIBHOM YCIYIM JIOJDKHBI  OTBEYATH
YCJIOBUSIM IOCTYIHOCTH ISl UYHBAJIUJIOB, B TOM YHUCJIE:

BO3MO>HOCTh MIOCA/IKW B TPAHCIOPTHOE CPEACTBO M BBICAJKU U3 HETO NEPEN
BXOJIOM B OOBEKTHI, B TOM YHCJIE C HCIOJIb30BAaHUEM KpEecia-KOJSICKU U TIpU
HEO0OXOMMOCTHU C TOMOIIBIO COTPYJHUKOB, MIPEAOCTABIIAIOIINX YCIYTH;

HaJyuIeKallee pasMenieHue oOOpyAoBaHUS M HOcUTened HUHGOpMaIHH,
HEOOXOAMMBIX Il oOecreyeHus: OeCHpensITCTBEHHOrO JIOCTYNa WHBAJIUIOB K
O0OBEKTaM H yCIIyraM C YYETOM OIPAHMYEHUN UX )KU3HEAESATENbHOCTH;

nyOJMpoBaHKE HEOOXOAUMOW [JIi WHBAJIUJOB 3BYKOBOM M 3pUTEIIBHOU
uH(popMalMu, a TaKkXKe HaJIUCEH, 3HAKOB W HMHOMW TEKCTOBOW M rpaduyecKon
nH(pOpMaIIK 3HaAKaMH, BBITIOJIHEHHBIMH pelibe(pHO-TOUEeUHbIM HIpudTOoM bpaits.

2.12.2.  Ha wuHbOpMAIIMOHHBIX CTEHJAX  pPa3MEMIAIOTCA  CJIEAYIONIUe
uH(OpPMAIMOHHBIC MAaTEPHAIIBI:

TEKCT HACTOSIIETO PErJIAMEHTA;

CBEJICHUS O MEPEYHE OKA3bIBAEMbIX MYHUIIMTIAIbHBIX YCIYT;

afpec DJEKTPOHHOW TMOYTHl AJMUHUCTpAIUH, OQPUIMAIBHOTO  cailTa
AnmuHucTpanuu, AaMUHUCTpauu Akcalickoro paiiona, aapec EauHoro moprana
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

2.13.  TlokazateneM JOCTYMIHOCTH M KadecTBa MYHMIIMIAIBHOW yCIyTH
SBJISIETCS] BO3MOXKHOCTb:

MOJIy4aTh yCIYr'y CBOEBPEMEHHO W B COOTBETCTBUU CO CTaHAAPTOM
MPEI0CTABIIECHUS YCIIYTH;

NOJIy4aTh MOJHYIO0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(MOpPMAIUIO O MOPSAKE
NPENIOCTaBICHUsI YCIYyTrd, B TOM 4YHUCJIE€ C WCIOJIb30BAHUEM HWH()OpMaAMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

MoJIy4aTh HHGOPMAIIUIO O PE3YNIHTATE MPEOCTABICHUS YCIYTH;

oOpamarbcsi B J0CyneOHOM U (WiIH) CyIeOHOM TOpPSIKE B COOTBETCTBUHU C
3aKOHOJIATEILCTBOM Poccuiickoit denepaiiuu ¢ xkano00i (MpeTeH3ueil) Ha MPUHATOE
M0 €ro 3asBJIICHUIO peIIeHWe WM Ha JAeHCTBUsA (0€31elCTBUE) COTPYAHUKOB
AJIMUHHCTpAIUH.



2.13.1. OcHoBHbIE TpeOOBaHMS K KAa4eCTBY MPEIOCTABICHUS MYHHIIMIAIbHOU
YCIIYTH:

CBOEBPEMEHHOCTD MTPEAOCTABIIECHUS YCIYTH;

JIOCTOBEPHOCTH U MOJTHOTAa HH(OOPMUPOBAHMS 3aBUTEIISL O XOJI€ PACCMOTPEHUS
€ro 3asIBJICHHUS;

yI0OCTBO M JIOCTYNMHOCTb TMOJY4YECHHs 3asBUTEIEM HH(OpPMAIMU O TMOPSIKE
MPENOCTABIEHUS YCIYTH;

BO3MOKHOCTh TIOJYy4EHHUSI YCIYTHM C MOMOUIBI0 YHUBEPCAIBHOW 3JIEKTPOHHOMN
KapThl B CIIy4asix, IPeayCMOTPEHHBIX (perepaibHbIMU 3aKOHAMH, TOCTAHOBJICHUSIMU
[IpaBurenscTtBa Poccuiickorn denepanyy, HOPMATUBHBIMU ITPABOBBIMHM aKTAMU
PocroBckoit 0051acTi, MyHUIIMTIATLHBIMU TPABOBBIMU AKTAMH.

2.13.2. Iloka3aTtenssMu KadecTBa IPEAOCTABICHUS MYHMIMIIAIBHON YCIIYyI'H
SBIIFOTCS:

MpU  TOPENOCTABICHUU  MYHUIUIAIBHOW  YCIYIM  HEMOCPEICTBEHHOIO
B3aMMOJICUCTBHUS TpaKJaHWHA C JOJDKHOCTHBIM  JIMIOM, OCYILECTBISIOIIUM
NpEeNIOCTaBlICHUEe  MYHUIIMNAIbHOW  ycnyrd, He Tpebyercs. B cioydan
HEOOXOJMMOCTA TaKOTO B3aMMOJIEUCTBHUSI TIPU OKa3aHUU YCIYTH HWHBAIWJAM,
KOJIMYECTBO B3aUMOJCUCTBUM 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU  [IpU
MPEIOCTaBICHUY MYHUITUTIATBLHON YCIIYTH YCTaHaBIUBaeTcs He 6onee 3 (Tpéx) pas;

BO3MOXHOCTb IIOJIyYE€HUSI MyHULUMIIAIBHOM yciayru B MOII;

BO3MOXHOCTh  MOJy4YeHUs UWHopmMamum O  XoJie  MpeaoCTaBlICHUS
MYHUIMOAIBHOM YCIyTH, B TOM UYHCJIE C MCIOJIb30BAHHEM HWH()OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH;

CONPOBOXK/ICHHE HWHBAJIMJOB, HMMEIOUIMX CTOMKHE pPacCTpOMCTBAa (HYHKIIHMH
3pEHUS U CAMOCTOSITEJIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOILY Ha O0OBEKTAX;

JIOMYCK Ha 00BEKTHI CypIONEPEBOTIMKA U TU(IOCYPAOTIEPEBOAUMKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOAHUKA TMPU HAIUYUH JOKYMEHTA,
MOATBEPKIAIOLIETO €€ CIeNHaIbHOe O0y4YeHHE, BBIIAHHOIO B COOTBETCTBUHM C
nprkasoM MuHHCTEpPCTBA Tpyda U coumalibHOM 3aumuThl Poccuiickon denepaunu
oT 22.06.2015 Ne 386H.

2.13.3. CooTBeTcTBUE  WCIOJIHEHUS  AIMUHUCTPATHUBHOTO  perjiaMeHTa
MOKA3aTelsIM JOCTYMHOCTH M KadyecTBa MPENOCTABICHUS MYHUIMNAIBHON YCIyTH
OCYILECTBIJISIETCS HAa OCHOBE aHalIW3a MPAKTUKU NMPUMEHEHUS aAMUHUCTPATHUBHOTO
peryiaMeHTa, KOTOpbIid MPOBOAUTCA AJIMUHUCTPALUEN OJIMH pa3 B TOJ.

2.14. Wuwvie TpeOOBaHMSI, B TOM UYHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEAOCTaBICHNUS MYHUIUMIAIBHOW YCIyrM B MHOTO(YHKIIMOHAIBHBIX IIEHTpax
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT U OCOOEHHOCTHU
MPEIOCTABIECHUSI MyYHUILIMTIAIBHOM YCIYTH B AJIEKTPOHHOM (hopMme.

[Ipuem 3asBneHUsi, HEOOXOAUMBIX JOKYMEHTOB W BbIJlaya JOKYMEHTOB IO
pe3yJibTaraM  MPEJOCTaBJICHHS  MYHMUIIMIAJIBLHONW  YCIYTM Ha  TEPPUTOPUU
MYHULIUTNATIHFHOTO 00pa30BaHUs OCYIIECTBIAIOTCS AMUHKUCTpaluel, a Takke M®I]
B COOTBETCTBUU C COIJIAIIICHUEM O B3aWUMOJECUCTBUU MEXKIY AJIMUHHUCTpALUEH U
MYHHUITUTIATFHBIM aBTOHOMHBIM yupexaeHueM «MHOTroQyHKIIMOHATBHBIA IIEHTP
MPEAOCTABIEHUS FOCYJapCTBEHHBIX U MYHUIIUIIAIIBHBIX YCIYT AKCaiiCKOTO paiioHa»
(manee — MAY «M®II Axcaiickoro paiioHa).

Cenennst 0 MAY «M®I] Akcaiickoro paiioHa» pa3MeileHbl Ha OPHUITHATBHOM
caiiTe AIMUHUCTpanuu, AJIMUHHUCTpaIMu AKcalcKkoro paiiona B cetu «IHTepHeT».



Nudopmarys 0 MyHHITMTIATBHON YCIIyTe pa3MeEIaeTcs B AJIEKTPOHHOHN (hopme O
B HMH(QOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOU cetu «WHTepHeT» B deaepanbHOI
rocyaapcTBeHHOW MHGOpPMAIMOHHON cucTeMe «EAuHbIA mopTan rocyJapcTBEHHBIX
U MYHUUUNAIBHBIX YCAyr ((yHKIH)». Jns  3asBUTENE, HMCHOJIb3YIOMIMX
yKa3aHHBIM MOpTai, 00ECIEeYMBAETCS BO3MOKHOCTh OCYIIECTBIECHUS MOHUTOPHHIA
X0/1a TIPEIOCTaBICHUS MyHUITUTIATBHONW YCIYTH.

2.14.1 TpebGoBaHus K CpeacCTBaM DJJICKTPOHHOM TMOJIIUCH, KOTOpPBIC
JOMYCKAIOTCS K MCIOJIb30BAHUIO MPU OOpaIllEeHUH 3a TOJyYeHHEeM MYHUIUNAIbHON
YCIIyTH.

[lepeyeHb BUIOB DSJIEKTPOHHBIX MOANHMCEN NPUMEHHUTEIBHO K KaXIOMY
JOKYMEHTY (rpynne AOKYMEHTOB) ONPENEISETCS OPraHOM HCHOJHUTEIBHOU BJIACTH
COBMECTHO ¢ MHHUH(OPMCBS3bIO 00JACTH B paMKaxX MEPOIPUSTHI MO0 OpraHU3aIIH
IPENOCTABIIECHUS YCIYTH B 3JIEKTPOHHOM BU/JIE U YCTAHABIMBAETCS B COOTBETCTBUU C
TpeboBanmsiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06 371eKTpOHHOM
noanucu» u cratbsiMu 21.1 u 21.2 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3alyy NPeJOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

IlepedyeHp KIacCOB CPEACTB IEKTPOHHOM MOJIUCH, KOTOPBIE JOIMYCKAITCA K
UCIIOJIb30BAHUIO TPU OOpaIllEHWH 3a TOJYYCHHEM MYHUIIMNAIBHOW YCIYTH,
MPEIOCTABIISIEMON C MPUMEHEHUEM YCUJIEHHON KBaIU(UIIMPOBAHHOM AJIEKTPOHHOMN
NOJAINKCH, OIpPEAEIAeTCS OpraHOM HCHOJIHATEIBHOM BJIAaCTH COBMECTHO C
MUHUH(QOPMCBSI3pI0  00JIaCTM B paMKaxX MEPONPHUATHA MO  OpraHHU3aluu
NPENOCTABICHUSI YCIYTM B 3JEKTPOHHOM BHJAE HAa OCHOBAHMHM MOJIETU Yrpo3
0e3onacHocTy MHOpMaUK B MHOOPMALIMOHHONW CUCTEME, UCIOJIB3YEMOM B LIEIAX
npuemMa oOpalleHHid 3a MOJYyYEHHEM MYHUUUIAIbHOM ycayru u  (Win)
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHCHUS
aJIMUHUCTPATUBHBIX TIPOIIETYpP, TPEOOBAHUS K MOPSAIKY X BBITOJTHCHHS, B TOM
YHUCJIe 0OCOOCHHOCTH BBIIMOJHECHHS aIMUHUCTPATUBHBIX MPOIEAYP B JICKTPOHHOM
dbopme, a TakKe 0COOCHHOCTH BBITIOJTHECHUS aIMUHUCTPATUBHBIX TIPOLIETYD B
MHOTO(YHKIIMOHAIBHBIX IIEHTPAX.

3.1. VcuepnibiBaromuii nepeyeHb aIMUHHUCTPATUBHBIX npoLueayp,
BBITIOTHSAEMBIX AJIMUHUCTPAIUEH:

OpyUeM OT 3asBUTENEN M perucrpauusi 3anpocoB M HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 TPEIOCTABIICHUS YCIYTH;

MPOBEPKA MPEACTABICHHBIX TOKYMEHTOB 0 MEPEYHIO COTIACHO MPHUIIOKEHHIO
No 3 k HacrosimieMy — perjiamMmeHty, (OpMHUpOBAaHME U  HalpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl M OpraHu3alud, YYacTBYIOLIUME B
NPEIOCTABICHUU YCIYTH, TOJArOTOBKA pEIIEHUS YIOJHOMOYEHHOIO OpraHa
(pacriopsbkeHre  AIMUHHCTPALUU O 3aKJIIOYEHUU  JOTOBOPOB  apEHJIbl
MYHUIIMIIAJIBHOTO HKMYILECTBAa (32 UCKIIOYEHHEM 3EMENbHBIX Y4YacTKOB) 0e3
NPOBENCHHUSI TOPrOB WM  MOTHUBHUPOBAHHOIO OTKa3a B  IPEAOCTaBICHUU
MYHULIMNIAIBHOMN YCIIYTH;

IIPOBEICHNE MEPONPUATHI MO OLEHKE PHIHOYHON CTOMMOCTH MYHULIMIIAJIBHOTO
UMYILECTBA, PEAOCTaBISIEMOrO B apeH 1y 0€3 MPOBEICHUS TOPTOB;

NOATNOTOBKA  JIOrOBOpa  apeHAbl  MYHULHMIIAJBHOTO  HMMyLIecTBa  (3a
UCKIIFOUEHHUEM 3EMENbHBIX YYACTKOB);



BbIJIa4a 3asIBUTEIIIO PE3yJIbTaTa IPEAOCTABICHUS YCIYTH.

3.1.2. Onucanue agMUHHCTpaTHUBHON mpoueaypsl «llpuem ot 3asBuTeneit u
perucTpaius 3anpocoB U HMHBIX JTIOKYMEHTOB, HEOOXOIUMBIX JJisi MPEAOCTaBICHUS
YCIIYTI».

Opunnyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYypPhl, SBIAETCA TMOCTYIJICHUE HEOOXOAMMBIX ISl MPEJAOCTaBICHUS YCIYTU
3asBJICHUS] W TMPUJIAra€MbIX JOKYMEHTOB OT 3asBHUTENS] B AJIMHUHUCTPALUIO K
pabOTHUKY, B YbH OOS3aHHOCTHU BXOJUT PErUCTpallUsl BXOJAIIECH KOPPECIIOHICHIINH,
a1M00 MPUEM U pEerucTpanusi JOKYMEHTOB MOJYUYEHHBIX B 3JIEKTPOHHOU (hopMe Wiu
I10 TIOYTE.

IIpu oOpameHnn 3asBUTENS yKa3aHHbIA paOOTHUK AJIMUHHCTpaLUU
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

IIPOBEPKY ITOJTHOTHI KOMIUIEKTA JOKYMEHTOB I10 MPUJIOKEHUIO, YKa3aHHOMY B
3as51BJICHUY,

PErUCTpalMIO  3aABJICHUS B COOTBETCTBYIOIIMX  JOKYMEHTax IO
JETIONPOU3BOACTBY AIMUHUCTPALUY;

BbIJIayy PAacHMCKU O MpHUEME 3asBJICHHUS M JTIOKYMEHTOB (WM MPOCTaBICHHUE
OTMETKH O NPUEME JOKYMEHTOB);

HalpaBJICHUE 3asBJICHUS Ha BHU3UPOBAHUE JOJDKHOCTHOMY  JIMILY
AIMUHHCTpanuy, Uil HAJIOXKEHMS PE30JIOLUMUM O PACCMOTPEHUU  3asBIICHUS
OTBETCTBEHHBIM JIMLIOM AJMHHHCTpAIMHM, B 4YbH OOS3aHHOCTH BXOIHUT OKa3aHUE
MYHULHANIAIBHOWN YCIIYTH;

HAaIIPpaBJICHUE 3asBJIEHUs II0CIIE HAJOXKEHHS PE3OJIOUUH OTBETCTBEHHOMY
oy AJIMUHHCTpAlMU, B 4bM OOS3aHHOCTH BXOAMT OKAa3aHUE MYHHUIMNAIbHOU
YCIIYTH.

Pe3ynpTaToM aaMUHHCTPATMBHOM MNPOLEAYpPHl IPU IOJAYE 3aABUTEIIEM
JOKYMEHTOB SIBJIICTCA NPHUHATHE JOKYMEHTOB OT 3asBUTENS, UX PErUCTpanus H
MOJIyYEHHE  JAHHOTO 3asBJIECHUS M NPWIATAaEMBIX JTOKYMEHTOB OTBETCTBEHHBIM
IUIOM AJMHMHUCTpallMM, B YbM OOS3aHHOCTH BXOAMT OKa3aHWE MYHULUINAIbHON
YCIIyTH.

CnocoboM (pukcanuu pesysbTaTa SIBISETCS PETUCTpaIisi HEOOXOIUMBIX IS
IIPENOCTABICHUSI YCIYTM JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTax I10
JEJONPOU3BOACTBY ~ AJIMMHUCTpAlMM W paclucKka OTBETCTBEHHOIO  JIMIA
AJMUHHUCTpALUK, B YbM 00513aHHOCTU BXOJUT OKa3aHHE MYHHUIIMIIAJILHOW yCIyTH, O
MOJIYYEHHUH IOKYMEHTOB.

MakcUMalIbHBIM CpPOK BBINIOJHEHUSI JTaHHOTO JEWCTBHSI COCTABIISIET OJIHMH
KAJICHIAPHBINA JICHb.

[Ipu nosydyeHuu 3armpoca B AJIEKTPOHHON (hopMe B aBTOMATUYECKOM PEXHME
OCYUIECTBISIETCS (POPMATHO-JIOTMUECKUIT KOHTPOJIb 3alpoca, MPOBEPSETCS HAIUYUE
OCHOBaHMW JJIsI OTKa3a B MPHEME 3aIlpoca, YKa3aHHBIX B M. 2.7 HACTOSLIETO
AJIMUHUCTPAaTUBHOTO pErJaMEHTa, a TaKXe OCYILIECTBISIIOTCS  CIEAYIOLINE
JICUCTBUS:

1) npu HanMU4MU XOTsI Obl OJHOTO W3 YKAa3aHHBIX OCHOBAaHW JOJDKHOCTHOE
IUIO AJIMUHUCTpAaUUMU B CPOK - 3 paboumx JHS, MOJATOTaBIMBAET IHCHMO O
HEBO3MOKHOCTH MPHUEMA TOKYMEHTOB OT 3asIBUTEJIS;

2) mnOpu OTCYTCTBUM YKa3aHHBIX OCHOBAaHUM 3asBUTENIO COOOIAeTCs
MPUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOU (HOpME YHUKAIBHBIA HOMEP, IO KOTOPOMY B



cooTBeTcTBYyIOIEeM pasnaene EI'Y 3asButento Oynet mpeacraBieHa uHpopmanus o
XOJ€ BBITIOJIHEHUS YKA3aHHOTO 3ampoca.

3.1.3. Ornucanue aJIMUHUCTPATUBHOMN MIPOLICAYPHI «ITpoBepka
MPEACTABICHHBIX JOKYMEHTOB II0 TIEPEYHIO COrJIACHO MpUJIoKeHUut0 Ne3 K
HACTOSIIIEMY perjaMeHTy, (opMUpOBaHME M HaINpaBIECHUE MEKBEIOMCTBEHHBIX
3alpoOCOB B OpraHbl M OpPraHHW3alliM, y4YacTBYIOLIME B NPEHNOCTABICHUU YCIIYTH,
MOJITOTOBKA PEIICHUs YIIOJITHOMOYEHHOI0 OpraHa (pacnopsbkeHue AJMUHUCTPAIUHU O
3aKJIIOYEHUH JOTOBOPOB apeH]bl MYHHUIIMIAIBHOTO MUMYIECTBA (32 HCKIIOYECHUEM
3€MEJIbHBIX YYaCTKOB) 0€3 MPOBEACHMS] TOPTOB WM MOTHBHPOBAHHOTO OTKa3a B
MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIYTH.

Opunnyeckum  ¢GakToM, WHUINUHUPYIONIUM HA4dalo aJIMHAHHACTPATUBHOMN
MPOIEAYPHI, SBISETCA MOCTYIUICHUE JOKYMEHTOB, HEOOXOAUMBIX JJIsl BBIOJHEHUS
aMUHUCTPATUBHON MPOLEIYphl OTBETCTBEHHOMY JIMIy AJIMUHUCTpAllMd, B YbHU
00s13aHHOCTH BXOJUT OKa3aHUE MyHHUITUTIATHLHOW YCIyTH, U OCYIIECTBICHUE TaHHBIM
JUIIOM HMX PAacCMOTPEHUE Ha TMPEaMET KOMIUIEKTHOCTH U  COOTBETCTBHE
TpeOOBAHMSM, YKa3aHHBIM B IPHIIOKEHUU No3 K HAacTOSIIIIEMY PErJIaMEHTY.

[Ipy Hamuuuu OCHOBAaHWI JIA OTKa3a B MPENOCTABICHUU MYHULHUNAIbHOU
YCIYTH, HWCYEPNBbIBAOIINI TEPEYeHb KOTOPBIX YyKa3aH B I1.2.8. HAaCTOAILIETO
periiaMeHTa, OTBETCTBEHHOE JHII0 AJIMUHUCTPAIUU, B YbH OOS3aHHOCTU BXOJIMT
OKa3aHWE MYHHUIIMIIAILHON YCIyTH, O0ECnedYrBaloT IMOJTrOTOBKY, COTJIaCOBaHUE U
HaIpaBJICHUE 3asIBUTEIIO YBEJOMIICHHUSI O HEOOXOIMMOCTH YCTPAHEHHUSI BBISIBICHHBIX
HEJIOCTATKOB B TMPEACTABICHHBIX JTOKyYMEHTaX JHOO MOTHUBUPOBAHHBIM OTKa3 B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

[Ipu OoTCYTCTBMM OCHOBaHWW MJI OTKa3a B MPEAOCTABICHUHA MYHULIUNAIBHOU
YCIIYTH, HWCUYEPIBIBAIOIINI TIEpeYeHb KOTOPHIX YyKazaH B 11.2.8. HACTOSIIEro
periiaMeHTa, W HENPEJCTABICHUU 3asBUTENIEM JOKYMEHTOB, HaXOJAIIUXCA B
paclopsiKEHUH  HWHBIX ~ OpPraHoB,  OpraHu3alldid,  OTBETCTBEHHOE  JIUIIO
AJIMUHUCTpaIMY, B YbU OOS3aHHOCTH BXOJUT OKA3aHUE MYHHUIUIIAIBHOW YCIyTH,
oOecrieunBaeT (POpMUpPOBAHUE M HANPABICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl W OpraHu3allM, Yy4yacTBYIOIIME B mpeaoctaBieHuu yciayru. Ilocie
MOJIYYCHHS] TOKYMEHTOB (CBEJEHUI) B pe3yJibTaTe MEXBEJOMCTBEHHBIX 3aIllPOCOB,
OTBETCTBEHHOE JIMIIO AJMUHUCTPAIIMM, B YbH OOS3aHHOCTHM BXOJMUT OKa3aHUE
MYHHUITUTIATBHOM YCIyTH, OOECIeYMBAET MOATOTOBKY W COIJVIACOBAHUE PEIICHUS
YIOJIHOMOYEHHOTO OpraHa (pacnopsbkeHue AJMUHUCTPAlUM O  3aKIIOUYEHUH
JIOTOBOPOB apeH/Ibl MYHHIMIIAJILHOTO HMMYIIECTBA (32 UCKIIOYEHUEM 3€MEJTbHBIX
y4acTKoB) 0€3 MpOBeEHUS TOPTOB.

[Ipu OoTCYyTCTBMM OCHOBaHWW MJI OTKa3a B MPEAOCTABICHUHA MYHULIMNAIBHOU
YCIIYTH, HWCUYEPNBIBAIONIMN TIepeYeHb KOTOPHIX yKa3aH B 11.2.8. HACTOSAIIErOo
periiamMeHTa, W TPEACTaBICHUU 3asBUTEJIEM JIOKYMEHTOB, HaXOMSIIUXCS B
pacropsDKeHUM  WHBIX ~ OpraHoB,  OpraHu3alldii, = OTBETCTBEHHOE  JIMIIO
AJIMUHUCTpAIMW, B YbH OOS3aHHOCTH BXOJUT OKAa3aHUE MYHHUIUIIAJIBHOW YCIYTH,
oOecrieuynBaeT MOJATOTOBKY M COTJIACOBAaHWE PEIICHHs YIMOJTHOMOYEHHOTO OpraHa
(pacriopsbkeHre  AIMUHHCTPALUUd O 3aKJIIOYEHUU  JOTOBOPOB  apEH/bI
MYHHUITUTIATPHOTO HMMYINECTBA (32 MCKIIOUYEHUEM 3€MEJIbHBIX YYacTKOB) 0e€3
MIPOBEJICHHUS TOPTOB.

Pesynpratom  Hacrosmendn —agMHUHUCTPATUBHOW  IMPOLEAYPHI  SIBISETCS
MOJATOTOBKAa  COOTBETCTBYIONIETO MHUChMa O  HEOOXOAMMOCTH  JOPAOOTKHU
MPECTABICHHBIX IOKYMEHTOB, TU0O 00 OTKa3e B MPEJAOCTABICHUN MYHHUIUIIATILHON



yCIyrd, JUO0 TMPUHSATHE PEIICHUS YIMOJIHOMOYEHHOIO OpraHa (pacmopsiKeHHe
AJIMUHHCTpaUUU O 3aKJIOYEHUU JOTOBOPOB apeH/Ibl MyHULHMIIAJBHOTO UMYILECTBA
(32 UCKITFOUEHHEM 3€MEJIbHBIX YYaCTKOB) O€3 MPOBEICHUS TOPTOB.

CnocoboM Qukcanuu pe3ysibTaTa aIMUHUCTPATUBHON MHpOUEAYpHI SBISETCA
HaIlpaBJeHUE 3asABUTENI0 MUChbMa O HEOOXOJIMMOCTH JOPAOOTKH MPE/ICTABICHHOTO
nakeTa JJOKYMEHTOB WM 00 0TKa3e B MPEJOCTABICHUN MYHUIIUITAIbHON YCITyTH, UITU
HaJIM4ME PEIICHUs YMOJIHOMOYEHHOrO opraHa (pacnopsbkeHue AJIMUHHUCTPALMHA O
3aKJIIOYEHUH JOTOBOPOB apeH]bl MYHHUIIMIAIBHOTO UMYIECTBA (32 HCKIIOYECHUEM
3eMEJIbHBIX YYacTKOB) 0e€3 TMpoBEACHUS TOProB, 0OOECIeUeHUEe BBINOJIHEHUS
JaNbHEHIIMX aJMUHUCTPATUBHBIX IMpPOLEAYp, YKa3aHHbIX B mOyHKTe 3.1.4.
HACTOSILErO PErJaMeHTa.

MakcuMaJIbHBIM CPOK BBINOJHEHHS JAaHHOTO JEHCTBUS COCTAaBISIECT ILIECTh
KQJICHIAPHBIX JTHEH.

3.1.4. Onucanne aIMUHUCTPATUBHON mporenypsl «IIpoBenenrne MeponpusTHii
II0 OLIEHKE PHIHOYHOM CTOMMOCTH MYHULMITAIIBHOTO UMYLIECTBA, ITPEAOCTABIIIEMOTO
B apeHy 0e3 MPOBEICHUS TOPTOBY»

Opuanueckum  pakToM, UHUIMHUPYIOIIMM Hayalo aJAMUHHUCTPATHUBHON
HPOLICAYPHI, SBISICTCS HATWYHE PEUICHUS YIIOJHOMOUYEHHOTO opraHa (pacriopsyKeHusI
AJIMUHHCTpauy O 3aKIOYEHUU JOTOBOPOB apEH]Ibl MyHUIIMIAIBHOIO UMYLIECTBA
(32 UCKJIFOUEHUEM 3€MENbHBIX YYaCTKOB) O€3 IPOBEACHUS TOPTOB.

OTBeTCTBEHHOE MO AJAMUHHUCTPALMH, B YbM 00SI3aHHOCTU BXOAUT OKa3aHUE
MYHUIMOATBHOM YCIIyT'H, OOECHEeYMBAET IMPOBEACHUE MEPOIPHUATUN IO OIEHKE
PBIHOYHOM CTOMMOCTH MYHHIMIAIBHOTO MMYILIECTBA, MPEIOCTABISIEMOTIO B aApEHIY
0e3 TpoOBENEHHUS TOProB, B COOTBETCTBUM C TpPEOOBaHUSMHU JECHCTBYIOLIETO
3aKOHOAATENBCTBA.

Pe3ynbraToM Hacrosmend aaMUHUCTPATUBHOW NPOLEAYPHI SBISAETCS OTYET
PBIHOYHOM CTOMMOCTH MYHHULMIAIBHOTO MMYILIECTBA, NPEIOCTABIIEMOTO B apeHIy
0e3 poBeIEHUS TOPTOB.

CriocoboM Qukcanuu pesyiabTara aJMUHUCTPATUBHON MpOIENypbl SBISETCS
HaJIM4Yhe  OT4YETAa  PBIHOYHOM  CTOMMOCTHM  MYHMIMOAJIBHOIO  MMYILIECTBA,
IPEOCTaBIIEMOTO B apeHy 0e3 IMpPOBEACHUS TOPIoB, 00ECIEYEHHE BBITOJIHEHUS
TaMbHEHIINX aIMUHUCTPATUBHBIX TMpOIEAyp, YKazaHHbIX B mnyHkre 3.1.5.
HACTOSIIIIETO PErJIAMEHTA.

MaxkcuMalbHbIN CPOK BBIIIOJIHEHHS TAHHOTO JECUCTBUS COCTABIIAET IEBIHOCTO
KAJICHIAPHBIX THEM.

3.1.5. Onwucanne aamMuHHUCTpaTUBHOM mpouenypsl «llogroroBka morosopa
apeH/ibl MyHUIIMIAJIbHOTO UMYIIECTBA (32 UCKIFOUEHUEM 3EMENIbHBIX YYACTKOB)»

Opunnueckum  (GakToM, HWHULMUPYIOIIMM HA4yalo aJMUHUCTPATUBHOM
NPOLEYphl, SBISETCS OOECHeYeHHEe OTBETCTBEHHBIM JIMLOM AJIMUHUCTpALUu, B
YbU OO0S3aHHOCTH BXOJUT OKA3aHME€ MYHUUMUIAIBHON YCIYrH, MOJATOTOBKH U
COrJIacOBaHMUsl JOTOBOpPA apeH]Ibl MyHHUIUIIAJLHOTO MMYIIECTBA (32 UCKIIOYEHUEM
3eMEJIbHBIX YYacTKOB) 0€3 MPOBEECHUS TOPTOB.

Pesynpratom  Hacrosmendn — agMHUHUCTPATUBHOW  MPOLEAYPHI  SIBJISIETCA
MOJANKCAHKE TIOTOBOPA APEH/Ibl MYHULIUIIAJILHOTO UMYILIECTBA.

CriocoboM (Qukcanuu pesysbTaTa aIMUHUCTPATUBHON MPOIENypbl SBISETCS
HaJIUYUE Yy OTBETCTBEHHOTO JIMI[Aa, B 4YbM OOS3aHHOCTH BXOJUT OKa3aHUE
MYHULMIIATBHON YCIIYTH, pE3YyJIbTaTa IPEeI0CTaBICHUS YCIYTH.



MaxkcuManbHbIil CPOK BBIMOJHEHUSI JAHHOTO JAEHUCTBUSA COCTABIIAET IIECTh
KAJICHIAPHBIX THEH.

3.1.6. Onucanve aIMUHHUCTPATUBHOM Tmpouenypbl «Bbimaua 3asBuTeNIO
pe3yJibTaTa NpeIOCTABICHUS YCIYTH».

Opunuyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, ABJSETCS HAJIMYKUE Y OTBETCTBEHHOTO JIUIIA, B UbH O0SI3aHHOCTH BXOJIUT
OKa3aHWE€ MyHULIMNAIBHOMN YCIIYTH, pe3yJibTaTa IPEAOCTABICHUS YCIYTH.

Boimaya pesynbrata NpeJOCTABICHHS YCIYTH OCYIIECTBIISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUU 3asBUTEIISI O IPEAOCTABICHUH YCIYTH.

PesynbraTomM HacTosIen agMHUHUCTPATUBHOM NPOLENYPHI SABIAETCSA BblAada
(HampaBieHHe) pe3yibTaTa MPEJOCTABICHUS YCIYTH CIIOCOOOM, YKa3aHHOM B
3asIBJICHUU O TMPEIOCTABIECHUH YCIYTH, OTBETCTBEHHBIM JULIOM AJIMUHUCTPAIUU, B
YbU 00S13aHHOCTH BXOJUT OKa3aHUE MYHUIIUTTAIIBHOU YCITYTH.

CriocoboM Qukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOIEIYpPhI SBISETCS
HaJW4yue MOJTBEPKIAONIMX JOKYMEHTOB O BblJlaue (HANpaBICHUHU) pe3yJibTaTa
MPENOCTABIICHUS YCIYTH.

MaxkcuMalbHbIil CPOK BBINOJHEHUS JAHHOTIO JIEWCTBHUS COCTaBISET OJWH
KaJICHJAApHBIN JICHb.

3.2. VcuepnbiBaroiuit 1S SE (S50 aIMUHUCTPATUBHBIX Ipouenyp,
BbINOJTHAEMBbIX MOILI;

IPUEM OT 3asBUTEIEH M PETUCTpals 3alpoOCOB M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl PEIOCTABIICHUS YCIIYTH;

dbopMupoBaHUE€ U  HAMpaBJICHUE  MHOTOPYHKIMOHAIBHBIM  LIEHTPOM
MEKBEJIOMCTBEHHBIX 3alpPOCOB B OpraHbl W OpPraHu3allid, YYacTBYIOIIUE B
IIPEAOCTABIEHNUHN YCIYTH;

BbIJIa4a 3asBUTEIIIO PE3yJIbTaTa MPEI0CTABICHUS YCIYTH (B TOM YHCIIE Bblgadya
JIOKYMEHTOB Ha OYMa>KHOM HOCHTEJIE, MOJATBEPKIAIOIIUX COJICPHKAHUE DIIEKTPOHHBIX
JOKYMEHTOB, HarpasiieHHbIX B M®DL] opranom, npeaoCTaBiIsSOMINM yCIYTy, a TAKXKE
BbIJlaua JIOKYMEHTOB, BKJIIOUYasi COCTaBIICHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEpPEHUE
BBITTUCOK U3 UH(POPMAITMOHHOW CUCTEMBI OpraHa, MPeOCTABIISIFOIIETO YCIYTY).

3.2.1. Onucanue agMUHHUCTPATUBHON Tpouenypbl «lIpuem ot 3asBuTeneil u
perucTpaiys 3anpocoB U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
YCIIYyTUY.

OcHoBaHueM i Hayaja OCYIIECTBICHUS JaHHOM aJIMHHUCTPATUBHOMU
MPOIEAYPHI SIBISETCS TMOCTYIJIEHUE HEOOXOIUMBIX JJIsi MPEJOCTABICHUS YCIYyTH
JIOKYMEHTOB OT 3asBureiisi B MOL.

[Ipu oOpamenun 3asButenss B MOI[ corpyanuk MO®I[ ocymecTBiser
CHEYIOIINE AECUCTBUS:

MPOBEPKY MOJTHOTHI KOMIUIEKTa JOKYMEHTOB;

pEerucTpanuio JT0KyMEeHTOB B MH(popmanmoHnHoi cucreme MOLJ;

BbIJIaUy PACIKCKH O MPUEME 3asBJICHUS U JOKYMEHTOB.

WHBIE JCHCTBUS, CBSI3aHHBIE CO CHENU(UKON 3asBJICHUs (KOHCYJILTHPOBAHUE,
pPa3bSICHEHHUE U T.IL.).

Pe3ynpraToM aIMUHHUCTPATUBHOM MPOUEAYpPhl IPU MOAAYE 3asBUTEIEM
NOKYMEHTOB uepe3 MODII sBmsdeTcs NpuUHATHE TOKYMEHTOB OT 3asBUTEIA U HX
peructpaius B mHGopMamonHoi cucreme MOLI.



CrocoboM (pukcaruu pesyibTaTa SIBISIETCS PETUCTPAIHS HEOOXOIUMBIX IS
NPEOCTABICHUS YCIYTH JOKYMEHTOB B HH(popMarmoHHoi cuctreme M®IL] u Bbinaya
pacnucKu 00 X NPUHATUU 3aBUTEIIIO.

MakcuMasbHbIii CPOK BBINOJIHEHUS JAHHOTO JEUCTBUS COCTaBiseT 1 (0aMH)
KaJICHIAPHBIN JCHb.

3.2.3. Onucanue aAMUHHCTPATUBHOW mpouenypbl «@PopMUpoBaHUE U
HapaBJIEHUE MHOTO(QYHKIMOHAJIBHBIM LEHTPOM MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHsl ¥ OpraHU3alMK, YYaCTBYIOIIKE B IIPEIOCTABICHUH YCIYTH».

OcHoBaHuMeM Juisi Hadajga AaJAMMHHMCTPAaTUBHOM IIPOLIEAYpPHl  SBISETCSA
HenpeacrasieHue 3asgsurenieM B MOL[ 1okyMeHTOB, HaXOAAIMXCS B PACIIOPSKEHUN
WHBIX OPraHOB, OPTaHU3ALAMN.

JInioM, OTBETCTBEHHBIM 3a NOATOTOBKY M HAIPaBJICHHUE MEKBEIOMCTBEHHBIX
3anpocoB, ABiseTca coTpytHuK M1,

Corpynauk MO®I] ocymiecTBisieT 3ampoc B OpraHbl M OpraHU3aLMH,
YYaCTBYIOIME B MTPEAOCTABICHNN YCIYTH JOKYMEHTOB, (CBEIEHHMIA), 3alpallliBaeMbIX
B paMKaX MEKBEJIOMCTBEHHOI'O B3aUMOJICHCTBUSI.

OcoOeHHOCTH  OCYIIECTBICHHMSI  MEXBEJIOMCTBEHHOTO  B3aMMOJCHCTBUS
corpyagHukamu  M®IL] 3akpelurarorcs B COIVIAIIEHWM O  B3aWUMOJECUCTBUU
Anmunuctpanueit Mexay MAY «M®I] Akcaiickoro paiioHay.

3.2.4. Onucanue aJMHUHUCTPATUBHOM mpouenypbl «Bblgaua 3asButemnto
pe3ynbTaTa NpeIOCTaBICHUS YCIyT».

Boelgaua pesynbraTa NpPEJOCTABICHHUS YCIYTH OCYIIECTBIAETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU O MPEIOCTABICHUUN YCIIyTH.

Ecnu B 3asBiieHMHM YyKa3aH crnoco0 moyiydeHus pesynbrara «B MLy,
OTBETCTBEHHOE JIMLO AJMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHULANAIBHON YCIYTH, OCYIIECTBIISIET HAIPABICHHE JOKYMEHTOB, SBIISIOIIAXCS
KOHEYHBIM PE3YyJIbTaTOM MPENOCTaBICHUS yciryru B MOII.

[locne momyyeHuss AOKYMEHTOB (pe3ysbTara YCIyru) U3 AJIMUHUCTPALMH
corpynHUK M®II ocymecTBisier BplAady 3asBUTENIO PE3yjbTara IPEACTABICHUS
YCIIYTH.

CnocoboM (ukcanuu pesynbrara sgBisieTcss BHeceHue paborHukom MOI]
CBECHUMH O BbLAAYE 3asBHUTENIO pe3yJbTaTa IMPEACTaBICHUS YCIyTH B
UH(OPMAITMOHHYIO CHCTEMY.

3.3. Tlopsaok oOCyIIeCTBICHHUS B DJJIEKTPOHHOM (opme, B TOM YHCIE C
UCIIOJIb30BaHUEM  (heJlepaibHOM TOCYAapCTBEHHOW HH()POPMAMOHHOM CHCTEMBI
«EauHbIl  mOpTall TOCYNApCTBEHHBIX W MYHHIMOAIBHBIX yCIyr ((QyHKIUN)»,
aJIMUHUCTPATUBHBIX MPOLEAYP.

3.3.1. IIpenocraBnenue uHGOpPMAMU O MOPSAKE UM CPOKAX MPEIOCTaBICHUS
YCIIYTH.

[IpenocraBiieHre B 37€KTPOHHON (opMe 3asBUTENIM MHPOPMALIMK O TIOPSIKE
M CPOKaxX MPEIOCTaBIICHUsS YCIAyrW ocyuectisierca nocpenctsom EITY,
ounmanbHOrO caiiTa AAMMHHUCTpallMM B TMOPSJKE, YCTAaHOBJIEHHOM B myHKTE 1.4
paznena | «O01mume mooKeHus» HACTOAIIETO PETJIAMEHTA.

3.3.2. 3anuce Ha mnpuem B opran (M®I]) ansga nomaum 3ampoca o
IIPEIOCTABIEHUH YCIYTH.

B nensx mpenoctaBieHHs MyHUUUIAIBHOW YCIYTHM OCYIIECTBIIIETCS HPHEM
3asIBUTEJICH 10 MPEABAPUTEIIBHOMN 3aIUCH.



IIpu opranuzauuu 3anucd Ha npueM B opran (MOL]) 3asButento
o0ecreunBaeTcs BOZMOKHOCTb:

1) o3HAKOMIICHHSI c pacnuicaHuem paboThI opraHa W
MHOTO(YHKIIMOHAJILHOTO LEHTpa JMO0 YIMOJHOMOUYEHHOTO COTPYAHUKA OpraHa WUiu
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, a TAaKKe C JOCTYMHBIMHU JUIsl 3allMCH Ha MPUEM
JlaTaMHi 1 HHTEPBaJaMU BPEMEHU NIPUEMA;

2) 3amMcu B JIFOOBIC CBOOOJHBIC Il MpHEMa JaTy M BpeMsl B Ipeiaeiax
YCTAaHOBJICHHOTO B OpraH€ WM MHOTO(YHKIIMOHAIBHOM IEHTpe Tpaduka npuema
3asBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCS MOCPEACTBOM HH(GOPMAIMOHHON
CHUCTEMBbl OpraHa WM MHOTO(PYHKIIMOHAIBHOTO LEHTPa, KOTopas oOecreynBacT
BO3MOXXHOCTh uHTerpanuu ¢ EIII'Y u odunmanbHeIMEU caliTaMu.

3.3.3. [logaua 3asBUTENIEM 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
[PEIOCTABIECHUS MyHULMIIAIBHON YCIYTH.

@opMHUpOBaHME  3ampoca  3asIBUTEIIEM  OCYIIECTBISACTCS  IOCPEACTBOM
3amojgHeHus: AJeKTpoHHOM ¢dopmbl 3ampoca Ha EII'Y 6e3 Heobxoaumoctu
JOTIOJTHUTEIHHOM MOAa4U JOKYMEHTOB B Kakoi-1nbo uHou dopme.

Ha EIIl'Y/odpunmansHoM caiiTe AJIMUHUCTpAIMU Ppa3MEIIaloTCs 00pasiibl
3aMOJHEHUS AIEKTPOHHOM (POPMBI 3alpoca O MPEI0CTaBICHUHU YCIYTH.

[locne 3amonmHeHUs 3asgBUTENEM KaXKJIOrO M3 TOJIEH AJIEKTPOHHON (QOpPMBI
3ampoca OCYIIECTBISIETCS aBTOMAaTHYecKkas (OpMAaTHO-JIOTMYECKas MpOBEpKa
copMHpOBaHHOTO 3arpoca. [Ipy BBIABIEHHMH HEKOPPEKTHO 3alOJHEHHOTO IO
AIIEKTPOHHOM (POPMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O XapaKTepe BBIABICHHOU
OLIMOKH W TOPAJIKE €€ YCTPAaHEHHsI MOCPEICTBOM HH(DPOPMALMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu popmupoBaHnY 3ampoca 3asBUTENI0 00ECIEYNBACTCA:

1) BO3MOYKHOCTh KOIIMPOBAHUS M COXPAHCHHUs 3alpoca W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

2) BO3MOYKHOCTD 3aITOJIHCHHSI HECKOJIbKMMH 3asBUTEIISIMUA OJTHOU DJIEKTPOHHOMN
dbopmbl 3ampoca mpu OOpalIieHnH 3a MYHHUITUNAIBHONW YCIYTOM, Mpejrnoaratoniei
HaIlpaBJICHUE COBMECTHOTO 3alpOCa HECKOJIbKUMHU 3asiBUTEIISIMU;

3) BO3MOXHOCTb MeYaTH Ha OYMa>KHOM HOCHTEJIC KOIUHU DJICKTPOHHON (HOPMBI
3amnpoca;

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3ampoca 3HaYCHUI B
10001 MOMEHT MO JKEJIAaHWIO TOJIb30BaTelid, B TOM YHCII€ NMPU BO3HUKHOBEHUU
OLIMOOK BBOJIa U BO3BpATE ISl HOBTOPHOIO BBOJIA 3HAUECHUN B AJIEKTPOHHYIO (pOopMy
3anpoca;

5) 3anonHeHMEe TONIeH AJIEKTPOHHOW (OpMBI 3ampoca A0 Havajla BBOJAA
CBEJICHUH 3asBUTENIEM C MCIOJb30BAaHUEM JIaHHBIX, Pa3MELIEHHBIX B (eaepaibHON
rocyJapcTBeHHON nHpopmanmoHHoi cucreMe «EquHas cuctema ujaeHTUPUKALMT U
ayTeHTUQUKauuu B HHPpACTpyKType, obOecrneunBaromieii MHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE MH(POPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBbIX IS
NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT B 3JIEKTPOHHOMU
dopme» (manee — ECUA), u cBenenuii, onmyonukoBanasix Ha EIN'Y, odunuansaom
caiiTe, B 4aCTH, KAacarolleics cBeeHni, oTcyTcTByrommx B ECHUA;

6) BO3MOXKHOCTh BEPHYThCS Ha JIIOOOH M3 3TAloOB 3alOJHCHHS DJICKTPOHHON
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAINK;



7) BO3MOXXKHOCTh jocTyma 3asButess Ha EIII'Y k paHee MOAaHHBIM WM
3ampocaM B TEUCHHE HE MEHEEe OJHOTO Tofa, a TaKKe YACTUYHO CPOPMUPOBAHHBIX
3alpOCOB - B TEUCHHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBII W  MOJNUCAHHBIA 3ampoC M HHBIE JIOKYMEHTHI,
HEOOXOAMMBbIEC [IJISi TMPEAOCTABICHUS MYHUIIMITAIILHOM YCIYT'M, HAIpaBiIsIIOTCS B
Anmunuctpanuto nnocpenctsoM EINTY.

3.34. Ilpuem u perucrtpamuss OpPraHoOM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS YCIIYTH.

AnmuHucTpaiusi 00ecreurnBaeT B JIEKTPOHHOW (opMe MpueM JOKYMEHTOB,
HEOOXOMMMBIX JUISI TIPENOCTaBICHUS YCIYTH, W PETHCTpAIdio 3ampoca 0e3
HEOOXOJMMOCTHA TOBTOPHOTO TPEICTABIICHUS 3asBUTEIEM TaKWX JOKYMEHTOB Ha
OyMa)>XHOM HOCHUTEJE B MOpANKe, MpeaycMoTpeHHoM nyHkToM 3.1.1 pazmena Il
HACTOSILETO PEeTJIaMEeHTA.

[Tocne peructpanuu 3ampoc HaIMpaBISIETCS B CTPYKTYPHOE MOJIpa3/elICHHE
AJIMUHUCTpaIU, OTBETCTBEHHOE 3a MPEIOCTABIICHUE MyHUIIUIIAIbHON YCITYTH.

Ilocne  mpuHATHS ~ 3ampoca  3adBUTENS  JOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM HA MPEIOCTABICHUE MYHULHIIAIBHOW YCIYTH, CTAaTyC 3ampoca
3asiBUTENS B JIMuHOM KabuHete Ha EIII'Y oOHOBIsieTes 10 cTatyca «IPUHATOY.

3.3.5. Ommara rocylapCTBEHHON MOLUIMHBI 32 NPEJOCTABICHUE YCIYyT U
yIlaTa WHBIX IUIATEKEW, B3MMAEMbIX B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

Ormnata rocy1apCTBEHHOM MONUIMHBI (yIIaTa UHBIX TIJIaTEXKEN) 3asiBUTEIIEM B
AJIEKTPOHHOM BHJI€ MPOU3BOJIUTCS B TOPSIIKE, ONMMCAHHOM B Tmofpasfeie 2.9 pazuena
Il HacTosero aIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.6. Ilonyuenue pe3ynpraTa NpeaOCTaBICHUS YCIYTH.

3asBUTENII0 TPEJOCTABISACTCS BO3MOXXHOCTh COXPAHEHHUSI 3JIEKTPOHHOIO
JIOKYMEHTa, SIBJISIIONIETOCSI PEe3yJIbTaTOM MPEIOCTABICHUS YCIYTH U MOIMUCAHHOTO
YIOJITHOMOUYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € HCIOJb30BaHUEM  YCHJICHHOM
KBATU(PUITUPOBAHHON SJICKTPOHHOU MOJIUCH, HA CBOMX TEXHUYECKUX CPEJICTBAX, a
TaKK€ BO3MOXHOCTh HAIMPABJICHUS TAaKOrO JJIEKTPOHHOTO JOKYMEHTa B WHBIC
oprasbl (OpraHU3aINH).

3.3.7 llonyyeHue cBeACHUM O XOJ€ BHIMIOJIHEHUS 3aIpoca.

[IpenocraBiienue B AJIEKTPOHHON ¢opMe 3asBUTEISIM HHGOPMAIIMH O XOJE
MPEIOCTABJIEHUs] YCIyru ocyuectisercs nocpencrsom EII'Y B mnopsnake,
YCTAaHOBJICHHOM B MyHKTE 1.4 pa3jena | HacToAIIero perjiaMenTa.

I[Ipyu mpemgocTaBiaeHMHU YCIAYTM B JJIEKTPOHHOM  dopMmMe  3asiBUTEIIO
HaIpaBJISICTCSI:

a) yBeJOMJICHUE O 3alUCd Ha TpueM B  AJMHUHUCTpAIMIO WU
MHOTO(YHKIIMOHAIBHBIN IIEHTpP, COJEpKaIlee CBEICHHUS O J1aTe, BPEMEHU U MECTE
npueMa;

0) yBeIOMJICHHE O TPUEME M PETUCTPAIMHU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX IS TPEIOCTABICHUS YCIYyTH, COJEpKaiiee CBeIeHus o Qaxre
mpuemMa 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBIICHUS YCIYTH, U
Hayaje MpoleAypbl IPEAOCTABICHUSI YCIYTH, a TaKKe CBEIEHUS O J1aT€ U BPEMEHHU
OKOHYAHUS TPEJOCTABJICHHS YCIYyrd JUOO MOTHUBUPOBAHHBIM OTKa3 B IpUEME
3armpoca ¥ UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

B) yBeZoMIIeHHE O daKTe MoMydeHus: nH(pOpMaIuu, OATBEPKAAIOIICH OIIaTy
YCIIyTH;



') YBEIOMJICHHE O Pe3ylbTaTax PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABIICHUS] YCIIYTH, COJIEPKAIEE CBEICHUS O MPUHATUU MOJO0KUTEIBHOTO
peuieHuss O MPEAOCTaBICHUH YCIYTM M BO3MOYKHOCTH IOJYYUTh PE3YJIbTAT
IPEIOCTABIICHUS YCIYTH JINOO MOTUBUPOBAHHBINA OTKa3 B IPEIOCTABICHUN YCIYTH.

3.3.8. Ocy1iiecTBiIEHNE OLEHKN Ka4eCTBA IPEAOCTABICHUS YCIYTH.

3asgBUTENSAM 00€CIIEUMBAETCSI BO3SMOYKHOCTD OLIEHUTh IOCTYITHOCTh U KaueCTBO
rocyzapctBeHHou yciayru Ha EIITY.

3asBUTENb BIPABE OLICHUTHh KadeCTBO IIPENOCTABICHUS TI'OCYAApCTBEHHOU
yCIYyTH C TOMOIIBIO YCTPOWCTB MOABMXKHOM paauoTeeOHHOW CBS3U, C
ucnions3oBanueM  EIII'Y, TepMuHaNbHBIX YCTPOMCTB B  COOTBETCTBUU C
nocta”oBieHueM [lpaBurensctBa Poccuiickoit ®denepanuum ot 12.12.2012 Ne 1284
«O06 omenke rpaxkgaHamMu S()PEKTUBHOCTH  ACSITENBHOCTH  PYKOBOAMTENCH
TEPPUTOPUANBHBIX OPraHOB (elepalibHbIX OpPraHOB HCIOJHUTENBHON BiacTu (MX
CTPYKTYPHBIX MOAPA3ACICHU) U TEPPUTOPUAIBHBIX OPraHOB TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB (MX PETHOHAJBHBIX OTIEICHMI) C YYETOM KauecTBa
IIPENOCTABIICHUSI UMH FOCYJAapPCTBEHHBIX YCIIYT, & TAK)KE O IPUMEHEHUH PE3yJIbTATOB
YKa3aHHOW OLICHKM KaK OCHOBAHMS JUIsI NPHUHATHS pPEUIEHUH O JOCPOYHOM
NPEKPAIlCHUY  MCIOJHEHUS  COOTBETCTBYIOLIMMHU  PYKOBOJMTEISIMA  CBOMX
JOJKHOCTHBIX O0SI3aHHOCTE.

3.4. TlocnenoBaTeNbHOCTh M COCTaB BBINOJHSAEMBIX aJMUHHCTPATUBHBIX
npoueayp IpelacTaBieH B OJok-cxemMe B npuioxkeHuu NeS K Hacrosuiemy
PETJIAMEHTY.

Pazpnen IV @opmbl KOHTpOIS
3a UCIIOJHEHUEM aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.1. 3a HEBBINOJHEHUE WJIM HEHAJUICKAIlee BBINOJHEHUE 3aKOHOAATENbCTBA
Poccuiickoii  ®enepanun, PocToBckoil 00jgacTM 1O BOMpOcaM OpraHu3aluud |
IPEJOCTABICHUS! MYHULMINAIBHONW YCIYTHM, a TakkKe TpeOOBaHUN HACTOSLIETO
perjamMeHTa, OTBETCTBEHHOE JIMIO0 AJMUHUCTpPALMU, B YbU OOS3aHHOCTU BXOIUT
OKa3aHUE€ MYHULMNAIBHOU yCayru, corpyaHukun MODIL] HecyT OTBETCTBEHHOCTH B
COOTBETCTBHHU C IEUCTBYIOIIHUM 3aKOHOIATEIbCTBOM.

4.2. Texkyuuii KOHTPOJIb 3a COOJIIOJICHUEM aJIMHUHUCTPATUBHBIX MPOIEAYpP IO
IIPEOCTABICHUI0 MYHULUIIAIIBHOW YCIYTH OCYIIECTBISIET OTBETCTBEHHOE JIMIO
AJIMUHHCTpALMU, B YbM OOSI3aHHOCTH BXOJMT OKa3aHWE MYHULMUIIAIBHON YyCIyTH,
corpynHuku M®I[ B 4ybM 00S3aHHOCTH BXOJUT KOHTPOJIb COOJIIOJCHHS CPOKOB
OKa3aHus yCHyT.

OTBETCTBEHHOCTh JTOJPKHOCTHBIX JIML[ 3aKPEIUISIETCd WX JOJDKHOCTHBIMU
UHCTPYKIHSIMU.

4.3. KoHTpoOJIb 3a MOMHOTOM M Ka4€CTBOM MPENOCTABICHUS MYHHULMNAIbHON
yCIAyTH ocyllecTBisieTcss [maBoil AaMuHUCTpanuu AKCalWCKOTO TOPOJCKOTO
MOCENICHUS] M BKJIIOYAET B ce0sl MpPOBEACHHUE MPOBEPOK, BBHIIBICHUE M YCTPaHEHUE
HApYLICHUN MpaB 3asIBUTEJEH, PACCMOTPEHUE, MPUHATUE PEIUICHUA W MOATOTOBKY
OTBETOB Ha OOpallleHusl 3asBUTENCH, coAepXkalluX >Kajdo0bl Ha JeHCTBUS
(Oe3neicTBHE) OTBETCTBEHHBIX JIUL AJMUHHUCTPALMU, B YbU OOS3aHHOCTU BXOJIUT
OKa3aHWE MyHULIMIIAIBHOMN YCIIyTH.



[leproguYHOCTh MPOBEACHUSI MPOBEPOK MOKET HOCUTH IUJIAHOBBIA XapakTep
(ocymectBisAThCsl 1 pa3 B ToJ) M BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY
oOpallleHUIO 3asiBUTEIICH ).

[To pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIydae BBIABICHUS HAPYIIECHUN
MIpaB 3asBUTEJICH OCYIIECTBIISETCS MPUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

Paznen V JlocyneOubiit (BHECY1eOHBII) MOPSIOK 00KaT0BaHUS PEIICHUMN U
necTBuii (0e3AeiCTBHS) OpraHa, MPEI0CTABIISIONIET0 MyHUIIUTIATBHYIO YCIIYTY, a
TaK)Xe €T0 JIOJDKHOCTHBIX JIHI, MyHUIIUITATLHBIX CITyKaIuX.

5.1. 3asBuTens BHpaBe MNoAaTh kajaoOy Ha pelleHue W (WIM) AEUCTBUE
(6e3meiictBue) Anqmunuctparun, ML, a Takxke WX JODKHOCTHBIX JIUII, TTOBJICKIIIEE
3a cOOOM HapyIlIeHHE ero MpaB MpH MPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH, B
COOTBETCTBHH C 3aKOoHOAaTenbCcTBOM Poccuiickoit deaeparuu, PocToBckoii obnactu
Y MyHUIMIIAJIbHBIMU ITPABOBBIMHU aKTaMHU.

5.2. 3asBuTENb MOXET OOpaTUThCA C Kajo0o0il, B TOM YHUCIIE B CIEIYIOIIUX
ClIyyasx:

1) HapylieHHe CpoKa perucTpalnuy 3amnpoca 3asBUTENsS O NPEJOCTaBICHUU
MYHHULUIIATBHOU YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTaBICHUS MyHUIIUIIAILHON YCIIyTH;

3) TpeOoBaHue 'y 3asfBUTENs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM IIPAaBOBBIMM aKkTamu Poccuiickoir @Penepanuy, HOPMATHBHBIMU
NpaBOBBIMM aKTamMu CcyObekTOoB Poccuiickoii @enepanuy, MyHULHUNIAIbHBIMU
IIPABOBBIMM AKTAMH JUJIS PEIOCTABIICHUS] MyHULIUITAJIBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMM akTamu Poccuiickoir @Penepanuy, HOPMATHUBHBIMU
NpaBOBBIMM aKTamMu CcyObekToB Poccuiickoit @enepanuu, MyHULHUIAIbHBIMU
IIPaBOBBIMM aKTaMU IS IPEJOCTABICHNS] MyHULIUITAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeaOCTaBICHUN MYHUIIUIIAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBUH C
HUMU WHBIMM HOPMATUBHBIMM TIpaBOBbIMM akTaMu Pocculickon Penepauuu,
HOPMATUBHBIMM TPABOBBIMU aKTaMu CcyOwBekToB Poccuiickoit ~®Denepanuu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHuE C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMIAIBHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU IPAaBOBBIMM akTamu Poccuiickon
®denepauny, HOPMATHUBHBIMM TIPABOBBIMH aKTaMu CcyObekTOB Poccuiickoi
denepauuu, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaMU;

7) oTKa3 AAMUHUCTPALIMH, KaK OpraHa, npeJoCTaBISIOUIEr0 MyHUIIMIAIBHYIO
YCIIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIEr0 MyHUIUITAJIIBHYIO YCIIYTY,
B HUCIHpPABJICHUM JOMYUIEHHBIX ONEYAaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEJOCTABICHUS MYHUIMNAJIBHON  yCIyrM JOKyMEHTax JUOO0 HapylleHUe
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJIECHHIA.»

5.3. XKanoba Ha HapyuieHHe TMOpsIKa MPEAOCTaBICHUS MYHHUIUIAIbHOM
yCIIyTH, BBIPA3UBILIEECS B HEMPABOMEPHBIX PEIICHUSAX U JEUCTBUAX (Oe37eiicTBHUM)
cOTpyaHUKOB AnmunucTpanuu u MOILI, paccmarpuBaeTcs AIMUHUCTPAILUEH.

5.2. Kanoba Ha pemeHus u neuctsus (0e3aecTBUS) AIMUHUCTPAIINH, KaK
OpraHa, NpeJI0CTaBISIIOIIEr0 MyHULIIMNAIBHYIO YCIYTY, TOKHOCTHOTO JIMLA OpraHa,



NPEIOCTABISAIONIEI0 MYHULIUIATIBHYIO YCIYTy, MO0 MYHUIIMIAIBHOTO CIY>KaIlero
(mamee - >xamo0a) momaércs B NMUCbMEHHOM (opme Ha OyMaXKHOM HOCHUTENE, B
JJIEKTPOHHOM  (popme U MOXKET OBITh HallpaBJ€Ha [0 I[Io4YTe, 4Yepes
MHOTO(QYHKIIMOHAIbHBIA ~ LEHTP, €  HCHOJB30BaHWEM  HH(OPMALMOHHO-
TEJIEeKOMMYHUKAaLMOHHOM ceT «HTepHeT», opuiuanbHoro caiita AIMUHUCTPALIUH,
€IMHOTO TIOpTaJla TOCYJapCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIIYT, a TAKKE MOYKET OBbITh
OpUHATA TPU JIMYHOM IpUEME 3asBUTENS, B OpraHe, OKAa3bIBAIOIIEM YCIYTY,
uHpopMalusi O KOTOpPOM IHpejrocTaBiieHa B mpwiokeHuu Nel k HacrosimeMy
perijaMeHTy.

XKanoba moxer ObITh monmana 3asButenem yepes MOII. [Ipu nocrymnenun
xanoosl MOIL] obecrieunBaeT ee mepenady B AAMHUHHCTPAIMIO B COOTBETCTBUU C
COrJIAIIEHHEM O B3aUMOACUCTBUM Mexay AamuHuctpauued u MAY «MOIL]
AKCalcKoro paiioHa.

B onexmponnom eude owcanoba Mmoocem Obimb nodana 3assumenem

nOCPeoCcmeoM:

- opuyuanbHo20 canma Aomunucmpayuu 8 uHpopMayuorHo-
MeneKOMMYHUKAYUOHHOU cemu « UnmepHemy,;

- EITY.

5.3. B xanobe 3asBuTeneM B 0043aTEIbHOM MOPSIIKE YKa3bIBAETCA:

1) HauMeHOBaHHME OpraHa, MPEIOCTABISIONIETO MYHUIIMITAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBiISIONIEro MYHUIIMIAIBHYIO YCIYTY, JU00
MYHHUIMOAIBHOTO CIY’Kalllero, peleHus U AeicTBusA (0e34eiCTBUE) KOTOPBIX
00XKanyrTCs;

2) ¢pamunusi, UM, OTYECTBO (MOCIEAHEE - MPU HAJIMYHUH), CBEICHHUS O MECTE
KUTEIBCTBA 3asIBUTENS - (PU3MUECKOTO JIMLA TUOO HAUMEHOBAHKE, CBEICHUS O MECTE
HaXOXXJICHUSl 3asBUTENIS - MOPUAMYECKOro JIMIa, a Takke HoMmep (HoMmepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) AIACKTPOHHON MOUTHI (MPU HATUYHMH) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00XKaTyeMbIX PEIICHUSIX U NeUCTBUsIX (Oe37eiiCTBUN) opraHa,
MPEAOCTABISAIONIET0 MYHULIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIIBHOTO CITYKaIEro;

4) moBONbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHUEM U
nerictBueM (0e37eiicTBHEM) OpraHa, MPeIOoCTaBISIONIEr0 MyHUITUTIATBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBJISIONIEr0 MYHHUIIMIAIBHYIO YCIyTy, JTHU00
MYHHUIUNIATBHOTO CITyKaIero. 3asBUTEIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI
(Tpu HAJTMYKM ), TOATBEPIKIAOIINE TOBOJIbI 3asIBUTENISA, TUO0 UX KOIIHH.

5.4. Kanoba, noctynuBlas B OpraH, MPEAOCTABIAIONIMN MYHULMIIAIBHYIO
yCIyry, TOMJIEKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIULIOM,  HAJEJICHHBIM
NOJIHOMOYMSIMM ~ TI0O  PAaCCMOTPEHHUIO  JKalloO,  CBSI3aHHBIX C  OKa3aHUEM
MYHUIMOAIBHBIX YCIYyr, B TEUEHHE MATHAALATH pabouux [AHEH co JHA ee
perucTpanu, a B cllydae OOXKaJloBaHMSA OTKa3a OpraHa, MpeaoCTaBIISIOIIETO
MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, MpeaoCTaBIISIONIErO
MYHUITUTIATBHYIO YCIYTY, B TIpUEME JTOKYMEHTOB Yy 3asiBUTENS JIMOO B UCIIPABICHUN
JOMYIIEHHBIX OIMEYaTOK W OMIMOOK WM B Ccliydae OO0XaJOBaHWs HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX WCIIPaBJICHUH - B TeueHue 5 (MATH) pabouux HEH co
JIHS €€ PErucTpanuu.

5.5. Tlo pe3ymbratamM pacCMOTPEHHUS KajdoObl OpraH, MPEIOCTABISIOMINN
MYHUIUNIATBHYIO YCIIYTY, IPUHUMAET pelieHrue o0 yAOBJIETBOPEHUH KajJoObl 100



OTKAa3bIBAET B yJIOBJICTBOPEHHUH KAJIOODI.

Pemenne 00 ynOBIETBOPEHHHM XajloObl NpUHUMAETCS B (OpMe OTMEHBI
IPUHATOIO PEIIECHUs, UCIPABJICHUS JOMYIIEHHBIX OPIraHOM, IPEJOCTaBIAIOLIUM
MYHULIMIIAJBHYIO YCIYTy, OII€YaTOK M OIMOOK B BBIJAHHBIX B pE3yJIbTaTe
IPEJOCTABICHUS! MYHULUIAIBHON YCIYyrd JOKyMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEX)KHBIX CPEJACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanuy, HOpMaTUBHBIMU NIPAaBOBBIMU aKTaMH
cyobekToB Poccuiickoii denepanny, MyHMIMIAIbHBIMU NPAaBOBBIMHM aKTaMH, a
TaKk)Ke B UHBIX (popMax.

5.6. He no3nHee 1Hs, CIEYIOLIErO 3a THEM NIPUHATHS PELICHUS, YKa3aHHOTO B
OyHKTE 5.5. HACTOAIIEro aJIMHUHHCTPATUBHOIO pErVIAMEHTA, 3asBUTENIIO B
NUCHMEHHOU (POpME U 10 KENaHUIO 3asIBUTEIIS B JIEKTPOHHOM (popMe HapaBIIsSeTCs
MOTHUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KalOOBbI.

5.7. B ciy4ae yCTaHOBIJIEHMS B XOJ€, WM MO pPeE3yslbTaTaM, PACCMOTPEHMS
XKaloObl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYIICHHUS WM
NPECTYIUICHUS JOJKHOCTHOE JIMIO, HA/IEJICHHOE TIOJTHOMOYMSIMH 10 PACCMOTPEHHIO
XKajo0, CBSI3aHHBIX C OKa3aHUEM MYHMLMIAIbHBIX YCIYT, HE3aMeUIUTEIbHO
HaIIpaBJIseT UMEIOIMECS MaTePUaIbl B OpraHbl IPOKYPATYPBHI.

HavanpHuk oOmrero ornena JI.B. CaBenneBa
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[Tpuoxxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTy IO
PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U
«3aKIII04YeHHEe IOTOBOPOB APEH/Ibl MYHULIUIIAIEHOTO
UMYIIECTBA (32 UCKIIOYECHUEM 3€MEIIbHbIX
y4acTKOB) 0€3 MpOBECHUS TOPTOBY

CBeneHus

0 MECTOHAXOKJIEHUH, KOHTAaKTHBIX TejaedoHax (TenedoHax s CpaBoK,
KOHCYJbTaluil), MTHTepHET-aApecax, ajpecax IEKTPOHHOM MOUYThHI OpraHa,
MPEIOCTABISIOMIETO MYHULIUITAIIBHYIO YCIYTY

AJIMUHUCTpanus MAY «M®I] Axkcaiickoro
AKCaiCKOro ropoICKOro paiioHa»
MOCEJICHHUS
Mecrtonaxoxaenue: | 346720, PocroBckas | 346720, PocrtoBckas 00JacTh,
o0nacTh, AKCalckuil paiioH, | Akcaiickuii pailoH, T. Akcail,
r. Akcaii, yn. ['ynaeBa, qom | yn. YamaeBa/ Kopotkuit, nom
108 163/1
Yacnl npuema | Bropuuk - ¢ 10-00 yacoB no | [loHenenbHuk, BTOPHUK,
3asiBUTENEHN 17-00 yacoB yeTBepr ¢ 8.00-18.00
Cpena ¢ 8.00-20.00
00eeHHbIN nepepbIB - ¢ 12- | [Tgrauma ¢ 8.00-17.00
00 gacoB 10 13-00 gacos. Cy660Ta ¢ 8.00-12.00.
Tenedon ['maBa Anmunuctparuu | JIupextop (8 863 50) 4-49-99
Axcaiickoro TOPOJCKOTO
nocenenus (8 863 50) 5-50-
18
OTBETCTBEHHBIC nuna | Cienuanuct (8 863 50) 4-49-99
AIMUHUCTpAIUU, B  YbH
00s13aHHOCTH BXOJIUT
OKa3aHWE MYHULHNAIBHOU
yenyru (8 863 50) 5-52-66
OdurmanbHbIHI http://gorod-aksay.ru http:// aksay.mfc61.ru
CalT
Anpec gp02021@mail.ru http:// aksay.mfc61.ru
DIEKTPOHHOMN

IIOYThI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpunoxenune Ne 2

K AIMMUHHUCTPATUBHOMY PETJIIAMEHTY

10 IPEJJOCTABICHUIO MYHUIIUITAIBLHON YCIyTH
«[IpenocraBnenne MyHUIIMIAILHOTO UMYIIIECTBA
(32 UCKITIOYEHUEM 3EMENbHBIX YUYaCTKOB)

B apeHy 0e3 MpoBeICHUSI TOPTOB»

HepequL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUI,
BO3HHUKAIOIINC B CBA3U C IIPCAOCTABICHUCM MYHHHHHaHBHOﬁ YCIIyTH.

- rpaxkaanckuii Konexc PO («Cobpanue 3akoHomaTenscTBa POy, 29.01.1996,
Ne 5, ct. 410, «Poccuiickas razera», Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25,
08.02.1996, Ne 27, 10.02.1996);

- (denepampupiii 3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHMIIMNAIBHBIX yciayr» («Poccuiickas
razetra», Ne 168, 30.07.2010, CoOpanue 3akoHoaTenbcTBa Poccuiickoit denepanuu,
02.08.2010, Ne 31, ct. 4179);

- YcTaB MyHUIIMNIAIBHOTO 00pa30oBaHUs «AKCAaCKOE TOpOCKOE MOCEICHUE)
ot 06.07.2016 .;

- pemenne CoOpaHus JenmyTaToB AKCANHCKOrO TOPOJCKOTO TOCENIEHUs OT
07.02.2007 1. Ne 5 « O6 yrBepxkaenuu [lonoxenuss «O mopslKe ymnpaBlIeHUS U
pacCIOpsiKEHUSI MYHUIIMIAIBHONW  COOCTBEHHOCTBIO  AKCAICKOrO  TOpOJCKOro
MOCEJICHUSY;

- HACTOSIIIUM aJMUHHUCTPATUBHBIN PETIAMEHT;

- Genepanbubiii 3akoH OT 06.04.2011 No 63-D3 «O06 351eKTPOHHOM MOMUCHY;

- noctanoBieHue lIpaButenscrBa Poccuiickonn ®epepaunun ot 26.03.2016 r.
Ne 236 «O TpeOoBaHMSIX K TMPEAOCTABICHHUIO B JJIEKTPOHHOU  (opme
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».






[Tpunoxenue Ne 3

K AJIMUHHCTPaTUBHOMY PETIaMEHTY

10 TIPEIOCTABICHUIO MyHUITUITAIBHON yCIyTH
«[IpenocraBnenrne MyHUIIUTIATBHOTO UMYIIIECTBA
(32 UCKIIFOYCHUEM 3EMENTbHBIX YYaCTKOB)

B apeH.y 0e3 MPOBEICHHS TOPTOBY

I/IC‘-ICpHI)IBaI-OHII/Iﬁ IICPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPpEAOCTABIICHUA MYHHHI/IHaJ]LHOﬁ YCIyru

Ne HaunmenoBanue nokymenra Bun u CyOBeKT
n/m KOJINYECTBO MPaBOOTHOILICHHS,
3ampanimBaeMoro KEM
JIOKYMEHTa NpEeOCTaBIISIETCS
(opurunai, JIOKYMEHT, B TOM
KOTIHS, YHCIIE IO
3aBepeHHas ME>KBEIOMCTBEH-
KOTIHS, HOMY
HOTapUAIILHO B3aMMOJIEUCT-
3aBepeHHAas BUIO
KOITHSI) (cBeneHwsI)
1. | 3asBnenue Opurunan- 1 3asiBUTEIIb
2. | JloKyMEHT, y10CTOBEPSIOLIHIA Komus npu | 3asBUTEIb
JUYHOCTD 3asIBUTEIISL WIH MPEAbSIBICHUU
IIPEICTaBUTEIS 3asIBUTEIIS: opuruHania -1

2.1. ITacnopr rpaxxnannHa Poccuiickoi
denepanuu, ya0CTOBEPAIOIINN
JMYHOCTh Tpak1aHnHa Poccuiickoin
®enepanuu Ha TeppuTopun Poccuiickoi
®enepauuu (11 rpaxkaan Poccuiickoi
denepalun)

2.2.BpeMeHHOE yJ0CTOBEpEHHUE
nuyHocTH (A1 rpaxaan Poccuiickoi

Denepanun)
3. | JJoKyMeHT, yZI0CTOBEPSIOIINIA TpaBa Konus npu | 3asBUTEIIb
(mosTHOMOYMS) TIPEACTABUTEIS MPEIbABICHUN

(pU3HUECKOro WM IOPUIUYECKOTO JIMIA, | OpuruHana -1
€CJIN C 3asBJICHUEM O0paIaeTcs
MIPEACTABUTEND 3asBUTEIS

3.1. Jlns npencraButesnet GU3nyecKoro
TuIa:

3.1.1. JloBepeHHOCTH, OPOpMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOpsIIKe, Ha
MpEeICTaBICHUE NHTEPECOB 3asIBUTEIS
3.1.2. CBUAETENBCTBO O POKIACHUU
3.1.3. CBuaeTenbCcTBO 00 YCHIHOBICHUH
3.1.4. Akt oprana onexku u
MOTNICYUTENICTBA O HA3HAYCHUHU OTIEKyHa




HIIN ITOIICYMUTCIIA

3.2. lna npeacraBuTenen
IOPUINYECKOTO JINIIA:

3.2.1. JloBepeHHOCTH, OpOopMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSAKE, Ha
Ipe/ICTaBlICHUE NHTEPECOB 3asBUTEIIS
3.2.2. Onpenenenue apoOUTPaKHOTO
CyZla O BBEJICHUU BHEITHETO YIIPABIICHUS
Y Ha3HAYEHUU BHEITHETO
yIpaBJsonero (sl OpraHu3alui, B
OTHOIIEHHH KOTOPOM BBEJCHA
MPOIIEAypa BHEIIHETO YIIPABICHUS).

JIOKyMEHTBI, TOATBEPKIAIOIIUE TIPABO
Ha TIOJy4Y€HHE MYHULIUIIATIbHOTO
UMYIIIECTBA B apeH 1y 0e3 MpoBeIeHUs
TOPToB (TPU HATMYUH)

4.1. YcTaB 10puIMYECKOro JIUIA

4.2. JIuneHsus Ha OCYILIECTBICHUE
MEIUITMHCKON JIeSITEILHOCTH (IS
MEJIUIIMHCKUX OpPTaHU3aIHii)

Jlns v, o0nagaromumx npaBaMu
BJIaJIeHUs U (UJIN) TTOJIh30BaHUS CEThIO
UHKEHEPHO-TEXHUIECKOTO
oOecreUeHM:

4.3. JIOKyMEHTBI, OATBEPIKIAIOIINE
IIpaBo BJIaJeHUs U (WJIN) TTOJIh30BaHUS
CEThI0 MHKEHEPHO-TEXHUIECKOTO
oOecreueHM:

4.3.1. Beimucka u3 EI'PH (B ciyuae,
ecyu mipaBa 3apeructpupoBanbl B ET'PH)
WIn

4.3.2. B ciydae, ecnu nnpaBa He
3apeructpupoBansl B EI'PH:

4.3.2.1. perucTpaiioHHOe
yJIOCTOBEPEHUE, BHIIAHHOE
YIOJHOMOYEHHBIM OPTaHOM B MOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEJILCTBOM B
MECTE €ro U3JIaHus 0 MOMEHTA
co37aHusl YUPEeKIACHUS FOCTUIINH 10
roCyJapCTBEHHOM PETHCTPAllUU TTpaB Ha
HEJBHKUMOE UMYIIIECTBO U CICIIOK C
HUM Ha Tepputopun PocTtosckon
00J1aCTH (8blOAHHOE OpeaHU3AYUAMU
MexHUYecKol UHEeHmMapu3ayuu),
4.3.2.2. 1OTOBOP KYILUIU-TIPOJIAKU
(yOocmoseperHblll HOmapuycom),
4.3.2.3. noroBop napeHus
(yOocmosepeHHbIl HOmapuycom),




4.3.2.4. 1oroBOp MEHBI
(yOoocmoseperHblll HOmapuycom),
4.3.2.5. TIOTOBOP apeH/IbI
(yoocmoseperHblll HOmapuycom),
4.3.2.6. penieHue cyaa 0 Npu3HaAaHUU
npaBa Ha OOBEKT

JIns v, o0nagarommx npaBaMu
BJIaJICHUS U (WJIH) TIOJIb30BAHUS CETHIO
WHXEHEPHO-TEXHUIECKOTO
obecrieueHus:

4.4. ITuceMo opraHna MECTHOTO
caMOympaBJ€HHUs, OTBETCTBEHHOIO 3a
Benenue MCOI' /], moaTBepxaaroiiee
TEXHOJIOTUYECKYIO CBSI3b
nepe1aBaeMoro B apeH 1y UMYIIEecTBa ¢
COOTBETCTBYIOIIEH CETHIO HHAKEHEPHO-
TEXHUYECKOTO 00ecreyeHUs

5 Boinucka n3 EI'PUIT (nns Opurunan — 1 OHC
WHJUBUTyJIbHBIX TPEIITPUHUMATENEH ) (BBIMKCKA U3
* EI'PUIT)

6 Boinucka 3 EI'PYOJT (nyst Opurunan — 1 OHC

FOPUINYECKHUX JIULL) *

(BBITIUCKA U3
EI'PHOJI)

*

HanmenoBanue  okyMeHTa  (CBEICHHWI),  3alpaliMBacéMbIX B paMKax
MEXBEIOMCTBEHHOTO B3aUMOJICCTBUS




[Tpunoxxenune Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

0 MIPEIOCTABICHUIO MyHULIUIIAIIBHOMN YCIIyTH
«IIpenocraBieHre MyHUIMIIAIBHOTO UMYIIIECTBA
(32 UCKJIFOUEHUEM 3E€MENbHBIX YUaCTKOB)

B apeHly 0e3 IPOBEICHUSI TOPTOB»

OO0paser 3asBJICHUS O IPEIOCTABICHUU YCIYTH.
['maBe AnMuHHCTpaMu
AKCaCKOro ropoJICKOTO MOCEIECHUS

(mmst pU3MIECKUX JIUIT):

®.1.0.
JIOKYMEHT, YAOCTOBEPSIOMINI JTUIYHOCTD:
cepus Ne

BBIJIaH « » T.

(xeM BbIJIaH)
MecTto perucrpauuu:

CHUJIC
KonTakthbiii TenedoH:
e-mail (npu Haruyuu)
TUTSL FOPUIMYECKIX JIHIT):
HanmeHnoBanue

JOKYMEHT O TOCYAapCTBEHHOU PETHCTPAIINU B KA4eCTBE
IOPUINIECKOTO JIUIIA
cepus No ,

JlaTa PETUCTPALINH « » .
IOpuanuecknii angpec:
B JIHIIC ,

(®.1.0., 10IKHOCTB)
JIEUCTBYIOIIETO HA OCHOBAHUH :
(I1O0BEpeHHOCTh, HOMED, J1aTa, UHOE)
Tenedon: daxc:
e-mail (npu Haruyuu)

3asiBiIeHUE.
[Tpomry MPEI0CTaBUTh B apeHay MYHULIMTIATBHOE UMYIIECTBO

(y1<a3aTL KaKOC UMYIICCTBO 3a4BUTCIIb IPOCUTH IMPEAOCTABUTL B APpCHAY 0e3 IIPOBEACHHUSA TOPTOB.
INOMCIICHHUE, 3JaHHUEC WJIM HHOC, 3a UCKIHYCHUCM 3EMCIBHBIX y‘IaCTKOB) paCHOHOH(eHHoe o



aapecy: y

IJTOIIAJBIO KB.M.(IpM HAJIMYMHM) C KaJaCTPOBBIM HOMEPOM
(npu HAIUYUK), IS
(yka3aTh 1eJIb  HMCIOJNB30BAaHUS HMYIIECTBA) HA CPOK  apeHabl ¢ o

Pesynbrar mpenocTaBlieHUs YCIYTHM MpPOIIY BBIIATh CIEAYIOIIMM CIOCOOOM
(HY>XKHOE TIOJTYEPKHYTh):
B AJIMUHUCTpAIIUH;
B MOIJ;
nocpeactsoM EINTY;
C MCTIOJIb30BaHNEM O(PHUITHATBHOTO caiiTa A TMUHUCTPAIUH;
IO TTOYTE.

B ¢Bs3u ¢ 1aHHBIM 3asBJICHUEM U B PaMKax OKa3aHUs MyHULIMNIAJIBHOU YCIIYyTU

g coryiaceH (a) Ha oOpabOTKy MOMX NEPCOHAIBHBIX JAHHBIX B AJIMUHHUCTpAIUU
Akcatickoro ropojckoro mocenenus (MOILI).

HpI/IJIO}KeHI/IGZ JOKYMCHTGI I10 OITMCH.

(B ONMUCH YKa3bIBAIOTCS IpWJIaraeMble K 3asBICHUIO JOKYMEHTBI, KOTOPbBIC 3asBUTEIb 00s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HacTodmemMy periiaMceHTy, U HHBIC
JOKYMEHTBI, KOTOpbIC 3asBUTEIb BIIPABE MPEACTABUTh, HCOOXOIUMBIE C €r0 TOYKU 3PEHHUSI, IS
MOSICHEHUS UCTOPHH 00BEKTa 3a1poca)

« » 20 T.

[Tonnucek 3agaBuTesst / /

(1OBEPEHHOT O JIMLIA)

(1 ToBEpEeHHOTO JIUIIA) MO JOBEPEHHOCTH OT « » 20
roja, yaoCTOBEpECHHOMN ,
peectp No

Jlata npuemMa 3asiBICHHUS « » 201 r.
OUO, noanuch AOJHKHOCTHOTO JIMIIA, TPUHSBILIETO 3asBIICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCbH

npujrara€MbIX JOKYMCHTOB K 3asBJICHHIO

HaumenoBaHnue nokymeHra

KommaecTBo
9K3. (KOTIHH)

KommaecTBo
9K3.
(opurunai)

3asBiaeHne

JIOKYMEHT, YAOCTOBEPSAIOIINNA JTUYHOCTD 3asiBUTENS WIK IPEICTaBUTEIS
3as1BUTEILS:

2.1. ITacnopt rpaxxaanuHa Poccuiickoit @enepariun, y10CTOBEPSAIOMINN INYHOCTh
rpaxknanuHa Poccuiickoit @enepannu Ha Tepputopun Poccuiickoit denepaunn
(mnst rpaxknan Poccutickoit @enepanun) 2.2.BpeMeHHOE yI0CTOBEPCHIE
JTUYHOCTH (115 rpakaan Poccuiickoii @enepanun)

JIOKyMEHT, yIOCTOBEPSIOIINI MpaBa (TI0JIHOMOYHS) IPEACTaBUTENS (PU3NIECKOTO
WIH IOPUITYECKOTO JIUIIA, €CITH C 3asBIICHUEM 00paraeTcs IpeacTaBUTeIh
3asBUTEIIS

3.1. ns nmpencraButenet GU3NUECKOTO JINIA:

3.1.1. doBepeHHOCTH, OpOPMIICHHAS B YCTAHOBIICHHOM 3aKOHOM IOPSAKE, HA
MIPECTaBIICHAE MHTEPECOB 3asIBUTEIIS

3.1.2. CBUOETENBCTBO O POKACHUU

3.1.3. CBuaerenscTBO 00 YCHIHOBJICHHU

3.1.4. Akt opraHa Ooneky 1 ONEYUTENILCTBA O Ha3HAUSHNUH OTIEKYHa HIIH
noneuntens3.2. [y npenctaBuTeneld IOpuaAnYECKOro JIUIA:

3.2.1. loBepeHHOCTh, OPOPMIICHHAS B YCTAHOBICHHOM 3aKOHOM IMOPSIKE, Ha
NPE/ICTaBICHUE HHTEPECOB 3asiBUTEIS

3.2.2. OnpezaencHue apOUTPaKHOTO CYya O BBEICHUH BHEIIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YIPABJISIOMIETO (11 OPraHM3alHud, B OTHOIICHIH
KOTOPOH BBEJIeHA MPOIIeTypa BHEITHETO YIIPABICHHUS).

JIOKyMEHTBI, TOTBEP>KAAIOIINE MIPABO HA MOTyYCHHE MYHUIMITIATBLHOTO
HMMYIIECTBa B apeHay 0e3 MpoBeJeHuUs TOProB (IpH HAJIHIHHN)

4.1. YcraB 1OpuAMYECKOTo JIMLA

4.2. JIumeH3us Ha OCYIIECTBIICHHE MEIUITMHCKOHN NeATeTFHOCTH (71
MEIUIITHCKIX OpTraHu3annii)

Juist an, o0amaromuyx mpaBaMu BIAICHUS U (MITH) TTOJB30BAHUS CETHIO
HUHXEHEPHO-TEXHUUECKOTO 00eCTIeUeHHUS:

4.3. JIoKkyMeHTHI, TOATBEPKIAIOIIIe IIPABO BIAACHUSA U (MIIN) OJIB30BAHUS
CETBhI0 HHKEHEPHO-TEXHUUYECKOTO 00ECTIeUeHUSI:

4.3.1. Beimcka u3 EI'PH (B ciyuae, eciiu ipaBa 3apeructpuposadbl B ETPH)
WIH

4.3.2. B cinydae, ecnu npaBa He 3apeructpuponassl B EI'PH:

4.3.2.1. perucTpaIrioHHOE YAOCTOBEPEHHE, BEIJAHHOE YIIOJTHOMOYECHHBIM
OpTraHOM B MOPS/IKE, YCTAHOBJICHHOM 3aKOHOJATEIIECTBOM B MECTE €T0 U3IaHUs
JI0O MOMEHTA CO3JIaHMs YUPEKICHUS IOCTHIINH IT0 TOCYIApCTBEHHOMN perUCTpaIiu
IIpaB Ha HEJBIKAMOE UMYILIECTBO U CICIIOK ¢ HUM Ha TeppuTOpHH PocToBCKOM
00J1aCTH (8b10aHHOE Op2AHU3AYUAMU MEXHUYECKOU UHGEHMAPU3AYUL,)

4.3.2.2. 1OTOBOP KYIUTH-TIPOJAKH (YOOCHOBEPEHHLIL HOMAPUYCOM),

4.3.2.3. 1oroBOp AApEHUS (YOOCHMOBEPEHHbIL HOMAPUYCOM),

4.3.2.4. TOTOBOP MEHBI (YOOCMOBEPEHHbIL HOMAPUYCOM),

4.3.2.5. 1oroBOp apeHIBI (YOOCMOBEPEHHbIL HOMAPUYCOM),

4.3.2.6. penieHue cyjia 0 MpU3HAHUY MpaBa Ha OOBEKT

st i, o6agaromux npaBaMu BiaieHus U (MJTH) MOJIb30BAHUS CETHIO
HWH)XEHEPHO-TEXHUYECKOTO 00SCTICUCHHS:

4.4. TlucepMO OopraHa MECTHOTO CaMOYTIPABIICHHsI, OTBETCTBEHHOTO 32

Benenue MCOI' /], moaTBep K aaromiee TEXHOJIOIMUECKYIO CBS3b IEPEIaBAEMOro B
apeHIy IMYIIECTBA C COOTBETCTBYIOIICH CEThI0 HHKEHEPHO-TEXHUUECKOTO
obecrieueHus

Brimucka u3z ET'PUIT (a1 vHAMBUAYANBHBIX TPEANPUHUMATENEH) *
Brmmcka u3 ETPYOJI (st ropuauyaeckux i) *




[Tpunoxxenue Ne 5

K AIMMUHHUCTPATUBHOMY PETJIIAMEHTY

110 IPEJOCTABICHUIO MYHUIIUITAILHON YCIyTH
«[IpenocraBnenne MyHUIIMIAILHOTO UMYIIIECTBA
(32 UCKITIOYEHUEM 3EMENbHBIX YUYaCTKOB)

B apeHy 0e3 MpOoBeCHUSI TOPTOB»

biok-cxema
MOCJIEIOBATEILHOCTH M COCTAB BBITIOJIHAEMBIX aAMUHUCTPATUBHBIX TTPOLIETYP

Hauano npenocraBieHrs MyHUIIMIIAIIBHOW YCIyTH B AQMUHUCTpanuu, nocpenctsom EINY u B
M®ILI:
IpUeM OT 3asiBUTENIH M pEerucTpanusi 3ampocoB M HMHBIX JTOKYMEHTOB, HEOOXOAMMBIX IUIf

IIPENOCTABIICHUS YCIIYTH
~ iy iy

ﬂ AJIMUHHCTpAIIMH - TIPOBEPKA MPEICTABICHHBIX I[OKyMeHTOB,\ [B M®I - dopmupoBanme
(dbopMHpOBaHKE ¥ HAIIPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB 1 HalIpaBJICHHC
B OpPraHbl U OpraHU3alMH, YIaCTBYIOIINE B MIPEIOCTABICHUN MHOTO(yHKIIMOHAIbHBIM
YCIIYTH, IOArOTOBKA pEUIEHUs YIIOJJHOMOYEHHOI'O OpraHa HEHTPOM
(moctaHoBIICHHS AJIMUHHUCTPAIIMU O MPEJOCTABICHUH B MCIKBCIIOMCTBCHHBIX
apeHly MyHHIIUIATLHOTO HMYIIECTBA (38 HCKITIOYCHUEM 3aMpoCoB B OPTaHbl H
3eMEJIbHBIX YYaCTKOB) 0€3 MPOBEAEHHUS TOPTrOB- WIN OpraHu3anuu,
MOTHBHUPOBAHHOT'O OTKa3a B MPEIOCTABICHUN MYHUIIUIIAILHON Yy4acTBYIOLNEC B

QCJIVTI/I- 6 (11ecTh) KaJeHIapHbIX THEH. / KHPGHOCTaBﬂeHHH yCIIyru J

i ey ) 0

B AZIMUHHCTpAIUH - IPOBEJCHUE MEPOIIPUATHH 10 OLIEHKE PHIHOYHON CTOMMOCTH MYHULIUIIAIBHOTO
UMYIIECTBA, IPEJI0CTABISIEMOro B apeHay 0e3 mpoBeaeHus Topros — 90 (IeBsIHOCTO) KaJleHJapHBIX

JTHEH.

B AZIMUHUCTpAIMH - TOATOTOBKA JOTOBOPA apeH/1bl MyHHIIMIIATBHOTO UMYIIECTBA (32 UCKIIOYEHUEM
3€MEJIbHBIX YYacTKOB)- 6 (I1€CTh) KaJeHIapHbIX THEH.

U U

B AJIMUHHMCTPALIUU - BbI1aua 3asiBUTEIIO B M®II - BbI1aua 3asiBUTENIO pe3ynbTaTa
pe3yabpTaTa mpeaocTaBieHus yeayru- 1 (oauH) MPEeA0CTaBICHUS YCIYTH - 1 (0/IMH)
KaJICHAQpHbBIN 1I€Hb KaJICHAApHBIN 1€Hb

!

[ Cpok npeaocTaBiieHUs] MyHUIANTAIBHON yeiyrh: 104 KaneH1apHbIX JHS ]




