_ AIMUHUCTPALIMS
AKCAMCKOI'O TOPOJCKOI'O MOCEJIEHUS

I[MTOCTAHOBJIEHUE
10.03.2016r r. Akcau Ne 150

O6 yTBepXJIeHMH AJMHHUCTPATUBHOTO
pernamenTa «llepemadya B MyHUIHNATBHYIO
COOCTBEHHOCTh paHee NPUBATU3UPOBAHHBIX
JKWIBIX ~ MOMEUIEHU»  AJIMUHHCTpalUu
AKCaCKOro ropoJICKOro NOCEIEHUS

B cootBerctBuM ¢ ®enepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy TNPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYI», OT
06.10.2003 Ne 131-®3 «O6 o00mMX NOPUHIMIAX OpPraHU3alUd MECTHOTO
camoymnpanieHus B Poccurickoit denepanumny,

IHOCTAHOBJIAIO:

1. YTBepauTh AAMUHUCTpATUBHBIN perinaMmeHT «llepenada B MyHULIUTIATBHYIO
COOCTBEHHOCTh paHee NPHUBATU3UPOBAHHBIX JKUJIBIX MOMEIIEHUNH» COIJIACHO
[IpunoxeHnuto.

2. OmnybnukoBaTh HACTOSIIEE TOCTAaHOBIEHHE B  HWHPOPMAIMOHHOM
OroJJIeTeHE NPABOBBIX AaKTOB OPraHOB MECTHOIO CaMOyIpaBieHUsi AKCalCKOro
pailloHa «Akcaiickue BEAOMOCTH» M Ha O(UIMAIBHOM caiiTe AJIMHHHCTpALUU
AKCalCKOT0o rOpoACKOro MoceyieHus B cetu MHTEpHET.

3. KonTpons wucnomHeHHS JaHHOTO TIOCTAHOBIEHHUS BO3JOXKUTh Ha
3amectuTenss I'nmaBel AnMuHHCTpanuu Akcaickoro roponackoro mnocenerus O.A.
Kanuuuny.

I'naBa
AKCaicKOro ropoJiCKOro moceaeHus A.B. T'osoBuH

ITocTanoBeHne BHOCUT
CEKTOp MYHHUIMIIAJIHLHOTO UMYIIIECTBA
M 3€MEJIbHBIX OTHOIIIEHUH



[Ipunoxenue
K IIOCTaHOBJICHUIO
AnmuHHCTpanuuu AKCancKoro
TOPOJICKOTO TIOCEJIEHUS OT

Ne

AJMUHUCTPATUBHBIN periaMeHT

10 IPEAOCTABICHUIO MYHUITUIIANIbHOU ycayru «llepenaya B MyHUITUTIATBHYIO
COOCTBEHHOCTb paHee MPUBATU3UPOBAHHBIX KUJIBIX MOMEIICHUI» AMUHUCTPALITU
AKCaiCKOTro ropoJICKOr0 OCEICHUS.

Pazpnen I. O0mume moioxeHus

1.1. AIMUHUCTPATHUBHBIN PETIAMEHT IO MNPEIOCTABICHUIO MYHULHUIAIBHOU
yeiayru  «llepemagya B COOCTBEHHOCTh TpaXkJaH 3aHUMAEMbIX MMH SKHIIBIX
MOMEIICHUM, HaXOJAIIUXCS B MYHHUIIMIAIBHOW COOCTBEHHOCTH (IIPUBATH3AIIUS
MYHHUITUTIATBHOTO XKUIoro (GoHaa)» (anee — perjJaMeHT) yCTaHaBIMBAET MOPSIOK U
CTaHJApPT MPEIOCTABICHUS] MYHULIMNAIBHOW YCIYTM OpPraHOM, IPEIOCTaBIISIOIIUM
MYHULIUNAIBHYIO YCIYTY, NPH OCYIIECTBICHUU BO3JIOKEHHBIX HAa HEr0 3aKOHOM
ITOJTHOMOYHNM, a TAKXKE MOPANOK B3aWMOJCUCTBUS C TOCYIAPCTBEHHBIMU OpPraHAMH,
opraHamMyd  MECTHOTO  CaMOyMNpaBlieHWs HW  (WIM)  [OJABEJIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOYIIPAaBJICHHs OPTraHW3alNi,
YUpEexACHUIN, MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS IOCY1apCTBEHHBIX
U MYHULMNAIBHBIX ycayr (mamee — MOILI), ydacTByIOIIHUX B MpPEAOCTaBICHUU
MYHUIUOAIBHOW YCIYrH, Nnpu OQOPMIEHWHM U BbIIaY€ KOHEYHOrO pe3yJbTaTa
MYHHUIUITAIBHON YCIYTH.

1.2. LenssiMM HACTOSIIETO pErJIaMeHTa SBISIOTCA IMOBBIIIEHUE KadyecTBa
WCIIOJTHEHUSI U JOCTYITHOCTH PE3YJIbTATOB HMCIOJHEHUS MYHHUIUIIAIBHOM YCIYTH,
co3faHusi KOM(POPTHBIX YCIOBUHM ISl YYaCTHUKOB OTHOIIECHUN, BOSHUKAIOIIMX MPHU
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIYTH B YCTAHOBIIEHHOM MOPSIJIKE.

1.3. IlomydarensiMu MyHUITMTIATILHOM YCIYTH SIBISIOTCS (U3HUECKHE JIUTIA.

1.4. Unadopmanmst o0 mMOpSAKE MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIyTH
IIPENOCTABISAETCS:

HEIOCPEACTBEHHO B OpraHe, IMPEAOCTABISAIOIIEM MyHULIUIIAIBHYIO YCIIYTY;

C UCTOJIb30BAHUEM CPENCTB TeIE(POHHOU CBSI3U, KAHAJIOB NEpelayul JaHHbIX U
00paboTku uH(pOpPMAIUH, FIEKTPOHHO-BBIYUCIUTEILHON TEXHUKH;

MIOCPEACTBOM pa3MeneHus B ceTn WNuTtepHet Ha
EnuHoM mopTasie rocy1TapCTBEHHBIX 1 MYHUUUIIAJIIBHBIX YCIYI, Ha CaWTe OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMNANBHYIO YCIYTY, MyOJIMKAllMd B CPEelICTBaX MacCOBOU
uHdopmaIuu, u3gaHus HHOOPMAITMOHHBIX MaTepuaioB (OpoIop, OYKIETOB U T.1.).

CBeneHHs O MECTOHAXOXKJEHWHW, KOHTaKTHHIX Tenedonax (tenedonax s
CIIPaBOK, KOHCYJbTalui ), IHTepHET-aapecax, aapecax 31€KTPOHHOM MOYTHI OpraHa,
MPEAOCTABISAIONIEr0 MyHUIIUIAIBHYIO YCIIYTY HpeACTaBiIeHbI B puioxkeHun Nel k



HACTOAILIEMY perjiiaMeHTy, pa3MelialoTcss Ha OQUIMAIbHOM CalTe oOprasa,
IPEIOCTABISIOIEr0 MYHHULMIAIBHYIO YCIYry B ceTu VIHTepHeT, B MecTax
IIPEIOCTABIICHUS YCIIYTH.

1.5. HanpaBneHue MeXBEJOMCTBEHHOI'O 3aIllpoca U IMPEACTAaBICHUE JOKYMEHTOB U
uHpOpMaIlMK, MO0 MEKBEIOMCTBEHHOMY 3alpocy, IOMYCKArOTCS TOJBKO B LEISX,
CBSI3aHHBIX C IIPEIOCTaBICHUEM MYHHUIIMIIAIBHON YCIIYTH.

Paznen Il. Cranmapt npenoctaBiaeHUs MyHUIIUTATBHONU YCIIYTH

2.1. HanmeHoBaHVE€ MYHUIIUIATBHOW YCITYTH:

«Ilepenaya B MYHHULMIAIBHYIO COOCTBEHHOCTh paHee NPUBATU3HPOBAHHBIX
YKHAJIBIX TIOMEIICHUI.

2.2. HaumMmeHOBaHUE OpraHa, MpeJOoCTaBIIOIIET0 MyHHULMIAIbHYIO YCIYTY -
AnMuHHCTpanust AKCaiicCKOTro ropoJICKOro noceneHus (nanee - AIMUHUCTPALINS).

M®Il yyacTByeT B NPENOCTAaBICHWM MYHHULIMNAIBHOM YCIYTM B 4YacTH
WHOOPMUPOBAHKUS UM  KOHCYJIBTUPOBAHMS  3asBUTENICEd IO  BOMpocaM €€
IOpPEJOCTABICHUS, IpUeMa HEOOXOAMMBIX JOKYMEHTOB, (OPMUPOBAaHUSA U
HaIIpaBJICHUS MEXBEJOMCTBEHHBIX 3allpOCOB, a TaKXXe BbIJA4u pe3yJibTara
IIPEOCTAaBIIECHUS T'OCYJAPCTBEHHON YCIIYTH.

[Ipu mpegocrtaBieHMH MyHULMOANbHON yciayrun Anmunucrtpauus, M®I] ne
BIIpaB€ TpeOOBaTh OT 3asABUTENS OCYLIECTBICHMS JEHCTBUI, B TOM 4HCIIE
COrJIaCOBaHWM, HEOOXOAUMBIX JUIA TMOJYYEHHS MYHULMIIAIBHOM YCIYyTM U
CBSA3aHHBIX C OOpalleHHMEM B MHBIE T'OCYAApCTBEHHBIE OPIaHbl, OpPraHbl MECTHOIO
CaMOYTPaBJIEHUsA, OPTAHU3ALNH, 32 HCKIIOYEHUEM TIOJIyUEHUs YCIYT, BKIIOUYECHHBIX B
NEPEUYEHb YCIYT, KOTOpbIE SIBJIAIOTCS HEOOXOAUMBIMM U O0S3aTEIbHBIMU IS
NPENOCTABIECHUS MYHUUUINAIBHBIX  YCIYT, YTBEPXKIACHHBIM MYHULIUNAIbHBIM
IIPABOBBIM AKTOM.

2 2.3. Pe3ynpTaT nmpenocTaBiaeHUs MyHUITUTIATBHOW YCITYTH:

- JloroBop mnepegaud MYHMIMIAIBHOIO >KHJIOTO IOMENIEHUs (KBapTHp) B
COOCTBEHHOCTb I'pak/iaH OeCIIaTHO;

- MOTUBUPOBAHHBIN OTKA3.
2.4. Cpox mpenocTaBieHUsI MyHUITUTIATbHOU yeinyru: 60 KalleHTapHbIX JHEH.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl TPEAOCTABIECHUS MYHUIIMNIATBLHON YCIIyTH

[lepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJHMPYIOIIUX OTHOLIEHUS,
BO3HUKAIOIME B CBS3U C MPEIOCTABICHUEM MYHULMITAIIBHONW YCIIYT'H TIPEACTABICHBI
B npriiokeHUU No 2 K HaCTOAIIEMY PETJIAMEHTY.

2.6. VcuepnpIBaromuii mepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
C 3aKOHOJATENbHBIMH WJIA WHBIMA HOPMAaTHUBHBIMU TIPABOBBIMHM aKTaMU IS
MPEAOCTABIEHNS MYHULHINAIBHOW YCIYIrM C pPa3leleHHEM Ha JOKYMEHThl U
uH(pOpMAIUIO, KOTOpPbIE 3asBUTENb JODKEH MPEJICTaBUTh CAMOCTOSTEIbHO, W
JIOKYMEHTBI, KOTOPbIE 3asIBUTEb BIIpaBe MPEACTABUTh IO COOCTBEHHON MHUIIMATUBE,
TaK KakK OHHM TIOJJIEXAT MPEICTABICHUIO B pPAMKaX MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOJECHCTBUS, NpPEACTaBIeH B mpuioxkeHun Ne 3 Kk
HACTOSILEMY PETJIAMEHTY.

OOpazern 3asBiICHUS O MPEIOCTABICHUN YCIIYTU MPEACTABIECH B MPUIOKEHUH
Ne 4 k HacToAILIEMY pETIAMEHTY.

2.6.1. 3asBneHre U HEOOXOAUMBIE JOKYMEHThI MOTYT OBITh MpPEICTaBJICHHI B



AJMUHHCTPAIUIO CIEAYIOIMUMHE CTIOCO0aMMU:

MOCPEJICTBOM JIMYHOTO OOpAaIeHHs] 3asBUTENS WM €ro MPEICTABUTEIIEM,
MMEIOLIEM JOKYMEHT, MOATBEPKAAIOIINI OJTHOMOYUS MTPEACTABUTEIS,

yepe3 MOILI;

MOCPEJICTBOM HANpPABJIICHHUS HAIJSKAIIUM O00pa3oM 3aBEpPEHHBIX KOTMHIA
JIOKYMEHTOB TIOCPEJICTBOM IOYTOBOM CBsi3u (1o moute). PakT MOATBEPKICHUS
HaIlpaBJICHUS] JOKYMEHTOB I10 MTOYTE JISKUT HA 3aBUTEIIE;

MOCPEJICTBOM  HKCIIOJIb30BaHUA  HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
ceTell o0miero mojb30BaHMs, B TOM uucie cetu «UHtepHer», BKitovas Eaunbii
MopTaJl TOCYAAPCTBEHHBIX M MYHUIUNAIBbHBIX ycayr. OCHOBaHHMEM Jisi Hadaia
MPEAOCTaBICHUS MYHUIIMITAIIBHOW YCIYTH B JAHHOM CIIy4ae SIBJISICTCSI HAIPaBJICHHE
3a5BUTEJIEM CBEICHUM M3 JOKYMEHTOB, YKa3aHHbIX B Ipuioxkenun Ne 3 K
HACTOSAILEMY PETJIAMEHTY.

MyHununansHas ycayra mnpenocrasisiercss B M®OL[ ¢ yyerom mnpuHIMIA
AKCTEPPUTOPHATHHOCTH, B COOTBETCTBUU C KOTOPHIM 3asIBUTEIIL BIIPaBE BHIOPATH TS
oOpameHust 3a mnojiydueHueM yciayru MOILl, pacnosioXeHHbI Ha TEPPUTOPUU
PocToBckoit 007acTH, HE3aBUCHUMO OT MECTa €ro pPErucTpaluud Ha TEepPUTOPUU
PocTtoBckoii 007acTH, B TOM 4HClieé B Ka4eCTBE CYyObEKTa MpEIPUHUMATEIIbCKON
JeSATEeILHOCTH, MECTA PACIIONIOKEHUS Ha TeppUTOpuU PoCcTOBCKON 001acTH 0OBEKTOB
HEJBKUMOCTH.

2.6.2. B cimydae ecnu A MPEAOCTaBICHUS YCIYrM HeoOxoauma oOpadoTka
MEePCOHAIBHBIX JAHHBIX JIMIIA, HE SIBJIIONIETOCS 3asBUTENIEM, U €CJIM B COOTBETCTBUU
c (enepanbHbIM 3aKOHOM O00paOOTKa TaKWX MEPCOHAIBHBIX JAHHBIX MOXET
OCYUIECTBJISITBCS C COIJIaCHs YKa3aHHOTO JIMIA, NMPU OOpAIleHHH 3a MOJIyYEHUEM
YCIIYTU 3asiBUTENb JIOMOJHUTEIBHO MPEACTABISACT JOKYMEHTBI, MOJITBEPIKIAIOIINEC
IIOJIyYEHHE COTJIacusl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO IPEICTABUTENS Ha
00paboTKy EepCOHATBHBIX JIAHHBIX YKA3aHHOTO JIUIIA.

JIOKyMEHTBI, TOATBEPKAAIONIME IOJYYEHHE COrjlacusi, MOTYT OBITh
MPEACTaBICHb, B TOM u4ucie B (OpMe IIIEKTPOHHOTO JOKymeHTa. JleiicTBue
HACTOSIIIETO TIOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIMMH, U Ha PA3bICKUBAEMbIX JIMI, MECTO HAXO0XICHUS KOTOPBIX HE
YCTaHOBJICHO YIIOJHOMOYEHHBIM (eiepalibHbIM OPraHOM HUCTIOTHUTEILHON BIACTH.

2.6.3. B caywasx, TpeayCMOTpPEHHBIX  (eAepaTbHbBIMU  3aKOHAMU,
YHUBEpCAJIbHASl JJIEKTPOHHAS KapTa SBISETCA JOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh TpaKJaHWHA, MpaBa 3aCTPAXOBAHHOIO JIMIla B CHUCTEMax 00s3aTeIbHOTO
CTpaxoBaHUs, WHBIC TMpaBa TpakIaHWHA. B ciydasx, mOpeaycMOTPEHHBIX
denepanbHbIMU  3aKOHaMHU, TocTaHoBieHusiMu [IpaBurensctBa  Poccuiickoit
denepalud, HOPMATUBHBIMM  TNPAaBOBBIMM  akTamMu  POCTOBCKOM  oOjactu,
MYHULIUNIQTHHBIMU  TIPABOBBIMM ~ aKTaMH, YHHUBEpCajdbHas »dJEKTPOHHAs KapTa
SBJISIETCS JIOKYMEHTOM, YJIOCTOBEPSIOIIMM TIPaBO TpakJaHWMHA Ha IOJy4YCHUE
MYHULIUTATBHBIX YCITYT.

2.6.4. 3asBUTENH BIpPaBe MPEACTaBUTh B AAMUHUCTpanmio Ju60 B M®I]
JIOKYMEHTBI, 3allpalliBacMble MO KaHajaM MEXBEJIOMCTBEHHOTO B3aMMOJCICTBUS,
10 COOCTBEHHOW WHUIIMATUBE, UM JTIFOOBIC JOKYMEHTHI, HEOOXOIUMBIE C €T0 TOYKU
3peHus, ISl IOSCHEHUSI HICTOPUHU O0BEKTa 3ampoca.

2.7. HcuepnbplBalOlMii MNEpEUYCHb OCHOBAHUM IJi1 OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHIS MyHHUITUTTAIIBHON YCITYTH.



OcHoBaHus U151 OTKa3a B IPUEME TOKYMEHTOB OTCYTCTBYIOT

2.8. HcuepnbiBaonuili nepeuyeHb OCHOBAHWM JJIsi OTKa3a B MPEAOCTaBICHUU
MYHULIMNAIBHON YCITyTH:

1) orcyrcTBHE y 3asBUTENs IpaBa M COOTBETCTBYIOUIMX IOJTHOMOYMN Ha
MOJIYYE€HHE MYHHIUTIAJIBHON YCIIYTH;

2) mpeAcTaBiICHUE 3asABUTENIEM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, WM UX
OpUTHHAJIOB, KOTOpbIE OH 00s3aH NPEIOCTaBUTh B COOTBETCTBUU C  IIEPEUHEM,

YCTaHOBJICHHBIM npuioxkenneM Ne3 K HAcTOsIIEMY pErJIaMeHTy, WU
NPEOCTaBICHUE C 3asBICHHEM JOKYMEHTOB HECOOTBETCTBYIOUINX ACHCTBYIOIIEMY
3aKOHO/IaTENICTRY;

3) OTCYTCTBHE CBEAECHHUI O 3asBHUTEJICE B €IMHOM T'OCYJAPCTBEHHOM PEECTpPE
IOPUIMYECKUX JUL (I IOPUAMYECKUX JIML) WIH €IUHOM TOCYJapCTBEHHOM
peecTpe  HMHIMBHIYAJIbHBIX  MOpeaNpUHUMaTene (sl  MHAWBUAYaIbHBIX
peAnpuHUMATENE);

4) HanuuuWe B MPEACTABICHHBIX JIOKYMEHTaxX MPOTHUBOPEUYMBBIX CBEACHMIA;

5) oTCyTCTBHE B IPEICTaBICHHBIX JTOKYMEHTAX CBEICHUM HEOOXOIUMBIX IS
OKa3aHMsI MyHUIIUITAJIBHON YCIIyTH.

2.9. Pasmep miarel, B3UMaeMOM C 3adBUTENSI IPU IPEAOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

MyHununangbHas yciayra HpeaocTaBisieTcsi 0e3 B3UMaHMsl T'OCyJapCTBEHHOMN
NOIJIMHBI WJIM UHOM IIJIATHI.

2.10. MakcumanbHBIA CPOK OXHIAHUS B OUYEpeNHW IPH TMOjadye 3ampoca o
NPEJOCTABICHUN MYHUIIUNAIBGHOW YCIyTd (JOKyMEHTOB, HEOOXOIUMBIX JUIS
NPENOCTAaBIECHUsI YCIyTH) W TpU TMOJNYYEHUU pe3ysibTara MpeloCTaBICHUs
MYHULANAIBHON YCIYyTH HE JOJDKEH IPEBBIIATH 15 MUHYT.

2.11. Cpok perucTtpauuy 3amnpoca 3asBUTENId O  MOPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

3anpoc 3a4BUTENS O MPEAOCTABIEHUN MYHUIUIIAJIBHON YCIYTH PETUCTPUPYETCS
B JIeHb OOpallleHusi 3asBUTENs] MOCPEACTBOM 3aHECEHHS] COOTBETCTBYIOIIMX
CBEJICHUI B COOTBETCTBYIOLIUE TOKYMEHTHI IO AEIONPOU3BOACTBY AIMUHHUCTPALUU
uwim B uHGOpMaMOHHYIO cucteMy MO®I] ¢ npucBoeHHEM pPErucTpauoOHHOTO
HOMEpa.

2.12. TpebGoBanusi K TIOMEIICHHSIM, B KOTOPBIX IPEIOCTaBISAETCS
MyHHULMIAIbHAS YCIYyra, K MECTY OKHJIaHUS U MPHUEMA 3asIBUTENEH, Pa3MEILIEHUIO U
O0(QOpPMJIEHUIO BU3YaJbHOM, TEKCTOBOM M MYJIbTUMEAUMHONW MH(POPMALIMH O MOPSIAKE
MIPENOCTABIECHUN TAKUX YCIIYT.

2.12.1. OCHOBHBIMH TPEOOBAHUSIMU K MECTY MPEIOCTABICHUS MYHULIMITAIbHON
YCIIYTH SABJISIIOTCS:

HaJlnyue CeKTopa JUisi MHPOPMHUPOBAHUS 3asABUTENICH, KOTOPBIM JOJIKEH
ObITh 000pPYI0BaH MHPOPMALIMOHHBIM CTEHJIOM, OPIraHU30BaHHBIM B COOTBETCTBHH C
TpeOOBaHMUsMU NOAMYHKTA 2.12.2. myHKTa 2.12. HACTOSALIETO PErJIaMeHTa;

HaJIMYUE CEKTOpa OXKHJIaHUs, KOTOPBIM 000pyIyeTcst MECTaMH JIsi CUICHHUS, a
TaK)Ke CTojaMu (CTOMKaMu) MJii BO3MOXHOCTH O(QOPMIICHHUS JIOKYMEHTOB C
HAJIMYUEM B YKa3aHHBIX MecTax OyMmaru u pydek JUisl 3alicH HH)OPMALINK;

KOJINYECTBO MECT Ul CHJIECHMUSA ONPENENIAETCS COIVIACHO IPEIoIaraeMou
Harpy3k€ Ha OJHY WITaTHYI E€AUHULY AOJDKHOCTHBIX JIMI[, IPEIOCTaBISIOIINX
yCIIyTy, HO HE MeHee 3 (Tpéx);



MEeCTa MPEJOCTABICHHUS MYHULUIIAIBHOM yCIYIM JOJDKHBI OTBEYATh
YCIJIOBUSIM JIOCTYITHOCTH /ISl HHBAJIUIOB, B TOM YHCJIE:

BO3MOYKHOCTb IOC3JKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKU U3 HErO Iepen
BXOJIOM B OOBEKTHl, B TOM YHCJIE C MCIOJIb30BAHUEM KPECIA-KOIACKHM M TNpHU
HEOOXOUMOCTH C MOMOILBIO COTPYAHUKOB, ITPENOCTABIAIOIINX YCIYTH;

Ha/JJIeKallee pa3MeleHue o0O0pyJoBaHMs W HocuTened uH(popManuy,
HEOOXOOUMBIX [UIsl oOecledeHHsl OecHpensiTCTBEHHOrO JOCTyNa HWHBAIMIOB K
O00BEKTaM U yCIIyraM ¢ YYETOM OTPaHUYEHUMN UX KUZHEACITEIbHOCTH;

OyOnupoBaHHEe HEOOXOIMMOM Il MHBAJIWJIOB 3BYKOBOW U 3pUTENBHOMN
uHbOpMaIlMK, a TaKKe HAJNUCEeH, 3HAKOB W HWHOW TEKCTOBOM M Trpaduueckoi
uH(GOpMaIlMU 3HaKaMU, BHITIOJTHEHHBIMH pelbeHO-TOUCYHBIM IpudTOoM bpaiiis.

2.12.2.  Ha wuH(OpMaMOHHBIX CTEHJAAX pPAa3MELIAIOTCS  CIEAYIOLINE
UH(GOPMAIIMOHHBIE MATEPUAIIBL:

TEKCT HACTOALLIErO PErJIAMEHTa;

CBEJICHUS O MEPEYHE OKA3bIBAEMbIX MYHULIUIIAJIbHBIX YCIIYT;

ajpec DJEKTPOHHOM MO4YThl AJMUHUCTpalMH, O(UIMAIBLHOIO caiTa
AnMuHHCTpanuu, AaMUHHCTpanuu AKcailckoro paiona, aapec EguHoro noprana
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

2.13.  llokazateneM JOCTYMHOCTH M KauyecTBa MYHMIMIAIBHOW YyCIyTU
SBJIIETCS] BO3SMOXKHOCTB!

[OJIy4aTh yCIYI'y CBOEBPEMEHHO U B COOTBETCTBUHM CO CTaHAAPTOM
IPEIOCTaBIIECHUS YCIIYTH;

[OJIy4aTh MOJHYI0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(QOpPMALUIO O MOPSIKE
NPEIOCTaBIECHUsI YCIYyTd, B TOM 4YHUCJIE C MCIOJIB30BAHUEM HWH(POPMAMOHHO-
TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTHIA;

NoJIy4aTh HH(POPMALIUIO O PE3YJIBTATE MPEAOCTABICHUS YCIYTH;

obOpamaTecss B A0CYyAcOHOM M (WMIH) CyneOHOM IOPSJAKE B COOTBETCTBHUU C
3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu ¢ xano0o0il (MpeTeH3ueil) Ha MPUHATOoe
MO0 €ro 3asBJICHUIO peIIeHHWE WM Ha JAeHCTBUsA (0e3leiCTBUE) COTPYIHHKOB
AJIMUHHCTpAaIUH.

2.13.1. OcHoBHBIE TpeOOBaHUS K KA4ye€CTBY IMPEAOCTABICHUS MYHUIIMITAIBHON
YCIIYTH:

CBOEBPEMEHHOCTH MPEJOCTABICHUS YCIYTH;

JIOCTOBEPHOCTh U MOJTHOTa UH(OPMUPOBAHUS 3aABUTENS O XO/€ PACCMOTPEHUS
€ro 3asBJICHHSI;

yI0OCTBO U JOCTYMHOCTh TOJYYEHHs 3asiBUTEIEM HH(POpMAUU O MOPSIKE
MPEI0CTABIIECHUS YCIIYTH;

BO3MOYKHOCTh MOJYYEHUSI YCIYTM C MOMOIIBI0 YHUBEPCAIBHOW 3IEKTPOHHOM
KapThl B CIIy4asix, IPeayCMOTPEHHBIX (penepaibHbIMU 3aKOHAMH, TOCTAHOBJICHUSIMU
IIpaBurenscTtBa Poccuiickorn denepanyy, HOPMAaTUBHBIMU IPABOBBIMU aKTaAMU
PocToBcko# 001aCTH, MYHULIUNTAIbHBIMU TIPABOBBIMH aKTaMHU.

2.13.2. Tloka3aremssMH KadecTBa MPEAOCTABICHHUS MYHULHUIAIBHON YCIyru
SBJIIFOTCSI:

IpU  MNPENOCTABICHUNM  MYHULHIAIBHOM  YCIYI'M  HEMOCPEICTBEHHOIO
B3aUMOJICUCTBUS TpaKJaHWHA C JOJDKHOCTHBIM JIMLOM, OCYILECTBIISIFOLIUM
IOPEIOCTaBIIEHUE  MYHHMIMIAIBHOM  yciayru, He TpeOyercs. B ciydaun
HEOOXOJMMOCTH TaKOTO B3aUMOACHCTBHUS MpPU OKA3aHUU YCIYTd HWHBAIHIAM,



KOJIMYECTBO  B3aUMOJCHCTBHI 3asBUTENA C JOJDKHOCTHBIMHM JIMIIAMUA  MPH
IIPEIOCTABIEHUN MYHUIIMIAIBHOW YCIIYyTH YCTaHABIMBAETCs He Ooee 3 (TpEX) pas;

BO3MO>KHOCTb ITOJIYYEHUSI MyHULUMITATBHOU yciuyru B MOL];

BO3MOXHOCTh  MOJy4YeHUs UH(OpMamum O  XOole  MpeaoCTaBlICHUs
MYHUIIUNIATBHOM YCIyTH, B TOM UYHCJIE C HCIOJIb30BAaHUEM HWH(OpMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUI;

CONPOBOXK/ICHUE HWHBAJIMIOB, HUMEIONIMX CTOMKHE paccTpoilcTBa (yHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIU Ha 00bEKTax;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOAHUKA TMPU HAIUYUM JOKYMEHTA,
MOJITBEPXKJAIOIETO €€ CIeluaibHoe OO0y4YeHHe, BBIIAHHOTO B COOTBETCTBUH C
nprka3oM MuHHCTEPCTBA TpyAa U COUMAIBHOM 3amuTbl Poccuiickoit deneparuun
oT 22.06.2015 Ne 386H.

2.13.3. CooTBeTcTBHE  WCIOJIHEHUS  AIMUHUCTPATHBHOTO  perjiaMeHTa
MOKa3aTesIM JOCTYIHOCTH M KayecTBa MPENOCTaBICHUS MYHHUIMNAIbHOW YCIyTd
OCYILECTBIISIETCS HAa OCHOBE aHaIW3a NPAKTUKU NMPUMEHEHUS aAMUHUCTPATHUBHOTO
periaMeHTa, KOTOPBIM NpOBOANUTCS AJMUHUCTPALIMEN OJUH pa3 B TO/I.

2.14. Wupie TpeOOBaHMS, B TOM UHCIE YYHUTHIBAIOIIME OCOOCHHOCTH
MPENIOCTABIICHUSI MYHUIMIIAIBHON YCIyTd B MHOTOQYHKIMOHAIBHBIX IEHTpax
MPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT U OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIYTH B DJIEKTPOHHOM (hopMme.

[Ipuem 3asBneHUs, HEOOXOAUMBIX JOKYMEHTOB M BbIJlaua JIOKYMEHTOB IO
pe3ynbTaraM  NpPEJOCTaBICHUS  MYHULUIAIBHOM  yCIyTM Ha  TEpPPUTOPUHU
MYHHUIMIIATBHOTO 00pa30BaHMS OCYILIECTBISAIOTCS AQMUHUCTpaluel, a Takke MOL]
B COOTBETCTBHM C COIVIAIIIEHUEM O B3aWMMOJECWCTBUU MEKIY AJIMUHUCTPALMEN M
MYHULIMNAIBHBIM aBTOHOMHBIM yupexjaeHueM «MHOTO()YyHKIIMOHATLHBIN LEHTP
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIIBHBIX YCIYT AKCaiiCKOro paiioHa»
(manee — MAY «M®I] Axkcaiickoro paiioHa).

Ceenennst 0 MAY «M®I] Akcaiickoro paiioHa» pa3MelleHbl Ha OPUITHATBHOM
caiiTe AIMUHUCTpanuu, AJIMUHHUCTpAIMu AKcalicKoro paiiona B cetu «IHTepHeT».

Nudopmarys 0 MyHHITMTIATBHON YCIIyTe pa3MeNIaeTcs B AJIEKTPOHHOHN Ghopme 0O
B MH(GOPMAIIMOHHO-TEJICKOMMYHHKAIMOHHON cetn «MHTepHeT» B (denepanbHOU
rocyaapcTBeHHONW MHGOPMAIIMOHHON cucTemMe «EauHbIi mopTan rocyaapcTBEHHBIX
U  MYHUIUNATBHBIX YCIYT ((QYyHKIIHI)Y. Jnsa  3asdBuUTENEH, WMCIOJIB3YIOMIUX
yKa3aHHBIM MOpTai, 00ECneYrBaAETCs BO3MOKHOCTh OCYIIECTBIEHUS MOHUTOPHHIA
X0J1a MPEI0CTABIECHUS MyYHUIIMIIAIBHON YCIIyTH.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHCHUS
aJIMUHUCTPATUBHBIX TIPOIIETYP, TPEOOBAHUS K TIOPSAIKY X BBITOJTHCHHS, B TOM
qKCJIe 0COOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MTPOIIEIYP B JIEKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BBIMTOJTHEHUS A IMUHUCTPATHBHBIX TIPOIICTYP B
MHOTO()YHKIIMOHATLHBIX IIEHTPaXx.

3.1. VcuepnibiBatomuii [EpEUYECHb aIMHUHUCTPATUBHBIX IpOLEYD,
BBITIOJTHSAEMBIX AJIMUHUCTpPAIUEH:



NpUeM OT 3asBUTENIEd W pErucTpanus 3anpocoB M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPETOCTABIICHUS YCIIYTH;

IPOBEPKA MPEACTABICHHBIX TOKYMEHTOB I10 TIEPEUYHIO COTJIACHO MPUIIOKEHUIO
Ne 3 K HacTosdmieMy  perjameHTy, (opMupoBaHME UM HampaBlICHUE
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl W OpPraHW3allH, YYacTBYIOIIUE B
NPEIOCTABICHUN YCIYTH, TOJATOTOBKA W TMOJIMMCAaHUE JO0roBOpa O€3BO3ME3THOU
nepeaaye KUIoro MoMenieH!s: B MyHUIIMIIATbHYI0 COOCTBEHHOCTD;

BbIJIa4a 3asIBUTEIIO pE3yJIbTaTa IPEAOCTABICHUS YCIYTH.

3.1.2. Onucanure agMUHUCTPATUBHOU mpouenypsbl «llpuem ot 3asBuTeneit u
perucTpanus 3amnpocoB U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
YCIIYTW».

Opunnyeckum  ¢GakToM, HWHUINUHUPYIONIUM HA4dalo aIMHAHHACTPATUBHOMN
MPOLICTYPHI, SBIACTCA TOCTYIICHHE HEOOXOAMMBIX IS MPEIOCTaBICHUS YCIYTH
3asBJICHUSI W TPUJIAra€MbIX JOKYMEHTOB OT 3asBUTENS B AJIMUHUCTPALMIO K
pabOTHUKY, B YbU O0SI3aHHOCTH BXOAUT PErUCTpaIusl BXOASIIEH KOPPECIIOHACHIINUH,
a1M00 MPUEM U perucTpanusi JOKYMEHTOB MOJYYEHHBIX B 3JEKTPOHHOU (hopMe WiH
IO TIoUTE.

[Ipu oOpamenun 3asBUTENS yKa3aHHBIA pPaOOTHUK AJIMUHUCTpAIUU
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

MPOBEPKY MOJHOTHI KOMIUIEKTa JOKYMEHTOB IO MPUIOKEHHUIO, YKA3aHHOMY B
3asBJICHUH,

pEerUCTpalMi0  3adBJICHUS B COOTBETCTBYIOIIUMX  JOKYMEHTax IO
JETOTPOU3BOACTBY AJIMUHUCTpPAIUY;

BbIJIaYy PACHUCKH O MpPHUEME 3asBJICHUS U JIOKYMEHTOB (MJIM MPOCTABJICHUE
OTMETKH O MPUEME IOKYMEHTOB);

HampaBJICHUE 3asBJICHUS HA  BU3UPOBAHHUE JOJDKHOCTHOMY — JIUILY
AJIMUHUCTpalMU, JJIsI HAJIOXKEHUS PE3O0JIOIUU O PACCMOTPEHUU 3asBJICHUS
OTBETCTBEHHBIM JIUIIOM AJMUHUCTpPALIMH, B YbU OOS3aHHOCTU BXOJUT OKa3aHUE
MYHULIUNIAIBHOWN YCITYTH;

HaIIPaBIICHUE 3asBJICHUS IOCIE HAJIOKEHUS PE30JIIOIUUA OTBETCTBEHHOMY
JuIy AJMUHHUCTpAIlMU, B YbM OOS3aHHOCTH BXOJHUT OKa3aHWE MYHHUIUNAIbHOU
YCIIYTH.

Pe3ynbTaToM aaMUHHCTPATHBHOM MNPOLEAYpbl MpU MOJAYE 3asBUTEIIEM
JOKYMEHTOB SIBJISIETCSI MPUHSTUE JTOKYMEHTOB OT 3asiBUTENSl, UX PETUCTpalus M
MOJyYEHHE JAHHOTO 3asBJICHUS M MPWIAraeMbIX JIOKYMEHTOB OTBETCTBEHHBIM
JUIOM AJIMUHUCTpAIlMU, B 4YbU OOS3aHHOCTH BXOJMUT OKa3aHUE MYHUIIMMATbHOMN
YCIIYTH.

CnocoboM ¢ukcanuu pe3yiabTara SBISIETCS PErucTpaius HeOOXOIUMBIX IS
NPEAOCTaBICHUS YCIYTH JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaX IO
JEJONPOU3BOACTBY ~ AJIMUHUCTpAllMd M paclucka OTBETCTBEHHOIO  JIMIIA
AJIMUHUCTpAIMU, B YbU 00SI3aHHOCTH BXOJMUT OKa3aHUE MYHUIIUITAIIBHOW YCIyTH, O
MOJYYEHHUH IOKYMEHTOB.

MakcumanbHbI CPOK BBINOJIHEHUS JAaHHOTO JIEMCTBUS COCTABIISIET OJIMH
KaJICHAapHBIN JICHb.

3.1.3. Onucanue aIMUHUACTPATUBHOMN pOLEAYPhI «ITpoBepka
MPEACTABICHHBIX JOKYMEHTOB IO TIEPEYHIO COTJIAaCHO MpuiiokeHuto Ne3d k
HACTOSIIIIEMY perjaMeHTy, (opMUpOBaHME ¥ HaNpaBlIEHUE MEXBEIOMCTBEHHBIX



3alpOCOB B OpraHbl M OpPraHU3alliM, y4YacTBYIOLIME B IPEAOCTABICHHUHU YCIYTH,
MOJIFOTOBKA U MOAMKUCAHUE JOTOBOpa O€3BO3ME3THOM Mepeaaye KUJIOT0 MOMEIEHUS
B MYHUIMINAIbHYI0  COOCTBEHHOCTh WJIM  MOTHMBHPOBAHHOIO  OTKaza B
MPEAOCTaBIEHNN MYHULIMIIATBHON YCIyTH

Opunnyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, SBISIETCS MOCTYIUICHUE JOKYMEHTOB, HEOOXOAUMBIX JIJISl BBIMOJIHEHUS
aAMUHUACTPATUBHON MPOLENYypPbl OTBETCTBEHHOMY JIMIy AJIMUHUCTpPAlUHA, B YbU
00s13aHHOCTH BXOJUT OKa3aHUE MyHUIIUNAIBHOW YCIYTH, U OCYIIECTBICHUE IaHHBIM
JULIOM HMX PAcCMOTPEHUE Ha TMPEAMET KOMIUIEKTHOCTH H  COOTBETCTBHE
TpeOOBaHUAM, YKa3aHHBIM B IpUiIokeHUU No3 K HACTOSIIIEMY PETJIaMEHTY.

[Ipyn HanuuuyM OCHOBAaHHWM JJIsI OTKA3a B IPEIOCTABICHUH MYHUILMIAJIBHOU
YCIIyI'M, HWCYEPHBIBAIONIMI MEepeYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIEro
perjiaMeHTa, OTBETCTBEHHOE JIULO AJIMUHUCTPALMK, B YbH OOSI3aHHOCTU BXOJHUT
OKa3aHHE MYHULMIIAJIILHOM YCIyTH, O0ECHEeYMBAIOT IMOArOTOBKY, COIJIaCOBaHUE M
HaNpaBJICHUE 3aABUTEIIO YBEAOMIICHHUS O HEOOXOAUMOCTH yCTPAHEHHUSI BBISIBICHHBIX
HEJIOCTaTKOB B MPEJCTABIECHHBIX JIOKYMEHTax 00 MOTHBHPOBAHHBIM OTKa3 B
IIPENOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

IIpy OTCYTCTBHM OCHOBAHUWM I OTKa3a B IPEAOCTABICHUN MYyHULMIIAIbHOU
YCIIyI'M, HWCUYEPHBIBAIOIIMN IEpEeYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIEro
perilaMeHTa, W HENpPEACTABICHUN 3asBUTENEM JOKYMEHTOB, HAXOJSAIIMXCA B
pacHOpsDKEHMM ~ HMHBIX ~ OpPraHOB,  OpraHW3alyid,  OTBETCTBEHHOE  JIULO
AJIMUHHCTpAlUH, B YbM OOSI3aHHOCTH BXOJHUT OKAa3aHWE MYHULMIAIBLHOW YCIyTH,
ONMpeAeNsieT  NPUHAJIEKHOCTh  O0OBEKTa,  YKa3aHHOTO B JOKYMEHTaXx,
IPEICTABICHHBIX 3asBUTEIEM, K MYHULIUIIAIbHONH COOCTBEHHOCTH MYHUILIMIIAIBHOTO
oOpazoBaHus "Akcaiickoe ropojackoe mnocenienue". OTBETCTBEHHBIM CIEIHAIUCT
obecrnieunBaeT (POpMUPOBAHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl M OpraHU3alllM, Y4YacTBYIOLIME B MPEJOCTABICHUHM YcIyru. B ciyuae
HaJIM4MsI OCHOBAHUM, MPEMSTCTBYIOMIMX MPEAOCTABICHNI0O MYHULIUIIAILHON YCIIYyTH,
3asIBUTENI0 HANpPAaBIKIETCd COOTBETCTBYMOIIEEe yBeaomieHue. Ilocne mnomyyenus
JNOKYMEHTOB  (CBEIIEHHWH) B  pe3yjbTaTe MEXBEJOMCTBEHHBIX  3aIlPOCOB,
OTBETCTBEHHOE JUII0 AJIMUHHCTpAlMM, B YbM OOS3aHHOCTH BXOJUT OKa3aHHUE
MYHULIUIIAJIBHON yCIyTH, 00eceurnBaeT NOArOTOBKY

U TOANMCAHKE JOroBopa OE€3BO3ME3/IHON mepenaye XUJIOro MOMEIICHUs B
MYHUIIUIAJIbHYIO COOCTBEHHOCTH O.

PesynbraToM  HacTOsImIEM — AIMUHUCTPATUBHOM  MPOLEAYpPHI  SIBISAETCS
NOJATOTOBKAa  COOTBETCTBYIOLIEIO MUCbMa O  HEOOXOAMMOCTH  JOPAaOOTKHU
MPEICTABICHHBIX JOKYMEHTOB, JJM00 00 OTKa3e B MPEAOCTABIECHUN MYHULIMITATIBHON
yCIIyTH, TU0O0 MOJNUCAaHUE I0roBOpa 0€3BO3ME3IHOM Mepeade KHIOro MOMEIEHUs
B MYHUIMIIATbHYIO COOCTBEHHOCTb.

CnocoboM Qukcanuu pe3yibTaTa aJMUHUCTPATUBHON MNpOUEAYpHI SBISETCA
HaIlpaBJeHUE 3asABUTENI0 MUChMa O HEOOXOJIMMOCTH AOPAOOTKH MPE/ICTABICHHOTO
nakera JOKyYMEHTOB UM 00 OTKa3e B MPEJOCTaBICHIUN MYHUIIMIAIBHON YCIIyTH, WIH
HaJIMYUE JOTOBOpa Ha Iepenayy >KUJIOr0 MOMEIIEHUS B COOCTBEHHOCTb TpakIaH
OecIJJaTHO MM MOTHUBUPOBAHHOTO OTKa3a B IMPEIOCTABICHUH MYHUIMIAIBHOMI
yCIyrd, oOecreueHne BBINOJHEHUs JaIbHEHIINX aJIMUHUCTPATUBHBIX MPOLEIYP,
YKa3aHHBIX B MyHKTE 3.1.4. HACTOSALIETO perjJaMeHTa.



MaxkcuMabHbIN CPOK BBITIOJHEHUS TAHHOTO JECUCTBHSI COCTABIISIET ISTHIECIT
BOCEMb KAJICHIAPHBIX THEU.

3.1.4. Onucanve aJIMUHHUCTPATUBHOM mpouenypbl «Bpimaua 3asBuTeNto
pe3yJibTaTa NpeIoCTaBICHUS YCIYTH».

Opunuyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, IBISIETCS HAJIMYKUE Y OTBETCTBEHHOTO JIUIIA, B UbH 00SI3aHHOCTH BXOJIUT
OKa3aHWE€ MyHULIMNAIBHOMN YCIIYTH, pe3yJibTaTa IPEAOCTABICHUS YCIYTH.

Boimaua pesynbTaTra MpeOCTABICHUS] YCIYTH OCYIIECTBISETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU 3asBUTEIISI O IPEAOCTABICHUH YCIYTH.

PesynbpraTomM HacTosIe aIMHUHUCTPATUBHOM NHPOLENYPHI SABIAETCSA BblAada
(HampaBieHHe) pe3yibTaTa MPEJOCTABICHUS YCIYTH CIIOCOOOM, YKa3aHHOM B
3asIBJICHUU O TMPEIOCTABICHUH YCIYTH, OTBETCTBEHHBIM JULIOM AJIMUHUCTPAIUHU, B
YbU 003aHHOCTH BXOAUT OKa3aHWE MyHULIUIIAJIBbHOM YCIYTH.

CriocoboM Qukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOIEIYpPhI SBISETCS
HaJIM4YME MOJATBEPKAAIONIMX JTOKYMEHTOB O BblJaye (HAIpaBJICHUH) pe3yJibTara
MPENOCTABIICHUS YCIYTH.

MaxkcuMalnbHblil CPOK BBINOJHEHUS JAHHOTO JIEWCTBHUS COCTaBISECT OJMH
KaJICHJAApHBIN JICHb.

3.2. VcuepnbiBaroiuit IIEPEUYCHb aIMUHUCTPATUBHBIX rnpouenyp,
BbINOJTHAEMBbIX MOILI;

IPUEM OT 3asBUTEIEH M PETUCTpals 3alpoOCOB M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl TPEIOCTABIEHUS YCIIYTH;

dbopMupoBaHUE€ U  HAMpaBJICHUE  MHOTOPYHKIMOHAIBHBIM  LIEHTPOM
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl W OpPraHM3alHH, Y4YacTBYIOIIME B
IIPEAOCTABIEHNUHN YCIYTH;

BbIJlaua 3asBUTEIIO pe3yiIbTaTa MPEeI0CTaBICHUS YCIYTH (B TOM YKCIIE BblIaya
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOATBEPKIAIOIINX CONEPKAHUE IIEKTPOHHBIX
JOKYMEHTOB, HarpasiieHHbIX B M®DL] opranom, npeaoCTaBiIsSOMINM yCIYTy, a TAKXKE
BbIJlaua JIOKYMEHTOB, BKJIIOUYAsi COCTaBJICHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEpEHUE
BBITTUCOK U3 UH(POPMAITMOHHOW CUCTEMBI OpraHa, MPeOCTABIISIFOIIETO YCIYTY).

3.2.1. Onucanue agMUHHUCTPATUBHON Tpouenypbl «llpuem or 3asBuTENEH U
perucTpaiys 3anpocoB U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
YCIIYyTUY.

OcHoBaHueM i Hayaja OCYIIECTBICHUS JaHHOM aJIMHHUCTPATUBHOMU
NPOLEYPHl SIBISETCS MOCTYIUICHHME HEOOXOAMMBIX IJisi MPEIOCTaBICHUS YCIYTd
JIOKYMEHTOB OT 3asBureiisi B MOL.

[Ipu oOpamenun 3asButens B MOI[ cortpynuuk MO®I[ ocymecTBiseT
CHEYIOIINE AECUCTBUS:

MPOBEPKY MOJTHOTHI KOMIUIEKTa JOKYMEHTOB;

pEerucTpanuio JT0KyMEeHTOB B MH(popmanmoHnHoi cucreme MOLJ;

BbIJIaUy PACIKCKH O MPUEME 3asBJICHUS U JOKYMEHTOB.

WHBIE JCHCTBUS, CBSI3aHHBIE CO CHeNU(UKON 3asBieHUs (KOHCYJIBTUPOBAHNE,
pPa3bSICHEHHUE U T.IL.).

Pe3ynpraToM aIMUHHUCTPATUBHOM MPOUEAYpPhl IPU MOAAYE 3asBUTEIEM
NOKYMEHTOB uepe3 MODII sBmsdeTcs NpuUHATHE TOKYMEHTOB OT 3asBUTEIA U HX
peructpanus B unpopmaimonHoit cucreme MOII.



CnocoboM (pukcaruu pesysabTaTa SIBISIETCS PETUCTpAIs HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH JOKYMEHTOB B HH(popMannoHHo# cucteme M®I[ u Beimaua
pacnucku 00 UX MPUHATUU 3asIBUTEINIO.

MakcumanbHbId CPOK BBIOJTHEHUS TaHHOTO AEHCTBUS cocTaBisieT 1 (O1uH)
KAJICHIAPHBIN JICHb.

3.2.3. Onucanue aJAMHHHUCTPATUBHOW mpouenypbl «®DopMupoBaHue WU
HaIpaBJeHUE MHOTO(PYHKIMOHAIBHBIM IEHTPOM MEXBEIOMCTBEHHBIX 3alIPpOCOB B
OpraHbl U OpraHru3alyy, YYaCTBYIOIINUE B IPEAOCTABICHUU YCIIYTH».

OcHoBanueM [ Hayajga aJMHHUCTPATUBHOW MPOUEAYpPHl  SABISETCA
HenpeacrasieHue 3asgsurenieM B MOL[ 1okyMeHTOB, HaXOAAIMXCS B PACIIOPSKEHUN
WHBIX OPraHOB, OPTaHU3ALAMN.

JInioM, OTBETCTBEHHBIM 3a NOATOTOBKY M HAIPaBJICHHUE MEKBEIOMCTBEHHBIX
3anpocoB, ABiseTca coTpytHuK M1,

Corpynauk MO®I] ocymiecTBisieT 3ampoc B OpraHbl M OpraHU3aLMH,
YYaCTBYIOIME B MTPEAOCTABICHNN YCIYTH JOKYMEHTOB, (CBEIEHHMIA), 3alpallliBaeMbIX
B paMKax MEXBEIOMCTBEHHOI'O B3aUMO/ICHCTBHUS.

OcoOeHHOCTH  OCYIIECTBICHHMSI  MEXBEJIOMCTBEHHOTO  B3aMMOJCHCTBUS
corpynHukamMu  MO®PI]  3akpemsirorcss B COIVIAIEHWM O  B3aUMOJICWCTBHU
Anmunuctpanueit Mexay MAY «M®I] Akcaiickoro paiioHay.

3.2.4. Onucanue aJMHUHUCTPATUBHOM mpouenypbl «Bblgaua 3asButemnto
pe3yJbTara NpeaoCTaBICHUS YCIIYT .

Boelgaua pesynbraTa NpPEJOCTABICHHUS YCIYTH OCYIIECTBIAETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU O MPEIOCTABICHUUN YCIIyTH.

Ecnu B 3asBiieHMHM YyKa3aH crnoco0 moyiydeHus pesynbrara «B MLy,
OTBETCTBEHHOE JIMLO AJMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHULANAIBHON YCIYTH, OCYIIECTBIISIET HAIPABICHHE JOKYMEHTOB, SBIISIOIIAXCS
KOHEUYHBIM PE3YyJIbTaTOM NPEIOCTaBlIeHNs yciyru B MOII.

[locne momyyeHuss AOKYMEHTOB (pe3ysbTara YCIyru) U3 AJIMUHUCTPALMH
corpynHUK M®II ocymecTBisier BplAady 3asBUTENIO PE3yjbTara IPEACTABICHUS
YCIIYTH.

Cnocobom (ukcanmu pesynbTaTa SBISICTCS BHECeHHE paboTHHKOM MOI]
CBEICHMM O BblJaye 3adABUTEII0 pe3ysibTaTa IPEACTABICHUSA YCIYTH B
UH(OPMAITMOHHYIO CHCTEMY.

3.3. IlocnenoBaTeNbHOCTh M COCTaB BBINOJHSAEMBIX aJMHUHUCTPATUBHBIX
IpoLenyp TNpeacTaBlieH B OJIOK-cxeMe B MpuiokeHun Ne5 K HacTosmemy
PETJIAMEHTY.

Pazpnen IV @opmbl KOHTpOIS
3a UCTIOJIHEHUEM aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.1. 3a HEeBBINOJHEHUE WJIM HEHAJUIeKalllee BBIMOJHEHUE 3aKOHOAATENIbCTBA
Poccuiickoii  ®eneparnuu, PocToBCckoil 007acTH 1O BOMpOcaM OpraHU3aIuu U
NPEJOCTABICHUS! MYHULMINAIBHONW YCIYTH, a TakkKe TpeOOBaHUN HACTOSLIETO
perjamMeHTa, OTBETCTBEHHOE JIMI0 AJIMUHHUCTPALMU, B YbU OOS3aHHOCTU BXOIUT
OKa3aHWE MYHMUMUIAIBHOU YCIyId, cOTpyIHUKH M®DIL[ HecyT OTBETCTBEHHOCTH B
COOTBETCTBHHU C IEUCTBYIOIINM 3aKOHOIATEIbCTBOM.



4.2. Tekynuii KOHTPOJIb 3a COOJIIOJICHUEM aJIMHUHUCTPATUBHBIX MPOIEAYp IO
MPEAOCTABICHUIO MYHUIMMAIBHOW YCIYTH OCYIIECTBISIET OTBETCTBEHHOE JIUIIO
AJIMUHUCTpAIMU, B YbU OOS3aHHOCTH BXOJUT OKAa3aHUE MYHHUIIMIIAJIBHOW YCIYTH,
coTpyauuku MO®I] B 4bu 0O0S3aHHOCTU BXOJUT KOHTPOJIb COOJIFOJIEHUS CPOKOB
OKa3aHMs yCIYT.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3aKpeIUIsieTCsl WX JOJDKHOCTHBIMU
MHCTPYKIHUSIMH.

4.3. KoHTpOJIb 32 MOJHOTOM M Ka4€CTBOM IIPEIOCTABJICHUS] MYHUIUIIAIBHOMN
yCIyru ocymecTBisiercs [71aBodt moceneHuss W BKIIOYaeT B ceOs NpOBEACHUE
MIPOBEPOK, BBIBICHUE U YCTPAHCHHUE HAPYIICHUN MpPaB 3asABUTEINICH, pACCMOTPEHHE,
NPUHATHE PENIEHWH ¥ TOATOTOBKY OTBETOB Ha OOpaleHusi 3asBUTENCH,
CoZepKallluX JKaloObl Ha JeicTBuUs  (0Oe3/elicTBUE) OTBETCTBEHHBIX  JIUII
AJMUHHCTpAIUH, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYHHUIIUTIAIIBHON YCITyTH.

[leproguYHOCTh MPOBEACHUSI MPOBEPOK MOKET HOCUTH IUIAHOBBIN XapakTep
(ocymectBisiThCss 1 pa3 B TroA) W BHEIJIAHOBBIM xapakTep (10 KOHKPETHOMY
oOpallleHUIO 3asIBUTEIICH ).

[To pe3ynbTaTaM MPOBEJACHHBIX MPOBEPOK B CIydac BBIABICHUS HApyIICHUM
MIpaB 3asBUTEJICH OCYIIECTBIISETCS MPUBJICYECHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepauu.

Paznen V JlocyneOunlii (BHECYn€OHBIN) MOPSI0K 00kKaTOBAHUS PEUICHUN U
nercTBull (0€31eCTBUS) OpraHa, MPeJoCTaBISIONIET0 MyHUIIMTIATBHYIO YCIIYTY, a
TaK)Xe €T0 JTIOJDKHOCTHBIX JII, MyHUIIUITATBLHBIX CITYKaIThX.

5.1. 3asBuTens BmpaBe MoAaTh *kajao0y Ha pelieHue W (Wiu) JeHCTBHE
(6e3nerictBue) AnmuHuctpanuu, MOIL], a Takke UX JOJDKHOCTHBIX JIMII, MOBJICKIIIEE
3a co00il HapylleHue €ro mnpaB MpPU MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYTH, B
COOTBETCTBHUHM C 3aKOHOJAATeNbCcTBOM Poccuiickoit deaepannn, PocTtoBckoil obmactu
Y MyHUIUNIATbHBIMU [TPABOBBIMU AKTAMH.

5.2. 3asBUTENH MOXKET OOpPaTUTHCS C JKAIO0O0H, B TOM YHCIE B CIICIYIOIINX
CIIyyYasx:

1) HapylieHHe cpoKa perucTpalnuu 3amnpoca 3asBUTENsS O MNPeJOCTaBICHUU
MYHULIUIIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeboBaHMe y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM IIPAaBOBBIMM akTamu Pocculickoir @Penepanuy, HOPMATHBHBIMU
NpaBOBBIMM aKTamMu CcyObekToB Poccuiickoit @enepanuu, MyHULHUIAIbHBIMU
IIPABOBBIMM AKTAMH JIJISI IPEIOCTABIICHUS] MyHULUITAIBHOW YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM [paBoBbIMU akTamu Poccuiickor denepanuu, HOPMAaTUBHBIMU
NpaBOBBIMM aKTamMu CcyObekToB Poccuiickoit @exnepanuu, MyHULUNATbHBIMU
IIPABOBBIMM AKTAMM JUIS IPEAOCTABICHNS] MyHULMITAJIIBHON YCIIYTH, Y 3asABUTEIIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULMIIAIBHON YCIIyTH, €CJIM OCHOBAaHUs OTKa3a
HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBUH C
HUMU WHBIMH HOPMATUBHBIMM NIpaBOBbIMU akTaMu Pocculickon @enepaunu,
HOPMATHBHBIMH TPABOBBIMU akTaMu CcyObekTOoB Poccuiickoit ®Denepanuu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMU;



6) 3aTpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUN MYHHUIMIIAIBLHOW YCIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATMBHBIMU IIPaBOBBIMM akTamu Poccuiickon
deneparuy, HOPMATUBHBIMU TMPABOBBIMH  akTaMu CyOBekTOoB Poccuiickoi
denepanuu, MyHULIAIAIBHBIMY IPABOBBIMU aKTaMU;

7) oTka3 AAMUHUCTpAIIMH, KaK OpraHa, mpeJoCTaBISIONIEr0 MyHUIIUITAIbHYIO
YCIYTy, JOJKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIEr0 MyHUIUIIAJIIBHYIO YCIIYTY,
B UCIpPABJICHUM JOMYUIEHHBIX OINEYaTOK U OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS MYHHUIIMNAIBHOM  yCIYI'M  JOKyMEHTaXx Ju0O0 HapylleHue
YCTAaHOBJIEHHOTO CPOKa TaKUX MCIIPABIICHHIL.»

5.3. XKanmoba Ha HapylleHUE MOPSAKA MNPEIOCTABICHUS MYHUIMIATBLHON
YCIIyTH, BbIpa3uBILIEECSd B HENPABOMEPHBIX PEHICHUSX U ACUCTBUAX (O€31€HCTBUH)
coTpyIHUKOB Aamunuctpauuu 1 M®LI, paccmaTpuBaeTcss AAMUHUCTPALIMEH.

5.2. Kanoba Ha pemeHus U AcicTBusA (0€3AeHCTBUA) AIMUHUCTpAITUH, KaK
oprasa, IpeI0CTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMIA OpraHa,
IPENOCTABISIOIET0 MYHULUIIAIBHYIO YCIYTY, JINOO MYHULMIIAIBHOTO CIYXKalIEro
(manmee - >xamoba) moma€Tcs B NMUCbMEHHOM (opme Ha OymMa)KHOM HOCHTENE, B
3JIEKTPOHHOM  (opme U MOXKET OBITh HalpaBjl€Ha [0 [o4YTe, 4Yepes
MHOTO(QYHKIIMOHANIbHBIA ~ LEHTP, €  HCIOJb30BaHWEM  HH(OPMALMOHHO-
TEJIEeKOMMYHUKAaMOHHOM ceTu « HTepHeT», opuiuanbHoro caiita AAMUHUCTPALIUH,
€IMHOTO TIopTaJla TOCYJapCTBEHHBIX U MyHUIIMNIAJIBHBIX YCIIYT, a TAK)KE MOXKET OBITh
IpPUHATA IIPU JMYHOM [PHUEME 3asBUTEN, B OpraHe, OKa3bIBAIOLIEM YCIYTY,
uH(popMamusi O KOTOpPOM IIpeAOoCTaBiieHa B mpwiokeHuH Nel K HacTosemy
pErJIaMeHTYy.

XKanoba moxer ObiTh monaHa 3asButesneM uyepe3 MOII. Ilpu nocryrmenun
xanooel MOIL] obecnieunBaeT ee nepegayy B AIMUHHUCTPALMIO B COOTBETCTBUH C
COTJIAIIEHHEM O B3aUMOACUCTBHM Mexay Aamuuucrpammen u MAY «MOL]
AKCaCKOro paioHay.

5.3. B xxanobe 3asBUTENEM B 00513aT€TLHOM MOPSAJIKE YKA3bIBAETCS:

1) HauMeHOBaHHWE OpraHa, NPEJOCTaBISIOLIEIO0 MYHULUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MPEeOCTaBISIOLIEr0o MYyHUIMIAIbHYIO YCIYyTy, JUOO
MYHUIIMIIAJIBHOTO CIIY)KAIllero, pelieHus u JedcTBus (0e3aeiCTBUE) KOTOPBIX
00XKaTyroTCS;

2) dbamunus, UMs, OTYECTBO (TIOCIEAHEE - TIPU HAIMYHUH), CBEICHUS O MECTE
AKUTEJIbCTBA 3aIBUTENS - GU3NYECKOTO JIMIA JTM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENA - MOPUAUYECKOro JMIa, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTO TejedoHa, aapec (aapeca) AJAEKTPOHHOM MOUTHI (MPU HAJTUYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHust 00 00XKamyeMbIX PElICHUSIX U JeUcTBUAX (Oe31eiicCTBUM) OpraHa,
MPEIOCTABISIONIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUITAJIbHYIO YCIIYTY, JTMO0 MyHUIIMIAIBHOTO CIIYKAalllero;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHUEM U
neiicteueM (0e3aelicTBUEM) OpraHa, MPeIOCTABIISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI@ OpraHa, MPEAOCTaBISIONIEr0 MYyHHUIMIAIbHYIO YCIYTy, JTHOO
MYHUIIUIIAIBHOTO CyKalero. 3asBUTENIEM MOTYT OBbITh MPEICTaBICHBI TOKYMEHTbI
(pu HAJIMYKH ), TOATBEPKIAIOIINE JOBOBI 3asIBUTENS, JINOO UX KOIIHU.

5.4. Kanoba, moctynuBias B OpraH, MPEIOCTaBISIONIUNA MYHHUIIUTIATHLHYIO
yCIIyry, TOMJIEKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMLIOM,  HAJEJICHHBIM



NOJHOMOYMSIMH [0  PAaCCMOTPEHHIO  ’Kajo0, CBSI3aHHBIX C  OKa3aHHUEM
MYHULIMINIAJIBHBIX YCIYT, B TEYEHHE MATHAAUATH pabodyux MAHEHM co JAHA ee
perucTpanum, a B cllydae oOO0KaJloBaHHS OTKa3a OpraHa, IpeloCTaBISIONIETO
MYHULMNAIBHYI0 YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, MpeaoCTaBIISIONIErO
MYHUIIUTIATBHYIO YCIYTY, B IpUEME JOKYMEHTOB y 3asBUTENS JIMOO B UCIIPABICHUU
JOMYIICHHBIX OINEYaTOK W OMMOOK WIM B Cclydae o00KaJOBaHUS HapylICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPaBJICHUH - B TeueHue 5 (IsATH) pabouux JHEH co
JTHSL €€ PETUCTPaLUU.

5.5. Tlo pe3ynpraTaM pacCMOTPEHHUs KajJoObl OpraH, MPEIOCTaBIISIIONIINN
MYHUIIUIIATIBHYIO YCIYTY, IPUHUMAET pelIeHrne 00 YAOBIECTBOPEHUHU KaloObl JT100
OTKAa3bIBACT B yJIOBJICTBOPCHUH KAJIOODI.

Pemenne 00 ynOBICTBOPEHHH XaloObl NpUHUMAETCs B (opMe OTMEHBI
IIPUHATOTO PELICHUS, WCIPABICHUs JONMYIICHHBIX OPraHOM, IPEIOCTaBIIOIIUM
MYHUIIMIIAJIBHYIO YCIYTy, OII€YaTOK M OIMMOOK B BBIJAHHBIX B pE3yJIbTaTe
IIPEAOCTABICHNS MYHULUIIAIBHOW YCIyTH JOKYMEHTax, BO3Bpara 3asBUTENIO
JIEHE)KHBIX CpPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTaMu Pocculickoil denepannun, HOpMaTUBHBIMA ITPABOBBIMH aKTaMU
cyorektoB Poccuiickoit denepariy, MyHUIIUNATBHBIMA TPABOBBIMH aKTaMH, a
TaK)Xe B MHBIX (hOpMax.

5.6. He no3nHee Hs, CIEYIOLIErO 3a JTHEM IIPUHATHS PELICHUS, YKa3aHHOIO B
IIyHKTE 5.5. HACTOALIEro aJAMUHUCTPATUBHOTO pEIJIaMEHTa, 3asgBUTEII0 B
NMCbMEHHON (DOpME U 10 KEIAHUIO 3asIBUTENS B SJIEKTPOHHOU (popMe HarpaBisieTcs
MOTUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaOOBbI.

5.7. B ciy4ae yCTaHOBIJICHMS B XOJ€, WIM MO pPeE3yJibTaTaM, PACCMOTPEHHS
XKano0bl MPU3HAKOB COCTaBa AJMUHUCTPATHBHOILO IPABOHAPYIICHHS  HWIA
MIPECTYIUIEHUS JOJKHOCTHOE JIMIO, HAIEJIICHHOE IMOJHOMOYMSAMU 110 PACCMOTPEHUIO
XKano0, CBS3aHHBIX C OKAa3aHUEM MYHHMIMNAIbHBIX YCIYT, HE3aMeIJIUTEIbHO
HaIIpaBJISIET UMEIOIIMECS MAaTEPUAIIBI B OPTraHbl TPOKYPaTypHI.

HauaneHuk o01ero oruesna JI.B. CaBsenbeBa
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[Tpuoxxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY IO
NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH
«llepenaya B MyHUIIMTIAIbHYIO COOCTBEHHOCTh
paHee NPUBATU3UPOBAHHBIX KUJIBIX TIOMEILICHUN»

CBenenus

0 MECTOHAXOKJICHUH, KOHTaKTHBIX TejaedoHax (TenedoHax s CpaBoK,
KOHCyJNbTanui), MuTepHeT-anpecax, ajgpecax 3JI€KTPOHHON MOYTHI OpraHa,
MPEIOCTABIISIONIEr0 MyHULIMNIATBHYIO YCIIYTY

AJIMUHHCTpaluu MAY «M®I1] Akcaiickoro
AKCaiCKOro ropoJICKOro paiioHa
MOCEJICHUS

Mecronaxoxaenue: | 346720, Pocrosckas | 346720, PoctoBckast 00J1acTh,
o0nacTh, AKcaiickuii paiioH, | Akcalickuil paiioH, r. Akcaii,
r. Akcaii, yn. I'ynaeBa, nom | yn. YamaeBa/ KopoTkuii, 1om
108 163/1

Yacrl npuema | Bropauk - ¢ 10-00 gacos no | [lonenenpHUK, BTOPHUK, Cpeaa,

3asiBUTENEIN 17-00 yacoB yeTBepr ¢ 8.00-19.

[Tatauna ¢ 8.00-18.00;

oOeJIeHHBIN TepepsiB - ¢ 12-
00 gacos 1o 13-00 yacos. Cy660ta ¢ 8.00-13.00.

Tenedon ['naBeI Axcaiickoro | Jlupektopa (8 863 50) 4-49-99
rOpOACKOTO MOCEJICHUS
(8 863 50) 5-50-18
OTBETCTBEHHOTO muna | Cnernranucra (8 863 50) 4-49-
Anvmunuctpanui, B  4bHu | 99
00s13aHHOCTH BXOJUT
OKa3aHWe MYHHULIUNAIbHON
yenyru (8 863 50) 5-52-66

OdurmabHbII http://gorod-aksay.ru http:// aksay.mfc61.ru
caiT
Anpec gp02021@donpac.ru http:// aksay.mfc61.ru
AIIEKTPOHHOMN

ITOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpunoxenune Ne 2

K AIMMUHHUCTPATUBHOMY PETJIIAMEHTY

10 IPEJJOCTABICHUIO MYHUIIUITAIBLHON YCIyTH
«Ilepenada B MyHUIIMIIATIBHYIO COOCTBEHHOCTD
paHee NIpUBAaTU3UPOBAHHBIX KIJIBIX TOMEIICHHI»

HepequL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUAI,
BO3HHUKAIOIINC B CBA3U C IIPCAOCTABICHUCM MYHHHHHaHBHOﬁ YCIIYTH.

- «Kumumneii kogexke POy» ot 29.12.2004 Ne 188-D3 (ct. 60,61, 93-96);

- 3akoH P® o1 04.07.1991 Ne 1541-1 «O nmpuBaTu3anuu KWIAIIHOTO (POoHIA B
Poccuniickon @enepanumy;

- YcTaB MyHUIIAITAIEHOTO 00pa30BaHMs «AKCalCKOE TOPOJICKOE TTOCETICHUEY;

pemenne Cobpanus aemytatoB oT 07.02.2007 1. Ne 5 « O6 yTBepx)acHUU
[Tonoxkennss « O TOpAIKE YHOpaBICHUS W PACHOPSKCHHS MYHULUMATbHON
COOCTBEHHOCThIO AKCaliCKOT0 TOPOJCKOIO MOCETCHUS

- HaCTOSIIIMI aIMUHUCTPATUBHBINA PETJIaMEHT.



[Tpunoxenue Ne 3

K AJIMUHHCTPaTUBHOMY PETIaMEHTY

10 TIPEIOCTABICHUIO MyHUITUITAIBHON yCIyTH
«[lepenaya B MyHHIIMNATBHYIO COOCTBEHHOCTh
paHee MPUBATU3UPOBAHHBIX KHJIBIX TTOMEIIICHHI

I/IC‘-ICpHI)IBaI-OHII/Iﬁ INCPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

Ne HaumenoBanue nokymeHTa Bun u kommyectBo CyOBekT
/o 3ampalBaeMoro IPaBOOTHOILIEHUS,
JOKyMEHTa KEM
(opuruHai, IIPEAOCTABIIACTCS
KOIHS, JOKYMEHT, B TOM
3aBEpEHHas YHCIIE 10
KOIHS, MEKBEIOMCTBEH-
HOTapHaIbHO HOMY B3auMo/ieicT-
3aBepeHHas BUIO
KOITHs) (cBeneHmst)
1. 3asiBIeHUE Opurunan- 1 3asBUTEIb
2. Kanmactpossiit maciopt Opurunai- 1 Pocpeectp
3. Texunueckuit maH (TexHuueckuii macopT) Konus npu Opranuzanuu
(pu HAJIMYMH) IIPEABSBICHUN TEXHUYECKOU
opuruHana -1 WHBEHTapU3aIlH
(B ciyuae eciu
YKa3aHHbIE
CBEICHUS
HAXOJATCS B
pacrnopsiKeHUH
M10JIBETOMCTBEHHBIX
roCy/1apCTBEHHBIM
opraHam Wiu
OpraHaM MeCTHOTO
CaMOYIIpaBIICHUS
OpraHu3alNi,
Y4acTBYIOLIMX B
IPEI0CTaBICHUN
roCylapCTBEHHBIX U
MYHHIIAITATEHBIX
yeuyr)
4. Crpaska u3 BTH o cobcTBeHHMKAX, 3alipeTax Komus npu Opranuzauuu
U apecTax IIPEIbSABICHUN TEXHUYECKON
opuruHana — 1 WHBEHTapHU3aliu
S. Brimucka u3 EI'PIT (o mpaBax Ha 00BEKT Opurunan — 1 Pocpeectp
HEJBM)XKMMOI'O UMYIIECTBA)
6. JIOKYMEHT, yJOCTOBEPSIOIINH JTMYHOCTb Konus npu 3asiBUTEIND
3asgBUTENS (MPEACTaBUTENS 3asIBUTENS) U BCEX pebABICHUH
YJIEHOB CEMbH, YKA3aHHBIX B JOTOBOPE opuruHana — 1
COLIMAJIbHOTO HaliMa (COBEPILIEHHOJIETHUX U
HECOBEPUICHHOJIETHHX ):
6.1. Jlist 3asiBUTEIS: 3asBUTEIH




6.1.1. ITacnopt rpaxxaanuna Poccuiickoii
denepanuu, yI0CTOBEPAIOIUNA TUYHOCTh
rpaxxaanuHa Poccuiickoit denepanum Ha
tepputopun Poccutickoit @eaepamnmn (s
rpaxksian Poccuiickoit denepaiiin)

3agBuUTEND

6.1.2. BpemenHoe y10cToBepeHUE JIMUHOCTH 3asBUTETH
(mns rpaxnan Poccuiickoit Depepanyn)
6.2. J11s KaK10T0 U3 YJICHOB CEMbH: 3asBUTEIH
6.2.1. Ilacnopt rpaxknanuna Poccuiickoii 3asBUTEIb
®denepaunu, yI0CTOBEPAIOIIUNA JIMYHOCTD
rpaxxaanuna Poccuiickoit denepanyu Ha
tepputopuu Poccuiickoit @eaepaunn (st
rpaxnan Poccutickoit denepariim)
6.2.2. BpemeHnHoe y10CTOBEpEHUE JIMYHOCTH 3asBUTEI
(mns rpakaan Poccuiickoit Depepanyn)
6.2.3 CBUIIETEIBCTBO O POXKJICHUHU (IS JIULL, 3asBUTETH
HE JOCTUTIIUX Bo3pacta 14 ner)
7 JIOKyMEHT, yJIOCTOBEPAIOLIUI ITpaBa Komnus npu 3asBUTETH
(moTHOMOUMA) TpeACTaBUTENs (PU3UUECKOTO peIbSBICHUH
JM1a, €CIH C 3asiBIEHHEM oOpalaeTcs opuruHana — 1
MIpeICTaBUTENb 3asBUTENA *
7.1. JloBepeHHOCTH, OpOopMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM TOPSJIKE, Ha
MPEJICTABICHUE HHTEPECOB 3asBUTEIS
7.2. CBUZIETEIIBCTBO O POKICHUU
7.3. CBUAETENLCTBO 00 YCHIHOBJIEHUHU
7.4. AKT opraHa OIeKH U IOTEeYUTENIbCTBA O
HA3HAYCHHUH OTEKYHA WJIM MOTICUUTEIIS
8 JloroBop Ha nepenavy KBapTup (JOMOB) B Konus npu oMCyY
COOCTBEHHOCTD T'PaXK/IaH WJIN/M CBHJIETEIIHCTBO MPEAbSIBICHUT
0 rOCYJJapCTBEHHOM perucTpanuu mnpasa opuruHana -1
9. 9.1. IlokBapTHpHas KapTo4Ka (KOIHsI), 3asBUTEIb
3aBepeHHAas yIOJIHOMOYEHHBIM OpPTraHOM
9.2. Beimucka 13 JIMIIEBOTO cueTa Opran MecTHOTO
Kormust mpu camoynpaBleHus (B
MPEAbSBICHUA cLytac, e
opuruHana -1 CBCACHHA
HaxOoJsTCs B
pacriopsiKeHUH
OpraHOB MECTHOTO
CaMOyIpaBICHUS)
10. CripaBka 0 3aperuCTpUPOBAaHHBIX JIMIIAX Opurunan — 1 OMC
11. CrpaBka 00 OTCYTCTBUU 33J0JKEHHOCTH 110 Komus npu 3asBUTENH
KOMMYHAJIbHBIM yCITyTam MIPEAbSIBICHUN
opuruHana -1
*

HammveHnoBanue  OKymeHTa

MCKBCAOMCTBCHHOI'O BBaI/IMOI[ef/'ICTBI/IH

(cBeneHuit),

3alIpalmnBaCMbIX B

paMKax
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K AIMUHUCTPATUBHOMY PETJIAMEHTY

0 MIPEIOCTABICHUIO MyHULIUIIAIIBHOMN YCIIyTH
«Ilepenaua B MyHUIIMNIAIBHYIO COOCTBEHHOCTD
paHee MPUBATU3UPOBAHHBIX KUJIBIX TOMELLIEHUI»

OO6pa3er 3asBJICHUS O IPEIOCTABICHUU YCIYTH.
I'nage
AKCaCKOro ropoJICKOTO MOCENEHUS

(mmst pU3MIECKUX JIUIT):

®.1.0.
JIOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD:
cepus Ne

BBIJIAH « » T.

(xeM BbIJIaH)
MecTo perucrpauuu:

CHUJIC
KonTtakTHbli TenedoH:
e-mail (tfted &Okdydd)
TUIS1 FOPUJTAYECKUX JINIT):
Hanmenosanne

JOKYMEHT O TOCYAapCTBEHHOU PETHCTPAIINU B KQ4eCTBE
IOPUIMYECKOTO JUIa
cepus No ,

JlaTa PETUCTPALINH « » .
IOpuanueckuii aapec:
B JIHIIC ,

(®.1.0., 10IKHOCTB)
JIEUCTBYIOIIETO HA OCHOBAHUH :
(ToBEpEHHOCTH, HOMEP, J1aTa, HHOE)
Tenedon: daxc:

e-mail (tfted &Okydd)

3asBIICHUS.

[Mpomy(cum) Bac  mnpuHATP B MYHHUIMIAIbHYID  COOCTBEHHOCTH
MYHHUITUTIATBHOTO 00pa3oBaHUsl «AKCAlCKOE TOPOJCKOE TIOCEIIEHUN» paHee
MIPUBATU3UPOBAHHOE JKHUIJIOE TTOMENICHHUE, KBAPTUPY , B JoOM€
Mo  yJiuIle , Ha OCHOBaHMHM JIOTOBOpa IIiepeaadyu
MYHUITUTIATBHBIX  KWJIBIX —TOMEIIEHUH (KBapTUp) COOCTBEHHOCTh TpaklIaH
OecIiaTHO.




Hacrosmmm yBen1oMieHbl, 4TO ¢ MOMEHTA TOCYJApPCTBEHHOW PETUCTPALMU
JIOTOBOpA MEpeaud B MyHULIUTIATbHYIO COOCTBEHHOCTh PaHee MPUBATU3UPOBAHHOTO
’KWJIOTO TOMEIIEHHUS, PaBO COOCTBEHHOCTH, OpeMsl COJIEp)KaHusl JaHHOTO KUJIOIO
NOMELIEHUs W OOLIero  HMyIecTBa  COOCTBEHHMKOB  IOMEUIEHMH B
COOTBETCTBYIOILIEM MHOIOKBAPTUPHOM [IOME, IE€PEXOJUT K MYHULHUNAIBHOMY
o0pa3oBaHMIO «AKCAiCKOE TOPOJCKOE ITOCEICHUEY.

IToanucu COBEPIICHHOJIETHUX YWICHOB CEMBH:

[Toamucu HECOBEPIICHHOIETHUX 3aBEPSIOTCS POIUTEISIME (OTIEKYHAMH)

PesynpTar mpemocTaBieHHs YCIYTH MPOIIY BBIAATh CICAYIOUIUM CIOCOOOM
(Hy>XKHOE MOTYEPKHYTH):
B AZIMUHHCTpAINY;
B MOI];
nocpeactsoM EIT'Y;
10 TIOYTe.

B cBs13u ¢ JaHHBIM 3asBIICHUEM U B paMKaX OKa3aHHUS MyHUIIUTAIBHON YCIyTH

g coryiaceH (a) Ha oOpabOOTKy MOHMX NEPCOHAJIbHBIX HAHHBIX B AJIMHHHCTpaLUU
Akcaiickoro ropojckoro mnocenenus (MOIL]).

HpI/IJIO}KeHI/IG: JOKYMCHTGI I10 OITKCH.

(B ONMUCH YKa3bIBAIOTCS IpWJIaraeMble K 3asBJICHUIO JOKYMEHTBI, KOTOPbBIC 3asBUTENb 00s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHHUCM Ne3 k HacTodmemMy periiaMceHTy, U HHBIC
JOKYMEHTBI, KOTOpbIC 3asBUTEIb BIIPABE MPEACTABUTh, HCOOXOIUMBIE C €r0 TOYKU 3PEHHUSI, IS
MOSICHEHUS UCTOPHH 00BEKTa 3a1poca)

« » 20 T.

[Toamuce 3asaBuTens / /

(1OBEPEHHOTO JIHLIA)

([ls11 toBEpEeHHOTO JIMIIa) MO JOBEPEHHOCTH OT « » 20
roja, yaoCTOBEpEHHOHN ,
peectp Ne

JlaTta npuema 3asiBJICHHUS « » 201 r.
®OUO, noanuch T0IKHOCTHOTO JIMIA, TIPUHSBILETO 3asIBJICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCbH

npujrara€MbIX JOKYMCHTOB K 3asBJICHHIO

HaumenoBaHnue nokymeHra

KommaecTBo
9K3. (KOTIHH)

KommaecTBo
9K3.
(opurunai)

3agBieHue

KapgacTpoBslit nacopt

Texuuueckuit mnan (TexHUUECKU MaCIOPT)
(TIpu HATTUYWIN)

Cnpaska n3 BTU o coOcTBeHHHKAX, 3allpeTax U apecTax

Brimucka u3 EI'PII (o mpaBax Ha 00BEKT HEABMKUMOTO HMYIIIECTBA)

JIOKYMEHT, YA0CTOBEPSAIOIINN IUUYHOCTD 3asiBUTENS (IPEACTaBUTENSA
3asiBUTENIS1) U BCEX WICHOB CEMbH, YKa3aHHBIX B JIOTOBOpE
COLIMAJILHOTO HaliMa (COBEPILIEHHOJIETHUX U
HECOBEPIICHHOJIETHHX):

6.1. [lns 3astBUTEINA:

6.1.1. [Tactiopt rpaxknanuna Poccuiickoit denepanuu,
YAOCTOBEPSAIOIIMHI JIUMYHOCTh TpakaannuHa Poccuiickon denepaunu
Ha Tepputopun Poccuiickoit ®denepanuu (1 rpaxkaad Poccuiickoit

denepanyn)

6.1.2. BpeMenHoe ynocToBEepeHHUE JIMYHOCTH (7151 TpaxaaH
Poccutickoit deneparun)

6.2. JI1s KaKI0T0 U3 YJICHOB CEMbU:

6.2.1. ITactiopT rpaxknanuna Poccuiickoit denepaivu,
YAOCTOBEPSAIOUIMI JTUYHOCTh rpakaanuHa Poccuiickoit denepanuu
Ha Tepputopuu Poccuiickoit @enepanuu (11s rpakaan Poccuiickoit

denepanyn)

6.2.2. BpeMeHHOE yA0CTOBEpEHUE JIMYHOCTH (715 TpaskaaH
Poccutickoit deneparun)

6.2.3 CBUIIETENBCTBO O POXKACHUM (IJIs1 JIUII, HE JTOCTHUTIIINX
Bo3pacra 14 ner)

JIOKYMEHT, YAOCTOBEPSAIOIINN TTpaBa (MOJTHOMOYHS) MIPEICTAaBUTEIS
(U3HYECKOTO JIUTIA, €CITU C 3asBJICHHEM 00paIiaeTcs mpeICcTaBuTeIb
3asgBuUTeNs *

7.1. JloBepeHHOCTH, OpOopMIICHHASI B YCTAHOBJICHHOM 3aKOHOM
MOPSIIKE, HA MPEJICTABIIEHNE NHTEPECOB 3asIBUTEIIS

7.2. CBUAETEIBCTBO O POKJICHUU

7.3. CBUIETENBCTBO 00 YCHIHOBJICHUU

7.4. Akt opraHa OIICKH 1 IMOINCYUTCIILCTBA O HA3HAYCHUHU OIICKYHAa
NI IONICUYNTECIIA

JloroBop Ha nepeaady KBapTup (JJOMOB) B COOCTBEHHOCTH TPaXKIaH
WJIH/M CBUJIETENIBCTBO O TOCYIapPCTBEHHON PETUCTPALIUU TIpaBa

9.1. ITokBapTHpHas KapTOoUyKa (KOIUs), 3aBepEeHHAs
YIOJTHOMOYEHHBIM OPTaHOM

9.2. BeInmucka U3 JIMIEBOrO cUeTa




10.

CripaBKa 0 3aperMCTPUPOBAHHBIX JIMIAX

11.

CrpaBka 00 OTCYTCTBUH 33I05KEHHOCTH 110 KOMMYHAIIBHBIM

yclyram

HNuoe
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110 IPEJOCTABICHUIO MYHUIIUITAILHON YCIyTH
«Ilepenada B MyHUIIMIIATIBHYIO COOCTBEHHOCTD
paHee NIpUBAaTU3UPOBAHHBIX KIJIBIX TOMEIICHHI»

biok cxema

OO6parieHne 3assBUTEIIS

v B M®I]

B Anmvmunuctpanuio
AKcaicKoro ropoJicKoro
TIOCEJICHHUS

A

[lepenaua coTpyaHHKaMU
MO®II 1oKyMEHTOB B
AIMUHHCTpaLUIO

COop HemoCTAIOMIUX JOKYMEHTOB,
BO3MOXKHBIX K MOJYYCHHIO ITyTEM

MEKBCIOMCTBCHHOI'O B3ElI/IMOI[€I7[CTBH$1

\ 4

4

HOZ[FOTOBKEI MOTHUBHUPOBAHHOT'O
»

0TKa3a B OKa3aHUH YCIYTH
IToaroroBka goroBopa

\ 4
Brigaua norosopa Hamnpasnenue
croco0oM, yKa3aHHBIM B MOTHBHPOBAHHOI'O
3asiBJIEHUU OTKaza
A\ 4
A\ 4
3agaBUTEND
< | M®I]

v



