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O6 yTBepxkIeHUH AJIMHUHUCTPATUBHOTO

periiaMmcHTa «HpCI[OCTaBJ'ICHI/IC
HpaBOO6JIaI[aTeJHO MYHHUIHUIIAJIBHOT'O
HMYHICCTBA, 4 TAKXKC 3CMCJIbHBIX YYACTKOB,
rocyaapCTrBCHHAA COOCTBEHHOCTh Ha
KOTOPBIC HC pasrpaHUuiuCHa, 3aBCPCHHBIX
KOITHM IMpaBOYyCTaHAaBJIMBAIOIINX
JOKYMCHTOB», AI[MI/IHI/ICTpaI_[I/II/I

Axcaiickoro ropoACKOIO IIOCCIICHUA

B cootBerctBuM ¢ @enepanbHbiMu 3akoHaMu OT 27.07.2010 Ne 210-P3 «O6
OpraHu3alliyd TMPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUUNAIBHBIX YCIYI», OT
06.10.2003 Ne 131-®3 «O6 o00mMX NOpPHUHIMIAX OpPraHU3alUd MECTHOTO
camoytpasieHus B Poccutickon @enepaum,

IHOCTAHOBJIAIO:

1.  VrtBepmute  AamuHuCTpaTuBHBIM  perinameHT  «lIpemocraBnenue
paBOO0IAAATEN0 MYHHUIIUIIATFHOTO MMYINECTBA, a TAaKKE 3€MEJIbHBIX YYaCTKOB,
rocyapcTBeHHasi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUdYeHa, 3aBEPEHHBIX KOMUI
IIPaBOYCTaHABJIMBAIOIIUX JTOKYMEHTOBY» COrJIacHO lIpuioxeHnuto.

2. OmnybnukoBaTh HACTOSINEE TIOCTAaHOBIEHHWE B  HHGPOPMAIMOHHOM
OIOJIJIETEHE IPABOBBIX AKTOB OPraHOB MECTHOIO CaMOYIpPaBJIeHUs AKCalCKOTO
pailloHa «AKcaiickue BEAOMOCTM» WU Ha O(HUIMAIBHOM caiiTe AJIMUHUCTPALMH
AKCaNCKOT0o roOpoJCKOro MoceyieHus B cetu MHTepHeT.

3. IlpusHate yTpaTUBIIMM CHJIy [OCTaHOBJEHUE AJIMUHHCTpALUU
Akcaiickoro ropojackoro moceneHus oT 28.05.2015 Ne 398 «OO0 yTBepkiaeHuu
AIMUHHCTPAaTUBHOIO  perjaMeHTa [0  MPEJOCTaBICHUIO  MYHHUIMNAIbHOU
«[IpenocraBienne mnpaBooOIAAATETIO 3E€MEIBHOIO Y4YacTKa, 3aBEPEHHBIX KOIMUH
[IPaBOYCTAaHABIUBAIOLUIUX TOKYMEHTOB.



4. KoHTpOJb UCHOJTHEHUS JAHHOTO [IOCTAHOBJICHHMS BO3JIOXKHUTh Ha
3amecTtuTens ['nmaBbl AnMuHHCTpanuu Akcaiickoro ropojackoro mnocenenus O.A.
Kanununy.

I'naBa
AKCaiCKOTo ropoJICKOT0 MOCEIEHUS A.B. T'onoBuH

ITocTanoBeHnEe BHOCUT
CEeKTOp MYHHUIUIIAJIHLHOTO UMYIIIECTBA
M 3€MEJIbHBIX OTHOIIEHUH



IIpunoxenue
K MOCTAHOBJICHUIO
AnmuHHCTpanuuu AKCancCKoro
TOPOJICKOTO TIOCEJIEHUS OT

Ne

AJMUHUCTPATUBHBIN periaMeHT

10 IIPEOCTABICHUIO MyHUIMNAIbHOH yeiyru «IIpenocraBnenue npaBooOiagaTesnto
MYHULANAIBHOTO UMYIIECTBA, & TAKXKE 36MENBbHBIX Y4aCTKOB, TOCYIAPCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYEeHa, 3aBEPEHHBIX KOMUN
IIPAaBOYCTAaHABIMBAIOIINX JOKYMEHTOBY» AJIMUHUACTpAaINU AKCaliCKOro rOpOICKOTO
IIOCEJICHHUS.

Pazpnen 1. OOmue moinoxeHust

1.1. AAMUHUCTPATUBHBIN PErIAMEHT MO NPEAOCTABICHUIO MYHULIMNAIBHOM
yciyru «lIpepocraBiaenne mpaBood/iagaTel0 MyHMIMIIAIbLHOIO UMYLIECTBA, a
TaK/Ke 3eMeJIbHBIX YYACTKOB, IOCYJaPCTBEHHAA COOCTBEHHOCTh HA KOTOPbIE He
pasrpaHuyYeHa, 3aBepPeHHbIX KONUI NPaBOYCTAHABJIMBAIOIMINX [OKYMEHTOB)
(mamee — pergaMeHT) YyCTaHABIMBAET MOPSAOK M CTaHAApT MPEIOCTaBICHUS
MYHUIUNAIBHOW YCIYTM OPraHOM, MNPEAOCTABIAIONIMM MYHUIUNAIBHYIO YCIYTY,
IpU OCYIIECTBICHUH BO3JIOXKEHHBIX HA HEro 3aKOHOM IIOJJHOMOYMH, a TaKkKe
NOPSJIOK B3aUMOJEHCTBUS C TOCYAApPCTBEHHBIMH OpraHaMH, OpraHaMd MECTHOI'O
caMOyIpaBiieHuss M (WJM) TOABEAOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHam |

oprasam MECTHOTO CaMOYIIPaBJICHUS OpraHH3aluu, YUPEXKICHUH,
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEJOCTABIEHUS  TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX yciayr  (manee — MO®II), yuyacTByromux B MpeaOCTaBICHUU

MYHULIMINIAJIBHOW YyCIOyrd, Npu O(OPMIECHUH U Bblaye KOHEYHOTO pe3yJbTaTa
MYHHLUITAIBHON YCIYTH.

1.2. IlemsMHM HACTOSIIETO pErVIAMEHTA SIBJIAIOTCSA IOBBIIIEHUE KadyecTBa
VCIIOJIHEHHUSI M JOCTYINHOCTH PE3YyJbTAaTOB HCIIOIHEHUS MYHULMIIAIBHOW YCIYyTH,
co3aHusi KOM(POPTHBIX YCIOBUUM ISl YYaCTHUKOB OTHOILIEHUMN, BOSHUKAIOIIMX MPHU
MPEIOCTAaBIEHUU MYHUIIMNAIBHON YCIIYTH B YCTAHOBJIEHHOM TOPSJIKE.

1.3. TlonmyuarensMu MYHULIMOAIBHOM YCIYTH SIBISIOTCS (U3HYECKUE U
IOpUIMYECKUE JHLA, UHIUBUAYaIbHbIE IPEANPUHUMATENH (Jajiee - 3asiBUTENH ).

1.4. NUadpopmanuss o0 MOpSAKE NPEIOCTABICHUS MYHHUIMNAIbHOW YCIyTd
MPEIOCTABIISACTCS:

HEIMOCPEJICTBEHHO B OpraHe, Npel0CTaBIsIoIEM MyHUIIUNIATBHYIO YCIYTY;

C WCIIOJIb30BAHUEM CPEACTB Tese(OHHON CBS3U, KaHAJIOB Mepeiayl JaHHbIX U
00paboTKu HHPOPMAIIUU, HIEKTPOHHO-BBIYUCIUTEILHON TEXHUKH,

IIOCPEJICTBOM pa3MeIleHUs B CeTH WuTepuer Ha
Ennnom nopTasie rocyJapcTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, Ha cailiTe oprasa,
IPEIOCTABIISAIONIEI0 MyHUIIUIAIBHYIO YCIYTy, MyOIUKaIMi B CPEICTBAX MAacCOBOM
uHdopmaIuu, u3gaHus HHOOPMAITMOHHBIX MaTepuaioB (OpoImop, OYKIETOB U T.1.).



CBeneHusi 0 MECTOHAXOXKJIEHUHM, KOHTAaKTHBIX TeieoHax (TeredoHax ais
CIPaBOK, KOHCYJbTalMil), IHTEpHET-apecax, afpecax IEKTPOHHOM MOYTHl OpraHa,
IIPENOCTABIOIIEr0 MYHULIUIIAJIBHYIO YCIYTY MPEACTAaBICHBI B IpuiiokeHnn Nel k
HACTOALIEMY perjlaMeHTy, pa3MellaloTcss Ha OQUUUAIBHOM CalTe Oprasa,
IIPENOCTABIAIOIEr0 MYHHLIMIIAIBHYIO YCIYry B ceTu VHTepHeT, B MecTax
IIPENOCTABIICHUS YCIIYTH.

1.5. HampaBieHue MEXBEIOMCTBEHHOIO 3ampoca M IPEICTaBICHUE
JOKYMEHTOB U HWH(POpMalUU, MO MEXBEIOMCTBEHHOMY 3alpoCy, JIOMYCKarTCs
TOJIBKO B IIEJIX, CBA3aHHBIX C IPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

Paznen Il. Cranmapt npenoctaBieHuss MyHUIIMIAIBHONW YCIIYTH

2.1. HanmeHoBaHME MYHULIUNIATBHON YCIYTH:

«IIpenocraBieHne mpaBoOOIATATEN0 MYHUIIMIIATBHOTO UMYIIECTBA, a TaKXKe
3eMENbHBIX YYacTKOB, TOCyJapCTBEHHass COOCTBEHHOCTh Ha KOTOpBIE HE
pasrpaHu4cHa, 3aBEPEHHBIX KON IIPABOYCTAHABINBAOIINX JOKYMEHTOBY.

2.2. HanmeHoBaHME OpraHa, MpeAOCTaBIIIIOMIETO MYHULUIIAIBHYIO YCIYTy -
AnmuHHCcTpanus AKCaliCKOro TOpoACKOro noceneHus (aanee - AJMUHUCTpALus ).

M®Il yyacTByeT B NPENOCTaBICHWH MYHHULMNAIBHOM YCIYTM B 4YacTH
UHOOPMUPOBAHHMS M  KOHCYJIBTHUPOBAHMS  3asBUTENIEd IO  BOMNpOcaM €€
NPENOCTaBIEHUs, TMpUeMa HEOOXOJAMMBIX JOKYMEHTOB, (OpMUpOBaHUS U
HaIlpaBJICHUS MEXBEJOMCTBEHHBIX 3alpoOCOB, a TaKXe BbIJa4yu pe3yJibTara
IIPENOCTABJIEHUS TOCYTAPCTBEHHOMN YCIIYTH.

IIpn npepocraBneHnn MyHUIMOANbHOM yciayrun Anmunuctpauus, MOI] ne
BIIpaBe TpeOOBATh OT 3asABUTENS OCYIIECTBICHUA JEHCTBUW, B TOM YHCIE
COIJIACOBaHUM, HEOOXOAUMBIX JUIsl TOJYyYEHUS MYHULUNAIbHOM yCIyru W
CBSI3aHHBIX C OOpAalllEHUEM B HMHBIE I'OCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJIEHUs, OPraHU3ALNH, 3a UCKIOYEHUEM TIOJIyYEHHS YCIYT, BKIIFOUCHHBIX B
nepeyeHb YyCIyr, KOTOpble SBISIOTCS HEOOXOIMMBIMM U 00sA3aTENbHBIMM JJIS
IPENOCTABICHUS MYHULMIAIBHBIX  YCIYI, YTBEPXKIACHHBIM MYHHULHINAJIBHBIM
IIPaBOBBIM AKTOM.

2 2.3. Pe3ynpTaT nmpenocTaBieHUs MyHUITUTIATBHOW YCITYTH:

- COrJlallleHWe O pPaCTOPKEHHH JOTrOBOPAa apeHIbl MYHULIMIAIBHOIO
MMYIIIECTBA ;

- MOTUBUPOBAHHBIN OTKA3.

2.4. Cpox npeocTaBieHrs MyHULIUIIAIbHON yeiayru: 10 pabouux nHE.

2.5. [IpaBoBbIe OCHOBaHUSA ISl NPEAOCTABIEHUS MYHUIIUNIAIBHON YCIIYTH

[lepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJHMPYIOIIUMX OTHOLIEHUS,
BO3ZHHKAIOIME B CBSI3H C MPEJOCTABICHUEM MYHULMIIAIBHON YCIIYTH MPEIACTaBICHBI
B IIpHIIOKEHUU Ne 2 K HacTOSIIEMY PETJIAMEHTY.

2.6. VcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMH WJIM HWHBIMA HOPMAaTHBHBIMM NPABOBBIMHM aKTaMU IS
NPENOCTABICHUS MYHULHIIAIBHOM YCIYIM C pa3JelI€HUEM Ha JIOKYMEHThl |
uHpOpPMaAIMIO, KOTOpbIE 3asABUTENb JODKEH MPEJICTAaBUTh CAMOCTOSITENBHO, U
JIOKYMEHTBI, KOTOPbIE 3asIBUTEIb BIIPaBe MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE,
TaK Kak OHM TOMJIEeXKAT TMPEJCTABICHUI0O B pPaMKaX MEKBEIOMCTBEHHOIO
MH()OPMAIMOHHOTO B3aMMOJIEUCTBUSI, TpeJCTaBlieH B npwiokeHun Ne 3
HACTOSIIIEMY PETJIaMEHTY.



OOpaszen 3asBiI€HUS O NPENOCTABIECHUN YCIYT'H MPEACTABIEH B MPUIOKEHUN
Ne 4 k HacToAILIEMY pETIAMEHTY.

2.6.1. 3asBreHre U HEOOXOAUMBIE IOKYMEHThI MOT'YT OBITH MPEICTABIICHBI B
AJIMUHUCTpAIUIO CAEAYIOIHUMH CIIOCO0aMMU:

MOCPEJICTBOM JIMYHOTO OOpaIleHHs] 3asBUTENS WM €ro MpeJCTaBUTEIIEM,
MMEIOIIEM JOKYMEHT, MOATBEPKAAIOIINI OJIHOMOYUS MPEACTABUTENS,

yepe3z MOII;

MOCPEJICTBOM HANpPABJICHUS HAIJSKAIlUM O00pa3oM 3aBEpPEHHBIX KOMHIA
JIOKYMEHTOB TIOCPEJICTBOM IOYTOBOM CBsi3u (1o moute). PakT MOATBEPKICHUS
HaIlpaBJIEHUs JOKYMEHTOB I10 TIOYTE JIEKUT Ha 3asIBUTEIIE;

MOCPEACTBOM  HCTOJB30BAaHUS  HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTeil o0Imero mojapb30BaHMs, B TOM umciie ceTu «UHTepHeT», BKiovas EnauHbd
NopTaj TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr. OCHOBaHHMEM [JIs Havalia
NPEIOCTABIECHUSI MYHULIUIIAIBHON YCIIYTH B JIAHHOM CJIy4ae SIBJSIETCS HApPaBIICHHUE
3asBUTEJIEM CBEICHUM M3 JOKYMEHTOB, YKa3aHHbIX B IpuioxkeHuun Ne 3 K
HACTOSILIEMY PETJIAMEHTY.

MyHnununansHas ycayra npenocrasisercss B M®L[ ¢ yyeroMm npuHLMIIA
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C KOTOPHIM 3asIBUTEIb BIIPaBE BHIOPATH TSI
oOpamieHusi 3a mnoiydeHueM yciayru MOILl, pacnoyiokeHHBbIE Ha TEPPUTOPUU
PocToBckolt 007acTH, HE3aBUCHUMO OT MECTa €ro pPErucTpaluud Ha TEepPUTOPUHU
PocTtoBckoii 007acTH, B TOM 4HClieé B Ka4eCTBE CyObEKTa MNpEINpPUHUMATEIIbCKON
NEeSATEIbHOCTH, MECTA PACIIOJIOKEHUS Ha TEpPUTOPUU POCTOBCKON 00J1aCTH OOBEKTOB
HEJBJKUMOCTH.

2.6.2. B cmydae ecnu A NMPEAOCTABICHUS YCIYTH HeoOxomuma oOpaboTka
NEPCOHANIBHBIX JIAHHBIX JIMLA, HE ABJISIIOLIETOCS 3asBUTEIIEM, U €CJIH B COOTBETCTBUU
c (enepanbHBIM 3aKOHOM O00pabOTKa TaKWX MEPCOHAIBHBIX JaHHBIX MOXET
OCYUIECTBJISITBCSL C COIJIAaCHUs YKa3aHHOTO JMIA, NMPU OOpAllleHHH 3a MOIyYCHUEM
YCIIYTH 3asBUTENIb JOMOJHUTENBHO MPEACTABISIET TOKYMEHTHI, MOATBEPKIAIOIINE
MOJIYYEHHE COTJacus YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO NpPEICTaBUTENs Ha
00paboTKy NMEPCOHANILHBIX JJAHHBIX YKAa3aHHOTO JIUIIA.

JIOKyMEHTBI, TMOATBEPKAAIONINE TOJYYEHHUE COIJIacHsi, MOTYT OBITh
MPEACTaBICHb, B TOM uucie B (OpMe IIIEKTPOHHOTO JOKymeHTa. JleiicTBue
HACTOSIIIETO TOJIOKEHUSI HE PACIPOCTPAHSETCS Ha JIUI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIMMH, U Ha PA3bICKUBAEMbIX JIMI, MECTO HAaXO0XICHUS KOTOPBIX HE
YCTaHOBJICHO YIOJHOMOYEHHBIM (eZIepaIbHbIM OPraHOM UCTIOTHUTEIBHON BIACTH.

2.6.3. B cnywasx, mnpemycMOTpeHHBIX (eaepadbHbIMA  3aKOHAMH,
YHUBEpCalbHas >JEKTPOHHAs KapTa SBISIETCS JIOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh TPaKJaHWHA, MpaBa 3aCTPAXOBAHHOTO JIMLA B CHUCTEMax 005S3aTeIbHOTO
CTpaxoOBaHUs, WHbIC TMpaBa TpaxIaHWHA. B ciydasx, mOpeaycMOTPEHHBIX
@enepanbHblMU - 3aKOHAMU, Itocta”HoBieHusMu  [IpaBurenscTtBa  Poccuiickoi
deneparuy, HOPMATUBHBIMM  TNPaBOBBIMM  aKkTamMu  PoOCTOBCKoOM  oOjactu,
MYHULIMNAIBHBIMU TPABOBBIMM aKTaMH, YHHBEpCajbHas »>JICKTPOHHAs KapTa
ABJISIETCA JIOKYMEHTOM, YJIOCTOBEPSIONIMM TMPaBO TpaKIaHWHA HA MOJy4YCHUE
MYHULIUNAIbHBIX YCITYT.

2.6.4. 3asBuTenp BIpaBe NPENCTaBUTh B AamMuHucTparuio mbo B MOI]
JIOKYMEHTBI, 3allpalliBacMble MO KaHajaM MEXBEJIOMCTBEHHOTO B3aMMOJCICTBUS,
0 COOCTBEHHOW WHUIIMATUBE, WM JFOOBIC JOKYMEHTHI, HEOOXOUMBIE C €T0 TOYKU
3peHus, ISl MOSCHEHUSI HCTOPUM O0BEKTA 3ampoca.



2.7. WcuepnplBarolluii MepeyeHb OCHOBAaHWW I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT

2.8. HMcuepnpiBarolmuili epeyeHb OCHOBAaHUN I OTKa3a B INPEAOCTABIICHUU
MYHUIUIIATBHON YCIIYTH:

1) orcyrcTBHe y 3asBUTENs MpaBa U COOTBETCTBYIOUIMX IOJHOMOYMM Ha
IIOJIyYCHUE MYHULIMITAJIBHOM YCIIyTH;

2) mpencTaBICHUE 3asiBUTEIIEM HEMOJHOTO0 KOMILJIEKTa JOKYMEHTOB, WU HMX
OpPUTHMHAJIOB, KOTOpblE OH 00s3aH NPEJOCTaBUTh B COOTBETCTBHM C IEPEUHEM,
YCTAHOBJICHHBIM  nIpwiokeHneM Ne3 Kk HaAcTrosAmeMy  perVIaMEHTy, WU
IIPEOCTABIIEHUE C 3asBJICHUEM JOKYMEHTOB HECOOTBETCTBYIOUIMX ACHCTBYIOIIEMY
3aKOHOAATEIBbCTBY;

3) OTCyTCTBHE CBEACHHUI O 3asBUTEIE B €JUHOM T'OCYIapCTBEHHOM PEECTpE
IOPUAMYECKUX JIML (U1 FOPUAMYECKUX JIML) WIM €IUHOM TIOCYJIapCTBEHHOM
peecTpe  HMHIMBHIYAJIbHBIX  MOpeaIpUHUMaTene (sl  MHAWBUAYaIbHBIX
npeanpuHUMaTesei);

4) Hanuuyue B NPENCTaBICHHBIX JOKYMEHTaX IMPOTUBOPEUUBBIX CBEACHUI;

5) oTcyTCTBHE B IPEICTaBICHHBIX JTOKYMEHTAX CBEICHUM HEOOXOAUMBIX IS
OKa3aHMsI MyHUIIUITAJIBHON YCIIyTH.

2.9. Pasmep 1miarel, B3UMaeMOM C 3adABUTENsI IPU IPEAOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

MynununanbsHasi yciiyra OpenocTaBisieTcss 0e3 B3MMaHUs ToCydapCTBEHHOM
MTONUIMHBI WJI WHOU IIJIATHI.

2.10. MakcumanbHBIA CPOK OXHIAHUS B OUYEpPeNAHW IPH TMOjadye 3ampoca o
NPEJOCTABICHUN MYHUIIUNAIGHOW YCIyrd (JOKyMEHTOB, HEOOXOIUMBIX JUIS
NPENOCTAaBIECHUsI YCIyTH) W TpU TMOJNYYEHUU pe3ysibTara MpeloCTaBICHUs
MYHULANAIBHON YCIIYyTH HE JOJDKEH IPEBBIIATH 15 MUHYT.

2.11. Cpoxk perucTtpauuv 3ampoca 3asBUTENd O  MOPEAOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

3anpoc 3asiBUTENS O MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH PETUCTPUPYETCS
B JIeHb OOpalleHusi 3asBUTENs] MOCPEACTBOM 3aHECEHHUS] COOTBETCTBYIOIIMX
CBEJICHUI B COOTBETCTBYIOLIUE JTOKYMEHTHI IO AEIONPOU3BOACTBY AIMUHHUCTPALIUU
i B uHGOpMaMOHHYI0 cucreMy MO®I] ¢ npucBoeHHEM PErucTpauoOHHOTO
HOMEpa.

2.12. TpeOoBaHus K TIOMEIICHHMSIM, B KOTOPBIX IPEIOCTaBISAETCS
MyHULHANAIbHAS yClIyra, K MECTY OKWJIaHHS U MpUEMa 3asBUTENEH, Pa3MELIEHUIO U
O0(QOpPMJIEHUIO BU3YaJbHOM, TEKCTOBOM M MYJIbTUMEAUMHON MH(GOPMALIMH O MOPSIAKE
MIPENOCTABIECHUN TAKUX YCIIYT.

2.12.1. OCHOBHBIMH TPEOOBAHUSIMHU K MECTY MPEIOCTABICHUS MYHULIMITATILHON
YCIIYTH SBJISIFOTCSL:

HaJIM4YKe CEeKTopa jisi HHGOPMHUPOBAHUS 3asiBUTEIIEH, KOTOPBIA JOJIKEH ObITh
o0opynoBaH HMH()OPMAIMOHHBIM CTEHIOM, OpPTraHM30BaHHBIM B COOTBETCTBHU C
TpeOOBaHUAMU NOAMYHKTa 2.12.2. myHKTa 2.12. HACTOSAIETO perjiaMeHTa;

HaJIMYUE CEKTOpa OXKHaHUs, KOTOPbIM 000pyayeTcsl MecTaMu Ui CUICHUS, a
TaK)Ke CTojlaMu (CTOMKaMu) MJii BO3MOXHOCTH O(OPMIICHHS JIOKYMEHTOB C
HAJIMYUEM B YKa3aHHBIX MecTax OyMmaru u pydek JUisl 3aicH HH)OPMALINK;



KOJIMYECTBO MECT JUISl CHJICEHHS ONpPENEseTCs COTJIACHO MPEoJiaracMoi
Harpy3Kk€ Ha OJHY WITaTHYI €AUHULY AOJDKHOCTHBIX JIML, MPEIOCTaBIISIOMIMX
yCIIyry, HO He MeHee 3 (Tpéx);

MECTa MPEJOCTABICHHUS MYHMIMIAJIBHOM YCIYIM JIOJDKHBI — OTBEYATH
YCJIOBUSIM IOCTYITHOCTH /ISl UYHBAJIUJIOB, B TOM YHUCJIE:

BO3MO>KHOCTh MOCAQJIKA B TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3 HErO MEpPE.
BXOJIOM B OOBEKTHl, B TOM YHUCJE C HCIOJIb30BAaHUEM KpECHa-KOJISICKU WU TIpU
HEO0OXOMMOCTHU C TTIOMOIIBIO COTPYHUKOB, MPEAOCTABIIAIONINX YCIYTH;

HaJUIeKalee pasMelnieHue oO0opyAoBaHUS UM HOcuTened uHoOpMalui,
HEOOXOJIUMBIX JUIsl oOecredeHuss OecpensTCTBEHHOrO0 JOCTyNa WHBAIMIOB K
O00BEKTaM M YCIIyTaM C y4e€TOM OTPAaHUYCHUN UX KUZHEICATEIbHOCTH;

nyOnupoBaHHE HEOOXOOUMOM JIi HMHBAIMIOB 3BYKOBOM U 3pUTEIBHOU
uHbOpMaIlMK, a TaKKe HAJINUCEH, 3HAKOB M HWHOW TEKCTOBOM M rpaduueckoi
uH(GOpMaIlMU 3HaKaMU, BBITIOJTHEHHBIMH pelbeHO-TOUeYHBIM IpudTOoM bpaiiis.

2.12.2. Ha wuH(OpMaUMOHHBIX CTEHJIAX pa3MEIIAIOTCS  CIEAYIOLINE
uH(OpPMAIMOHHbIE MAaTEPUAJIBIL:

TEKCT HACTOSLIETO PETJIaMEHTa;

CBEJICHUS O NEPEYHE OKa3bIBAEMbIX MYHULIUIIAJIBHBIX YCIIYT;

ajpec BJEKTPOHHOM MOo4YThl AJMUHUCTpalMH, O(UIMAIBLHOrO caiTa
AnMuHHCTpanuu, AaMUHHCTpanuu AKcailckoro paiosa, aapec EguHoro noprana
roCyJJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT.

2.13.  TlokazateneM JOCTYMIHOCTH M KadeCcTBa MYHMIIMIAIBHOW YCIyTH
SBIIIETCSI BO3MOXKHOCTB:

NOJIy4aTb yCIYI'y CBOEBPEMEHHO U B COOTBETCTBUHM CO CTaHAAPTOM
IPEIOCTaBIIECHUS YCIIYTH;

NOJIy4aTh MOJHYI0, aKTyaJbHYI0 M JOCTOBEPHYIO HH(OpMALUIO O MOPSAKE
NPEIOCTABIECHUsI YCIAYyTd, B TOM 4YHUCJIE C MCIOJIB30BAHMEM HWH(POPMAMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

NOJTy4aTh UH(POPMALUIO O Pe3ybTaTe MPeAOCTaBICHUS YCIYTH;

oOpamiarbcsi B J0Cy/neOHOM U (WiM) CyAeOHOM TMOpPSAKE B COOTBETCTBUU C
3aKOHOJIaTeILCTBOM Poccuiickoit denepaniuu ¢ xkano0oil (mpeTeH3ueil) Ha MPUHATOE
MO0 €ro 3asBJICHUIO pElICHHWE WM Ha JAeHCTBUsA (0e31eiCTBUE) COTPYIHUKOB
AJIMUHHCTpAaIUH.

2.13.1. OcHoBHBIE TpeOOBaHUS K Ka4e€CTBY IMPEAOCTABICHUS MYHUIIMIAIBHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEOCTABICHUS YCIYTH;

JIOCTOBEPHOCTH U MOJTHOTAa UH()OPMUPOBAHMS 3asBUTEIS O XOJI€ PACCMOTPEHUS
€ro 3asBJICHHUSI;

yI0OCTBO U JOCTYMHOCTh TOJyYEHHs 3asiBUTEIEM HH(POpMaUU O MOPSIKE
MPEIOCTaBIICHUS YCIIYTH;

BO3MOYKHOCTh TOJYYEHHUSI YCIYTM C MOMOINbI0 YHUBEPCATIBHOW 3IEKTPOHHOMN
KapThl B CIy4asX, MPeJyCMOTPEHHBIX (eiepallbHbIMU 3aKOHAMHU, TIOCTAHOBJIEHUSIMU
[IpaBurenscTtBa Poccuiickorn ®enepanyu, HOPMAaTUBHBIMU IPABOBBIMH aKTAMU
PocToBckoit 001acTH, MyHUIIUITATEHBIMU TIPABOBBIMH aKTaMHU.

2.13.2. Tloka3arenssMH KadecTBa MPEAOCTABICHHUS MYHULHUIAJIBHON YCIyru
SBJIFOTCSL:

IpM  MNPENOCTABIECHUNM  MYHULHNAIBHOM  YCIYI'M  HEMOCPEICTBEHHOIO
B3aMMOJICUCTBUS TpaXKJaHWHA C JOJDKHOCTHBIM  JIMIIOM, OCYIIECTBIISIFOIIUM



MpENOCTaBlICeHNEe  MYHUIIMMAIBHOW  ycioyrd, He TpeOyerca. B cioyuam
HEOOXOJMMOCTA TAaKOTO B3aMMOJICUCTBHSI TIPH OKAa3aHUM YCIYTHM WHBAIWTAM,
KOJIMYECTBO  B3aUMOJCUCTBUM 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMHU  [IpU
MPEeIOCTABIEHUU MYHUIIMNIATBHON YCIIYTH YCTaHABIMBAeTCs He Ooee 3 (TpEX) pas;

BO3MO>KHOCTb ITOJIYYEHUSI MYHULIMTTATBHOU yciryru B MOI;

BO3MOXHOCTh  MOJy4YeHUs UHOpManmum O  XOoJle  MpeJa0CTaBIICHUS
MYHUIIUNIATBHOM YCIyTH, B TOM UYHCJIE C MCHOJIb30BAaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUI;

CONPOBOXK/ICHUE HWHBAJIMIOB, HUMEIONIMX CTOMKHE paccTpoilcTBa (GyHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIU Ha 00BEKTaX;

JOITYCK Ha OOBEKTHI CYypAOIEPEBOTUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-TIPOBOAHUKA TMPU HAIUYUM JOKYMEHTA,
MOJITBEPXKIAIOIETO €€ CIeluaibHoe O0y4YeHHe, BBIIAHHOTO B COOTBETCTBUH C
nprka3zoM MuHHCTEPCTBA TpyAa U COUMAIBHOM 3amuTthl Poccuiickoint Deneparuu
oT 22.06.2015 Ne 386H.

2.13.3. CooTBeTcTBUE  WCIOJIHEHUS  AJMUHUCTPATUBHOTO  perjiaMeHTa
MOKA3aTesIM JOCTYMTHOCTH M KadyecTBa MPENOCTABICHUS MYHUIMNAIBHON YCIyTH
OCYILECTBIISIETCS HAa OCHOBE aHaIW3a NPAKTUKU NMPUMEHEHUS aAMUHUCTPATHUBHOTO
periaMeHTa, KOTOPBIM NpOBOANUTCS AJMUHUCTPALIMEN OJUH pa3 B TO/I.

2.14. Wupie TpeOOBaHMS, B TOM UHCIE YYHUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABIICHUS MYHUIMIIAIBHON YCIyTd B MHOTOQYHKIHMOHAIBHBIX IEHTpax
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT U OCOOEHHOCTHU
MPEIOCTABIECHUSI MyYHULIMIIAIBHOM YCIYTH B AJIEKTPOHHOM (hopMme.

[Ipuem 3asBneHUs, HEOOXOAUMBIX JOKYMEHTOB MW BbIJlaua JIOKYMEHTOB IO
pe3yabTaraM  MPEJOCTaBICHUS  MYHULIMOAIBHONW  YCIAyrM Ha  TEPPUTOPUU
MYHHUIMIIATBHOTO 00pa30BaHMs OCYILIECTBISAIOTCS AQMUHUCTpaluel, a Takxke MOL]
B COOTBETCTBUM C COIVIAIIIEHUEM O B3aWMMOJECWCTBUU MEKIY AJIMUHUCTPALMEN M
MYHULIMIAIBHBIM aBTOHOMHBIM yupexiaeHueM «MHOTO(QYHKIIMOHATBHBIN LEHTP
MPEAOCTABIEHUS FOCYJapPCTBEHHBIX U MyHULUIIAIBHBIX YCIYT AKCaiiCKOro paiioHa»
(manee — MAY «M®I] Axkcaiickoro paiioHay).

Cenennst 0 MAY «M®I] Akcaiickoro paiioHa» pa3MelleHbl Ha OPUITHaATBHOM
caiiTe AIMUHUCTpanuu, AJIMUHHUCTpaIMu AKcalicKoro paiiona B cetu «IHTepHeT.

Nudopmarys 0 MyHHITMTIATBHON YCIIyTe pa3MeIIaeTcs B AJIEKTPOHHON (hopme 0O
B MH(GOPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetn «MHTepHeT» B (denepanbHOU
rocyJlapCTBEHHOW HH(POPMAIMOHHON cucTteMe «EIMHBIN MOpTai rocy1apCTBEHHBIX
U  MYHULUNAIBHBIX YCAYyr ((QyHKLMI)». Jns  3adBuTEnEed, HCHOJB3YIOIINX
yKa3aHHBIM MOpTai, 00ECneYrBAETCs BO3MOKHOCTh OCYILIECTBIEHUS MOHUTOPHHIA
X0Ja MPEIOCTABICHNS MyHULIMNIATIBHOW YCITyTH.

Paznen I1l. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITIOJIHCHUS
aJIMUHUCTPATUBHBIX TIPOIIECTYP, TPEOOBAHUS K TIOPSAIKY X BBIITOJHCHHS, B TOM
YHUCJie 0COOCHHOCTHU BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOM
dopme, a Takke 0COOEHHOCTH BBIMTOJTHEHUS IMUHUCTPATUBHBIX TIPOLIETYD B
MHOTO()YHKIIMOHATLHBIX IIEHTPaXx.

3.1. VcuepnbiBatomuii [EpEUYECHb aIMHUHUCTPATUBHBIX IpOLEYD,
BBITOJIHSAEMBIX AJIMUHHUCTPALACH:



NpUeM OT 3asBUTENIEd W pErucTpanus 3anpocoB M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPETOCTABIICHUS YCIIYTH;

IPOBEPKA MPEACTABICHHBIX TOKYMEHTOB I10 TIEPEUYHIO COTJIACHO MPUIIOKEHUIO
Ne 3k mHacTodmeMy perjameHTy, (opMupoBaHHME U HalpaBliEHUE
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl W OpPraHW3allH, YYacTBYIOIIUE B
MPEAOCTABICHUNA YCIYTH, NPEAOCTABICHUE 3asBUTENII0 3aBEPEHHBIX  KOIHMA
MIPABOYCTAHABIMBAIOIINX JOKYMEHTOB;

BbIJIa4a 3asIBUTEIIO pE3yJIbTaTa IPEAOCTABICHUS YCIYTH.

3.1.2. Onucanure agMUHHUCTPATUBHON Tpouenypbl «llpuem ot 3asBuTeneit u
perucTpanus 3amnpocoB U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
YCIIYTW».

Opunnyeckum  ¢GakToM, HWHUINUHUPYIONIUM HA4dalo aIMHAHHACTPATUBHOMN
MPOLICTYPHI, SBIACTCA TOCTYIICHHE HEOOXOAMMBIX IS MPEIOCTaBICHUS YCIYTH
3asBJICHUSI W TPUJIAra€MbIX JOKYMEHTOB OT 3asBUTENS B AJIMUHUCTPALMIO K
pabOTHUKY, B YbU O0SI3aHHOCTH BXOAUT PErUCTpaIusl BXOASIIEH KOPPECIIOHACHIINUH,
a1M00 PUEM U perucTpanus JOKYMEHTOB MOJIYYEHHBIX B 3JEKTPOHHON (opme WUiu
IO TIoUTE.

[Ipu oOpamenun 3asBUTENS yKa3aHHBIA paOOTHUK  AJMUHUCTpAIUU
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

MPOBEPKY MOJHOTHI KOMIUIEKTa JOKYMEHTOB IO MPUIOKEHHUIO, YKA3aHHOMY B
3asBJICHUH,

pEerUCTpalMi0  3adBJICHUS B COOTBETCTBYIOIIUMX  JOKYMEHTax IO
JETONPOU3BOJCTBY AJIMUHUCTPAIUY;

BbIJIJaYy PACHUCKH O MpPHUEME 3asBJICHUS W JIOKYMEHTOB (MJIM MPOCTABIICHHUE
OTMETKH O MPUEME IOKYMEHTOB);

HampaBJICHUE 3asBJICHUS HA  BU3UPOBAHHUE JOJDKHOCTHOMY — JIUILY
AJIMUHUCTpalMU, JJIsI HAJIOXKEHUS PE3O0JIOIUU O PACCMOTPEHUU 3asBJICHUS
OTBETCTBEHHBIM JIUIIOM AJMUHHUCTpPALIMU, B YbU OOS3aHHOCTH BXOJUT OKa3aHUE
MYHULUNAIBHON YCITYTH;

HaIIPaBIICHUE 3asBJICHUS IOCIE HAJIOKEHUS PE30JIIOIUUA OTBETCTBEHHOMY
JuIy AJMUHHUCTpAIlMU, B YbM OOS3aHHOCTH BXOJHUT OKa3aHWE MYHHUIUNAIbHOU
YCIIYTH.

Pe3ynbTaToM aaMUHHCTPATHBHOM MNPOLEAYpbl MpU MOJAYE 3asBUTEIIEM
JOKYMEHTOB SIBJISIETCSI MPUHSTUE JTOKYMEHTOB OT 3asiBUTENSl, UX PErucTpauus M
MOJyYEHHE JAHHOTO 3asBJICHUS M MPWIAraeMbIX JIOKYMEHTOB OTBETCTBEHHBIM
JUIOM AJIMUHUCTpaIlMU, B 4YbU OOS3aHHOCTH BXOAUT OKa3aHUE MYHHUIIUIMAIBHOU
YCIIYTH.

CnocoboM ¢ukcanuu pe3yiabTara SBISIETCS PErucTpaius HeOOXOIUMBIX IS
NPEAOCTaBICHUS YCIYrd JOKYMEHTOB B COOTBETCTBYIOIIUX JOKYMEHTaX MO
JEJONPOU3BOACTBY ~ AJIMUHUCTpAllMd M paclucka OTBETCTBEHHOIO  JIMIIA
AJIMUHUCTpAIMY, B YbH 00S3aHHOCTH BXOJUT OKa3aHWE MYHMITUTIAIBLHOW YCIIYTH, O
MOJYYEHHUH IOKYMEHTOB.

MakcumanbHbBI CPOK BBINOJIHECHUS JAHHOTO JIEMCTBUS COCTABIISIET OJUH
KaJICHAapHBIN JICHb.

3.1.3. Onucanue aIMUHUACTPATUBHOMN pOLEAYPhI «ITpoBepka
MPEACTABICHHBIX JOKYMEHTOB IO TIEPEYHIO COTJIAaCHO MpUJIoKeHuto Ne3 k
HACTOSIIIIEMY perjaMeHTy, (opMUpOBaHME ¥ HaNpaBlIEHUE MEXBEIOMCTBEHHBIX
3alpoOCOB B OpraHbl M OpPraHMU3allUM, YYacTBYIOUIME B MPEAOCTABICHUU YCIYTH,



IIOATOTOBKA COTIJIAIIEHHWS O PACTOPKEHHWH JOTOBOPOB apeHAbl MYHMIMIIAJIBHOIO
UMYILIECTBA (32 UCKIIOYEHUEM 3E€MEJIbHBIX YYaCTKOB) UJIM MOTUBHPOBAHHOIO OTKAa3a
B IIPEAOCTABICHUN MyHULUITIATIbHOU YCIIyTH.

Opuanueckum  (pakTOM, UWHUIMHUPYIOIIMM Hayalo aJAMUHUCTPATUBHOU
OPOLEAYPHI, SABJIAETCSA MOCTYIJIEHUE JOKYMEHTOB, HEOOXOJUMBIX ISl BBIIOJHEHMUS
aAMUHUCTPATHUBHOW IPOLEIYpPbl OTBETCTBEHHOMY JIMIY AJIMHUHUCTPALMHU, B YbH
00513aHHOCTH BXOAUT OKa3aHUE MYHULIMIIAIBHON yCIYTH, U OCYLIECTBICHUE JaHHBIM
JULOM HUX PpPacCMOTPEHUE Ha IMPEAMET KOMIUIEKTHOCTHU M COOTBETCTBHE
TpeOOBaHUAM, YKa3aHHBIM B IPUJI0KeHUHU N3 K HACTOSIIEMY PETJIAMEHTY.

IIpr Hamuumy OCHOBAaHMM JUIA OTKa3a B NPENOCTABICHUM MYHULHNAIBHOU
YCIYTH, HWCYEPIBIBAOIIMN TNIEPEYEHb KOTOPBIX YKa3aH B 11.2.8. HACTOSILErOo
perjlaMeHTa, OTBETCTBEHHOE JIULIO AJIMUHUCTpPALMU, B YbH OOS3aHHOCTH BXOJMT
OKa3aHHE MYHHULMIIAIILHOM YCIyTH, O0ECHEYMBAIOT IMOArOTOBKY, COIJIaCOBaHUE M
HaNpaBJICHUE 3aABUTEIIO YBEAOMIICHHUSI O HEOOXOIUMOCTH YCTPAHEHHUS BBISBICHHBIX
HEJOCTAaTKOB B MPEJICTABIECHHBIX JOKYMEHTax JHUOO MOTHBHpPOBAaHHBIA OTKa3 B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

IIpu OTCYTCTBHM OCHOBAHUWM I OTKAa3a B MPEAOCTABICHUN MYHULUIIAIbHOU
YCIIyI'M, HWCUYEPHBIBAIOIIMN IEpEeYeHb KOTOPBIX YyKa3aH B I1.2.8. HACTOAIIEro
perilaMeHTa, W HENpPEACTABICHUN 3asBUTEIEM JOKYMEHTOB, HAXOASAIIMXCA B
pacIOpsDKEHMM  MHBIX ~ OpraHoB,  OpraHM3alliii,  OTBETCTBEHHOE  JIMLO
AJMUHHUCTpAlUy, B YbU OOSI3aHHOCTH BXOJUT OKa3aHWE MYHMIIMIIAJIBHOW YCIIYTH,
obecrnieunBaeT (POpMUPOBAHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3aIllpOCOB B
OpraHbl W OpPraHM3allMM, YYacTBYIOUIME B mpenocraBieHun yciayru. [locie
NOJIyYeHHUs] TOKYMEHTOB (CBEJICHUI) B pe3yJIbTaTe MEXBEIOMCTBEHHBIX 3aIlPOCOB,
OTBETCTBEHHOE JIMLO AJIMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHUIUIATBHON YCIIYTH, 00ECIIEYMBAET BBINIOJHEHUE JEHCTBUI:

- BBIABIIET HAJIWYME OPHUTMHAIOB NPABOYCTAHABIMBAIOIINX JOKYMEHTOB B
AIMUHUCTpAaUMA  AKCaWCKOTO TOpPOACKOrO TIOCEJIEHWST M MOATOTaBIMBACT
HaJJIeXKaluM o0pa3oM 3aBEPEHHbIE KOMIUY IPABOYCTAHABIMBAIOIINX TOKYMEHTOB;

- TOATOTAaBIMBAET M HAIPaBJISAET 3asBUTEII0 PE3YJIbTAaT IPEIOCTaBICHUS
YCIIYTH.

B ciydae 0TCyTCTBHS BO3MOXXHOCTH IPENOCTABICHUS MyHULIMIIAIBHON YCIyTH
IIOATOTABJIMBAETCA COOTBETCTBYIOIIEE YBEIOMIICHHE, KOTOPOE BBIIAETCS 3asIBUTEIIIO,
CII0COOOM OIPEICTICHHBIM 3asIBUTEIICM.

[Ipy OTCYTCTBMM OCHOBAHWU ISl OTKa3a B MPENOCTABICHUH MYHULIMIAIbHON
YCIIyTH, CHEUUATUCT OTJeda IOArOTaBIMBAaET, OOECIEYMBAET COIJIacOBaHUE H
MOANMCAHUE COIVIAICHUS O PACTOPKEHUHM JIOrOBOPA apEHIbl MYHMIMIIAJIBHOIO
MMYIIIECTBA (32 UCKIIFOUEHHUEM 3€MEJIbHBIX YYAaCTKOB), PETUCTPUPYET €0 B JKypHAJIE
BBIJJaYM COIVIAIIEHWM O PACTOPKEHHUH JIOTOBOPOB apeHAbl MYHHUIMIIAJIBHOIO
MMYIIIECTBA (32 UCKIIIOYEHUEM 3€MEIIbHBIX YYaCTKOB);

- COMPOBOAUTEIBHOE MUCHMO B TPEX DK3EMILIAPAX.

CriocoboM (Qukcanuu pe3yiabTara aIMUHUCTPATUBHON MPOIENypbl SBISETCS
HaIpaBJICHUE 3asBUTENIO MHCbMa O HEOOXOAMMOCTH AOPAOOTKU MPEJCTABICHHOTO
nakera JOKyMEHTOB UM 00 OTKa3e B MPEJOCTaBICHIUH MYHUIIMIAIBHON YCIIyTH, WIH
IIPEJOCTABICHNE 3asBUTENIIO COIJIALICHUS O PACTOPKEHUU JIOrOBOPA apEHIBI
MYHULMOAIBHOTO  HMMYLIECTBA (32  HMCKJIIOYEHUEM  3€MEJBHBIX  yYacTKOB),
o0ecrieyeHre BBITIOJHEHUS JaNbHEUIINX aIMUHUCTPATUBHBIX MPOIENYp, YKa3aHHbBIX
B MyHKTE 3.1.4. HACTOAIIETO perJaMeHTa.



MaxkcruMasabHBIA CPOK BBITIOJIHEHUS! TAHHOTO JACMCTBUSI COCTaBIseT 8 pabouux
JTHEMN.

3.1.6. Omnucanve aJIMUHHUCTPATUBHOM Tpouenypbl «Bpimaua 3asBuTENIO
pe3yJibTaTa NpeIoCTaBICHUS YCIYTH».

Opunuyeckum  ¢GakToM, HWHULMUPYIONIMM HAYyalo aJMUHUCTPATUBHOM
MPOLIETYPHI, ABJSETCS HAJIMYKUE Y OTBETCTBEHHOTO JIUIIA, B UbH O0SI3aHHOCTH BXOJIUT
OKa3aHWE€ MyHULIMNAIBHOMN YCIIYTH, pe3yJibTaTa IPEAOCTABICHUS YCIYTH.

Boimaua pesynbTaTra MpeOCTABICHUS] YCIYTH OCYIIECTBISETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU 3asBUTEIISI O IPEAOCTABICHUH YCIYTH.

PesynbraTomM HacTosIen agMHUHUCTPATUBHOM NPOLENYPHI SABIAETCSA BblAada
(HampaBieHHe) pe3yJibTaTa MPEIOCTABICHUS YCIYTH CIIOCOOOM, YKa3aHHOM B
3asBJICHUH O IPEAOCTABJICHUN YCIYyTH, OTBETCTBEHHBIM JINIIOM AJMUHHUCTPALUH, B
YbU 003aHHOCTH BXOAUT OKa3aHWE MyHULIUIIAJIBbHOM YCIYTH.

CriocoboM Qukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOIEIYpPhI SBISETCS
HaJIM4YME MOJATBEPKAAIONIMX JTOKYMEHTOB O BblJaye (HAIpaBJICHUH) pe3yJibTara
MPENOCTABIICHUS YCIYTH.

MaxkcuMalIbHBIM CPOK BBIIIOJIHEHUs JaHHOIO JEUCTBUS COCTaBIIIET OJUH
KQJICHIAPHBIN J1CHb.

3.2. UcuepnpiBarommii [IepeYcHb aAMUHUCTPATUBHBIX poLeayp,
BbINOJTHAEMBbIX MOILI;

IIPUEM OT 3asBUTEIIEM W pErucrpanus 3alpocoB M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl TPEIOCTABIEHUS YCIIYTH;

dbopMHpOBaHHE W  HANpaBlIEHHE  MHOTOQYHKUHOHAIBHBIM  LEHTPOM
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl W OpPraHW3allM, YYacTBYIOIIUE B
IIPEAOCTABIEHNUHN YCIYTH;

BbIJlaua 3asBUTEIIO pe3yiIbTaTa MPEeI0CTaBICHUS YCIYTH (B TOM YKCIIE BblIaya
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE, MOATBEPKIAIOIINX CONEPKAHUE IIEKTPOHHBIX
JOKYMEHTOB, HarpasiieHHbIX B M®DL] opranom, npeaoCTaBiIsSOMINM yCIYTy, a TAKXKE
BbIJIaya JJOKYMEHTOB, BKJIIOYasl COCTABJICHWE HAa OyMa)KHOM HOCHTEJIE U 3aBEpEHUE
BBIMKMCOK U3 HH(POPMALIMOHHONW CUCTEMBI OpraHa, IPEJOCTABIISIOIErO YCIYTy).

3.2.1. Onucanue agMUHHUCTPATUBHON Tpouenypbl «llpuem or 3asBuTENEH U
perucTpainys 3anpocoB U MHBIX JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPEIOCTaBICHUS
YCILYTI».

OcHoBaHuMEM I Hayaja OCYIIECTBICHUS JaHHOW aJMUHUCTPATHBHOU
NPOLEYPHl SIBISETCS MOCTYIUICHHME HEOOXOAMMBIX IJisi MPEIOCTaBICHUS YCIYTd
JIOKYMEHTOB OT 3asBureiisi B MOL.

[Ipu oOpamenun 3asButenss B MOI[ corpyanuk MO®I[ ocymecTBiser
CHEYIOIINE AECUCTBUS:

IIPOBEPKY ITOTHOTHI KOMIUIEKTA IOKYMEHTOB;

pEerucTpanuio JT0KyMEeHTOB B MH(popmanmoHnHoi cucreme MOLJ;

BbIJJa4y PACIMCKU O IPUEME 3asIBJICHUS U JOKYMEHTOB.

WHBIC JIEHCTBUS, CBA3aHHbBIE CO creun(UKoN 3asBiaeHUs (KOHCYJIbTUPOBAHUE,
pPa3bSICHEHHUE U T.IL.).

PesynpraToM aaMUHHMCTPATHMBHOM MpOLEAYpPHl IIPU I0Jaye 3asBUTEIIEM
NOKyMeHTOB uepe3 MODII saBnsercsa NpuHATHE NOKYMEHTOB OT 3asBUTENA U MX
peructpanus B unpopmaimonHoit cucreme MOII.



CrocoboM (pukcaruu pesyibTaTa SIBISIETCS PETUCTPAIHS HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH JOKYMEHTOB B HH(popMannoHHo# cucteme M®I[ u Bbigaua
pacnucku 00 UX MPUHATUU 3asIBUTEINIO.

MakcumanbHbId CPOK BBIOJTHEHUS TaHHOTO AEHCTBUS cocTaBisieT 1 (O1uH)
KAJICHIAPHBIN JICHb.

3.2.3. Onucanue aJAMHHHUCTPATUBHOW mpouenypbl «®DopMupoBaHue WU
HaIpaBJeHUE MHOTO(PYHKIMOHAIBHBIM IEHTPOM MEXBEIOMCTBEHHBIX 3alIPpOCOB B
OpTraHbl U OpraHru3alyy, YYaCTBYIOIINE B IPEAOCTABICHUU YCIIYTH».

OcHoBanueM [ Hayajga aJMHHUCTPATUBHOW MPOUEAYpPHl  SABISETCA
HenpeacrasieHue 3asgsurenieM B MOL[ 1okyMeHTOB, HaXOAAIMXCS B PACIIOPSKEHUN
WHBIX OPraHOB, OPTaHU3ALAMN.

JInioM, OTBETCTBEHHBIM 3a IIOATOTOBKY M HAIIPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, ABiseTca coTpytHuK M®II,

Corpynauk MO®I] ocymiecTBisieT 3ampoc B OpraHbl M OpraHU3aLMH,
YYaCTBYIOIME B MTPEAOCTABICHNN YCIYTH JOKYMEHTOB, (CBEIEHHMIA), 3alpallliBaeMbIX
B paMKax MEXBEIOMCTBEHHOI'O B3aUMO/ICHCTBHUS.

OcoOeHHOCTH  OCYILECTBICHHUS  MEXBEJOMCTBEHHOTO  B3aUMOJCHCTBUS
corpynHukamMu  MOIl  3akpermsrorcs B COIVIAIIEHHM O  B3aUMOJICHUCTBUU
Anmunuctpanueit Mexxay MAY «M®I] Akcaiickoro paiioHay.

3.2.4. Onucanue aJMHUHUCTPATUBHOM mpouenypbl «Bblgaua 3asButemnto
pe3yJbTara NpeaoCTaBICHUS YCIIYT .

Boelgaua pesynbraTra MpPEJOCTABICHHS YCIYTH OCYIIECTBISETCS CIOCOOOM,
YKa3aHHBIM B 3asBJICHUU O MPEIOCTABICHUHN YCIIyTH.

Ecnu B 3asBiieHMHM YyKa3aH crnoco0 moyiydeHus pesynbrara «B MLy,
OTBETCTBEHHOE JIMLO AJMUHUCTPALlMM, B YbH OOS3aHHOCTU BXOJHUT OKa3aHUE
MYHULANAIBHON YCIYTH, OCYIIECTBIISET HAIPABICHHE JOKYMEHTOB, SBIISIOIIAXCS
KOHEUYHBIM PE3YyJIbTaTOM NPEIOCTaBlIeHNs yciyru B MOII.

[locne momyyeHuss AOKYMEHTOB (pe3ysbTara YCIyru) U3 AJIMUHUCTPALMH
corpynHUK M®II ocymecTBisier BplAady 3asBUTENIO PE3yjbTara IPEACTABICHUS
YCIIYTH.

Cnocobom (ukcanmu pesynbTaTa SBISICTCS BHecCeHHe paboTHHKoM MOI]
CBEICHMM O BblJaye 3adABUTEII0 pe3ysibTaTa IPEACTABICHUSA YCIYTH B
UH(OPMAITMOHHYIO CHCTEMY.

3.3. IlocnenoBaTeNbHOCTh M COCTaB BBINOJHSAEMBIX aJMHUHUCTPATUBHBIX
IpoLenyp TNpeacTaBlieH B OJIOK-cxeMe B MpuiokeHun Ne5 K HacTosmemy
PETJIAMEHTY.

Pazpnen IV @opmbl KOHTpOIS
3a UCTIOJIHEHUEM aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.1. 3a HEeBBINOJHEHUE WJIM HEHAJUIeKalllee BBIMOJHEHUE 3aKOHOAATENIbCTBA
Poccuiickoii  ®eneparnuu, PocToBCckoil 007acTH 1O BOMpOcaM OpraHU3aIuu U
NPEJOCTABICHUS! MYHULMINAIBHONW YCIYTH, a TakkKe TpeOOBaHUN HACTOSLIETO
perjamMeHTa, OTBETCTBEHHOE JIMI0 AJIMUHHUCTPALMU, B YbU OOS3aHHOCTH BXOIMT
OKa3aHWE MYHMUMUIAIBHOU YCIyId, cOTpyIHUKH M®DIL[ HecyT OTBETCTBEHHOCTH B
COOTBETCTBHHU C IEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

4.2. Texymuil KOHTPOJIb 3a COOTIOACHUEM aIMUHUCTPATUBHBIX MPOLETYP IO
MIPEAOCTABICHUIO MYHULUINAIBHOW YCIYTH OCYIIECTBISIET OTBETCTBEHHOE JIHUIO



AIMUHHCTpAIMU, B YbH OOS3aHHOCTH BXOJWT OKAa3aHWE MYHUIIMIIATBLHON YCIyTH,
corpyaauku M®IL[ B ybu 00s13aHHOCTH BXOAMT KOHTPOJIb COOJIIOJIEHUS CPOKOB
OKa3aHUus yCHyT.

OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMI[ 3aKPEIUISIETCd WX JOJDKHOCTHBIMU
UHCTPYKLUSIMU.

4.3. KoHTpoOJIb 3a MOJMHOTOM M KAaY€CTBOM MPENOCTABICHUS MYHULMNAIbHOMN
yCIIyru ocymiectBisercs [naBoli moceneHus W BKIOYaeT B ceOs MPOBEICHUE
MIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYLICHUI IpaB 3asiBUTEIICH, pacCMOTPEHHUE,
NPUHATUE pEUIEHUH ¢ TOATOTOBKY OTBETOB Ha OOpalieHusi 3asBUTENCH,
COJIepKallluX JKaJIoObl Ha JeiicTBuUs  (0e3elcTBUE) OTBETCTBEHHBIX  JIUII
AJMUHHCTpAIUH, B YbH 00S3aHHOCTH BXOJUT OKa3aHUE MYHHUIIUIIAIIBHON YCITyTH.

[IeproAMYHOCTE TPOBENECHUSA MPOBEPOK MOMKET HOCUTH IUIAHOBBIA XapakTep
(ocymectBisAThCss 1 pa3 B roA) M BHEIUIAHOBBIM XapakTep (M0 KOHKPETHOMY
oOpaIieHuo 3assBUTENCH ).

[To pe3ynbraTaM MpPOBEACHHBIX MPOBEPOK B CIy4Yae BBIABJICHUS HapYyIICHUN
MpaB 3asiBUTEIICH OCYLIECTBIISIETCS PUBJICUEHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTHU
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

Paznen V JlocyneOunlii (BHECYn€OHBIN) MOPSI0K 00kKaTOBaHUS pELICHUN U
nencTBui (6e37eiCTBIUSI) opraHa, MPeJOoCTABIISIONIETO MyHUITUTAIBHYIO YCIYTY, a
TaKXK€ €ro JIOJDKHOCTHBIX JIMII, MyHUIIUIIATBHBIX CITY>KaluX.

5.1. 3asButens BmpaBe mNoAaTh *kajaoOy Ha pemieHue W (Wiu) AeHCTBHE
(6e3netictBue) AnmuHuctpanuu, MOII, a Takke UX JOJDKHOCTHBIX JIMII, OBJICKIIIEE
3a co00il HapylleHue €ro MnpaB MpPU MPEJOCTABICHUM MYHHIMNAIBHOW YCIYTH, B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit @enepannn, PocTtoBckoil obmactu
Y MyHUIIUOATbHBIMH TPABOBBIMU aKTAMH.

5.2. 3asgBuTENbh MOXKET OOpaTHThCA C kalo0o0il, B TOM YHCIIEe B CIETYIOIINUX
CIIyyYasx:

1) HapylieHHe cpoKa perucTpalnuu 3amnpoca 3asBUTENsS O MHPEJOCTaBICHUU
MYHHULUIIATBHON YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeboBaHue y 3asBUTENS JIOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM MpaBOBbIMU akTamu Poccuiickonn ®exnepanuu, HOPMaTHUBHBIMU
NpaBOBBIMM aKTamMu CcyObekToB Poccuiickoit @enepauuu, MyHULUNIAIbHBIMU
IIPABOBBIMM AKTAMH JIJISI IPEIOCTABIICHUS] MyHULUIIAIBHOW YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMM akTamu Pocculickoir ®Penepanuy, HOPMATHBHBIMU
NpaBOBBIMM aKTamMu CcyObekToB Poccuiickoit @enepauuu, MyHULHUNAIbHBIMU
IIPABOBBIMM AKTAMHM JJIsI PEJOCTABIICHUS] MyHULUITAIBHOW YCIYTH, Y 3aABUTEIS;

5) oTKa3 B MpeIOCTaBICHUU MYHUIIMIIAILHON yCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBUH C
HUMU WHBIMH HOPMATUBHBIMM TIpaBOBbIMU akTamMu Pocculickon @enepaunu,
HOPMATHBHBIMH TPAaBOBBIMH akTaMu CcyObekToB Poccuiickoit ®Denepanuu,
MYHULIMAIBHBIMU TPABOBBIMU AKTaAMH;

6) 3aTpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUN MYHHUIMIIAIBLHOW YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMHu Poccuiickon



®denepauny, HOPMATHBHBIMM IIPABOBBIMH aKTaMU CyObeKTOB Poccuiickoi
®denepanyy, MyHULIUNIAIbHBIMUA TPABOBHIMU aKTaMU;

7) oTKa3 AIMUHHMCTpAIMM, KaK OpraHa, NpeAoCTaBISIOLIEr0 MyHUIIMIAIBHYO
yCIIyTY, JOJKHOCTHOT'O JIMIAa OpraHa, MPeA0CTaBIISIIOIIEr0 MyHULIUIIAIbHYIO YCIYTY,
B HCIPABICHUM JOIMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3YyJbTATe
OPEJOCTABICHUS! MYHUIUNAJIBHOM yCIyrnm JOKyMEHTax JiMOO HapylleHue
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIIPABICHUMN.»

5.3. Xanoba Ha HapyuieHHE MOpsIKa MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIIyTH, BBIPA3UBILIEECS B HENPABOMEPHBIX PEILICHUSAX U JEUCTBUAX (Oe31eiicTBUM)
cOTpyIHUKOB AamuHucTpauuu u M®LI, paccmatpuBaeTcsi AAMUHUCTpALUEH.

5.2. Kamoba Ha pemeHus u neucTBus (0e3AeCTBUS) AIMUHUCTPAINHA, KaK
oprasa, IpeI0CTaBISIOIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMIA OpraHa,
MPENOCTABISIONIET0 MYHULUIIAJIBHYIO YCIYTY, JINOO MYHULMIIAIBHOTO CIYXKAlIEro
(mamee - skamo0a) monmaércss B MUChbMEHHOM (opme Ha OyMa)KHOM HOCHTENE, B
JNIEKTpOHHOM  (opme MOKET OBITh HampaBieHa IO TMOYTe, uYepe3
MHOTO(QYHKIIMOHAIbHBIA ~ LEHTP, €  HCIOJb30BaHMEM  HH(OPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOM ceTu « HTepHeT», opuiuanbHoro caiita AAMUHUCTPALIUH,
€IMHOTO TIopTaJla TOCYJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT, a TAK)KE MOKET OBITh
OpUHATA TPU JIMYHOM IpUEME 3asBUTENS, B OpraHe, OKAa3bIBAIOIIEM YCIYTY,
uHpopMalusi O KOTOpPOM IHpejrocTaBiieHa B mpwiokeHuu Nel Kk HacrosimeMy
pErJIaMEeHTy.

XKanoba moxer ObiTh monaHa 3asButesneM uyepe3 MOII. Ilpu nocryrenun
xanooel MOIL] obecneunBaeT ee nepenady B AJIMUHHCTPALMIO B COOTBETCTBUH C
COTJIAIIEHUEM O B3aUMOACHCTBHM Mexay Aamunucrpampen u MAY «MOL|
AKCalCKOro paioHa».

5.3. B xxanobe 3asBUTENEM B 00513aTE€ILHOM MOPSAIKE YKa3bIBACTCS:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBiSIOIIEr0 MYHHUIMIAIBHYIO YCIyTy, JU00
MYHUIIMIIAJIBHOTO CIIY)KAIllero, pelieHus u JedcTBus (0e3aeiiCTBUE) KOTOPBIX
00XKaTyroTCS;

2) dbamunusi, UM, OTYECTBO (TMOCTEAHEE - MPU HAIMYHUH), CBEICHUS O MECTE
AKUTEJIbCTBA 3asIBUTENS - GPU3NYECKOTO JIMIA JTM00 HAUMEHOBAHUE, CBEICHUS O MECTE
HaXOXJEHUsl 3asBUTENS - IOPUAMYECKOTO JMIa, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) DJIEKTPOHHOM MOYTHI (MIPU HATUYUHN) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBegeHust 00 00XKaTyeMbIX PEIICHUSIX U eUcTBUIX (Oe3AeiicTBUN) opraHa,
MPEIOCTABISIONIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIEr0 MYHULUIIAJIbHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CITY>KalIEro;

4) noBOnBI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIEHUEM U
nerctBueM (0e37eiicTBUEM) OpraHa, MpeloCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBiSIONIEr0 MYHHUIMIAIBHYIO YCIyTy, JU00
MYHUIIMIIAJIBHOTO CIyXallero. 3asBUTENIEM MOTYT ObITh MPEICTaBICHBI TOKYMEHTbI
(Tpu HAJIMYKH ), TOATBEPKIAIOIINE JOBOBI 3asIBUTENISA, JIUOO UX KOIIHH.

5.4. Kanoba, moctynuBias B OpraH, MPEIOCTaBISIONINA MYHHUIIUTIATHLHYIO
yCIyry, TOMJIEKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMLIOM,  HAJECJICHHBIM
NOJHOMOYMSIMHM [0  pPAacCMOTPEHHMIO  JKajio0, CBSI3aHHBIX C  OKa3aHUEM
MYHUILIMIIAJIBHBIX YCIYr, B TEYEHHE MATHAaUATH paboyux JHEH co JaHA ee
perucTpanum, a B cllydae oOOKaJloBaHHS OTKa3a OpraHa, MpeloCTaBISIOIIETO



MYHULIMNAIBHYO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, MpeaoCTaBIIAIOLIErO
MYHUIIUIIAJIBHYIO YCIYTYy, B IPUEME JOKYMEHTOB Y 3asBUTENS MO0 B MCIPABICHUU
JIOTYIIEHHBIX OINEYaTOK M OIIMOOK WM B Cilydae O0KaJoBaHWs HapylIECHUs
YCTaHOBJIEHHOT'O CPOKa TaKMX MCIPABICHUN - B TeUeHUE S5 (MATH) pabouyux JHEN CO
JIHS €€ PETUCTpaLyu.

5.5. Tlo pe3ynbpraTaM pacCMOTPEHHUsS KajoObl OpraH, MPeaOCTaBIISIONINI
MYHUILIMIIAJIBHYIO YCIYTYy, IPUHUMAET pelIeHne 00 YJOBIETBOPEHUHU KaloObl MO0
OTKAa3bIBAET B yJIOBJIETBOPEHUH KAJIOOBI.

Pemenne 00 ynOBIETBOPEHMM XKajloObl NpPUHUMAETCS B (opMe OTMEHBI
IIPUHATOTO PELICHUs, WUCIPABICHUs JONMYIICHHBIX OPraHOM, IPEIOCTaBIIOIIUM
MYHUIIMIIAJIBHYIO YCIYTy, OIIEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
IIPEAOCTABICHNS MYHULHUIIAIBHOW YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JICHE)KHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
paBoBbIMM akTamu Poccuiickoint denepannn, HOPMaTUBHBIMUA ITPABOBBIMH AKTaMU
cyobexToB Poccuiickori denepanny, MyHHIMIAIbHBIMU TPABOBBIMH aKTaMH, a
TaK)Ke B UHBIX (popMax.

5.6. He no3nHee 1Hs, CIEYIOLIErO 3a THEM IIPUHATHS PELICHUS, YKa3aHHOTO B
IIyHKTE 5.5. HACTOALIEro aAMUHUCTPATHUBHOIO pErJaMEHTa, 3asBUTEIIO B
NUCHbMEHHON (pOpME U 110 KEJIaHUIO 3asiBUTENIS B DJIEKTPOHHOM (popMe HamnpaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJI00bI.

5.7. B ciy4ae yCTaHOBJIEHMS B XOJ€, WM IO pe3ysibTaTaM, PacCMOTPEHMS
XKano0bl MPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO NPABOHAPYIICHUS  WIH
MIPECTYIUIEHUS JOJKHOCTHOE JIMIO, HAIEIICHHOE MMOJHOMOYMAMU 10 PACCMOTPEHUIO
XKano0, CBS3aHHBIX C OKAa3aHUEM MYHMIMNAIbHBIX YCIYT, HE3aMeIJIUTEIbHO
HAIIPaBJISIET UMEIOIIMECS MAaTEPUAIIBI B OPTraHbl IPOKYPaTypPHI.

HauanpHuk o01mrero ornesna JI.B. CaBenneBa
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[Tpuoxxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

NPEAOCTABIECHUIO MyHULUITAJIBHOW YCIYTH

«IIpenocraBnenue npaBoodIaaTEN0 MyHUIIUIATBHOTO
MMYIIECTBA, a TAKKE 36MEIbHBIX YYaCTKOB,

rocyapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUYcHa,
3aBEPEHHBIX KOIU MPaBOYCTAHABIMBAIOIINX JIOKYMEHTOBY

CBenenus

0 MECTOHAXOKJEHUH, KOHTAKTHBIX TejaedoHax (TenedoHax st CpaBok,
KOHCYJbTaluil), THTEepHET-aApecax, ajpecax EKTPOHHOM MOUYTHI OpraHa,
MPEIOCTABISIOIETO MYHULIMTTAIBHYIO YCIYTY

AJMUHHCTpanuu AKcailcKoro MAY «M®I] Axcaiickoro
TOPOJICKOTO MOCENIEHUs parioHay
Mectonaxox- | 346720, PocTtoBckast obnacth, | 346720, PocrtoBckas  001acTh,
JICHHE:! AKkcaiickuii paiioH, T. Akcail, | Akcaiickuil paiioH, T. AKcai, YII
yn. I'ynaeBa, nom 108 Yamaesa/ Kopotkuii, qom 163/1
Yacet mnpuema | Bropauk - ¢ 10-00 gacoB no | [loHenenbHUK, BTOPHUK, cpena,
3a4BUTEIEH 17-00 yacoB yeTBepr ¢ 8.00-19.
[Iatauna c 8.00-18.00;
oOeIeHHbII TiepephiB - ¢ 12-
00 gacos 110 13-00 gacos. Cy660ta ¢ 8.00-13.00.
Tenedon ['naBsI Axcaiickoro | Jlupextopa (8 863 50) 4-49-99
ropojickoro nocesnenus (8 863
50) 5-50-18
OTBETCTBEHHOTO nuna | Crnerpanucra (8 863 50) 4-49-99
AIMUHHCTpAIMM, B  YbHU
003aHHOCTH BXOJIHUT
OKa3aHue MYHULHANAIBHOU
yenyru (8 863 50) 5-52-66
OdunmanbHbIi http://gorod-aksay.ru http:// aksay.mfc61.ru
CalT
Anpec gp02021@donpac.ru http:// aksay.mfc61.ru
3JIEKTPOHHOM

IIOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Tpuoxxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

IPEIOCTABICHUIO MyHUIIUIIAJIbHON YCIyTH

«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYIIECTBA, a TAK)KE 3€MEJIbHBIX YYaCTKOB,

roCy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUUECHA,
3aBEPEHHBIX KOMMI MPaBOYCTaHABIMBAIOIINX JOKYMEHTOBY

HepequL HOPMATUBHBIX IIPABOBLIX AKTOB, PCTYIIMPYIOINX OTHOIICHUAI,
BO3HUKAIOIIHNEC B CBA3U C IPCAOCTABJICHHUCM MYHHHHHaHBHOﬁ YCIIyTH.

- YcTaB MyHUIIMIIATBHOTO 00pa30BaHus « AKCACKOE TOPOJICKOE MTOCEICHUEY;

- pemeane CobOpanus aemytatoB ot 07.02.2007 1. Ne 5 « O06 yTtBepkaeHun
[Tonoxenuss « O mNOpsAIKE YHOPaBICHUS U PACHOPSHKEHUS MYHUIUNAIBHON
COOCTBEHHOCTBIO AKCalCKOT0 TOPOJICKOIO MOCEICHUS

HACTOSIIIUMA aIMUHACTPATUBHBIN pErIaMeHT.



[Tpunoxxenue Ne 3 Kk AIMHUHHCTPATUBHOMY PETJIAMEHTY I10
IPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYrH

«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYILECTBA, a TAK)KE 3€MEJIbHBIX YYaCTKOB,

rocy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUYECHA,
3aBEPEHHBIX KOMUI MPaBOYCTaHABIMBAIOIIMX JOKYMEHTOBY

I/IC‘-ICpHI)IBaI-OHII/Iﬁ IICPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
I IIPpEAOCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

Ne | HaumeHOBaHME TOKYMEHTa Komnyectso KomunuecTso
m\ix 9K3. (KOITHH) 9K3.
(opuruHan)

1. 3asBieHrue 00 yTOUHEHUH BUIA U Opurunan 3asBUTEIb
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOU
IJ1aTe, WX 3asBJICHUE O BO3BpATE U3JIHUIIIHE
OIJIAYEHHBIX JEHEKHBIX CPEJCTB 32
MYHUIUIIAJBHOE UMYIECTBO

2. JIOKyMEHT, YOCTOBEPSAIOLINMI JINYHOCTh Konus npu 3asiBUTEINb
3asIBUTENISL WM MPEICTABUTENS 3asIBUTEIIA: HaJIU4YUHU
2.1. [Nacnopt rpaxknanuna Poccuiickoit OopuUrHHai€a

®denepannu, ya0CTOBEPSAIOIINNA TUYHOCTD
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopuu Poccutickort @eaepanun (s
rpaxaan Poccuiickoii ®deneparyn)
2.2.BpeMeHHOE yJJOCTOBEPEHUE TUUYHOCTH (151
rpaxaan Poccuiickoii ®deneparyn)

2.3. [1actiopt rpakJlaHMHa UHOCTPAHHOTO
rocyJapcTBa, JIETAIM30BaHHbBIN HA TEPPUTOPUU
Poccutiickoit deneparuu (1711 HHOCTPAHHBIX
rpaxaaH)

2.4. Pa3pelieHre Ha BpEMEHHOE ITPOKUBAHUE
(mast ur; 6€3 TpaXKIaHCTBA)

2.5. Bun Ha KUTENbCTBO (1 JIHIL O3
Ipa)x/J1aHCTBA)

2.6. YnoctoBepenue 0exenia B Poccuiickoit
Oenepanuu (111 OSKEHIIEB)

2.7. CBUIETENBCTBO O PACCMOTPEHUN
X0JlaTalicTBa O MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUAETENBCTBO

0 MPEOCTABICHUN BPEMEHHOTO yOeXKHIIa Ha
TepPUTOPUU

Poccuiickoit deneparun

2.9. CBUIETENBCTBO O POXKACHUN (715 JINLL, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBICHUEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButTeneii Gu3ndeckoro auIa:
3.1.1. oBepeHHOCTDH, OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTenbCTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4Y€HHUH OIEeKyHa Wiy noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JIUIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO CyIa O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIIEHUH KOTOPOU BBEIECHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

Konus npu
HaJIMYNH
OpUTMHajIa

3agBuUTEND

*

Boimucka 3 EI'PHOJI (a1 ropuanyeckux JIui)
Hnoe

HaumeHnoBanue  gokymeHTa  (CBEACHHUN),

MCKBCIOMCTBCHHOI'O BSaHMOﬂeﬁCTBHﬂ

Opurunan

OHC

3alpamBacMbIX B

paMKax



[Tpunoxxenune Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY IO

IPEIOCTABICHUIO MyHUIIUIIAJIbHON YCIyTH

«IIpenocraBneHue npaBooOIaJaTEN0 MyHUIIUIAIBHOTO
UMYIIECTBA, a TAK)KE 3€MEJIbHBIX YYaCTKOB,

roCy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUUECHA,
3aBEPEHHBIX KOMMI MPaBOYCTaHABIMBAIOIINX JOKYMEHTOBY

OO0paser 3asBJICHUS O IPEIOCTABICHUU YCIYTH.

I'nage
AKCaCKOro ropoJICKOTO MOCEIEHUS

(mmst pU3MIECKUX JIUIT):

®.1N.0.
JIOKYMEHT, YAOCTOBEPAIOIINN JINYHOCTD:
cepus Ne

BBIJIaH « » T.

(xeM BbIJIaH)
MecTto perucrpauuu:

CHUJIC
KonTaktHbiii TenedoH:
e-mail (npu Haruyuu)
JUTSL FOPUIMYECKIX JIHIT):
HanmeHnoBanue

JOKYMEHT O TOCYAapCTBEHHOU PETHCTPAIINU B KA4eCTBE
IOPUANYECKOTO JIUIIA
cepus No ,

JlaTa PETUCTPALNH « » .
IOpuanueckuii anpec:
B JIHIIC ,

(®.1.0., 10MKHOCTB)
JNEUCTBYIOIIETO0 HA OCHOBAHUU :
(I1OBEpeHHOCTh, HOMED, J1aTa, UHOE)
Tenedon: daxc:
e-mail (npu Haruyuu)

3asgBieHHE.
[Ipomry Bac mnpemoctaBuTh HamjmexammMm o0pa3oM 3aBEpEHHBIC KOIMUU
MPAaBOYCTAHABIMBAIOIINX JOKYMEHTOB IO JIOTOBOPY apeHIbl (MYHHIIUIAIBLHOIO
UMYIIIECTBA/36MEIIbHOTO Y4acTKa) OT Ne

Pesynbrar mpenocTaBiieHUs YCIYTH TPOINY BBIIATH CIEAYIOIIMM CIIOCOOOM
(Hy’>KHOE TIOJTYEPKHYTh):
B AIMUHUCTpALNH;



B M®DIJ;
nocpeactesoM EINT'Y;
IO TIOUTE.

B cBs31 ¢ 1aHHBIM 3a4BJIEHUEM U B paMKaX OKa3aHUS MyHULIMIAIbHON yCIIyTH
g corylaceH (a) Ha oOpabOTKy MOHMX NEPCOHAIBHBIX JAHHBIX B AJIMUHHUCTpAIUU
Akcatickoro ropojckoro mocenenus (MOILI).

HpI/IJIO}KeHI/Ie: JOKYMCHTGI I10 OITUCH.

(B OMHCH YKa3bIBAIOTCS MpHJaraeéMble K 3asBICHHIO JTOKYMEHTHI, KOTOPbBIC 3asBUTE]b O0s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HaCcTOAIICMY PCTJIaMCHTY, W HHBIC
JIOKYMEHTBI, KOTOpbIC 3asSBUTENb BIPABE MPEJICTABUTh, HEOOXOIMMbIC C €r0 TOYKH 3PEHHsI, IS
MOSICHEHHS HICTOPUHU O0BEKTA 3a1poca)

« » 20 T.

[Toamuce 3asaBuTENs / /

(1OBEPEHHOTO JIMLIA)

(1 ToBEpEeHHOTO JIUIIA) MO JOBEPEHHOCTH OT « » 20
roja, yaoCTOBEpECHHOMN ,
peectp Ne

JlaTta npuemMa 3asBICHHUS « » 201 r.
OUO, noanuch AOJKHOCTHOTO JIMIIA, TPUHSBILIETO 3asBICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCbH

npujaraCMbiX JOKYMCHTOB K 3aj4BJICHHIO

HaumenoBanue nokymenra

KommuectBo
9K3. (KOIIHH)

KomunuecTBo
9K3.
(opuruHan)

3asgBieHre 00 yTOUHEHUU BUA U
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOM
IU1aTe, WK 3asBJICHUE O BO3BPATE U3JIUIIHE
OIJIAYEHHBIX JIEHEKHBIX CPEJCTB 32
MYHUIIMIAJIBHOE UMYILIECTBO

JIOKYMEHT, yJIOCTOBEPSAIOIINIA JINYHOCTD
3asBUTENIS. WM MPEICTABUTENS 3asIBUTEIIA:
2.1. ITacniopt rpaxnaannna Poccuiickoit
®denepannu, ya0CTOBEPSAIOIINNA TUYHOCTD
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopuu Poccutickort @eaepanun (s
rpaxaan Poccuiickoit ®deneparin)
2.2.BpeMeHHOE yJJOCTOBEPEHUE TUUYHOCTH (151
rpaxaan Poccuiickoii ®deneparyin)

2.3. [1actiopt rpakJlaHMHa UHOCTPAHHOTO
rocyJapcTBa, JISTAIM30BaHHbBIN HA TEPPUTOPUN
Poccutiickoit deneparuu (1711 HHOCTPAHHBIX
rpaxaaH)

2.4. Pa3pelieHre Ha BpPEMEHHOE ITPOKUBAHUE
(mmst i 6e3 TpakIaHCTBA)

2.5. Bun Ha KUTeNnbCTBO (11 JInIl O3
Ipa)/J1aHCTBA)

2.6. YnoctoBepenue 0exenia B Poccuiickoit
Oenepanuu (111 OSKEHIIEB)

2.7. CBUOETENBCTBO O PACCMOTPEHUN
X0JlaTalicTBa O MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUAETENBCTBO

0 MPEOCTABICHUN BPEMEHHOTO yOeXKHIIa Ha
TepPUTOPUU

Poccuiickont ®enepanun

2.9. CBUOETENHCTBO O POXKACHUU (TS JIUII, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBICHUEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButTeneii Gu3ndeckoro auIa:
3.1.1. JoBepeHHOCTDH, 0OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTenbCTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4Y€HHUH OIEeKyHa Wiy noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JINIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO CyIa O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIICHUH KOTOPOU BBe/IEeHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

Brimucka n3z EI'PHOJI (11 ropuinyeckux JIuiy)

HNuoe




[Tpunoxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY 1O

PEIOCTABICHUIO MYHHUIIUIIAILHON YCIYT U

«YTOYHEHME BHUIa U TPUHAIICKHOCTH
TUIATEXKEW IO apEHAHOM IUIATE WIIH

BO3BPAT U3JIMIITHC OINIAYCHHBIX JCHCKHBIX CPCIACTB

3d MYHHIUITAJIbHOC UMYIICCTBO»

biok cxema
Pacropxenue noroBopa apeHabl 00bEKTa HEKUIIOTO (POHAA, HAXOASIIErocs B
MYHULUIIATBHOW COOCTBEHHOCTH.

B AaMunucTtpanuo

TOPOACKOTO IMOCCIICHUA

AKcaiickoro

A

v

OOpareHue 3assBUTEIS

__ ,  BMaI

A

l

[Tepenaua

cotpyaHukamu MOI]
JIOKYMEHTOB B

A 4

CBEpKa MOCTYIUVIEHUN YIIJIAYEHHBIX
CPENCTB ApEHIaTOPOM MYHUIIUIIATIBHOTO
MMYILECTBA (32 UCKIIIOUEHHUEM
3eMEJIbHBIX YYaCTKOB)

\ 4

YTOYHCHHUC IJIATCKA, TYTECM 3a4YNUCICHUA
YIUTQYCHHBIX CPCACTB HA CUCT
apeHaoaaTelIAd, 0o BO3BpaT U3JIMIIHC
YIIQ4€HHBIX ACHCXKHBIX CPEACTB

A 4

HanpasnieHnue 3asBUTENIO yBEIOMIICHUS
00 yTOYHEHHUU TIaTexka, TMO0 BO3BpaTy
W3JIAIIHE OTIPABJICHHBIX JICHEKHBIX
CpEenCTB

AJIMUHHUCTpALIUIO

IToaroroska MOTUBHUPOBAHHOI'O
OTKa3a B paCTOPKCHUU JOroBopa
ApCHABI

A 4

Hampasnenue 3asBurento
MOTHUBHUPOBAHHOT'O OTKa3a

\ 4

3asgBUTEID

M®I]

A4

A

Komnern



