AJIMAHUCTPALMS
AKCAVICKOI'O TOPOJCKOI'O MOCEJEHMUS

ITIOCTAHOBJIEHUE
«23» urois 2018r. r. Axcai Ne 637

O06 yTBepkaeHUN AIMUHUCTPATUBHOTO perjiaMeHTa
10 NIPEIOCTABICHNUIO MYHUIIUIIAIBHOM yCIIyTH
«3akiI04eHre JOroBOpOB apeHibl MyHUIIUTIATHHOTO
MMYILECTBA (32 UCKJIFOUEHUEM 3€MEbHBIX
Y4aCTKOB) Ha HOBBIM CPOK», AJIMUHUCTPALINH
AKCaiicKOro ropoJICKOro noceaeHus

B cootBerctBum ¢ @enepanpupivMu 3akoHamu oT 27.07.2010 Ne 210-D3 «O06 opranuzamuu
IPEOCTAaBIIEHUS] TOCYJApPCTBEHHBIX M MYHUIMNAIbHBIX yciyr», oT 06.10.2003 Ne 131-®3 «O6
o0LIMX NpPUHLUIAX OpraHu3allMd MECTHOro camoyrpaBieHuss B Pocculickoit ®enepauumn»,
pYyKOBOJCTBYsACh pemieHneM CoOpaHusl JemyTaToB AKCAaHCKOTO TOPOJACKOTO IIOCEJICHHS OT
07.02.2007 Ne 5 «O0 yTBepkIeHUU TOpSAIAKA YMNPaABICHHUS M PACIOPSKEHUS MYHHUIIMIIATIBLHOU
COOCTBEHHOCTHIO AKCAICKOT0 TOPOJICKOTO TTOCEIICHUS, -

[TOCTAHOBJIANO:

1. VrBepautb AJIMUHUCTPAaTUBHBIM periamMeHT «3ak/IOUeHUE JIOTOBOPOB apeHIbl
MYHUIUIAIBHOTO UMYIIIECTBA (32 UCKIIFOUEHUEM 3€MENbHBIX YYacTKOB) Ha HOBBIA CPOK» COTJIAaCHO
[Ipunoxenuto.

2. Ony0yiMKoBaTh HAcTOsIEEe MOCTAHOBIEHUE B MH(GOPMAIIMOHHOM OOJIIETEHE MPaBOBBIX
aKTOB OpPraHOB MECTHOI'O CaMOYIpaBlieHHs AKcalCKoro pailoHa «AKcaiicKue BEAOMOCTH» U
pasMecTuTh Ha OPUIIMATBHOM caiiTe AJMUHUCTPAIMN AKCaiiCKOro ropoJICKOTO MOCENEHHs B CeTH
NurtepnHer.

3. [Ipu3HaTh yTpaTUBLIMM CHUJTy TOCTAaHOBJICHHE AJIMHUHUCTPALMN AKCaliCKOro ropoacKoro
nocenenust or 10.03.2016 r. Ne 152 «BaxnrodeHue JOTOBOPOB apeHIBl MYHHIUIIAIBHOTO
UMYIIECTBA (32 UCKIIOUEHUEM 3eMENIbHBIX YUaCTKOB) Ha HOBBIM CPOK».

4. KOHTpO/Ib WCIOJHEHUS JTaHHOTO IOCTAHOBJIEHMSI BO3JIOKUTH Ha 3amectutens ['yaBbl
Anmunuctpanuu Akcarickoro ropozackoro nocenenus O.A. Kanununy.

['maBa AnMuUHHCTpalUU
AKCalCKOTro ropoACKOTO TTOCEIICHHSI A.B. T'ooBuH

IlocTanoBIIEHHE BHOCUT
CCKTOPp MYHUIIUITIAJIBHOT'O UMYIIIECTBA



[Ipunoxxenue
K ITIOCTAHOBJICHUIO AIMUHUCTPALAA

AKcaliCKOro ropoICKoro ocejIeHus: 0T
ot 23.07.2018 Ne 637

AJIMUHHUCTPATUBHBINA PETJIAMEHT
10 TIPEIOCTABICHUIO MYHUIIUITAJILHON YCIyTH «3aKI0ueHNe JOTOBOPOB apeH bl MyHHUITUIIATLHOTO
MMYIIECTBA (32 UCKIFOUEHHEM 3€MEJIbHBIX YYaCTKOB) Ha HOBBIM CPOK» AJIMUHUCTpPALIUU
AKCaiiCKOro ropoJICKOTr0 MOCEJICHHUS.

Pasznen 1. OOmue mmonoxeHus

1.1. AAMUHHCTpATUBHBIA PErJaMEHT II0 MPEIOCTABICHUI0O MYHUIMNAIBHON YCIyru
«3aKJII0YeHNe JOrOBOPOB apeHbl MYHULMIIAIBHOIO MMYIIECTBA (332 MCKIIIOUEHUEM 3EMEJIbHBIX
Y4acTKOB) Ha HOBBIM Cpok»(fajiee — perjJaMeHT) YyCTaHaBIWBaeT TMOPSAOK U CTaHAapT
IIPEIOCTABIECHUS MYHULIMIIAILHOM YCIIYT'M OPraHOM, IPEIOCTABISIOIIMM MYHULIMIIAIBHYIO YCIYTY,
IIPU  OCYILECTBICHUM BO3JIOKEHHBIX Ha HEro 3aKOHOM IIOJHOMOYMH, a Takke NOpsIOK
B3aMMOJIEHCTBUS C TOCYAApCTBEHHBIMU OpraHaMH, OpraHaMl MECTHOT'O CaMOYIPAaBJICHUS U (UJIN)
MOJABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPAaBIICHUS
OpraHu3anuil, yupexaeHuid, MHOroQyHKIIMOHAJIbHBIX LIEHTPOB IPEJOCTABICHUS TOCY1apCTBEHHbIX
U MyHUIMNAIBHBIX ycuyr (nanee — MOII), ygacTByOmUX B MPEIOCTaBICHUU MYHHIIUIAIbHON
yCIyTH, TpA 0POPMIICHUH U BbIIaYe KOHEYHOTO PE3yiIbTaTa MyHHIIUIIAIBHOW YCIYTH.

1.2. ensiMu HacCTOSLIErO perjiaMeHTa SIBJSIOTCS MOBBILICHWE KadyecTBa HUCIOJHEHUS M
JOCTYITHOCTH PEe3yJbTaTOB UCTIOJHEHUS! MyHHIIUTIAIBHOW YCIYTH, CO3/1aHUsI KOM(OPTHBIX YCIOBHMA
JUIsl YYACTHUKOB OTHOIICHHH, BO3HUKAIOMIMX IPU MNPEIOCTaBICHUM MYHHUIMIAIBHOW YCIYI'HM B
YCTaHOBJIEHHOM IOPSIKE.

1.3. Ilony4yarensiMu MyHHUIUIIATBEHOW YCIYTH SBISIOTCS (U3NYECKUE U IOPUINYECKUE JINIIA,
MHAMBUAYaJIbHbIE IPEANPUHUMATENN(alIee - 3asiBUTEIIN ).

1.4. Vndopmamusi 1mo Bompocam MPeIOCTABICHUS MYHULMUIAIBHONW YCIYyTH, a TaKxKe
CBEICHMSI O XOJI€ €€ MPEAOCTaBICHHUS MOTYT OBITh MOJyYEHBI 3asBUTEJEM C HCIOJb30BAHHUEM
nH(pOpMalMOHHON cucTeMbl «EQMHBIA MOpTan ToCyAapCTBEHHBIX W MYHUIUMATBHBIX YCIYT»
(manee EII'Y), odunmanbHOro caifta AIMHUHHCTpaMH AKCalCKOTO TOPOJCKOTO IOCEJICHHS,
HEINIOCPEICTBEHHO B OpraHe, NMPEeJOCTABIIAIOIIEM MYHHUIMIAIBHYIO YCIYry, C HCIOJIb30BAHUEM
CPEICTB TeNe(POHHOM CBSA3M, KaHAJIOB NEpeJaul JaHHBIX U 00pabOTKKU MH(OPMALIUU, TOCPEICTBOM
pa3MereHuss MyONUKallud B CPENCTBAaX MaccoBOM HH(oOpMaIuu, W3IaHUs WHGOPMAIMOHHBIX
MaTepuasoB.

Wudopmanus o Tmopsake W CpOKax TNPEAOCTABICHHMS TOCYAAPCTBEHHOM yCiyru
IIPEJIOCTABIISETCS 3aBUTENIO OECIIIIATHO.

JlocTyn kK MH(pOpMAIMM O CpOKax M MOPSAJKE MPEAOCTABICHHS MYHHIMIIAIBHOM YCIyru
OCYIIECTBIISIETCS. O3 BBITIOJIHEHUS 3asBUTENIEM KaKuxX-TuOo TpeboBaHWI, B TOM uucie 0e3
UCIOJIb30BaHUSl MPOTrPAMMHOTO 00ecreueHus, yCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPEICTBA
3asiBUTENI TPeOyeT 3aKIIIOYEHMs JIMLIEH3MOHHOTO WJIM WHOTO COIVIalIeHHs C MpaBooOjanaTeneM
OPOTPaMMHOTO OOecleUeHus, MPeAyCMAaTPUBAIOIIETO B3UMaHHE IUIAThl, PErUCTPALUI0 HIIH
ABTOPU3ALIMIO 3asIBUTEIIS, WM MIPEIOCTABICHNE UM MEPCOHATBHBIX JaHHBIX.

CBefeHHsT O MECTOHAXOXICHUHM, KOHTAKTHBIX TenedoHax (TenedoHax s CHPABOK,
KOHCyJbTaluil), MHTepHeT-aapecax, ajpecax 3JIEKTPOHHOM IMOYTHI OpraHa, MpeIoCTaBIISIOIIErO
MYHUIUTIAJIBHYIO YCIYTY MPEACTaBICHbI B IpuiioxkeHuu Nel k
HACTOALIEMY pPErjaMeHTy, pa3MellaroTcss Ha o(QULMaIbHOM caiiTe opraHa, MpeaoCTaBIISIOIIErO
MYHULIMIIAJIBHYIO YCIYTY B ceTH VIHTEpHET, B MECTaxX NIPEJOCTABIEHUS YCIYTH.

1.5 Ha wundopmamumoHHoMm creHae, Ha moptane cetu MOILl, odummansHOM caiite
AnmuHucTpanuu Akcaiickoro ropojackoro mnocenenus, Ha EITIIY pasmematorcs ciepyromue
CBEJICHMUSI:



1) kpyr 3asBUTENCIH;

2) NCUEPIIBIBAIOIINI  NepeYeHb JOKYMEHTOB, HEOOXOAWMBIX JUIA  IIPEIOCTABICHHUS
MYHUIUIATBHON yCIyrH, TpeOoBaHUs K O()OPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TAK)XXe IepPEUCHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIPABE MPEICTABUTh 10 COOCTBEHHON MHUIIMATUBE;

3) pe3ysbTaThl MPEJOCTABICHUSI MYHHUIMIIATBHONW YCIYTH, MOPSAOK BBIAAYM JOKYMEHTA,
ABJISIFOIIETOCS Pe3yJIbTaTOM MPEAOCTABICHUS MyHULIMIIAILHON YCITYTH;

4) cpok mpeoCcTaBICHHS MYHUIIUIATBHON YCIYTH;

5) nopsa0K, pa3mMep U OCHOBAaHHsI B3UMaHUsI FOCYIapPCTBEHHOW MOIUIMHBI I WHOH IUIAThI,
B3MMaeMOH 3a MPEJI0CTABICHHE MYHUIUIIAILHON YCIIyTH;

6) McuepnbIBAIOIINI IIEPEeUYeHb OCHOBAaHMN JJIsi TMPHOCTAHOBJICHHMS WIM OTKaza B
NPEOCTaBICHNH MyHULIUTIAIGHON YCITYTH;

7)o mpaBe 3asgBUTENsS Ha JgocyaeOHoe (BHecyaeOHOE) 0O0KajloBaHUE JCHCTBUI
(Oe3meiicTBUSI) M pELICHWH, NPUHATHIX (OCYIIECTBISIEMBIX) B  XOJ€ IPEIOCTaBICHUS
MYHUIUTAJIBHON YCIIyTH;

8) dopma 3asBieHUs, UCTIONB3yeMas IIPU TPEIOCTABICHUNA MYHUIIUITAIBHOW YCIIyTH.

1.6. HampaBieHue MeXBEIOMCTBEHHOIO 3ampoca M IpeJICTaBI€HUE JOKYMEHTOB U
UHPOpPMALIUK, TI0O MEXBEIOMCTBEHHOMY 3aIlpOCy, JOITYCKAIOTCA TOJBKO B IIEJISIX, CBSI3aHHBIX C
IPEeOCTaBIEeHUEM MYHULMIIAIILHON YCITYTH.

Paznen |l. Crannapt npegocTaBieHuss MyHUIIUIAIBHON YCIIyTH

2.1. HauMeHOBaHHE MYHULIUIIAJIbHON YCIIYTHU:

«3aKI0YeHHe JOrOBOPOB apeHJbl MYHULMIAIBHOIO HMMYyHIECTBa (32 HUCKIOYEHHEM
3€MEJIbHBIX YYaCTKOB) Ha HOBBIN CPOKY.

2.2.  HaumeHOoBaHHME OpraHa, NpPEJOCTaBIAIOLIETO  MYHULUINAIBHYIO  YCIyry -
AnMuHHCTpanus AKCaiCKOro ropojICKOro MOCeNIeHHs (J1anee - AIMUHUCTPALINS).

M®I] yyacTByeT B NpeAOCTaBICHUY MYHHULIMIIAIBHON YCIYTH B 4acTU UH(OPMUPOBAHUS U
KOHCYJIbTUPOBAaHUS 3asBUTEIECH 10 BONpOCaM €€ MPEeJOCTaBICHUs, IpUeMa HEOOXOAUMBIX
JOKYMEHTOB, ()OPMUPOBAHMS M HAIpPaBICHUS MEXBEIOMCTBEHHBIX 3aIllPOCOB, a TAKXKE BbLIAYM
pe3ysabpTaTa IpeloCTaBICHUs FOCYAapCTBEHHON YCIYTH.

IIpn mnpenocraBieHMHM MyHULUMNANbHOM yciuyrn Anmunuctpauus, MO®PL[ He Bmpase
TpeOOBaTh OT 3asABUTENSI OCYIIECTBICHUS JEHCTBUM, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIMMBIX
JUIS TIOJTy4eHUs. MyHUIIUNIATBHON YCIYTH U CBSA3aHHBIX C OOpallleHHEeM B MHbIE TOCYAApPCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYMPAaBJIEHUS, OPraHU3alUH, 32 UCKIIIOUEHUEM IOJIyUYEHUs YCIIYT,
BKJIIOYEHHBIX B MEPEYECHb YCIYT, KOTOpPbIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMU IS
MIPEIOCTABIEHUS! MYHULIUIIATBHBIX YCIIYT, YTBEPKACHHBII MYHUIIMIIAIBHBIM IPABOBBIM aKTOM.

2 2.3. Pe3ynpTat npeocTaBiIeHuss MyHUIIMIIATbHOMN yCIyTH:

- pellieHne yIoJIHOMOYEHHOT0 OpraHa, JOrOBOp apeH/Ibl;

- MOTUBUPOBAHHBIN OTKa3.

2.4. Cpok mpenocTaBiieHUss MyHUIIMNaIbHON ycinyru: 104 kanenmapubix qus (1 Henmens —
IIPUHITHE PEILIECHUS YIIOJTHOMOUYEHHOro oprasa, 90 nHel — npoBefeHHE MEPOIPHUATHI 1O OLIEHKE
PHIHOYHOM CTOMMOCTH MyHHMIIMITAJIbHOTO UMYILECTBA; | HeJeNns — 3aKJIF0UeHUE JI0T0BOpa apeH/Ibl).

Cpok mpenocTaBlIeHUs] YCIYTH B 3JIEKTPOHHOM BHUJE HAUYMHAETCS ¢ MOMEHTA IpHUEMa H
peructpauuu AJAMHHHUCTpALMEN 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IJI MPEAOCTaBICHUS
YCIIYTH.

2.5. IlpaBoBbIE OCHOBAaHHUS ISl IPEAOCTABIECHNUS MyHUIIMIIAIILHON YCIIyTH

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX OTHOILIEHUS, BO3HUKAIOIINE B
CBSA3M C IPEJOCTABICHUEM MYHMIMIIAJBbHOW YCIYI'M TNPEACTAaBIEHbl B INpuwiokeHnn Ne 2 k
HACTOALIEMY PETJIaMEHTY.

2.6. MHcuepnbiBaroumuii mnepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHM C
3aKOHOJATEIbHBIMU WM HMHBIMH HOPMATHUBHBIMU IPABOBBIMH aKTaMU Ui IPEIOCTaBICHUS
MYHUIUIAIBHON YCIYTH C pa3/ielieHueM Ha JIOKYMEHTHl M MH(OpMalUIO, KOTOphIE 3asBUTENb
JOJI’KEH MPEICTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOpBIE 3asiBUTEIb BIIPABE MPEACTaBUTD 110



COOCTBEHHOM MHHUIIMATUBE, TaK KaK OHU MOJUIEKAT MPEACTABICHUIO B PAMKAaX MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBUS, TpPEACTaBiIeH B mpuiokeHnrn No 3 K HacTosmeMmy
pEryIaMeHTy.

IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ui HPEAOCTABICHHS MYHHMLMIIAIBHOM YCIyTH,
KOTOpBIE HaXoASTCd B pACHOPSHKEHMM TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX OPraHoB U
OpraHM3alil U KOTOpBIE 3asBUTEIIb BIIPaBE MPEJOCTABUTh IPEICTaBICH B IMpwiIokeHHH Ne 4 k
HACTOSILIEMY PETJIAMEHTY.

OOpa3zer; 3asBI€HHUS O NPEIOCTABICHUM YCIYTHW IpeJICTaBleH B HpuioxkeHun Ne 5
HACTOSILIEMY PETJIAMEHTY.

3asgBiIeHHEe M HEOOXOIMMBbIE JAOKYMEHThl MOTYT OBbITh IPEJCTABICHbI B AIMHUHHUCTPALUIO
CIIETYIOIIUMHU CIIOCOOAMH:

- IOCPEICTBOM OOpalieHus B AJIMUHUCTPALIHIO;

- nocpenctsom EINTY;

- IOYTOBBIM OTIIPABJICHUEM B aipeC A IMUHUCTPALIAH;

- IIOCPEACTBOM DJIEKTPOHHOM I10YTHI;

- yepe3 MOII.

B cinywae ecnum nopgaya nokymeHTOB npoucxomuT nocpeactBoM EINY, nomosiHuTenbHas
[10/1a4a TaKUX JIOKyMEHTOB B KaKoil-m100 uHoii hopme He Tpedyercs.

2.6.1. 3asgBieHue U HEOOXOIUMBbIE JOKYMEHTbl MOTYT OBITh NIPEJICTaBICHbI B
AJMMHHCTpALMIO CIEAYIOIUMH CIIOCOOAMU:

MOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENSl WM €ro IpeACTaBUTEIEM, HMEIOLIEM
JOKYMEHT, IOATBEPKAAIOIINH [TOJIHOMOYUS IIPEACTABUTENS;

yepe3 MOI;

IOCPEJCTBOM HANpaBICHUs HaJIeKallUM o00pa3oM 3aBEPEHHBIX KOMHUHA JOKYMEHTOB
MOCPEACTBOM MOYTOBOM CBsI3U (10 noure). PakT NOATBEPKICHUS HAIpaBJIEHUS JOKYMEHTOB IIO
IIOYTE JIEKUT HA 3asIBUTEIIE;

MOCPEJCTBOM HCIOJIB30BaHUSI WH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel 00IIero
II0JIb30BaHusA, B TOM uyucie cetu «HTepHeT», Bkmoyas EuHbIi 1opTan rocylapCTBEHHBIX U
MYHULIMNAJIBHBIX yciayr. OCHOBaHMEM JUIsl Hauyaja MPEJOoCTaBICHUS MYHHUIMIIAIBHOW yCIyru B
JAHHOM CIly4yae SIBJIICTCSl HAIIPABJICHUE 3asBUTENIEM CBEICHUN W3 JIOKYMEHTOB, YKa3aHHBIX B
npuiiokeHnu Ne 3 K HaCTOSIIEMY PETJIAMEHTY.

MynununaneHas — yciayra  npegocrasisgercs B MO®OL[ ¢ ydetom  npuHOMINA
HKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTEJb BIPABE BBHIOpAThH AJIs OOpalleHus
3a [IOJy4YEHUEM yCIIyTH M1, PacIOJIOKECHHBIN Ha TEpPUTOPUU
PocTtoBckoii ob6nacTu, HE3aBUCMMO OT MeCTa €ro perucTpaluuud Ha TeppUTopuu PocToBckoit
o0iacT, B TOM YHCIIE B KadyecTBe CyOBbEeKTa NpeANPUHUMATENIBCKON AeATeNbHOCTH, MecTa
pacIoIOKEHUs Ha TePPUTOPUU POCTOBCKOI 0071aCTH 0O0BEKTOB HEJIBHIKUMOCTH.

2.6.2. B cayvae ecnu Al IpeJOCTaBIEHUs YCIyrH HeoOxoauma o0paboTKa MepCOHaIbHbBIX
JAHHBIX JIUIA, HE SBJIAIOIIErOCs 3asBUTEIEM, U €CIM B COOTBETCTBUU C (eepaIbHBIM 3aKOHOM
00paboTKa TaKUX MEPCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBISTHCSA C COIJIACHs YKa3aHHOTO JIUIIA,
npu OOpallleHUH 3a MOJyYEHHUEM YCIYTU 3asBUTENb JOIMOJIHUTENIbHO MPEICTAaBISIET JOKYMEHTHI,
MOATBEPKTAIOLIUE MOTYYEHHE COIIACHsl YKA3aHHOTO JIMLA WINA €r0 3aKOHHOTO NPEJCTABUTENS Ha
00paboTKy NMepCOHANBHBIX JaHHBIX YKA3aHHOTO JIUIIA.

JIOKYMEHTBI, MTOJITBEPKAAIOIINE MOIyUYeHHE COTJIacHs, MOTYT OBITh MPEACTABICHBI, B TOM
yucie B (GopMe DIIIEKTPOHHOTO JOKyMeHTa. JleificTBHe HAcCTOSIEro IOJIOKEHUS He
pacrpocTpaHseTcs Ha JIHl, TPU3HAHHBIX O€3BECTHO OTCYTCTBYIOLIMMHM, U HA PA3bICKUBAEMBIX JIUII,
MECTO HAXOXJECHMUSI KOTOPbIX HE YCTAHOBJIEHO YIIOJIHOMOYEHHBIM (eaepaabHbIM OpraHOM
VCIIOJIHUTENIBHOM BJIACTH.

2.6.3. Ilpm ocymiecTBICHWM 3alMCH HAa TIPUEM B DSJCKTPOHHOM BHIE OT 3asSBUTEIS
TpeOyeTcsl TOJBKO MPOXOXKJIEHUS HWACHTU(PHUKAIMM M ayTeHTHU(HUKAIMK B COOTBETCTBHU C
HOPMAaTHUBHBIMHU TPABOBBIMH akTamMu Poccuiickoit @enepanuu, yka3aHUs LEJIH MpUeMa, a TAKKe
NPEOCTABICHHUS CBEJICHUN, HEOOXOMUMBIX Ul pacyera JJIUTEIbHOCTH BPEMEHHOTO0 HMHTEpBaia,
KOTOpPBI HE00X0IMMO 3a0pOHUPOBATH ISl IPHEMA.



2.6.4. 3asBUTENb BIpaBe MPEACTaBUTh B AAMUHUCTpaiuio 1u6o B M®I[ 1okyMeHTHI,
3alpaliMBaeMble 10 KaHajlaM MEXBEJAOMCTBEHHOIO B3aUMOJCWCTBUS, 1O COOCTBEHHOM
UHHUIMATHBE, WM JIOOBIe JOKYMEHTBHI, HEOOXOJMMBIE C €ro TOYKH 3PEHUSs, IS THOSACHEHHS
UCTOpUHU 00BEKTA 3aIpoca.

2.7. HcuepnplBarollMi I€peYeHb OCHOBAaHUM JUIsl OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIUIIAIBHONW YCITYTH:

- OTCYTCTBHE XOTs OBl OJHOTO M3 JIOKYMEHTOB, yka3zaHHbIX B [lpmoxenne Ne 3k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- HECOOTBETCTBHUE IIPEICTABIICHHBIX JOKYMEHTOB 10 (oOpMe WM COAEPIKaHUIO
TpeOOBaHUAM JIEHCTBYIOLIETO 3aKOHOJAATENIbCTBA, a TAKKE COJEpXKAHME B  JOKYMEHTE
HEOTOBOPEHHBIX MPUIIMCOK U UCIIPaBJICHUI;

- oOpaleHue 3a NoJIy4eHHeM MyHULIUIIAIBHON yCIyry HeHaUIexkKallero Jula.

OcHoBaHMsI JJIs OTKa3a B NIpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHHS
MYHHULIMIIAJbHOW YCIYyTHd OTCYTCTBYIOT, €CIM YKa3aHHBIE JOKYMEHTBI IIOJAHBl B COOTBETCTBUH C
uHpopManrei 0 Cpokax M MOpsIKe MPeI0CTaBICHUs yCIyry, onyonukoBanHoi Ha EINTY.

2.8. HcuepnbiBaronuidi mepeyeHb OCHOBAaHMM Uil OTKa3a B NPEAOCTABJICHUU
MYHULIMTIAJIbHON YCIIYTH:

1) orcyrcTBHe y 3asBUTENId IpaBa M COOTBETCTBYIOILIMX IOJHOMOYHMII Ha IOJIy4eHHUE
MYHHULUIIAJIBHON YCIyTH;

2) mpencTaBlieHUE 3asSBUTENIEM HEMOJHOT0 KOMIUIEKTa JOKYMEHTOB, MJIM UX OPUTHMHAJIOB,
KOTOpblE OH 00f3aH IPENOCTaBUTb B COOTBETCTBUU C IIEPEYHEM, YCTaHOBJIEHHBIM
npuiiokeHneM Ne3 K HacCTOSIIEMY PEIVIAMEHTY, WM IPEJOCTABICHUE C 3asBICHUEM JIOKYMEHTOB
HECOOTBETCTBYIOLIUX JCHCTBYIOIIEMY 3aKOHOATEIbCTBY;

3) OTCyTCTBHE CBEIECHUI O 3asBUTEE B €AMHOM I'OCYJapCTBEHHOM pEEeCTpe IOPUIANYECKUX
i (U1 IOpUAMYECKUX JIMII) WM €IMHOM TOCYJapCTBEHHOM pEecTpe UHAMBHUAYAJIbHBIX
npearnpuHuMareneit (Ui MHANBUIYAIbHBIX NpeAlpUHUMATENei);

4) Hanuuyue B IPEJCTaBICHHBIX JOKYMEHTaX IPOTUBOPEUYUBBIX CBEICHUIL;

5) oTrcyTrcTBUE B IPEICTABICHHBIX JOKYMEHTAaX CBEJCHMH HEOOXOOUMBIX AJIS OKa3aHUs
MYHULIMTNIAJBbHOW YCIYTH.

2.9. Pazmep nnaTsl, B3UMaeMOM € 3asABUTENS IIPU [TPENOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

MyHununangpHas yciayra npefocTaBisieTcsi 0e3 B3UMaHUs roCy/1apCTBEHHON MOIIIMHBI WM
WHOM IUIATBHL.

2.10. MakcuMmanbHbIN CPOK OXKUAAHMSI B OU€pelu MpU IoJade 3arnpoca O MPeIoCTaBICHUN
MYHUIUNATBHON YCIYrH (JIOKyMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBIECHUS YCIYT'H) WU IpH
MOJIyYEHUHN pe3ynbTaTa IPEAOCTABICHAs MYHHIUIIAIBHOM YCIYTM HE JOJDKEH IpeBbIarh 15
MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENs O MPEJOCTaBICHUH MyHUIIMIIAIBbHOMN YCIIYTH.

3anpoc 3asBUTENS O INPENOCTABICHUM MYHULUNAIBHOM YCIYyTM PETUCTPUPYETCS B [EHBb
oOpallieHus 3asiBUTENS TOCPEACTBOM 3aHECEHUSI COOTBETCTBYIOIIUX CBEIEHUN B COOTBETCTBYIOIINE
JOKYMEHTBI TI0 JIeJIONPOU3BOJACTBY AJIMHUHUCTPALMK WM B MH(pOpMaIMoHHYI0 cuctemy M®I] ¢
IIPUCBOEHUEM PETUCTPALIMOHHOTO HOMEpA.

Perucrpanuss JOKyMEHTOB 3asBUTENsS O MPENOCTABICHUN MYHULUIIAIBHOW YCIYTH,
HaIpaBJIEHHBIX B AJIEKTPOHHOU ¢opme ¢ ucnonb3oBanueM EII'Y ocymiecTBisiercs B JeHb UX
HOCTYIUIEHUSI B AMHHHUCTpALUIO JH00 Ha clexyloumuil pabounii eHb B Cllydyae MOCTYIUICHUS
JOKYMEHTOB IO OKOHYaHMM paboyero BpeMeHH AJMHUHUCTpauMd. B ciydae mnoctyruieHus
JIOKYMEHTOB 3asiBUTEJISI O NMPEIOCTABICHUN MYHHUIIMIIATbHOM yCIyry B BBIXOJHBIE MM Hepabouue
Mpa3AHUYHBIE THU UX PETUCTPALUs OCYLIECTBIISIETCS B MEPBBIM pabouuil JeHb AJAMHHHCTpAIH,
CJICAYIOIIMH 32 BBIXOJHBIM MJIM HEPAOOUUM MPa3AHUYHBIM THEM.

2.12. TpeboBaHus K MOMEIEHUSM, B KOTOPBIX MPEJOCTABISETCS MyHUIIMNIAIbHAS yCIyra, K
MECTy OXKHJaHUA U MpHeMa 3asiBUTENeH, pa3MeIleHUI0 1 0(pOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U
MYJbTUMEAUMHON MHPOPMAIH O TIOPSAIKE MPEJOCTaBICHUH TaKUX YCIYT.

2.12.1. OcCHOBHBIMU TpeOOBaHMSIMHM K MECTy IpPEIOCTaBICHUS MYHUIUNAIBHON YCIyrH
SABJISIFOTCSA:



HaJIu4yue cekTtopa nans HMH(QOPMHUPOBAHUS 3asBUTENCH, KOTOPBIM JOMKEH OBITh
0o0opynoBaH WMH(OPMALMOHHBIM CTEHJOM, OpPraHU30BAHHBIM B COOTBETCTBHH C TpPeOOBAHUSIMHU
noanyHkra 2.12.2. myHkra 2.12. HacTOSILEro periaMeHTa;

HaJIM4YUEe CEKTOpa OXUIAHMS, KOTOPBIA O0OpyIdyeTcs MecTaMu ISl CHUICHHS, a TaKkKe
cToiaMu (CTOMKamMM) Al BO3MOXKHOCTH O(OPMIICHHS JOKYMEHTOB C HAJIMYHEM B YKa3aHHBIX
MecTax OyMaru U py4ek JJis 3arucu HHPOopMaIum;

KOJIMYECTBO MECT JUIl CHUIACHUS OIPENEAETCS COIVIACHO IIPEAIOIaraéMoOWd Harpys3ke Ha
OJIHY IITAaTHYIO €UHUILY AOKHOCTHBIX JIULI, MPEIOCTABISIONIUX YCIYTYy, HO HEe MeHee 3 (Tpéx);

MecCTa IPENOCTABICHUS MYHULMIAIbHOM YCIYI'M JOJDKHBI OTBEYaTh  YCIOBUSIM
JIOCTYIHOCTH ISl HHBAJIMJIOB, B TOM YHCJIE:

BO3MOXXHOCTh IIOCAJKH B TPAHCIOPTHOE CPEJICTBO M BBICAJKHU U3 HETO IEpPE] BXOJOM B
O00BEKTHI, B TOM YHUCIIE€ C HCIIOJIb30BAHUEM Kpecia-KOJSCKH U MPU HEOOXOAUMOCTH C IOMOIIBIO
COTPYJIHUKOB, IPEJOCTABISAIOIIUX YCIYTHU;

HaJuIexallee pasMenieHrue o0opynoBaHus U HocutTesiae mHbopManuu, HEOOXOJUMBIX IS
oOecrieyeHnss OECHpPENATCTBEHHOTO JO0CTYNa HHBAIMAOB K OOBEKTaM M yCIyraM ¢ Y4eTOM
OTPaHUYEHUH UX KU3HEACITEIbHOCTH;

TyOIMpoOBaHHE HEOOXOIUMOM Ui MHBAIUIOB 3BYKOBOW M 3pUTEIBHON HMH(pOpMAIMH, a
TakKe HaJIuceil, 3HAKOB U HMHOW TEKCTOBOM M rpaduyeckoil HHPOpMAIUM 3HAKAMH,
BBINIOJTHEHHBIMU pebe(HO-TOUEUHBIM HIpudTOM bpaiins.

2.12.2. Ha uH}OpMalMOHHBIX CTEHIAX pa3MEMIAIOTCs Cleayrme HHpOpMalMOHHBIE
MaTepuabl:

TEKCT HACTOSILETO PEriIaMeHTa;

CBEJICHUS O MIEPEYHE OKa3bIBAEMbIX MYHUIIUIIATIbHBIX YCIIYT;

aJipec DJIEKTPOHHOW MMOYThl AJMHMHHUCTpAlMH, OQUIUAIBHOTO caiTa AJIMHHHCTpAINH,
aapec EnuHoro noprana rocyjapCTBEHHbIX U MYHULIUIIATIbHBIX YCIIYT.

2.13.ITokazarenemM JOCTYMHOCTH W  KadyeCTBa MYHUIUMAIbHOW  YCIYT'HM  SIBISIETCS
BO3MO>KHOCTb!

MOJIy4aTh YCIYTy CBOEBPEMEHHO U B COOTBETCTBUH CO CTAaHAAPTOM IMPEAOCTABIICHUS YCIYTH;

[0JIy4aTh MOJHYIO, aKTYaJIbHYIO U JIOCTOBEPHYIO MH(POPMAIUIO O MOPSIIKE MPEAOCTaBICHUS
YCIIyTH, B TOM YHCII€ C UCIIOJIb30BAaHUEM WH(OPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHBIX TEXHOJIOTHIA;
BO3MOKHOCTh TIOJTyYEHHS] MyHULIUIIATbHON ycayru Ha 60aze MOL;

NOJy4aTh HHPOPMALIUIO O PE3YIbTaTe MPEeIOCTABICHUS YCIYTH;

obpamatecsi B gocyneOHOM U (W) cyAeOHOM TIOpsiIKE B COOTBETCTBUU  C
3aKoHOMaTeNnbcTBOM Poccuiickoit denepanun ¢ xanoOoi (mpeTeH3uel) Ha MPHUHATOE IO €ro
3asIBJICHUIO pEIIeHNEe WIN Ha AelcTBUA (0e3aelicTBHE) COTPYAHUKOB AJIMUHUCTPALIHH.

2.13.1. OcHoBHBIE TpeOOBaHUS K KaYECTBY MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH:

CBOEBPEMEHHOCTb MPEJIOCTABICHUS YCIYTH;

JIOCTOBEPHOCTb W TIOJHOTa HWH(MOPMHUPOBAHUS 3asBUTEISI O XOJE€ pPACCMOTPEHHS €ro
3asIBJICHNUS;

y100CTBO M JOCTYIMHOCTH MOJIyUYEHHs 3asBUTENEM MH(OPMAIMK O TOPSIIKE MPEAOCTaBICHUS
YCIIYTH;

BO3MO>XHOCTb IIOJIyYE€HHUsI YCIYI'M C IOMOLIbI0 YHUBEPCAJIBHOM JJIEKTPOHHOM KapThl B
ClIydasiX, TNpPEAYyCMOTPEHHBIX (QelepalbHbIMK 3aKOHAaMHM, IOcTaHOBIeHUsIMHU [IpaBuTenbcTBa
Poccuiickoit  ®enepanyiyi, HOPMATHUBHBIMH TPAaBOBBIMH  aKTaMud PoOCTOBCKOl — obOmacTw,
MYHHUIUTIATLHBIMH TIPABOBBIMU aKTaMH.

2.13.2. [loka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHULIUTIAIbHON YCIYTU SABJISIFOTCS:

OpU TPEAOCTaBICHUH MYHHUIMIAIBHOM YCIYI'M HENOCPEICTBEHHOIO B3aUMOJIECHCTBUS
FPaKJaHWHA C JIODKHOCTHBIM JIMIIOM, OCYILIECTBISIIOIIMM TMIPEIOCTaBICHUE MYHUIUIAIbHON
yciyru, He TpedyeTcs. B ciiydan HE0OXOAMMOCTH TaKOrO B3aUMOJIEHCTBUS MPU OKA3aHUM YCIYTU
WHBAJIMJAM, KOJMYECTBO B3aUMOJEWUCTBUI 3asBHUTENd C JOJDKHOCTHBIMU JIMIAMU TPHU
MIPEI0CTaBICHUH MYHUITUTIAILHON YCIyTH yCTaHaBIUBaeTcs He Ooree 3 (TpEx) pas;

BO3MOYKHOCTb IIOJIy4EHHSI MyHULIUNIAIBHOU yciryru B MOLT;



BO3MOXXHOCTbH IMOJY4eHUS MHGOPMAIIUU O XOJIe MPEAOCTABICHUS MYHUIIUTIATHHON YCIIYTH, B
TOM YHCJIE C UCTIOIb30BaHUEM HH(POPMAIIIOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

COMPOBOXKACHHE WHBAIUIOB, HUMEIONIMX CTOHKHWE paccTpoiicTBa (YHKIUU 3pEHUS U
CaMOCTOSITENILHOTO TMEePeBUKECHUSI, U OKa3aHUE UM ITOMOIIY Ha 00bEKTaX;

JIOITYCK Ha OOBEKTHI CypAONEPEBOIINKA M TH(IOCYPIOTIEPEBOTUNKA;

JIOIYCK Ha OOBEKThl COOAKU-TIPOBOJHMKA MPU HAJTUYUU JTIOKYMEHTA, MOATBEPIKAAIOIIEro ee
crienualibHOe OOYyYeHHEe, BBIJAHHOTO B COOTBETCTBHHM C MPUKa30oM MHHHCTEpPCTBA TpyAa |
conuanbHoi 3amuThl Poccuiickon @enepanun ot 22.06.2015 No 386H.

2.13.3.  CooTBETCTBME HWCIIOJIHEHUS aJMHUHUCTPATUBHOIO pEIVIAMEHTA  I0Ka3aTessM
JOCTYIMHOCTH M KauyecTBa MPEAOCTABICHUS MYHUIIMIIAILHOM YCIYTH OCYIIECTBISIETCS HAa OCHOBE
aHajdn3a TNPAKTUKH MPUMEHEHUS aJMUHUCTPATUBHOIO perjlaMeHTa, KOTOPBIM MPOBOIAUTCS
AJnMUHUCTpaLMEN OJUH pa3 B roj.

2.14. Vmple TpeOOBaHUS, B TOM YHCJIC YYUTHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHUS
MYHUIIMINIAJIBHON YCIIYTH B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPeI0CTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIUIIATIBHBIX YCIYT U OCOOCHHOCTU MPEIOCTaBICHUS MYHUIIUTIATHLHOW YCIIYTH B AJIEKTPOHHOU
dbopwme.

[Ipuem 3asBiieHMs, HEOOXOIUMBIX JOKYMEHTOB M BbIJaua JOKYMEHTOB II0 pe3yJjbTaTaM
MPEOCTaBICHUS MYHUIIMIAIBHON YCIYyI'M Ha TEPPUTOPUM MYHUIUMNAIBHOTO 00pa3oBaHUs
OCYIIECTBISIIOTCS AnmuHucTpanued, a Ttakke M®PL[ B COOTBETCTBHH C COTJIAIICHHUEM O
B3aMMOJICHCTBUN MEXAY AIMHHHCTpAIMEl M MYHHUIMNAIbHBIM aBTOHOMHBIM YUYPEXKICHUEM
«MHOropyHKIIMOHATIBHBIN HEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMMNAIBHBIX YCIYyT
Akcaiickoro paifonay» (ganee — MAY «M®L] Akcalickoro paiioHay).

Ceenenuss o MAY «M®IL] Akxcaiickoro paiioHa» pa3MelleHbl Ha OQUIHUaIbHOM caiiTe
AnMuHUCTpanuu, AIMUHUCTpaluu AKcaiickoro paiioHa B cetu «IHTepHET».

Nudopmanus 0 MyHUIIMIAIBHON YyCIyre pasMeniaeTcs B JJIGKTpOHHOW ¢(opme O B
nH(}OPMaILMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «/HTepHeT» B denepanbHON rocyaapCTBEHHOU
uHpopmanmoHHo cucteme «EAMHBIA TOpTan TOCYAApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT
(pyHKIIHIT)». Jns  3asBUTENEH, WCHONB3YIOUMX YKa3aHHBIA ToOpTal, o0ecrneynBaeTcs
BO3MO>KHOCTh OCYIIECTBJICHUSI MOHUTOPUHTA X0/Ia MPEIOCTaBICHUS MYHUIIUIIAILHON YCIIYTH.

Paznen Ill. Cocras, nocnenoBaTenbHOCTh U CPOKU BHITIOJTHEHUS aIMUHUACTPATUBHBIX
nporenyp, TpeOOBaHUs K HOPSIKY X BBIIOJHEHHUS, B TOM YHCIIE OCOOEHHOCTH BBIITOJIHEHHS
a/IMAHUCTPATHBHBIX TPOLIEIYDP B AJIEKTPOHHOU (hopMe, a Takke 0COOCHHOCTH BBITIOTHEHUS
a/IMUHUCTPATUBHBIX MPOLEYP B MHOTO()YHKIIHOHAIBHBIX IIEHTPaX.

3.1. UcuepnpiBatomuii  mepeyeHb  aJMUHUCTPATUBHBIX  MPOLEAYpP,  BBIIOJIHIEMbIX
AIMUHUCTpaLuei:

IpUeM OT 3asiBUTEIEeH M perucTpalysi 3alpOoCOB U WHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS YCIYTH;

IIPOBEPKA NPEJICTABICHHBIX JOKYMEHTOB II0 IIEPEYHIO COIVIACHO MNpHIokKeHHI0 Ne3d k
HACTOALIEMY pErjiaMeHTy, (OpMHUpOBAaHME M HANpPaBIEHWE MEKBEIOMCTBEHHBIX 3allpoOCOB B
OpraHbl M OpraHU3allMM, Y4YacCTBYIOLIME B IPEJOCTABICHUHM YCIYI'H, IIOArOTOBKA pPELICHUA
YIOJIHOMOYEHHOTO OpraHa (IIOCTaHOBJICHHUS AJMUHUCTPALMU O 3aKJIIOYEHUU JOTOBOPOB apEeH]IbI
MYHMIIMIIAJIBHOTO MMYILIECTBA (32 MCKJIIOYEHHWEM 3EMENBbHBIX YYacTKOB) HA HOBBIM CPOK WIIHU
MOTHUBHPOBAHHOTO OTKa3a B IPEJOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH;

[IPOBEICHUE MEPONPUATHM 110 OLEHKE pPBIHOYHOW CTOMMOCTM MYHUIMIIAJIBHOIO HMYILECTBA,
MIPEAOCTABIIIEMOIO B ApEH/ly Ha HOBBIM CPOK;

IIOArOTOBKA JIOTOBOpPA apeH]Ibl MYHUIIMIIAJIBHOIO UMYILIECTBA (32 MCKIIOYEHUEM 3EMEJIBHBIX

Y4acCTKOB);
BbIIa4a 3asIBUTEIIIO PE3YiIbTaTa IPEIOCTaBICHUS YCIYTH.

3.1.2. Onucanue agMUHHCTpaTUBHOU mpouenypsl «llpuem oT 3asBuUTENnedl W perucrpamus
3aMpoCcOB U MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JIJIsI TPEIOCTABICHUS YCIIYTH».



Opunndeckum  ¢GakToM, HWHHIMHPYIOIIUM HAYal0 aIMUHUCTPATUBHON MPOIEAYPHI,
ABIIIETCANOCTYIUIEHNE HEOOXOAMMBIX Ul IPEJOCTABICHUS YCIYTM 3asBIICHUS U IPUIIaraeMbIX
JIOKYMEHTOB OT 3asBUTENS B AJMUHUCTpAlMI0O K paOOTHUKY, B UYbH OOS3aHHOCTH BXOJUT
perucTpanusi BXOZSIIEH KOPPECHOHIEHIUH, JUOO0 MpUEM U perucrpanus  JOKYMEHTOB
MOJIyYEHHBIX B DJIEKTPOHHOU (hOpMe WIIH TIO MOYTE.

[Ipn oOpamenun 3asBUTENS YyKa3aHHBIM paOOTHUK AJMHHHUCTpAIMU OCYILECTBISET
CIEAYIOLIUE CUCTBUA:

MIPOBEPKY MOJTHOTHI KOMIUJIEKTA JIOKYMEHTOB IO MPHIOKEHUIO, YKa3aHHOMY B 3asBJICHUU;

pPEruCTpalvio 3asBJICHUS B COOTBETCTBYIOIIMX JOKYMEHTAaX [0 JEJIONPOU3BOACTBY
AJIMUHHUCTpALINH;

BbIJIa4y PACIHCKUA O MpHEME 3asiBJICHUS W JIOKYMEHTOB (WJIA IPOCTABIICHHE OTMETKHU O
npuéMe JOKYMEHTOB);

HalpaBJieHUE 3asBJICHUS HAa BU3UPOBAHUE JIOJDKHOCTHOMY JIUIY AJIMUHHUCTPALUM, IS
HAJIOKEHUSI PE30JIIOIMH O PACCMOTPEHUH 3asIBJICHUSI OTBETCTBEHHBIM JIMIIOM AJMHHUCTPALUU, B
9bH 00513aHHOCTH BXOJUT OKAa3aHNE MYHHUIIUITAILHOU YCITYTH;

HampaBJICHUE 3asBJCHUSI TOCIE HAJOXKEHUS PE3OJIIOLMH  OTBETCTBEHHOMY  JIHIY
AJIMUHHCTpALIUU, B YbH 00S13aHHOCTH BXOJIUT OKA3aHUE MYHUIIMTTAIIBHON YCIIYTH.

Pe3ynbpratoM aaMUHUCTPAaTUBHON MpoLEAyphl MpH I[OJaye 3asBUTEIEM JOKYMEHTOB
SBJISICTCS] IPUHATHE JOKYMEHTOB OT 3asBUTEJIS, UX PETUCTPAIMS U MOJYyUYCHUE JTaHHOTO 3asiBJICHUS
U TpUJIAraéMbIX JOKYMEHTOB OTBETCTBEHHBIM IUIIOM AJIMUHUCTpAIlMHd, B YbHU OO0SI3aHHOCTHU
BXOJIUT OKa3aHUE MYHHUIIUIIAIILHOW YCITYTH.

Cnocobom  ¢ukcauuu  pe3ynbraTa SBISETCS  pErUCTpalusi  HEOOXOOUMBIX IS
MPEIOCTABICHUS YCIYTH JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaX IO JCJIOMPOU3BOJICTBY
AJIMUHUCTpALMU U PACMUCKa OTBETCTBEHHOIO JIULIa AIMUHUCTPALIUU, B YbH O0S3aHHOCTH BXOJIUT
OKa3aHUe MYHUIIUTAIBHOU YCIYTH, O TIOJYYCHUHU JOKYMEHTOB.

MaxkcuManbHBIA CPOK BBIMIOJIHEHUSI JAHHOTO JEHCTBHSI COCTAaBISIET OAMH KaJeHIApHBIH
JICHb.

Peructparusi moay4eHHOrO MO MOYTE 3asBJICHUS U MaKeTa JOKYMEHTOB OCYILECTBISCTCS
CIIEIUATTMCTOM aJMUHUCTPAIIMH, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO. JlOBEI€HNE HCTIONHEHUS
YCIIYTU 0 UCTIONHUTEINS aAMUHUCTPAIIUH OCYIIECTBISIETCS B MOPAIKE OOIIET0 AeI0NPOU3BO/ICTBA.

[Ipu HampaBieHUM 3asBIEHUS W TMaKeTa JOKYMEHTOB B (JOpME DJIEKTPOHHOTO JOKYMEHTa
MOCPEACTBOM JJIEKTPOHHOW TMOYTHI B aJIMUHUCTPALMU PETUCTPALIUs AJIEKTPOHHOTO 3asiBICHUS U
MakeTa JOKYMEHTOB OCYIIECTBIIACTCS CIEIUATUCTOM aIMUHUCTpanuu B cucreme "Jlemo" neHn B
MOCTYIUIEHUSI, @ B CiIy4ae HaIlpaBJICHUS DJICKTPOHHOTO 3asBICHHUS M IMaKeTa JIOKYMEHTOB B
MPa3AHAYHBIA WIH BBIXOJHOHN JIHU, PETHCTPAIIHS 3asBICHUS U TAKeTa JTOKYMEHTOB IPOW3BOJIUTCS
B MIEPBBIN PaOOUNil A€Hb, CIECAYIOMINN 32 MPa3JHUYHBIM UITU BBIXOJHBIM THEM.

Crenuanuct aIMUHUCTPAIIMU B KapTOUYKE 3asBKHU B cucteme "Jlemo"onpenenser periiaMeHt,
B COOTBETCTBHHM C KOTOPBIM BbINIONHsETCS yciuyra. OTnen agAMHUHHCTpAIlMU, OTBETCTBEHHBIN 3a
WCIIOJTHEHUE YCJIYTH, OIpeAeNsieTcsl aBTOMaTH4YecKd. JloBeleHHE WCIOIHEHUsI YCIyTH [0
OTBETCTBEHHOTO  HCTIOJHHUTENS  aJAMHHHUCTPAIlMM  OCYHIECTBISAETCS B  MOpPSJIKE  OOIIero
JIeJIONPOU3BO/ICTBA.

YBegoMIeHe O MOTYYSHUH 3asBICHHUS, COIePIKAIUE BXOISAIINI pEeruCTPallHOHHBIN HOMED
3asBJICHUS, ATy MOJTYyYEHHUS 3asBJICHHUS, HAIIPABIISETCS CIIEIUATMCTOM aJIMUHUCTPAIINH 3asIBUTEITIO
0 DJIGKTPOHHOM IMOYTe HE MO3/HEe paboyero IHs, CIASAYIOMIETO 3a JHEM PErHUCTPAIlUU 3asiBICHUS
B QJIMHHHCTPAIIHH.

[Ipy momyueHuu 3ampoca B OJJIEKTPOHHOW QopMe B aBTOMAaTHYECKOM PEXHME
OCYIIECTBISIETCA (POPMATHO-JIOTHYECKUH KOHTPOJb 3ampoca, MPOBEPSETCS HATWYUE OCHOBAHHM
JUTSL OTKa3a B IPUEMeE 3alpoca, YKa3aHHBIX B I1. 2.7 HACTOAIIETO AJMHUHUCTPATHBHOTO periiaMeHTa,
a TaK)Ke OCYIIECTBIISIOTCS CIEYIONTNE ACHCTBUSA:

1) npy Hamuyuu XOTsI OBl OJHOTO M3 YKa3aHHBIX OCHOBAHUH JIOJDKHOCTHOE JIMIIO
AJIMUHHCTpallUd B CPOK - 3 paOoumx IHS, MOJATOTABIUBACT MUCHMO O HEBO3MOXHOCTH IMpHEMa
JIOKYMEHTOB OT 3asIBUTEJIS;



3.1.3. Onwucanue agMUHHMCTpaTUBHOW mpouenypsl «lIpoBepka mpencTaBICHHBIX
JOKYMEHTOB 10 IEPEYHIO COTIaCHO NMpHIoKeHUIo Ne3 K HacTosIEeMy perjlaMeHTy, (popMupoBaHue
Y HAIpaBJICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl M OpraHHU3alUd, YYacTBYIOLIUE B
IPEJOCTABICHUH YCIYTd, IOArOTOBKA PpEIIEHUS YIOJIHOMOYEHHOIO OpraHa (IIOCTaHOBJICHMS
AIMUHUCTpAallUM O  3aKJIOYEHWU JOrOBOPOB apeHJbl MYHMIMIIAJIBLHOTO HMYIIECTBA (3a
UCKJIIOUEHHEM 3€MEJIbHBIX YYacTKOB) Ha HOBBIM CPOK WJIM MOTHMBMPOBAHHOIO OTKa3za B
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIyT .

IOpunnyeckum  (pakToM, MHUIUMPYIOLUIMM HAayajlo aJIMUHMCTPAaTHUBHOM MpOLEAYpSI,
ABJIIETCS IIOCTYIUIEHME JOKYMEHTOB, HEOOXOAMMBIX JJI BBIIIOJIHEHUS aJIMUHUCTPAaTUBHOM
IpOLEeypbl OTBETCTBEHHOMY JHIy AJMHMHUCTpPAlMM, B 4YbM OOS3aHHOCTH BXOJUT OKa3aHHE
MYHHUIUIIAJBHON YCIYyTH, U OCYILUECTBJICHHME [aHHBIM JIMIOM HX PAaCCMOTPEHUE HA IIPEAMET
KOMIUIEKTHOCTH M COOTBETCTBUE TPeOOBAaHMAM, yKa3aHHbIM B IpuiiokeHuu Ne3 Kk Hacrosemy
pErylaMeHTy.

Bbinaua pesynpTaTa MyHULIMNAIbHOH  yciayrm 1pu  oOpallleHMM 3asBUTENs B
aJMUHUCTPALUIO:

- 3asBUTENb IPUOBIBACT B ]MMHUCTPALIUIO C JOKYMEHTOM, yJIOCTOBEPSIOLINM JIMYHOCTD,

- CHEHUAINCT AJMHMHHMCTPALlMM 3HAKOMHT 3asBHUTENS C IIEPEYHEM U COJEpKaHUEM
BBI/1aBAEMBIX JOKYMEHTOB,

- 3asIBUTEJIb MTOJITBEPKIACT MMOIyUYEHHE JOKYMEHTOB JIMYHOM MOMHUCHIO ¢ PacIi(POBKOH.

B cnydae ykasaHus 3asBUTENIEM CIIOocO0a MOJydyeHHs pe3yiabTaTa MYHUIMIIAIbHON YCIIyru
II0 1I0YTe, CHEHUAJUCT AAMUHUCTPALMM HANPABISIET pPE3yJbTaT MYHULHUIIAIBHON YCIyTH
3asBUTEJIIO 110 I10YTE.

IIpy Hanuuuu OCHOBaHMM JUIA OTKa3a B NPEIOCTaBICHUM MYHHULUIIAIBHON YCIIYTH,
MCYEPIBIBAIOIINN NEPEUYEHb KOTOPBIX YKa3aH B I1.2.8. HACTOSILErO periaMeHTa, OTBETCTBEHHOE
JMIo AJMHMHUCTpallMM, B 4YbM OOSI3aHHOCTUM BXOAMT OKa3aHUE MYHUILIMNAIBHOW YCIYIH,
o0ecrneynBaOT MOJATOTOBKY, COIVIACOBAHHWE M HAlpaBJIEHUE 3asBUTENIO YBEJOMJIEHUS O
HEOOXOJUMOCTH YCTPAHEHUs BBISIBJICHHBIX HEJOCTAaTKOB B IPEACTABICHHBIX JOKYMEHTaX JINOO
MOTHBHUPOBAHHBINA OTKa3 B IIPEIOCTABJICHUN MYHULIUIIATIbHON YCIYTH.

[Ipn oTcyTCTBMM OCHOBAaHMM UIs OTKa3a B IPEIOCTABICHUM MYHHIMIAIBHOW YCIYTH,
WCYEPIBIBAIOIINAN  IIEpeUeHb KOTOPBIX YyKa3aH B 1.2.8. HAcTOALIEro perijamMeHTa, u
HEIPEACTABICHUN 3asBUTEIEM JOKYMEHTOB, HAXOJAIIUXCS B PACIOPSIKEHUM HHBIX OPraHOB,
OpraHu3aliii, OTBETCTBEHHOE JHUIO0 AJMUHUCTpAlUM, B YbM OOSI3aHHOCTH BXOJHUT OKa3aHHE
MYHUIIMNIAJIBHOW YCIIyTH, oOecrednBaeT (OPMUPOBAHHWE U HANpaBJI€HUE MEKBEIOMCTBEHHBIX
3aIIpOCOB B OPTaHbl U OpPraHU3aliy, y4acTBYIOIIME B IIPEAOCTaBlIeHun yciuyru. Ilocne nonyyenus
JIOKYMEHTOB (CBEJEHHUI) B pe3yibTaTe MEKBEJIOMCTBEHHBIX 3allpOCOB, OTBETCTBEHHOE JIUIIO
AJMMHUCTpAIK, B YbHU OOS3aHHOCTH BXOJUT OKa3aHME MYyHMLUIAIBHOW YCIIyrH, obecrednBaeT
MOJATOTOBKY M  COIJIACOBAaHME  pEIIEHMs]  YIOJHOMOYEHHOro opraHa  (IIOCTaHOBJIECHMUS
AJMMHHCTpAallMM O  3aKJIIOYEHMH JIOTOBOPOB apeH/bl MYHHUIMNAIBHOIO HMMYIIECTBa (3a
HCKJIIOUYEHHEM 3€MEJIbHBIX YYAaCTKOB) Ha HOBBIN CPOK.

IIpn oTcyTCTBUM OCHOBAaHMW Ul OTKa3a B IIPEIOCTaBICHUM MYHUIMIAIBHOU YCIYTH,
MCYEPIBIBAIOIINN NIEpeYeHb KOTOPHIX yKa3aH B I1.2.8. HACTOSILEr0 PErIaMeHTa, U MpeACTaBIeHUN
3asBUTEIIEM JOKYMEHTOB, HAaXOMALIUXCS B PACHOPSIKEHUM HHBIX OPraHoOB, OpraHU3alui,
OTBETCTBEHHOE JMII0 AJIMUHUCTpPALMU, B YbWU OO0S3aHHOCTH BXOAMT OKa3aHHUE MYHULIUIMAIbHON
yCIayrd, oOecreuyrBaeT MOJArOTOBKY U COIJIACOBAHME pEIICHHS YIOJIHOMOYEHHOTO OpraHa
(moctaHoBNneHUs AJMHUHUCTpAllMM O  3aKJIIOYEHUU JIOTOBOPOB apeHJbl MYHUIIMIIAJIBLHOTO
UMYIIECTBA (32 UCKIIOYEHUEM 3eMENIbHBIX YYaCTKOB) Ha HOBBIM CPOK.

Pesynprarom Hacrosmed aJIMHHHCTPATHBHOW TNPOLEAYpPHl  SBIAETCS  MOATOTOBKA
COOTBETCTBYIOIIETO MUChMa O HEOOXOAUMOCTH A0PAOOTKU MPEACTABICHHBIX JOKYMEHTOB, MO0 00
OTKa3e B MPEJOCTaBICHUH MYHUIIMIIAIBLHON yCIyTH, MO0 MPUHITHE PEIICHUs YIOJIHOMOYEHHOTO
oprasa (IOCTaHOBJECHUS AJIMUHHCTPALMU O 3aKIIOUYEHUH JOTOBOPOB apeHAbl MyHULUIAIBHOTO
MMYILIECTBA (32 UCKIIIOUEHNEM 3eMENbHBIX YYaCTKOB) Ha HOBBIM CPOK.

Crniocobom ukcanuu pe3ynbraTa aIMUHUCTPATUBHON MPOLEYpHI SABISETCA HAlpaBiIeHUE
3asBUTENIO NMHUCbMa O HEOOXOIUMOCTU JOPAaOOTKU NMPEACTABIEHHOTO MaKeTa JTOKYMEHTOB WU 00



OTKa3e B IPEIOCTABICHUH MYHMLIMIIAJBHOW YCIYTH, WIM HAJIWYHE PELICHUS YIOJIHOMOYEHHOTO
opraHa (IOCTaHOBJEHUs AJIMHUHHMCTpALMU O 3aKIOYEHUH JOrOBOPOB apeHIbl MyHHLUIAIBHOTO
UMYIIECTBA (32 UCKIIOYEHUEM 3EMETbHBIX YUYaCTKOB) Ha HOBBIA CPOK, OOECIIEYCHHE BBITOTHEHHS
JAIBHEWINNX aJMUHUCTPATUBHBIX NPOLIENYP, YKa3aHHBIX B IMyHKTE 3.1.4. HACTOALIETO periaMeHTa.

MaxkcuMainbHbI CPOK BBIIOJHEHUS JAHHOIO JIEHCTBUS COCTABIIAET LIECTh KaJlEeHAAPHBIX
THEHN.

3.1.4. Onucanne agMUHUCTPATHBHON mpouenypsl «llpoBeneHre MeponpusTHil MO OLEHKE
PBIHOYHOM CTOMMOCTH MYHMIMIIAJIBHOIO HMMYILECTBA, IPEJOCTABIIEMOI0 B apeHLy Ha HOBBIU
CPOK»

IOpunnyeckum  (pakToM, MHUIMHMPYIOLUIMM HAayajlo aJIMUHUCTPATUBHOM MpOLEAYpSI,
ABJIICTCS HAJIM4YME pELICHUs YIOJHOMOYEHHOIO opraHa (IOCTAHOBJIEHUS AJIMUHUCTPALUU O
3aKJIIOYEHUU JO0TOBOPOB apEeH/Ibl MYHHMIMIIAIBHOTO MMYILECTBA (3a HMCKJIIOUYEHHEM 3EMENbHbIX
Y4aCTKOB) Ha HOBBIH CPOK.

OTBeTcTBEHHOE JHUIO AJIMUHHCTpPAllMM, B 4YbM OOA3aHHOCTHM BXOJIUT OKa3aHHE
MYHULIMIIAJIbHOW yCIyrd, OOECHEYMBAET IPOBEACHUE MEPOINPHUATHII 10 OLEHKE PBIHOYHOU
CTOMMOCTH MYHHLHIAJIBHOIO MMYILECTBA, INPEAOCTABISIEMOrO B apeH]ly Ha HOBBIA CpPOK, B
COOTBETCTBUU C TPEOOBAHUSAMU JAECHCTBYIOLIETO 3aKOHOIATEIbCTBA.

Pesynbrarom Hacrosiied aaMHUHMCTPAaTUBHOW NPOLEAYPHI SBIAECTCA OTYET PHIHOYHOU
CTOMMOCTH MYHHUIIMIAJIBHOTO UMYIIIECTBA, IPEIOCTABIIIEMOT0 B apEeHy Ha HOBBII CPOK.

Crnocobom (ukcanuu pesynbraTa agMUHUCTPATUBHOM IMPOLEAYpHl SABJISETCS  HalUdue
OTYéTa PHIHOYHOW CTOMMOCTH MYHHUIMIAJIBHOIO HMYILIECTBA, MPEAOCTABISEMOr0 B apeHAy Ha
HOBBII CPOK, oOecrieueHre BBIIOIHEHUS JaIbHENIINX aJMUHUCTPATUBHBIX MPOLETYpP, YKa3aHHBIX
B ITyHKTE 3.1.5. HaCTOAIIEro periaMeHTa.

MakcuManbHbIi  CPOK  BBINOJIHEHMsI JIAaHHOTO  JCUCTBHSI  COCTaBJISET  JEBSHOCTO
KQJICHIAPHBIX JHEM.

3.1.5. Omnwucanue anMHUHHCTpPAaTHBHOM mnpouenypbl «llonroroBka  moroBopa apeH[bl
MYHUIIMIIAJIBHOTO UMYILECTBA (32 UCKIIOUEHNEM 3€MEJIbHBIX YUaCTKOB)»

IOpunnyeckum  (pakToM, MHUIUMPYIOUIMM Hayajlo aIMHUHMCTPATUBHOW IPOLEAYPHI,
SBIISIETCA  O0ECIIeYeHNEe OTBETCTBEHHBIM JIMIIOM AJIMUHUCTPAIMH, B YbH OOS3aHHOCTH BXOIUT
OKa3aHW€ MYHMIMNAJIBHOM yCIyrd, IOATOTOBKM U  COIJIaCOBAHHUSA JI0OTOBOpa  apeH]Ibl
MYHUIIMNIAJILHOTO UMYILECTBA (32 UCKJIIOUEHUEM 3€MEJIbHBIX YJaCTKOB) HAa HOBBIN CPOK.

Pe3synbrarom HacTosIIEN aJIMUHUCTPATUBHOMN MPOLEAYPHI SIBJISETCA MOAIUCAHUE JOTOBOpa
apeH/Ibl MyHUIUIAIbHOTO UMYIIIECTBA.

Crnocobom ¢ukcarun pesynbTraTa aIMUHUCTPATUBHON IMPOLEAYpHl SBISETCS HAJIWYMUE Y
OTBETCTBEHHOTO JIMIIa, B YbM 00S3aHHOCTH BXOJIUT OKa3aHWE MyHMIIMIIAJILHOW YCIYTH, pe3ybTaTa
IIPEIOCTABIIEHUS YCIYTH.

MaxkcruMaiabHBIH CPOK BBIMOJHEHHS! JAHHOTO JIEHCTBUSL COCTABIISET LIECTh KaJ€HAAPHBIX
JTHEH.

3.1.6. Ommcanme aIMUHHCTPATUBHOW Tmpoueaypbl «Bblmaua 3asBHTENIO pe3ylbTaTa
IIPEIOCTABIICHUS YCIYTH.

Opuanueckum  ¢akToMm, HHUIMHMPYIOIIMM HAyalo aJIMUHUCTPATUBHOM NpOLEAYpHI,
ABISICTCA ~ HAJIMYME Yy OTBETCTBEHHOIO JIMI@, B YbM OOS3aHHOCTH BXOJUT OKa3aHUE
MYHUIIMNIAJIBHOW YCITyTH,pe3yiIbTaTa Pe0CTaBICHUS YCIYTH.

Bbinaua pesynpTaTa MYHUIMNAIBHOH  ycayrm Tpu  oOpalieHMHM  3asBUTENS B
aJMUHHCTPALHIO:

- 3asBUTENb IPUOBIBACT B AIMUHUCTPALUIO C JOKYMEHTOM, YJIOCTOBEPSIIUM JINYHOCTb,

- CHEUUAIMCT aJMUHHUCTPAlMU 3HAKOMHUT 3asABUTENS C NEpPEeYHEM U COAEpKaHHEM
BbI/IaBAEMBIX JOKYMEHTOB,

- 3asIBUTEJIb MTOATBEPKIAET MOTyYeHHE TOKYMEHTOB JIMYHOU MOAMKUCKHIO ¢ paciIn(pOBKOM.

B cnydae ykasaHus 3asBUTENEM CIOoco0a MOJyYyeHHs pe3yabTaTa MYHUIMIIAIBHON YCIIyru
[0 TMOoYTe, CHEeHHATUCT aJMUHUCTPALMK HANpaBiseT pe3yldbTaT MYHHUIUNAIBHOM YCIIyTH
3asIBUTEIIIO T10 TOYTE.



Bbinaua pesynpTara NMpenocTaBiICHUs YCIYTH OCYIIECTBIIETCS CIOCOOOM, YKa3aHHBIM B
3asBJICHUU 3asBUTENS O IPEIOCTABICHUH YCIYTH.

Pe3synbrarom HacTosmie aIMUHUCTPATUBHOM IPOLIEAYPHI SBJISETCS Bbladya (HallpaBJICHUE)
pe3yibTara IpelOoCTaBICHUs YCIYTH CIIOCOOOM, YKa3aHHOM B 3asBJICHHUM O IPEJOCTaBICHUU
YCIYTH, OTBETCTBEHHBIM JIMIIOM AJIMUHUCTpAllUd, B YbM OOS3aHHOCTH BXOJUT OKa3aHUE
MYHHULIMIIAJILHOU YCITyTH.

Crniocobom ¢ukcanu pe3ynbraTa aJIMUHUCTPATUBHON NpPOIEAYpHl SBISAETCS HAIUYHE
HOJTBEPKIAIOIIMX JOKYMEHTOB O Bbllaue (HAIpaBJIEHUH) Pe3yJIbTaTa IPEeJOCTaBIECHUS YCIyTH.

MaxkcuMalbHbI CPOK BBINOJHEHUS JAHHOTO JIEUCTBUSA COCTAaBISAECT OJMH KaJEHIAPHBIN
JICHb.

3.2. UcueprnibiBaromunii mepeueHb aIMHHUCTPATUBHBIX MTPOLEAYP, BoIIOTHsIeMbIX MDLI;

IpUEM OT 3asBUTEIEH M PErucTpalys 3alpOCOB U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS YCIIYTH;

(GopMHpOBaHHE U HANpaBJIEHUE MHOTO(QYHKLIHOHAJIbHBIM LIEHTPOM MEKBEIOMCTBEHHBIX
3aIIPOCOB B OPraHbl U OPraHU3alY, Y4aCTBYIOIIKE B IPEJOCTABICHUM YCIYTH;

BblJlaua 3asBUTEIIO pe3yJibTaTa IPEeJOCTaBICHUS YCIYTH (B TOM YMCIIE BblAaya JOKYMEHTOB
Ha OyMa)XHOM HOCUTEJE, MOATBEPKAAOIIUX COJACPKAHUE DBJIEKTPOHHBIX JOKYMEHTOB,
HanpasiieHHBIX B MO®IL] opraHom, mpenocTaBisIOIUM YCIYry, a TakKe Bbllayda JIOKYMEHTOB,
BKJIIOYAsi COCTaBJICHHE Ha OYMa)XHOM HOCHUTENE M 3aBEPEHUE BBITUCOK M3 WH(POPMALMOHHOM
CHCTEMBI OpraHa, Ipel0CTaBIISIIOILEr0 YCIYTY).

3.2.1. Onucanue aIMUHUCTPATUBHOW mpoueaypbl «lIpueM OT 3asBHUTENEH W peruCTpaIys
3allpOCOB U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUI IPEJOCTABICHUS YCIYTU».

OcHoBaHMEeM JJIi Hayaja OCYIIECTBJIEHUS JAaHHOW aJMMHUCTPATUBHOM IpOLETYPHI
ABJISICTCA MOCTYIUICHHE HEOOXOAMMBIX JJIi MPEJOCTABICHUS YCIYTU JOKYMEHTOB OT 3asBUTEINS B
MO®II.

[Ipu oOpamenun 3asBurens B MOIL[ corpynnuk MO®IL] ocymiecTBiser cieayromiue
JICHCTBHSL:

IIPOBEPKY MOJIHOTHI KOMIUIEKTa JIOKYMEHTOB;

perucTpanuio T0KyMeHTOB B HH(popmMaimonHoii cucreme MOII;

BbIIaYy PACIMCKU O IIPUEME 3asBJICHUS U JOKYMEHTOB.

UHBIE AEUCTBUSI, CBA3aHHbIE CO ClieNU(UKON 3asBICHUS (KOHCYIbTHPOBAHUE, Pa3bsICHEHHE
U T.IL.).

PesynpraroM aaMUHUCTPaTUBHON NPOLEAYPHI NIPH MOAAY€e 3asBUTEIEM JOKYMEHTOB Uepe3
M®IL] sBrsercss NpUHATHE AOKYMEHTOB OT 3asBUTENI M UX PErucTpauus B MHPOPMALMOHHON
cucreme MOII.

Crocobom  ¢ukcauuu pesyibTaTta SBISETCS  perucTpanus  HEOOXOAMMBIX  JUIs
MIPEIOCTABIIEHUS YCIYTH JOKYMEHTOB B MH(oOpManroHHoi cucteme M®IL] u Bbinaya pacrnucku o0
UX IPUHATUH 3aBUTEIIIO.

MaxkcruMaiabHBIH CPOK BBINOJIHEHUS JAHHOTO JIEHCTBUS cocTaBisieT | (0/MH) KaJleHJapHbIHA
JICHb.

3.2.3. Onucanue aJAMMHHMCTPaTHUBHOW mnpouenypsl «PopMHUpOBaHME U HalpaBieHUE
MHOTO()YHKIIMOHAJIHBIM IIEHTPOM MEKBEJOMCTBEHHBIX 3alPpOCOB B OpraHbl W OpraHU3alUH,
YYaCTBYIOILIUE B IIPEIOCTABICHUHN YCIYTH.

OcHoBaHMEM Ul Hayala aJMUHUCTPATUBHOM MpOLENYphl SBIAETCS HEIPEICTABICHHE
3asBuTeneM B ML 10KyMEHTOB, HaXOJSIIHUXCS B paCIOPSKEHUH MHBIX OPraHOB, OPTaHU3aIl U,

JInoM, OTBETCTBEHHBIM 3a IIOJArOTOBKY M HAIlpaBIECHUE MEKBEIOMCTBEHHBIX 3aIllpOCOB,
saBisieTcst coTpyaHuk MOII.

Cotpynauk MO®II ocymiecTBisieT 3ampoc B OpraHbl M OpraHM3allMM, YYacTBYIOLIUE B
MPEIOCTABIEHUU YCIYTH JOKYMEHTOB, (CBEICHHI), 3alpallliBaeMbIX B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHSI.

Oco0eHHOCTH OCYLIECTBICHHUS] MEXBEJIOMCTBEHHOTO B3aUMOJCIHCTBUS COTPYIHUKAMHU
M®II 3akpernsitoTcsl B COMVIAIIEHUH O B3auUMOJEHCTBUM AAMUHUCTpanueit mexay MAY «M®I1]
AKacHCKOro paiioHay.



3.2.4. OmnucaHue aJIMUHUCTPATUBHOM mpoueaypbl «Bblgaua 3asBuTENto pe3ynbraTta
HPEOCTABICHUS YCIyTH.

Bbinaua pesynpTara NmpenocTaBiICHUs YCIYTH OCYIIECTBIISETCS CIOCOOOM, YKa3aHHBIM B
3asBJICHUU O IPEJOCTABICHUH YCIYTH.

Ecnu B 3asBieHuy ykas3aH crnoco0 nmoiydeHus pesyiabrara «B MOLl», 0TBEeTCTBEHHOE JHIIO
AJMMHUCTpALMK, B YbM O0S3aHHOCTU BXOAMT OKa3aHUE MYHHMIMIIAIBHOM YCIIyTH, OCYILECTBIIAET
HAIPaBJICHUE JIOKYMEHTOB, SBJISIONIMXCS KOHEYHBIM pE3yJIbTaTOM IIPEAOCTaBICHUS YCIyTU B
M®II.

[Tocne nosmyueHust JOKYMEHTOB (pe3yJbTaTa YCIyr) U3 AJIMUHUCTpaluu cOTpyAHUK M®I]
OCYILECTBIISIET BbIAAYY 3asBUTEIIIO PE3yJbTaTa PEICTaBICHUS YCIyTH.

Crocobom ¢ukcanuu pe3ylbrata sBISETCS BHeceHHe paboTHukoM MOI] cBeneHuii o
BblJIau€ 3asBUTEIIIO Pe3yiIbTaTa MPEICTaBICHUS YCIyTH B MH(POPMALIMOHHYIO CUCTEMY.

3.3. Tlopsaok OCyLIECTBICHHUS B 3JEKTPOHHOW (OpMe, B TOM YHCIE C HCIOJb30BAaHHEM
(benepanbHON rocyrapcTBeHHOW MH(DOpPMaMOHHON cucTeMbl «ENUHBIN MOpTan rocyaapcTBEHHbIX
U MYHHULIUTAIBHBIX YCIyT (PYHKIUH)», a AIMUHUCTPATUBHBIX IPOLIETYP.

3.3.1. IIpenocrasienue uHpOpMaLMK O MOPSAAKE U CPOKAX MPEAOCTABICHUS YCIYTH.

[IpenocraBienue B AJIEKTPOHHON (hopMe 3asiBUTEISIM HH(GOPMAIMHA O MOPSAKE M CPOKax
OpEeJoCTaBlIeHUs]  yciayru ocymectsiasercs nocpenctsom EINIY,  oduunmansHoro caiira
AJIMUHHCTpallUM B TOPAJIKE, YCTAaHOBJIEHHOM B TyHKTE 1.4 pazgemna | «OOmme mojaoxxeHus»
HACTOSIILIEr0 perjiaMeHTa.

3.3.2. 3anuce Ha ipueM B oprad (M®L]) st momaum 3ampoca o MpeIoCTaBICHUN YCIYTH.

B nemsix npenocraBieHuss MyHULIMIATIBHON YCIYTH OCYILECTBIIETCS IPUEM 3asiBUTeNel 1o
IIPEABAPUTEIILHON 3aIIUCH.

IIpu opranmzamuu 3anucd Ha npueM B opran (MO®LI) 3asBurtento oOecrneunBaercs
BO3MO>KHOCTb!

1) o3HaKOMIICHHSI C pacrucaHHeM pabOThl OpraHa WM MHOTO(QYHKIHOHAIBHOTO HEHTpa
a1M00 YIMOJIHOMOYEHHOTO COTPYJHMKA OpraHa WM MHOTO(QYHKIIMOHAJIBHOIO LIEHTPA, a TAKXKE C
JOCTYIHBIMU /711 3alIMCU HA IPUEM JlaTaMM U MHTEpBajaMU BPEMEHU NPUEMa;

2) 3anucH B JIIOObIC CBOOOIHBIC JUIS IpUEMa JIaTy U BpeMsl B TpejiesiaX yCTAHOBICHHOTO B
OpraHe Wi MHOTO(QYHKLIHMOHAJIBHOM LIEHTpE Tpaduka mpremMa 3asBUTenei.

3anuch Ha TNPUEM MOMKET OCYIIECTBISATHCA IOCPEICTBOM HH(POPMAIIMOHHOM CHCTEMBI
opraHa Wid MHOTO()YHKIIMOHAJILHOTO LIEHTPa, KOTOpasi 00eCcIeyrBaeT BOZMOXKHOCTb HHTETPALIUH C
EII'Y u odunnansHeIMU cafTaMu.

3.3.3. Ilomaya 3asBUTENEM 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIEHUS MYHULIUIIAIbHON YCIyTH.

dopmMHupOBaHUE 3ampoca  3asABUTEIIEM OCYLIECTBISIETCS IOCPEACTBOM  3aIlOJHEHUS
anekTpoHHoM ¢opmbl 3ampoca Ha EIII'Y 6e3 HeoOX0AMMOCTH JIOMOJHHUTEIBHON TOJa4vu
JIOKYMEHTOB B KakoH-1100 MHOH Gopme.

Ha EIIl'Y/odunuansHoMm caiiTe AIMUHHCTpAIMU Pa3MENIAIOTCS 00pasilbl 3aroJHEHUs
AJIEKTPOHHOM (OPMBI 3apoca O MPeAOCTaBICHUH YCIYTH.

[Tocne 3amosHeHUst 3asBUTENEM KaXJOTO W3 TMOJEH DSIEKTPOHHON (OpMBI 3armpoca
OCYILECTBIISIETCSI aBTOMaTH4eckas (hOpMaTHO-JIOTHYECKasi MpoBepKa CPOPMHUPOBAHHOTO 3aIpoca.
[Ipy BBISBICHUHM HEKOPPEKTHO 3alOJHEHHOTO MOJS JIEKTPOHHOW (OpMBI 3ampoca 3asiBUTEINb
YBEIIOMJISIETCS O XapakTepe BBIABICHHOM OLIMOKM M TOpSAJKE €€ YCTPAaHEHHs IOCPEICTBOM
MH(OPMaLIMOHHOT'O COOOIIEHNUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popmMupoBaHHUHU 3ampoca 3assBUTENIO0 00ECTIEYUBACTCS:

1) BO3MOXHOCTh KOTIMPOBAHUS M COXPAHCHHUS 3alPOCa M MHBIX JJOKYMEHTOB, HEOOXOMMBIX
JUISl IPEOCTABIIEHNS MyHULIMITAJILHON YCITyTH;

2) BO3MOXKHOCTh 3aIlOJIHCHUSI HECKOJBKMMH 3asSBUTCISIMH OJIHOW DIICKTPOHHOH (HOpMbI
3armpoca TNpU OOpaIlleHWH 3a MYHHUIMIAIBHOM YCIyroil, mpemnosiaramomeil HarpaBieHHe
COBMECTHOT'O 3aIlpOca HECKOJIIbKUMHU 3asIBUTEIISIMH;

3) BO3MOXHOCTB Te4aTH Ha OyMa)>KHOM HOCHTEJIE KOITUH JJIEKTPOHHON (OPMBI 3ampoca;



4) coxpaHEeHHE paHee BBEICHHBIX B JIICKTPOHHYIO (GOpMy 3ampoca 3HA4YCHUI B JH000M
MOMEHT I10 YKEJIAHHUIO M0JIb30BATENs, B TOM YHCIIE PU BO3SHUKHOBEHUH OLIMOOK BBOJA U BO3BpaTe
JUISl TOBTOPHOTO BBO/Ia 3HAUYEHUI1 B AJIEKTPOHHYIO (hopMy 3aIpoca;

5) 3anonHeHne TMOJEH ONEKTPOHHOH (opMbl 3ampoca [0 Hayana BBOJA CBEACHHMN
3asgBUTEIEM C WCHOJB30BAHUEM JAaHHBIX, DPa3MEUICHHBIX B (eaepantbHON TOCYAapCTBEHHOM
uHpopMaunoHHOM cucreme «EauHas cuctemMa UWAEGHTUQUKAIMM M ayTeHTU(UKAUM B
uHpacTpykType, oOecneuuBaromeid  MH(OPMAIMOHHO-TEXHOJOTHMYECKOE  B3aMMOJACHCTBHE
UHPOPMALIMOHHBIX CHUCTEM, MCIOJIB3YeMbIX JJIs IPENOCTAaBICHUS TOCYAApCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT B 3JeKTpoHHOU dopme» (manee — ECUA), u cBeneHuid, onmy0JInKOBaHHBIX
Ha EIN['Y, odpunmansHOM caiiTe, B 4acTH, Kacarouehcs cBeieHnid, oTcyrcTByromux B ECUA;

6) BOBMOXXHOCTh BEPHYTHCS Ha JIIOOOM M3 OSTAaloB 3allOJHEHUS JIICKTPOHHOU (HOPMBI
3arpoca 6e3 oTepu paHee BBEIAECHHOM nH(popMaluy;

7) BO3MOXHOCTB goctymna 3asButeis Ha EIII'Y k panee mogaHHbBIM UM 3amipocaM B TCUCHUE
HE MEHee OJHOr0 rojia, a Takke 4aCTUYHO C(HOPMHUPOBAHHBIX 3alIPOCOB - B TEUCHHE HE MEHee
3 MecsIIIeB.

CchopMupoBaHHbII M MOANUCAHHBI 3aIpPOC M MHBIE JTOKYMEHTHI, HEOOXOIUMBIE IS
IPEIOCTABJICHUSl MYHULIMIAJIbHOW YCIYTd, HANpaBisioTCd B AJIMUHUCTPALUIO IOCPEICTBOM
EI'Y.

3.3.4. Ilpuem u peructpais OpraHoM 3anpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIS
IPEOCTaBIICHUS YCIIYTH.

AAMUHUCTpAIHs 00eCTIeYNBAET B SJICKTPOHHOH (hopMe IpreM JOKYMEHTOB, HEOOXOIMMBIX
JUIs TPEIOCTaBIICHUs] YCIYTd, W PErucTpauluio 3ampoca 0e3 HEeOOXOJUMOCTH IOBTOPHOIO
NPEJICTaBICHUS] 3asBUTENEM TAaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE B IOPSIKE,
npeaycMoTpeHHoM yHKToM 3.1.1 pasznena |1l Hacrosiero perinaMenTa.

[locne  peructpanuu  3ampoc  HampapiseTcss B CTPYKTYpPHOE  IOJpa3fesieHue
AJIMMHHUCTpAIK, OTBETCTBEHHOE 33 IPEJOCTaBIEHUE MyHULIMIIAIBHON YCIYTH.

[locne mnpuHATHA 3ampoca 3asgBUTENS JODKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
IPEeJOCTaB/IEHNEe MYHUIUIAIBHONW YCIIYTH, CTaTyC 3ampoca 3asBUTENs B JMYHOM KaOMHETE Ha
EIIT'Y oOHOBIISIETCS IO CTATyCa «IIPUHSITOY.

3.3.5. Omnara rocyiapcTBEHHOM MOLUIMHBI 332 HPEJOCTaBJIEHUE YCIyr U YIUlaTa MHBIX
IJIATEXKEW, B3UMAEMbIX B COOTBETCTBUH € 3aKOHOIaTeNbcTBOM Poccuiickoit denepanmm.

Omutara rocy1apCTBEHHOM NMOLUIMHBI (YIIIaTa NHBIX IJIATEXKEN ) 3asBUTENIEM B DJIEKTPOHHOM
BUJE MPOM3BOAMTCA B IMOpSJIKE, OMNMCAHHOM B moapazaene 2.9 pasgena |l Hacrosmiero
aMMHHUCTPATUBHOTO PETJIAMEHTA.

3.3.6 Iloryuenue cBeieHNH O XO€ BHIIOJHEHUS 3a1poca.

IIpenocraBiieHue B 31€KTPOHHOM hopMe 3asBUTENIM HH(DOPMAIIK O X0JI€ PEI0CTABICHHUS
yenyru ocyiectisiercst nocpeacrsoM EIIIY B nopsinke, yctaHoBiaeHHOM B nyHkTe 1.4 pasnena |
HACTOSAILIETO PErJIaMEHTA.

[Ipu npenocTaBieHUN yCIyru B 3JIEKTPOHHON (hopMe 3asBUTENIO HApaBIseTCs:

a) yBEJIOMJICHHE O 3allUCH Ha IpHUeM B AJIMUHHCTPALUIO WIM MHOTO(YHKIMOHAJIbHBIN
LEHTp, COJIeprKalllee CBEJICHUS O J]aTe, BpEMEHH U MECTe NpUeMa;

0) yBeZJOMJIEHHE O MPHEME M PETUCTPAllMM 3aIpoca M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJOCTABJICHUSI YCIIYTH, COJIEpiKalllee CBEIEeHUs O (akTe ImpHueMa 3arpoca U JOKYMEHTOB,
HEOOXOJUMBIX JJISi MPEJOCTaBIEHUS YCIYrM, U Hayaje MpOoLeaypbl MPEeJOCTaBICHUS YCIYTH, a
TaK)Ke CBEJEHHS O JlaTe€ U BPEMEHHM OKOHYAHMS MPEAOCTABJICHUS YCIYTH JIMOO MOTHBHUPOBAHHBIM
OTKa3 B IIpHEMe 3apoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS YCIIYTH;

B) yBeJlOMJIeHHE O (pakTe nosydeHus nH(opManuy, HOATBEPKIAIOUICH OIUIaTy YCIyTH;

I) yBEJOMJIEHHE O pe3ylbTaTaX pPAacCMOTPEHHUs JOKYMEHTOB, HEOOXOAUMBIX  JUIs
MPEIOCTABIEHUSI YCIYTH, COJAEp)Kalllee CBEACHUS O MPUHATUU TOJOKHUTEIBHOTO pPELIEHUS O
NPEJOCTaBICHNH YCIYTH M BO3MOXKHOCTH IOJIyYUTh pE3yJabTaT MPEJOCTaBIECHUS YCIYyTd JHOO
MOTHUBHUPOBAHHBINA OTKa3 B MPEIOCTABICHUH YCIYTH.

3.3.7. OcyuiecTBieHNE OLIEHKN KaueCTBa MPEI0OCTABICHUS YCIYTH.



3asBuTeNnsAM  00eCIeYMBACTCS BO3MOXHOCTh  OIICHHTH JOCTYMTHOCTh M Ka4eCTBO
rocynapctBeHHou yciayru Ha EINTY.

3asBUTENb BIIPABE OIICHUTh KayeCTBO MPEIOCTABICHUS TOCYJApCTBEHHOW YCIYyTH C
MOMOIIBIO  YCTPOMCTB TOJBIM)KHOW pamuoreneoHHON cBs3u, ¢ wucnoiab3oBanueM EIITY,
TEPMUHAJIBHBIX YCTPOMCTB B COOTBETCTBHM C IOcTaHoBiIeHHEeM IIpaBurenscrtBa Poccuiickon
Oenepannu ot 12.12.2012 Ne 1284 «O06 omnenke rpaxaaHamMu 3G(HEKTHUBHOCTH JEATEIBHOCTH
PYKOBOIMTENEH TEPPUTOPHAIBLHBIX OpraHOB (eiepalibHbIX OPTraHOB MCIIOJHUTEIHHON BIACTH (KX
CTPYKTYPHBIX MOJpa3AeNeHuil) U TePPUTOPUATIBHBIX OPraHOB IOCYIAapCTBEHHBIX BHEOIOIKETHBIX
GOHIOB (WX PETMOHANBHBIX  OTHCIIEHWH) C YyY4eTOM KadecTBa MPEAOCTABICHUS UMHU
rOCYJapCTBEHHBIX YCIYT, a TAKK€ O IPUMEHEHUH PE3YJIbTATOB YKA3aHHOW OLICHKM KaK OCHOBAHMS
JUIST TIPUHATHS PEHIeHUH O JIOCPOYHOM TMPEKPAIIEHUH MCIOJHEHUS COOTBETCTBYIOIIMMU
PYKOBOIUTEINSIMU CBOMX JOKHOCTHBIX 00sI3aHHOCTEN».

3.4. TlocnenoBaTenbHOCTh M COCTAB BBINOJHSIEMBIX aIMUHUCTPATUBHBIX MPOIEAYP
MPEJICTaBJICH B OJIOK-CXeMe B MPMIIOKEHUH Ne5 K HACTOAIIEMY perjJaMeHTy.

Paznen IV ®opmbl KOHTpOIIS
32 UCIMOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.1. 3a HEBBINOJHEHUE WJIM HEHAJJIeKAIEe BBINOJTHEHUE 3aKOHOAATENhCcTBA Poccuiickoi
®enepanun, PocToBckoi 0651acTi 0 BOIIpocaM OpraHU3alluu U IPe0CTaBICHUS MyHULIUTIATbHON
YCIIYTH, a TaKke TpeOOBaHMI HACTOAIIETO PEriiaMeHTa, OTBETCTBEHHOE JIUIIO AJMUHUCTPAIUH, B
Ypbl OOS3aHHOCTH BXOJIUT OKa3aHWE€ MYHUIUNANBHON yciyru, coTpyaHuku MOIL[ nHecyt
OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

4.2. Texkymuii KOHTPOIb 3a COOJIOJEHHMEM AaJMHUHUCTPATHBHBIX MOPOLEAYp IO
MPEAOCTABICHUI0 MYHUIIMTITIAIIBHON YCIYTH OCYIIECTBIISIET OTBETCTBEHHOE JIUIIO AJMUHUCTpAIUH,
B UYbM OOS3aHHOCTH BXOJUT OKa3aHWE MYHUIMNAIBbHON ycinyru, coTpyaHuku MOL[ B uybu
00sI3aHHOCTH BXOIHUT KOHTPOJIb COOJTIOJICHUS CPOKOB OKa3aHUS YCIIYT.

OTBETCTBEHHOCTbH JIOJXKHOCTHBIX JIUL 3aKPEIUIAETCA UX JOJKHOCTHBIMA MHCTPYKIUSMH.

4.3. KoHTponb 3a MOJHOTOW M Ka4yeCTBOM IMPEAOCTABICHUS MYHHMIIMIAIBHOW YCIyTd
ocymiectBisieTcss ['1aBoil moceneHus W BKIIOYAeT B ce0si MPOBEEHUE MPOBEPOK, BBISBICHUE U
YCTpaHEHHE HapyLICHUN IIpaB 3asBUTEICH, PaCCMOTPEHHUE, NPHUHITHE PEIICHUH U IMOATOTOBKY
OTBETOB Ha oOpalieHusi 3asBUTENEH, CoJepKalux >KanoObl Ha jaelicTBus (OesneicTBue)
OTBETCTBEHHBIX JIUIl AJIMUHUCTpAIMU, B YbH OOS3aHHOCTU BXOAHUT OKa3aHWE MYHHIUTIATHHOU
YCIYTH.

[lepuoanyHOCT,  TPOBEJACHUST  MPOBEPOK  MOXKET  HOCUTh  IUJIAHOBBIM  XapakTep
(ocymecTBisAThest 1 pa3 B TOJ) W BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY OOpAaIEHUIO
3asiBUTETIEN ).

[lo pe3ynbraram MpPOBEAEHHBIX MPOBEPOK B Ciydyae BBISIBICHUS HapyLIEHUN IMpaB
3asBUTENIEH OCYIIECTBISETCS MPUBJICYCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoaresbeTBoM Pocceniickon denepanuu.

Paznen V JlocyneOHslii (BHECYIeOHBIN) MOPSIIOK 00KAIOBAHUS PELICHHUH U JeCTBHIA
(Oe3neiicTBUsT) opraHa, MPeOCTABIISIONIET0 MYHHUIIUIIAILHYIO YCIIYTY, @ TAaK)Ke €ro JOKHOCTHBIX
JIUI], MyHUITUTATBHBIX CITYKaIUX.

5.1. XKanoba momaercst B MUCbMEHHON (QopMe Ha OyMa)XHOM HOCHTEJE, B AJIEKTPOHHOM
¢dbopme B opraH, MpeI0CTaBISIONINNA MYHUIUITATBHYIO YCIYTY, MHOTO()YHKITMOHAIBHBIA TISHT.

XKanoba moxer ObITh HampaBieHa 3asBUTENIEM B clyyae OOKaJOBaHHs JIeHCTBUA
(Oe3neicTBUS) U pEIICHHUS:

CMeUANINCTa AIMUHUCTPALIUH - TJIaBe aJJMUHUCTPALIH;

cnenuanucta MOI] - HavansHuky MOLI;

IJIaBbl QIMUHUCTpAIMK TIoceseHus - [ 1aBe AqMUHHCTpaluu AKCaliCKOTo paiioHa;

HavanbHuKa MO®I] - ['maBe AqMuHUCTpanuu AKCaiiCKOTro paiioHa.



5.2. XKamoba Ha pemeHus u JedcTBUs (Oe3deiicTBHE) oOpraHa, MPEIOCTABIISIONIECTO
MYHHULIMIIAJIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, IMpPeIOCTABIIAIOIIEIO MYHHLHIAIbHYIO
yCIyry,  MYHULUIIAQIBHOI'O  CIYXAaIllero, pPYKOBOAMUTENS  OpraHa,  IpEeAOCTaBIISIIOIIETO
MYHUIUNAIBHYIO YCIYTy, MOXKET OBbITh HampaBi€Ha MO I04YTe, Yepe3 MHOro()yHKIMOHAIbHBINA
HEHTP, C HCIOJB30BAaHUEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHONH cetu  "MHTtepuer"”,
ouLManbHOrO caiiTa opraHa, MpeJOCTaBIIAIONIEI0 MYHUIUNAIBHYIO YCIYTy, €IMHOrO MopTajia
rOCY/IapCTBEHHBIX U MYHULUIAIbHBIX YCIYT JUOO PErMOHaIbHOIO MOpTajla rOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, & TAK)KE MOXKET ObITh IPUHATA IIPU JIUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemeHuss u jaeicTBus (Oe3neiicTBHE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
pabOoTHHKAa MHOrO(QYHKIMOHAJIBHOI'O IIEHTpa MOKeT ObITh HalpaBjieHa [0 [o4YTe, ¢
UCIIOJIb30BaHUEM HWH(POPMALMOHHO-TEJICKOMMYHUKaMOHHOW cetn "HMHTepHer", oduumanbHOro
caiiTa MHOro()yHKIIMOHAJIILHOTO LIEHTPA, €AMHOI0 NOpTaja TOCYAAPCTBEHHBIX U MYHUIUIAIbHBIX
yCIyT JIU00 PETHOHAIBHOTO MOPTaia rOCY1apCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT, a TAKKE MOXKET
OBbITh IPUHATA PU JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. 3asBuUTENDh MOXKET OOPATUTHCS C KATOOOH, B TOM YKCIIE B CIACAYIONINX CITyJasiX:

1) HapyiieHHe CpoKa PeriCTpaliy 3arpoca 3asiBUTENS O MPEAOCTaBICHUN MYHHIIUITATBEHOI
YCIIyTH;

2) HapylLIeHHE CPOKa MPEe0CTABICHNS MYHUIMIIAIbHON YCIIyTH;

3) TpeOoBaHue Yy 3asBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU INPAaBOBBIMH aKTaMU CYOBEKTOB
Poccniickoit  ®Penepauuy, MyHULUUIAIBHBIMU IIPAaBOBBIMM  aKTaMHM JUId  [IPEJOCTABIICHUS
MYHULIMIIAJIbHON YCIIYTH;

4) oTka3 B OpUEME JOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMHu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMHM IIPABOBBIMHU
aktamMu cyOwpekToB Poccuiickoii ®enepanuu, MyHHIMIIAIGHBIMA TIPABOBBIMH aKTaMHU IS
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTABIEHUM MYHMIMIIAJIBLHOW YCIYI'M, €CIM OCHOBaHUS OTKa3a He
HPEIYCMOTPEHbl (ellepadbHbIMH 3aKOHAMU W HPUHATHIMU B COOTBETCTBUM C HUMH HHBIMU
HOPMAaTHBHBIMU IpaBOBbIMU akTamu Pocculickoit ®enepanuu, HOPMAaTUBHBIMU IIPABOBBIMU
akTamu cy0bekToB Poccuiickoil ®enepaniuy, MyHUIUNAIbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHUE C 3asBUTEINSA MPU MPEJOCTABICHUH MYHUIIMMAIBHOW YCIYTH IUIaThI, HE
IIPElyCMOTPEHHON HOPMAaTUBHBIMM IIPABOBBIMH akTaMu Pocculickoit @enepanui, HOpMaTUBHBIMU
IIPaBOBBIMU akTaMH cyObeKkToB Poccuiickoil denepanuu, MyHUIIMIAIBHBIMY IPAaBOBBIMU aKTaMU;

7) oTka3 AJMMHUCTpAIMM, KaK OpraHa, MpPEeAOCTABISAIOLIET0 MYHHIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOCTaBISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, B MCIpPaBICHUU
JIOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHIIMIIATbHOM
yCIIyTU JOKYMEHTaX J1u00 HapyllIeHHue YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABICHUM.».

8) HapylIeHHe CpOKa UM MOpsAKa BbIIa4M JOKYMEHTOB IO pe3yJbTaTaM MpPeJoCTaBICHUS
MYHULIMNIAJIbHOW ~ yCIyTM  WJIM ~ NPUOCTAHOBIEHHE  IPEAOCTaBICHUS, €CIM  OCHOBaHUS
NPUOCTAHOBIICHHSI HE MPeyCMOTPEHBI (hefiepalibHbIMU 3aKOHAMHU U IPUHSATBIMU B COOTBETCTBUU C
HUMH WHBIMA HOPMAaTHUBHBIMHU NPaBOBBIMHU akTamu Poccuiickonn denepanuu, 3aKOHAMU U UHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMH cyObekToB Poccuiickoit @Penepaiuu, MyHULIHTAIbHBIMUA
IIPaBOBBIMU aKTaMH.

5.4. Xanoba Ha pemieHuss U jaelictBus (Oe3AeiicTBUS) AIMUHHUCTpAIlMU, KaK OpraHa,
MPEIOCTABIISAIONIEr0 MYHUIUNIANBHYIO YCIYTY, JTOJKHOCTHOTO JIMIA OpraHa, MpeaoCTaBiIsIOIIEero
MYHUIIUTNATBHYIO YCIYTy, JTUOO MYHMLIMIAIBHOTO CiyXKallero (maimee - »aino0a) momgaércs B
MMCbMEHHOU (hopMe Ha OYMa)KHOM HOCHUTENIE, B SJICKTPOHHOU (hOopMe U MOKET OBITh HampaBJIeHA
o T1ouTe, 4Yepe3 MHOrO(YHKIMOHAIBHBIA ILEHTP, C HCHOJIb30BaHHEM HWH(POPMAIMOHHO-
TeJIeKOMMYHUKaMOHHON ceTu «MHTepHeT», opuIHMalbHOrO caiita AJIMUHUCTPALUU, €IUHOTO
HopTaja TOCYAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT, @ TAKXKe MOXKET OBITh MPUHATA IPU JTMYHOM
IpUeMe 3asBUTEINSI, B OpraHe, OKa3bIBAIOLIEM YCIyTy, HHQOpMAIHs O KOTOPOM IPElIOCTaBlIeHA B
npuiiokeHnu Nel k HacTosLIEMY PETIaMEHTY.



Kanoba moxer ObITh ogaHa 3asBuTeneM yepe3 ML, [Ipu nocrymiennn xanodsr MOL]
ofOecrieunBaeT ee rMnepeAadyy B AJMHUHHCTPAILUIO B COOTBETCTBUU C COTJIAIIEHUEM O
B3aumozeiicTBun Mexay Aamunucrpanuen 1 MAY «M®II Akcaiickoro paifoHay.

B snexTponHOM BHIE 5kani00a MOXKET ObITh MMOJaHa 3asiBUTENIEM ITOCPEICTBOM:

- opUIMATBHOTO caiiTa AIMUHHCTpaIMd B HWH(POPMALKMOHHO-TEICKOMMYHHUKALMOHHOM
cetu «MHTEpHETY;

- EI'Y.

5.5. B xano0e 3asaBuTeneM B 00s3aTSIIBHOM MOPSAIKE YKA3hIBACTCS:

1) HauMeHOBaHKME OpraHa, MPEJIOCTABISIONICTO0 MYHHIMMAIBHYIO YCIYTY, JTODKHOCTHOTO
JUIa OpraHa, NpeoCTaBISIONIEr0 MyHUIUIIATbHYIO YCIYTY, JIN00 MyHHUIIMIAIBHOTO CIY’Kallero,
MHOTO(QYHKIIMOHATHHOTO I[EHTPa, €r0 PYKOBOIUTENS U (WIM) paOOTHUKA, PEIICHUS W NEHCTBUS
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS

2) pamuiuio, uMsi, OTYECTBO (TIOCIETHES - MIPU HAJMYUK), CBEACHHUS O MECTE JKUTEIbCTBA
3asgBUTENS - PU3NYECKOro JIMa MO0 HAUMEHOBAaHUE, CBEJCHUS O MECTE€ HaXOXKJICHUS 3asBUTEIIA -
IOPUIMYECKOTO JIMIla, a Takxke Homep (HoMepa) KoHTakTHoro TtenedoHa, amapec (ampeca)
3JIEKTPOHHOW MOYTHI (IIPU HAJIMYUHU) U MOYTOBBIM aJpec, MO0 KOTOPBHIM JOJDKEH ObITh HampaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKaldyeMbIX pEHICHUAX M JAeHCTBHAX (Oe3dAedCTBUH) Oprasa,
IPEIOCTABIISAIONIEr0 MYHUIUNANBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIOIIEro
MYHUILIMNIATIBHYIO YCIYTy, MO0 MYHUIMIAIBHOTO CIYy>Kallero, MHOro()yHKIIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) 1OBOJBI, HA OCHOBAHMM KOTOPBIX 3asSBUTEIb HE COTJIACEH C PEHICHHEM W JCHCTBHEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIIMNAIBHYIO YCIYry, TOJDKHOCTHOTO JIMIIA
opraHa, MPEAOCTaBJISAIONIET0 MYHUIMNAIBHYIO YCAYry, JTU0O0 MYHUIUMIAIBHOTO CIYXKAIero,
MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pPabOTHMKAa MHOTIO(QYHKIMOHAJIBHOIO LIEHTpa. 3asiBUTEIEM
MOTYT OBITH MPEACTABIEHBI JOKYMEHTHI (IIPH HAIWYHH), MOITBEPXKIAIOLINE TOBOJbI 3asSBUTEIS,
100 UX KOIUU.

5.6. Xamoba, mocTtynuBmIas B OpraH, MNPEAOCTABISIONINN MYHULUNATBHYIO YCIYTY,
HOJJIEKUT PACCMOTPEHHUIO T0OJPKHOCTHBIM JIULIOM, HAJI€JIEHHBIM MOJTHOMOYHSMHU 110 PACCMOTPEHUIO
Kayo0, CBSI3aHHBIX C OKA3aHWEM MYHMIIMIIATIBHBIX YCIYT, B TEUCHHUE MATHALATH pabouux JAHEH co
JIHS €e perucrpauuy, a B cllydae oOOXaJoBaHUS OTKa3a OpraHa, MpeAoCTaBIsIONIEro
MYHUIUNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBISAIOLIET0 MYHHUIUMNAIbHYIO
yCIyTy, B NpUEME JTOKYMEHTOB Yy 3asBUTENs JUOO0 B HMCIPABICHUM JOIMYIIEHHBIX OMNEYaTOK U
OLIMOOK MJIM B Cllyyae 00KaJloBaHMs HapyLIEHHUs YCTAHOBJICHHOTO CPOKa TaKUX HCIIPaBIICHHUH - B
TedeHue 5 (ImATn) pabounx JHEH co IHA ee perucTpanuu.

5.7. ITo pe3ynbTaTamM pacCMOTPEHMS KaoObl IPUHUMAETCS OJJTHO U3 CIEAYIOIINUX PEILICHHM:

1) »xanoba ynoOBIETBOpSIETCS, B TOM uuciae B (opMe OTMEHBl NPUHATOrO pELICHUS,
UCITIPABJIEHUS JIOMYIIEHHBIX OINEYaTOK M OHIMOOK B BBIIAHHBIX B pe3yibTaTe MPeIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JECHEXKHBIX CpPEICTB, B3MMAaHHE
KOTOPBIX HE IPEeAyCMOTPEHO HOPMAaTHUBHBIMH MpPaBOBbIMU akTamMu Poccuiickoit deneparuu,
HOPMAaTHUBHBIMHM TPAaBOBBIMM akTaMH cyObekToB Poccuiickoit denepannn, MyHUIMNAIbHBIMU
MIPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH Ka100bl OTKA3bIBACTCS.

5.8. He nmo3nHee aHs, CIEAYIONIETO 3a THEM MPUHATHS pEIIEHUs], YKa3aHHOTO B IMYHKTE 5.5.
HACTOALIET0 aJIMUHHUCTPATUBHOIO PETJIaMEHTa, 3asBUTENI0 B MUCbMEHHON (OpMe U IO KEeJaHUI0
3agBUTENS B DJCKTPOHHOM (opMe HampaBiseTcsi MOTHBHPOBAHHBIA OTBET O pe3yibTaTrax
pPaccMOTpEHHUsI 5Ka00BbI.

5.9. B ciydae ycTaHOBJEHHS B XOJA€, WJIM IO pe3yJbTaTaM, PAaCCMOTPEHHUS >KaioObl
MPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WJIW MPECTYIUIEHUS JOJKHOCTHOE
JMILIO, HAJEJEHHOE TIOJHOMOYMSMHU 110 PACCMOTPEHMIO Kajo0,  CBA3aHHBIX C OKa3aHUEM
MYHULIMNIAJIBHBIX yCIYT, HE3aMEeUINTEIbHO HAaINpaBisieT HMEIOIIMecs MaTephallbl B OpraHsbl

POKYpaTyphbI.


consultantplus://offline/ref=74570D215148470487A75D615B977F0A7BD18509D434B53D9262ADF86838AEB1BEDD49BD45WC71I




[Tpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY IO
IIPEIOCTABIICHNIO MYHULIMIIAJIBHOM YCIIyTH
«3aKJro4eHue J0roBOpOB apeH /ibl MyHULIUIIAIBHOTO
HMMYILECTBA (32 UCKIIOYEHUEM 3EMEIIbHBIX
Y4acTKOB) Ha HOBBIH CPOK»

Ceenenus
0 MECTOHAXO0XJICHIH, KOHTAKTHBIX TeliehoHax (TenedoHax i CIPaBOK, KOHCYIbTAIUH ),
HNHuTtepHeT-aapecax, aapecax 3JIEKTPOHHOM MOYTHI OpPTraHa, MPEA0CTaBIISIONIETO MyHHITUIATBHYIO

yeayry
AnmuHuCTpas AKCaiiCKOTo MAY «M®I] Akcailckoro paiioHa»
TOPOJCKOTO MOCEJICHUS
MecToHax0XK- 346720, PocrtoBckas  obOnacth, | 346720, PocToBckas 001acTh,
JICHHE: Akcaiickuil pailon, r. Akcai, yi. | Akcaiickuii paioH, Tr. Axcaid, Y.
['ynaea, nom 108 Yanaesa/ Kopotkuid, nom 163/1

Yacer npuema | Bropauk - ¢ 10-00 gacos o 17-00 | Ilonenensauk, BropHuK ¢ 8.00-18.00,

3aYBUTEIICH 4acoB 0e3 mepephiBa,
Cpena c 8.00-20.00, 6e3 nepepsiBa,
obOenennbii mepeppiB - ¢ 12-00 | Yersepr ¢ 8.00-18, 6e3 nepepriBa;
gacoB 710 13-00 gacos. [Tsarauma ¢ 8.00-17.00, 6e3 nepepriBa,

Cy66ota ¢ 8.00-12.00, 6e3 nepepsiBa

Tenedon I'maBa Jupexrop (8 863 50) 4-49-99
AIMUHHCTpaIUUAKCalCKOTO
ropozckoro nocenenus (8 863 50)
5-50-18

OTBETCTBEHHOE JIUIIO Crenunanuct (8 863 50) 4-49-99
AJIMUHHCTpAIIUU, B YbH
00513aHHOCTH BXOJHT OKa3aHUE
MyHUIUIaIbHON yeryru (8 863 50)

5-52-66
OdurnranbHbIH http://gorod-aksay.ru http://aksay.mfc61.ru
caiT
Anpec gp02021 @mail.ru http://aksay.mfc61.ru
JJIEKTPOHHOU

IIOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Ipunoxenne Ne2

K AIMUHHCTPAaTUBHOMY PETJIaMEHTy

I10 MPEAO0CTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«3aKJIr04YeHre JOroBOpoB apeH bl MyHULIUIIAIBHOTO
MMYILECTBA (3a UCKJIFOUEHNEM 3€MEJIbHBIX YYaCTKOB) Ha
HOBBIN CPOK»

Hepequb HOPMATUBHBIX ITPABOBBIX AKTOB, PEI'YJIMPYIOIMIUWX OTHOLICHW A, BOSHUKAIOIIKUE B CBA3H C
npeaoCTaBJICHUCM MYHHHHHaHLHOﬁ YCIIyru.

- I'paxxnanckuii Kogexc PO (cr. 621) («Cobpanue 3akoHomarenbetsa POy, 29.01.1996, Ne
5, cT. 410, «Poccuiickas razera», Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996);

- OepepanbHbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu IpeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMNAIbHBIX yciyry («Poccuiickas razera», Ne 168, 30.07.2010,
Co0panue 3akoHoaatenbcTBa Poccuiickoit @enepanuun, 02.08.2010, Ne 31, ct. 4179);

- YcTaB MyHHIIMTIATBHOTO 00pa30oBaHus «AKCaCKOE TOPOJICKOE TTOCEICHHEY;

- pemenne Cobpanus nenyratoB ot 07.02.2007 1. Ne 5 «O6 yrBepxknaenuu [lonoxenus «O
NOpSAJKE YIPaBICHUS W PACHOpPSHKEHUS MYHULUINAIBHOM COOCTBEHHOCTBIO AKCalCKOIro
TOPOJICKOTO TIOCEICHHUSI,

- HACTOAIIMN aJMUHUCTPATUBHBIN PETIaMEHT;

- ®enepanpubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM TOIMTHACHY;

- nocta”oBnenue IlpaBurensctBa Poccuiickoit ®enepanun ot 26.03.2016 1. Ne 236 «O
TpeOOBaHUSAX K MPEIOCTABICHUIO B JJIEKTPOHHOI (opMe rocylapCTBEHHBIX M MYHUIUTATbHBIX

YCIIYI».



ITpunoxenne Ne 3

K AIMHHUCTPAaTHBHOMY PETJIaMEHTY

I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«3aKJII0ueHHE JT0TOBOPOB apPEH/IbI
MYHUIIMIIAJIBHOTO UMYILECTBA (32 UCKIIIOUEHUEM
3eMEeJIbHBIX YYaCTKOB) Ha HOBBIH CPOK»

HcuepnbiBaromuii nepeueHb J0KyMEHTOB, HEOOXOJUMBbIX
JUIS TIPEIOCTABIICHUS MyHULIMITAJIBHON YCIyTH

Ne HaumenoBanue nokymeHTa Bun u CyOBekT
/1 KOJINYECTBO MPaBOOTHOIICHUS,
3anpanrBacMoro KeM
JIOKyMEHTa IPEIOCTABIISIETCS
(opuruHai, JOKYMEHT, B TOM
KOMHA, YHCIIE 110
3aBepeHHas MEKBEJOMCTBEH-
KOS, HOMY B3aUMOJEHCT-
HOTapHATTLHO BUIO
3aBepeHHAs (cBeneHus)
KOITHSI)
1. 3asiBlieHue Opurunan- 1 3asBUTEIH
2. JIOKyMEHT, yIOCTOBEPSAIOIINI JINYHOCTh Komnus npu | 3asiBUTEIb
3asBUTENISI WM TPECTABUTEIIS 3asIBUTEIIS: MPEAbSIBICHUT
2.1. ITacnopt rpaxnanuna Poccuiickoi opuruHana -1
denepauyu, yI0CTOBEPSAIOUIUN JTUYHOCTh
rpaxaanuHa Poccuiickoin @enepanuu Ha
tepputopun Poccuiickoit @enepaunu (as
rpaxaan Poccutickoii deneparyin)
2.2.BpeMeHHOE yJJOCTOBEPEHNE JIMUYHOCTH (151
rpaxpaan Poccuiickoit deneparun)
3. JIOKyMEHT, yIOCTOBEPSAIOIIUI IpaBa Konus npu | 3asBUTEIb
(moTHOMOYMS) IPEACTaBUTENS (PU3HUUECKOTO WIN | MIPEAbIBICHUN
IOPUANYECKOTO JINLIA, €CIIU C 3asIBJICHHEM opuruHana -1
oOpartaeTcsi mpeJCTaBUTeNb 3assBUTEIS
3.1. Jlnsa mpeacTaBuTeneit Gu3nuecKkoro Juma:
3.1.1. loBepeHHOCTH, 0(OpMIIEHHAs B
YCTaHOBJICHHOM 3aKOHOM TOPSJIKE, Ha
MPEACTABICHUE UHTEPECOB 3asIBUTENS
3.1.2. CBUIETENBCTBO O POXKICHHH
3.1.3. CBuzeTENHCTBO 00 YCHIHOBICHUH
3.1.4. AKT opraHa OIeKH M MOIMEUYUTEIHCTBA O
Ha3HAYeHUH ONEKYHA WJIU NONEUNTENs
3.2. Ins mpeacTaBUTENEN IOPUANYECKOrO JINIIA:
3.2.1. loBepeHHOCTh, 0O(hOpMIIEHHAs B
YCTaHOBJICHHOM 3aKOHOM TIOPSJIKE, Ha
MpEACTABICHUE UHTEPECOB 3asiBUTENS
3.2.2. Onpenenenne apOUTPaKHOTO Cya O
BBE/ICHUH BHEIIHETO YIPABICHUS U HA3HAYCHUHU
BHEIIIHETO YIPABJISIONMIETro (UIsl OpraHu3allii, B
OTHOILLIEHUU KOTOPOM BBEJIEHA MpOILeAypa
BHEIITHETO YIIPaBJICHU).
4, Boinucka nz EI'PUII (a5 nHauBu1yaibHBIX Opurunan — 1 DOHC




npeAnpUHUMATENeH) *

(BBITICKA U3

EI'PUIT)
5. Boeimucka u3 EI'PYOJI (mns ropunmyeckux nui) | Opurunan — 1 OHC
* (BBINKCKA U3
EI'PIOJI)
* HauMeHoBaHue JOKyMEHTa (CBEIEHHH), 3alpallliBaéMbIX B paMKaX MEXBEJOMCTBEHHOIO

B3aUMOJEHCTBUA




[Ipunoxenne Ne 4

K AZIMUHUCTPATUBHOMY PETJIAMEHTY 110
IIPEIOCTABIICHNIO MYHULIMIIAJIBHOM YCIIyTH
«3aKiIroueHne JOroBOpPOB apeH/Ibl
MYHUIIMIIAJIBHOTO UMYILECTBA (32 UCKIIIOUEHUEM
3€MeJIbHBIX Y4aCTKOB) Ha HOBBIM CPOK»

HepequL JOKYMCHTOB, HeO6XO,Z[I/IMBIX I IpEAOCTAaBIICHUSA MYHHHHHaHBHOﬁ YCIIYIu, KOTOPBIC
HaxXOoJATCA B PACIIOPSKCHUUN I'OCYJAapCTBCHHBIX U MYHUIIUIIAJIIBHBIX OPraHOB U OpFaHH3aHHﬁ u
KOTOPEIC 3aABUTCIIb BIIPABE IPEAOCTABUTH

Ne /it HaumenoBanue nqokymeHTa
1 CBHIETEIHCTBO O POXKICHUU
2 CBUIETENHCTBO 00 YCHIHOBICHUU
3 Brimucka u3 EI'PIOJI, ETPUII




[Ipunoxenne Ned

K AIMUHHCTPAaTUBHOMY PETJIaMEHTy

110 NMPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«3aKJIr04YeHre JOroBOpoB apeH bl MyHULIUIIAIBHOTO
MMYILECTBA (3a UCKJIFOUEHNEM 3€MEJIbHBIX YYaCTKOB) Ha
HOBBIN CPOK»

OG6pa3zerr 3asBJICHUS O MPEJOCTABICHUH YCIYTH.
I'maBe AnmuHHCTpanuu
AKCaiCKOro ropoJICKOro MoCeJIeHUs

(s pu3uYeCcKux JuI):

®.1.0.

JIOKYMEHT, YOCTOBEPAOUIUHN JIUYHOCTB!
cepus No

BBIJIAH « » r.

(xeM BBIJIaH)
MecTo peructpanuu:
CHWIC
KoHTtakTHBIH TenedoH:
e-mail (npu nanuvuu)

JUTSL FOPUIMYECKUX JIUIT):

HaumenoBanue JIOKYMEHT O
rOCyJIapCTBEHHOM PErMCTPALlMH B KAYECTBE FOPUINYECKOTO
JInna
cepus Ne ,
JlaTa PEerucTpalmm « » r.
KOpunuueckwmii anpec:
B JIUIIE
(®.1.0., 10IKHOCTD)

JICUCTBYIOIIETO HA OCHOBAaHUH s
(IOBEPEHHOCTH, HOMED, JaTa, HHOE)
Tenedon: dakc:
e-mail (npu Hanuvuu)

3agBieHue

[Tpomry  mpenocTaBUTH

(y1(a3aTB KakKO€ HUMYLICCTBO 3ad4BHUTCIIb IPOCUTH IIPEAOCTAaBUTH B aApC€HAY Ha HOBBIM CpOK:
IIOMCIICHHUEC, 3JaHUC HIJIIM HHOC, 3a HCKIIYCHUCM 3C€MCIIBHBIX y‘IﬂCTKOB) PaCIIOJIOKCHHOEC 110

azpecy: , IJIOLIA/IBIO

KB.M.(IIpY HAJIMYMU) C KaJaCTPOBBIM HOMEPOM (npu
HaJIM4YUM), A (yka3arp 1enb UCTIOIb30BAHUS HMYIIECTBA)
Ha CPOK apeH/Ibl C 1o

PesynpTar mnpenocTaBieHMs YCIYTHM MpOIIYy BBIJATh CIEAYIOIIUM CHOCOOOM (HY>KHOE
MOTYEPKHYTh):
B AIMUHHCTpaLuy;
B MOI];
nocpenctsoM EINTY;



C MCIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI AIMUHUCTPALIUN;

110 TI0YTE.

B cBs3u ¢ naHHBIM 3asBJIEHUEM U B paMKaX OKa3aHUS MyHUIMIAJIBHOHN YCIIyTH 5 cOoIJlaceH (a) Ha
00pabOTKy MOMX MEPCOHAIBHBIX JaHHBIX B AJMUHUCTPAMMAKCACKOrO rOPOJCKOrO IOCEICHUS

(MII).

[IpunoxeHue: TOKyMEHTBI 110 OIKCH.

(B OMHCH YKa3bIBAIOTCS MpHJaraeéMble K 3asBICHHIO TOKYMEHTBI, KOTOPbIC 3asBUTEIb 00s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HaCcTOAICMY PCTJIaMCHTY, W HHBIC
JIOKYMEHTBI, KOTOpPbIC 3asSBUTENb BIPABE MPEACTABHTh, HEOOXOAMMBIC C €r0 TOYKU 3PCHUS, IS
MOSICHEHHSI HICTOPUHU O0BEKTA 3a1poca)

« » 20 I.

IMoanuce 3assBUTENSA / /
(10OBEPEHHOT O JIMLIA)

(st moBepeHHOro JMIia) MO JOBEPEHHOCTH OT « » 20 rona,
yIIOCTOBEPEHHOMN ,
peectp Ne

[ara npuema 3asiBJICHUS « » 201 r.
ONO, mnoanuch JOJDKHOCTHOTO JIMLA, TMPUHSIBUIETO  3asBIICHHE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCb
IIpUJIaraeMbIX JTOKYMEHTOB K 3asBJICHUIO

HanmenoBanmne JAOKYMCHTA

KonnuectBo
9K3. (KOIIHH)

KoanuectBo
JK3.
(opuruHa)

3agBieHne

JIOKYMEHT, yJIOCTOBEPAIOIINNA JIMYHOCTD
3asIBUTENISI WM TPEICTABUTENIS 3asIBUTEIIS:

2.1. ITacnopt rpaxnanuna Poccuiickoi
denepauuu, yI0CTOBEPSAIOUIUN JTUYHOCTh
rpaxxaanuna Poccuiickoit @eaeparuu Ha
tepputopuu Poccuiickoit @eaepaunn (st
rpaxaan Poccutickoit deneparyin)
2.2.BpeMeHHOE yJOCTOBEPEHUE JIMUYHOCTH (151
rpaxaan Poccutickoit deneparyin)

JIOKYMEHT, yAOCTOBEPAIOIINI TpaBa
(mosHOMOYHS ) IPEACTABUTENSA (PU3UIECKOTO
WM FOPUMYECKOI0 JIMIIA, €CIIN C 3asBJICHUEM
oOpariaeTcs mpeJCcTaBUTENb 3assBUTENS

3.1. st mpeacraBuTenei PU3NIECKOro JIuIa:
3.1.1. JoBepeHHOCTDH, OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM IOPsIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3aBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBuneTenbeTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIHCTBA O
Ha3HAYEHUH ONEKyHa WK nmoneuntensl.2. s
Mpe/icTaBUTeNEN IOPUANYECKOTO JINLA:

3.2.1. loBepeHHOCTh, 0(OpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM IMOpsIKE, Ha
MIpe/ICTaBJICHIE UHTEPECOB 3asBUTEIS

3.2.2. Onpenenenne apOUTPasKHOTO Cya O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3allfy, B OTHOIIEHHH KOTOPOI BBe/IeHA
MpoIIeIypa BHEIIHETO YIPABICHNUS).

4. Bommucka u3 EI'PUII (151 uHAMBUAYaTIBHBIX
IpepUHUMAaTENEH)

5. Bemmcka u3 ET'PIOJI (st ropunmngeckux
JIUIT)

Nuoe




[Mpunoxxenne Ne6
K AIMUHUCTPATUBHOMY PETJIaAMEHTY
I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«3aKIJIFOYECHHE IOTOBOPOB apEH Ibl MyHHUITMIIATHHOTO
HMMYIIIECTBA (32 UCKIIIOUEHHEM 3€MEJIbHBIX YYaCTKOB)
Ha HOBBIN CPOK»
brnok-cxema
MOCJICIOBATEILHOCTH M COCTAB BBITIOJIHSIEMBIX aIMUHACTPATUBHBIX MPOIIEAYP

Havano npepocraBienust MyHUIIUNIAIBHOM yciiyrd B AqMuHucTpauuu 1 B MOLI;
IpUeM OT 3asBUTENCH M perucrpauus 3alpocoB M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTAaBIICHUS YCIYTH — B IeHb oOpaiieHus 1 (oauH) KaJlleHAapHbIH JeHb.

il il il

/B AJIMUHHCTpAIIUU - TPOBEPKA MPEJCTABICHHBIX JTOKYMEHTOB , KB M®II- popmuposanue
(hopMHUpPOBaHKE M HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB W HalIpaBJICHUC
B OPraHbl ¥ OPraHU3aliH, YYACTBYIOIINE B IIPEIOCTABICHUN MHOTO(YHKIIHOHATBHBIM
YCIIYTH, IOArOTOBKA PELICHUS YIIOJHOMOYEHHOI'O OpraHa HECHTPOM
(mocraHoBIIEHUS AZIMUHHUCTPAIMU O 3aKJIIOYEHHH JOTOBOPOB MCIKBCTOMCTBCHHBIX
apeH/1bl MyHUIIUIIAJIbHOTO UMYILIECTBA HA HOBBIM CPOK 3alpoCOB B OpraHel U
WIMMOTHBHUPOBAHHOIO OTKAa3a B MPEIOCTABICHUU OpraHu3anuu,
MYHHIIMITATBHON yCIyTu- 6 (I1€CTh) KaleHIapHbBIX THEH. Yy4aCTBYIOIIHNC B

k / IIPEIOCTABIIEHUH YCIYTH

@ BTy | {H} /

B AZIMUHUCTpalMU- IPOBEJCHUE MEPONIPUATHUIA IO OLIEHKE PHIHOYHOM CTOMMOCTH MYHHMLIUIIAIBHOTO
UMYILECTBA, IPEIOCTABIISIEMOr0 B apeHIy Ha HOBBIN cpok —90 (IeBsIHOCTO) KaJlCHIApHBIX JIHEH.

4

B AJIMMUHHCTPAIIMU - TOJATOTOBKA JOTOBOPA apEHAbl MyHHUIIUIIAILHOTO UMYIIIECTBA (32 UCKITIOUEHUEM
3eMEeNbHBIX YYaCTKOB)- 6 (IIeCTh) KaJeHIapHBIX THEH.

] |

B AJIMUHHMCTPALIUU - BbI1aua 3asIBUTEIIO B M®II - BbI1aua 3asiBUTENIO Pe3ybTaTa
pe3yabpTaTa mpeaocTaBieHus yeayru- 1 (oauH) MPEeI0CTaBICHUS YCIYTH - 1 (0/IMH)
KaJICHJAApHbBIN 1€Hb KaJICHAApHBIN 1€Hb

- 4

p
Cpok npenocraBieHuss MyHUIMNAIbHOHN yeiyru: 104 kajneHnapHbIX 1HS ]




